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IHOJOXEHHUE
0 3aIMTe NEePCOHAJBHBIX JAHHBIX PA0OTHHUKOB M 00y4ar0HUXCs
MYHHUIUNIAJTBHOI0 OKI’KETHOr0 00Pa30BaTE/IbHOI0 YUPEKICHUSA A0MOJTHUTEIBLHOI 0
o0pa3oBaHHMsl JOM JeTCKOIro TBOPYeCTBa MyHHIMINIAIbLHOro odpaszosanus Eiickuii paiion

Hactosimiee [lonmokeHre o 3ammre MEPCOHANBHBIX JAHHBIX PA0OTHUKOB M OOYYArOIIUXCS
(manee — Ilonoxkenue) pa3paboTaHO C LENBIO 3aTUTH HHGOPMAIMH, OTHOCSIIEHCS K JTUYHOCTH U
JMYHOM JKU3HU PAOOTHUKOB M 00YYAIOUIMXCS MYHHUIIMIIATBHOTO OFO/IKETHOTO 00pa30BaTEIbHOTO
YUPEKIEHUS JTOMOJHUTEILHOTO 00pa3oBaHUsl  JOM JETCKOrO TBOPYECTBA MYHUIIUMAIBHOTO
oOpasoBanus Eiickuii paiton (nanee — MbOY IO HJIT), B cOOTBETCTBUU C TYHKTOM | CTaThu
23, crateeit 24 Kouctutynmm Poccuiickort ®eneparmu, I'nmaBoit 14 TpymoBoro kojekca
Poccuiickoit @enepaunu u PenepanbHbiMU 3akoHamMu oT 27 urona 2006 roga Ne 149-d3 «O0
nHbOopManuy, THPOPMAITMOHHBIX TEXHOJOTHAX M O 3ammute uHpopmaruu», ot 27 utons 2006
roga Ne 152-®@3 «O nepcoHanbHBIX JAHHBIX» U WHBIMH HOPMATHBHO-TIPABOBBIMM aKTaMu, OT 29
nexabps 2012 rona Ne 273-03 «O6 obpazoBanuu B Poccuiickoit deneparium.

1. OO0mme mMoJIOKEeHUA

1.1. TlepconanbHble naHHBIC — J00ass HHGOPMAITHUS, OTHOCAIIASACS K ONPEACTIEHHOMY WIIH
olpeseieMOMY Ha OCHOBaHMM Takoil uHpOpManuu ¢uzndeckoMy JHIY (CyOBEKTY
MIEPCOHATBHBIX JIaHHBIX), B TOM YHUCIIE €0 (haMIUTUs, UMsI, OTIECTBO, TO/, MECAI, JaTa U MECTO
pOXJeHus, ajapec, CceMeiHoe, COIUalbHOe, MMYIIECTBEHHOE IOJIOKEHHE, O0Opa3oBaHMUe,
npodeccus, A0X0bl, Apyras HHPopMaIus.

1.2. IlepcoHasibHble JaHHBIE pabOTHUKA — MH(OpMaLus, HeoOXoauMas paboToNATeNIo B
CBSI3M C TPYAOBBIMH OTHOLLIEHUSIMU M Kacarollasicsi KOHKPETHOTO paOOTHHUKA.

[lepconanbHble NaHHBIE O0yJaromuXxcs — nHpopmanus, Heooxonumas MbOY 10 T B
CBSI3M C OTHOILIEHHUSIMHU, BO3HUKAIOIIUMU MEXAY OOYyUYaIOLUMCS, €r0 POIUTENIMU (3aKOHHBIMU
npeactasurensimu) 1 MBOY 10 IT.

1.3. OOGpaboTka TMEepCOHAIBHBIX IAaHHBIX — JACHCTBUA (Omepanuu) ¢ TepCOHATBHBIMH
JAaHHBIMH, BKJIIOYas cOOp, CHCTEMAaTHU3aluI0, HAKOIUIEHHE, XpaHeHue, YTOUYHEeHne (0OHOBIIEHUE,
W3MEHEHHUE), HMCIOJb30BaHUE, PACIPOCTPAHCHHE (B TOM YHCIE Tepeaady), 00e3TUYUBaHUEC,
OJIOKMpPOBAaHUE, YHUYTOKECHHE TIEPCOHAIBHBIX TaHHBIX.

PacmipocTpanenne mNepcOHANbHBIX NAaHHBIX — JEHCTBUS, HAIpaBJICHHbIE Ha Mepenady
NIePCOHAJBHBIX JTAHHBIX ONpPENEIEHHOMY Kpyry JuIl (Tlepeaaya MepcoOHaNbHBIX JaHHBIX) MU Ha
O3HAKOMJICHHE C TEPCOHAIBHBIMH JaHHBIMH HEOTPAaHMYEHHOTO Kpyra JUI, B TOM YHCIE
00HapO/I0BaHME MEPCOHANBHBIX TAaHHBIX B CPEICTBAX MAacCOBOW MH(OpPMALUU, pa3MELICHHE B
UHPOPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX  WJIM  TPEJOCTaBlI€HUE  JOCTyNma K
NePCOHAJIBHBIM JaHHBIM KAaKUM-THOO HHBIM CIIOCOOOM.

Hcnonp30BaHuE TMEPCOHANBHBIX JAHHBIX — JAeHCTBHs (omepaiu) C TMepCOHATbHBIMU
JAHHBIMH, COBEpIIAEMbIC ONEPAaTOPOM B LENSAX NPHHATUS PEIICHUH WM COBEPUICHUS HHBIX
JNEHCTBUH, MOPOKAAIOIINX IOPUINIECKUE TIOCIEACTBHUS B OTHOIICHUU CYOBEKTa MEepCOHAIBHBIX
JAHHBIX WX JIPYTHX JUI JUOO0 MHBIM 00pa3oM 3aTparuBalolIMX IpaBa U CBOOOIBI CyOBEKTa
MEPCOHANBHBIX JaHHBIX WU APYTUX JIHII.
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OO1enoCTyNHbIE NEPCOHATIbHBIE JAHHBIE — HEepCOHAJIbHbIE JlaHHBIE, JOCTYI
HEOTPaHUYEHHOT'O Kpyra JIMI] K KOTOPBIM IPEJOCTABIEH C COrjacusi CyObeKTa MepCOHATbHBIX
JAHHBIX WJIM Ha KOTOpPbIE B COOTBETCTBUM C (eAepallbHbIMU 3aKOHAMHU HE PaCIpOCTpaHseTCs
TpeboBaHUE COOIIOICHNUST KOHPUACHIINATHHOCTH.

1.4. K nepcoHanbHbIM JaHHBIM paOOTHHUKA, NOTYy4aeMbIM paboTolaTeseM U MOAJIEKAIUM
XpaHEHUIO y paboToaTesl B MOPSAKE, IPEAYCMOTPEHHOM AEHCTBYIOIMM 3aKOHOIaTENbCTBOM U
HacTosmuM IlonoxeHnem, OTHOCATCS ClEAYIOIINE CBEACHUs, COJepkKallecs B JMYHBIX Jeax
PabOTHUKOB:

— MacIOpPTHbIE JaHHbIE pa0OTHHUKA;

— VHH;

— KOIHUS CTPaXOBOI'O CBUIETENILCTBA FOCY1aPCTBEHHOIO IEHCUOHHOT'O CTPaXOBAaHMU;

— KOIUSI JTOKyMEHTa BOMHCKOTO ydeTa (A1 BOSHHOOOS3aHHBIX W JIUI], MOJUICKAIIIX
MIPU3BIBY HA BOCHHYIO CIYKOY);

— KOTIUS TOKyMEHTa 00 00pa30oBaHNM, KBATU(UKAIMH WA HATMYWAN CTICEHUAIBHBIX 3HAHUH;

— aHKETHBIE JaHHBIE, 3alOJIHEHHbIE PAOOTHUKOM IpH IOCTYIUIEHMH Ha paboTy WIHM B
nporecce paboTel (B TOM dmciae — aBTOOMOrpadusi, CBEACHHS O CEMEHHOM MOJIOKEHHU
paOoTHUKa, TepeMeHe paMUINK, HAINYUY 1eTell U WKIUBEHLIEB);

— JIOKyMEHTBI O BO3pAcTe MaJOJIETHUX JETEH U MecTe X O0yUCHHUS;

— JTOKYMEHTBI O COCTOSIHMM 370POBBS JIeTeH U APYTUX POACTBEHHHUKOB (BKJIIOUYAsi CIPaBKU
00 MHBAJIMIHOCTH, O HAJIMUUU XPOHUUYECKUX 3a001€BaHUI);

— JIOKyMEHTBI O COCTOSIHUM 3J10pOBbsl (CBEJEHUs 00 MHBAIUIHOCTH, O OEPEeMEHHOCTH U
T.IL.);

— UHBIE JOKYMEHTBI, KOTOpbIE C y4yeToM cnenuduku paboTbl U B COOTBETCTBUHU C
3aKoHOAaTeNbcTBOM Poccuiickoit denepanny TOJKHBL ObITH MPENbABIECHb PaOOTHUKOM IPHU
3aKJIFOYEHUH TPYIOBOIO JOTOBOpPAa WM B IEPHOA €ro JAeHCTBHA (BKIOYAas MEIUIIMHCKUE

3aKJIFOYCHUA, IpEABABIISACMEIC pa60THI/IKOM npu MPOXOKACHUHA 00s13aTEIBHBIX
MPEIBAPUTENBHBIX U IEPUOAUYECKUX METUITTHCKUX OCMOTPOB);
— TPYZOBOM 10TOBOD;

— KOIIUHU MIPUKA30B O MpUeMe, IEPeBOAaxX, yBOJIbHEHNH;

— IIM4Has KapTtouka no ¢popme T-2;

— 3asBIICHUs, OOBSICHUTEIbHBIC U CITY’)KEOHBIC 3aMMUCKH PAOOTHUKA;

— JTIOKYMEHTBI O MPOXOKIACHUU PAOOTHUKOM aTTECTAIINH, TIOBBIICHHS KBATU(DUKAIINNT;

— WHBIE JOKYMEHTHI, COJEp)KalllMe CBEACHHS O pPAOOTHHKE, HAaXOXKICHHE KOTOPHIX B
JUYHOM Jieie paboTHMKAa HEOOXOAMMO sl JOKYMEHTAJIbHOTO O(QOpPMIIEHUS TPYIOBBIX
MPABOOTHOIICHU ¢ pa0OTHUKOM (BKIIOYas TMPHUTOBOPHI CyAa O 3ampeTe 3aHUMaThCS
MeJarornyeckoil JesTebHOCTBIO MIIM 3aHUMAaTh PYKOBOISIIINE JOHKHOCTH).

1.5. K mepconanpHbIM JaHHBIM oOOywatommuxcs, momydaembiv MBOY 1O JAT wu
nojyexanuM xpanenuto B MbOY JIO JIJAT B mopsiake, mpeTyCMOTPEHHOM JI€MCTBYIOIINM
3aKOHO/IATEeNIbCTBOM UM HacrosiuuM  [lonokeHueM, OTHOCATCS — CIEAYIOLUME CBEJCHUS,
coJieprKaliecs B IMYHBIX JielaX 00ydarouuXcs:

- 3aBIICHHE O MIpHEeMe PeOCHKa;

- MEIMIMHCKOE 3aKilo4YeHHe (CrmpaBKa) O COCTOSHUM 3J0pOBbi  (TOCEIIAoNIne
CHOPTUBHbBIC, CIIOPTUBHO-TEXHUUECKUE, TYPUCTCKHE, XOpeorpadhuuecKkue 00beIMHCHNUS).
Poputenu (3aKoHHBIE MPEICTABUTENN) MOTYT COOOLIUTH UHBIE CBEJICHHUS, C KOTOPHIMU CUUTAIOT
HYKHBIM 03HaKOMHUTh pabotaukoB MBOY 1O JAT.

2. OcHOBHBbIE YCJ10BHUSI IPOBeeHUs 00Pa00TKH NEePCOHAIBHBIX JaHHBIX

2.1. MBOY IO AAT onpenenser o0beM, copepkanue 00padaThIBaEMbIX MEPCOHATBHBIX
JaHHBIX pab0OTHUKOB U oOywaroumxcs, pykoBoacTBysch Koncrurymueinn Poccuiickoit
O®enepaunn, TpynoBeiM koaekcoMm Poccuiickonn ®Depeparuu, DenepanbHbIM 3aKOHOM OT
29.12.2012 r. Ne 273-®3 «O6 obOpa3zoBanuu B Poccuiickoit denepaumn», DenepanbHbIM
3akoHOM OT 27.07.2006 1. Ne 152-@3 «O mepcoHanbHBIX JAHHBIX» M WHBIMHU (helepaabHbIMH
3aKOHAMHU.
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2.2. OOpaboTKa MEepCOHATBHBIX IaHHBIX PAOOTHUKOB OCYIIECTBISETCS HUCKIIOUUTEIBHO
B IeNsIX oOecreyeHuss COONIOJCHUS 3aKOHOB W HWHBIX HOPMATHUBHBIX IIPaBOBBIX AaKTOB,
coJleiicTBUSL pabOTHHKAM B TPYAOYCTPOMCTBE, OOYYEHUU U MPOJBUKEHHUU IO CIyk0e, a Takxe
oOecrieueHHss JMYHOW O€30MacHOCTH pPAaOOTHUKOB, COXPAHHOCTH HMMYILECTBA, KOHTPOJISL
KOJIMUYECTBA M KAUeCTBA BHIOIHAEMOU pabOThI.

OOpaboTka  MEpPCOHANBHBIX  JAHHBIX  OOYYalOIIETOCS  MOXKET  OCYLIECTBISATHCA
HCKITIOYUTENIBHO B LIEJSIX 00ecreyeHus COOTI0ACHHS 3aKOHOB U MHBIX HOPMATUBHBIX MPABOBBIX
aKTOB; COJEUCTBHsI OOydaromMMcs B OOy4eHHH, TPYIOYCTPOMCTBE; OOECHEUYCHMS WX JHMYHOU
0€30MacHOCTH; KOHTPOJISl KayecTBa 00y4eHHs U 00eCTIeYeH s COXPAaHHOCTH UMYIIECTBA.

2.3. Bce mnepcoHanbHble JaHHblE pPAa0OTHUKA NPEJOCTABIAIOTCA pPAaOOTHUKOM, 3a
WCKIIIOYEHUEM CIIy4yaeB, NPEIyCMOTPEHHBIX (enepanbHbIM 3akoHOM. Eciam mepcoHanbHbIe
JaHHBIC PA0OTHHUKA BO3MOXKHO TOJYYUTh TOJBKO Y TPEThEH CTOPOHBI, TO pabOTOMATENh 0053aH
3apaHee YBEAOMHUTH 00 3TOM paOOTHHKA M MOJYYUTh €ro MUChbMEHHOE coryacue. Paboromarens
JIOJDKEH COOOIIMTh paOOTHHUKY O HEISX, MPENoIaraeMpIX HCTOYHUKAX M CIIoco0ax MOMydeHHUs
MIEPCOHABHBIX JIAHHBIX, a TAKXKE O XapakTepe MOANEeKAIUX MMOJIYUYECHUIO IEPCOHATIBHBIX TaHHBIX
Y TIOCJIEJICTBHSX OTKa3a pabOTHHKA JaTh MUCHMEHHOE COTJIACKE HA MX TOIyYeHHE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPIICHHOJIETHEr0 00yYaromierocsi B Bo3pacte a0 14
7eT (MaJoJIETHETO) MPENOCTaBISIOTCS €r0 POAUTENSIMU (3aKOHHBIMH TIpeAcTaBUTeNsIMU). Ecim
NIEPCOHATIbHBIE JTAaHHBIE O0YYaOLIErocsi BO3MOXKHO MOJIYYUTh TOJIBKO Y TPETbel CTOPOHBI, TO
poauTenu (3aKOHHBIC TMPEACTABUTEIN) OOYYaIOIIErocs JOKHBI OBITh YBEIOMJICHBI 00 3TOM
3apaHee. OT HUX JOJKHO OBITh MOJIYYE€HO NHUCbMEHHOE COrjlache Ha MOJTydyeHHe NepCOHAIbHBIX
JAHHBIX OT TPEThe CTOPOHBI. PomuTenu (3aKOHHBIE MPEACTABUTENN) O00YYaIOMIETOCs IOKHBI
ObITh MPOMH(POPMHUPOBAHBI O LEJIAX, MPEANOJIAraeMbIX HCTOUYHUKAX W CIOCO0axX MOTy4eHUs
MIEPCOHATBHBIX JJAHHBIX, & TAK)KE O XapaKTepe IMOICKAIINX ITOTyYSCHHIO TEPCOHABHBIX TAHHBIX
U TMOCJIEJICTBUAX OTKa3a JaTh MIMCbMEHHOE COTJIacue Ha UX MOJy4YeHHE.

2.5. MBOY 10 AT HE MMeEeT MpaBa MojydaTh W 00pabaThIBaTh MEPCOHATBHBIC

JTaHHbIe paOOTHHMKA, 0OYYAIOLIET0Cs O €ro MOJUTUYECKUX, PETUTHO3HBIX U MHBIX YOEKICHUAX U
YaCTHOW >KU3HU 0€3 MUCEMEHHOTO COTJIachsl paOOTHHUKA, POAUTENCH 00yJIaroIerocs.
MBOY A0 AT HE MMeEeT MpaBa IoJyyaTb W 00OpabaThiBaTh MEPCOHAJIBHBIC JTAHHBIE
paboTHHKA, OOYy4aIOmIerocsi O €ro YJICHCTBE B OOIIECTBEHHBIX OOBEIWHEHHAX WJIH €ro
po(COIO3HON JEATETBHOCTH, 32 HCKIIOUEHHEM CIIy4aeB, NMPEAyCMOTPEHHBIX (eepalbHbIM
3aKOHOM.

2.6. MBOY IO IAT BmpaBe ocymiecTBIsATh cOOp, nepeaady, yHHYTOKEHUE, XpaHEeHHe,
HCIOJIb30BaHNEe MH(POPMALIUU O MOJUTUYECKUX, PEIUTHO3HBIX, APYTUX YOS KIECHUSX U YAaCTHOU
KHU3HH, a Takke MHPOpMalMW, Hapylaromeld TailHy NepenucKH, TeIeQOHHBIX IEepEeroBOPOB,
MMOYTOBBIX, TeJETPa(QHBIX U MHBIX COOOIICHUI:

— pabOTHMKA TOJBKO C €ro MUCBMEHHOTO COIJIacHs WM Ha OCHOBAaHUM CyneOHOTro
pelieHus.

— oOyuaromierocs TOJBKO C MUCHBMEHHOTO  COTJIaCHUs poauTeneil (3aKOHHBIX
Mpe/icTaBUTENE) MaJlOJIETHETO HECOBEPIICHHOJETHEr0 OO0YyYaromerocss Wi Ha OCHOBAaHUU
CyZIeOHOTO PEIICHUSI.

3. XpaHeHnue, 00padOTKa M UCN0JIb30BAHME NMEPCOHATBHBIX JAHHBIX

3.1. TlepconanbHble qaHHBIE paOOTHUKOB U oOy4atomxcs MbOY 10 AT  xpasstcs Ha
OyMaXXHBIX M DOJEKTPOHHBIX HOCHUTENSX, B CIEUUAIbHO MPEIHA3HAYEHHBIX [JISI 3TOTO
MOMEILIEHUAX, B MECTAaX 00ECTIEUMBAIOLINX 3aILIUTY OT HECAHKIIMOHUPOBAHHOT'O JOCTYIIA.

3.2. B mporiecce XpaHEHHUs NMEPCOHATBHBIX JaHHBIX PaOOTHUKOB M oOy4aromuxcss MbOY
JO AT  moinKHBI 00eCIIeYnBaThCS:

— TpeOOBaHMS HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOUIMX IIpaBUJa XPaHCHHS
KOH(UICHITNATBHBIX CBEICHHI,

— COXpPaHHOCTh HMMEIOIIUXCS JAaHHBIX, OTPaHUYEHUE JOCTyNMa K HUM, B COOTBETCTBUHU C
3akoHozarenbcTBOM Poccniickoit denepanuu u HactodamuM [lonoxennewm;



4

— KOHTPOJIb 3a [JOCTOBEPHOCTBIO U IOJHOTOM  NEPCOHANBHBIX  JAHHBIX,  HX
peryasipHoe 0OHOBIIEHHE U BHECEHHUE 110 MEpEe HEOOXOAMMOCTH COOTBETCTBYIOLINX U3MEHEHHUH.

3.3. Jloctyn K MEpCOHAJIBHBIM JaHHBIM paOOTHUKOB M oOydarmmxcs MBOY J1O T
HMEIOT:

— IUPEKTOD;

— 3aMECTUTENb JUPEKTOPA;

- METOJIUCTHI;

-[eJaroru- OpraHu3aTopsl;

- IIEJIONIPOU3BOJUTEIID;

- Oyxrantep (epCcoOHANBHBIC TAHHBIC TOJIBKO PA0OOTHUKOB);

— 3aBEJYIOLINH X035HUCTBOM (IIEpCOHANIBbHBIE JAaHHBIE TOJIBKO PAaOOTHUKOB, HAXOAALINXCS B
UX HEMOCPEICTBEHHOM MOIYMHEHHUH, 10 HAIIPABJIECHUIO JIEATEIbHOCTH);

— IeJaroru JIONOJIHUTENIBHOro 00pa3oBaHUs (TOJBKO K IE€PCOHAIBHBIM JJaHHBIM
00yYaIOLIMXCS CBOCTO JIETCKOTO 00BhETMHEHHS).

3.4. Ilomumo nuu, ykazaHHbiX B m. 3.3. Hacroswero llomoxkenus, mpaBo agocTyma K
MIEPCOHATIBHBIM JTaHHBIM PA0OTHUKOB U O0YYarOIIUXCS UMEIOT TOJIBKO JIMIA, YIIOJTHOMOYECHHBIC
JNENCTBYIOLIUM 3aKOHOIaTEIbCTBOM.

3.5. Jluma, wmeromue IOCTYn K TMEPCOHAIBHBIM JaHHBIM O0s3aHBl HCIIOJIB30BAThH
NIEPCOHAJIbHBIC JaHHbIE PAOOTHUKOB M OOYyYarOIIMXCs JIMIIb B LEJSAX, JUIS KOTOPBIX OHU ObUIN
MIPEIOCTAaBIICHBIL:

3.5.1. IlepcoHanbpHble aHHBIE OOYYAIOUIMXCS MCIOJB3YIOTCS Ul LeJIed, CBSA3aHHBIX C
OCYIIECTBJIEHUEM Y4eOHO-BOCIMTATEIBHOIO Ipolecca. AIMUHHCTpALUs U IeAaroruyeckue
pabornuku MBOY 10 JAT UCIOJb3YyeT MEpPCOHANbHbIE TaHHbIE s (OPMHUPOBAHUS
KJIACCOB, COCTaBJIEHMs y4EeOHOro IJlaHa, COCTABIICHUS OTYETOB B BBILIECTOSLINE OpraHU3ALUH,
¢dopmMHupoBaHUs pa3IMyHBIX ~ 0a3 JaHHBIX, JJII BO3MOYKHOCTH TIOJJIEP)KUBATh CBS3b C
POIUTENSIMH (3aKOHHBIMH MIPEJICTAaBUTENSIMH), YIUTHIBATh OCOOEHHOCTH O0YYaIOIIUXCSI [IPH €ro
00y4eHUH ¥ BOCIIUTAHUH.

3.5.2. IlepcoHanbHble NOaHHBIE pPaOOTHUKA WCIOIB3YIOTCSA IS TIEJieH, CBSI3aHHBIX C
BBIMOJIHEHUEM  TPYAOBBIX (yHKuui. Aamuuuctpamus MBOY 1O AT UCIIOIB3YyET
MepCcoHaIbHbIE JaHHbIE, B YaCTHOCTH, (POPMHUPOBAHUS y4eOHOIO MJIaHa, COCTaBICHUS OTYETOB B
BBIILIECTOSIINE OpPraHMU3alud, (OPMHUPOBAHUS PpA3MUYHBIX 0a3 JaHHBIX, MPOIABIKEHUS
paboOTHUKOB MO ciyx0e, yCTaHOBJIEHHUS pa3Mmepa 3apriaTel. Ha ocHoBaHMM mNepcOHaNIbHBIX
JIAHHBIX pellaeTcs BOMPOC O JOMycke pabOTHHKAa K MH(POPMALIMHU, COCTABISIOMIEH CITy)KEOHYIO
TaiHy.

[Ipy npuHATHM pelIeHHA, 3aTParuBalOIIUX HHTEPECH paOOTHHUKA, AAMUHUCTPAIMS HE UMEET
IIpaBa OCHOBBIBATHCS HA NIEPCOHAIBHBIX JAHHBIX, MOJIYYCHHBIX HCKIIIOUUTENBHO B PE3YIBTATE UX
aBTOMATH3MPOBAHHOW 00paOOTKM WM SJIEKTPOHHOrO MojydeHus. PabGoromarens Takke He
BIIPaBE NMPUHUMATh PEIIEHUs, 3aTPAaruBaOLe HHTEPECH paOOTHHUKA, OCHOBBIBASICh HA JIAHHBIX,
JIOTIYCKAIOIUX JBOAKOE TOJKOBaHHE. B ciyyae eciaum Ha OCHOBAHMM NEPCOHAJIBHBIX JAHHBIX
HEBO3MOJKHO JIOCTOBEPHO YCTAaHOBHUTH KaKoW-mnO0 (akt, paboTomarens mpeajgaract pabOTHUKY
IIPEICTaBUTh TUCbMEHHBIE PAa3bSICHEHNUS.

3.6.  llepcoHaibHble JaHHBIE PAOOTHUKA OTPAXKAIOTCSA B JIMYHON KapTOUke paOOTHHKA
(popma T-2), koTopast 3amoyHsAETCS NOCIe M3AaHUS MPHKa3a O ero npueMe Ha padboty. JImunbe
KapTO4YKM pabOTHUKOB XpaHITCA B CHELMATIbHO OOOPYIOBaHHBIX HECropaembIX IIKadax B
andaBuTHOM TOpsiKe. JIMUHBIE fena U IMYHbIE KAPTOUYKH PAOOTHHKOB XPAHATCSA B OyMaKHOM
BUJIC€ B MAIlKax B CIELUAJIBHOM celde, T0CTyll K KOTOPOMY HMMEET IeJIONPOU3BOIAUTENb U
nupexkrop MBOY 10 JAT.

3.7. IlepcoHanbHbIE JaHHBIE COTPYAHUKOB MOTYT TAKXKE XPAaHUTBCS B DJIEKTPOHHOM BHJIE
B JIOKQJIbHOM KOMIMBIOTEpHOU ceTu. [locTOosSHHBIN qoCTym (B Mpeaesiax CBOCM KOMIIETEHIIUH) K
JIEKTPOHHBIM 0a3aM JIaHHBIX, COJEpXKALIMM IEepCOHAJbHbIE JaHHblE pPaOOTHUKOB, HMEIOT
TosbKO agmuHucTpauus MbOY 10 JT. Joctyn apyrux paOOTHHKOB K TEPCOHAIBHBIM
JAHHBIM ~ OCYILLIECTBISETCSI Ha OCHOBaHMM IHCBMEHHOIO pas3pelleHus paboTHHKA WU
pacnopsbxenust gupekropa MbOY 10 JAT.
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3.8. [Taponu 11t mocTyna K 2AeKTpoHHOW Oaze  manmHpix  MBOY  J1O JAT
YCTaHABIUBAIOTCA JTUPEKTOPOM U COOOMIAIOTCS WHAWBUAYAJIHLHO COTPYIHHUKAM, HMEIOIIUM
JIOCTYN K MEPCOHAIBHBIM JJAHHBIM COTPYJIHHUKOB. M3MeHeHHe mapoJieil MPOUCXOJUT HE PEXKE,
yeM 1 pa3 B Tpu mecsia.

3.9. KonupoBaTh U JeNaTh BBIMUCKH U3 TIEPCOHAIBHBIX JaHHBIX paOOTHUKA pa3periacTcs
HCKITIOYUTEIIEHO B CIY’)KEOHBIX IEISIX C MUCBMEHHOTO pa3pelieHus paboTHHWKA W TUPEKTOpa
MBOY JO OAT.

3.10. IlepconanbHBIE JaHHBIC O0YUYAIOMIETOCS OTPAXKAIOTCS B €r0 JUYHOM JIelie, KOTOPOe
3aIoJIHAETCS TOCie M3aHus npukasza o ero 3auucienus B8 MbOY IO HJAT.  Jluuneie nena
oOyuaromuxcst  (GOPMHUPYIOTCS B MAIKax JETCKUX OOBEIUHEHUH, JOCTYI K KOTOPBIM HMEET
aagmuuuctpaus MBOY JIO JIJIT wu nemaroru T0NOJHUTEILHOTO 00pa30BaHMS.

3.11. Benenue TUYHBIX JI€7T U1 OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX I BO3JI0KEHO
Ha I1eJIaroroB JOMOJIHUTEIFHOTO 00Pa30BaHus.

3.12. YactnuHo cBeneHUs 00 oOydaromuxcs coAepkatrcs B JKypHaje ydera paboThl
nejarora JOIMOJIHUTENBHOTO O0pa30BaHUsA, PYKOBOIUTENS OOBEIUHEHHs, Kyda 3aHOCATCS
MeJaroroM  JIOMOJIHUTENBHOTO  oOpazoBaHus.  JKypHan ydera paboThl  mejarora
JIOTIONTHUTEIBLHOTO 00pa3oBaHus, PYKOBOAMUTENS OOBEAMHEHUS XPAHATCS B METOJIUYECKOM
KaOWHETe B CIEIMaIbHOM MIKady.

3.13. TlepcoHnanbpHble NaHHBIE OOYYAIOIIMXCS MOTYT TaKXKe XPAHUTHCS B SJIEKTPOHHOM
BUJE€ B JIOKAJbHOW KOMIbIOTEpHOUW ceTu. [IpaBOo mMOIHOro AOCTyNa K AJIEKTPOHHBIM 0Oazam
JAHHBIX, COJEPXKAIUM TEepPCOHANbHBIE JaHHbIE  OOydYaIOIIMXCS, HMMEET aJMHHUCTPAIIMS.
OcranpHbIC TIEJArOTHYECKUe PAaOOTHUKM UMEIOT JIOCTYI TOJIBKO K TOM HH(pOpPMAIMH, KOTOpPast
M Heo0XouMa B MpeeiaX UCIIONHEHUS UX JOKHOCTHBIX 005S3aHHOCTEH.

3.14. Tlapomm moctyma k 0a3e MAHHBIX YCTAHABIMBAIOTCS TUPEKTOPOM M COOOIIAIOTCS
WHANBUAYATbHO paOOTHUKAM, UMEIOIIUM JOCTYI K MEPCOHATBHBIM JJAHHBIM COTPYAHHUKOB.

3.15. KommpoBath u J1enaTh BBIMUCKH W3 TIEPCOHAIBHBIX JTAHHBIX OOYJarOITUXCS
paspenraeTcss UCKIIOYUTENHFHO B CIY>KEOHBIX IIENSX C MUCHMEHHOTO pa3pelieHus poauTeneit
(3akoHHBIX TpeacTaButenieil) u nupekropa MbOY 10 JI/IT.

4. [lepenaya nepcoHaNbHBIX JAHHBIX

4.1. Ilpu nepenaye nepcoHaJbHBIX JAaHHBIX pabOTHHUKOB U oOydaromuxcs MBOVY J1O
JOAT  apyrum ropuamdeckuM u ¢usndeckum nuiam MBOY JIO AT  momkeH coOiromath
cieayromye TpeOoBaHMS:

4.1.1. TlepcoHanbHble AaHHBIE paOOTHUKA, OOYYAIOUIETOCS HE MOTYT OBITh COOOIICHBI
TpeThe CTOpoHEe 0€3 MHCHhMEHHOro corjacus paOOTHHKA, ponutenei  (3aKOHHBIX
MIpeJICTaBUTENIeH) HECOBEPIICHHOJIETHETO (MAJIOJIETHET0) OO0YyYaromerocs, 3a HCKIIOUCHHEM
CJIy4aeB, KOT/Ia 3TO HEOOXOIUMO ISl TIPEIYIPERKACHUS YTPO3bl )KU3HU U 3I0POBBIO paOOTHHUKA,
00yJaromierocs, a Takke B CIy4yasiX, YCTAHOBJICHHBIX (DefiepaibHbIM 3aKOHOM.

4.1.2. Jluma, nony4aromye MnepcoHalbHbIC NaHHBbIE PaOOTHHKA, O0YYaOIIEeTOCs JOJIKHBI
MPEAYNPERKAATECA O TOM, YTO 3TH JIAaHHBIE MOTYT OBITh WCIOJB30BAHBI JIUIIL B HENSX, IS
koTopbix oHU coobmensl. MBOY JIO AT  nmomken TpeOOBaTh OT 3THX JIUIl TTOATBEPKICHUS
TOTO, YTO ATO MPABHWIO COONOACHO. JIuma, monydarmue NepCcoHAIbBHBIC aHHbIe PabOTHUKA,
oOydJaromierocst 00s13aHBI COOJIIO/IATh PEKUM KOH(PHUIECHIIMATLHOCTH. J[aHHOE TIOJIOKEHHE HE
pacnpocTpaHseTcss Ha OOMEH TMEepCOHAIBHBIMH JIaHHBIMH pPAa0OTHUKOB B  TOPSIIKE,
YCTaHOBJICHHOM (peiepaabHbIMU 3aKOHAMH.

4.2. Tlepenada mepcoHANbHBIX JAaHHBIX paOOTHHMKA, OOYUYAIOMIETOCs €ro MPEICTABUTEISIM
MOXET OBITh OCYIIECTBJICHa B YCTAHOBJIEHHOM JEHCTBYIOIIUM 3aKOHOJIATEILCTBOM IOPSIKE
TOJILKO B TOM 00BEME, KOTOPBI HEOOXOIUM JUIsl BBIITOJIHCHUST YKA3aHHBIMH TPECTABUTEIIIMU

X QyHKUIUH.

5. IIpaBa paGoTHUKOB, 00y4YAIOHIUXCS HA 00ecleYeHHe 3aAINThI MEPCOHAIbHBIX JAHHBIX
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5.1. B menax obecrneueHusi 3alldThl MEPCOHAJBHBIX JaHHBIX, XpaHAIMXCA B
MBOY 10O JOJT, paGoTHuKH, poauTean (3aKOHHBIC TPEJACTABUTEIN) MAJIOJICTHETO
HECOBEPUICHHOJIETHEr0 00yUYarolerocs, UMErT paBo:

5.1.1. loxy4ats NOTHYIO HHPOPMALIUIO O CBOUX MEPCOHAIBHBIX JaHHBIX U UX 00paboTKe.

5.1.2. CBob6ogHOrO0 OECIUIATHOTO AOCTYNAa K CBOMM NEPCOHAIBHBIM JaHHBIM, BKJIIOYAs
IpaBo Ha MOJyYeHHE KO JTI000H 3ammcu, coieprkaliel nepcoHanbHble JaHHbIe paO0THHKA, 32
UCKJIIOYEHHEM CJIy4aeB, MPeayCMOTPEHHBIX (eepanbHbIMU 3akoHamMu. [lonyyeHue ykazaHHOM
UH(POPMALIMU O CBOMX NEPCOHANBHBIX JaHHBIX BO3MOXHO MPH JHYHOM OOpalieHnu paOOTHHKA,
poauTenel (3aKOHHBIX TpEACTaBUTENeH) — K OTBETCTBEHHOMY 32 OpraHu3alui0 HU
OCYIIECTBJICHUE XPAHEHUS [IE€PCOHAIbHBIX JAHHBIX pAOOTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOUEHUH WM HCIPABICHUA HEBEPHBIX WM HEMOJIHBIX
NEPCOHAIBHBIX JaHHBIX, a TaKXe JaHHbIX, OOpabOTaHHBIX C HapylIeHHEM TpeOOBaHUI
JEUCTBYIOLIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOOBaHUE TOKHO ObITh 0GOPMIICHO
NMMCHMEHHBIM 3asiBJIeHHEM paboTHHKa Ha uMs nupekropa MbBOY 10 JIIT.

[Ipu otkaze gupexkropa MBOY O JJAT  UCKIOUXTH WIM UCIPABUTH MEPCOHAIBHBIC
JaHHbIE pa0OTHUKA PAOOTHUK, POJUTENb, 3aKOHHBIA MPEICTABUTENb HECOBEPIICHHOJIETHETO
oOyuarolerocss MMeeT MpaBO 3asABUTh B MUCBMEHHOM Bujae aupekropy MBOY IO JJAT
CBOEM HECOIJIaCHUH, C COOTBETCTBYIOIIUM OOOCHOBaHMEM Takoro Hecoriacusi. IlepconanbHble
JAaHHbIE  OLIGHOYHOTO  XapakTepa paOOTHHMK, pOAMUTENb, 3aKOHHBIM  IpPEICTaBUTENb
HECOBEPIIECHHOJETHET0 O0y4YaIOUIerocss UMEET MPaBO JOIMOJHUThH 3asiBICHHUEM, BBIPAYKAIOLIUM
€ro COOCTBEHHYIO TOUKY 3PEHHSI.

5.1.4. TpeboBaty 006 u3Bemenuu MbOY J1O AT  Bcex aui, KOTOPBIM paHee ObUIH
COOOIIIEHbI HEBEPHbIC WJIM HEIOJHbIE MEPCOHANbHBIE JaHHbIE paboTHUKA, oOydaromerocs o000
BCEX MPOMU3BEIECHHBIX B HUX UCKIIOUEHUSX, UCTIPABICHUSIX WM JOTIOJHEHHUSX.

5.1.5. O6xanoBath B cyjie J00bIe HElIpaBOMepHBbIe AeicTBUS uin Oe3aeiicteuss MBOY 1O
JAT  npu 06paboTKe U 3amuTe ero MepCOHANbHBIX TAHHBIX.

6. O0s13aHHOCTH Cyﬁ'beKTa MEPCOHAJIBbHBIX JaHHBIX ITO o0ecreuyeHu10 AOCTOBEPHOCTH €10
NMEPCOHAJBHBIX JAHHbIX

6.1. B nensax obecrneueHus: JOCTOBEPHOCTH NMEPCOHANBHBIX JaHHBIX PAOOTHUKU O0SI3aHbI:

6.1.1. IIpu nmpueme Ha pabory B MBOY 1O AT  npencraBisTh YHOJIHOMOYECHHBIM
pabornukam MBOY JJO JAT JIOCTOBEpHBIE CBeJeHUs 0 cebe B mopsake U oObeme,
MpelyCMOTPEHHOM 3aKOHOJaTebcTBOM Poccuiickoit denepaiy.

6.1.2. B ciiyuae nu3MeHeHHs TIEPCOHAIBHBIX JaHHBIX PaOOTHUKA: (haMHUIIUs, UMsI, OTYECTBO,
aJpec MecTa >KHUTEJIbCTBAa, MACIOPTHHIE JaHHbIE, CBeIeHUs 00 0Opa3oBaHUHU, COCTOSTHUHU
310pOBbsl  (BCJIEICTBUE BBISIBJICHUS B COOTBETCTBHUM C MEIUUMHCKUM  3aKIIOYEHUEM
MIPOTUBOMNOKA3aHUH IS BHIMOJIHEHUS paOOTHUKOM €T0 JAODKHOCTHBIX, TPYIOBBIX 00s13aHHOCTEN
U T.II.) cOOOIATh 00 ATOM B T€UEeHHUE 5 paboUMX JTHEH ¢ AaThl UX W3MEHEHHA.

6.2. B niensix obecrnedeHust JOCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX 00YJYarOITUXCs:

6.2.1. Pogurenu, 3aKOHHBIC MPEICTABUTEIN HECOBEPIIEHHOJIETHUX OOYUYAIOIIMXCS MpPU
npueme B MBOY JIO JI/IT mnpemocTaBistoT ynoJHOMOYeHHBIM pabotHukam MBOY 10 JIJIT
JAT nocroBepHbIe CBEIEHUS O C€0€ U CBOUX HECOBEPIICHHOJIETHUX JICTAX.

6.2.2. B cnyyae uW3MEHEHHUsA CBEIICHMI, COCTaBJISIIOIIMX TEPCOHAIBHBIE JIAHHbBIC
00yJaroIerocs, pOAUTENH (3aKOHHBIE MPECTABUTEIN) HECOBEPIIICHHOJIETHETO 00yJaIOnerocs B
Bo3pacte 10 14 ner oOs3aHbl B TEYEHHE MecsAlla COOOIIUTH OO0 3TOM YHOJHOMOYEHHOMY
paborauxky MBOY 1O JAT.

7. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HACTOSIIETO MOJIO0KEeHUsI
7.1. 3a HapymieHme Topsaka oOpaboTku (cOopa, XpaHEHHs, WCIIOIH30BAHMUS,

pacipoCTpaHCHud U 3aI_HI/ITLI) NEPCOHAJIBHBIX  OTAHHBIX  JOJDKHOCTHOC  JIMIO HEecET
AIMUHHUCTPATUBHYIO OTBCTCTBCHHOCTb B COOTBCTCTBHHU C [[CﬁCTBYIOIHI/IM 3aKOHOJaTCIIbCTBOM.
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7.2. 3a HapylleHUe NpPaBUJI XPAaHEHMs M MCIOJIB30BAaHMS  IEPCOHAJIBHBIX  JAHHBIX,
MOBJICKIIIEE 32 coOOi MaTepuaidbHBIN ymepOd paboTomaTtento, pabOTHUK HECET MaTEPHAIBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUHU C JICHCTBYIOIIUM TPYIOBBIM 3aKOHOAATEIbCTBOM.

7.3. MatepuanpHblii yimepO, HAHECEHHBId CYOBEKTYy NEpPCOHANBHBIX NAaHHBIX 32 CYET
HEHAJIJIeKAIero XpaHeHUs! U UCIOJIb30BaHMsI IEPCOHATIBHBIX JAHHBIX, MOJUIEKUT BO3MEIEHUIO
B IIOPSJIKE, YCTAHOBJIEHHOM JICHCTBYIOIMM 3aKOHOAATEIbCTBOM.

7.4. MBOY 1O AT BIIPAaBE OCYIICCTBIATh 0€3 yBEAOMJICHUS YIIOJTHOMOYEHHOTO
OpraHa MO 3alIUTe IMpaB CYOBEKTOB MEPCOHAIBHBIX NAHHBIX JHUIIbL O00PaOOTKY CIIEAYIOIINX
NEePCOHAIIBHBIX JaHHBIX:

— OTHOCSIIMXCS K CyOBEKTaM IMEePCOHAIBHBIX TaHHBIX, KOTOPHIX CBA3BIBAIOT C OIIEPATOPOM
TPYAOBbIE OTHOIIEHUS (PaOOTHUKAM);

— MOJYYEHHBIX OIIEpaTOPOM B CBSI3M C 3aKIIOYEHHEM JO0rOBOPA, CTOPOHOH KOTOPOTo
SABJISIETCS] CYOBEKT NEPCOHAIBbHBIX JaHHBIX (00yJaroImuiicss U p.), €Cau NepCOHaIbHbIE JaHHBIE
HE PacCIpOCTPAHSIIOTCA, a TAKXKe HE MPEJOCTABIISIOTCS TPETHUM JIUIAaM 03 Coryacusi CyObeKTa
NEPCOHATBHBIX JaHHBIX W HCHOJb3YIOTCS ONEPATOPOM HCKIFOUUTEIBHO JJISl HMCIIOJHEHUS
YKa3aHHOTO JIOTOBOPA U 3aKJIIOUEHUS I0TOBOPOB C CYOBEKTOM IEPCOHAIBHBIX JaHHbIX;

— SIBJIAIOLIMXCS OOILEAOCTYITHBIMU NEPCOHAIBHBIMU JaHHBIMH;

— BKJIIOYAIOIIMUX B c€0sl TOJIbKO (paMWJIMK, UMEHAa M OTYECTBA CYOBEKTOB NEPCOHAJIbHBIX
JTAaHHBIX;

— HEOOXOAMMBIX B LIENSAX OJAHOKPATHOIO HPONYyCKa CyObeKTa MEPCOHANBHBIX JAaHHBIX Ha
TEPPUTOPHUIO 0OPA30BATEIBHOTO YUPEXKICHHUS UM B MHBIX aHAJIOTUYHBIX 1IEJIAX;

—BKJIIOUEHHBIX B HH(OPMALIMOHHBIE CHUCTEMbl MEPCOHAJIBHBIX JTaHHBIX, HMMEIOIIHME B
COOTBETCTBUM C (peaepanbHBIMM 3aKOHAMH CTaTyc (enepajbHbIX aBTOMAaTU3MPOBaHHbIX
MH(OPMALIMOHHBIX CHCTEM, a TakKe B TOCYJapCTBEHHbIE HWH(OPMALMOHHBIE CHUCTEMbI
NEPCOHATBHBIX JIAHHBIX, CO3/aHHBIE B LEISIX 3alIUThl OE30MacCHOCTH ToCyJapcTBa U
00IIeCTBEHHOTO TOPSIKA;

— oOpaOaTbIiBaeMbIX 0€3 HCIOJB30BAHUS CPEJICTB ABTOMATHU3ALMHM B COOTBETCTBUHU C
(denepanbHBIMU 3aKOHAaMM WJIM HMHBIMH HOPMATHUBHBIMU IPaBOBBIMU akTamMu Poccuiickoit
denepanuy, ycTaHABIMBAIOUIMMU TPeOOBaHUS K OOECIEUEHHIO0 0e30MacHOCTH MEePCOHAIBHBIX
JAHHBIX MPU UX 00pabOTKe U K COOTIOICHHUIO MTPaB CYObEKTOB MEPCOHATIBHBIX TAHHBIX.

Bo Bcex ocrtanbHbBIX ciydasx omeparop (aupekrop MBOY N0  JAT u (nim)
YIIOJTHOMOYEHHBIE MM JIMLa) 00s3aH HANpaBUTh B YIOJHOMOYEHHBIH OpraH IO 3alluTe IpaB
CyOBEKTOB MEPCOHAIBHBIX JAaHHBIX COOTBETCTBYIOIIEE YBEIOMIICHHE.
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