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1. O0mue moJI0KeHUA

1.1. Hacrosiiee [Tonoxenue pazpadorano B cooTBeTcTBUM ¢ DeiepanbHbM 3akoHOM Ne 149-D3 ot
27.07.2006 r «O6 mHpopmanuu, HHGOPMAILIMOHHBIX TEXHOJOIMAX M O 3aIlIUTe MH(OpMALUN» B
penakiuu ot 19 wmions 2018 1, ®epepanpapiM 3akoHOM Ne 152-®3 ot 27.07.2006 T «O
MEpPCOHANBHBIX JNaHHBIX» B pemakiuu ot 31 nekabps 2017r; Koncrutymueit Poccuiickoii
Oenepaunn 1 TpynoBeiM  komgekcom Poccuiickonn  @Pepepanuu, YCTaBOM —JOIIKOJIBHOTO
oOpa3oBatenbHOro yupexaenus. llpu coctaBnenun yureHo Ilomoxkenume 00 0coOeHHOCTAX
00pabOTKM TEPCOHATBHBIX JAHHBIX, OCYIIECTBISIEMOW 0€3  WCIOJb30BAaHHS  CPEICTB
aBTOMaTH3anuu, yrBepkacHHoe Ilocranosinennem IIpaBurensctBa PO Ne 687 or 15.09.2008r;
TpebGoBaHUS K 3aIUTE IEPCOHATBHBIX JAHHBIX MPU UX 00pad0TKe B HHPOPMAIIMOHHBIX CUCTEMAX
MePCOHANIBHBIX JaHHBIX, yTBepxkAceHHble [locTtanoBnennem IIpaBurenbctBa Poccuiickoii
®enepanuu Ne 1119 o1 01.11.2012r.

1.2. HNannoe Ilonoxenue ormnpenenseT OCHOBHbIE TPeOOBaHUS K 3aliuTe, 0OpaboTKe, MOPAIKY
MOJTYYCHUS, XPAaHEHUS, UCTIOJIB30BAHMSI M TIEPEIauil IEPCOHATBHBIX JAHHBIX COTPYAHUKOB JETCKOTO
caja, a TaKXKe OTBETCTBEHHOCTh 3a HAapyIICHHE HOPM, PETYIUPYIOIUX OO0pabOTKYy W 3alluTy
MEPCOHABHBIX TAHHBIX B JOIIKOJILHOM 00Pa30BATEIILHOM YUPEHKICHHH.

1.3. [lonosxeHre yCTaHABIMBAET OCHOBHBIC TIOHATHS M COCTAB MEPCOHAIBHBIX TaHHBIX PAOOTHUKOB B
JOVY, pernamentupyet GOpMHUPOBAHKE U BEIACHHUE JIMYHBIX JICII, ONPEALISICT IpaBa U 00s3aHHOCTH
pabOTHUKOB MO 3allMTe TMEPCOHANBHBIX JAaHHBIX, a TakKkKe OO0S3aHHOCTH COTPYIHUKOB TIO
00€eCIeYeHNI0 TOCTOBEPHOCTHU MEPCOHANIBHBIX IaHHBIX.

1.4. lenpto Hactosimero IlonoxkeHust sBusieTcss oOecCmeYeHHe 3alUThl TPaB U CBOOOJ
MeJarOrHYeCKUX PaOOTHUKOB M OOCIY)KMBAIOIIIETO TIEPCOHANA MpU 00pabOTKE MX MEePCOHATBHBIX
JaHHBIX, B TOM YHUCJIC 3alIMThI ITPAB HA HEMPUKOCHOBEHHOCTh YaCTHOM JKU3HHU, TMYHYIO TalHY.

1.5. IIpu onpeneneHnn o0beMa U COACPIKAHUS IIEPCOHABHBIX JAHHBIX paOOTHHUKA aMHUHHCTPAIUS
JOVY pykoBoactByercsi Koncrurynueit Poccuiickoit ®@enepanuu, denepalibHbIMU 3aKOHAMU U
gactosamM Ilosoxxenuem.

1.6. IlepconanbHble JaHHbIE OTHOCSTCA K KAaT€ropuM KOH(HIEHIMAIbHOH uH(opMaruu. Pexum
KOH(UICHIIMAIBHOCTH MEPCOHAIBHBIX JAHHBIX CHUMAETCS B Clydasx OO€3JMYMBAHUS WU IO
HCTEYEHUN 75 JIET CpOKA XpaHEHUS, €CJIM NHOE HE ONPEIEIIEHO 3aKOHOM.

1.7. Hactosimee IlonoxeHue sBIse€TCS BHYTPEHHUM JIOKAIbHBIM HOpPMATUBHBIM akToMm JIOVY,
00s13aTeNLHBIM JUISI WCIIOJIHGHUSI BCEMH PaOOTHUKAMH, WMEIONIMMH JIOCTYI K TIEPCOHAIBHBIM
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AaHHBIM COTPYAHHUKOB ITOMIKOJILHOT'O 06p8.30BaTCJ'IBHOFO YUYpCIKACHUA.

2. OCHOBHBIE IOHAATHA M COCTAB NMEPCOHAIbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvuvlie oOannvie - n00as WHPpOpMAIUS, OTHOCIIIASACS K ONPEACICHHOMY WU
OTIpeieNiIeMOMY Ha OCHOBAHHH TaKo HHPOpMAIUHU (PU3HMUIECKOMY JIUILY, B TOM YHUCIIE €T0 (haMuUIIHs,
WUMsI, OTYECTBO, T'OJI, MECHI, JJaTa U MECTO POXKACHHS, a TaKXkKe aJpec, CEMEHHOE, COIHUAIBbHOE,
MMYIIECTBEHHOE MOJI0KEeHUE, 00pa3oBaHue, mpodeccus, J0X0Abl U Apyras uHGOopMaIus.
2.2. Ilepconanvuvie dannvle pabomuuka - 3To nHpopManus, HeoOXxoqumas 3aBenyomemy JOY B
CBSI3M C TPY/JIOBBIMH OTHOIIIEHUSMU M KacaroIIasicsi KOHKpeTHOro coTpyanuka. [lox nadopmarnmeit o
pabOTHHUKE TMOHUMAIOTCS CBEIEHUS O (paKTaxX, COOBITHSAX M OOCTOSTEIHCTBAX JKU3HU PaOOTHHKA,
MTO3BOJIIONINE UICHTU(DUITUPOBATE €r0 THYHOCTE. [lepcoHanbHbIe JaHHBIE paOOTHUKA COIepKATCS B
OCHOBHOM JIOKYMEHTE MIEPCOHAIBHOI0 yyeTa paOOTHHUKOB - INYHOM Jiesie pabOTHHKA.
2.3. Obpabomxa nepcoHanbHbiX OAHHbHIX — 3TO NEUCTBUS (OMepaIum) ¢ IePCOHATBHBIMU JTaHHBIMH,
BKJTFOYast COOp, CHCTEMAaTH3aIMIO U HAKOTUICHHE, XpaHEHHE, YTOUYHEHHE (OOHOBJICHUE U U3MEHEHHE),
WCIIOJIb30BaHUE U PaCIPOCTpPaHEeHUE (B TOM YHCTIE Mepeaada) MepCOHANBHBIX TaHHBIX.
2.4. PacnpocmpaHnenue nepcoHanvHublx OauHuIX - JEWUCTBUS, HANpaBIEHHBIE Ha Tepefady
MEPCOHANBHBIX JIAHHBIX OIMpECIEHHOMY KPYry JUIl (Iepeaada MepCOHANBHBIX TaHHBIX) WU Ha
O3HAaKOMJIGHHE C TEpPCOHAJbHBIMU JaHHBIMM HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
0o0HapoI0BaHKE MEPCOHATBHBIX JAHHBIX B CPEJICTBAX MAaCCOBOW WH(OpMAINU, pa3MEIICHHE B
MH(GOPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WJIH MPEIO0CTaBICHHE I0CTyNa K MepCOHAIbHBIM
JIAHHBIM KaKUM-JTH00 WHBIM CIIOCOOOM.
2.5. Hcnonvzosanue nepcoHanbHulx OaHHbIX - NEACTBUS (ONEpaIuu) ¢ MePCOHATLHBIMH TaHHBIMU,
cosepuraemble JIOY B 1ensx NpUHATHS PELICHUHN WM COBEPIIEHUS UHBIX AEUCTBUMN, TOPOKIAIOIINX
IOPUANYECKHUE TOCIEICTBUS B OTHOLIEHUH PAOOTHHKA WM APYrUX JUI[ JU00 WHBIM 00pa3oM
3aTparvBaroONIMX MMpaBa U CBOOO B PAOOTHUKA WITH APYTHUX JIUIL.
2.6. Obweoocmynmvie nepcoraivivie OanHbie - TIEPCOHANTBHBIC JaHHBIC, JOCTYI HEOTPAHHYECHHOTO
Kpyra JIMI] K KOTOPBIM TPEIOCTABIICH C COIIacHs paOOTHUKA WM HAa KOTOPHIE B COOTBETCTBHH C
benepaabHBIMU 3aKOHAMU HE pacIpOCTpaHsieTcsl TpeboBaHue COOTIOACHHS KOH(PUIEHITNAIBHOCTH.
2.7. B cocTaB nepcoHAIBHBIX JJaHHBIX padoTHuKa JIOY BXOIAT:

* aHKETHbIE U Ouorpaduveckue TaHHbIC;

* o0pa3oBaHue;

* CBENICHHUS O TPYIAOBOM U OOIIEM CTaXKe;

*  CBEJICHHUS O COCTABE CEMBH;

* MAacIOpPTHBIC JAHHBIE;

* CBEICHHUS O BOMHCKOM Y4ETE;

*  CBENICHUS O 3apabOTHOM IJIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIILHBIX JIBFOTAX;

*  CIEUUATbHOCTH;

* 3aHWMaeMasl I0JDKHOCTB;

* aJpec MecTa )KUTEIbCTBA U TEJIC(OH;

* MecTO paboThl UM Y4eObl YWICHOB CEMbH U POJICTBEHHUKOB;

* cojepaHHe TPYAOBOTO JOTOBOPA;

*  MOMJIMHHUKU U KOHUU MPUKA30B;

* JUYHOE JICTIO U TPYIOBask KHUKKA COTPYTHUKA;

*  OCHOBAHMS K MPUKa3aMm;

* Marepualibl 1O TOBBIIMICHUIO KBATH(PHUKAIMK ¥ TEPENOATOTOBKE COTPYAHHUKA, €ro

aTTecTalllu, CIIy>KeOHBIM pacciieZIOBAHUSM.

2.8. JIuunoe geno padorauka JIOY HaAXOOUTCs B AOKYMEHTAIIMH JISTIONPOU3BOIUTENSI I COCTOUT U3
CJIEJIYIOIIUX JIOKYMEHTOB:

* aHKeTa;

* aBrobmorpadus;

*  KONHHU JOKYMEHTOB 00 00pa3oBaHuM;




* kaptouka popmsl T-2;

* KoM MpHKaza o npuéme Ha paboTy;

*  TPYAOBOM JOTOBOD;

* JIOKYMCHTBI, CBSI3aHHBIC C TIEPEBOJIOM M IEepeMelieHHeM pabOTHHKA (KOMHUW TPUKA30B,
3asBiIeHHUs paOOTHUKA U T.11.);

* BBHIMUACKK (KOMWH) W3 JOKYMEHTOB O TPHUCBOCHWH IOYETHBIX 3BaHWH, YYEHOW CTETICHH,
Harpa)XJICHUH TOCYJapCTBEHHBIMU HATPaIaMu;

*  KONHH HarpaJHbIX JIUCTOB;

*  aTTeCTallMOHHbIE JIUCTHI;

*  KOIHH IPUKA30B O MOOIIPEHUAX, B3BICKAHHSIX;

*  XapaKTepUCTHKH C MPEABLIYILEro MecTa paboTHl,

* 3asBJICHHE paOOTHHKA 00 YBOJLHCHUH,

*  Komus IpHKa3a 00 yBOJIbHEHUH;

* 3asgBieHHE paboTHHWKA 00 oO3HakoMJieHWH ¢ AokymeHTamu JIOVY, ycTaHaBIMBarOIUMU
MOpSAOK 00pabOTKM TMEpPCOHAIBHBIX JaHHBIX pPAa0OTHHKOB, a TaKXe O €ro mpaBax H
005A3aHHOCTAX B DTOM 00J1aCTH;

* Jpyrue JOKYMEHTBHI, HaXOXJICHHE KOTOPbIX B JIMYHOM Jelie OyAeT NpPU3HAHO
1eJIeCO00pa3HbIM;

* B JMYHOE /€70 pabOTHUKA JOIIKOJBHOTO O0pa30BaTEIBHOTO YUPEKICHHUS BKIIOYACTCS
TaKXe OIMHCH BCEX JJOKYMEHTOB, HAXOISAIIUXCS B JIEJIE.

2.9. Pa3memenne Ha oduumanbHOM caite ¢ororpaduii pabOTHUKOB, BUAEO C pPabOTHHKAMHU
COTPYIHUKHU Pa3pelIaloT MyTeM MPEJIOCTABICHHS COTIachsl Ha 00pabOTKyY MepCOHANBHBIX JTaHHBIX B
JOUIKOJIBHOM 00pa30BaTeIbHOM YUPEKICHHH.

2.10. Ilepconanbubie nanHbie padoTHHKA JJIOY sABIAIOTCS KOHPHUASHIIMATLHON HHDOpMaIuel u He
MOTYT OBITH HCIIOJB30BAHBI COTPYAHHKAMH JOIIKOJIBHOTO 00pa30BaTENFHOTO YUPESKICHHUS B
JIMYHBIX HEJISIX.

3. Mopsaok monyvyeHus, 00padboTKH U NMepeIayu NePCOHATbHBIX IAHHBIX PA00OTHUKOB

3.1. IToxg 06paboTKO¥ IEpCOHANBHBIX JaHHBIX paboTHUKA J[IOY moHuMaeTcs moay4yeHue, XpaHeHue,
KOMOWHUpOBaHME, TIeperada WM JI000e JApyroe HCIOIb30BaHUE TIEPCOHANBHBIX JTAHHBIX
COTpYJIHUKA JOUIKOJIBHOTO 00Pa30BaTENLHOTO YUPEKICHUSI.

3.2. B nensix obecnieueHus mpaB U CBOOO YeJIOBEKa U IPAKIAHMHA ITPU 00pabOTKe MePCOHATBLHBIX
JaHHBIX paOOTHUKA 00s3aHBI COOMIOAATHCS CASAYIOIIHEe 001ue TpeOOBaAHUS:

3.2.1. Tlony4yeHnue, xpaHeHHe, KOMOMHHPOBaHUE, Tepeaada WM JI000E Ipyroe HMCIOIb30BaHUE
MEePCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXET OCYIIECTBIATHCS HUCKIIOYUTENBHO B IENAX
obOecriedeHHusT COOJIONCHHSI 3aKOHOB W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, COJICHCTBHS
paboTHUKAM B TPYAOYCTpPOICTBE, OOy4eHHH W TMPOJBIKEHUHU MO Clyxk0e, obecredeHus JTUIHOU
0€301TaCHOCTH COTPYAHHUKOB, KOHTPOJII KOJIMYECTBA M KadyecTBa BBIOTHSIEMOH paboOTHl U
o0ecrieueHHss COXPaHHOCTH UMYIIECTBA.

3.2.2. Tlpu ompenenennun oObeMa W COAEp)KaHUS, 00padaThIBAEMBIX MEPCOHATBHBIX JTaHHBIX
pabotnuka 3aBenyroumii JIOY nomkeH pykoBoacTBoBaThcs Konctutynumeir Poccuiickoit
®enepanun, Tpya0BbIM KOJIEKCOM U UHBIMU (heJiepaJIbHbIMU 3aKOHAMHU.

3.2.3. Bce nepcoHasnbHble JaHHbIE paOOTHHKA MOJIY4aroTcs y HEro camoro. Eciu mepcoHanbHbIe
nanueie cotpyaauka JJOY BO3MOXHO MOJIYYHTh TOJIBKO Yy TPEThEH CTOPOHBI, TO PAOOTHUK JOJDKEH
OBITH YBEJIOMJICH 00 ATOM 3apaHee, U OT HETO JOJKHO OBITh MOJIYYeHO MHUCHhbMEHHOE COTJIacue.
3.2.4. 3aBenyromuil TOMKOJIBHBIM 00pa30BaTEIbHBIM YUPESKICHUEM JODKEH COOOIIUTh PAOOTHHUKY
0 IEJSAX, MPEANoJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOyYeHUS MEPCOHATBHBIX IAHHBIX, a TAKKE O
XapakTepe MoAJIeKaIlUX MOJYYEHUIO TePCOHANIbHBIX JTaHHBIX U MOCIEJACTBUIX OTKa3a COTPYAHHKA
JaTh MTUCHBMEHHOE COTJIACHE HA MX MOJIyuYeHHE.

3.2.5. He nomyckaercst moimyueHrne u oOpaboTKa MepcoHANbHBIX JaHHBIX padoTtHuka JOY o ero
MOJIMTUYECKUX, PEITUTHO3HBIX U WHBIX YOCKICHUSX M YACTHOW YKU3HU, a TAKKE O €Tr0 YICHCTBE B
OOLIECTBEHHBIX O0BEIMHEHUSX WIN €ro MPo(COoI03HON JEesATEIbHOCTH, 3a UCKIIOUEHUEM CIIy4aes,




MPEyCMOTPEHHBIX 3aKOHOAATENBCTBOM Poccuiickon denepauuu.

3.2.6. PaboTtonaTenp HE UMEET MPaBo MOJTy4yaTh U 00pabaThiBaTh NEPCOHAIbHbIE TaHHbIE pa0OTHUKA
O €ro 4WICHCTBE B OOILIECTBEHHBIX OOBEAMHEHUSX WM €ro Mnpo(coro3HOM HeATeNbHOCTH, 3a
UCKJIFOYEHUEM CJIy4aeB, IPE1yCMOTPEHHBIX (he/iepalbHbIMU 3aKOHAMH.

3.2.7. Tlpn TpUHATHM PpEUICHUH OTHOCHUTEIBHO PAOOTHUKA HAa OCHOBAaHHM €ro IEPCOHAIBHBIX
JAHHBIX HE JIOIYCKAeTCsl UCMOJIb30BaHUE JTAHHBIX, MOTYYEHHBIX UCKIIIOUUTENIBHO B Pe3yIbTaTe UX
aBTOMATH3MPOBAHHOM 00paOOTKH MIIM AJIEKTPOHHOT'O IOTYUEHHUS.

3.3. [IpuHImIE 00pabOTKH MEPCOHATBLHBIX TaHHBIX Pa0oTHUKOB IOV

* 3aKOHHOCTH LIeJIeH U c110cOO0B 00pabOTKH NMEePCOHANBHBIX JaHHBIX U T0OPOCOBECTHOCTH;

*  COOTBETCTBUSA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LIEJISM, 3apaHee ONpPeIeICHHbIM U
3asBIECHHBIM TIpU cOOpe NEpCOHANBHBIX IaHHBIX, a TaK)Ke MOJHOMOYHMSIM pPabOTHHKA,
OCYIIECTBISAIONMET0 00paboTKy NEPCOHANIBHBIX JTaHHBIX;

* COOTBETCTBUS 00BbEMa M XapakTepa 0OpabaThIBa€MbIX MEPCOHAIBHBIX JAaHHBIX, CIIOCOOOB
00pabOTKN MEPCOHATIBHBIX JJAHHBIX LIEJIIM 00pa0OTKH MEePCOHAIBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAHHBIX, HMX JOCTATOYHOCTH JJs Leje o0paboTky,
HEO0IYCTUMOCTH 00pabOTKH MEPCOHANBHBIX JaHHBIX, H30BITOYHBIX 10 OTHOLIEHHUIO K LEJISM,
3asIBJICHHBIM IIpU cOOpE MEPCOHANIBHBIX JaHHbIX;

*  HEJOMYCTHUMOCTH OOBEIMHEHMs CO3aHHBIX /ISl HECOBMECTUMBIX MEXay coOol meneil 6a3
JTaHHBIX TH(POPMALIMOHHBIX CUCTEM MEPCOHATBHBIX JaHHBIX.

3.4. B cinyyasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMU TPYIOBBIX OTHOILIEHUH, B COOTBETCTBHHU
co cr. 24 Koncrurynun Poccuiickoii @enepannun BO3MOXKHO TONTydeHHEe U 00paboTKa JaHHBIX O
YaCTHOW JKM3HM pabOTHMKA JIOIIKOJBHOIO 00pa30BaTENbHOIO YUPEKIACHHUS TOJIBKO C €ro
MIMCBMEHHOTO COTJIacHsl.

3.5. K 00pabotke, nepeaaye U XpaHEHUIO IEPCOHANIBHBIX JaHHBIX PAOOTHUKA MOTYT UMETh 1OCTYII
COTPYJHHUKHU JOUIKOJIEHOTO 00Pa30BaTEIbHOTO YUPEXKICHUS.

3.6. Hcnonb3oBaHue NEPCOHAJBHBIX JaHHBIX BO3MOYKHO TOJBKO B COOTBETCTBUHU C IIEJISIMH,
OTIpEeAENIMBIINMH UX TosydeHue. [lepcoHanbHble JaHHBIE HE MOTYT OBITh MCIIOJIB30BAHBI B LIENSIX
INPUYMHEHUS UMYIIECTBEHHOI'O M MOPAJIbHOIO BpeJla IpakJaHaM, 3aTPpyIHEHHs pealn3aluy pas 1
cBoOon rpaxnan Poccuiickoit @eneparun. Orpanndenue mpas rpaxkaan Poccuiickoit @enepannu Ha
OCHOBE HCIOJb30BaHUA HHPOPMALUMU 00 HX COLHUAIBHOM HPOMCXOXKIEHUH, O PacoBOM,
HallMOHAJIbHOM, A3BIKOBOW, PEJIMIMO3HON M MAPTUWHOM NPUHAJIEKHOCTH 3alIpElICHO U KapaeTcs B
COOTBETCTBHUH C 3aKOHOJATEIHCTBOM.

3.7. Tlepenava mepcoHANBHBIX JTAHHBIX PAOOTHHKA JIOIIKOJIEHOTO 0OpPa30BATEIBHOTO YUPE KICHHS
BO3MOYKHA TOJIBKO C COIJIacusi pabOTHHKA B CIIydasiX, MPSAMO IPEAYyCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuniickoit ®enepanun.

3.8. Ipu mepenaye mepcoHaIbHBIX JIAHHBIX paOoTHHKa 3aBeayromui JIOY nomkeH coOmonaTh
cienyomue TpeOoBaHus:

* He cooOlaTh NEepCOHANbHbIE JaHHble PaOOTHHKA TpPeThel CTOpOHE 0€3 MHCBMEHHOTO
coriacus pabOTHHKA, 3a MHCKIIOUEHHUEM CIIy4aeB, KOrJa S5TO HEOOXOAMMO B LEJSIX
NPEIYNpexIeHUs] Yrpo3bl JKU3HM U 3J0pPOBbIO pa0OTHHKA, a TaKkKe B Clyyasx,
YCTaHOBJIEHHBIX (pe/iepalbHbIM 3aKOHOM;

* HEe coo0WaTh MepCOHANbHbIE JaHHbIE pPAOOTHUKA B KOMMEPUECKMX LeIsIX 0e3 ero
IIUCBbMEHHOT'0 COTJIacus;

*  OpeaynpeuTh JIHI, MOJYYarollMX MEepCOHAIbHbIC JaHHbIE PaOOTHUKA, O TOM, YTO 3TH
JAHHbIE MOTYT OBITh MCIIOJB30BaHbl JIMIIb B LEJAX, JJIA KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT 3TUX JHUI MOATBEPXKICHHS TOrO, YTO 3TO MpaBwio cobmoaeHo. Jluua,
MOJTyJaroue EPCOHANbHBIE JaHHBIC PA0OOTHHUKA, 00s3aHbI COOTIOAATH PEKUM CEKPETHOCTH
(xoH(uaeHuuanbHocTH). JlaHHOE TONOXKEHHWE HE  pacHpocTpaHseTcss Ha  oOMeH
NEPCOHATIBHBIMU JAHHBIMM PAa0OTHUKOB B TIOPSAJKE, YCTAHOBIEHHOM (helepanbHbIMU
3aKOHAMUY;

* pagpemiatb JOCTYH K MEPCOHAIbHBIM JaHHBIM pPaOOTHUKOB TOJIBKO CHEIMAIBHO
YIIOJTHOMOUYEHHBIM JIMIaM, ONpeeIeHHbIM npuka3oM 1o OV, mpu 3ToM ykazaHHbIE Juna




JIOJDKHBI UIMETh MPABO MOJYy4aTh TOJBKO T€ MEPCOHAJIbHBIC NaHHbIE PaOOTHUKA, KOTOPHIE
HEOOXOMMBI JUISI BBITTOJTHEHHUSI KOHKPETHBIX (PYHKITHIA,

* HE 3ampamuBaTh WHPOPMALMIO O COCTOSHUH 3/10pOBbsl PaOOTHHKA, 32 WCKIIOUYEHHEM TeX
CBEJICHUM, KOTOphIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH BBIIIOJHEHUS PaOOTHHUKOM
TPyZOBOH (YHKINY;

* TiepeJaBaTh IEPCOHAIBHBIC JTaHHBIE PAaOOTHHKA IMPEICTAaBUTEISIM PaOOTHHUKOB B IOPSIKE,
YCTAHOBJICHHOM TpyIOBBIM KOJIEKCOM, M OTpaHMYUBATh 3Ty MH(OPMAIMIO TOJIBKO TEMHU
MEePCOHANBHBIMU  JIAHHBIMH  paOOTHUKA, KOTOpblEe HEOOXOAMMBI JJIi  BBIMOJIHEHHUS
yKa3aHHBIMH MPEJICTABUTEISIMHA UX (DYHKITHIA.

3.9. IIpu nepenave nepcoHANBHBIX JAaHHBIX paOOTHUKA (B TOM YHCJIE U B KOMMEPYECKUX IEJIAX) 32
npenensl JJOY 3aBenyromuii JETCKUM CaJioM HE JTOJDKEH cOOOIIaTh 3TH JaHHBIC TPEThEH CTOpOHE
0e3 MUCHbMEHHOT'0 corjacusi pabOTHUKA, 332 UCKIIOUEHUEM CITy4aeB, KOTJ1a 3TO HEOOXOIMMO B LIEJISIX
MPEIYNpPeXICHUST Yrpo3bl XKU3HH U 3/I0pOBbI0 PaOOTHHMKA MM B CIy4asX, YCTaHOBIICHHBIX
(dhenepanbHBIM 3aKOHOM.

3.10. Iepenaya mepcoHANBHBIX JaHHBIX paOOTHHKA B MpEJEIax JOUIKOJBHOTO 00pa3oBaTeIbHOTO
YUPEXKIEHHUS OCYLIECTBISIETCS B COOTBETCTBUU C JIOKAIbHBIMU HOPMAaTUBHBIMU AKTaMU YUPEKICHHUS.
3.11. He nomyckaercsi 0TBE4YaTh Ha BOIIPOCHI, CBSI3aHHBIE C Mepeaaveii IepcoHaTbHON HH(pOpMaIuu
1o Tesieony wim Qakcy.

3.12. Bce Mepbl KOHPHUISHIMATIBLHOCTH TIPH cOope, 00paboTKe U Tepeiayn MePCOHANBHBIX JaHHBIX
COTPYJIHHUKA PACIPOCTPAHSIOTCS KaK Ha OyMakHbIe, TaK U Ha 3JIEKTPOHHbIE (aBTOMAaTU3HPOBAHHbIC)
HOCHUTENIN HH(POpMAITUH.

4. ®opmMupoBaHue U BeJeHHe JHYHBIX JeJ padoTHuKOB 1OY

4.1. JIuynoe peno pabOTHUKA JOIIKOIBHOTO 00pa30BaTEeIbHOTO YUpexkIeHUs GpopMHUpyeTcs Mmociie
W3IaHUs TIPUKa3a 0 ero nmpuéme Ha padoTy.

4.2. llepBoHayaabHO B JIMYHOE JEJIO TPYNIUPYIOTCS TOKYMEHTHI, COAEpIKalllhe MepCOHaIbHbIE
JaHHbIEe PAOOTHHKA, B NOPSAJKE, OTpakarollleM Ipoliecc npuéma Ha paboTy:

* 3asgBieHHE pabOTHHKA O IpHEMe Ha padoTy;

* aHKeTa;

* aprobuorpadus;

*  XapaKTepUCTHKA-PEKOMEH/IALNS;

*  KOMUsA MpHKa3a o npuéme Ha paboTy B AOLIKOJIBHOE 00pa30BaTEILHOE YUPEKICHHE;

* pacnucka paboTHHKa 00 o3HakomyieHMH ¢ JokymeHTamu JIOVY, ycTaHaBIuBarmmmMu
NOPSAAOK OOpabOTKM MEPCOHAIBHBIX JaHHBIX PAOOTHHMKOB, a TakXke 00 ero mpaBax M
0053aHHOCTSAX B 3TOM 00J1aCTH;

* pacrnucka paOOTHHKAa 00 O3HAKOMJIGHHH €ro C JIOKaJbHBIMH HOPMAaTUBHBIMH aKTaMHU
JOUIKOJIBHOTO 00pa30BaTEILHOTO YUPEKICHHS; BHYTPEHHSISI OTIHCh.

4.3. Bce MOKyMEHTHI JIMYHOTO Jieja MOJIIMBAIOTCS B OOJIOKKY 00paslia, YCTaHOBJIEHHOTO B
JIOIIIKOJIEHOM 00pa30BaTEeIbHOM YUPEKIACHUH; HA 00JI0KKE JOJIKHBI ObITh (haMUJTUsI, UM, OTYECTBO
COTPY/HHUKA.

4.4. Jluanomy ey MPUCBAMBAECTCS HOMEP, KOTOPBIA (UKCUPYETCS B )KypHaJe ydéTa JTUIHBIX JCI.
Howmep nmyHOTrO0 Aena coTpyiHUKA JETCKOTO cajla MPOCTABISETCS B BEPXHEM JIEBOM YIITy OOJIOXKKH
nena.

4.5. K ankere B JIMYHOM Jene npukienBaercs Qortorpadus paborHuka (0e3 rojaoBHOro yoopa)
dbopmara 3x4.

4.6. B nuunom nene padotnuka JJOY Bemercss BHYTPEHHSS OIUCH, KyJla 3aHOCSTCS HAMMEHOBAHUS
BCEX MOJUIMTHIX JOKYMEHTOB, JaTa MX BKJIIOYEHHS B J€JI0, KOJIMYECTBO JIMCTOB, a TaKXKe JaTa
U3BATHS OKYMEHTA M3 Jiejla C yKa3aHUeM JIMIlA, U3BSBILErO JIOKYMEHT, U NMPUYUHY U3bIATUA. B
Cllydae BPEMEHHOTO M3bATHSA JIOKyMEHTa BMECTO HEro BKJIQ/bIBAETCS JHCT-3aMeHHUTENhb. V3bsaTue
JOKYMEHTOB M3 JIMYHOTO JeJia IMPOU3BOAUTCS HCKIIOUUTEIBHO C Pa3pellieHUs] 3aBEIyIOLIETO
JIOIIKOJIBHBIM ~ 00pa3oBaTeNbHBIM  YUpeXkIeHHeM. BHyTpeHHsiss  omuch  MOJIHCHIBAETCS
JeNIOTIPOU3BOAUTENEM, C YKa3aHHEM JaThl COCTABIICHHUS.




4.7. Bce 1OKyMEHTBI, IOCTYIAIOLIUE B INYHOE AEJI0, PACIOIaratoTcsi B XpOHOJIOTHYECKOM MOPSIKE.
4.8. He nponyckaercsi BKIOYATh B JUYHOE J€JI0 JOKYMEHTHI BTOPOCTEIIEHHOTO 3HAYEHHU S, UMEIOIINE
BpeMeHHbIe (10 10 5eT) cpoKM XpaHEHUs, HAIpUMEP, CIIPABKU C MECTA KUTEIbCTBA, O COCTOSIHUM
3J10pOBbSI, O CEMEHHOM IOJIOKEHUH U T.I1.
4.9. JIucTel TOKyMEHTOB, MOAMIUTHIX B JIMYHOE JIE0 PabOTHHKA IOMIKOIFHOTO 00pa30BaTEIHHOTO
YUPEXKJIEHUS, HyMEPYIOTCS.
4.10. AHKeTa SBISIETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JIelia, IPECTABISIIOIIMM COO0H MepeueHb
BOIIPOCOB 0 OmorpaduuecKkux JaHHBIX COTPYAHHKA, €ro oOpa3oBaHWH, BBITIOJHIEMOW paboTe ¢
Hayaja TPYJAOBOM JESTEIbHOCTU, CEMEIHOM MOJIOKEHUH, MECTE MPOMUCKH WM MPOKUBAHUS U T.II.
AHKeTa 3amojHsAeTCS PaOOTHUKOM CaMOCTOATENBbHO TpH odopMieHHH mpuéMma Ha padoTy B
JIOUIKOJIBHOE 00pa3oBaTeNbHOE YUPEKICHHE.
4.11. Ilpu 3amoaHEHNN aHKETHI paOOTHHUK JIOJDKEH 3aMoIHATh Bee e€ rpadbl, Ha BCe BONPOCHI JaBaTh
MIOJIHBIE OTBETHI, HE JAOMYCKATh UCTIPABIICHUHN WM 3a4€pKUBAHUS, TPOYCPKOB, IIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3alHCSIMH, KOTOpBIE COJEP’KATCS B €ro JUYHBIX JOKyMeHTax. OTpHlaTteabHble
OTBETHI B rpadax aHKEThI 3aMUCHIBAIOTCS 0€3 MOBTOPEHUS BOIIPOCA.
4.12. Ilpu 3anonHeHuu rpadul «OOpazoBaHue» clieAyeT NPUMEHITh cleyiomue GOopMyIupPOBKH B
3aBHCHUMOCTH OT TOTO, KAKOH JIOKYMEHT UMEeTCs y PaOOTHHUKA!

*  «BBICILIEEY;

*  HETOJHOE BBICILIEEY;

*  «CpeaHee CHelHaIbHOeY;

*  HEMOJHOE CPEJIHEE.
4.13. B rpade «bmmkaiinme poIcTBEHHUKI MTEPEUUCIISIIOTCS BCe WieHBI ceMbu paboTHuka JJOY ¢
yKa3aHUEM CTETIeHH POJCTBA (OTel, MaTh, MYX, ’KEHa, CbIH, J0Yb, POJIHBIE OpaT U cecTpa), najnee
MIEPEUUCIISIIOTCS OJIM3KUE POJCTBEHHHUKH, MPOKUBAIOIINE COBMECTHO C paOOTHHUKOM. YKa3bIBalOTCA
(dbamuus, UM, OTYECTBO U JIaTa POXKIACHUS KaXKIOTO WICHA CEMBH.
4.14. B rpade «Boimonusiemas paboTa ¢ Hauanga TPYJOBOU AESTEIBHOCTH OTPAKAIOTCS CBEACHUS O
paboTe B CTPOrOM COOTBETCTBUHU C 3aIUCSIMHU B TPYIAOBOW KHUKKE. B TpynoBYyIO A€SITENBHOCTD HE
BKJIIOUAETCSl BpeMs y4eObl B 0011e00pa30BaTEeNbHBIX IIKOMAX, MPO(ECCHOHATBHO-TEXHUYECKUX U
JIPYTHX TPUPABHCHHBIX K HUM YYCOHBIX 3aBEACHHWAX. Bce 3amuch  MpOW3BOIATCS B
XPOHOJIOTUYECKOM TMOPSIKE.
4.15. AHKeTa TMOJMUCHIBACTCA JHIIOM, NPUHUMAEeMbIM Ha pabOTy, W JEJIONPOU3BOAHUTEIIEM
JIOIIIKOJIBHOTO 00pa30BaTENbHOTO YUPEKICHHUS TOCIEe CBEPKH CBEJACHUMN, 3aHECEHHBIX B aHKETY, C
COOTBETCTBYIOLIUMU IOKYMEHTAMH U 3aBEPSETCS MEYATHIO.
4.16. Astobuorpadust -  JOKYMEHT, COJEp)KallMid  ONUCaHMEe B  XPOHOJIOTHYECKOMH
MIOCJIEJIOBATENIbHOCTH OCHOBHBIX 3TAIOB KU3HU U JIeATeIbHOCTH puHuMaemoro B 10V paboTHuka.
ABTobuorpadus cocTaBisieTcsi B IpOU3BOIBHON Gopme, 6e3 MOMapoK U UCTIPABICHHIA.
4.17. OCHOBHBIC MOMEHTBHI, KOTOPBIC JTIOJKHBI OBITh OCBEIIEHBI B aBTOOHOTpaduu:

*  (amwunus, UMs, OTYECTBO;

*  YHCIIO, MECSI] U TOJ] POKICHUS;

* TMOJy4YeHHOe o0Opa3oBaHue (THe, KOTJa, B KaKUX Y4YEOHBIX 3aBEACHHSIX, MO KaKOM

CIIEIUAILHOCTH);

e BpeMs Hayalla TPYIOBOU NeATEIHHOCTH;

* [PUYUHBI IEpexoja Ha JPyroe MecTo paboThl;

* OTHOILICHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BaHUE;

*  HaJu4Me NPAaBUTEIbCTBEHHBIX HArpaJl, OOIIPEHHUIA;

* CBEIICHHUS O CEMEHHOM IOJIOKEHUU U OU3KHUX POJACTBEHHHUKAX;

* JlaTa coCTaBjIeHMs aBTOOHOrpaduu U JIMYHAS MOANKUCH COCTABIISIEMOTO.
4.18. ABtoOuorpadus, coctaBieHHas npu npueme B JJOVY, He moiiexuT KoppekTtupoBke. Ilpu
HEe0OXOJIMMOCTH BHECEHHsI MU3BMEHEHUN UM JOTMOJIHEHUH, OHU (PUKCHUPYIOTCSI HA OT/IEIBLHOM JIHCTE,
MOJITUCHIBAIOTCS pa0OTHUKOM C yKa3aHHEM JaThl U PUOOIIAIOTCS K IepBUYHOM aBToOMOrpaduu. B
ciaydae OONBIIMX HM3MEHEHHH OuorpaduyecKux MaHHBIX pPAaOOTHHKA OT HETO MOXET OBITh
3arpeboBaHa OOHOBJICHHAs aBTOOHOTpadus.




4.19. ABtobuorpadus He 3aBepseTcs MOAMMCIMHU 3aBEIYIOLIETO JOMIKOIBHBIM 00pa30BaTeNbHBIM
YUpEXKJIEHUEM WM NIEYATHIO.

4.20. Koruu 10KyMeHTOB 00 0Opa30BaHUM 3aBEPSIIOTCSA JMYHON MOANMUCHIO JEIONPOU3BOIUTEIS
IIOCJIE CBEPKH MX C IOJUIMHHUKAMH JJOKYMEHTOB.

4.21. Jluunoe neno Ben€Tcs Ha MPOTSHKEHUHM BCEMl TpyAoOBOW JesTenbHOCTH paboTHuka JIOV.
W3MeHeHus1, BHOCUMBbIE B JIMYHOE JI€JI0, JIOJDKHBI OBbITh MOATBEPKACHBI COOTBETCTBYIOIIMMHU
JOKyMEHTaMH.

4.22. Jlenonpowu3BOAHUTEIh NMPUHUMAECT OT NPHUHAMAEeMOTo Ha paboTy pabOTHUKA JOKYMEHTBI,
IIPOBEPSIET MOJIHOTY MX 3allOJIHEHHS M IPAaBWIBHOCTbh yKa3bIBAEMBIX CBEJEHHIl B COOTBETCTBHHU C
IIPEIBSABICHHBIMA UM JTOKYMEHTAMH.

5. Yder u XxpaHeHHe NePCOHATBbHBIX JAHHBIX PA0OTHHKOB

5.1. Jlnunaple neia, B KOTOPBIX XPaHATCA NMEPCOHANIbHBIE NaHHbIE paOoTHHKOB JIOVY, sBIArOTCS
JOKyMEHTaMU «JlJ11 BHYTPEHHET O NI0JIb30BAHUS.

5.2. JInuHO€ 1Een0 PEerucTpupyercs, 0 4eM BHOCUTCS 3amuch B «OKypHan yuyé€ra JUYHBIX AEN.
XKypHan cogepkut creayromue rpadsol:

*  TOPSIKOBBIN HOMEp JTUYHOTO Jelia;

* (amwins, UM, OTYECTBO pabOTHUKA JOMIKOJIEHOTO 00pa30BaTEIBHOTO YUPEKICHUS,

* JlaTa MOCTaHOBKHU JieJia HA yUeT;

* JlaTa CHATHS JIeNa C y4eTa.

5.3. JluuHble ena pacnoiararoTcs B MOPSIKE COTJIacHO UX HOMepaM 00 B anhaBUTHOM IMOPSJIKE.
5.4. Tlocne yBonbHEHHS PaOOTHHKA JTOMIKOJIHLHOTO 00pa30BaTEIHHOTO YUPEKICHHUS B JIMYHOE JEIIO
BHOCSITCSI COOTBETCTBYIOIINE JOKYMEHTHI (3asBIICHUE O PACTOPKEHUHU TPYIOBOTO JOTOBOPA, KOMHS
MIpHKa3a O PaCTOP’KEHUU TPYIOBOTO JOI0OBOPA), COCTABIIAETCS OKOHYATEIbHASI OIUCH, CAMO JINYHOE
neno oopmisieTcs U mepeaaeTcs Il XpaHeHUsI.

5.5. JluuHble nena COTPYAHUKOB, yBOJeHHbIX u3 JIOVY, XpaHsrcd B apXuBe JOLIKOJIBHOIO
00pa30BaTEeNbHOTO YUpPEXKICHUS B aj(haBUTHOM TMOPSJIKE.

5.6. He nomyckaercs:

* cooOuIaTh NepcoHalbHbIC TaHHbIE pA0OOTHUKA TPEThE CTOPOHE O€3 MUCHMEHHOTO COTJIACHS
paboTHUKA, 32 HUCKIIOYEHHUEM CIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX MPEeAyNpeKICHUS
yrpo3bl JKU3HH U 30pOBBI0 pabOTHHKA, a TakkKe B CIy4yasX, YCTaHOBJICHHBIX
3akoHoarenbcTBOM Poccniickoit denepanuy;

* coo0LaTh NEPCOHATIBHBIC TaHHBIE pAOOTHHKA B KOMMEPUECKUX LIEIsIX 0€3 ero MMCbMEHHOT0
corjiacus;

* 3ampamMBaTh HH(POPMALMIO O COCTOSHUM 3J0pPOBbS pabOTHHMKAa JETCKOro caja, 3a
HCKJIIOYEHUEM TEX CBEACHHM, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITTOJTHEHUS
pabOTHUKOM TPYAOBOM (DYyHKIIHH.

5.7. JlocTym K TEpCOHAJbHBIM JIaHHBIM pPaOOTHUKOB pa3peliaercss TOJBKO CHElHalIbHO
YIIOJITHOMOYEHHBIM JIULaM, IIPH 3TOM YKa3aHHBIE JIMLA JOJKHBI UMETh IPABO I10JIy4aTh TOJIBKO TE
nepcoHanbHble AaHHble paboTHHKa JIOY, KoTOpble HEOOXOAUMBI ISl BBINOJIHEHUS KOHKPETHBIX
GbyHKUIUH.

5.8. Bce mepbl KOHDUIEHIIMATIBHOCTH IPU yYeTe U XPaHEHUH NEPCOHAIBHBIX JTaHHBIX COTPYAHHKA
pacmpoCTpaHsAIOTCS Kak Ha OyMa)KHbIE, TaK M Ha AJIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC) HOCUTEIH
nH(popmanuu.

5.9. XpaHeHne nepcoHaIbHBIX JAHHBIX TOJHDKHO MIPOUCXOIUTH B MOPSJIKE, UCKITIOYAOLIEM UX yTPaTy
WM UX HETIPAaBOMEPHOE HCIIOIb30BaHHE.

6. locTyn K mepcoHaJILHBIM JaHHBIM padoTHuKOB 1OY

6.1. BuyTpeHHMii 1OCTYI (IOCTYIT BHYTPH JOLIKOJIBHOTO 00Pa30BaTEIILHOTO YUPEKICHHS).

6.1.1. [IpaBo ocTyna K NEpCOHATbHBIM JaHHBIM paboTHHKA JIOY MMEIOT:

6.1.2. IlepeyeHp aMI, UMEIOMIUX JOCTYN K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, ONpEAETSCTCS
IIPUKA30M 3aBEIYIOUIEr0 M IHUCbMEHHOIO O0053aTeNbCTBA O HEpA3IVIAIIEHUH IEePCOHAIBHBIX




JAHHBIX paOOTHHUKOB.

6.2. BaemHuit 1ocTyI.

6.2.1. K wu4umciy MaccoBbIX MOTpeOUTENEHd MEpPCOHAIBHBIX JaHHBIX BHE JOLIKOJIBHOTO
00pa30BaTEILHOTO YYPEXKICHUS MOMKHO OTHECTH TOCYJapCTBEHHBIE U HEroCyJapCTBEHHbIE
(GyHKIMOHAIbHBIE CTPYKTYPHI.

6.2.2. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIT JOCTYN K MHGOpMaluu TOJIbKO B cdepe cBoei
KOMIIETEHIIHH.

6.2.3. OpraHu3anuu, B KOTOPbIE COTPYAHHMK MOKET OCYILECTBIIATh IEPEUUCIICHUS JEHEKHBIX
CpeIcTB (CTpaxoBble KOMIAHWM, HETOCYAApCTBEHHbIE MEHCHOHHBIE (POHBI, 0JIaroTBOPUTEIHHbBIC
OpraHu3alluy, KPEIUTHBIE YUPEXKIEHHUS), MOTYT MOJIyYUTh JOCTYN K IEpPCOHAIBbHBIM JaHHBIM
pabOTHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOI'O Pa3pelleHusl.

6.2.4. llepenaua nepcoHaNbHBIX JIaHHBIX cOTpyAHUKA JIOY ApyruM opraHu3alusiM:

* CBelCHUS O paboTaONIEM COTPYAHUKE MIU YK€ YBOJCHHOM MOTYT OBITh NMPEIOCTABICHBI
JApyroil opraHu3allMd TOJBKO C IHMCBMEHHOIO 3ampoca Ha OJaHKe OpraHu3alud, C
MPUIIOKEHUEM KOTIMU HOTapHAJIbHO 3aBEPEHHOTO 3asiBIICHUS paOOTHHKA;

* IEepCOHAJbHbIE JIaHHBIE pPAa0OTHUKA JIETCKOTO caJa MOryT ObITb IPEAOCTaBIICHBI
POJICTBEHHUKAaM WJIM WIEHAM €ro CEeMbU TOJBKO C HHUCBMEHHOI'O DPAa3pelIeHUs] CaMOro
COTPY/IHHUKA.

* B Ciydae pas3Boja ObIBIIas cympyra (Cynpyr) UMEIOT MpaBO OOpaTUTHCS B JOLIKOJIBEHOE
00pa30BaTENIbHOE YUPEKACHHE C MUCBMEHHBIM 3alIPOCOM O pa3Mepe 3apabOTHON IJIAThI
cotpyanuka 6e3 ero cornacus (YK PO).

7. 3amuTa nepcoHaIbHBIX JaHHBIX padoTHukoB J0Y
7.1. Tlox yrpo3oit wiM ONacHOCTHIO YTPAThl MEPCOHANBHBIX JAHHBIX MOHUMAETCS €IUHUYHOE WIH
KOMIUICKCHOE, pCaJlbHOC WJIA TMOTCHIIMAIbHOE, aKTHBHOE WJIM IIACCHBHOE IPOSBICHUE
3MIOYMBIIUICHHBIX BO3MOYKHOCTEW BHEIIHUX WM BHYTPEHHUX HCTOYHHMKOB YrpoO3bl CO37aBaTh
HEOJIarONPUATHBIE COOBITHS, OKAa3bIBaTh JECTAOMIU3UPYIONICe BO3JCHCTBHE HA 3alIMIIAEMYIO
nH(pOpPMAIIHUIO.
7.2. Puck yrpo3sl m0OBIM WH(POPMANMOHHBIM pecypcaM CO3IAal0T CTUXHUAHBIE OelCTBUS,
AKCTpEeMallbHbIE CUTYAIlH, TEPPOPUCTUUECKUE NEHCTBUS, aBapUU TEXHUUYECKHUX CPEJICTB M JTMHUMN
CBSI3H, IPyrUe 00ObEKTHBHBIC 00CTOSTEIIBCTBA, 4 TAKKE 3aMHTEPECOBAHHBIC H HE3aWHTEPECOBAHHBIC B
BO3HUKHOBEHUU YIPO3bI TUIIA.
7.3. 3amuTa MEPCOHANBHBIX JAHHBIX TPEJCTABISICT COOOM IKECTKO PETJIaMCHTUPOBAHHBIN H
JUHAMHYECKH-TEXHOJIOTHUECKHI  TMpolece, MPeayNnpeXIalomuil  HapylleHue JIOCTYIMHOCTH,
IIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HUIACHIMAIHLHOCTH TEPCOHAIBHBIX JAHHBIX M, B KOHCYHOM
cuere, O0OECMEUYMBAIOIIMI JOCTATOUYHO HANEKHYIO 0€30MacHOCT, HWHGPOpPMAIMH B MpOIEcCe
VIPaBICHYCCKOW ©  TPOU3BOICTBCHHOW JIEATEIBHOCTH  JOMIKOJIBHOTO  00pa30BaTEIIbHOTO
YUPEIKICHUSI.
7.4. 3anuTa IepCOHATBHBIX JAHHBIX PA0OTHUKA OT HEMPABOMEPHOTO X UCIIOJIb30BAHUS HITH YTPATHI
noikHa ObITh oOecnieuena 3aBeAyroumM JIOY 3a cyeT CpeACTB JOMIKOIBHOTO 00pa30BaTEIIbLHOTO
YUpEXKIEHUS B OPSAKE, YCTAHOBIEHHOM (pe/iepalibHbIMU 3aKOHAMH.
7.5. "Buympennsaa zauwguma’'.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOI'O JOCTYyNa K MEPCOHAIbHBIM JIaHHBIM
SBJIICTCSA, KaK MPaBUIIO, IEPCOHAN, paOOTAIOIIHI C JOKYMEHTaMH U 0a3aMu TaHHBIX. PermaMmenranus
JI0CTyTa TMepcoHalla K KOH(UIEHIIUaIbHBIM CBEJICHUSAM, TIOKYMEHTaM M 0a3aM JaHHBIX BXOJWUT B
YHCII0 OCHOBHBIX HAMPAaBICHUI OPraHU3AMOHHON 3aIlUThl MH(DOpPMAIMKM W MpeJHA3HAYCHA IS
pasrpaHUyeHus] MOJHOMOYHMM MEXIy aJMUHUCTpaluedl U CIeUHaIMCTaMU  JIOMIKOJIBHOTO
00pa30BaTEILHOTO YUPEKICHUS.
7.5.2. Jna oOecrieyeHusl BHYTPEHHEH 3alllUThl MEPCOHAIbHBIX JaHHBIX paboTHHKOB JIOY
HE00X0IMMO cOOJIOIATh PSIT MEP:

* OrpaHMYECHHE M perJlaMeHTalusl cocTaBa pPAaOOTHUKOB, (DYHKIMOHAIBHBIE OO0S3aHHOCTH

KOTOPBIX TPEOYIOT KOH(MUICHIINATLHBIX 3HAHUN;




* CcTporoe u3OMparenrbHOE M OOOCHOBAHHOE paclpenielieHue TOKYMEHTOB U HH(pOpMaiuu
MeX 1y pabOTHHKaMH JIETCKOTO Ccajia;
*  pauMOHAJbHOE pa3MelleHue pabodyrux MeCT paOOTHHKOB, IPU KOTOPOM HCKIIOYAIOCh OBl
OECKOHTPOJBLHOE MCIIOJb30BaHUE 3alTUIIIAeMON HH(pOpMaInu;
* 3HaHWe pabOTHHUKOM JIOIIKOJBHOTO  00pa30oBaTE€IbHOIO  YUpEeXICHHS TpeOoBaHMM
HOPMAaTUBHO-METO/IMYECKUX TOKYMEHTOB IO 3aIllUTe HHPOPMAIIUN U COXPAaHEHUH TallHbI;
* HaIMYME HEOOXOIUMBIX YCIOBUH B IMOMEIIEHUM Ui PabOThl C KOH(UACHUUAILHBIMU
JOKyMEHTaMu 1 0a3aMu JaHHbBIX;
* OIpeneseHHE M PerJiaMeHTalusl COCTaBa paOOTHUKOB, MMEIOILINX MPaBoO JAOCTyNHa (BXoaa) B
MOMeEIlIEHUE, B KOTOPOM HaXOAMUTCS BBIYUCIUTENbHAS TEXHUKA;
*  OpraHu3anus NOpsAJIKa YHUUTOKEHHS HH(POPMAIIUH;
* CBOEBPEMEHHOE BBISBICHHE HApYIICHHUS TPEOOBAHUN PAa3PEIIUTENILHON CHUCTEMBI JOCTyIa
pabOTHUKAMHU;
* JMYHBIE JIela MOTYT BBIAABaThCS JIEJIOMPOU3BOJUTENIO (CEKPETapio) TOJBKO 3aBEAYIOLINM
JIOY ¥ B UCKITIOUMTEIBHBIX CIyYasiX, 10 MUCbMEHHOMY Pa3pelICHHIO 3aBEAYIOIIET0 JETCKUM
CaZioM, - PYKOBOJUTENIO CTPYKTYpPHOTO TMOJpa3ieNeHusl (Hampumep, MpH MOATOTOBKE
MaTepHAJIOB JUIs ATTECTAI[H PAOOTHUKA).
7.5.3. 3ammTa nepcoHagbHBIX JaHHBIX COTPYAHHUKA HA AJIEKTPOHHBIX HOCHUTEISIX.
Bce namnku, copepxaiiue nepcoHalIbHbIE JaHHBIE COTPYIHUKA, JOJDKHBI OBITh 3aLUILEHBI 1apOJIEM,
KOTOPBI COOOIIAeTCs] PyKOBOJUTEIIO CIY>KOBI YIPaBIEHUS IEPCOHATIOM U PYKOBOJIUTEIIO CITYKObI
MH(POPMAIIMOHHBIX TEXHOJIOTHUH.
7.6. "Buewnsnn 3aumyuma’’
7.6.1. Tlog MOCTOPOHHMM JIMIIOM TOHUMAeETCs JII000e JIMIO, HE WMEIOIIee HEMOCPEICTBEHHOTO
oTHOIIEHUs K nestenbHocTH JJOY, mocetutenu, paOOTHUKH IPYTHMX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE Ul HE AOJDKHBI 3HATH pacrpenenenue GyHKIui, pabodre Mpouecchl, TEXHOIOTHIO
cocTaBlieHus1, 0(hOpMIICHUSI, BEICHUS U XpaHEHUS JOKYMEHTOB, JINYHBIX JIe] U pab0unuX MaTepHalioB
y I€JIONPOU3BOAUTENS (CEKpeTaps).
7.6.2. Ins obecnieyeHusi BHEIIHEH 3alIUThI IEPCOHANBHBIX IAHHBIX cOTPYAHUKOB JIOY HeobxoaumMo
co0aroaaTh psa Mep:
*  TOPSJIOK MpHUEMa, ydeTa U KOHTPOJIA JeATEIbHOCTH MOCETUTENEH;
* TOpPSJIOK OXpaHbl TEPPUTOPHUM, 3JaHUN M TOMELIEHUH JIOIIKOJIBLHOrO 00pa3oBaTEIbHOTO
YUPEKICHUS,
* TpeOOBaHUs K 3allUTe HHPOPMALIMK [TPU UHTEPBHIOMPOBAHNHU U COOECET0BAHUSAX.
7.7. Bce nuua, cBA3aHHbIE C MOJydeHHEM, 00pabOTKON U 3aIIMTON NepCOHANBHBIX TaHHBIX, 00513aHbI
MOJNUCATh 0053aTeIbCTBO O HEPA3TJIAIllEHUU NEPCOHAIBHBIX JIAHHBIX PAOOTHUKOB JOLIKOJIBHOIO
00pa30BaTEILHOTO YUPEKICHUS.
7.8. Kpome Mep 3aluThl TEPCOHATBHBIX JaHHBIX, YCTAHOBJICHHBIX 3aKOHOAATEIILCTBOM Poccuiickoi
denepanuy, 3aBeAYIOMIUN JTOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEKACHUEM, a TAKKE COTPYIHHUKH
MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aLIUTHI IEPCOHAIBHBIX JAHHBIX PAOOTHUKOB.

8. [IpaBa u ob6s3aHHOCTH PpadoTHNKOB JIOY 1o 3amUTe UX MEPCOHATBHBIX TAHHBIX
8.1. 3akperuieHue npaB paObOTHHKA, PETIAMEHTHPYIOUIMX 3aIIUTYy €ro MEPCOHAIBHBIX JaHHBIX,
obecrieunBaeT COXPAaHHOCTD MOJTHOW U TOYHON MH(GOPMAIIUU O HEM.
8.2. PaboTHHMKHM JOKHBI OBITH O3HAKOMJIEHBI IOJ| PACHUCKY C JOKYMEHTaMH JOLIKOJIHHOTO
00pa30BaTeNIbHOTO YUPEXKJACHUS, YCTAHABIMBAIOIUMU MOPSATO0K 00pabOTKU NEPCOHATBHBIX JaHHBIX
pabOTHHKOB, a TaKke 00 MX MpaBax U 00s3aHHOCTSAX B 3TOW 00JIaCTH.
8.3. PaboTHUK JOIIKOJBHOTO OOpPA30BATEIIBHOTO YUPESKICHUS O00s3yeTcs MPeaoCTaBIsaTh
NIEPCOHAJIbHBIC TAHHBIE, COOTBETCTBYIOIIHE IEHCTBUTEIBHOCTH.
8.4. PaboTHHK MMEET paBo:

* Ha MOJIHYIO HH(OPMAIIMIO O CBOMX MEPCOHATBHBIX JAHHBIX M 00pa0OTKE ITUX JTAHHBIX;

* cBOOOJHOrO OECIUIATHOTO JIOCTYNa K CBOMM MEpPCOHAIbHBIM JaHHBIM, BKJIIOYasl MpaBO Ha

MOJTydeHHEe KOMUHU 000N 3ammcH, cojepiKalleil NmepcoHadbHbIE TaHHbIE pabOTHUKA, 3a




HCKJIIOYEHHUEM CITy4aeB, MPelyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanny;

* Ha OMNpeJesICHUE CBOUX MPEACTABUTENCH IS 3aIIMThI CBOMX MEPCOHAIBHBIX JIAHHBIX;

* JIOCTyMa K OTHOCSIIUMCS K HEMY MEIUIIMHCKUM JaHHBIM C TIOMOIIBIO MEIUIIMHCKOTO
CIIeIUaJIMCTa IO CBOEMY BBIOODY;

* TpeOoBaTh UCKIIIOYUTH WM UCTIPABUTH HEBEPHBIE UM HEMOJHBIC TIEPCOHANBHEIE JaHHBIE, a
TaK)Ke JIaHHble, 00paboTaHHbIE C HAPYILIEHUEM TPEOOBAHUIA;

* mpu oTkasze 3aBenywomero JOY HCKIIOYWTH WIM HCHPABUTh TNEPCOHAIBHBIC JTaHHBIE
pabOTHHKA UMEET MPABO 3asiBUTh B MUCHbMEHHOM (hOpME 3aBEIYIOLIEMY O CBOEM HECOTJIaCUHU
C COOTBETCTBYIOIUM O0OOCHOBAaHUEM TAKOTO HECOTIIACHS;

* TIEpCOHAJBLHBIC JaHHBIC OICHOYHOTO XapaKTepa pa0OTHHK JETCKOTO caja WMEEeT IPaBo
JIOTIOJTHUTH 3asIBIICHUEM, BBIPAXKAIOIIUM €TI0 COOCTBEHHYIO TOUKY 3PCHHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIONIMM JETCKHUM CaJoM BCEX JIHIl, KOTOPbIM paHee ObLIN
COOOIIIEHBI HEBEPHBIC WM HEIMOJHbIC IEePCOHANbHBIC JaHHbIE paboOTHUKA, 000 BCEX
MIPOM3BEICHHBIX B HUX UCKITFOUCHUSIX, UCTIPABIICHUSX WU JIOTIOJTHCHUSX;

e 00xanoBaTh B Cyje TIOObIE HEMPAaBOMEpPHBIC NEHCTBUN WM O€3MCHCTBHS 3aBEAYIOIIETO
JIOIIKOJIGHBIM ~ 00pa30BaTeIbHBIM ~ YUPESKICHHEM TIpU 00pabOTKe ©  3alluTe ero
MePCOHATBHBIX JTAHHBIX.

8.5. B nensix obecneyeHus JOCTOBEPHOCTH NEPCOHANBHBIX JaHHBIX paboTHUKH JIOY 00s43aHbIL:

* 1npu oopmIIeHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
MPEAYCMOTPEHHOM  HactosmuM  [lojoskeHMEM ¥ 3aKOHOAATENbCTBOM — Poccuiickoit
denepannu;

* B Clly4ac M3MEHEHHUS CBOWX IEPCOHANBHBIX JAHHBIX, COOOIIaTh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM canoM B TeueHue 10 mHeid.

8.6. PaboTHuku ctaBsaT 3aBenyromiero JIOY B u3BecTHOCTh 00 M3MEHEHHMHM (GaMUINH, UMEHH,
OTUECTBa, JAThl POXKICHHUSA, YTO TOJIy4aeT OTPAKEHHE B TPYJOBOM KHUIKKE Ha OCHOBAaHUU
MPEICTaBICHHBIX JOKYMEHTOB. [Ipu HEoOXoauMOCTH H3MEHSIOTCS JaHHble 00 00pazoBaHUW,
npodeccuu, CIeUaIbLHOCTH, IIPUCBOCHUH HOBOTO paspsijia H Ip.

8.7. B mensx 3amuThl YaCTHOW J>KU3HU, JHUYHOM M CeMEeiHOW TalHbl paOOTHUKH HE JOJKHBI
OTKa3bIBaThCSI OT CBOETO TMpaBa Ha 0OpabOTKy MEPCOHANBHBIX JIAHHBIX TOJBKO C WX COTJIACHS,
MOCKOJIbKY 3TO MOYET MOBJIeYb MPUUNHEHUE MOPAILHOT0, MAaTEPHAIILHOTO Bpe/a.

9. OTBEeTCTBEHHOCTHh 3a pa3rJalleHne KOH(UIEHIUAILHOI HWHPOPMANUU, CBA3AHHON C
NMEePCOHATbHBIMHU JAHHBIMH

9.1. Ilepconanvnass omeemcmeenHocmb - OIHO U3 TJaBHBIX TpeOOBaHUI K OpraHu3aluu
(GYHKIIMOHUPOBAHUS CUCTEMBI 3aIMTHl MEPCOHAJIBHOW HHPOpPMALMM U 0053aTelbHOE YCIOBUE
obecrneyeHus 3G (PEeKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB pabOTHHKA, YCTAHOBJICHHBIX 3aKOHOAATEILCTBOM P® 1 HacTosimmm [looxxenuem,
OCYILECTBISETCS CYIOM B LEISAX IPECEUYECHUs HEIPaBOMEPHOIO HCIIOJIB30BAHUS IEPCOHAIBHBIX
JaHHBIX Pa0OTHHMKA, BOCCTAHOBJICHUSI HAPYIICHHBIX IIPaB U BO3MEILEHUS IPUUMHEHHOTO0 yiiepoa, B
TOM YHCJIE€ MOPAJIBHOTO BPE/Ia.

9.3. Kaxnplif COTpYIHUK JOUIKOIBFHOTO 00pa30BaTEILHOTO YUPEKIACHHS, TOTYyJArOIIUi st paboThI
KOH(UICHITNABHBIN JOKYMEHT, HECET € AMHOIMYHYIO OTBETCTBEHHOCTh 32 COXPAaHHOCTh HOCUTEIIS U
KOH(pHICHIIMAIBHOCTh HH(OpMAITUH.

9.4. Jluua, BUHOBHbIE B HApYyUICHUHM HOPM, PETYJIUPYIOIIMX IOJNy4yeHHE, 00pabOTKy U 3alluTy
MEPCOHANbHBIX  JAHHBIX  pabOOTHUKA, HECYT  JUCUUIUIMHAPHYIO,  aJMHHHUCTPATHBHYIO,
TPaXTAHCKO-TIPABOBYIO WJIM YTOJIOBHYK) OTBETCTBEHHOCTh B COOTBETCTBUU C (eepaibHBIMU
3akoHamu Poccuiickoit deneparum.

9.5. 3a HewcnoNMHEHNE WM HEHAIJIXKAIIEe UCTIOTHEHHE PA0OTHUKOM IO €T0 BUHE BO3JIOKEHHBIX HA
HEro OOs3aHHOCTEH TIO0 COOJIIOJICHWIO YCTAHOBJICHHOTO TMOpSAKa paboThl €O CBEACHUSMHU
KOH(UISHIIMAILHOTO Xapakrepa 3aBeaytonwii JJOY BhnpaBe NPHUMEHATH MPEAyCMOTPCHHBIE
TpynoBbIM KOJIEKCOM IUCHUIIIMHAPHBIE B3bICKAHHUS.

9.6. JloyKHOCTHBIE JHIA, B OO0S3aHHOCTH KOTOPBIX BXOJIUT BEICHHE MEPCOHATBHBIX JTaHHBIX



COTPY/IHHUKA, 00s3aHBI 00ECHEeUNTh KaXKJAOMY BO3MOXKHOCTb O3HAKOMJIEHHS C JIOKyMEHTAMU H
MaTepHuajaMi, HEMOCPEICTBEHHO 3aTparMBaloOllMMU €ro MpaBa M CBOOOJBI, €CIIM HMHOE He
IIPeIyCMOTPEHO 3aKoHOM. HerpaBomMepHBbIii 0TKa3 B IPE10CTaBICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpSiAKE JTOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IIPEJOCTaBICHUE TAaKUX JOKYMEHTOB WM HHOU
uHpOpPMAlUK B CIIydasX, NPEIYyCMOTPEHHBIX 3aKOHOM, JIMOO TPEJIO0CTaBICHUE HEMOJHOW WU
3aBeI0MO JIO’)KHOM MH(pOpMallUK - BIIEYET HAJIOXKEHHE Ha JOHKHOCTHBIX JIUI aJIMUHUCTPATHBHOTO
mrpada B pazmepe, onpeaensieMom Kogexkcom 06 aqMUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUHM ¢ ['pa)kgaHCKUM KOAEKCOM JIMIA, HE3aKOHHBIMH METOJAMH IOTYyYUBILIHE
MH(POPMAIIHIO, COCTABISIONIYIO CIY)KEOHYIO TaifHy, 00s3aHbI BO3MECTUTh MPUYMHEHHBIE YOBITKH,
MIPUYEM TaKas ke 003aHHOCTh BO3JIaraeTcsl 1 Ha paOOTHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 33 HapyllIEHHE HENPHUKOCHOBEHHOCTH YAaCTHOW XHU3HH (B TOM
qucae HE3aKOHHOE COoOMpaHHe WM pPacHpOCTpaHEHHWE CBEACHMH O YacTHOM JKU3HHM JIMLA,
COCTABJIAIONIETO €T0 JIMYHYIO MU CEMEHHYIO TaiiHy, 0€3 ero corjacus), HeIpaBOMEPHBINA JJOCTYI K
OXpaHseMOH 3aKOHOM KOMIIBIOTEpHOW MH(pOpMalMM, HENPaBOMEPHBIM OTKa3 B MPEAOCTaBICHUU
coOpaHHBIX B YCTAHOBJIEHHOM MOPSAKE TOKYMEHTOB U CBEACHUMN (€CIIU 3TU JESHUS IPUUUHUIN Bpel
IpaBaM M 3aKOHHBIM HHTEpecaM TIpa)</JiaH), COBEPILICHHbIE JIULOM C HCIOJIb30BAHUEM CBOETO
CITY’)K€OHOTO MOJIOKEHHS HaKa3bIBaeTCs mTpadom, JT00 JIMIIICHNEM MTPaBa 3aHUMATh OTIpeIeTICHHbIC
JOJDKHOCTH WIJIM 3aHUMATBHCS ONPEAETICHHON AeATeNbHOCThIO, TM00 apecToM B cooTBeTcTBUM ¢ YK
Poccuiickoit denepanun.

9.9. HenmpaBoMepHOCTH €ATEILHOCTH OPraHOB rOCY1apCTBEHHON BIIACTH U OpraHU3aluii o coopy u
WCTIOJIH30BAHUIO TIEPCOHAIBHBIX IAaHHBIX MOKET OBITh YCTAHOBJICHA B CY1IeOHOM TOPSIIIKE.

10. 3ak/r04uTeNbHbIEC MOJIOKEHUS

10.1. Hacrosimee Ilonoxenue siBasieTcs JOKaJIbHBIM HOpMAaTUBHBIM akToM JIOY, npuHnMaercs Ha
OOmem cobOpaHuu paOOTHHKOB, COTIAcOBBIBaeTCs ¢ [IpodCOrO3HBIM KOMHUTETOM M YTBEPKIAETCS
(mubo BBOAMTCS B JAEHCTBHE) MPHKA30M 3aBEAYIOILErO JIOIIKOJBHBIM 00pa3oBaTEIbHBIM
YUPEXKIECHUEM.

10.2. Bce u3MeHeHUs M JIONOJHEHUs, BHOCHMble B Hacrosuee I[lonokeHue, opopmisioTCsS B
MUCHMEHHOM (hOpME B COOTBETCTBUH JICHCTBYIOIIMM 3aKOHOIATENHCTBOM Poccuiickoit deneparmn.
10.3. TlosoxeHHe NPUHMMAETCS Ha HEONpEAENCHHbIM Cpok. V3MEHeHUs U [OMOJHEHUs K
[lonoxeHuto npuHUMAaOTCS B OpsiAKe, npeaycmorpeHHoM 11.10.1. Hacrosmiero [lonoxeHus.

10.4. Ilocne npunstus IlonoxeHus (WA U3MEHEHMH M JONOJIHEHUH OTHENbHBIX IYHKTOB MU
pa3zesioB) B HOBOH pefakluu Npeaplaylias pelakliis aBTOMaTUYECKH yTPaunBaeT CUILY.
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