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O 3almuTe ﬂepCOHaJlebIX JJAHHbIX paﬁoTHHKOB

1. O6mme nos10KeHNs

1.1. Hacrosimee ITonosxkenne pazpaGoTano B cooTBeTcTBUH ¢ DejiepanbHbIM 3aKOHOM Ne 149-d3 ot
27.07.2006 r «O6 undopMaimu, HHGOPMAUKOHHBIX TEXHOJIOIHAX H O 3allATE uHpopMaLMK» B
penakuun ot 19 wmons 2018 r, @esepaibHbiM 3aKOHOM Ne 152-®3 or 27.07.2006 r «O
MepcoHaIbHBIX JIaHHBIX» B pefakudu ot 31 sexabps 2017r; Koucruryumeit Poccuiickoit
Genepannn 1 TpynosbiM  Kojekcom  Poceuiickoil denepaitn,  YCTaBoM  JIOMKOJIBHOIO
o0pa3oBaTe/IbHOro  yupexkieHus. [lpn cocrasicHun  yureHo [Tonoxkenne o6 ocobeHHOCTAX
06paboTKH  NEPCOHAILHBIX — JAHHBIX,  OCYUIECTBAACMOI Ge3  MCHOJIb30BAHUA  CPE/ICTB
apToMaTH3aluK, yreepxkaeHnoe Ilocranosiernem lIpaBuTeinCcTBa Pd No 687 or 15.09.2008r;
TpeGosanus K 3aMTe NEPCOHAIBHBIX TAHHDIX TTPH HX ob6paborke B MHGOPMALIMOHHBIX CHCTEMAX
MepcoHalbHBIX JIAHHBIX, YTBepikaeHHble llocTaHOBACHHEM [Tpasurenscta  Poccuiickoit
®enepaunn Ne 1119 o1 01.11.2012r.

1.2. Jlannoe [Tonoxenue onpejaenser OCHOBHble TpeOGOBaHWA K 3alIUTE, obpaboTke, MOpsIKY
MOYYCHHS, XPAHEHHs, HCTIOJIB30BAHMS W 1I€PE/latin NEPCOHATLHBIX JAHHBIX COTPYAHHKOB JICTCKOTO
caja. @ TAKXKE OTBETCTBEHHOCTb 3a HapyIICHHE HOPM, PeryMpyrolHX 00paboTKy M 3alIMTY
MEPCOHANBHBIX AAHHBIX B JIOLIKOJILHOM 00pasoBaTe/IbHOM yUPEHKICHHH.

1.3. [TosnioskeHHe YCTAHABIMBACT OCHOBHbIE TOHATHS M COCTAB IIEPCOHATBHBIX AAHHBIX paboTHHKOB B
JIOY, periamentupyer GopMHpOBaHHE H BEACHHE JIMUHBIX JIEJ1, ONPE/CIIACT Npasa 1 0053aHHOCTH
paGOTHMKOB M0 3allMTe MEPCOHAILHBIX JAHHBIX, @ TakKe 00S3aHHOCTH  COTPY/IHHKOB 110
00eCIEeUCHUIO JIOCTOBEPHOCTH 1EPCOHATBHBIX JIAHHBIX.

1.4, lleavio wHactosimero Ilonoxkenus spasercs obecreucHne  3auliThl  Mpas M cBo601
[earornueckux paboTHMKOB M 00CITY KMBAIOLLIECTO [IEpCOHaAIAa TPH o6paboTke UX MEePCOHAIBHBIX
JAHHBIX. B TOM UHCIIE 3alIMTHI PAB Ha HEMPUKOCHOBEHHOCTh YaCTHOH KU3HU, JIHUHYIO TaiHy.

1.5. Ilpu onpenesnernn 00beMa 1 COEPKAHUA NICPCOHATILHBIX AAHHBIX paboTHHKA aIMUHHCTpaLUs
JIOY pykosonctsyercs Koncrurynueit Poceniickoi denepaunn, DenepalbHbIMM 3aKOHAMH H
Hactositunm [lonoxeHnnem.

1.6. TlepcoHaibHble JIAHHbIE OTHOCATCH K KATeropuu KoH(HAeHUHANLHON HHpopMmaliy. Pexum
KOH(MIACHIMAIBLHOCTH NICPCOHAIBLHBIX JIAHHBIX CHUMACTCs B CIIyHaix o0e3InunBaHus WK 110
peTeuennu 75 1eT cpoka XpaHeHHMs, eCJin HHOE HE ONPE/IC/ICHO 3aKOHOM.

1.7. Hacrosumee IlojioxkeHHe SBISETCS BHYTPEHHHM JIOKaJIbHBIM HOPMATHBHBIM aKTOM J10VY,
oGs3aTEABHBIM JUIS MCIOJHEHHS BCeMM pabOTHHKAMH, MMEIOIMMH JOCTYIl K NEpCOHATBHLIM



JAHHBIM COTPYIHHUKOB JOMIKOJIHHOTO 00pa30BaTeIbHOIO YUPESKICHHUS.

2. OCHOBHBIE MOHSATHS U COCTAB MEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
2.1. Ilepconanvhvie Oanuble - nr0Oas WH(POpPMALUS, OTHOCAMIASACA K ONPEACICHHOMY WIH
oTpeeNIIeMOMY Ha OCHOBAaHUH TaKO# nHpopMaIuu (pu3n4eckoMy JIMILY, B TOM YUCIIE eT0 (haMuUJIus,
UMsl, OTYECTBO, T'OJ, MECHI, JlaTa U MECTO POXKICHHs, a TaKXKe aJapec, ceMeHHOoe, COIHalIbHOE,
UMYIIECTBEHHOE MOJIOKEHUE, 00pa3oBanue, mpodeccusi, T0X0oAbl U Apyras HHPopMaIusl.
2.2. Ilepconanvrvle dannvle pabomuuka - 310 uHopMaus, Heodxoaumas 3asenyromemy 10V B
CBSI3M C TPYAOBBIMU OTHOIICHUSIMHU U KacCaroMIasicsi KOHKPETHOTo coTpyaHuka. [log nadopmarmeit o
paboTHUKE MOHMMAIOTCS CBelEHUS O (akTax, COOBITHIX U OOCTOSTENbCTBAX >KU3HH PaOOTHUKA,
MO3BOJISIOIINE UACHTU(HUIIMPOBATH €r0 IMYHOCTH. IlepconanbHble TaHHbIe pa0OTHUKA COZIEPIKATCA B
OCHOBHOM JIOKYMEHTE MEPCOHAIBHOI0 yueTa paOOTHUKOB - INYHOM JieJie pabOTHHUKA.
2.3. Obpabomxa nepconanbHbiX OAHHbHIX — ITO IEHUCTBHS (OMepalyy) ¢ IePCOHATBHBIMU JaHHBIMHU,
BKJItOUasi cOOp, CUCTEMAaTU3alIMIO U HAKOIIJICHHE, XpaHEHHUE, yTOUHEeHHEe (0OOHOBIICHUE U H3MEHEHHE),
UCTIOJIB30BaHUE U PACIIPOCTPAHEHHUE (B TOM YHCIIE IIepeaaya) NePCOHATbHBIX JaHHBIX.
2.4. Pacnpocmpanenue nepcoHaibHubIX OAHHLIX - JEUCTBUS, HANpaBlICHHbIE Ha TMepeaady
MEPCOHAIBHBIX JTAHHBIX OINPEACICHHOMY KpYry JHIl (Tepemaada NMepCOHANBHBIX TaHHBIX) WM HA
O3HAKOMJICHHE C T[E€PCOHAJIbHBIMU JAHHBIMH HEOTPAHUYEHHOTO Kpyra JHI, B TOM YHCIE
00HApO/IOBaHNWE TIEPCOHAIBHBIX JaHHBIX B CpPEACTBaX MAacCOBOH HMH(pOpMAIMH, pa3MEIICHUE B
MH(OPMaLIMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CETAX WJIU MPEI0CTaBIEHUE JOCTYMa K MepCOHATBHBIM
JAHHBIM KaKUM-JTHOO UHBIM CITIOCOOOM.
2.5. Hcnonv3o6anue nepconanbHulx OAHHbLIX - NCUCTBUS (ONEpAIMK) C MEPCOHAIBHBIMHA JTaHHBIMU,
cosepuiaemble JJOY B Lensx NpUHATHS PELIEHUIN WM COBEPIIEHUS UHBIX AEHCTBUM, TOPOKAAIOIINX
IOPUAMYECKUE TIOCIIEACTBUS B OTHOLICHHMH PAOOTHHMKA WIM JPYrHX JHI JUOO0 HHBIM 00pazom
3aTparuBarolIyX MpaBa U cBOOOIbI paOOTHUKA UM IPYTHX JIMII.
2.6. Obwedocmynuvie nepconavbhvie OaHHble - IEPCOHANBHBIE TaHHBIC, TOCTYI HEOTPAaHHUYEHHOTO
Kpyra JIMI[ K KOTOPBIM TPEAOCTaBIIEH C COTJIacusi paOOTHUKA WJIM Ha KOTOPBIE B COOTBETCTBHH C
denepanbHBIMU 3aKOHAMU HE PacHpOCTpaHsIeTCs TpeOoBaHNEe COOMIOACHHS KOH(DUIEHITHAIBHOCTH.
2.7. B cocTaB mepcoHanbHBIX JaHHBIX padoTHHKa JIOY BXOJST:

* aHKETHbIE U Ouorpaduyeckue TaHHbIE;

* oOpa3oBaHue;

*  CBEJICHUS O TPYJIOBOM M OOIIEM CTaXe;

* CBEJICHUS O COCTaBE CEMBH;

* MAacHOpTHHIC JaHHBIE;

*  CBEJICHUS O BOMHCKOM Y4ETe;

* CBelleHUS O 3apabOTHOM IIaTe COTPYIHUKA,

*  CBEJICHUS O COIMAIBHBIX JIbTOTAX;

*  CIEUUATbHOCTH;

*  3aHWMaeMas JOJDKHOCTH;

* aJapec MecTa KUTENbCTBA U Tene]oH;

*  MecTo paboTHI WM Y4eOBl YWICHOB CEMBH U POJICTBEHHUKOB;

*  coJepXaHue TPYJI0BOTO J0TOBOPA;

*  IOJIMHHUKH W KOIUH IPUKA30B;

* JMYHOE JIETIO U TPYAOBas KHIKKA COTPYIHUKA,

*  OCHOBaHHS K IPHKa3aM;

* Marepualbl TO TMOBBIIICHUIO KBATH(QHUKAIMN ¥ TEPENOATrOTOBKE COTPYAHHKA, €ro

aTTECTAIlNH, CITYKEOHBIM PAaCCIIeIOBAHUSIM.

2.8. Jlnunoe geno padorHuka JIOY HaXOMUTCs B JOKYMEHTAITMH JICTONPOU3BOIUTENS M COCTOUT U3
CIEIYIOIUX JTIOKYMEHTOB:

*  aHKeTa;

* aBTobmorpadus;

*  KONHMH JOKYMEHTOB 00 00pa3oBaHuu;




* Kkaptouka popmsl T-2;

*  KOmIus MpHKaza o npuéme Ha paboTy;

*  TPYAOBOMW OTOBOD;

* JIOKyMEHTBI, CBSI3aHHBIE C IEPEBOJAOM U IMepeMelleHneM paboTHUKa (KOMUHM IPUKa30B,
3asiBJIeHUs paOOTHHKA U T.I1.);

* BBINIUCKHU (KONUHM) U3 JIOKYMEHTOB O TNPUCBOCHHM IOYETHBIX 3BaHHM, y4EHOU CTEeleHw,
HarpakJACHUHU TOCYIapCTBEHHBIMU HAarpaJaMu;

*  KOIHHU HArpaJHbIX JHCTOB;

*  aTTECTAllMOHHBIC JIUCTHI;

*  KOIHHU MPUKA30B O MOOUIPEHUSX, B3bICKAHUSIX;

*  XapaKTepUCTHKH C MPEABLIYIIETO MecTa paboThl,

* 3asBieHHE pabOTHHKA 00 YBOJIbHEHUH;

*  KOIU MpHKa3a 00 yBOJIbHEHUHU;

e 3agBieHHE paboTHHKA 00 o3HaKOMiIeHHU ¢ JokymeHTamu JIOY, ycTaHaBIMBaIOIIUMU
HOPSZIOK  00pabOTKHM TEPCOHAIBHBIX JAHHBIX PA0OTHUKOB, a TaKXKe O €ro IpaBax H
0053aHHOCTAX B 3TOH 00J1aCTH;

* Jpyrde JOKYMEHTHI, HaxXOXJIEHHE KOTOPBIX B JIMYHOM Jelie OyAeT NpU3HAHO
1eJ1eCO00Pa3HBIM;

* B JIMYHOE JeJ0 pabOTHMKA JOIIKOJFHOTO O0pa30BATEIBHOTO YUPEKICHUS BKIIIOYACTCS
TaK)Ke OMUCH BCEX JIOKYMEHTOB, HAXOSIIUXCS B JIEIE.

2.9. Pasmemenue Ha oduuuambHOM caiite ¢ororpaduii pabOTHUKOB, BUAECO C PAOOTHUKAMH
COTPYIHUKHU pa3pelaroT MyTeM MPEI0CTaBICHUS COTIacks Ha 00pabOTKy NMEePCOHANBHBIX JAHHBIX B
JOUTKOJIEHOM 00pa30oBaTeIbHOM YUPEKICHHH.

2.10. IlepconanbHubie nanubie pabotHuka JJOY sBistoTcs KoHpHUIeHIIMAIBHON nHOpMaLuel u He
MOTYT OBITh HCIIOJIB30BAHBI COTPYAHMKAMHU JIOIIKOJBHOTO OOpa30BaTEIbHOTO YUPESKICHUS B
JUYHBIX LENSX.

3. llopsaok noJiyyeHus, 00padoTKM M NMepeaavy NepCoOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. ITox 06paboTKOI NMepcoHaNbHBIX JaHHBIX padoTHHKa JJOY noHuMaeTcs nonyyeHue, XpaHeHue,
KOMOMHMpOBaHHUE, Iieperada WU J000e JpPyroe HCHOJb30BAHUE NEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIBHOI0 00pa30BaTEIbHOIO YUPEXKICHHS.

3.2. B nensix obecrniedeHus npaB ¥ cBOOOJI YesloBeKa M TpaykKAaHnHA IPU 00paboTKe MePCOHATBHBIX
JaHHBIX PaOOTHHUKA 00sI3aHbI COOIIOAATHCS CIEAYIONIME 00IIKe TpeOOBaHMSL:

3.2.1. Tlony4yenne, xpaHeHHe, KOMOMHHPOBAaHUE, Tepeaada WiH J000e APYroe HCIOIb30BaHHE
NEepCOHANBHBIX JaHHbIX paboTHHKa JIOY MOXET OCyIIECTBIATHCS HCKIIOUUTENBHO B IIENAX
oOecrieueHus COOJIOJEHUSI 3aKOHOB W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, COJCHCTBUS
pabOTHUKaM B TPYAOYCTPOWCTBE, OOYUYEHUH M IMPOABIKEHUH IO cIyxk0e, obecrieueHus: JUIHON
0€30MacHOCTH COTPYAHHKOB, KOHTPOJS KOJMYECTBA M KadecTBa BBINNOJHIEMONH pPadOTHl U
o0ecreyeHns COXPaHHOCTH UMYILECTBA.

3.2.2. Tlpu ompeneneHnn oOBEMa W COAEPKaHUS, 00padATHIBAEMBIX IEPCOHATBHBIX JTaHHBIX
pabotHuka 3aBemyroumii JIOY nomkeH pykoBoacTBoBarbes KoHcrutynumeit  Poccuiickoit
®enepanuu, TpyAOBbBIM KOJEKCOM U UHBIMU (eiepanibHbIMU 3aKOHAMHU.

3.2.3. Bce mepcoHanbHble JaHHbIE PaOOTHHKA IMOMy4YarOTCs y HEro camoro. Eciu mepcoHanbHbIe
naHHble coTpyaHuka JIOY BO3MOKHO MOJSYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO paOOTHUK JTOJIKEH
OBITH yBEIOMJIEH 00 3TOM 3apaHee, U OT HEro JOJKHO OBITh NMOJy4eHO MUCbMEHHOE COorflache.
3.2.4. 3aBenyromuii JOMIKOJIHHBIM 00pa30BaTEeIbHBIM yUPEKICHHUEM TODKEH COOOIIUTh pabOTHUKY
0 LIEJSIX, IPEANoaraéMblX HCTOYHUKAX M CIIOCO0aX MOJIY4YEHHUs! NEPCOHATIBHBIX JaHHBIX, a TAKXKE O
XapakTepe MOAJISKAIIUX MOJYyYEHHUIO IEPCOHANBHBIX JJAaHHBIX M MOCIEICTBHUIX OTKa3a COTPYIHHKA
JIaTh MMCbMEHHOE COIJIaCUE HA X MOIY4YEHHUE.

3.2.5. He pomyckaetcst moimydeHne u oOpabOTKa MepcoHANbHBIX AaHHBIX padotHuka JIOY o ero
MNOJUTUYECKHUX, PEIMTHO3HBIX M WHBIX YOEXKIEHUSAX W YaCTHOM >KU3HH, a TAaKXKE O €ro WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHMSIX WM €ro MpO(COI3HOM EATENbHOCTH, 3a UCKIOYEHUEM CIIy4yaeB,




IIPEAYCMOTPEHHBIX 3aKOHOAATENLCTBOM Poccuiickon denepanuu.

3.2.6. PaboTonaresnb He MMEET NPpaBo NOIy4aTh U 00padaThIBaTh IEPCOHANIBHBIE JaHHbIE pAOOTHHUKA
O €ro 4WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHUSX WIH €ro Npo(CO3HOW AEATENbHOCTH, 3a
UCKJIFOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX (hefiepalbHbIMU 3aKOHAMHU.

3.2.7. Tlpu TpUHATHH pPEHMICHUN OTHOCUTEIBHO pabOTHHUKAa HAa OCHOBAaHHHM €ro IMEPCOHATBHBIX
JTAHHBIX HE JIOMYCKAETCsl MCII0JIb30BAaHUE JAHHBIX, TOJIyYEHHBIX MCKJIIOUUTEIBHO B PE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 00paOOTKH MM AJIEKTPOHHOTO TOJTY4YEHUSI.

3.3. IIpunimnel 06paboTKU NEepCOHANBHBIX JaHHBIX paboTHUKOB JIOY':

* 3aKOHHOCTH LieJIed M crtoco00B 00pabOTKH MEePCOHATBHBIX TAaHHBIX U T0OPOCOBECTHOCTH;

*  COOTBETCTBUA LieJeil 00pabOTKM MEPCOHAIBHBIX JaHHBIX LM, 3apaHee ONPEIeICHHBIM U
3agBICHHBIM TIpU CcOOpe NEepCOHANBHBIX JaHHBIX, a TaKKe MOJHOMOYHUSAM pabOTHHKA,
OCYILECTBIIAIOLIEr0 00pabOTKyY MEPCOHAIBHBIX TaHHbIX;

* COOTBETCTBUSI 00bEMa M XapakTepa 0OpabaThIBa€MBIX NEPCOHANBHBIX JAHHBIX, CIIOCOOOB
00pabOTKH NEPCOHANBHBIX JaHHBIX LEIIM 00paOOTKH EPCOHANBHBIX IaHHBIX;

* JIOCTOBEPHOCTH NEPCOHAIBHBIX JAaHHBIX, WX JOCTaTOYHOCTH JUIs Ieneil oOpaboTkw,
HEJIOIMYCTUMOCTH 00pabOTKH MEPCOHAIBHBIX JAHHBIX, U30BITOYHBIX [10 OTHOLICHHUIO K LEIISM,
3asBJICHHBIM NP cOOpE MEPCOHATBHBIX JAHHBIX;

*  HEJOMYCTMMOCTH OOBEIMHEHMs CO3JAHHBIX /ISl HECOBMECTUMBIX MEX1y co0oil ueneit 6a3
JAHHBIX THPOPMAIIMOHHBIX CHCTEM IEPCOHAIBHBIX TAaHHBIX.

3.4. B cinyyasix, HEOCPEICTBEHHO CBSI3aHHBIX C BOIPOCAMU TPYAOBBIX OTHOLIEHUH, B COOTBETCTBUU
co cr. 24 Koncrurynuu Poccuiickoit depepanny BO3MOKHO TOJTy4YeHHE W 00paboTKa AaHHBIX O
YaCTHOM KM3HM pabOTHHMKA JIOLIKOJBHOIO 00pa30BaTEIbHOTO YYPEXKJIEHHs TOJIBKO C €ro
MUCHMEHHOTO COTJIACHSL.

3.5. K o0pabotke, nepeaaye U XpaHEHUIO EPCOHANIBHBIX JAHHBIX PAOOTHHKA MOTYT UMETh JIOCTYI
COTPYAHUKH JIOIIKOJILHOTO 00pa30BaTEIbHOTO YUPEIKICHHS.

3.6. Mcnonp3oBaHME MEPCOHATBHBIX JAHHBIX BO3MOYKHO TOJIBKO B COOTBETCTBUU C II€NISMH,
OTIpEeNIeNIMBIIMMH HX TIoydeHue. [lepcoHanbHbIe JaHHBIE HE MOTYT OBITH MCIOJB30BAHBI B IIEIISX
NPUYMHEHUS UMYIIECTBEHHOI'O M MOPAJIbHOIO Bpea rpaXkaaHaM, 3aTpyIHEHHs peau3aliy 1paB 1
cBoOox rpaxan Poccuiickoit @enepanuu. Orpanndenue npas rpaxjan Poccuiickoit @enepanuu Ha
OCHOBE MHCIIONIb30BaHMUA WHGopManud 00 MX COLMAIBHOM IPOUCXOXKICHHUH, O PACOBOMH,
HAallMOHAJIbHOM, SI3bIKOBOM, PEIUTMO3HON M MApTUHHOMN MPUHAJICKHOCTH 3alPEIIECHO U KapaeTcs B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM.

3.7. Tlepenada mepcoOHAIBHBIX JaHHBIX PAOOTHHKA JIONMIKOJIEHOTO 00pa30BATEIBHOTO YUPEKICHUS
BO3MOYHA TOJBKO C coryiacusi pabOTHUKA B CIIydasix, IPSIMO MPEIyCMOTPEHHBIX 3aKOHOIaTETECTBOM
Poccniickoit denepanun.

3.8. IIpu mepenavye mepcoHaNbHBIX JAHHBIX paboTHHMKa 3aBeaytommid JIOY nomkeH co0ironaTh
cienyomye TpeboBaHus:

* He cooOIIaTh NepCOHaNbHbIE JaHHbIE PAOOTHHKA TPEeTheH CTOpOHE 0e3 MHCbMEHHOIO
corymacusi pabOOTHHKA, 3a HCKIIOUEHHEM CJIy4aeB, KOrJa 3TO HEOOXOAMMO B IENSX
OpeIyNpexaIeHUsT Yrpo3bl JKM3HM U 3J0pOBbIO pabOTHHKA, a Takke B CIydasx,
YCTAaHOBJICHHBIX (heZiepabHBIM 3aKOHOM;

* He cooOlarh MepCOHAIbHbIE JaHHbIE pPAaOOTHUKA B KOMMEpUECKHX Lesx 0e3 ero
MUCHMEHHOTO COTJIACHS;

*  OpeaynpeauTh I, MOJy4arolldX MepCOHAIbHbIE JaHHblE paOOTHHUKA, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh WCIIOJIb30BaHBl JIMIb B MENSX, JJIS KOTOPBIX OHH COOOIICHBI, W
TpeOOBaTh OT 3TUX JIMII MOJATBEPXKAEHHUS TOro, 4YTO 3TO MpaBuiio coOmonaeHo. Jluna,
MIOJTyYaroIie MepCOHATbHBIC TaHHbIe pPAa0OTHHKA, 00s13aHBI COOTIOIATh PEXKUM CEKPETHOCTH
(koH(puAeHIIMANBHOCTH). JlaHHOE TIOJIOKEHHE HE  paclpocTpaHsercss Ha OOMeH
NEPCOHANBHBIMM JAaHHBIMU paOOTHUKOB B MOpPSAKE, YCTAaHOBIEHHOM (enepaabHbIMU
3aKOHAMH;

* paspemiatb JOCTYH K [EPCOHAJIbHBIM JaHHBIM pPAOOTHUKOB TOJBKO CHEIHAIBHO
YIIOJIHOMOYEHHBIM JIMIAM, OTIpe/ielIeHHbIM NpukazoM 1o JJOVY, npu 3Tom yka3zaHHbBIE JHIIA




JIOJDKHBI UMETh IPaBO MOJy4YaTh TOJBKO TE MEPCOHAJIbHBbIC JaHHBbIE PaOOTHHKA, KOTOpHIE
HEOOXOUMBI U1 BHIOJHEHHUS! KOHKPETHBIX (QYHKIUH;

* HE 3ampamuBaTh WH(POPMALMIO O COCTOSHUU 3/I0pOBBSl paOOTHHKA, 32 UCKIIOUYEHUEM TeX
CBEICHHM, KOTOpHIE OTHOCSATCS K BOMNPOCY O BO3MOXHOCTH BBIIOJIHEHUS PaOOTHHUKOM
TPYAOBOW (DYHKIIHMH;

* MepeaaBaTh MEpPCOHANbHbIC JaHHbIE PAOOTHUKA MPEJICTaBUTENISIM PaOOTHUKOB B MOPSIKE,
YCTAHOBIICHHOM TpyIOBBIM KOJEKCOM, U OTPaHMYUBATh 3Ty MH()OPMAIMIO TOJIBKO TEMHU
NEPCOHAIBHBIMU  JIaHHBIMM ~ paOOTHUKA, KOTOpbIE HEOOXOAMMBI JJISi  BBHINOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (DYHKIIUH.

3.9. Ilpu nepenaye nepcoHAIBHBIX JaHHBIX paO0OTHUKA (B TOM YHCJIE U B KOMMEPUYECKHUX IEJIIX) 32
npenensl JJOY 3aBenyrommii JETCKUM CaoM He JOJDKEH COOOINaTh 3TH JaHHBIE TPEThEH CTOpOHE
0e3 MUCbMEHHOI0 corjacusi pabOTHUKA, 32 UCKIIIOYECHHEM CITy4aeB, KOT1a 3TO HE0OXOUMO B LIETISX
OPEIYNPEXACHUST YrpO3bl KHU3HU W 3J0pOBbI0 PaOOTHMKA WM B CIydasX, YCTaHOBJIEHHBIX
benepanbHBIM 3aKOHOM.

3.10. Tlepenaya mepcoHANBbHBIX AAHHBIX PaOOTHUKA B Mpeesiax MOIIKOJIBHOTO0 00pa30BaTeIbHOTO
YUPEXKIEHUS OCYLIECTBIISIETCS B COOTBETCTBUU C JIOKATHHBIMU HOPMATHBHBIMH aKTaMHU YUPEKICHUS.
3.11. He nomyckaercsi 0TBe4YaTh Ha BOIIPOCHI, CBSI3aHHBIC C Tiepeiadell epCoOHaTbHON HHPOPMALIUU
o teneony Ui daxcy.

3.12. Bce Mepbl KOHPHUISHIIMATBLHOCTH TIPU cOope, 00padoTKe U Tepeadn MepCOHANBHBIX JaHHBIX
COTPYJIHUKA PACIPOCTPAHSIOTCS KaK Ha OyMaskHbIE, TaK U Ha AJIEKTPOHHbBIE (aBTOMATU3UPOBAHHBIC)
HOCHTETH HH(POpMAITHH.

4. ®opMupoBaHUe U BeJeHHe JHYHBIX e padoTHukoB 10Y

4.1. JInunoe neno pabOTHHUKA JIOIIKOJIBHOTO 00pa30BaTENIbHOTO yUpexaeHus: (GopMHUpPYyeTCs 1mociie
W3JIaHUs TprKa3a o ero npuéme Ha padoTy.

4.2. IlepBoHayallbHO B JIMYHOE JIEJI0 TIPYNIUPYIOTCS JIOKYMEHTBI, COJEpIKallie NEepCOHAIbHbIE
JaHHbIe paOOTHHKA, B MOPAJIKE, OTPAKAOIIEM IIpollecc npuéma Ha paboTy:

* 3asgBlICHHME PaOOTHHUKA O MpUEMe Ha paboTy;

*  aHKerTa;

* aBtoOuorpadus;

*  XapaKTepUCTUKA-PEKOMEHIAIus;

* KoM IpHKa3a o npuéme Ha paboTy B IOIIKOJIbHOE 00pa30BaTEIbHOE YUPEXKICHUE,;

* pacrnucka paboTHuka 00 o3HaKoMJIeHHH C jgokyMeHTamu JIOVY, ycTaHaBIMBarOIUMU
HOPSIOK 00pabOTKM TMEpPCOHANBHBIX JaHHBIX PAaOOTHMKOB, a TaKke 00 ero mpaBax M
0053aHHOCTSX B 3TOH 00J1aCTH;

* pacnucka paOOTHHKAa 00 O3HAKOMIIGHMH €ro C JIOKaJbHBIMH HOPMATHBHBIMHU aKTaMHu
JIOLIKOJIBHOTO 00pa30BaTeNIbHOTO YUPEXKACHUSI; BHYTPEHHSISI OMTUCH.

4.3. Bce MOKyMEHTHI JMYHOIO Jejia IMOJAUIMBAIOTCA B OOJIOKKY 0OOpaslia, YCTaHOBJIEHHOTO B
JIOTIIKOJIBHOM 00pa30BaTEeIbHOM YUPEKICHUH; Ha 00JI0KKE JOJKHBI OBITh (haMHIIHSI, UMsI, OTYECTBO
COTpY/JHUKA.

4.4. JInuHOMYy Jieny MPUCBAWBAETCS HOMEDP, KOTOPBIM GUKCUPYETCS B KypHaye y4€Ta JIMYHBIX JEI.
Howmep nnyHOro Aena coTpyaHMKa I€TCKOTO cajia MPOCTABISETCS B BEPXHEM JIEBOM YTy OOJIOKKU
Jena.

4.5. K ankere B JTUYHOM Jene npukienBaercs (otorpadus paboTHuka (0€3 roioBHOro yodopa)
dbopmara 3x4.

4.6. B nuunom nene pabotHuka JIOY Bemercss BHYTPEHHSISI ONUCH, Ky/la 3aHOCSTCS HAMMEHOBAHUS
BCEX MOJIIMTHIX JIOKYMEHTOB, JaTa MX BKJIIOYEHUS B JEN0, KOJWYECTBO JIMCTOB, a TaKkKe JaTa
U3BATHS JJOKYMEHTA M3 JleJla C yKa3aHHEM JIMIA, U3bSABLIETO JOKYMEHT, U NPUYHHY U3bATUS. B
Cllydyae BPEMEHHOI'O M3bATUS JOKYMEHTAa BMECTO HEro BKJIAJbIBAECTCS JHCT-3aMEHUTENb. M3bsiTne
JOKYMEHTOB W3 JIMYHOIO J€jia IPOU3BOJUTCS HCKIIOUUTEIBHO C pa3pellieHus 3aBeAYIOLIETro
JIOUIKOJIbHBIM ~ 00pa3oBaTeNbHBIM  yupekaAcHUeM. BHyTpeHHss  omuMch — HOJMMCHIBAETCS
JIEJIONPOU3BOJUTEINIEM, C YKA3aHUEM JAThl COCTaBICHMSL.




4.7. Bce JOKYMEHTBI, IOCTYMAIOIINE B INYHOE JIEJI0, PACIIONATAIOTCS B XPOHOJIOTMYECKOM HOPSIZIKE.
4.8. He nomyckaercst BKJIIOYaTh B JINYHOE JIEJI0 TOKYMEHTBI BTOPOCTEIIEHHOTO 3HAYCHMSI, UMEIOIIHE
BpeMeHHbIe (10 10 JeT) cpoku XpaHEHUs, HalpuMep, CIPABKU C MECTA JKUTEJIbCTBA, O COCTOSTHUU
310POBbs, O CEMEHHOM IOJIOKEHHUHU U T.II.
4.9. JIuctel JOKYMEHTOB, MOAUIMTHIX B JIMYHOE JIeNI0 pabOTHHKA JOMIKOJIHHOTO 00pa3oBaTeIbLHOIO
YUPEKACHUS, HYMEPYIOTCH.
4.10. AHKeTa SBISETCS OCHOBHBIM JIOKYMEHTOM JIMYHOTO JeJa, IPEICTABISIONINM COO0H NepeueHb
BOIIPOCOB O Omorpaduyeckux NaHHBIX COTPYJHHMKA, €ro O0Opa30BaHMHM, BBINOIHAEMOW paboTe C
Hayayua TPYAOBOU JEATEIIbHOCTH, CEMEHHOM IOJIOKEHHH, MECTE MPOMUCKU W MPOXKUBAHUS U T.1I.
AHKeTa 3amlojiHsETCs PaOOTHUKOM CaMOCTOATENBHO NpH O(OpMIIEHHMH NpuéMa Ha paboTy B
JIOLLIKOJIbHOE 00pa30BaTEIbHOE YUPEKICHUE.
4.11. Ilpu 3anonHEeHNH aHKEThl pAOOTHUK JOJDKEH 3alOoIHATh Bee e€ rpadpbl, Ha BCE BOIIPOCHI 1aBaTh
MIOJTHBIE OTBETHI, HE JIOMYCKATh MCIPABICHUN WM 3a4€PKUBAHMUSA, IPOYEPKOB, IIOMAPOK, B CTPOTOM
COOTBETCTBUM C 3aIUCSIMH, KOTOPbIE COAEP)KATCSl B €ro JIMYHBIX JOKyMeHTax. OTpuuareiabHble
OTBETHI B rpad)ax aHKEThI 3aIIUCBHIBAIOTCS 0€3 MOBTOPEHMSI BOIIPOCA.
4.12. Ilpu 3anonHennu rpadsl «OOpa3zoBaHuey cleAyeT NPUMEHITh cieayromue GopMyIupoOBKH B
3aBHCHMOCTH OT TOTO, KAKOH JIOKYMEHT NMeeTcs y paObOTHHKA:

*  «BBICILIEEY;

*  HETOJHOE BBICIIEEY;

*  «cpenHee CIelHaIbHOey;

*  HETIOJTHOE CPEeIHEe.
4.13. B rpade «bnmxaiime poJCTBEHHUKI» NEPEUUCIISIIOTCS Bce WieHbl ceMbH paboTHuka [0V ¢
yKa3aHHEM CTETEeHU POJCTBa (OTEel, MaTh, MY, KEHa, CbIH, JJ04Yb, POAHBIC OpaT M cecTpa), Aajee
HEePEUUCTISIIOTCS OIM3KUE POICTBEHHHUKH, MPOKUBAIOIIME COBMECTHO C PAOOTHUKOM. Y Ka3bIBAIOTCS
(bamuus, UMs1, OTYECTBO U JIaTa POXKIECHUS KaKIOTr0 YIeHa CEMbH.
4.14. B rpade «Bpinonnsemas paboTa ¢ Hadaja TPYAOBOH IEATEITbHOCTH» OTPAXKAKOTCs CBEJICHUS O
paboTe B CTPOrOM COOTBETCTBHH C 3aIHMCSIMHU B TPYAOBOW KHIDKKE. B TpyHIOByIO NesSTETHHOCTh HE
BKJIIOYAETCsl BpeMsl yueObl B 0011e00pa30BaTeNbHBIX LIKOJaX, MPO(ecCHOHATbHO-TEXHUYECKUX U
JIpYruX TPUPABHEHHBIX K HHM Y4YeOHBIX 3aBEJCHHMAX. Bce 3ammMcu  MpOW3BOAATCS B
XPOHOJIOTHYECKOM TOPSIIKE.
4.15. AHKeTa TMOJIMUCHIBACTCA JHIIOM, NPUHUMAeMbIM Ha paboTy, U AEIONPOU3BOAUTEIIEM
JIOUIKOJIBHOTO 00pa30BaTEeNIbHOTO YUPEXKACHHUS MOCIe CBEPKU CBEJECHUMN, 3aHECEHHBIX B AHKETY, C
COOTBETCTBYIOIIUMH JJOKYMEHTAMH H 3aBEPSIETCS MEYaThIO.
4.16. Asrobuorpadgus - JOKYMEHT, COJEpXalluii ONmUCaHWEe B  XPOHOJOTHYECKOM
MIOCJIEIOBATEIFHOCTHA OCHOBHBIX 3TAIOB KHU3HH U JIeATEIFHOCTH npruHIMaemMoro B JIOY paboTHuka.
ABToOuorpagus cocTaBisieTcst B Ipou3BOJIbHON (opme, 6€3 TOMapoK U UCTIPABICHUH.
4.17. OCHOBHbIE MOMEHTBI, KOTOPBIE JIOJIKHbBI OBITh OCBEIIIEHBI B aBTOOHOTrpaduu:

* (bamwmus, UM, OTYECTBO;

*  YHCJIO, MECSAI] ¥ TOJ POKICHUS;

* [ONy4YyeHHOe oOpa3oBaHue (TAe, KOrja, B KakWX YYeOHBIX 3aBEJCHMAX, IO Kakou

CHEIHAIbHOCTH);

*  BpeMs Haydajia TPYAOBOW JEATEIbHOCTH;

*  TPHUYHMHBI IEPEX0/ia Ha IPYroe MECTO PaboTHI,

*  OTHOILIEHHE K BOMHCKOH 00s13aHHOCTH, BOUHCKOE 3BAHUE;

*  HaJIWYHE MPAaBUTEILCTBEHHBIX HArpaJl, MOONIPEHH;

* CBEJICHUS O CEMEWHOM IMOJIOKEHUU U OJIM3KUX POACTBEHHHUKAX;

*  J1aTa COCTaBIIEHUS aBTOOMOTpaduy M TUIHAS ITOAIUCH COCTABIISIEMOTO.
4.18. ABrobuorpadus, cocraBneHHas npu npueme B JJOY, He mouexuT xoppektuposke. [lpu
HEOO0XOMMOCTH BHECEHUs U3MEHEHUI WM JONOJHEHUH, OHU (PMKCUPYIOTCS Ha OT/EIBHOM JIUCTE,
MOJNHCHIBAIOTCS PAOOTHUKOM C yKa3aHMEM JIaThl U MPUOOINAIOTCS K MEPBUYHOM aBTOOHOrpaduu. B
ciaydae OONBIIMX HW3MEHEHHH Ouorpaduueckux MaHHBIX pPaOOTHHMKAa OT HEro MOXET OBITh
3arpeOoBaHa OOHOBJICHHAs! aBTOOHOTpadHsL.




4.19. ABToOuorpadus He 3aBepseTcs MOAMUCIMU 3aBEIYIONIEro JOMIKOIBHBIM 00pa30BaTeIbHBIM
YUPEXKJICHUEM HIIU NIE€YATHIO.

4.20. Komuu n1oxymMeHTOB 00 00pa30BaHUM 3aBEPAIOTCS JIMYHOM MOANHUCHIO JEIONPOU3BOAUTENS
MOCJIe CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.21. Jluunoe meno BenETCs Ha MPOTSDKEHUU Bced TpyAoBOH aesrenbHocTd pabortHmka JIOVY.
V3MeHeHus, BHOCUMBIE B JIMYHOE J€JI0, JOJDKHBI OBbITh MOJITBEPKIEHBI COOTBETCTBYIOUIMMU
JIOKyMEHTaMH.

4.22. Jlenonpou3BOAUTEIb MPUHUMAECT OT MPUHUMAEMOI0 Ha pPadOTy pabOTHHUKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3alOJHEHHS M IPABWIBHOCTH YKa3blBAEMbIX CBEICHHI B COOTBETCTBUHU C
MPeIbSBICHHBIMU UM JIOKYMEHTAMHU.

5. Y4er n XxpaHeHHe EPCOHATBHBIX JAHHBIX PA0OTHUKOB

5.1. Jlnunbie nema, B KOTOPBIX XpaHATCS IEPCOHAIbHBbIC JaHHbIe paboTHUkoB 1OV, sBusiorcs
JOKyMEHTaMU «/1J1s1 BHyTPEHHETO M10JIb30BAHUSI.

5.2. JInuHOe IeNio PEerucTpUpyercsi, 0 ueM BHOCUTCS 3amuch B «OKypHan y4yéra JUYHBIX Jei».
KypHan cogepxut creayromue rpador:

*  OPSAAKOBBIM HOMEp JMYHOTO JIeNa;

*  (amunus, UMs, OTYECTBO pabOTHHKA JTOIIKOIBLHOIO 00pa30BaTEIbHOTO YUPEKIACHMUS,

* JlaTa IOCTaHOBKH Ji€jia Ha Y4YeT;

*  JlaTa CHATHUI JieJa C y4eTa.

5.3. JInuHble J1ena pacnoararTcs B MOPAIKE COTJIaCHO UX HOMepaM J100 B an(aBUTHOM MOpPSAKE.
5.4. [Tocne yBonbHEHUs paOOTHHMKA JIOIIKOJIBHOTO 00pa30BaTENbHOTO YUPEXKACHUS B JIMYHOE AEIIO0
BHOCATCSI COOTBETCTBYIOIIME JIOKYMEHTHI (3asBJICHUE O PACTOPKEHUU TPYAOBOIO JOrOBOpa, KOMHS
IIPHUKa3a O PACTOPKEHUH TPYIOBOTO JOIOBOPA), COCTABIISAETCS OKOHUYATENIbHAs OIUCH, CAMO JIMYHOE
nenno opopMIIsieTcs U repeiaeTcs Uil XpaHeHHU .

5.5. JluuHbple nena COTPYIHUKOB, yBOJeHHbIX u3 JIOVY, XxpaHsrcs B apXuBe JOUIKOJIBHOTO
00pa30BaTENLHOTO YUPEXKIECHUS B aJI(haBUTHOM MOPSIKE.

5.6. He nomyckaercsi:

* cooOwaTh NepcoHalIbHbIE JaHHbIE pa0OTHHUKA TPEThel CTOpOHE 6€3 MMCbMEHHOI'O COTIacus
paboOTHUKA, 3a HCKJIIOYEHHUEM CIIydaeB, KOTJa 3TO HEOOXOAUMO B LENAX MPEayNpeXIeHUs
yrpo3bl KHM3HH U 3/0pOBbIO pabOTHHMKA, a TaKkKe B CIIydasX, YCTAHOBJIEHHBIX
3aKkoHoAarenbcTBOM Poccniickoit denepanumy;

* cooOLIaTh MNEepPCOHATbHBIE JaHHBIE pAOOTHUKA B KOMMEPUECKUX LIEJsX 0€3 ero MMCbMEHHOT0
coryiacus;

* 3ampamMBaTh HHGOPMALMIO O COCTOSHUU 370pPOBbS pabOTHMKA JETCKOro caja, 3a
UCKJIIOYEHHEM TeX CBEJCHUMN, KOTOPbIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIINOJTHEHUS
pabOTHUKOM TPYAOBOM (DYyHKIIHH.

5.7. JlocTym K TEpCOHANbHBIM JAHHBIM paOOTHUKOB pa3pemiaeTcss TOJIbKO —CHelHaIbHO
YIOJTHOMOYEHHBIM JIMIaM, IIPH 3TOM YKa3aHHbIE JINLA JOJKHBI UMETh IPaBO MOJIy4aTh TOJIBKO TE
nepcoHalbHble JaHHble padoTHUKa JIOY, koTOpble HEOOXOIUMBI ISl BBINOJHEHUS KOHKPETHBIX
GbyHKUIUH.

5.8. Bce Mephl KOH(DUICHIIMATBHOCTH TP YUETEe U XPAaHSHWHU MePCOHATBHBIX JAHHBIX COTPYAHUKA
pacIpoCTPaHSAIOTCS Kak Ha OyMa)kHbIE, TaK U Ha 3JIEKTPOHHbIE (aBTOMAaTH3UPOBAHHbIE) HOCUTENN
uH(pOpMaLIUH.

5.9. XpaHeHue nepcoHalbHBIX JAHHBIX JOJHKHO MPOMCXOIUThH B MOPSIKE, HCKIIOYAIOIIEM UX YTpaTy
WM WX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. locTyn K NepCOHAJbHBIM JaHHBIM padoTHHKOB JOY

6.1. BHyTpeHHU# JOCTYI (IOCTYI BHYTPH JOUIKOJIBHOTO 00Pa30BaTEILHOTO YUPEKICHHUS).

6.1.1. IIpaBo mocTyna K IEpCOHAIBHEIM JaHHBIM paboTtHUKa JIOY MMEIOT:

6.1.2. [lepeyeHp nHIl, UMEIOIIUX JOCTYIl K MEPCOHAIBHBIM JaHHBIM PaOOTHUKOB, OMpEAEIsIeTCs
MPUKA30M 3aBEAYIONMIETO W IMHCHBbMEHHOTO 00s3aTeNbcTBAa O HEPA3MIAIEHUH TEPCOHATBHBIX




JTAHHBIX paOOTHUKOB.

6.2. Buemnuii qoctym.

6.2.1. K wu4ucmy wMaccoBeIX TMOTpeOHUTENEH IMEePCOHANBHBIX JAaHHBIX BHE JIONIKOJILHOTO
00pa30BaTeIbHOTO YUPEXKACHUS MOKHO OTHECTH TOCYJAapCTBEHHbIE M HEroCyJapCTBEHHBIE
(GYHKIIMOHATBHBIC CTPYKTYPHI.

6.2.2. Hag3opHO-KOHTPOJIBHBIC OpraHbl MMEIOT IOCTYIN K HMH(OpManuu TOJbKO B chepe cBoeit
KOMTICTCHITHH.

6.2.3. Opranuzanuu, B KOTOpbI€ COTPYJHUK MOXKET OCYILECTBJISATH IMEPEUUCTCHHS JIEHEKHbBIX
CpeAcTB (CTpaxoBble KOMIAHHWH, HETOCYAapCTBEHHBIC MEHCHOHHBIE (OHIBI, OIArOTBOPUTEIbHBIC
OpraHMu3alii, KPEIUTHBIC YUYPEXKACHUS), MOTYT MOJIYYUTh AOCTYN K MEPCOHAIbHBIM JaHHBIM
pabOTHHUKA TOJBKO B CIIy4ae €ro MMCbMEHHOTO Pa3pelIeHHUS.

6.2.4. [lepenayua nepcoHaAIbHBIX JaHHBIX cOTpyaHUKA JIOY Apyrum opraHusanusm:

* cBefeHHUS O paboTaroIIEM COTPYAHUKE MM YK€ YBOJIECHHOM MOTYT OBITh MPEIOCTaBICHBI
JIpYrol OpraHu3allid TOJILKO C THCHBMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
IPUJIOKEHUEM KOIIMHM HOTapuaibHO 3aBEPEHHOTO 3asiBICHUs paOOTHHKA,;

* T[epCcOHaJbHbIE JlaHHBIE pAaOOTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WJIM WIEHAaM €ro CEeMbU TOJBKO C IUCHbMEHHOTO pPAa3pelIeHUs] CaMOro
COTpYIHUKA.

* B Cciy4ae pa3Boja ObIBIIas cympyra (Cympyr) UMEIT MpaBO OOpPAaTUTHCS B JIOLIKOJIBHOE
o0pa3oBaTenbHOE YUPEKIEHUE C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW IMIIAThI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3ammTa nepcoHaIbHBIX JaHHBIX padoTHUKOB 1OY
7.1. ITox yrpo30ii WM ONACHOCTBIO YTPaThl MEPCOHANBHBIX JAAHHBIX MOHUMAETCS €IMHUYHOE WIH
KOMIUIEKCHOE, pEaJlbHOE WM I[OTEHLHMAJIbHOE, AaKTUBHOE WJIM T[IaCCUBHOE IPOSIBICHHE
3JI0YMBIIIJICHHBIX BO3MOKHOCTEH BHEUIHMX WJIM BHYTPEHHHUX MCTOYHHKOB YIPO3bl CO3/1aBaTh
HEOJaronpusTHBIE COOBITHS, OKa3bIBaTh JECTAOMIIM3HUPYIOIIEEe BO3JEHCTBUE HA 3alIUIIACMYIO
UH(OPMALIHIO.
7.2. Puck yrpo3sl nr00bIM HWH(POPMAIMOHHBIM pecypcaM CO3/alOT CTHUXWHHBIE OEICTBHSA,
HKCTpeMalIbHbIE CUTYAlMH, TEPPOPUCTUUECKUE JeHCTBUS, aBapUU TEXHUUECKUX CPEJICTB U JMHUHN
CBSI3H, IPyTrue 00BEKTHBHBIE OOCTOSTENLCTBA, a TAK)KE 3aMHTEPECOBAHHBIC U HE3aMHTEPECOBAHHBIC B
BO3HUKHOBEHUH YTPO3bI JIUIIA.
7.3. 3amuTa NEpPCOHAJBHBIX JAHHBIX MPEACTABISAET COOOW KECTKO pPErIaMEHTUPOBAHHBIN U
JUHAMUYECKU-TEXHOJOTHUECKUI  TMpoLecc, MNPeayNpexaaoluil  HapylleHHe JIOCTYIHOCTH,
[IEIOCTHOCTH, JIOCTOBEPHOCTH M KOH(HICHIHMATHLHOCTH MEPCOHATIBHBIX JAaHHBIX M, B KOHEYHOM
cdere, OOECHEeYMBAIOIIMKA JOCTATOYHO HAAEKHYI0 Oe30macHOCTh HWHGPOpPMAlMU B IpoLEecce
yIpaBIE€HYECKOW M MPOU3BOJCTBEHHOM  JIEATENBHOCTH  JOLIKOJBHOTO  00pa3oBaTEebHOIO
YUPEKACHUS.
7.4. 3amuTa IepCOHANBHBIX JAaHHBIX pa0OTHHKA OT HETIPAaBOMEPHOTO UX MCIOJIB30BAHUS HITH YTPATHI
JIOJbKHA OBITH oOecriedeHa 3aBenyrommm IOV 3a cyer cpeacTB AOMIKOIBHOIO 00pa30BaTEIbHOTO
YUPEKACHUS B TIOPSIIIKE, YCTAHOBICHHOM (heiepaTbHBIMU 3aKOHAMHU.
7.5. "Buympennsan zauwguma’'.
7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHWPOBAHHOTO JIOCTYNIa K TIE€PCOHAIBHBIM JaHHBIM
SBJISIETCA, KaK IPAaBUIIO, IEpCOHAI, paboTaroNMii ¢ JOKYMEHTaMH 1 6a3aMu TaHHbBIX. Pernamenranus
JIOCTyTIa TIEpCOHANa K KOH(HICHIIMATBHBIM CBEICHUSIM, JOKYMEHTaM M 0a3aM JaHHBIX BXOJIUT B
YHUCIO OCHOBHBIX HAIPaBJICHUN OPraHM3allMOHHON 3alIUThl MHGOpMAIMM U IMpeaHa3HaueHa JUIs
pa3TpaHWYCHHS TIOJIHOMOYMH MEXIY aIMHHHCTpPAlMEd ¥ CHENHAIACTAMH  JIOIIKOJIBEHOTO
00pa30BaTENLHOTO YUPEKACHUS.
7.5.2. Jna obecnieyeHus BHYTPEHHEH 3alllUThl MEPCOHAJIBHBIX JIAaHHBIX paboTHHKOB IOV
HE00X0IMMO COOIIOIATh PsI/L Mep:

* OrpaHHWYEHHE U pErVIaMEHTalusl CcocTaBa Pa0OTHHUKOB, (DYHKIMOHAJIbHBIE OOS3aHHOCTU

KOTOPBIX TPEOYIOT KOH(UICHIINAIBHBIX 3HAHUH;




* cTporoe u30MparenbHOE W OOOCHOBAHHOE pACHpEEICHHE TOKYMEHTOB W WH(pOpMAIuu
MeX1y paOOTHUKAMH JIETCKOTO caja,
*  paIMoOHANIBHOE pa3MelIeHHE pabdo4YnX MECT PaOOTHHUKOB, MPH KOTOPOM HCKIIIOYAIOCH OBl
OECKOHTPOJILHOE HCIOJIb30BAHUE 3alUIaeMOoil HHpOpMaIHH;
* 3HaHWEC pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YYPEXKICHUS TpeOOBaHUU
HOPMAaTHUBHO-METOIUYECKUX TOKYMEHTOB M0 3alUuTe HHPOPMAIIMK U COXPAHEHUHU TailHbL;
* Hanu4he HEOOXOMUMBIX YCJIOBHN B TMOMEIICHUU s pabOTHl ¢ KOH(DHIECHIIMAILHBIMU
JOKyMEHTaMU U 0a3aMu JaHHBIX;
*  OMpeaeeHUe U periiaMeHTalsl cCocTaBa pabOTHUKOB, UMEIOIIMX MPaBo JA0CTyna (BX0/a) B
MOMEIIIEHUE, B KOTOPOM HaXOAUTCS BBIUMCIUTENbHAS TEXHUKA,
* OpraHu3anus MOpsIKa YHHUTOKEHUS MHPOPMAIUH;
* CBOEBPEMEHHOE BBISBICHHME HapyIICHUsS TPeOOBaHUM pPa3peUIMTENBHON CHCTEMBI TOCTYyIa
pabOTHUKAMU;
* JMYHBIE JIeJIa MOTYT BBIJABAThHCS JIEIOMPOU3BOIUTENIO (CEKPETapIO) TOJIBKO 3aBEIYIOIIUM
OV 1 B UCKITIOUUTEIBHBIX CIIY4asiX, IO TUCbMEHHOMY pa3pelIeHUI0 3aBEAYIONIETO JETCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieneHuss (Hampumep, MpH IOATOTOBKE
MaTepHaJIOB JIJIsl aTTeCTalluu PaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnkwu, copeprkaniue nepcoHAIbHBIE TaHHBIC COTPYAHHUKA, TOJDKHBI OBITh 3aIIUIICHBI TTAPOJIeM,
KOTOPBI COOOIIAeTCS PYKOBOJUTEIIO CIYKOBI YIIPaBICHUS IEPCOHATIOM M PYKOBOJUTENIO CITYKOBI
MH()OPMAIIMOHHBIX TEXHOJIOTHUM.
7.6. "Buewnsnsn 3awmuma'
7.6.1. Tlog MOCTOPOHHHMM JIMIIOM TIOHMMAETCs JIF000€ JIMI0, HE HMMEIOIIEe HEMOCPEICTBEHHOTO
oTHoHIeHUs K nesrenbHocTH JJOY, mocetutenu, pabOTHUKH APYTHX OPraHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHUE NUIla HE AOHKHBI 3HATH pacrpeseseHne QyHKIHM, padodre mpoecchl, TEXHOJIOTHIO
cocTaBleHUs, 0hOPMIICHHs, BEACHUS 1 XpaHEHUS IOKYMEHTOB, JINYHBIX JIe] U pab0ourX MaTepHaioB
y IeTOTPOU3BOAUTENS (CEKpeTaps).
7.6.2. [Insg obecnievyeHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeobXxoauMo
coOnroaarh psa Mep:
*  TOPANIOK NMPUEMA, yUeTa U KOHTPOJIS AEATEIbHOCTH MOCETUTENEH;
*  TIOPANIOK OXPaHbl TEPPUTOPHUH, 3AAHUN M TOMEIICHHH JONIKOJILHOTO 00pa30BaTEIbHOTO
YUpEKIACHUS,
* TpebOBaHUs K 3alUTe MHPOPMALMK TP UHTEPBBIOUPOBAHUU U COOECEIOBAaHUSX.
7.7. Bece nua, cBsi3aHHBIE C MOJIy4€HUEM, 00paOOTKOM U 3alIMTON MEPCOHATBHBIX JaHHBIX, 00S3aHbI
MOAMKCATh 0053aTeNIbCTBO O HEPA3TJIANICHUU TMEPCOHATBHBIX JAaHHBIX PAO0OTHUKOB JIOIIKOJIBHOTO
00pa30oBaTENLHOTO YUPEIKICHHUS.
7.8. Kpome Mep 3amuThl MepCOHATBHBIX JAHHBIX, YCTAHOBJICHHBIX 3aKOHOIATEIILCTBOM Poccuiickoi
®denepalyy, 3aBeIyIOIINNA JAOMIKOJIBHBIM 00pa30BaTEIbHBIM YUPEXKICHUEM, a TAKKE COTPYAHHUKHU
MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPHI 3aIIUTHI IEPCOHATBHBIX JAaHHBIX PAOOTHUKOB.

8. IIpaBa u od6s3anHOCTH pa6oTHIKOB JIOY 1o 3a1UTe MX MEPCOHATBHBIX TAHHBIX
8.1. 3akperuienue mnpaB pabOTHHKA, PETJIAMEHTUPYIOIIMX 3aIUTy €ro MEepPCOHAIBHBIX JaHHBIX,
o0ecrieunBaeT COXPaHHOCTh MOJTHOW U TOYHOU MHGOPMAIIUU O HEM.
8.2. PabOTHHKHM JOJKHBI OBITh O3HAKOMJICHBI IOJ PACIHUCKY C JIOKYyMEHTaMM JIOIIKOJBHOTO
00pa30BaTeNbHOTO YUPEKICHHS, YCTaHABIUBAIOIIUMHU MOPSIOK 00pabOTKH MEPCOHANBHBIX TaHHBIX
pabOTHUKOB, a TaKKe 00 UX MpaBax U 00SA3aHHOCTSAX B 3TON 00JIACTH.
8.3. PaboOTHHWK JOIIKOJBHOTO 00pa30BATEIBHOTO YUPESKICHHS OOSI3yeTCsl TPEIOCTABISTH
NepCOHAbHbIC JaHHbIE, COOTBETCTBYIOIIHNE JICHCTBUTEILHOCTH.
8.4. PabOTHHK HMEET IpaBo:

*  Ha MOJIHYIO HH(OPMAIIHIO O CBOMX NIEPCOHANBHBIX JaHHBIX U 00pPa0OTKE 3TUX JaHHBIX;

* cBOOOJHOro OECIUIATHOrO JOCTYNAa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKJIIOYas MPaBO Ha

NOJIydeHUEe KOMUH JII00OW 3amucH, cojepiKalleid NMepcoHajbHbIC NaHHbIE paOOTHHKA, 3a




HCKJIIOUEHHUEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit @enepanuu;

*  Ha ONpEJEICHNUE CBOMX MPEICTABUTENCH [IJI 3al[UThl CBOMX MEPCOHAIBHBIX JaHHBIX;

* JlocTyna K OTHOCSIIMMCS K HEMY MEIUIMHCKUM JIaHHBIM C TOMOIIBI0 MEIUIIMHCKOTO
CIIEIIMAJIUCTA TI0 CBOEMY BHIOODY;

*  TpeOoBaTh UCKIIOUUTH WM UCIPABUTh HEBEPHBIC MJIM HETIOJIHBIC MEPCOHANIbHBIC JIaHHbIE, a
TaK)Ke JIaHHbIe, 00paboTaHHbIE C HAPYIICHHUEM TPeOOBaHUIA;

* npu otkaze 3aBenaywomniero JOVY HCKIIOUUTH WM UCHPaBUTh NEPCOHAIbHBIC JaHHBIC
pabOTHHKA UMEET MPaBO 3asBUTh B MMCbMEHHOM (pOopMe 3aBEIyIOIIEMY O CBOEM HECOTJIaCUH
C COOTBETCTBYIOIUM OOOCHOBAHHUEM TaKOTO HECOTIIACHS;

* TIEPCOHAJBHBIC JaHHBIC OLICHOYHOTO XapakTepa paOOTHUK JETCKOTO caja MMEeT IPaBO
JIOTIOTHUTD 3asIBJICHUEM, BBIPAXKAIOIIIUM €TI0 COOCTBEHHYIO TOUKY 3pEHUS;

* TpeOoBaTh M3BEIICHUS 3aBEIYIONIUM JETCKMM CaJOM BCEX JIMI], KOTOPHIM paHee ObLIN
COOOINEHBI HEBEPHBIC WM HEIOJIHBIE TEePCOHANBHBIC JaHHBIE pabOTHUKA, 000 BCeX
MIPOU3BEJICHHBIX B HUX UCKJIIOUEHUSX, UCIIPABICHUSIX WIIH TIOTTOJTHEHUSX

* oOxanoBaTh B Cyje JII0Oble HEMpPaBOMEpPHbIE NEUCTBUN HIIM OE3E€HCTBUS 3aBEIYIOIIETO
JOIIKOIBHBIM ~ 00pa30oBaTeNbHBIM  YUpPEXKACHHEM Ipu o0paboTKe U  3allUTe €ero
MEPCOHAIIbHBIX TAHHBIX.

8.5. B nensax obecnedyeHnss JOCTOBEPHOCTH EPCOHAIBHEIX JaHHBIX paboTHUKU JIOY 00s13aHBbL:

* mpu opopMIICHHH Ha PabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
peayCMOTpeHHOM  HacrosiuuM  [lomokeHnemM u  3akoHOJarenbcTBOM  Poccuiickoi
®denepannu;

* B ClIy4yae M3MEHEHHUs CBOUX IEPCOHAIBbHBIX ITAHHBIX, COOOIIATh 00 STOM 3aBEAYIOIIEMY
JIETCKUM cagoM B Teuenue 10 gHei.

8.6. PaborHuku craBsaT 3aBenyromiero JJOY B u3BecTHOCTh 00 W3MeHEHHH (GaMWINK, UMEHH,
OTYECTBa, JaThl POXKIEHHUS, YTO TMOJy4aeT OTPAKEHHE B TPYIOBOM KHIDKKE HA OCHOBAaHUU
MPEJICTABICHHBIX JOKYMEHTOB. [Ipu HEoO0XOaMMOCTH H3MEHSIOTCS JAaHHble 00 0o0pa3oBaHUU,
npodeccuu, CIeUaIbHOCTH, TPUCBOSHUU HOBOTO pa3psijia U Tp.

8.7. B memsx 3amMTHl YacTHOM KM3HHU, JUYHOW M CEMEWHON TaliHbl paOOTHUKU HE JIOJKHBI
OTKa3bIBaThCSl OT CBOETO TMpaBa Ha OOpabOTKYy IMEPCOHAIBHBIX JTAHHBIX TOJIBKO C WX COTJIACHS,
MOCKOJIBKY 3TO MOKET MOBJI€Yb IPUUUHEHUE MOPAIIBHOTO, MATEPUATILHOTO BpEa.

9. OTBETCTBEHHOCTh 3a pa3rjalleHHe KOH(QUAeHUHMAJbHOH WHGOpPMaNWU, CBI3aHHOH C
NePCOHATbHBIMH JAHHBIMU

9.1. Ilepconanvnass omeemcmeenHOCmb - OJIHO W3 TJAaBHBIX TpPeOOBaHMM K OpraHU3alUH
(YHKIIMOHUPOBAHMSI CHUCTEMBI 3aIMUTHI NEPCOHATBHOW HHPOpMauu U 00A3aTEIbHOE YCIOBHE
obecnieueHus 3(p(HEKTUBHOCTHU ITON CHCTEMBI.

9.2. 3ammTa mpaB paOOTHHKA, YCTAHOBJICHHBIX 3aKOHO1aTeNIbcTBOM P® 1 HacTostimum [lonoxennem,
OCYILIECTBIISIETCSI CYyJOM B LENAX NPECEUYECHHUs HEINPABOMEPHOIO HCIOJIb30BaHMS MEPCOHAIBHBIX
JAaHHBIX PaOOTHHKA, BOCCTAHOBJIEHUS HapYIICHHBIX IIPaB M BO3MEILIEHUS IPUUYUHEHHOTO yiiepoa, B
TOM YHCJIE MOPAJIBHOIO BPEAA.

9.3. Kaxk11plii COTpYIHUK JOUIKOIBFHOTO 00pa30BaTEeIbHOTO YIPEKICHHS, TOTYIArOIIUH sl paboThI
KOH(HICHIIMATBHBIN JOKYMEHT, HECET eIMHOINYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTEISI U
KOH(HICHIIMAIBHOCTH WH()OpMAITUH.

9.4. Jluna, BUHOBHbBIE B HApYIIEHUU HOPM, PETYIUPYIOIIMUX IOJIy4yeHHE, 0OpabOTKy U 3alluTy
NEPCOHAIbHBIX  JIaHHBIX  pabOTHHKA, HECYT  JUCHUIUIMHAPHYIO,  aIMUHUCTPATUBHYIO,
IpaXXJIaHCKO-TIPaBOBYIO MJIM YrOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaTbHbIMU
3akoHamu Poccuiickoit @enepannu.

9.5. 3a HeucIOMTHEHNE WIIM HEHAJIe)Kallee UCTIONHEHHEe pa0OTHUKOM I10 €0 BUHE BO3JI0KECHHBIX Ha
Hero oOsI3aHHOCTEH TO COOJIOJIGHUIO YCTAaHOBJICHHOTO TMOpsAKa pPabOThI CO CBEACHHUSMHU
KOH(HIEHIIMATBHOrO Xapakrepa 3aBenytoumii JIOY BmpaBe NPUMEHSATh MPeITyCMOTPEHHBIE
Tpy0BBIM KOJIEKCOM AMCHUIUIMHAPHBIE B3bICKAHMUS.

9.6. JloypKHOCTHBIC JHUIA, B OOS3aHHOCTh KOTOPBIX BXOJUT BEICHHWE MEPCOHAIBHBIX JAHHBIX



COTpYyAHUKA, 00s13aHBl  00ECIIEYNUTH Ka)XIOMY BO3MOKHOCTb O3HAKOMJICHUA C JOKYMCHTAMU U
MaTepHajaMM, HENOCPEICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOBI, €CIM HHOE He
IPeIyCMOTPEHO 3aKOHOM. HermpaBoMepHbIii 0TKa3 B IPEI0CTaBICHUN COOPAHHBIX B YCTAHOBICHHOM
HOpsiIKE JJOKYMEHTOB, JMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TAaKUX JOKYMEHTOB HJIM HHOM
uHpOpPMALIUK B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOM, JMOO MPEIOCTaBICHUE HENOJIHON WM
3aBEZIOMO JIOKHOH MH(OpMaLMU - BJI€YET HAJOXKEHHUE Ha JOJDKHOCTHBIX JIMIL aIMUHUCTPATUBHOTO
mrpada B pazmepe, onpenenieMom Kogekcom 006 aMUHUCTPAaTUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIa, HE3aKOHHBIMM METO/aMH I0JIyYUBIINE
UH(POPMALINIO, COCTABIISIIONIYIO CIIY)KEOHYIO TaiiHy, 00s3aHbI BO3MECTUTh MPUYUHEHHBIC YOBITKH,
IIpUYEM Takasi k€ 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHast OTBETCTBEHHOCTh 32 HApyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW XKM3HM (B TOM
ylcje HE3aKOHHOE COOMpaHHe WM pPACIpOCTpaHEHHWE CBEACHUH O 4YacTHOW JKU3HHU JIMILA,
COCTABJISIIOLIETO €ro JUYHYIO UM CEMEIHYIO TaliHy, O€3 ero corjacus), HepaBOMEPHBII JOCTYII K
OXpaHsAEeMON 3aKOHOM KOMIIBIOTEpHOW HMH(pOpMAaIMM, HEMPAaBOMEPHBII OTKa3 B IPEAOCTABICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IOPSAJIKE JIOKYMEHTOB U CBEJICHUH (€CIIN 3TU IeIHUS TPUIHMHUIIN BPEL
IpaBaM U 3aKOHHBIM MHTEpecaM TIpaXk[JaH), COBEpIIEHHbIC JHUIIOM C HCIOJIb30BAHUEM CBOETO
CIIyeOHOT0 MOJI0KEHNUS HaKa3bIBaeTCs mTpadoM, T100 JUIICHUEM IIpaBa 3aHUMATh OIIPEICICHHBIC
JOJDKHOCTH MJIM 3aHUMATBCS ONPEAETICHHOM AesTelnbHOCTbI0, INOO0 apecToM B cooTBeTcTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTh A€ATEIbHOCTH OPTraHOB rOCy1apCTBEHHOM BJIACTH U OpraHU3aluii o coopy u
HCIT0JIb30BAHUIO IIEPCOHATIBHBIX JAHHBIX MOKCT OBITH YCTaHOBJICHA B CYI[66HOM IopsaKe.

10. 3ak/r04uTeIbHBIE MOJI0KEHUS

10.1. Hacrosimee Ilonoxxenue sBnseTcs JoKalnbHbIM HOpMaTuBHBIM akToM JIOY, npuHuMaeTcs Ha
OO6meM cobpanun pabOTHUKOB, corjacoBbiBaeTcs ¢ [IpoCcor03HBIM KOMHUTETOM U YTBEP)KIAETCS
(0o BBOAMTCS B JEHCTBHME) MPHUKA30M 3aBEAYIOLIETO JOUIKOJIbHBIM 00pa30BaTebHBIM
YUPEXKJICHUEM.

10.2. Bce u3MeHeHUs W JIOMOJHEHUs, BHOCHMbIEe B Hacrosuiee [lonoxkenue, opopmisitoTcs B
NUCbMEHHOU (hOpMe B COOTBETCTBUU JIEUCTBYIOIINM 3aKOHOAaTeNbcTBOM Poccuiickoit denepanuu.
10.3. TlosoxeHue NpPUHUMAETCS Ha HEONpEAeTeHHbIM cpok. V3MeHeHHs M JIOMOJHEHUs K
[TonoxxeHuto MpUHUMAIOTCS B OpsiAke, npeaycMorpeHHoM 11.10.1. Hactosmero [lonoxenus.

10.4. Tlocne npunstus IlonoxeHus (WiIM M3MEHEHUH M JIONMOJHEHUH OTIENbHBIX IMYHKTOB H
pa3zienoB) B HOBOM peJaKLUy IPeablIylas peJakiiis aBTOMaTHUECKH yTPauuBaeT CUILY.

Coenacosano c Ilpoghcoroznvim komumemom

IIpomoxkon om . .20 2. Ne




