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HNOPAIOK
YHUYTOKEHUS U 00e3THYUBAHUS TEPCOHATBbHBIX JAHHBIX
B MBOY 10 AT MO Eiickuii paiton

1. O01mue moJ10KeHUS
1.1. Hacrosmmii [lopsinok yHUYTOXEHHS, OIOKUPOBaHUs MEpPCOHANbHBIX AaHHBIX B MBOY JIO
JT MO Eiickuii pailoH onpeaesnser ycaoBUs U CIIOCOOBL:
— YHUYTOXEHUS OyMa)XHBIX HOCHUTEJEH (JIOKYMEHTOB), COJAEpPIKAIIUX MEPCOHATbHbIC JAaHHBIE
MO TOCTHKEHUIO 11eJIn 00pabOTKHU 3TUX MEPCOHATBHBIX JTaHHBIX;
— YHUYTOXXEHUE MEPCOHATBHBIX JAHHBIX B MAIIMHHBIX HOCUTEISIX WH()OPMALIUU, B TOM YHCIIC
MEPCOHANIBHBIX JIAHHBIX, M TPU HEOOXOJUMOCTH CaMUX MAIIMHHBIX HOCHUTENEH
uHpopmanuu.

2. BJIOKHpOBaHI/Ie N YHUUYTOKCHUEC MEPCOHATBHBIX JaHHBIX,
CoAECpPRKAINUXCH B MANIMHHBIX HOCHTEJISIX I/IH(l)OpMaIII/[I/[

2.1. briokupoBanue HHpOpMAIMH, COEpKalllel NMepCOHATIbHbIE JaHHBIE CYOBEKTa MEPCOHAIBHBIX
JAHHBIX, IPOU3BOJIUTCS B CIIydasX:

—  €CJIM IEPCOHAIBHBIE IaHHBIE SBIIAIOTCS HEMOJIHBIMH, YCTAPEBUIMMHU, HEJJOCTOBEPHBIMH;

— €CJM CBEJICHMs SBJISIOTCS HE3aKOHHO MOJIyYCHHBIMH WM HE SIBJISIOTCS HEOOXOIUMBIMH JIJIs

3asBJICHHOHN ONepaTOpOM MEePCOHANIBHBIX JJAHHBIX L[EJIH 00pabOTKH.

2.2. B ciydae noaTBepkaeHUs (pakTa HEAOCTOBEPHOCTH MEPCOHANBHBIX JTAHHBIX YIOJIHOMOYEHHOE
OmnepaTopoM JHMII0 Ha OCHOBAaHUHU JOKYMEHTOB, IPE/ICTaBICHHBIX CYOBEKTOM IE€PCOHAIBHBIX
JTAaHHBIX, YIIOJTHOMOYEHHBIM OpPraHOM IO 3allUTe MpaB CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX WU
MOJYYEHHBIX B XOJ€ CaMOCTOSATENBbHOM NMPOBEPKH, 00S3aHO YTOYHHUTH MEPCOHAJbHBIE JaHHBIE U
CHATH UX OJIOKUPOBAHUE.
2.3. B ciydae BbIABIECHHA HENPAaBOMEPHBIX JAECUCTBUH C NEPCOHAIBHBIMM  JaHHBIMHU
YIOJTHOMOYEHHOE JIMIO 00513aHO YCTPAaHUTh (OPraHU30BaTh YCTPAHEHUE) NONYIICHHbIE HAPYIIECHNUS.
B cnyuae HEBO3MOXKHOCTM YCTpaHEHMs JOMYIIEHHBIX HapyIIEHHH HEOOXOIMMO B CPOK, HE
NpEeBBIIIAIOIINNA Tpex pabouux JAHEW C JaThl BBISABIEHUS HENPAaBOMEPHOCTH JIEHCTBUH C
NIEPCOHAIIBHBIMU JIaHHBIMH, YHUUTOKUTh NIEPCOHAIIBHBIE JTAHHBIE.
2.4. O0 ycTpaHEHHMU MAOMYIIEHHBIX HApyIIEHUH WM 00 YHUYTOXEHHH IMEPCOHAIbHBIX JTaHHBIX
YIIOJIHOMOYEHHOE JIUI0 0053aHO YBEJOMUThH CyOBEKTa MEPCOHAIBHBIX JAaHHBIX, a B ClIydae, ecliu
oOpallleHne WM 3anpoc ObUIM HAMpaBi€Hbl YINOJIHOMOYEHHBIM OpPraHOM II0 3allluTe IMpaB
CyOBEKTOB NMEPCOHANIBHBIX JIAHHBIX, TAK)KE YKa3aHHBIM OpraH.
2.5. VYnomHOMOYEHHOE JUIO OO0f3aHO YHUYTOXWUTh TI€PCOHANbHBIE JIaHHbIE CyOBEeKTa
NEPCOHAIBHBIX JaHHBIX B CIyYasX:

— JIOCTHXKEHHs 1IesTd 00pabOTKH NMEPCOHANBHBIX JaHHBIX OIEPaTop;

— OT3bIBa CYOBEKTOM coriacusi Ha 00pabOTKy CBOMX IMEPCOHANBHBIX JaHHBIX.
2.6. YHUUYTOXXCHHE TIEPCOHATBHBIX JaHHBIX JOJHKHO OBITH OCYIIECTBICHO B TCUCHHE TPEX JTHEH C
yKa3aHHBIX MOMEHTOB. B coriacum cyObeKTa NEepCOHANbHBIX JaHHBIX Ha 00paboTKy ero
NEPCOHANBHBIX JaHHBIX MOTYT OBITh YCTaHOBJIEHbI MHBIE CPOKH YHHUYTOXKEHMs MEPCOHAIBHBIX
JAHHBIX TPU JTOCTHKEHUU 1IeTTH 00pabOTKH NMEepCOHATBHBIX JaHHBIX.



3. Padora ¢ OyMa:KHBIMHM HOCUTEJISIMH (IOKYMEHTAMM)

3.1. Buasl u neproibl YHUUTOXKEHHUS OyMaKHBIX HOCHTEJEH, COJepKAINX MTEPCOHATIBHBIE TaHHbIC,
npezcTaBieHbl B Tabauue 1:

Tabnuna 1
Buowvt u nepuoovt ynuumodsicenusn OymaxcHvlx Hocumeell,
cooepicauiux nepcoHanbHvle OaHHblEe
No JloxyMeHT Cpok JelicTBus no
n/n XpaHeHUs OKOHYAHUU CPOKa
XpaHEeHHUs
1. | HokymeHThI (cBeneHus, coJiepaKallue 75 ner YHUUYTOXKEHHE
IEPCOHANIBHBIC  JIaHHBIE O  PabDOTHHUKAX)
nepeAaHHele W COPMHPOBAHHBIE  IIPH
TPYAOYCTPOICTBE pabOTHHKA
2. | Joxymentsr 00 oOyuarommxcsi (CBEIEHHs], | YCTaHOBJICHHBIC IS YHHUYTOXKEHHE
coJiepKalye HepCOHANbHbIE JTaHHbIE JAHHBIX
o0yyJaronmxcsi), poautenen (3aKOHHBIX | JIOKYMEHTOB CPOKH
npejcTaBuTeneil) XpaHeHUs
3. | Hpyrue JIOKYMEHTBI c rpudpom XpaHATcs 10 VYHuuToXeHue
«KonpunenumaneHo» u  «lias ciayxkeOHOro | 3aMeHbl Ha HOBBIE,
nonb3oBaHus» (KypHanel yuéra, CIUCKH €CJIM He yKa3aH
JIOCTYIA, 3KCIIyaTallMOHHAs TOKYMEHTALUs U | KOHKPETHBIN CpPOK
T.1.)

3.2. JlokymeHTBI, yka3aHHbIC B 1. 3.1. JODKHBI HaXOIWThCS B IMKadax ¢ 3aMkKoM, cerdax c
JOCTYIIOM K HHM JOKYMEHTOBEJa WJIM YIOJHOMOYEHHBIX IHUI. VICKiIoueHHne COCTaBIsOT
JIOKYMEHTBI, 00pabaTbIiBaeMble B HACTOSAILIMI MOMEHT Ha pabodyeM MecTe.

3.3. [lo okOHYAaHMU CpOKa XpaHEHHs] MOKYMEHTHI, yKa3zaHHbIe B M. 3.1. yHHYTOXKAIOTCS MyTEM
W3MENIbUCHUSI Ha MEJIKHE 4YacTh (WM MHBIM CIIOCOOOM), WCKIIIOYAIOIIME BO3MOXXHOCTD
MOCTEAYIOIETO BOCCTAHOBICHUS HH()OPMAIIUY WIIHA CHKUTAIOTCA.

4. PadoTa ¢ MAIIMHHBIMU HOCHTEJISIMH HHPOPMALMH

4.1. Buael ¥ nepuosbl YHUUYTOXKEHUS NMEPCOHAIBHBIX JIaHHBIX, XPAaHUMBIX B 3JIEKTPOHHOM BHJIE
(«daiinmax») Ha *KecTKoM Jucke KoMrbrorepa (nanee — HKMJI) u MalInHHBIX HOCUTENSAX: KOMIAKT
nuckax (nanee — CD-R/RW, DVD-R/RW B 3aBucumoctu ot hopmara), FLASH-HakomuTessx.

Tabmuma 2
Buowvt u nepuoovt ynuumosircenusn nepconHaibHulX OAHHBIX,
XPAHUMBIX 6 ITIEKMPOHHOM 6UOE HA HCECHMKOM OUCKE KOMNbIOmepa

Ne | Undopmanus, Bug HocuTens Cpox JleficTBHSI MO OKOHYaHUU CPOKA XPaHEHUS

n/n XpaHEHus

1. ba3a nanHbIX Mo co3znanus | [IoBTOpHOE HCTIOJIB30BAaHUE HOCUTEINS ISt
aBTOMAaTU3UPOBAHHOU 6onee 3alMCU OYEpEeIHOM pesepBHOU komuu b/,
MH(OPMaLMOHHON CHCTEMBI AKTyaJIbHOM | B CIy4ae HEBO3MOXHOCTH — YHUUTOKEHNE
Hocurens: ¢aitns na HXKM/I KOIIMHU HOCHUTEIIS; yAalleHHe apXUBHBIX (ailyioB ¢
cepsepa HXMJ]

2. baza nganHbIX o co3znanus | [IoBTOpHOE HCIIOJIB30BAHUE HOCUTEINS IS
aBTOMAaTU3UPOBAaHHOMN Oonee 3aluCcH o4YepeaHoi pe3epBHOM komuu B/,
uHpopManoHHOM cucteMbl «1C | akTyaJlbHOM | B Cllydyae HEBO3MOXKHOCTH — YHUUTOKEHUE
[Ipennpusarue-Kaape». KOITNH HOCHUTEISI; yIaJICHUE apXUBHBIX (paiiiioB C
Hocwurens: daiinst Ha HKM]] HXM],




cepsepa

3. baza ganHbIX o co3nanus | [IoBTOpHOE HCIIOJIB30BAHUE HOCUTEINS IS
aBTOMAaTU3UPOBAHHON Oonee 3alucHu o4YepeaHoi pe3epBHOM komuu B/,
WH(OPMAIIMOHHON CHCTEMBI aKTyaJIbHOW | B CiIyyae HEBO3MOXHOCTH — YHUUTOXKEHHUE
«1C byxrantepus» KOITUH HOCHUTEISI; yIaJICHUE apXUBHBIX (paiiiioB C
Hocurens: ¢aitne na HKM/I HXM/I
cepsepa

4.2. Mamunnbple HocuTenu uHpopmaruu (3a uckmrodeHuem HXXKMJI), nepeuncinennsie B .. 3.1.
JOJKHBI HAXOUTHCA B cefide, kpome popmupyembIx Ui 00pabaThIBaEMbIX B JAHHBIH MOMEHT Ha
paboueM Mecre.

4.3. Tlo OKOHYAHWM YKa3aHHBIX CpPOKOB XpaHEHWS, MAIIUHHBIC HOCHUTEIN HH(OPMAIIWH,
NOJJIeKAIINe  YHUYTOKEHHIO, (PU3NYECKH  YHUUTOXKAIOTCS C  I[EJIbI0  HEBO3MOXXHOCTH
BOCCTAHOBJICHHSI W JadbHEHIIET0 WCIOJIb30BaHUS. DTO JOCTHTaeTcsl MyTéM AePOpMUPOBAHUSA,
HapYIICHUS €MHON [EIOCTHOCTH HOCUTEIS WU €T0 COKUTaHUS.

4.4. Tlomrexaimue yHHYTOXKEHUIO (DaliIbl, PACIOJIOKCHHBIC Ha KECTKOM JHUCKE KOMIIBIOTEPA,
YIAJISIOTCS CPEICTBAMU ONEPAIIMOHHON CUCTEMBI C TIOCTEAYIOIINM «OUUIIICHUEM KOP3UHBD.

4.4. B ciydae JOIyCTHMOCTH TTOBTOPHOTO HMCIONb3oBanus Hocutens ¢popmara CD-RW, DVD-RW,
FLASH npumensercs mporpamMMmHOe ynaieHue («3aTUpaHHe») COACPHKUMOTO ITUCKA MYTEM ero
dbopmaTupoBaHUs C MOCIEAYIONIEH 3aMChI0 HOBOM MH(OpPMAIIUU HA JAHHBIA HOCUTEIb.

5. llopsinok o(popmiIeHHS JOKYMEHTOB 00 YHUYTOKEHUH HOCUTeJIei

5.1. YHuUTOKEHUE HOCUTENEH, COAepKAIIUX MMePCOHAIbHBIC JaHHBIC, OCYIIECTBIISET CreIHaIbHAas
Komuccus, coznaBaemas npuka3zom pykosogureins OVY.

5.2. B xone mnpoueaypbl YHUYTOXKEHUS TEPCOHAIBHBIX JIAHHBIX HOCUTEICH HEOO0X0IUMO
IPUCYTCTBUE WieHOB KoMuccum, OCyIecTBIsAONIEH YHUUTOKEHUE IEPCOHANIBHBIX TaHHBIX U MHON
KOH(UICHIMATBbHON HH(OpMaLINY, HAXOASIIEHCs Ha TEXHUUECKHUX CPEACTBaXx.

5.3. Komuccust cocTaBiseT M MOAMUCHIBaCT AKT 00 YHHYTOXKEHUM HOocuTened. B TeueHue Tpéx
JTHEH 1Ocie COCTaBJIEHUS aKThl 00 YHUUTOXKEHUM HAIPaBIISIIOTCS HA YTBEPXKIACHHE PYKOBOAMUTEIIO
OV. Ilocne yrBepxxkaeHUst AKT XpaHuTcs B celide y pykooaurens OY.

5.4. ®akT YHUYTOXKEHHUS HOCHUTENd C MEpCOHAIbHBIMU JaHHBIMU (ukcupyercs B «OKypHane
perucTpanMu HocuTenedl uHpoOpMalMM, COAEP)KAIIMX IEepPCOHAJIbHBIE JIaHHBIE M HHYIO
KOH(UICHIMATBHYI0O HHpOpMaLHio», rae B rpade «Jlara 1 HoMep akTa YHHUUYTOKEHUS» 3aHOCSITCS
COOTBETCTBYIOILIIME JaHHble. JlaHHBIM >KypHal sBISETCS JOKYMEHTOM KOH(DHICHIMAIBHOTO
XapakTepa ¥ BMECTE C aKkTaMH YHUUTO)KEHUsI XPAHUTCS B ceilde.




