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IOJIOXKEHUE
0 32IKTE NEPCOHATBHBIX IaHHBIX PA0OTHUKOB H 00y4aI0LIHXCS
MYHHIHIIAJILHOTO GI0/KETHOI0 06Pa30BATELHOI0 YUPEKICHHS! JOMOMHHTEILHOI 0
00pa3oBaHUsi 10M eTCKOro TBOPYeCTBA MyYHHLHIIATBbHOr0 00pa3oBanus Eiickuii paiion

Hacrosmee Ilonoxenne o samure NEPCOHANILHBIX JaHHBIX PabOTHHKOB u 00
(manee — ITomoxkenne) paspaboTaHo C ETBI0 3aMIUThl HH(GOPMAIIHH, OTHOCSIIIEHCA K a0 i i
JIMYHOW XU3HHU PaGOTHHKOR H 00yJaIoNMXCsl MYHHIUIIAIEHOTO OHOKETHOTO 00pazoBaTeNEHOrO
YIPEKICHUA NONONHUTENEHOIO 06Pa3OBAHMS  JIOM IETCKOTO TBOPYECTBA MYHULHMNATEHOIO
obpasoanus Elickuii paiton (nanee — MBOY IO JI/IT), B COOTBETCTBHK C IIYHKTOM | CTAThil
23, crateeit 24 Koncrutymun Poccmiickoit ®enepanun, [nmasoit 14 Tpynosoro xornexca
Poccutickoit ®enepanpu u DenepaneHbiMi 3aKoHaMK 0T 27 mois 2006 roma Ne 149-®3 «O6
HH(OPMAIUH, HHDOPMAITHOHHEIX TEXHOMOIHIX H O samure uHbOpMaum», ot 27 uions 2006
rona Ne 152-@3 «O mepcoHanbHbIX JAHHBIXY» U HHBIMU HOPMaTHBHO-IIPABOBBIMHU aKTaMH, OT 29
nexabps 2012 roga Ne 273-d3 «06 obpazosanuu B Poccuiickoii Deneparwm.

1. OO0mmue moI0KEeHUSA

1.1. Tlepconanbuble nanuble — M06as MHPOPMAIS, OTHOCSLIAACS K OIPEeNEHHON Y 1111
ONPENEIIEMOMY HA OCHOBAHMM Takoi wmHDOpMaruu duzuyeckomMy numy {(CyObe
IIEPCOHANBHBIX [JAHHBIX), B TOM YHCJIE ero bammnus, UMS, OTUECTBO, IO, MeCsL, JaTa i \ic
POKIACHWA, anpec, ceMeiiHoe, coLMATBHOE, UMYIIECTBEHHOE IIOJOKEHHE, 00pas
Ipodeccus, ToXomk!, apyras uH(bOpMAIHIL.

1.2. Tlepconansuble nanusle paboTHuKa — uH(OpPManMs, HEOGXOAMMAs PaGOTONATEO B
CBASH C TPYZOBBIMH OTHOLIEHUSMH H KACAIOIIAACS KOHKPETHOrO paboTHuKa.

Iepconanbusle nanHbBIE o0yuaromuxcst — uHGopMaIs, HeoGxomumas MBOY HO AAT B
CBASH C OTHOLICHHAMH, BOSHUKAIOLIMMU MEKIY 00y4aIOMUMCsI, €r0 POMUTENAMH (3AKOHHLIN I
Ipencrasurensvu) u MBOY 1O JIIT.

1.3. O6paboTka mMepcOHANBHBIX NAHHBIX — HOEUCTBUS (Omepammu) C IEPCOHAILHBIMI
AGHHBIMH, BKIFOYAs COOP, CHCTEMATH3AIMIO, HAKOILICHIE, XpaHeHue, yrouHenne (OOHOBIEHHUE,
H3MEHEHHUE), HCHOIb30BaHHE, pacrpocTpaHeHne (B TOM 4HCIE Mepenady), 00e3IMuMBaHUE,
@aoéﬁommmmﬁ YHHYTOXKEHHUE IEPCOHANBHLIX JaHHEIX.

Pacnipoctpanenne mepcomanasx AaHHBIX — JAEHCTBHA, HANpaBIEHHBIC HA Tepenady
TICPCOHANEHBIX TAHHBIX ONMPENENEHHOMY KPYTY JIHLL (mepenaua MepCOHANBHBIX JAHHDIX ) 11 114
OSHAKOMIICHHE C MEPCOHANLHBIMH TAHHBIMHU HEOTPAaHWYEHHOI0 Kpyra JIML, B TOM
00HapO/IOBaHKE MEPCOHANBHBIX NAHHEIX B CPEACTBaX MACCOBOM MH(OPMALMH, PA3MCILc:
smeo?sm::ozmo-e@uomozzV\E\Emmmommzx CeTIX  WIM  MPEeJOCTaBICHUE  JOCTViIa
HEPCOHAIBHBIM NaHHBIM KaKUM-THO0 HHBIM CIIOCOGOM.

Hcnonrs3oBanue HEPCOHANBHEIX HNaHHBIX — AeHcTBUA (omepauuu) cC i
AHHBIMH, COBEPIIAEMBIE OIEPATOPOM B LENIX NPHHATHSA PEUICHUN HIIH COB ‘
ACHCTBHUH, TOPOKIAIOITHX YOPUIMICCKUE NOCNENCTBHIA B OTHOIICHUH CYOBeKTa [enCo:
AQHHBIX WM APYTHX JHI JTHOO HHBIM 00pa3soM 3aTpardBarOMIMX MpaBa H CBOGOILI CyOBeKTA
TICpCOHANBHBIX TAHHBIX MIIH APYTHX JIHIL,
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OO0mieoCcTyHbIE MEPCOHANBHBIE TAHHBIE — NepCOHAIbHbIE JAHHbIE, JOCTYII
HCOrPaHHYCHHOTO Kpyra JIMI[ K KOTOPbIM NPEAOCTABICH C COIIACHS CyOBEKTAa MEPCOHATbHDIX
AQHHBIX MJIM HA KOTOPBIE B COOTBETCTBHH C (heJepaNbHEIMU 3aKOHAMH HE PACTIPOCTPAHSETCS
TpeboBanue cobII0IeHIs KOH(DHACHIINAILHOCTH,

1.4. K nepcoHasHbIM 1aHHBIM paGoOTHHKA, HOIy4aeMbIM pab0oTOaaTENeM M ITOAIEKALINM
XPaHEHUIO Y paboToaaTeNs B MOPSIKE, IPEAYCMOTPEHHOM JEHCTBYIOLINM 3aKOHOATENbCTBOM I
HacToAmuM IlonoxkeHnem, OTHOCATCS CledyIolHe CBEJICHUS, COJIEPIKAIMECS B JIMIHBIX JeNax
PabOTHHKOB:

— NaCTOPTHBIE JaHHBIE pabOTHHKA;

— HHH;

— KOTHSA CTPaXOBOTO CBHETENIBCTBA TOCYAAPCTBEHHOTO MEHCHOHHOIO CTPaXOBAHMS;

— KOmHMf [TOKYMEHTa BOMHCKOTO yd4eTa (IJIsI BOCHHOOOS3AHHBIX M JIMIL, TOJICKAIINX
IIPU3bIBY HA BOEHHYIO CITyk0Y);

— Konus oKymeHTa 00 00pa3oBaHuy, KBanU(UKALMM UM HATHYUH CIIELUATBHBIX SHAHMUIA;

— AHKCTHBIC NAHHBIC, 3ATONHEHHBIC PAOOTHMKOM MPH MOCTYIUIEHHH Ha paboTy WIH B
pouecce paboTHl (B TOM umClIe — aBTOOHOrpadus, CBEIEHHA O CeMeiHOM MONOe i
paboTHuKa, nepeMene GpaMuIHK, HANMYUHU JeTeil 1 WDKJUBEHIIEB);

— JAOKYMEHTBI O BO3PACTe MaJOJETHUX ACTeH U MeCTe UX OOYUEHHS;

— AOKYMEHTBI O COCTOSHUHM 3[0POBbs ACTEH M APYTHX POACTBEHHUKOB (BKJIIOYAsi CIIPABKH
00 HHBAJIMHOCTH, O HAJMYME XPOHUUECKUX 3a00s1eBaHMit);

— AOKYMEHTBI O COCTOSHMH 3OPOBBS (CBENEHHS 00 MHBAIHMIHOCTH, O OEPEMEHHOCTH H
T.1L.);

— HHBIC JOKYMCHTBI, KOTOPBIE C y4eTOoM creunpukd paboTel M B COOTBETCTBHH C
SaKOHONATeNIbCTBOM Poccuiickoli Denepauu JOMMKHBL OBIT MPEIBABNEHB PAaGOTHHKOM npu
3aKIIIOYCHUN TPYOOBOIO [OrOBOpa MM B IEPHOJA €ro AeHCTBHS (BKIIOUYAS MEIHILHHCKHES
SaKIOYCHHUA,  MPEAbABIACMbIE  PabOTHHKOM  NPH  MPOXOIKACHHH 0053aTe/IbHBIX
TPEABAPUTCIIEHBIX H MEPHOHYECKHX METHIMHCKHX OCMOTPOB);

— TPYIOBOH 1OrOBOp;

— KOIMK NIPUKA30B O NIPHEME, [IEPEBO/IAX, YBOJIBHEHUH,

— JIM4Has KapTodka no ¢opme T-2;

— 3afBICHNSA, OOBACHUTENBHBIC U CITy)KeGHBIE 3aMHCKH PAbOTHHKA;

~ AOKYMEHTBI O IPOXOKAEHHH PAOOTHHKOM aTTECTALIHH, IOBBIIIEHH S KBAIL( KA1

~ MHBIC JIOKYMCHTBI, COJACpHKAIIME CBEACHHA O pPabOTHUKE, HAXOKIEHHE KOTOPHIX B
TUYHOM Jienie  pabOTHHKA HEOOXOMMMO IS JOKYMEHTAILHOTO oopMieHHs TPYIOBBIX
NIPABOOTHOWICHUH C PAaGOTHMKOM (BKJIFOWAs TPHIOBOPHI CyAa O 3alperTe 3aHMMATLCS
TeJarOrNECKOH NESTEIbHOCTHIO HIIM 3aHUMATh PYKOBOISAIIHE JOIDKHOCTH).

1.5. K mepcoHanbHBIM HaHHBIM obywaromuxcs, momydaembiv MBOY J1O OAT u
noAnexaum xpanenuto B MbOY JI0 IIIT B nopszke, NpeaycMOTPEHHOM JENCTBYHOUIUM
3aKOHONIATENBCTBOM M HaCTOSIMM  [loMoXeHHeM, OTHOCATCA — ClEAVIOLHE CBENEHHS,
COZCPXKAIINECS B TMYHBIX A€TaX 00YJarOLIUXCS:

- 3a5BJICHHE O IIpUeMe pedeHKa;

- MEIMIMHCKOC 3aKkMI04YeHHE (CMpaBKa) O COCTOSHUH  30POBBSL  (MOCCLIAIOUIHE
CTIOPTHBHBIE, CIIOPTHBHO-TEXHITIECKHE, TYPHCTCKHE, XOpeorpaddecKie 00beaHHEH s ).
Ponurenu (3akoHHBIE PECTaBUTENIH) MOTYT COOOIIUTD HHBIE CBEEHHUS, C KOTOPBIMU CUHTAIOT
HYIKHBIM 03HaKOMHTb paboTHuko MBOVY IO JI/IT.

2. OcHoBHbIE YCI0BHS IIPOBEIEHUSI 00paloTKH NePCOHAIBHBIX JAHHLIY

2.1. MBOY JIO JAT onpenenser o6bem, coziepkanue 00pabaTbIBAEMbIX MEPCOHANIBHBIX
A2HHBIX pabOTHMKOB M  OOYYarOIIHXCH, pykoBoactBysce KoHctutyuueir Poccuiickoi
Oenepannn, TpynoBeIM KomekcoM Poccuiickoit @enepanun, DenepanbHbIM 3aKOHOM  OT
.29.12.2012 r. Ne 273-®3 «06 obpazoBanuu B Poccuiickoii @enepanun», DenepanbHbIM
3aKOHOM 0T 27.07.2006 r. Ne 152-®3 «O nepcoHaibHbIX NAHHBIXY» H HHBIMHU (benepanbHbIMU
3aKOHaMH,
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2.2. O6GpaboTka NEpPCOHATbHBIX JaHHBIX PAOGOTHHUKOB OCYHIECTBISETCS HCKIIOUHUTENHHO
B HeaaX oOecnedyeHHs COONIOACHHS 3aKOHOB M MHBIX HOPMATUBHBIX MpPAaBOBBIX aKTOB,
COZIEHCTBUS pabDOTHHKAM B TPYAOYCTPOMCTBE, OOYUYEHHH M MIPOABMKEHUH T10 CIIyXkOe, a TakkKe
obecneveHHss JMYHOH 6e30MacHOCTH paGOTHMKOB, COXPAHHOCTH MMYILECTBA, KOHTPOJS
KOJINYECTBA M KAYECTBA BBIMOJHAEMON PabOTHL.

OG6paboTka  NEpCOHANbHBIX  JAHHBIX  OOYYalOWIErocs  MOMKET  OCYLIECTBISAThLCS
HCKJTIOUHTENBHO B LEeAX obecreueH s cobIoaeHns 3aKOHOB M HMHBIX HOPMATHBHBIX NPaBOBbIX
aKTOB; COAEHCTBHA O0ydaromMMCs B OOyYCHHUH, TPYAOYCTPOHCTBE; OOEeCTedeHHs HX JITHOI
Oe30macHOCTH; KOHTPOJIA KadecTBa 00y4eHus U 00ecredeH s COXPAHHOCTH UMYILECTBA.

2.3. Bce mnepcoHanbHble AaHHBlE pPa0OTHHKA IPEAOCTABIAIOTCA paOOTHUKOM, 3a
UCKJIIOUEHHEM CJIy4aeB, INPEeNyCMOTPEHHBIX (emepanbHbBIM 3aKkoHOM. Ecmm mepcoHanbHbIE
AaHHBIC pabOTHHKA BO3MOYKHO MOJYIHTh TOJNBKO Y TPEThEH CTOPOHEI, TO paboToaaTeNs 00s3aH
3apaHee yBEIOMMTE 00 3TOM pabOTHHUKA U MOJIYYUTh €ro MUChbMEHHOE cornacue. PaGoronarens
AOJ/DKEH COOOIIMTL PAGOTHHKY O LIENSX, MPEANOIaraeMblX KCTOUHUKAX M CHOCO0aX MOIy4eHuUs
TIEPCOHANBHBIX JaHHBIX, & TAKXKE O XapaKTepe MOJIeXKAIIHNX MOTYUYSeHHIO TIePCOHATBHBIX JTaHHBIX
U MOCJIEACTBUSX OTKa3a PabOTHHUKA 1aTh MIUCbBMEHHOE COTJIACHE Ha MX MOJIYYEHHE,

2.4. Bce nepcoHalbHbIC JAHHbIE HECOBEPIIEHHONETHErO 06y4YaOIIerocs B Bo3pacte 10 14
JNeT (MasoNIETHEr0) NPEOCTABIIOTCS €r0 POAUTENAMH (3aKOHHBIMU MpeacTaRuTeaaMu). Ecau
MEPCOHANBHBIC JaHHbIE 00y4arOIErocs BO3MOXKHO MOJIYYHUTH TOJIBKO Y TPEThEH CTOPOHBI, TO
poluTenH (3aKOHHbIE IPEACTABUTENH) O0YJAOIErocs JOJLKHBI ObITh YBEAOMIIEHBl 00 3TOM
3apaee. OT HUX DOJDKHO OBITH MOJIYYCHO MMUCHMEHHOE COTJIACHE HA MOTYUEHHE MEePCOHATLHDIX
JaHHBIX -0T TPEThEH CTOPOHBI. Ponutenu (3akoHHbBIE NPenCTABUTENH) O0YYAIOIIErOCs HO0/KHbI
ObITh MPOMH(pOPMUPOBAHEI O LENSX, TPEATNONAraeMbIX HUCTOUHHKAX M CIOCOBAX [MONYdeHHS
NEPCOHANBHBIX TAHHBIX, & TAKIKE O XapaKTepe MOMIEKAIIUX MMOJYIEHHIO MEPCOHATBHBIX /1
U MOCJIEICTBUSAX OTKA3a JIaTh IUCEMEHHOE COTJIaCHE Ha HX MOJyYEHHE.

2.5. MBOY 10 AT HE MMEET MpaBa IoJy4yaTh U 00pabdarhiBaTh MEPCOHAIbLHBIC

JIaHHBIC PADOTHHKA, 00YJAOIIEroCs O €ro MOJUTHIECKHX, PETUTHO3ZHBIX U HHBIX YOSKICHUIX U
YaCTHOH JXKH3HU 0€3 MHCHMEHHOTO COTJIacks pabOTHHKA, POAUTENeH 06yJarOIerocs.
MBOY OO AT He HMMEET MmpaBa Ioly4aTb M oOpabaThiBaTh IMEPCOHAJIBHBIC JAHHLIC
paboTHuKa, OOydalOUIErocs O €ro YiIEHCTBE B OOMIECTBEHHBIX OOBEJMHEHMSIX HIH €ro
NPO(COO3HON NEATENBHOCTH, 3a HCKIIOYEHHWEM CIyYaeB, NPEIYCMOTPEHHBIX (eaepanbHbIM
3aKOHOM.

2.6.MBOY 1O AT Bopase ocywecTBIATh c6Op, Iepeaady, yHHUTOKEHHE, XPaHCHIE,
HCMOJIb30BaHNE MH()OPMALMH O MONUTHYECKHX, PEIMTHO3HBIX, APYTUX YOEKIEHUAX H YACTHOI
KM3HHM, & TaKkke HHPOpMALMH, HApyIalouiei TaiHy Mepenucku, Tene(OHHBIX MePeroBopos,
[IOYTOBBIX, TeNErpadHbIX U HHBIX COOOLIEHMIA:

— pabOTHMKAa TONBKO C €r0 MUCHMEHHOTO COIJacHs MIM HA OCHOBAHHM CyIcOHOTO
peIleHHs.

— o0yuaromerocst TOJBKO ¢ MMMCBMEHHOTO  COTJIacHusi poauTeneil (3aKOHHBIX
NPEJICTaBUTENCH) MAaJOJEeTHETO HECOBEPIIEHHOJETHEr0 OOYYaIOMIErocs MM Ha OCHOBAHIIM
cyaebHOro peueHus.

3. Xpanenue, 00padoTKa M HCMO/Ib30BAHKE IEPCOHATLHBIX JAHHBIX

3.1. TlepconanbHbie naHHBIE paGOTHUKOB U obyuaromuxes MBOY IO JIAT  xpausitcs Ha
OyMaXHBIX W DJIEKTPOHHBIX HOCHTENNX, B CIELHATbHO NpeIHAa3HAUCHHBIX IS  3TOTO
MOMETIEHHAX, B MECTaX 00ECTIEUMBAIOIINX 3AIIUTY OT HECAHKIMOHMPOBAHHOTO AOCTYA.

3.2. B npouecce XpaHeHUs NEpPCOHANBHBIX JAHHBIX PabOTHHKOB 1 00yyatomuxcs MBOV
HO OAT  nosmkHbL 00€CHEUUBATHCS:

- Hﬁmmowmmﬁm HOPMATHUBHBIX AOKYMCHTOB, YCTaHABJIHWBAOHIMX NpaBujia XpPaHCHH
KOHQUIECHUHATbHBIX CBEICHHI;

— COXPaHHOCTb HUMEHOIINXCS JaHHBIX, OTpaHMYEHHE JIOCTYNa K HHM, B COOTBETICT
3akoHOoJaTenbeTBOM Poccutickoii @enepauuu v HacTosumM [lonoxeHuem;
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— KOHTPOJIb 33 JIOCTOBEPHOCTHIO M MOJHOTOH  MEPCOHANbHBIX  JIAHHBLIX, X
peryisipHoe 0OHOBIEHHE U BHECEHHE 110 Mepe HeOOXOJMMOCTH COOTBETCTBYFOLLMX H3MECHCHHH.

3.3. JlocTym K mepCOHATbHBIM JAaHHBIM PabOTHHKOB M oOywaromuxcs MBOY 1O AT
HMEIOT;

— IHPEKTOD;

— 3aMECTUTENb JUPEKTOPA;

- METOMCTHI;

-IIearoru- OpraHu3aToOPhI;

- IeJIONIPOU3BOAUTEN;

- Oyxranrep (nepcoHabHbIE JAHHBIE TOILKO pAOOTHUKOB);

— 3aBEIYIONIN XO39MUCTBOM (TIEpCOHANBHBIE JAHHBIE TOILKO PaOOTHHKOB, HAXO/AIIHXCH B
UX HEOCPEACTBEHHOM MOJYHHEHUH, TI0 HATIPABIICHUIO IEATEIILHOCTH);

— TeNarord JOIOJIHUTEIbHOIO 00pa3oBaHus (TOJBKO K TEPCOHAIBHBIM AaHHBIM
00y4aroIMXCs CBOETO AETCKOr0 00beIMHEHNS ).

3.4, Tlomumo mun, ykaszaHueIX B M. 3.3. Hacrosmero I[lomoskeHus, mpaBo JOCTyMma K
IIEPCOHANTBHBIM JaHHBIM PAOOTHUKOB U OOYYAIOIMXCSI MMEIOT TOJBKO JIWIA, YIIOJHOMOYCHHBIE
JEHCTBYIOIIUM 3aKOHOAATEILCTBOM.

3.5. Jluma, uMeromue OOCTYNl K TNEPCOHAIBHBLIM JAHHBIM OOS3aHBI HCIOIb30BAThH
NEePCOHATbHBIE MaHHbIE PAOOTHUKOB M OOYYArOIMXCS JIHIIb B IENsX, A KOTOPBIX OHH ObLIH
IIPEOCTaBEHbI:

3.5.1. IlepcoHanbHble AaHHBIE OO0YYAIOMUXCSA MCIONB3YIOTCS I LENeH, CBA3AHHBIX C
OCYILIECTBICHUEM y4eOHO-BOCIHUTATEIBHOIO Mpolecca. AIMHHUCTpALMsA M HEIaroruyeckue
paborauku MBOY 10 AT HCIIONB3YET MEPCOHANbHbIE NaHHbIE I (OPMUPOBAHUS
KJIaCCOB, COCTaBJI€HHMsA y4eGHOrO IUIaHa, COCTABIICHUS OTYETOB B BBINIECTOSIIME OPTraHU3AINH,
(GopMHpOBaHMA pa3IMYHBIX ~ 0a3 JAHHBIX, A1 BO3MOMKHOCTH IOJUIEDXKHBATE CBA3b C
pOoUTENsIMU (3aKOHHLIMH [TPEACTABUTENSAMHM), YUHTHIBATH OCOOEHHOCTH 00YJAIOIMXCs [1PH Cro
00y4eHUN ¥ BOCTIMTAHUH.

3.5.2. TlepcoHanbHble NaHHbIE pabOTHMKA HCIONB3YHOTCS JUIS IE€il, CBA3AHHBIX C
BBIITOJIHEHUEM  TPYAOBLIX (yHKuuH. Axnmuuuctpauus MBOY OO JAT UCIIOJNIb3YET
[IEPCOHANIbHBIC TAHHBIC, B YaCTHOCTH, (OPMHPOBAHHUS y4eOHOTO TJIaHa, COCTABICHHS OTUETOB B
BBIIIECTOAIIME OpraHW3aluH, (OPMUPOBAHMS pPa3sAMYHBIX 0a3 JaHHBIX, TPOIBHIKCHHS
paboTHHKOB 1O ciyx0e, yCTaHOBIEHHs pa3Mepa 3apmiaThl. Ha OCHOBaHMM [EpPCOHAILI
JAaHHBIX PEIIAETCS BOMPOC O JOIyCKe paboTHMKA K MHPOPMAIIMH, COCTAB/SIOIICH CIIYKEOHYIO
TaiHy.

Ilpy IPUHATHH PeLICHHUH, 3aTPArMBAKOIMX MHTEPECH pabOTHHKA, AIMHHUCTPALIA HE 1MeeT
[IpaBa OCHOBBIBATHCS HA NMEPCOHAIBHBIX JaHHBIX, [TOJYYCHHBIX HCKIIIOUUTEIBHO B PE3YIbLTATE UX
aBTOMATH3UPOBAHHOMW OOpabOTKH MM 3JEKTPOHHOTO MOJy4YeHus. PaGoTomaTens Takike HE
BIIPABE NPUHUMATh PCHICHHS, 3aTPAaruBalolUe HHTEPECHl pa0OTHHUKA, OCHOBBIBASICh HA MAHHBIX,
NOMYCKAIIINX /BOSKOE TOJKOBaHHE. B ciydae eciii Ha OCHOBaHHH TEPCOHAIBHBIX JTaHHBIX
HEBO3MOXKHO IOCTOBEPHO YCTAHOBHUTH KaKOH-THOO (akT, paboTonatens mpenjgaraetT paboTHUKY
NPEICTaBUTL MUCbMEHHbBIE PA3bsICHEHUS.

3.6.  TlepconanbHble aHHbIE PabOTHUKA OTPAXKAIOTCA B JIMUHON KAPTOUKE padOTHIKA
(dbopma T-2), koTopas 3amoNHAETCA TOCHE H3IAHHS TpHKasa O ero nmpueme Ha padoty. Jlnuusie
KapTOYKH pPabOTHHMKOB XPAHATCS B CIENHAIbHO OOOPYJOBAHHBIX HECropaeMblx mkadax B
andaButHOM nopsake. JInuHble nena U IMYHBIE KAPTOYKH PaGOTHUKOB XPAHATCA B OYMAKHOM
BUJIE B TlanKaxX B CHCLHAILHOM celde, AOCTyll K KOTOPOMY HMEET AEJIONPOH3BOAHTENL H
mupexkrop MBOY 10 JI/IT.

3.7. TlepconanbHble JaHHbIE COTPYAHMKOB MOTYT TAKIKE XPAHHTHCS B MIEKTPOHHOM BILIE
B JIOKaJIbHOH KOMNBIOTEPHOH ceTu. ITocTosHHbI nocTyn (B mpeaeiax CcBOeH KOMIETEHIHH) K
SJIEKTPOHHBIM 0asam [JaHHBIX, COLCPIXKALIUM IEPCOHANBHBIE JAHHBIE PAOOTHHKOB, HMCIOT
TOIbKO aaMuHHcTpauud MBOY O JIAT. Joctyn apyrux paOOTHHUKOB K MEPCOHATLHBIM
AAHHBIM ~ OCYIIECTBJIIETCSI Ha OCHOBAHMHM IIMCBMEHHOTO pa3pemieHds paboTHHKA U
pacnopsbkenus aupexkropa MbBOY 10 JJIT.
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3.8. [Taponu mns goctyna K jieKTpoHHor 6ase  mamweix  MBOY  J1O JAT
YCTaHaBIUBAIOTCA JUPEKTOPOM K COOOMIAIOTCS HHIMBHUIYadbHO COTPYAHUKAM, HMEHOIIUM
JIOCTYN K MEPCOHATBHBIM JaHHBIM COTPYAHHKOB. VI3MeHeHHe maposied NPOUCXOIHMT HE PEKe,
yeM | pa3 B Tpu Mmecsua.

3.9. KonupoBath u aenaTh BBIIMCKH U3 MEPCOHANBHBIX JAaHHBIX PAOOTHHKA pa3pelraeTcs
HCKJIIOUUTENIBHO B CIYXKEOHBIX LeJIIX ¢ NHCBbMEHHOIO pa3pelleHHs PabOTHUKA W AHPEKTOPA
MBOY 10 AAT.

3.10. IlepcoHalbHEIE JaHHBIE O0YUAIOIIEToCs OTPAKAIOTCA B €T0 JIMYHOM JIelIe, KOTOPOe
3aIOJHSETCS MOC/e H3aHus MpHkasza o ero 3agucienus 8 MbBOY NO HAT.  Jlugssie jgeia
oOyyarowuxcs  (HOpMUPYIOTCA B Mankax AETCKHX OObENMHEHMH, AOCTYN K KOTOPbIM HMECT
anmuuuctpanus MBOY J1IO JJIT w memaroru JOMOJHUTETEHOTO 00pa30BaHMS.

3.11. BeneHue MTUYHBIX €71 U OTBETCTBEHHOCTh 33 COXPAHHOCTB JIMYHBIX JIENT BO3JIOKEHO
Ha 11€aroros JIOMOJIHHUTEIBHOI0 00pa30BaHHs.

3.12. YactuuHo cBeneHuss 00 OOy4AKOMIMXCA COAEPIKATCS B JKypHaJe ydeTa padOThl
nefarora JOTIOJNHHTETBHOTO 00pa30BaHWs, PYKOBOAHWTENS OOBEIMHEHMS, Kylda 3aHOCSATCA
[eJaroroM  JOHONHUTEIbHOro  obpazoBanus. JKypHai yueta padoThl  Imejarora
JOTIOJIHUTENILHOIO 00pa30BaHus, PYKOBOAUTEIS OODBEAHHEHUS XpaHATCA B METOJUYECKOM
KabuHeTe B CIeHUaNIbHOM IIKady.

3.13. TlepcoHanbHble NaHHBIE OOYYAIOUIUXCS MOTYT TAKKE XPAHUTBCS B IEKTPOHHOM
BHJE B JIOKAIBHOW KOMIIbIOTEpHOU ceTu. IIpaBo MOIHOrO JOCTYNA K IEKTPOHHBIM Oasam
JAHHBIX, COJEpPJKAIlUM [I€pCOHAIbHBIE [aHHble  OOyYaloHmMXCA, HMEET aIMHHHCTPAI.
OcranbHble negarorudeckue pabOTHUKK MMEIOT JOCTYI TOJNBKO K TOH HH(MOpMaluu, KOTOpas
UM HeoOXOonMMa B Npefeiax UCIOTHEHHS UX TODKHOCTHBIX 00A3aHHOCTEH.

3.14. Ilaponu moctyma k 6a3e JaHHBIX YCTAHABJIMBAIOTCS JUPEKTOPOM H COODIIANTC
HHIMBHYaJIbHO paOOTHUKAM, HMEIOIINM TOCTYII K IEPCOHAIIBHBIM JAaHHBIM COTPYIHHKOB.

3.15. KomupoBarth © JenaTh BBIMMCKM H3 MNEPCOHAIBHBIX JAAHHBIX O00y4aromuxcs
paspemraeTcs HCKIIOYHTEIBHO B CIYKEOHBIX IENSIX ¢ MHCBMEHHOTO pa3pelleHus pOAMTeNneH
(3aKOHHBIX mpeacTaBUTeNeH) u nupekropa MBOY 10 JIIT.

4. Ilepenaya nepcoHATbHBIX JAHHBIX

4.1. Tlpu nepenade mepcoOHANBHBIX AaHHBIX PaboOTHHUKOB M oOywaromuxcs MBOY J10
JAT  npyrum ropumuueckum ¥ ¢usndeckum gunam MBOY IO AT  nomxen cobniogaTh
caenyromue TpeboBaHus:

4.1.1. TlepconanbHble naHHbIe pabOTHHKA, OOYUYarOIIErocs HE MOTYT ObITh COOOLLEHBI
TPETbeH CTOpOHEe ©e3 MHCHhMEHHOro corjacus —pabOTHHKA, poouTene  (3aKOHibIX
NpEICTaBUTENICH) HECOBEPILEHHONETHETO (MaoeTHEr0) o0ydarolerocs, 3a MCKIHUCHIEM
Clly4aeB, KOrjaa 3TO HEOOXOIUMO IS MPEAYNPEXKICHUS YTPO3bI JKU3HH H 310POBBI0 PAOOTHIHKA,
00yJaroIerocs, a TakXKe B CIIy4asix, yCTAHOBIEHHBIX (DefepasbHbIM 3aKOHOM.

4.1.2. JIuna, nomyJaronipe HepcoHaNbHbIe NaHHbIE pPAaOOTHHKA, O0YYAFOILErocs OJIKHbIL
NPEeayNpexIaTbCsa O TOM, YTO 3THU JaHHbIE MOTYT ObITh HCIOJb30BaHbl JIMIIL B LEIAX, IS
KOTOpBIX OHM coobmensl. MBOY IO IOAT  nosmked TpeOOBaTh OT ATUX JIHIL MOATBEPKIACHUS
TOT0, YTO 3TO TPaBUiO coOmomeHo. Jluma, momydaronue TepcoHadbHbIE JaHHbIE pabOTHHKA,
oOyyaromerocst 00s3aHbI COOMIOIATH PEKUM KOH(PHIEHIHATLHOCTH. J[[aHHOE IMONOKEHHE He
pacnpocTpaHsfercs Ha OOMeH [epcoHalbHBIMU JaHHBIMU pabOTHUKOB B  I[OPSIKE,
YCTaHOBIIEHHOM (eiepanbHbIMH 3aKOHAMH.

4.2. Ilepemaya MepcOHANBHBIX JAHHBIX PaOOTHHKA, 00YUYAIOMIETOCS €r0 MPEeACTaBUTEIIM
MOKET OBbITh OCYILUECTBICHA B YCTAHOBJIEHHOM [EHCTBYIOIIMM 3aKOHOJATEJILCTBOM I1OPSIIIKE
TOJIbKO B TOM 00beMe, KOTOpbl HEOOXOMM IS BBIOJHEHHS YKA3aHHBIMH MPEACTaBUTEIAMU
uX QyHKUIHH.

S. IIpaBa paGoTHNKOB, 00YUYAIOIIMXCA HA 00eCMeYeHHe 3aAMThI MePCOHANBHBIX IAHHLIY
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5.1. B umemax ofecrneyeHds 3aimuThl IIEPCOHAJIbHBIX  JAHHBIX, XpaHsIUXCsi B
MBOY J10 JAT, paboTHUKM, pOAMTENnH (3aKOHHBIE MNPEICTABUTENN) MAIOJICTHErO
HECOBEPLIEHHOJIETHETO 00yJaKOLIErocs, HMEKT MPaBo:

5.1.1. Tlomyuate momHy:o HHGOPMALHUIO O CBOMX TIEPCOHATBHBIX JAHHBIX M UX obpabotke.

5.1.2. CBo6oaHoro 6ecIuiaTHOr0 MOCTYNMa K CBOMM IEPCOHAIBHBIM NAHHBIM, BKIIOUAS
[PaBO HA MOJYYCHHE KOMUH JIF0O00H 3aIHCH, COMepIKalLell epCOHaNbHbIE JaHHbIE PaOOTHHKA, 32
HCKITIOYCHHEM CITy4aeB, MPeyCMOTPEHHBIX (eepanbHbIMU 3aKOHaMH. [lonydenne ykasaHHON
MH(OPMALIMH O CBOMX MEPCOHATBHBIX JAHHBIX BOSMOYXHO MPH IHIHOM OOpAILEHHH paboTHuKa,
ponuTenel (3aKOHHBIX MHpeiacTaBuTenell) — K OTBETCTBEHHOMY 3a OpraHu3alui U
OCYWICCTBIICHUE XPAHEHHsI IIEPCOHANBHBIX JaHHBIX PaO0OTHHKOB.

5.1.3. TpebGoath 00 HCKIIOYEHHH WM WCTIPABICHHH HEBEPHBIX KM HEMOJHbIX
[ICPCOHANPHBIX MAHHBIX, a TaKKe JaHHBIX, OOpaOOTAaHHBIX C HapylIeHHeM TpeboBaHMil
AGHCTBYIOLIETO 3aKOHOIATENbCTBA. YKA3aHHOE TPeOOBAaHHE [OJDKHO OBITH odopmiIeHO
IHCHMCHHBIM 3asB/IeHHEeM paboTHHKA Ha UM nupekropa MBOY J1O JI/T.

[Ipu orkase mmpextopa MBOY O AT  HCKIIOUHTH MIH HCTIPABUTH TIEPCOHATLHBIE
llaHHble pabOTHUKA PAaGOTHHMK, POAMTENb, 3AKOHHBIH MPEICTABHTEID HECOBEPILEHHOJIETHET O
00Y4aKOIIErocsi UMEeT NPABO 3aiBHTh B [IMCHMEHHOM BHIE aupekropy MbOV OO AT
CBOEM HECOTJIaCHH, C COOTBETCTBYIOIUMM OOOCHOBAHHEM TAaKOro Hecorimacus. IlepcoHanbHbIe
AQHHBIE  OLICHOYHOrO  XapakTepa pabOTHMK, pOAUTENb, 3aKOHHBIM  MPEACTABHTEND
HECOBEPLICHHO/IETHETO O0YYalOMIErocss HMEeT IPaBo JOMNOJHUTH 3aABIEHHEM, BBIPAKAOLINM
€ro COOCTBEHHYIO TOUKY 3PEHHA.

5.1.4. Tpeboate 06 uzBewenun MBOY JIO JAT  Bcex s, KOTOPBIM paHee ObLIH
COOOLIEHBI HEBEPHBIC MIIM HETOJNHbIE MEpPCOHAIbHbIE TaHHbIE paboTHHKa, oOyuatroiierocst 060
BCCX ITPOU3BENCHHBIX B HUX HCK/IFOUEHHUIX, HCIIPABIEHHUAX WIH JOTOTHEHHSIX.

5.1.5. O6xanoBats B cye M06bIe HEeNpaBOMEPHBIE NeHCTBHA WK Oe3neiicteus MBEOY 10
HAT  npu o6paboTke u 3armuTe ero [IEPCOHANIbHBIX JJAaHHBIX.

6. Obs13anHOCTH o%@ﬁ&%ﬂ& NEePCOHAJIBHLIX JAHHbIX 0 00eCcHeYeHH IO HOCTOBEPHOCTH €10
MEePCOHAJBbHBIX JaHHBIX

6.1. B nensx obecreueHus J0CTOBEPHOCTH MePCOHATBHBIX AAHHbIX pabOTHHKM 00S3aHE:

6.1.1. Tlpu npueme Ha paGory 8 MBOY IO JJIT NPEICTABAATL YIIOTHOMOYEHILIM
pabotHukam MBOY 10 JAT JOCTOBEpPHbIC CBEIECHHS O cebe B mopsake U o0beme,
HPCAYyCMOTPEHHOM 3aKOHOAATeNbCTBOM Poccuiickoit @enepanun.

6.1.2. B cnyyae n3MeHeHus MepCOHATBHBIX JAHHbIX pabGoTHHKa: haMunKs, UMs, OTUECTBO,
alpeC MECTa IKMTENbCTBA, IACMOPTHHIE JaHHBIE, CBeleHUs 00 0O6pPAa30BAHHH, COCTOSHHH
3M0pOBbA  (BCNEACTBUE BBLIBICHHS B COOTBETCTBUM C MEAMLMHCKHM  3aKIIOYCHHEM
MPOTHBOIOKA3aHUH JIsl BBINONHEHNs PaGOTHHKOM €ro J0/DKHOCTHBIX, TPYAOBBIX 06S3aHHOCTEI!
1 T.I1.) cooOn1aTh 00 TOM B TeueHue 5 pabounx JHEH ¢ JaThl UX U3MEHEHHMIT.

6.2. B nensax obecrnevenns 10CTOBEPHOCTH MEPCOHATBHBIX JAHHBIX O0YHAOIIUXCS:

6.2.1. Pomutenn, 3aKOHHBIE NPEICTABUTENM HECOBCPILICHHONIETHUX O0YYAIOLIUXCS TIpH
npueme B MBOY JIO IAT npenocTaBasior YIOJHOMOYEHHBIM pabotHukam MBOY 10 JI/IT
HT noctoBepHsIe cBeeHNs 0 cebe U CBOMX HECOBEPIICHHOJETHUX ETAX. :

6.2.2. B ciy4ae H3MEHEHHA CBEJCHWIl, COCTABISIOIINX NEPCOHANIBHBIC  JaHHBIE
00y4aIoLIerocs, poauTent (3aKOHHbIE [PEICTABUTEIIN ) HECOBEPILEHHOIETHETO 00YYAIOLIErOCs B
Bo3pacte 10 14 jer o6s3aHbl B TeyeHue Mecsia COOOMTE 00 3TOM YMOJIHOMOYEHHOMY
paborauxy MBOY 10 JJIT.

7. OTBeTCTBEHHOCTH 32 HapyIIeHHe HACTOAIEro NoJI0oKeHH s

7.1. 3a mapymeume nopsmka obpaGorku (c6opa, XpaHEHHUs, MCHOIb30BAHMUA,
PaclpoCTpaHCHHA M  3alIUTHI) IIEPCOHANBHBIX JAHHEIX JO/DKHOCTHOE JIHIO  HECET
AZIMHHHCTPATUBHYIO OTBETCTBEHHOCTH B COOTBETCTBUMU C JIEHCTBYIOIIMM 3aKOHOAATEICTBOM.
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7.2. 3a HapylleHHe IPaBUI XpaHEHHUs U MCIOAB30BAHHMA  IIEPCOHAIBHBIX  JaHHBIX,

NoBJIeKIIee 3a co00ii MaTepuaibHbld ymepO paboronarento, pabOTHUK HECET MATCPHAIbHYIO

OTBETCTBEHHOCTh B COOTBETCTBHHU C I€HCTBYIOILIMM TPYAOBBIM 3aKOHOAATEIbCTBOM.

7.3. MatepuaibHblii yuiep0O, HaHECEHHbIH CyOBEKTY MEPCOHAIBHBIX JaHHBIX 3a CYET
HEHAJJIS)KAIIEr0 XpPaHEeHUS! U HCIIOIb30BaHUs NEPCOHANBHBIX JaHHBIX, MOJICKUT BOSMELICHHIO
B IIOPsZIKE, YCTAHOBJIIEHHOM JEHCTBYIOILUM 3aKOHOAATENILCTBOM.

7.4. MBOY OO OAT BMpaBE OCYHIECTBIATh 0€3 yBELOMJICHHsS YIOJHOMOYEHHOTO
OpraHa 1Mo 3alIuTe NpaB CyOBEKTOB MEPCOHATBHBIX JAHHBIX JHIIL 00pabOTKY CACHYHOLIIX
[IEPCOHABHBIX JAHHBIX:

— OTHOCSIIUXCA K CyObEKTaM NepPCOHAIbHbIX JaHHBIX, KOTOPBIX CBA3LIBAIOT C ONEPATOPOM
TPYAOBBIE OTHONIEHHUS (paboTHUKAM);

— MOJYYEHHBIX ONEpPaTOpOM B CBS3M C 3aKIIOUEHHEM J0rOBOpd, CTOPOHOH KOTOPOTO
ABJISIETCA CYOBEKT NePCOHAIbHBIX NaHHBIX (00y4aoUIuiics 1 Ap.), €C/IU NEePCOHANbHBIE TAHHbIE
HE PachpOCTPAHSIOTCS, & TAKIKE HE MPEJOCTaBIsAIOTCS TPEThbUM JuIaM 0e3 coriacus cyobekTa
NIEPCOHANBHBIX JaHHBIX W HCIOJB3YIOTCS ONEpaTOPOM HCKIIIOYMTENILHO ISl HUCMOJTHEeHHSA
YKa3aHHOT'O IOrOBOPA M 3aKJIFOUEHMS JOTOBOPOB C CYOBEKTOM IEPCOHAIBHBIX JaHHbIX;

— SABJIAIOIIMUXCA O0ILEN0CTYIHBIMU NEPCOHAIBHBIMH JaHHBIMU;

— BKJIIOYAIOMHKX B ce0sA TOIbKO aMHINM, HMEHA U OTYECTBA CYOBEKTOB MEPCOHATBHBIX
JaHHBIX;

— HEOOXOJMMBIX B LEJISX OJHOKPATHOTO MPOIyCKa CyObeKTa INEPCOHANbHBIX JaHHBIX HA
TEPPUTOPHIO 00PA30BATENBHOIO YUPEKICHUS HITH B HHBIX aHAJIOTHYHBIX LEJIAX;

—BKJIIOYEHHBIX B MH(OpPMalIUOHHBIE CHCTEMbl IEPCOHAIBHBIX [JaHHBIX, HMCIOIIHC B
COOTBETICTBHH C (enepanbHBIMM 3aKOHAMH CTaTyc (elepanbHbIX aBTOMATH3MPOBAHHLIX
HH(QOPMAIIMOHHBIX CHUCTEM, a TakXke B TOCYJapCTBEHHbIE WHPOPMALHOHHbBIE CHCTECMBI
NEPCOHANBHBIX JAHHBIX, CO3JaHHBIE B IEAX 3alIUTHl OE30MacHOCTH TrOCyAapcTBa |
00HIECTBEHHOT O MOPSIIKA;

— oOpabaTeiBaeMBIX 0€3 HCIONB30BAHHMA CPENCTB aBTOMATH3allMH B COOTBETCTBHU C
(benepanpHEIMH 3aKOHAMH WIIM HHBIMM HOPMATHBHBIMH MpaBOBBIMH akTtamu Poccuiickoit
®enepauny, ycTaHaBIHBAIOLUIMMHU TpeGOBaHUs K OOECHEUCHUIO GE30IaCHOCTH I[E€PCOHAJIbHBIX
JAHHBIX IpU UX 00paboTKe U K COOIIOIEHHIO MTPAB CYOBEKTOB MEPCOHATBHBIX JAHHBIX.

Bo Bcex ocrampHBIX ciydasx omeparop (mupexrop MBOY JO  OAT u (W)
YIOJIHOMOYEHHBIE UM JIHLA) 00s3aH HANPaBUTh B YIIOJIHOMOYEHHBIH OpraH IO 3aLIHTE [1pPaB
CYOBEKTOB IIEPCOHAIBHBIX JAHHBIX COOTBETCTBYIONIECE YBEIOMIICHHE.




