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1. O0mme noJI0KeHust

Hacrosimee Ilonoxxenue o mopsiaike oOpabOTKHM MEPCOHANBHBIX JAaHHBIX (manee -
[Tonoxenue) B8 MBY 10 MO 3apeunsiii «JIXII um. A.A. CyBopoBay» (nanee —
[lIxomna) pa3paboTaHO B COOTBETCTBMU C TpyaoBeIM Kojekcom Poccuiickoit
Oenepanuu, Koncturynmnen Poccuiickon ®Penepanuu, ['pakIaHCKUM KOIEKCOM
Poccniickont @enepanuun, OenepanbabiM 3akoHOM 0T 27 nronst 2006 1. Ne 149-D3
«O06 undopmaiuu, THPOPMAITMOHHBIX TEXHOJOTUSIX U O 3aluTe UHGOPMAIUNY C
M3MEHEHUAMU JomnojgHeHusmMu, denepanbHbiM 3akoHOM 0T 27 urosst 2006 1. Ne
152-®3 «O mnepCOHAIBHBIX JAHHBIX» C M3MEHEHUSMHU JOIMOJIHECHUSIMH,
[TonoxenuemM 006 obOecrneueHun OE30MACHOCTU MEPCOHANBHBIX JAHHBIX MPU HX
o0paboTke B HMH(POPMALIMOHHBIX  CHCTEMaX  MEPCOHAIbHBIX  JaHHBIX,
yTBepkIeHHbIM [locranoBinenuem IIpaButensctBa Poccuiickonn ®epepauuu OT
01.11.2012 Ne 1119 c¢ wu3MeHeHussMH JOmOJHEeHUSIMH, IlooxkeHueM 00
O0COOEHHOCTSIX 00paOOTKM TEPCOHANBHBIX JIAHHBIX, OCYIIECTBIsieMON 0e3
UCIIOIb30BaHUsl CPEACTB aBTOMATH3allMM, YTBEpKJIeHHbIM [locTaHoBieHHEM
[IpaButennctBa Poccuiickoit ®denepamnuu ot 15.09.2008 Ne 687 ¢ m3aMeHEHUSIMHU
nomnonnenusmu, [Ipukaza ®CTIK Poccun ot 18.02.2013 Ne 21 «O0 yTBepx’aeHun
COCTaBa M COJACPKAHUSI OPTAaHU3ALMOHHBIX U TEXHUYECKUX MEpP MO 00ECIEUECHUIO
0€30MacHOCTH NEPCOHAJBHBIX JAHHBIX NMPU MX 00pabOTKe B MH(OPMAIMOHHBIX
CHUCTeMaxX MePCOHATBHBIX JAHHBIX)» C U3MEHEHUSIMU JOMOJHEHUSIMU U ONpeeseT
MOPSIZIOK TOJTyYeHUs, yueTa, 00paOOTKH, HAKOIIJICHUS U XPaHEHUs TIEPCOHATBHBIX
JTAHHBIX.

[lepconanibHble  JTaHHBIE  OTHOCSTCS K  KaTEropuu  KOH(PUACHIIMAIbHOU
uHpopmaliu. PexxuM KOHPUACHIIMAIBHOCTH NMEPCOHANBHBIX JaHHBIX CHUMAETCS B
cityyasix 00e3JIMYMBaHUS WK TIO UCTEUEHUU 75 JIET CpOKa XpaHEHUsI, €CIIM HHOE He
ONPEIEIEHO 3aKOHOM.

Lens pazpabotku [lonoxenus - onpezaenenne nopsaka o0padoTKu NepCoOHATbLHBIX
naHHBIX paboTHUKOB IIIKOABI W WHBIX CYOBEKTOB MEPCOHANBHBIX JIaHHBIX,
NEPCOHANLHBIE JaHHBIE KOTOPBIX TOMJIekKaT o00padOTKe, Ha OCHOBAaHUU
MOJITHOMOYMM oreparopa; obecreueHrne 3anuThl MpaB W CBOOOJ dYelIOBEKa W
rpaxJaHuHa, B T.4. paboTHuka Ilkonel, nmpu 00pabOTKE €ro NepCcOHaIbHBIX
JAHHBIX, B TOM YHCJI€ 3alllUThl MpPaB HA HEMPUKOCHOBEHHOCTb YACTHOM KU3HH,
JUYHYI0O U CEeMeHHyl TalHy, a TakXe YCTaHOBJIEHHE OTBETCTBEHHOCTH
JOJDKHOCTHBIX ~ JIMIl, MMEIIMX JOCTYNl K TIEPCOHAIBHBIM JIaHHBIM, 3a
HEBBINIOJIHEHUE TpPeOOBAaHUN HOPM, PETyIUPYIOIUX O0O0pabOTKy U  3alluTy
NIEPCOHAIBHBIX JIAHHBIX.

1.1 ITopsinok BBOAA B JieicTBUE U M3MeHEHUs [1onoxeHus

Hacrosimee Ionoxenne u u3MeHEeHUs K HEMY MPUHUMAIOTCA OOIIMM coOpaHueM
TpynoBoro kosuiektuBa IIIKOJIbI, YTBEPKIAIOTCA MPUKA30M JUPEKTOpPA IIKOJbI U
SBJISIFOTCSL  00S3aTENbHBIMU U1l WCTIONHEHUs Bcemu paboTtHukamu Ilxonsr,
UMEIOIIUM JOCTYM K NEPCOHATBHBIM JaHHBIM.

2. IloHsiTHE M COCTAB MEPCOHAIBHBIX JaHHBIX
2.1IlepconanbHble  JaHHble paboTHMKAa —  uWHGpOpManus, HeoOXogumas

paboToIaTelNio B CBSI3U C TPYJAOBBIMH OTHOIICHUSMH U KacaloIUeCs: KOHKPETHOTO
pabotHuka. [log nndopmarnmeit o paboTHUKAX MOHUMAIOTCS CBeJEHUS O (haKTax,



COOBITUSIX U OOCTOSITENhCTBAX  JKM3HM  pabOTHUKA,  TO3BOJSIONINE
UACHTUDUITUPOBATH JINYHOCT.
2.2 B cocrtaB nepcoHalbHBIX JAHHBIX pAOOTHUKA BXOMST:
" aHKeTHbIE ¥ OHOrpaUIecKue TaHHbIE;
3aHMMaeMast JOJIKHOCTbD;
CBEJICHUS O IOJDKHOCTHOM OKJIAJIE;
MACTIOPTHEIC TaAHHBIC;
aZpec PEeruCTpaInu;
NHH;
HOMEDP CTPaxoOBOI'0 CBUJIETEIbCTBA;
JaHHbIE 00 00pa30BaHUM;
JAHHBIE O JCTSX;
JTAHHBIE O CEMEHHOM TOJIOKCHHH;
coJiepKaHue TPYAOBOTO IOTOBOPA
MOJIJTMHHUKY W KOTIMH MPUKA30B 10 JIUYHOMY COCTaBY;
JIMYHBIC JeJIa U TPYJOBbIE KHUKKUA COTPYIHUKOB;
OCHOBAHMS K MIPUKA3aM MO JUIHOMY COCTaBY;
7ena, CcojiepiKalue MaTephaibl 110 TMOBBIMICHUIO KBATH(PUKANUA |
MIEPETIOITOTOBKE COTPYTHUKOB, UX aTTECTAITH, CITY)KCOHBIM PacClIeIOBAaHUSM;
" KOIMH OTYETOB HANPABJISIEMbIE B OPIaHbI CTATUCTHKH;
CBEIICHUS O MECTE€ IKUTEIhCTBA M KOHTAKTHHIX TejedoHaX, aapec
AJIEKTPOHHOM TOYTHI.
2.3/laHHble JTOKYMEHTBI SBJISIOTCS KOH(GUICHIMATBHBIMH, HO YYMUTBIBAas HX
MAacCOBOCTh M €JIMHOE MECTO OOpaOOTKM M XpaHEHHUS, COOTBETCTBYIOLIUU Tpud
OTpaHUYCHHS HAa HUX HE CTaBATCS.
- KOH(HUICHIIMATLHOCTh MEPCOHANBHBIX JIAHHBIX - 0053aTebHOE VISl COOIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIMIA, TOJYYHMBIIETO JOCTYN K MEPCOHAIBHBIM
JAHHBIM PaOOTHUKOB, TpeOOBaHWE HE JOMYCKAaTh WX pPACHpPOCTpaHEHHS 0e3
corjacusi pabOTHUKA UM MHOTO 3aKOHHOTO OCHOBAHMS;
- pacmpoCTpaHEHHWE TIEPCOHATBHBIX JaHHBIX - JCHCTBHUS, HaMpaBlEHHBIC Ha
nepenadyy TEepCOHATbHBIX JaHHBIX PAOOTHUKOB OMPEIEICHHOMY KpPYTY JIWIL
(mepenavya TEPCOHANBHBIX JaHHBIX) WM HAa O3HAKOMJICHHE C TIEPCOHATBLHBIMHU
JAHHBIMM HEOTPAaHWYEHHOTO Kpyra JIMI, B TOM 4YHCIEe OOHApOIOBaHUE
NIEPCOHATBHBIX JIAHHBIX PAaOOTHUKOB B CPEJACTBAX MAacCcOBOM HH(OpMaIuy,
pasMelmieHne B HMH(DOPMAIMOHHO-TCICKOMMYHUKAIIMOHHBIX ~ CETAX  WIIH
IPEeIOCTaBIECHUE JIOCTYNMAa K MEPCOHAJIBHBIM JAaHHBIM PaOOTHUKOB KAaKUM-IHOO
UHBIM CIIOCOO0M;
- HUCIOJIb30BaHWE TEPCOHANBHBIX JAaHHBIX - JCUCTBUSA  (Omepamuu) C
MEPCOHATLHBIMU JTAHHBIMH, COBEPIIIAEMbIE IOJDKHOCTHBIM JUIloM [IIKoibI B 11emsix
NPUHATUA PELIEHWM WA COBEPIUCHUS WHBIX JCWCTBUM, ITOPOXKAAIOIINX
IOPUNYECKUE TIOCJIE/ICTBHSI B OTHOIIGHWU PAOOTHUKOB JHOO WHBIM 00pazoM
3aTparuBaroIIUX UX MPpaBa v CBOOOIBI HIIM TIpaBa U CBOOOIBI IPYTUX JIUIL;
- OJIOKMpOBaHWE TEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE NpeKpaiieHue coopa,
CUCTEMaTHU3AINH, HAKOIIJICHUS, UCTIOIB30BAHMS, PACIIPOCTPAHEHUS TIEPCOHATBHBIX
JAHHBIX PAOOTHUKOB, B TOM YHCIIC UX MEpeIadH;
- YHMYTOXXCHHE TIEPCOHAJLHBIX JAaHHBIX - JCUCTBHUS, B pe3yJbTaTe KOTOPBIX
HEBO3MOXXHO  BOCCTAHOBUTH  COJICp)KaHME  IEPCOHAIBHBIX  JAaHHBIX B



UH(OPMAITMOHHON CHCTEME MEPCOHANIBHBIX JIAHHBIX PA0OTHUKOB WJIM B PE3yJIbTaTe
KOTOPBIX YHUYTOXKAIOTCSI MaTepUalbHbIE HOCHUTENTW TIEPCOHATBHBIX JaHHBIX
PabOTHHKOB;

- 00e3MMYMBaHME TEPCOHATBHBIX MAHHBIX - JCUCTBUS, B PE3yJbTaTe KOTOPBIX
HEBO3MOYKHO OTIPEICTUTh MPUHAIICIKHOCTh MMEPCOHATBHBIX JAHHBIX KOHKPETHOMY
pabOTHHKY;

- 00IenoCTyHbIE TMEPCOHANbHBIE IaHHBIE - TEPCOHAIbHBIE JaHHBIC, TOCTYI
HEOTPaHUYEHHOTO Kpyra JUI] K KOTOPHIM MPEJOCTaBIEH C coryacus paboTHHKA
WIM Ha KOTOpPhIE B COOTBETCTBHM C (emepanbHbIMH 3aKOHAMH  HE
pacmpocTpaHsieTcs: TpeboBaHNe COOTIOACHHS KOH(DHUIEHITNAIBHOCTH,

- uHopManms - cBeaeHus (CooOIIeHUs, JaHHBIE) HE3aBUCHUMO OT (OpPMBI HX
NIPEICTABJICHUS;

- JOKyMEHTHpOBaHHass WH}opmaius - 3apuUKCUpOBaHHAs HA MaTepUaTbLHOM
HOCHUTENIE  IyTeM  JOKYMEHTHUpOBaHMsS  WHGOpMAIMs C  PEKBU3UTAMH,
MO3BOJISIONIMMU  OTIPEJICIUTh TaKyl0 WHOOPMAIMI0 WIH €€ MaTepHaIbHBIN
HOCHTEITb.

3. KoMIJIEKT JOKYMEHTOB, CONIPOBOKAAIOLIMI npouecc 0(popMIIeHUs
TPYAOBBIX OTHOLIeHH# padoTHuKa B llIkoJie nmpu ero npueme, nepesojae u
YBOJIbHCHUH.

Nudopmanus, npeacraBiasiemMas paOOTHUKOM TpPH TOCTYIUIEHUHM Ha paboTy B
[komy, MOoMKHA UMETh NOKyMEHTalnbHyto ¢opmy. IIpu 3akimtoueHun TpyIoBOTO
JIOTOBOpPa B COOTBETCTBUM CO CT. 65 TpynoBoro koaekca Poccuiickoit denepanuu
JIMII0, TIOCTYTIaloIIee Ha paboTy, MPeabsIBIsSET pab0OTOIaTEIO:

- MacIopT WJIM WHON JOKYMEHT, yJOCTOBEPSIOIIUN JIMYHOCTh, a TAKXKE KOIUHU
CBUJIETENBCTB O F'OCYJAPCTBEHHOM PErUCTPALIMM AKTOB T'PAXKAAHCKOTO COCTOSHHUS;
- TPYIOBYIO KHIXKKY, 3a MCKJIHOYEHHEM CIIy4aeB, KOIJa TpPYIOBOM JIOrOBOP
3aKJIIOYAeTCsl BIEpBble WIM Pa0OTHHUK TMOCTyHmaer Ha paboTy Ha YCIOBHX
COBMECTUTEIBCTBA, TUOO TPYAOBasi KHIKKA Y paOOTHHUKA OTCYTCTBYET B CBSI3H C €€
yTpaToM WX MO JPYTUM MPUUUHAM;

- CTPaxOBOE€ CBMJIETEIBCTBO T'OCYJAPCTBEHHOTO IEHCHOHHOIO CTpPaxOBaHUS,
CTPaxOBOM MEIMIMHCKUNA TOJUC 00s3aTENbHOr0 MEIMIMHCKOTO CTPaxOBaHUs
rpakKJIaH;

- JIOKyMEHTBhl BOMHCKOI'O y4eTa - JJii BOEGHHOOOS3aHHBIX M JIUI, MOJJIEKAIINUX
BOMHCKOMY YYETY;

- IOKYMEHTbI 00 00pa3oBaHuH, NMPOGECCUOHAIBHON MEPErOArOTOBKE, MOBHIIIICHUH
KBAIM(PUKALIUUA, CTAKUPOBKU, MPUCBOCHUU YYCHOW CTENEHH, YUYEHOTO 3BaHUs
(eciiv TaKOBBIE UMEIOTCA);

- CBHJIETEJILCTBO O MOCTAHOBKE HA y4YeT B HAJOIOBOM OpraHe (pU3WYecKOoro Jinua
10 MECTY JKUTENBCTBA HA Tepputopuu Poccuiickont @enepanuu.

I[Ipu  odopmnenunm  pabGorHmka,  cekperapem  Illkombr  3amomHSIIOTCS
yaudumupoBanasie popmsl T-1 u T-2 «JIuunas kaprouka paOoTHHKA», B KOTOPOU
OTpa)aroTcs CIAEAYIOIINe aHKETHbIE U Onorpaduyeckue JaHHble paOOTHHUKA:

- obmme cBenenus (O.MN.O. paboTHMKa, JaTa POXKICHUS, MECTO POXKICHUS,
IpaXKJaHCTBO, OOpa3oBaHue, npodeccus, CTax padoThl, COCTOsTHUE B Opake,
NACMOPTHHIE TAHHbIE);



- CBEJICHUS O BOMHCKOM YYETE;
- JAHHBIE O TIpUEMe Ha padoTy;

B nanpHennem B IMYHYI0 KapTOUKY BHOCSITCS:

- CBEJICHUS O TIEPEeBOax Ha IPYTyIo padboTy;

- CBEICHHS 00 aTTCCTAIUH;

- CBEJICHMSI O Harpajax (MOOIIPEHUsIX), TIOYETHBIX 3BaAHUIX;

- CBEJICHUA 00 OTMYCKax;

- CBEJICHUS O COIMAJIbHBIX TapaHTHSIX;

- CBEJICHMS O MECTE JKHUTEJIbCTBA, KOHTAKTHBIX TeiedoHaX, aapec SJIEKTPOHHOU
MIOYTBHI.

B kanuenspun IIkonel co3aatoTcss U XpaHATCS CIEAYIOMINE TPYNIbl JOKYMEHTOB,
coJiepKaline JaHHbIE O pabOTHUKAX B €IMHUYHOM HJIM CBOJHOM BHJIE.
JIOKyMeHTBI, conepKalllie TIepCOHAIbHbIE JdaHHbIE PAOOTHUKOB (KOMILIEKTHI
JIOKyMEHTOB, COIMPOBOXKJAIONME Tporecc OoGOpMIICHUS TPYIOBBIX OTHOIIECHUN
npu mpuemMe Ha paboTy, TEpeBojie, YBOJIbHEHWUHU; KOMIUIEKT MaTepUajioB II0
AHKETHPOBAHUIO, TECTHPOBAHUIO; MTPOBEJICHUIO COOECEOBAHNIA C KaHIUIATOM Ha
JOJKHOCTD; MOJJMHHUKY YU KOMHUHU MPUKA30B MO JIMYHOMY COCTAaBY; JUYHBIC JIelia
U TPYJOBbIE KHIKKU paOOTHUKOB; Jeia, COAEpKalllie OCHOBAHUSI K MpUKa3y MO
JUYHOMY COCTaBy; J€Jla, COJAEpXkallhe MaTepualbl aTTecTaluu pPaOOTHUKOB;
CIy>K€OHBIX pacciieIOBaHUM; CIPaBOYHO-UH(POPMAIIMOHHBIM OaHK JaHHBIX IO
nepcoHany (KapToOTeKH, OKypHaJibl); TOMJIMHHUKM W KOMUM  OTYETHBIX,
AQHAJIUTUYECKUX U CIPABOYHBIX MATEPHAJIOB, TIEpPeAaBaeMbIX PYKOBOJICTBY
[[Ixonbl, KOMUU OTYETOB, HAMIPABIIIEMBIX B TOCYIapCTBEHHBIE OPTraHbl CTATUCTUKH,
HAJIOTOBbIC WHCIEKLMH, BBIIIECTOSIINE OpraHbl YIPAaBICHUS W  Apyrue
YUPEKICHHUS).

JokymenTarusi o opranuzanuu padotsl [lIkonsl (momokeHUs, JOIKHOCTHBIC
WHCTPYKIIMM PAOOTHUKOB, TMPHUKA3bl, PACIOPSDKEHHS, YKa3aHUS PYKOBOJCTBA
[Ixonbl); TOKYMEHTBI MO MIAHUPOBAHUIO, YUETY, aHAJIU3y U OTUETHOCTH B YaCTHU
pabotel ¢ mepconanom LIkombr.

[llxonma nns 3amUTBl  MEpPCOHANBHBIX JaHHBIX: (OOecneynBaeT  3amuch,
CUCTEeMAaTHU3alNI0, HAKOTUICHUE, XpaHEHHUE, YTOUHEHUE (OOHOBJIEHUE, U3MEHEHHUE),
U3BJICUCHUE TIEPCOHANBHBIX JaHHbIX TrpaxaaH Poccuiickon ®enepauun c
UCIIONb30BaHUEM 0a3 JaHHBIX, HaxOMSIMXCs Ha Tepputropuu Poccuiickoi
depaepaliuu, 3a UCKIIOUYECHUEM CITYy4aeB, MPETyCMOTPEHHBIX 3aKOHOM.

4. Coop, 00padoTKa, NOPSAA0K 00Pa0OTKN M XPAHEHUS MEPCOHATBHBIX
AAHHBIX

4.1 Tlopsaiok MoOTy4YeHUs: IEPCOHATBHBIX TAHHBIX

Bce nepconansubie nannpie padbotHuka [1Ikomsl cieayer moiayyaTs y HErO caMoro.
Ecnu nepconanbHbie TaHHBIE pAOOTHHKA BO3MOXKHO MOJYYUTh TOJIBKO Y TpeThen
CTOPOHBI, TO PaOOTHUK JOHKEH OBITh yBEAOMJIEH OO0 3TOM 3apaHee W OT HETO
JOJDKHO ~ OBITh  TOJYYEHO THUCBMEHHOE corjacue. J[oIDKHOCTHOE — JIHII0
paboTonarens AOMKHO cooOUUTh paboTHUKY [IIKOJbI O 1ensaX, npeanojaraeMbix
MCTOYHUKAX M CTIOCO0aX MOTyUYEHHUs MePCOHANTBHBIX JAHHBIX, a TAK)KE O XapaKTepe
MOJJICKAIMX TMOJTYYEHHUI0 TIEPCOHATBHBIX JAHHBIX M TIOCJICICTBHSIX OTKa3a
pabOTHHKA 1aTh MMCHbMEHHOE COTJIACHE HA X MOJyYCHHUE.



PaGoTonmarens He MMeeT mpaBa MoJydaTh U 00padaThIBaTh MEPCOHATBHBIC JaHHBIC
pabdotHuka Illkombel © ero pacoBoi, HAIMOHAIBHOW MPUHAIJICKHOCTH,
MOJINTUYECKUX  B3TIIAJAX, PEIUTHO3HBIX WIH (PUIOCOPCKUX  YOSKICHHUSX,
COCTOSIHUU 3/I0POBbSI, THTUMHOM XW3HU. B cily4yasix, HEMOCPEeACTBEHHO CBSI3aHHBIX
C BOIPOCAMHU TPYJOBBIX OTHOLICHWH, B COOTBETCTBHM CO CT. 24 KoHcTuTyuun
Poccuiickoii @enepannu paboTogaTeNb BIPABE NOAydaTh U 00padaThIBaTh JaHHBIE
0 YaCTHOM >KU3HU PAOOTHUKA TOJBKO C €r0 MUCbMEHHOTO COTJIACHs.
[IpenocTaBneHue COMCKATEIeM JOJDKHOCTH — TNEPCOHANIBHBIX  JaHHBIX  JO
3aKJIIOUCHUST TPYJIOBOTO JIOroBopa (pe3toMe U T.M. MH(POpMAIMU) CUUTAETCS, B
coorBeTcTBUM ¢ ['paxkmanckum Kopexkcom Poccuiickoit deneparuu (ct. 158),
MOJTYAIMBBIM CcOTIacueM (KOHKJIIOJIEHTHBIM JeHCTBUEM), TOJIpa3yMeBaeT corjiacue
cyObekTa Ha 00pabOTKy €ro MepCOHANbHBIX JAaHHBIX U He TpeOyeT HalIuyus
JOTIOJIHUTEIIBHOTO MUCbMEHHOTO COTJIACHSL.
4.2 Tlopsimok 00pabOTKHU, IEpeIaun U XpaHEHHUS MePCOHAIBHBIX TaHHBIX
O06paboTka yKa3aHHBIX TEPCOHATBHBIX JaHHBIX PAOOTHUKOB paboTomareneM
BO3MOXXHA TOJBKO C MHUCBMEHHOTO HX COTrjlacusi Jubo 0e3 WX coriacus B
CHEAYIOUIUX CIyYasX:
1) cyOBeKT mnepcoHalbHBIX JAHHBIX Jaj corjacue B NUCbMEHHON ¢dopme Ha
00pabOTKy CBOMX MEPCOHATBHBIX TAHHBIX;
2) nepcoHalIbHbIE JJAHHBIE SBJISIIOTCS] OOLIEIOCTYTHBIMHU;
3) mnepcoHaldbHbIE JaHHBIE OTHOCATCS K COCTOSIHHUIO 370pOBbsl CyOBEKTa
NEepPCOHAIBHBIX JaHHBIX M UX 00paboTka HeoOXoauma JUIsl 3allUThl €ro >KU3HU,
3I0POBbSl WJIM MHBIX KM3HEHHO Ba)KHBIX MHTEPECOB JIMOO KWU3HH, 3I0POBbS WIIU
WHBIX WU3HEHHO Ba)XXHBIX HMHTEPECOB JPYIHX JIHI, U MOJYYEHUE COTIacus
cyOBbeKTa MepCcOHANbHBIX TAHHBIX HEBO3MOXKHO;
4) 00paboTka TEpCOHATBHBIX  JAHHBIX  OCYIIECTBIISIETCS B MEAHMKO-
npOoPHUIAKTHUECKUX TENSIX, B IEJIAX YCTAaHOBICHUS MEIUIIMHCKOTO JIMarHo3a,
OKa3aHUsd MEIUIMHCKUX UM MEIUKO-COLMANbHBIX YCIYyr MpPU YCIOBHH, YTO
00paboTKa TMEPCOHATBHBIX JAHHBIX OCYIIECTBISIETCS JHIIOM, MPOQPECCUOHAIBHO
3aHUMAIONTUMCS MEIUIIMHCKOU JEATEeIbHOCThI0 U OOS3aHHBIM B COOTBETCTBHH C
3aKoHOJAaTeNbCTBOM Poccuiickoil denepanuu coxpaHsaTh BpaueOHYIO TaliHY;
5) oOpaboTka MepcoHAIbHBIX JAaHHBIX HEOOXOJMMa B CBSI3U C OCYILIECTBJICHUEM
paBOCYAUS;
6) o0paboTKa MNEPCOHABHBIX JIAHHBIX OCYIIECTBISAECTCS B COOTBETCTBHHM C
3akoHoAaTenbcTBOM Poccuiickoit denepannu 0 0e30macHOCTH, 00 OIepaTUBHO-
PO3BICKHOU AESATEIBbHOCTH, & TAKKE B COOTBETCTBUHU C YTOJIOBHO-UCIIOJHUTEIbHBIM
3aKOHOJATENLCTBOM Pocculickon denepanuu.
7) B nensx O6ezonacHocTH Ha Tepputopuu Illkonsl BemeTcss BUaeo HaOIIOJEHUE.
JlocTym K 3amucy BUACOMH(OpPMAIIMU B KaXJIOM KOHKPETHOM CIydae MPUHUMAET
nupekTop HIkomsl.
[MIkonma st 3amIUTBl  MEPCOHAIBHBIX  JAHHBIX: 00ECIEUMBAET  3aIUCh,
CUCTEMATHU3AINIO, HAKOTUICHHE, XpaHEeHHE, yTouHeHne (0OOHOBJIEHUE, N3MECHEHHUE),
W3BJICYEHUE TIEPCOHANBHBIX JaHHBIX TpaxnaaH Poccuiickon ®Penepaunn ¢
UCIIOJIb30BaHUEM 0a3 JaHHBIX, HAXOJSIIMXCA Ha TeppuTopun Pocculickoi
Ddepaepaliuu, 3a UCKIOUYECHUEM CITYy4YaeB, MPETyCMOTPEHHBIX 3aKOHOM.
PabGoTtonarens BopaBe o0OpaOaThiBaTh NEPCOHANBHBIE JIaHHBIE PAaOOTHUKOB
TOJIbKO C UX TUCbMEHHOTO COTJIaCHsI.



[TucemenHoe cornacue pabOTHUKA HAa 00pabOTKYy CBOMX MEPCOHATBHBIX JAHHBIX
JIOJDKHO BKJIFOYATE B Ce0s:

- (ammnio, WMS, OTYECTBO, aJpec CyOBEKTa NEPCOHAIBHBIX JTAHHBIX, HOMEP
OCHOBHOTO JIOKYMEHTA, YJOCTOBEPSIONIErO €ro JWYHOCTh, CBEACHHUS O JaTe
BBIIAYN YKAa3aHHOTO JIOKYMEHTA U BBIIABIIIEM €T0 OpPTaHe;

- HauMeHoBaHue ((hamMuiInio, UMs, OTUYECTBO) U aAPEC ONEpaTopa, MOITYUaroIIeTro
corjacue CyObeKTa MepCOHABHBIX TaHHBIX;

- 11e71b 00pabOTKHU MEePCOHATBHBIX JAHHBIX;

- TepeyYeHb IMEePCOHANBHBIX JaHHBIX, Ha O00pabOTKY KOTOPBIX HAcTCS COTJIache
cyOBbeKTa MepCcoOHANbHBIX JTAHHBIX;

- mepeyeHb JEHUCTBUM C TEPCOHAIBHBIMHU JaHHBIMH, Ha COBEPILIEHUE KOTOPBIX
JaeTcs coryiacue, oOIee OINKMCAaHWE UCIOJIb3yeMbIX OIepaTopoM CIOCOO0B
00pabOTKH MEPCOHANIBHBIX JaHHBIX;

- CPOK, B TEUECHHE KOTOPOTO JIEUCTBYET COTIACHUE, a TAKKE MOPSIOK €ro OT3hIBA.
Cornacue paboTHHKA HE TPEOYyeTCsl B CICIYIONTUX CIydasiX:

- 00paboTka TEpPCOHAIBHBIX JJAHHBIX OCYIIECTBISICTCSI HAa  OCHOBaHUU
dbeneparbHOTO 3aKOHA, YCTAHABIHMBAIOMIETO €€ IIeNIb, YCJIOBHUS TMOJYYCHUS
MIEPCOHATBLHBIX NTaHHBIX M KPYr CYOBEKTOB, MEPCOHAIBHBIC IaHHBIC KOTOPBIX
MOJJIe)KaT 00paboTKe, a TAKXKE OMPEEIAIONIET0 MOJTHOMOYNS paboToNaTes;

- 00paboTKa TEPCOHATBHBIX JaHHBIX OCYIIECTBISAETCS B IENSIX HCIIOTHEHUS
TPYJIOBOTO JIOTOBOpa, OJHOW W3 CTOPOH KOTOPOTO SIBISETCA CYOBEKT
TIEPCOHATBLHBIX JaHHBIX;

- 00pa0oTKa MepCOHAIBHBIX JAHHBIX OCYIIECTBISIETCS AJI CTATUCTUYECKUX WIIU
WHBIX HAay4YHBIX LEJed Tpu  YCIOBUU  00S3aTE€NBbHOTO  00€3IMYMBAHUS
MEPCOHATBHBIX JAHHBIX;

- 00paboTKa MepCOHANBHBIX JAHHBIX HEOOXOIUMA JUIS 3aIUTHI )KU3HU, 3J10POBbS
WIN WHBIX JXU3HEHHO BaXXHBIX HWHTEPECOB pabOTHHKA, €CIU TOJyYeHHE €ro
Corjiacusi HEBO3MOXKHO.

Takum o6pa3om, B coorBeTcTBUH cO CT. 86, 1. 14 TK P® B nensax obecrnieueHus
mpaB ¥ CBOOOJ YelIoBeKa W TpakaaHuHa PabGoTomarens U ero mpeacTaBUTeNIu Mpu
00paboTKe MEPCOHANIBHBIX JAHHBIX PaOOTHUKA JOJKHBI COONIIOAATH CIEAYIOUIUE
oO1ue TpeboBaHuUs:

- 00paboTKa MEPCOHATBHBIX JAHHBIX MOYKET OCYIIECTBIATHCS WCKIIOUYUTEIHLHO B
HEIsIX OOEeCIeYeHUsT COOJIFOCHHUS 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COJICHCTBHS PabOTHUKAM B TPYIOYCTPOMCTBE, OOYUCHUU M TIPOIBIIKECHUN
no ciyxo0e, oOecreyeHUs JIMYHOW O€30MacHOCTH PaOOTHHKOB, KOHTPOJIS
KOJIMYECTBA M KayecTBa BBIMIOJIHIEMOM paboThl M 00ECIeueHUs COXPAHHOCTU
UMYIIIECTBA;

- TpuU ompeneneHnr o0beMa M colepkaHusi, 00pabdaThIBAEMBIX MEPCOHATBHBIX
naHHbeIX PaboTomarens momkeH pykoBoacTBoBaThes Koncturyrumei Poccuiickoi
Oenepannu, TpynoBeiM kojekcoMm Poccuiickorn @enepauvii W WHBIMU
benepaabHBIMA 3aKOHAMM;

- TIPY TIPUHATUU PEIICHUHN, 3aTparuBalonX UHTEpechl paboTHUKa, PaboTomaTens
HE WMEeT TIIpaBa OCHOBBIBAaThCS Ha TIEPCOHAIBHBIX JIaHHBIX PaOOTHHKA,
MOJIYYCHHBIX MCKIIFOUUTEIILHO B PE3yJbTaTe WX aBTOMATH3MPOBAHHOW 0OpaOOTKH
WM 3JIEKTPOHHOTO TTOTyYCHUS,



- 3allUTa TEPCOHANBHBIX JAHHBIX pabOTHHKA OT HEMPAaBOMEPHOTO HX
WCITOJIb30BaHUS WIIM yTPaThl oOecrieunBaeTcs PaboTomarenem 3a CYeT ero CpecTB
B TIOPSIJIKE, YCTAHOBJICHHOM (peiepaibHbIM 3aKOHOM;

- paOOTHUKH W WX TPEICTABUTENN JIOJDKHBI OBITh O3HAKOMJICHBI TIOJT PACIIUCKY C
JOKYMEHTaMU  YUPEXJICHHS, YCTAaHABIMBAIOIIMMU  MOPSIOK  00pabOTKH
NEePCOHAIBHBIX JTAHHBIX PAOOTHUKOB, a TakKe 00 WX MpaBax U OO0S3aHHOCTSAX B
3TOM 00acTH;

- BO BCEX CJIy4yasix OTKa3 pabOTHUKA OT CBOUX IpaB Ha COXPAHEHUE U 3aIlUTY
TallHbI HEJICUCTBUTEIICH.

5. Ilepenaya u XpaHeHHUeE MEPCOHATBHBIX TaHHBIX

5.1TIpu mepenade mNEpPCOHANBHBIX JaHHBIX paboTHHKAa PaboTomaTenb JOMXKEH
coOmro1aTh cleayromre TpeOOBaHUS:

- He coo0marh TMEepCOHANbHbIE JaHHBIE pPaOOTHUKAa TpeThel CcTopoHe Oe3
MUCBMEHHOTO COTJIacus pa0OTHHKA, 3a HCKIIOYCHHUEM CIIy4aeB, KOrja 3TO
HEO0OXOJIMMO B EISAX MPEIYyNPEKIACHUS YIPO3bl )KU3HHU U 3I0POBBIO paOOTHUKA, a
TaKXe B CIydasiX, yCTAHOBJICHHBIX (eJIepaTbHbIM 3aKOHOM;

- HE coO00IaTh MEPCOHATbHBIE JaHHbIE PA0OTHUKA B KOMMEPUYECKHUX IIeNsIX 0e3 ero
MACHbMEHHOTO COTJIACHs.

- IPEeAYNPEIUTD JIUII, MOJYYUBIINX MTEPCOHATBHBIE JJaHHbIE pA0OTHUKA, O TOM, YTO
AT JIaHHBIE MOTYT OBITh HCMOJB30BaHbI JIUIIL B IENSAX, JUISI KOTOPHIX OHHU
coo0IIeHbl, U TpeOOBaTh OT ATUX JHI[ MOATBEPKIAEHHUS TOTO, YTO ATO MPABUIIO
cobmrosieHo. Jluma, mony4yuBIIME TMEPCOHANbHBIC JaHHbIE PAaOOTHHKA, OO0S3aHbBI
COOJII0JIaTh PEXKUM CEKPETHOCTHU (KOH(MUIECHIIUATBLHOCTH).

Hannoe IlonoxeHnne He pacnpocTpaHIeTCss HA OOMEH MEePCOHAIBHBIMU JTaHHBIMU
PabOTHUKOB B TIOPAJIKE, YCTAHOBJICHHOM (peiepaibHbIMH 3aKOHAMU;

- OCYUIECTBIIATH MEpeaady IEepPCOHAIbHBIX JaHHBIX PAOOTHUKOB B IIpejaesiax
[ITkonbI B COOTBETCTBUU ¢ HacTOSAWUM llonoxennewm;

- pa3pemiath IOCTYN K MEPCOHATBHBIM JaHHBIM PaOOTHUKOB TOJBKO CIIEIIHATHLHO
YIIOJJTHOMOYEHHBIM JIMI[AM, MPU 3TOM YyKAa3aHHbIE JIMIA JOJDKHBI MMETH MPABO
MOJIyyaTh TOJBKO T€ MEPCOHAIbHBIE JAaHHbIE PAOOTHHKA, KOTOpPbIE HEOOXOIUMBbI
JUTS1 BBITIOJTHEHUSI KOHKPETHOM (DYHKITUU;

- HE 3ampamuBaTh HWHOOpPMAIMIO O COCTOSSHUM 3JI0POBbS pabOTHUKaA, 3a
HCKJIIOUEHUEM TEX CBEACHUM, KOTOPBIE OTHOCITCA K BOMPOCY O BO3MOMXKHOCTH
BBITIOJIHEHUS pAOOTHUKOM TPYAOBOM (DYHKIIHH;

- Tiepe/iaBaTh NMEPCOHANbHbBIE JaHHbIE PAa0OTHUKA MPECTABUTENSIM PaOOTHUKOB B
MOPSAJIKE, YCTaHOBJIEHHOM TpynoBbIM KojekcoMm Poccuiickorn Penepanuu, u
OTpaHUYMBaATh 3Ty UHGOPMAIMIO TOJBKO TEMU TNEPCOHAIBHBIMU JTaHHBIMU
pabOTHHMKA,  KOTOpbIE  HEOOXOAWMBI  JJIi  BBINOJHEHUS  yKa3aHHBIMH
MPEICTaBUTEIIAMH UX (DYHKIIHH.

Bce wmeppl  koHbuIeHNMAaTLHOCTH Tpu cOope, 00pabOTKE W XpaHEHUU
NEPCOHAIBHBIX JAHHBIX COTPYIHHKA PACIPOCTPAHSIIOTCS Kak HA OyMa)KHbIE, TaK U
HAa 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTETU MH(POPMALIHH.

- HE JOMYCKAETCA OTBEYATh HA BOIPOCHI, CBI3aHHBIE C NEepeaveii NePCOHATbHOU
uHopManu no tesnepoHy uiu Qakcy.



- XpaHEHUE TEPCOHANBHBIX MJAHHBIX JOJDKHO TNPOUCXOAUTh B  TOPSJKE,
UCKJTIOYAOIIUM UX YyTPaTy WM UX HEMPaBOMEPHOE UCIOJIb30BAHUE.

XpaHEeHue U UCIOJIb30BaAHUE MEPCOHANIBHBIX JAHHBIX:

5.2IlepcoHanbpHble JaHHbIE pPAOOTHUKOB O0OpadaThIBAIOTCA M XpaHATCS B
kanuensipun [1Ikonbl, mepcoHanbHbIE JaHHBIE O00ydaroumxcs oOpadaThIBAIOTCS U
XpaHIATCS B KaHUENSPUM W B TNPEIHA3HAYCHHBIX JUII 3TOr0 3JIEMEHTaX
UH(OPMAIMOHHBIX CUCTEM.

5.311lepcoHanbHble JaHHbIE PAOOTHUKOB M OOYYAIOMIMXCS MOTYT OBbITh MOJIYYEHBI,
IPOXOJUTh JaJbHEHIIyI0 00pabOTKy M TIepeJaBaThCid HAa XpaHEHUE Kak Ha
OyMa)KHbIX HOCUTENSX, TAK U B DJIEKTPOHHOM BHU/JIE — B JIOKAJIbHOM KOMIIBIOTEPHOMN
CETH U B CIECIHMAJIbHBIX KOMIIBIOTEpHBIX Mporpammax: «1C: 3apmiata u Kaapsh»,
«IIIkonbHBIN ODHCY U T.1I..

5.411pu monyyeHUM MEPCOHATBHBIX JAHHBIX HE OT Pa0OTHHKA (32 UCKIIOYCHHEM
CJIy4aeB, €CJIM IEepCOHAJIbHbIE JaHHble ObUIM MPEIOCTaBJICHbI pabOTOAATENIO Ha
OCHOBaHUU (peIepabHOrO 3aKOHA WM €CJIM NEPCOHAIbHbIE JITaHHBIE SIBISIOTCS
00IIEeJ0OCTYTHBIMU) pabdoToAaTeNh 10 Hadaja OoOpaOOTKM TaKWX MEePCOHATBHBIX
JTAHHBIX 00s13aH MPEIOCTABUTH PAOOTHUKY CIEAYIONIYI0 HHPOPMAIIUIO:
HauMeHoOBaHue ((amunus, UM, OTYECTBO) M aJApec oOleparopa UIU €ro
IPEICTaBUTEIIS;

1enb 00pabOTKH MEPCOHANBHBIX IAaHHBIX U €€ TPaBOBOE OCHOBAHUE;
npeanoiaraeMble MoJIb30BaTeNN MEPCOHAIBHBIX IaHHBIX;

yCTaHOBJICHHbIE HacTosmuM [lonokeHnem mpaBa CyObeKTa NEpCOHAIBHBIX
JAHHBIX.

6. locTtyn Kk nepcoHAJbHBIM JAHHBIM PA0OOTHUKOB

IIpaBo mocTyna K rnmepcoHaabHBIM JaHHBIM PAOOTHUKOB HMEIOT:

- caM paOOTHHUK HOCUTEb JaHHBIX;

- PYKOBOISIIIINE PAOOTHUKH;

- CeKpEeTaphb;

- COTPYIHUKH OyXTalITepHUHU.

BremHmii 10CTyI - K YUCITy MacCOBBIX MOTPEOJICHHI MTEPCOHABHBIX JaHHBIX BHE
OpraHW3alli MOXKHO OTHECTH TOCYJIapCTBEHHBIE U  HETOCYAapCTBCHHBIC
(GyHKIIMOHATBHBIC CTPYKTYPHI:

- HAJIOTOBBIE HHCIIEKIINH;

- MPaBOOXPaHUTEIIbHBIC OPTaHbI;

- OpraHbl CTAaTUCTHKH;

- BOGHKOMATEI;

- OpraHbl COLMAIBHOTO CTPaXOBAHUS;

- ICHCUOHHBIC (POH/IBI,

- MOJIpa3ieJICHUs] MyHHUITUITAJIbHBIX OPTraHOB YIIPABIICHHS;

Han3opHo-KOHTpOIbHBIE OpraHbl UMEIOT JAOCTYN K MH(GOPMAIMH TOJBKO B CBOEH
KOMITETECHIIVH.

[IKOJBI, B KOTOPBIX COTPYIHUK MOXKET OCYIIECTBIISATH MEPESUUCICHUS JIEHEKHBIX
CpencTB  (HETOCYJIapCTBEHHBIE TICHCHOHHBIC  (POHIBI, OJArOTBOPUTEIIHHBIC
OpraHW3alluH, KPEAWTHBIC YUYPESKICHUS), MOTYT TOJIYYHTh JOCTYIl K



NEPCOHATBHBIM JAHHBIM pa0OTHHKA TOJIBKO B Cllydae €ro MHUChMEHHOTO
paspenieHusl.

Jpyrue opraHuzanuu — CBEAEHUA O padoraromeM (Wi yKEe YBOJEHHOM)
COTPYJHUKE MOTYT OBITh MpPEACTaBICHBl JPYrod OpraHU3aluud TOJIBKO C
NUMCBMEHHOI'O 3ampoca Ha OJlaHKe oOpraHu3allid, Ha OCHOBAaHHWM 3aBEPEHHOIO
3asBlieHUs paboTHuKa. [lepcoHanbHble [aHHBIE COTPYJHUKA MOTYT OBITh
IPEICTABIICHbl POJICTBEHHUKAM WJIM YIEHAM €ro CeMbH TOJBKO C MUCBMEHHOTO
paspenieHusi caMmoro coTpyjHuka. B ciydae pa3Boja ObiBlIas cymnpyra (Cympyr)
UMEIOT MPaBO OOPATUTHCS B OPraHM3ALMI0 C MUCBMEHHBIM 3allPOCOM O pa3Mepe
3apaboTHOM T1aThl cOTpyAHUKa 0e3 ero cornacus (YK P®).

7. 3amuTa nepcoHaJbLHbIX JaHHBIX

ITon yrpo3oil wiM ONacHOCTBIO YTPAaTbl NEPCOHAIBHBIX JAHHBIX MOHMMAETCS
eIMHUYHOE WM KOMIUIEKCHOE, PEajlbHOE€ WJIM NOTEHIHUAIbHOE, AKTUBHOE WIIU
NAaCCHUBHOE 3JIOYMBIIUIEHHBIX BO3MOXXHOCTEH BHEIIHMX WM BHYTPEHHHUX
UCTOYHUKOB  YIPO3bl  CO3/1aBaTh HEOIArompusiTHble COOBITHS, OKa3bIBaTh
NeCTaOUIM3UPYIOIIee BO3ICUCTBUE HA 3alIUIIAEMyI0 HH(POPMAIHUIO.

Puck yrpo3sl mi00bIM HHPOPMAIIMOHHBIM pECypcaM CO3/al0T CTHXUHHBIC
OenCcTBUS, JKCTpeMajbHBIE CHUTYyalldd, TEPPOPUCTHUYECKUE MCHCTBHS, aBapuu
TEXHUYECKUX CPEACTB U JIMHHUHA CBS3H, IPYrHe OObEKTHBHBIE OOCTOSTEIHCTBA, a
TaK)K€ 3aMHTEPECOBAHHBIE M HE3aWHTEPECOBAHHBIC B BO3HWKHOBEHUHU YTPO3BI
JULA.

3amuTa MEpPCOHANbHBIX JaHHBIX IPEICTaBIsET CO00M peraaMeHTUPOBaHHBIN
TEXHOJIOTMUECKUNA MpOLEcC, MNPeAyNpeXJAoUil HapylIeHue JOCTYIHOCTH,
LEJIOCTHOCTH, JOCTOBEPHOCTH U KOH(PHUAECHUUATBHOCTH NEPCOHATIBHBIX JaHHBIX U,
B KOHEYHOM cueTe, 00eCNeUYUBAIOLUIMI JOCTaTOYHO HAJAEKHYI 0e30IMacHOCTh
uHpOpMaIUH B MpoIlecce YIpaBIeHYECKONH U MPOU3BOACTBEHHOM 1€ATEIbHOCTH.
3amuTa NEPCOHAIBHBIX  JaHHBIX paOOTHUKA OT  HEMPaBOMEPHOIO0  MX
UCTIOJb30BaHUSl WM yTpaThl JOJKHA ObITh oOecreueHa paboToaaTeseM 3a CueT
€ro CPEeACTB B MOPSIJIKE, YCTAHOBICHHOM (eZiepaibHbIM 3aKOHOM.

3amuTa  OT  BHYTPEHHUX  HapyUIUTENeH: OCHOBHBIM  BHHOBHHUKOM
HECAaHKIIMOHUPOBAHHOTO JOCTyNMa K TEPCOHAJbHBIM JaHHBIM SIBISETCS, Kak
NpaBWJIO, TEpPCOHAN, paldoTalIUKA ¢ JOKyMEHTaMH © 0a3amMH JaHHBIX.
PermamenTtamust goctyma mepcoHanma K KOHQUACHIMATBHBIM  CBEACHUSM,
JOKYMEHTaM U 0a3aM JaHHBIX BXOJUT B YHUCIO OCHOBHBIX HaIlpaBICHUN
OpraHM3allMOHHOM 3alMThl MH(GOPMaLUMU U TNpeAHAa3HauY€Ha JUlsl pa3rpaHUueHUs
HOJTHOMOYMM MEXAY PyKOBOAUTEIAMU U crienuanucramu HIkomsl.

Jlnsa oOecniedyeHuss BHYTPEHHEH 3allluThl NEPCOHAJIBHBIX JAaHHBIX PaOOTHHUKOB
HEOO0XO0MMO cOOI0AaTh Pl TAKMX Mep, KaK:

- OrpaHMYEHUE U PErJIAMEHTAlUsi COCTaBa pPAaOOTHUKOB, (PYHKIIMOHAIbHbBIE
00s13aHHOCTH KOTOPBIX TPEOYIOT KOH(DHICHIIMATLHBIX 3HAHUM;

- u30uparesbHOe U 0OOCHOBAHHOE paclpelie]ieHue JOKYMEHTOB M MH(pOpManuu
MeXAy pabOTHUKAMU;

- palMOHAIBHOE pa3MEIICHHE HCIOJb30BaHHWE PabOYMX MECT PaOOTHUKOB, MPHU
KOTOPOM UCKJTIF0YaJIOCh Obl OECKOHTPOJIBHOE 3aIUIIAEMOI HH(POPMALIHH;



- 3HaHHe PabOTHUKOM TpeOOBaHUII HOPMATHUBHO-METOJIUYECKUX JTOKYMEHTOB IO
3amuTe MHPOPMAIMKU U COXPAHEHUU TalHbL;

- HaJIM4YuMe HEOOXOAMMBIX yCIOBMH B MOMEHIEHMH [uig  paboThl  C
KOH(UACHIIMATLHBIMUA JJOKYMEHTAaMU U 0a3aMu JaHHbBIX;

- OpraHu3anys NpsaaKa yHHUTOXKEHUsT HHPOpMaIny;

- CBOEBPEMEHHOE BBISIBJICHUE HAPYIICHHS TPEOOBAaHUM pa3pellIUTENbHON CUCTEMBI
noctyna padotHukamu IIkosr;

- BOCIIMTATENbHAS U PA3bSICHUTENIbHASI padoTa C COTPYIHUKAMU NOIpa3IEICHUs 110
IpEeayNpeXICHUIO yTPaThl IEHHBIX CBEACHUI pHU padoTe ¢ KOHPUACHIIMAIbHBIMU
JNOKyMEHTaMH.

3amyTa NEPCOHAIBHBIX JAaHHBIX COTPYJHHKA Ha DSJIEKTPOHHBIX HOCHUTENSX
OCYIIECTBIISIETCS B COOTBETCTBUU ¢ MHCTpyKIMei o obecnieueHuto paboynx MecT
00pabOTKHN MEePCOHATBHBIX JAaHHBIX.

3amuTa OT BHENIHMX HapylIUTeNlen: Ui 3allluThl  KOH(pUACHLIHAIbHOU
uHGOpMAIlMU CO3JAIOTCS  LieJIeHaNpaBieHHble HEOJIaronpusaTHbIE YCIOBUS U
OPEensTCTBUSA JUI  JIMUA, [BITAIOLIErOCs COBEPIIMTh HECAHKIMOHUPOBAHHBIN
IOCTYII 151 OBJIaJICHUE uHpopMaluen. enbro u pe3yJIbTaTOM
HECAaHKLIMOHUPOBAHHOT'O JIOCTYNa K MH(POPMALMOHHBIM PECYPCaM MOXKET OBbITh HE
TOJIBKO OBJIAJICHUE LIEHHBIMU CBEACHUSIMH W HMX HCIOJIb30BaHHE, HO U HX
BUJIOU3MEHEHHE, YHUUYTOKEHHE, BHECEHUE BHpYyca, MoAMeHa, (anbcuduxkanus
coJiepKaHusl PEKBU3UTOB IOKYMEHTA U JP.

[Tog TOCTOPOHHMM JUIOM T[OHUMAaeTca JIOOe JIMIO, HE UMEIoIlee
HEIOCPEICTBEHHOIO  OTHOWIEHMsT K  jedarenpHocTd  Ilkxosbl, mocerurenw,
pabOTHUKHU JPYTUX OpraHU3alUOHHBIX CTPYKTYyp. IlocTopoHHME nMIIa HE TOJIKHBI
3HaTh pacrpeaenacHue (QpyHKUUN, pabouue Mpouecchl, TEXHOJIOTHIO COCTaBJICHMUS,
odopmiieHNs1, BEACHUSI U XpPaHEHUS TOKYMEHTOB, €]l U padouyuX MaTepHasoB.

g oOecriedeHHs] BHEIIHEH 3alUThl MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB
HEO0OXO0IMMO COOTFOATh P Mep:

- coOmI0IeHHE TTOPsIKA TpUEMa, yuéTa U KOHTPOJIS AEITEIbHOCTH TOCETUTEINECH;

- IpOITyCKHOU pexuM [IIkoubr;

- HCTI0JIb30BaHUE TEXHUYECKUX CPEJCTB OXPaHbl U CUTHAIN3ALUN;

- HCTI0JIb30BaHUE TEXHUYECKUX CPEJCTB 3aIUThI HTH(POPMALIHH;

- cOOJIIO/ICHNE TTOPSAKA OXPaHbl TEPPUTOPUH, 30aHus omerneHuit [Ikonsr;

- BBINIOJIHEHHE TPeOOBaHMI MO 3aliuTe MH(DOPMAIUMU MPU UHTEPBBIOMPOBAHUU U
coOeceIOBaHUSIX.

8.IlpaBa u 00s13aHHOCTH PadOTHHMKA

Bce paGoTHukm M0KHBI OBITH O3HaKOMJIeHBI ¢ Hacrosmum [lomokeHueM mon
pOCHUCH.

B nensx 3anuThl IepCOHANBHBIX JAHHBIX, XPaHAIIUXCS Y padoToIaTels, paOOTHUK
MMEET MPaBo:

- TpeOOBaTh WCKIIOYCHUS WU WCTPABJICHHUSI HEBEPHBIX WM HEMOJHBIX
MEPCOHAIBHBIX TAHHBIX;

- Ha CBOOOJIHBIN OECIIaTHBIN JOCTYIl K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIHOYAs
MPaBO Ha MOJIYYCHUE KOMUH 3aIUCH, COAECPKAIIEH MEPCOHATbHBIC TAHHBIE;

- Ha COXPAHEHHUE U 3aIIUTy CBOECU U CEMENHON TalHBbI.



PabGoTHuk 00s3aH: mepenaBath pabOTOAATENIO UK €T0 MPECTABUTEII0 KOMILJIEKT
JIOCTOBEPHBIX, JTOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX
ycraHoBieH TpynoBeiM kogekcom Poccurickon @enepanuu;

- CBOEBPEMEHHO €OO00IIaTh paboTOAaTEN0 00 M3MEHEHUHU CBOMX MEPCOHABHBIX
JAHHBIX;

- coOM01aTh KOHPUACHIIMATBLHOCTD MEPCOHANIBHBIX JAHHBIX JAPYTUX paOOTHUKOB,
CTaBIIMX €My W3BECTHHIMM BO BpEMs UCIOJIHEHUS CBOUX JIOJHDKHOCTHBIX
00s13aHHOCTEI.

PaGoTHuku craBat paboroaaTens B M3BECTHOCTh 00 M3MEHEHUU (haMIINKM, UMEHH,
OTUECTBA, JAaThl POXKICHUS, YTO TOJy4YaeT OTPAKEHHWE B TPYIOBOM KHUXKKE Ha
OCHOBAHHUM TMPEACTABJICHHBIX JOKYMEHTOB. [IpyM HE0OXOAMMOCTH W3MEHSIIOTCS
JaHHple 00  opraHu3zanuu, npodeccuu,  CHEUAIbHOCTH, TMPUCBOCHUU
KBUTHU(PUKAIIMOHHON KaTErOpuu M Tp.

9. OTBeTCTBEHHOCTH 32 pa3rianieHne KOHPpUIeHunaIbLHO nHpopManuH,
CBSI3AHHOM C MEPCOHAJBbHBIMH JAHHBIMH

[lepcoHanbHasi OTBETCTBEHHOCTh - OJHO M3 TJIABHBIX TPeOOBaHUMN K OpraHU3aluU
(GYHKIIMOHUPOBAHUSA  CHUCTEMBbI  3allUTHl  MEPCOHAIIBHOM  HMHpOpMANUU U
o0s3aTenbHOe ycinoBHe ooecrieueHus 3PHEKTUBHOCTH 3TOM CUCTEMBI.
Opunnueckue u Quznueckue Juia, B COOTBETCTBUU CO CBOMMHM IMOJTHOMOUYMSIMU
BIajerone MHpopmManuenn o rpaxaaHax, MOJy4arolllue W HUCIHOJIb3YIoIue €€,
HECYT OTBETCTBEHHOCTb B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoi
denepani 32 HapylIEHHE peXuUMa 3alllUThl, OO0pabOTKM U  MOpsAKa
UCIIOJIb30BAHUS ATOM UHPOPMAIIUU.

PykoBoguTenb, paspemaromuii  COTPYIHUKY JOCTYIl K KOHQUICHIIUATHLHOMY
JIOKYMEHTY, HECET MEPCOHAJIbHYIO OTBETCTBEHHOCTh 3a JJAHHOE Pa3pelICHUE.
Kaxnprii corpymauk Illkonsl, momydarommuii s padoThl KOH(PHUISHIIHMAIbHBIA
JIOKYMEHT, HECET €IMHOJIUYHYI0 OTBETCTBEHHOCTh 33 COXPAHHOCTh HOCHUTENS W
KOH()HUICHITUATEHOCTh MH(HOPMATIHH.

JIuuia, BUHOBHBIE B HAPYUIEHUU HOPM, PETYIUPYIONIUX MOTyuyeHHe, oOpabOTKy U
3alIUTY  TEPCOHAJIBHBIX  JIaHHBIX  paOOTHHMKA, HECYT AUCIUIUIMHAPHYIO,
aIMUHUCTPATUBHYIO, TPaXJIAHCKO-MIPAaBOBYID M HMHYK OTBETCTBEHHOCTh B
COOTBETCTBHHM C (he/iepaibHbIMU 3aKOHAMH.

3a HEUCIOJHEHHUE WIM HEHaJJIeXkallee HCIOJHEHHEe PaOOTHUKOM IO €ro BHHE
BO3JIO’KEHHBIX Ha HETO 00S3aHHOCTEHN MO COOMIOJEHUIO YCTAHOBIEHHOTO MOPSAKA,
paboThl CO CBEJEHUSAMHM KOH(PHUACHIIMAIBHOIO XapakTepa padoTojaTellb BIpaBe
NpUMEHATh TpeaycMoTpeHHbie TpynoBeiM Konexcom Poccuiickoir ®denepanuu
JUCUUIUIMHAPHBIEC B3bICKAHUSI.

JIOMKHOCTHBIE JUIA, B 00S3aHHOCTh KOTOPBIX BXOAUT 00pabOTKa MEpCOHAIbHBIX
JAHHBIX  COTPYAHHKA, OO0s3aHBI  00ECHEUUTh  KAXKIOMY  BO3MOXKHOCTH
O3HAKOMJIEHUS €  JOKYMEHTaMH M  MaTepuajlaMu,  HEMNOCPEIACTBEHHO
3aTparuBalOIIUMH €ro TIPaBa U CBOOOIBI, €CIIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.
HenpaBomepHsiil 0TKa3 B MpeI0CTaBICHUN COOPAHHBIX B YCTAHOBIECHHOM MOPSIIKE
JIOKYMEHTOB WJIM HWHOW MHGOpMAlUM B ClIy4asx, MPETyCMOTPEHHBIX 3aKOHOM,
au00 MPENOCTaBICHUE HEMOJHOW WJIM 3aBEIOMO JIOKHOW HMHGOpMAIMU BIIEUET
HAJOXKCHUE Ha JOKHOCTHBIX JIUI[ aJMUHUCTPATUBHOTO INTpada B pas3Mepe,



onpenensiemom Koaexcom 00 amMUHUCTPATUBHBIX MpaBoHapylieHusx Poccuiickoi
denepanuu.

B cootBerctBum ¢ I'paxmanckum Kopekcom Pocculickoit ®Penepanuu JuIa,
HE3aKOHHBIMH  METOJAMHU  TIONyYMBIIHE  WH(OPMAIUIO,  COCTABJISIONIYIO
CITyXeOHYI0 TaiftHy, 00s13aHbI BO3MECTUTh MPUYMHEHHBIC YOBITKH, MPUIEM Takas
e 00513aHHOCTh BO3JIaraeTcs U Ha paOOTHUKOB.

OTBETCTBEHHOCTh 3a HapyIlIEHUE HEMPUKOCHOBEHHOCTH YAacCTHOMW >XKU3HU (B TOM
YHUCJIe HE3aKOHHOE COOMpaHue WIM PacrpoCTpaHEHUE CBEJICHUM O YACTHOM >KU3HU
JIUIA, COCTAaBJIAIONIMX €ro JUYHYI0 WM CEeMEHHYyI0 TaiiHy, 0e3 ero coriacus),
HEMPaBOMEPHBINA JOCTYIl K OXpaHsSEMOM 3aKOHOM KOMIIBIOTEpHOM HH(OpMaiuu,
HEMPaBOMEPHBIN OTKa3 B MPEJCTABICHUU COOPAHHBIX B YCTAHOBJICHHOM MOPSIKE
JOKYMEHTOB M CBEICHUH ( €CIIM 3TU JESIHHS IPUUMHUIIN BpPEJl PaBaM U 3aKOHHBIM
UHTEpecaM Tpa)KJaH), COBEPUICHHBIE JHUIOM C HCIOJIb30BAHUEM CBOETO
CITy»K€OHOTO TIOJIOKEHUSI, yCTAaHABIMBAETCS B COOTBETCTBUU C 3aKOHOIATEIHCTBOM
Poccuiickon ®@enepanumu.

10.3aka0unTeIbHBIE MOJOKEHUA

Hacrosiiiee IlonoxxeHnue BCTymaeT B CHIly ¢ MOMEHTA YTBEPKACHUS AUPEKTOPOM
MBY 10 MO 3apeunsiii «IXII nm. A.A. CyBopoBa». BHeceHue NONOTHEHUN U
u3MeHeHnil B IlojojkeHHe OCyIIECTBISETCS B COOTBETCTBUU C TpeOOBaHUSIMU
3aKOHOJATENBCTBA.

TpebGoBanusa Hacrosiiero IlonokeHus: pacripoCcTpaHsSIOTCS Ha BCEX COTPYAHHKOB
[IIkombI (IITATHBIX, BPEMEHHBIX, pA0OTAIONIUX IO KOHTPAKTY M.T.IL.), @ TAK¥KE BCEX
npoyux Ul (MOJPSAYUKH, Ay TUTOPHI, COTPYIHUKH OyXTraaTepuu U T.11.)

Texcr Hacrosimero IlomoxkeHuss MOIEKUT 00s13aTETLHOMY pa3MEIICHUIO Ha
opHUIIHAIIBHOM caire [IxobI zdhsh.ru B uH(pOpMaITMOHHO-
TEJICKOMMYHUKAIIMOHHOM ceTn MHTepHeT 1 nHdopMarmoHHbix cTeHaax [Ikombl.
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