COI'NTACOBAHO: YTBEPX/AIO:
IeJaroru4eckKuM COBETOM Jupekrop

(mpotokon Ne 1 ot 31.08.2026 1.) MBOY 11O AAT
MO Eiickuii paiioH
E.B.HoBukoBa

MHOJIOKEHUE
0 padoTe ¢ MePCOHATBHBIMH JAHHBIMH PA0OTHUKOB U 00y4aI0IIMXCS
MYHHUIIUNIAJIBHOTO 0K/I’KETHOI0 00Pa30BaTEIbHOI0 YUPe:KICHUS I0NOJHUTEIbHOI0
o0pa3oBaHusi J0M JIETCKOI0 TBOPYECTBAa MYHUIIUNIAJIBbHOT0 00pa3oBanus Eiickuii paiion

Hacrosmee [lonoxkenue o 3ammure MepcOHAIbHBIX JAHHBIX PAOOTHHUKOB M OOYYarOIIUXCS
(manee — [TomosxeHnue) pa3paboTaHo C LETBIO 3AIUTHI MH()OPMALIUU, OTHOCSIIEHCS K TUYHOCTH U
JTUYHOM JKU3HU PAOOTHUKOB M 00YUYaIOIIMUXCS MYHHUIIUTIAIBHOTO OFOHPKETHOTO 00pa30oBaTEILHOTO
YUPEXKIEHUSI JOMOJIHUTEIBHOIO O0pa3oBaHMs JIOM JETCKOTO TBOPYECTBA MYHHIIMIIAILHOTO
obpazoBanus Eiickuii paiton (maiee — MBOY IO /T), B cOOTBETCTBUU C MYHKTOM | CcTaThu
23, crateeit 24 Konctutyuun Poccuiickoit ®enepauuu, ['maBoit 14 TpynoBoro kozaekca
Poccuiickoit ®enepaunu u denepanbHbiMu 3akoHamu oT 27 urong 2006 roga Ne 149-03 «O6
uHpopmanyy, HHPOPMAIIMOHHBIX TEXHOJOTHUAX M O 3amuTe uHbopmanuu», ot 27 urons 2006
roga Ne 152-®3 «O nepcoHalbHbIX JAHHBIX» U UHBIMH HOPMaTUBHO-TIPABOBBIMU aKTamHu, oT 29
nexadps 2012 roga Ne 273-03 «O06 obpazoBanuu B Poccuiickoit denepanum.

1. OO0mue 1MOJI0KeHUS

1.1. IlepconanbHble AaHHBIE — JM00ass HH(GOpPMAILKS, OTHOCAIIAACA K ONpPENEIEHHOMY UM
onpeseNseMOMY Ha OCHOBaHMM TakodM uHpopMauuu QusnyeckoMy Juiy (CyOBEKTY
NEPCOHAIBHBIX JaHHBIX), B TOM YHUCIIE€ €r0 (pamMuiins, UMs, OTYECTBO, TOJ, MECSL, JaTa U MECTO
pPOXJIEHUs, aJpec, ceMelHoe, COLHUalbHOe, HMMYIIECTBEHHOE TIOJ0XKEeHUue, 00pa3oBaHuE,
npodeccusi, 10X0bl, Apyras HHPopMaIusl.

1.2. TlepconanbsHbIe AaHHBIE paOOTHUKA — WHGOpPMAIUs, HEOOX0oauMas paboToAaTeTI0 B
CBSI3M C TPYAOBBIMHU OTHOILIEHUSIMU U KacaroIlasicsi KOHKPETHOTO pabOTHUKA.

[TepconanbHble faHHBIE 0Oydarommxcsa — nuHpopmanus, Heooxoaumas MbBOY 10 1T B
CBSI3M C OTHOIICHUSMHU, BOZHUKAIOIMIUMU MEXIY OO0YJarolMMCs, €ro pOAUTENSIMHU (3aKOHHBIMU
npencrasutensmu) 1 MbOY 10 JI/T.

1.3. OOpaboTka TepCOHANBHBIX NaHHBIX — ACWCTBUS (OMEparuu) C IMEePCOHATHLHBIMU
JTAHHBIMM, BKJIIOYas cOOp, CHCTEMaTHU3alluio, HaKOIJICHHEe, XpaHeHHe, yTouHeHne (0OHOBJIECHNE,
W3MEHEHHUE), WCTOJIB30BaHNE, paclpocTpaHeHue (B TOM YHCIE TMepeaady), 00e3InYHuBaHHE,
OJIOKMpOBaHKE, YHUUTOXKEHHUE IEPCOHANIBHBIX JTaHHBIX.

PacripocTpaneHne nepcOHANBHBIX [aHHBIX — JEWCTBHSA, HAINPABICHHBIE Ha Iepeaady
MEPCOHAIBHBIX JaHHBIX ONPEAeNEHHOMY KPYTY JIMIl (Tlepeaaya MepcoHaIbHBIX JIaHHBIX) UM Ha
O3HAKOMJICHHE C IEPCOHAIBHBIMU JaHHBIMH HEOIPAaHWYEHHOI'O Kpyra JIML, B TOM 4YHCIIE
0o0HapoJI0BaHHE MEPCOHANBHBIX JAaHHBIX B CPEACTBAX MAacCOBOM MH(OpMalMH, pa3MelleHHEe B
UH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CEeTAX MM  NPEAOCTaBIE€HHE  JOCTyma K
MEPCOHAIBHBIM JIaHHBIM KaKUM-JTH0O UHBIM CIIOCOOOM.

Hcnonp30BaHnEe NEPCOHANBHBIX JAaHHBIX — JEHCTBUS (Omepanuu) € MEPCOHAIBHBIMU
JAaHHBIMHU, COBEpILAEMBbIE ONEpPATOPOM B IIENIAX MPUHATUS PEHICHUH WIM COBEPUICHHS] HWHBIX
JNENCTBUH, MOPOXKAAOIINX IOPUANYECKUE TIOCIEACTBUS B OTHOIIEHNUU CyOBEKTa NEPCOHAIBHBIX
JAHHBIX WA JIPYTUX JIMIl JUOO WHBIM OOpa30M 3aTparvBalolIdX IpaBa M CBOOOIBI CyOBEKTa
MEPCOHATBHBIX JAHHBIX WU JAPYTUX JIHII.
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OOmenocTynmHple  MEPCOHAJbHBIC JaHHbIE —  TEPCOHANBHBIE  JaHHBIE, JOCTYII
HEOTPaHMYEHHOTO Kpyra JIMI K KOTOPBIM MIPEJOCTaBIEH C Coryacus CyObeKTa MEepCOHAIBHBIX
JAHHBIX WJIM Ha KOTOPHIE B COOTBETCTBHH C (eJepaTbHBIMUA 3aKOHAMU HE PaCIpOCTPAHSETCS
TpeboBaHue COOTIOICHUS KOH(PHICHIIMAIIBHOCTH.

1.4. K nepcoHaJIbHBIM JTaHHBIM PAOOTHHKA, IMOJTy9aeMbIM padoToAaTeIeM U MO IICKAITIM
XpaHEHUIo y paboToaTesNs B MOPsIAKE, MPEAYCMOTPEHHOM JIEHCTBYIOIIUM 3aKOHOAATEILCTBOM U
HactosuM [lonoxkeHrneM, OTHOCSTCS CIAEAYIOIINE CBEACHUS, COACPKALIMEcs B JIUYHBIX JeIax
pabOTHUKOB:

— MacIOPTHBIE JaHHbIE PAOOTHUKA;

— MHH;

— KOTHSI CTPaxOBOT'O CBUJIETENIHCTBA TOCYJaPCTBEHHOIO IEHCHOHHOTO CTPaXOBaHUS;

— KOmWs JIOKyMEHTa BOMHCKOTO yueTa (UIsi BOCHHOOOS3aHHBIX M JIHUI], MOJJIEKAITUX
MIPU3BIBY HA BOCHHYIO CITYKO0Y);

— KOIHUA JOKyMEHTa 00 00pa3oBaHuM, KBATH(UKAIINKI WM HATHYUU CTICIUATBLHBIX 3HAHUI;

— aHKETHBIC JaHHbBIC, 3aMOJHEHHbIE PAOOTHUKOM IMPH TMOCTYIUICHHH HAa paboTy WIH B
npouecce paboTel (B TOM uyucie — aBToOuorpadus, CBEACHHUS O CEMEHHOM IOJIOKEHUU
paboTHHKa, TepeMeHe paMIIINY, HATHYUH JETeH U WKIUBEHIIEB);

— IOKYMEHTBI O BO3pacTe MAJOJETHUX JIeTeH U MeCTe UX O0yUYCHHUS;

— JIOKYMEHTBI O COCTOSIHHH 3/I0pPOBbs JA€TE€W U IPYTHX POACTBEHHHUKOB (BKIIOYAs CIIPABKU
00 MHBaJIMIHOCTH, O HAJIMUYNU XPOHUUYECKUX 3a00JI€BaHU);

— JOKYMEHTBI O COCTOSIHUU 3/I0pOBBs (CBeleHHs 00 MHBAIMIHOCTH, O OEPEeMEHHOCTH U
T.IL.);

— UHBIE JIOKYMEHTBHI, KOTOpbIE C Yy4eToM crenupuku pabdoThl U B COOTBETCTBUHU C
3aKoHOJaTeNbCTBOM Poccuiickoit denepanuu JAOIKHBI OBITH MPEIbSBICHB PAOOTHUKOM MpU
3aKJIIOUYEHUU TPYAOBOIO JOrOBOpa WIJIM B MEpPUOJ €ro JAeUCTBUS (BKJIHOYAs MEIUIIMHCKUE

3aKJIFOUCHUA, MNpEaABABIACMBIC pa6 OTHHUKOM npu MMPOXOXKIACHUN 00s3aTEIbHBIX
MpeBAPUTENbHBIX U MEPUOTUYECKUX METUITTHCKUX OCMOTPOB);
— TPYZIOBOM JOTOBOD;

— KOIMHM ITPUKA30B O IIPUEME, IIEPEBOAAX, YBOJIbHEHNH;

— TUYHAs KapTouyka 1o ¢popme T-2;

— 3as1BJIEHUS], O0OBSICHUTENIBHBIE U CITY)KEOHBIE 3alTUCKU PAaOOTHHUKA,;

— IOKYMEHTBI O TIPOXOXAEHNN paOOTHUKOM aTTECTAllMH, TOBBIILIEHUS KBTI (PUKAIIUHY;

— MHbIE JOKYMEHTBI, COJEeprKalllue CBEACHHS O pabOTHHMKE, HAXOXXIEHHE KOTOPBHIX B
JUYHOM Jiefie pabOTHMKAa HEOOXOAMMO s JOKYMEHTAJIbHOTO O(OpMIIEHUS TPYIOBBIX
IPaBOOTHOLIEHUH C paboOTHUKOM (BKJIIOYash TPUTOBOPHl Cylda O 3ampere 3aHMMaThCs
MeAarorn4eckou NesTeIbHOCThIO WIIM 3aHUMAaTh PYKOBOSIIUE TOJKHOCTH).

1.5. K mepconanpbHBIM JaHHBIM oOOydaromuxcs, mnoiaydaeMbivm MBOY O JAT wu
nomtexanum xpanenuro B MBOY JIO JIIT B mopsnke, IpeayCMOTPEHHOM JEUCTBYIOIIMM
3aKOHOJATENbCTBOM UM HacTodAwuM [lomoxkeHneM, OTHOCATCA — CIEAYIOUIME  CBEACHMS,
coJieprKallrecs B IMYHBIX JIelaxX 00y4JarouuXcs:

- 3as1BJICHHE O MprueMe peOeHKa;

- MEAMIMHCKOE 3aKiioueHue (CIpaBka) O COCTOSHUU 3JI0pOBbsl  (IIOCEIIAOLINE
CIIOPTUBHBIE, CHOPTUBHO-TEXHUYECKUE, TYPUCTCKHE, XOpeorpaduueckue o0beTUHEHNU).
Ponurenu (3aKoHHBIE IPEJCTABUTENIN) MOTYT COOOIIUTH UHBIE CBEIEHUS, C KOTOPHIMH CUHTAIOT
HY)KHBIM 03HaKOMHUTH paboTHukoB MbOY IO JI/IT.

2. OcHOBHbIE YCJI0BUSI IPOBe/IeHNsI 00pa00TKH MePCOHATbHBIX JAHHBIX

2.1. MBOY 110 AT ompenenser o0beM, comepkaHue 00padaThIBAEMBIX MEPCOHATBHBIX
JMAHHBIX Pa0OTHUKOB U  OOydaroumuxcsi, pykKoBoiacTBysAch Konctutymmeir Poccuiickoii
®enepauun, TpynoBeiM KojekcoMm Poccuiickoit @epeparuu, PenepanbHbIM 3aKOHOM OT
29.12.2012 1. Ne 273-®3 «O6 obOpazoBanuu B Poccuiickoit deneparnun», deaepanbHbIM
3akoHOM OT 27.07.2006 r. No 152-®3 «O mepcoHalnbHBIX JaHHBIX» U WHBIMHU (eaepaTbHbIMU
3aKOHaMHU.
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2.2. O0paboTKa MEPCOHAIBHBIX JAaHHBIX PAOOTHUKOB OCYIIECTBIISIETCS HCKIIOYUTEIHHO
B IeIsIX o0ecrnedyeHus CcOOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB,
coaeicTBUsl pabOTHUKAM B TPYJOYCTPOUCTBE, OOyUEHUH M MPOABIKEHUH IO CIyXk0e, a Takxke
o0ecrieyeHHus JHMYHOW O€30IaCHOCTH pabOTHUKOB, COXPAaHHOCTH HMYIIECTBA, KOHTPOJIS
KOJIMYECTBA U Ka4€CTBA BBIIOJIHAEMON pabOThI.

OOpaOoTka  NEpCOHANBHBIX  JaHHBIX  OOYYaroOIErocss MOXET  OCYLIECTBISATHCS
UCKJTIOUUTENFHO B LEJSIX 00ecreueHus: COOMOACHNS 3aKOHOB M MHBIX HOPMATHUBHBIX MPABOBBIX
aKTOB; COAEUCTBHUS O0yYarolUMCs B O0Y4YEHUHU, TPYJOYCTPOWCTBE; OOECleYeHUs HX JIMYHOM
0€3011aCHOCTH; KOHTPOJISl KauecTBa 00ydeHus 1 00ecTieyeHns COXPaHHOCTH UMYIIECTBA.

2.3. Bce mepconanbHble JgaHHBIE paOOTHHKA TPENOCTABISIIOTCS PAaOOTHHKOM, 3a
UCKJIFOUEHHEM CIIydaeB, IMpPEeAyCMOTPEHHBIX (enepanbHbM 3akoHOM. Ecinu mnepcoHalibHbIE
JaHHbIe Pa0OTHUKA BO3MOXKHO IMOJIYYUTh TOJBKO y TPEThEH CTOPOHBI, TO paboToaarens 00s3aH
3apaHee yBeJOMHTb 00 3TOM pabOTHHUKA U MOJYYUTh €ro MUCbMEHHOE coryiacue. Paboronarens
JIOJDKEH COOOMIMTH paOOTHHUKY O LENAX, MPEANoJaraeMblX UCTOYHHKAX M CIOCO0aX MOTydeHHS
[EPCOHANBHBIX JAHHBIX, a TAKXKE O XapaKTepe MOoJyIeXkKalUX MOJyYeHUIO TEPCOHANIBHBIX TaHHBIX
U TIOCJIEICTBUAX OTKa3a paOOTHUKA JaTh IMCbMEHHOE COTJIacHe Ha UX MOJIy4YEHHUE.

2.4. Bce nepcoHaibHbIE JaHHBIE HECOBEPILIEHHOIETHETO 00yyJarolerocs B Bo3pacte 10 14
JeT (MaJloJIETHEr0) MPEeNOoCTaBIISIOTCS €0 POAUTENSIMU (3aKOHHBIMH IpencTaBuTesaMu). Ecnu
[EpCOHAIbHbIE JaHHbIE 00YYaroLIErocs BO3MOXKHO IOJIYYUTh TOJIBKO Y TPEThEH CTOPOHBI, TO
poauTenu (3aKOHHBIE TMPEACTABUTEIN) OOY4YalOIIEerocss AOKHBI OBITh YBEJIOMIIEHBI 00 3TOM
3apaHee. OT HUX JOJDKHO OBITh MOJIY4YE€HO NMCbMEHHOE COIJIache Ha MOJIY4YEeHUE MEePCOHAIBHBIX
JAHHBIX OT TPETbel CTOpOHBI. PonuTenu (3akoHHBIE NMPEACTABUTEIN) OOYUYaAIOLIErocs IOJIKHBI
ObITh NMPOUH(OPMHUPOBAHBI O LENAX, MPEANONaraéMblX HCTOYHUKAX U CHOco0ax MOJydYeHHUs
NEPCOHAIBHBIX JAHHBIX, a TAK)KE O XapaKTepe MOAIEKAIUX MOTYIEHUIO IEPCOHANIBHBIX JaHHBIX
Y TIOCJIEICTBUAX OTKAa3a 1aTh MMCbMEHHOE COIVIACHE Ha UX IIOJIyYECHHE.

2.5. MBOY 10 JAT  He umeer mpaBa Nojiy4yaTb U oOpabaThiBaTh MEPCOHATIbHBIE

JTaHHbIe paOOTHHKA, 00YYaIOLIErocs O €ro MOJUTHYECKUX, PETUTHO3HBIX U UHBIX YOSKACHUAX U
YaCTHOM JKU3HU 0€3 MUCEMEHHOTO COTJIacus paOOTHHUKA, POIAUTENICH 00yUYaromerocs.
MBOY O JAT He umeeT mpaBa NOdy4aTh M 0OpadaThiBaTh MEPCOHAIbHBIE JaHHBIE
paboTHHKA, OOYy4YalOIIETOCs O €ro YJEHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSIX WIH €ro
npoQCOI03HON NEesATEeNbHOCTH, 3a HCKIIOUEHHEM CIydaeB, NMPEelyCMOTPEHHBIX (eaepaabHbIM
3aKOHOM.

2.6. MBOY 10 T BmpaBe oCyLIECTBIATh cOOp, Mepenavy, YHHUTOKEHUE, XpaHEHUE,
MCIIOJIb30BaHNE MH(POPMAIIMU O MOJIMTUYECKUX, PETUTHO3HBIX, APYTUX YOSKIECHUSIX U YaCTHON
KHU3HHU, a Takke MHPOpMalM{, Hapylaromeld TailHy MepenucKkd, TeIepOHHBIX MEperoBOpOB,
MOYTOBBIX, T€JErpapHbIX U UHBIX COOOIIEHUH:

— paboTHMKa TOJILKO C €ro IUCHbMEHHOrO COIJIacusi WM Ha OCHOBAaHUHU Cy/EeOHOro
peLeHHUSL.

— oOyuaromerocss TOJBKO €  IMUCBMEHHOTO COTJIacHsl — pojauTesiel  (3aKOHHBIX
IpeJcTaBuTeNIel) MajoJeTHET0 HECOBEPIICHHOJIETHEr0 00ydYarollerocs WIM Ha OCHOBAaHUM
CyZIeOHOTO pellIeHusl.

3. XpaHeHnue, 00padoTKa M MCIOJIb30BaHME EPCOHAIBHBIX JAHHBIX

3.1. TlepcoHanbHBIe NaHHBIC paOOTHHUKOB M oOydaromuxcs MBOY IO AT xpaHsarcs Ha
OyMaXHBIX ¥ DJEKTPOHHBIX HOCHTENSX, B CIEUUATbHO MPEIHA3HAYEHHBIX IS OITOrO
MOMEIEHUIX, B MeCTaxX 00eCreUnBaIOINX 3alIUTy OT HECAHKIIMOHUPOBAHHOTO JOCTYTIA.

3.2. B mporiecce XpaHeHuUs IEPCOHANBHBIX TaHHBIX paOOTHUKOB 1 oOyyatomuxcs MbOY
JO AT  momkHBI 00ecIeunBaThC:

— TpeOOBaHHMS HOPMATHBHBIX JIOKYMEHTOB, YCTaHABIWBAIONIMX TIPaBWJIa XPaHEHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPAHHOCTh UMEIOIIMXCS JTAHHBIX, OTPAaHUYEHHUE JOCTyNa K HUM, B COOTBETCTBHUH C
3aKoHoJaTenbCcTBOM Poccuiickoi @enepannu 1 HacTosimuM [lonoxenunem;
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— KOHTpPOJb 3a [JOCTOBEPHOCTHIO U IIOJHOTOM  MEPCOHAIbHBIX  JAHHBIX,  HX
perynspHoe 0OHOBJIEHHE U BHECEHUE 110 Mepe HEOOXOJUMOCTH COOTBETCTBYIOIINX U3MEHEHHH.

3.3. JlocTym K mepcoHAIBHBIM JJaHHBIM pa0OTHUKOB U o0y4atonuxcs MbOY 10 JIAT
HUMEIOT:

— IUPEKTOD;

— 3aMECTUTEIb JUPEKTOPA;

- METOJMCTHI,

-[I€1aroru- OPraHu3aTophl;

- ICJIONPOU3BOUTED;

- OyxranTep (IepcoOHaTbHBIC JAHHBIE TOJIBKO PAOOTHUKOB);

— 3aBEAYIOUINIl X034HCTBOM (IIEPCOHAbHBIE JaHHbIE TOJIBKO PAOOTHUKOB, HAXOISAIINXCS B
UX HEMOCPEACTBEHHOM IOJYMHEHNH, 110 HAIIPABJICHUIO JESITEIbHOCTH);

— MEeJaroru JAOMOJIHUTENBHOTO 00pa3oBaHus  (TOJBKO K IMEPCOHAIbHBIM JIAHHBIM
00y4aroImuXxcs CBOETO AETCKOTO OOBEAMHEHHUS).

3.4. Ilomumo nun, yka3zaHHeiXx B M. 3.3. Hactosmero [lomokeHus, mpaBo AOCTyma K
NEPCOHAIBHBIM JTAHHBIM PAOOTHHKOB M O0YYaIOIIUXCS UMEIOT TOJBKO JIUIA, YITOJTHOMOYEHHBIE
JICHCTBYIOIIUM 3aKOHOATEIbCTBOM.

3.5. Jluma, wuMeromue JIOCTYH K TEPCOHANBHBIM JIAHHBIM O0O0S3aHBl HCIOJIB30BaTh
NePCOHAIbHBIE JaHHbIE PAOOTHUKOB U OOYYaIOIIUXCS JIMIIB B IENAX, AJI KOTOPBIX OHU OBLIN
IIPEJOCTABIICHBIL:

3.5.1. IlepconanbHble AaHHBIE OOYYAIOIIMXCS MCHONB3YIOTCS JUISl IEJel, CBSI3aHHBIX C
OCYIIIECTBJIEHUEM Yy4eOHO-BOCIIMTATEIBHOIO Ipolecca. AJMHUHUCTpalMs M IEJaroruueckue
pabotnuku MBOY O JAT UCIIONIb3YET TMEpPCOHANbHBIE TaHHBbIE A1 (HOPMHUPOBAHUS
KJIACCOB, COCTaBJICHUsI yYEOHOIO IJlaHAa, COCTABJIEHUS OTUETOB B BBILIECTOSLINE OpraHU3AIH,
dopMHpOBaHUs pPA3MUYHBIX 0a3 JAaHHBIX, JUIS BO3MOXKHOCTH IOAJEPKHUBATH CBS3b C
poaUTENSIMU (3aKOHHBIMU MIPEICTaBUTENSIMH), YUIUTHIBATh OCOOEHHOCTH O0YYarOLIUXCsl IPH €ro
00y4YeHHH U BOCIIUTAHUHU.

3.5.2. TlepcoHanbHble JaHHbIE pAaOOTHHKA WCIONB3YIOTCA JUIS IEJeH, CBA3aHHBIX C
BBINMOJIHEHHEM TPYIOBBIX (yHKImMi. Axamunucrpaus MBOY JO JAT  wucnons3yer
NepCOHAIbHBIE JaHHbIE, B YACTHOCTH, (POPMUPOBAaHUS Y4eOHOrO IUIaHA, COCTABIIEHUSI OTYETOB B
BBILLIECTOSIIIME OpraHu3anuy, (HOpMUPOBAHUS pa3IMYHBIX 0a3 JaHHBIX, MPOABHKEHUS
pabOTHUKOB MO cyk0e, yCTaHOBJIEHHS pa3mepa 3apriaTel. Ha OCHOBaHMHM IepCOHANbHBIX
JTAHHBIX pellaeTcss BOIPOC O JOMycKe paboTHHKAa K MH(POpPMAIKHU, COCTABIISAIONLIEH CIyxeOHY0
TalHy.

[Tpu npuHATUYN pelIeHUH, 3aTparuBaroINX HHTEpeckl pab0THUKA, aIMUHUCTPALIUS HE UMEET
IIpaBa OCHOBBIBATHCS HA NMEPCOHATIBHBIX JAHHBIX, OTYYEHHBIX UCKIIOYUTEIBHO B pE3yJIbTaTe UX
ABTOMATH3UPOBAHHON 0OpabOTKM WM D3JIEKTPOHHOTO mosyueHus. PaboTomarenb Takxke He
BIIpaBe NMPUHUMATh PEIlIeHUs, 3aTparuBarolre HHTepeckl pabOTHUKA, OCHOBBIBAsICh HA JAHHBIX,
JOITYCKAOIUX IBOSIKOE TOJKOBaHME. B cilydae ecim Ha OCHOBAaHMM IEPCOHAIBHBIX JaHHBIX
HEBO3MOKHO JIOCTOBEPHO YCTaHOBUTH KaKoH-1nOo (akt, paboromarens mpesiaraet pabOTHUKY
IIPEJICTaBUTh IMCbMEHHBIE PA3bICHEHUS.

3.6.  IlepconaybHble JaHHBIE PaOOTHUKA OTPAXKAIOTCSA B JIMYHOM KapTOUKe PabOTHUKA
(dbopma T-2), koTOpas 3amoaHSAETCS TOC]e U3/IaHus MIPUKa3a O ero mpueMme Ha padoty. JIndnabie
KapTOukH pabOTHUKOB XpaHATCS B CHENHMAIbHO OOOPYAOBAaHHBIX HECrOpaeMbIX IIKadax B
andaBUTHOM mnopsaake. JIMUHbIE Jea U JIUYHbIe KapTOUYKH PaOOTHUKOB XPAaHATCA B OyMa)kKHOM
BUJE B MalKax B CIEHUATBHOM celde, DOCTyn K KOTOPOMY HMEET NeNIONPOU3BOJHUTENb H
nupektop MbOY 1O JJIT.

3.7. IlepcoHanbHble TaHHBIE COTPYAHUKOB MOTYT TAaK)K€ XPAHUTHCS B AIEKTPOHHOM BHJIE
B JIOKQJIbBHOW KOMIBIOTEpHOU ceTh. [locTOsIHHBIN MOCTyM (B Mpeaesiax CBOCH KOMITETCHIIMH) K
AIIEKTPOHHBIM 0a3aM JaHHBIX, COJEPXKALIUM IePCOHANbHBIC JaHHbIE PAOOTHUKOB, HMEIOT
tonbko ammuuuctpamuss MBOY O JOAT. Moctyn apyrux paOOTHHUKOB K TMEPCOHATBHBIM
JAHHBIM ~ OCYIIECTBIISICTCSI HA OCHOBAaHMM IHCBMEHHOTO pas3pelleHuss paboTHHKA W
pacnopspkenus aupekropa MbBOY 10 JIAT.
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3.8. I[Taponu ans gocTyma K 3MeKTpoHHOU 0a3ze mamHbix MBOY 10 JUIT
YCTaHABIMBAIOTCA JTUPEKTOPOM U COOOIIAIOTCA WHIUBUAYAIbHO COTPYIHUKAM, HMEIOUINM
JOCTYN K NEPCOHAJIBHBIM JaHHBIM COTPYJHUKOB. V3MeHeHue mapoiyiell MPOMCXOAUT HE PEKE,
yeM 1 pa3 B Tpu Mecs1a.

3.9. KomupoBath ¥ 1enaTh BBIMUCKHA U3 MEPCOHATBHBIX JTAHHBIX PaOOTHUKA pa3periaeTcs
UCKJTIOYUTENIHO B CIY>KEOHBIX LEISX C MUCBMEHHOTO pa3pelieHus pabOoTHHKA U JIHUPEKTopa
MBOY 10 OAT.

3.10. IlepconanbHble HaHHBIE 00YUYaAIOLIErOCs OTPAXKAIOTCSA B €r0 JIMYHOM Jelie, KOTOpOoe
3amoJIHACTCS Mocie M3/aHus npukaza o ero 3auucienus 8 MbBOY IO HJAT. Jluuneie nena
oOydaromuxcsi  (GOpMHUPYIOTCS B Mankax AETCKUX OOBEAWHEHUH, IOCTYN K KOTOPHIM HUMEET
apvuauctpanus MBOY 10 JJAT wu negaroru AOMONHUTEIHHOTO 00pa3oBaHMUS.

3.11. Benenne MTUYHBIX JIeNT ¥ OTBETCTBEHHOCTh 32 COXPAaHHOCTh JIMYHBIX JIET BO3JIOKEHO
HA Me/1aroroB JOMOJIHUTEILHOT0 00pa30BaHusl.

3.12. Yactnuno cBeneHUs 00 OOydaromUXcs COIEpKATCS B IKypHaie ydyera pabOThI
nejarora JIONOJHUTENIBHOTO O0pa30BaHUS, PYKOBOAMUTEIS OObEIUHEHHS, Kylda 3aHOCATCS
[eJaroroM JIONOJHUTENbHOrO oOpa3oBaHus. KypHan yuyera paboThl  mejarora
JOTIOTHUTEILHOTO 00pa30BaHUs, PYKOBOAMTENS OOBEAMHEHHS XPaHATCS B METOJUYECKOM
KaOMHEeTE B CIIEIHATIBHOM IIKady.

3.13. IlepconanbHble AaHHBIE OOYUYAIOMIMXCS MOTYT TaK)Ke€ XPaHUTHCS B DIECKTPOHHOM
BUJE B JIOKAIBHOW KOMITBIOTEPHOW ceTH. [IpaBo MONHOTO JOCTyma K AIIEKTPOHHBIM 0Oa3am
JMaHHBIX, COAEpXKAIUM TEpCOHAIbHBIE JaHHbIE OOYYaIOIIUXCS, HMEET aJAMHHHCTpAIlHS.
OcranbHble MeAarorniyeckue padOTHUKNA MMEIOT JIOCTYIl TOJBKO K TOM MH(pOpManuu, KOTopas
UM HeoOXoAuMa B Mpeiesax UCIOMHEHUS UX JOLKHOCTHBIX 00s13aHHOCTEH.

3.14. Tlapomu nocrtyma kK 0aze JaHHBIX YCTAHABJIMBAIOTCS IUPEKTOPOM H COOOIIAIOTCS
WHAUBUAYaAIbHO pa0OTHHUKAM, UMEIOIINM JIOCTYI K IEPCOHAIBHBIM JIaHHBIM COTPYAHUKOB.

3.15. KommpoBarh ¥ [enaTh BBINUCKH W3 TEPCOHANBHBIX JAaHHBIX OOYYaIOIIMXCS
pazpemiaeTcsi UCKIIOYUTENFHO B CIYXKEOHBIX IIENIIX C MHUCbMEHHOTO pPa3pelieHHs] pOoauTeNen
(3akOHHBIX TpeacTaButeneit) u nupekropa MbOY 10 IJIT.

4. Ilepenaua nepcoHAJBHBIX JAHHBIX

4.1. Tlpu mepenauye NepcoOHANBHBIX JAHHBIX PaOOTHUKOB M oOywaromuxcs MBOVY J1O
JAT npyrum ropugudeckum u ¢usndeckuM munam MBOY JIO AT nmomkeH coOmtonath
cienyromre TpeooBaHus:

4.1.1. TlepconanbHble AaHHBbIE PaOOTHHKA, OOYYAlOMIErocss HE MOTYT OBbIThb COOOIIEHBI
TpeTbeil cTOpoHe ©€3 MNHCbMEHHOIo corjiacus pabOTHUKA, poauTenedl  (3aKOHHBIX
IpeJCcTaBUTENIel) HECOBEPIICHHOJIETHETO (MajoJjeTHEro) oOyd4aromierocs, 3a HCKIIOUEHHEM
CIIy4aeB, KOTJa 3TO HEOOXOJUMO ISl MPEAYNPEXKACHUS yTPO3bl )KU3HHU U 310pOBbI0 pPaOOTHHKA,
o0yJaromerocs, a Takke B CIIy4asix, YCTAHOBIEHHBIX (heiepaibHbIM 3aKOHOM.

4.1.2. Jluma, moTydaroniye NMepCcoOHAbHBIC JaHHbIe pa0OTHUKA, O0YYAIOMIEToCs TOJKHBI
MPEIyNpexRaaTbCss O TOM, YTO DTHU JAaHHBIE MOTYT OBITh HCIIOJNB30BAHBI JUIIb B LENSAX, IS
KoTopbIx oHU coolbmieHsl. MBOY IO AT nmomkeH TpeOoBaTh OT 3THUX JIUI[ MOATBEPKICHUS
TOTO, YTO 3TO MpaBUJIO coOmoaeHo. Jluma, modydaroniye nepcoHaabHbIE JaHHbIE pabOTHHKA,
obOyyJaromerocss 00s13aHBI COOJIONIATh PEKUM KOHPHUIACHIIMATHHOCTH. JlaHHOE MOJI0KEeHHUE He
pacmpocTpaHsieTcsi Ha OOMEH TepCOHAIBHBIMU JAaHHBIMH pPaOOTHUKOB B  TIOPSJKE,
YCTaHOBJIEHHOM (heZiepaaibHbIMU 3aKOHAMHU.

4.2. Tlepenava mepCOHANBHBIX JAaHHBIX paOOTHHKA, 00YYaIOMIEroCs €ro MPeICTaBUTENISIM
MOXET OBITh OCYLIECTBJICHA B YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJATEIbCTBOM IOPSIKE
TOJIbKO B TOM 00BbeMe, KOTOPBIH HEOOXOAUM JUIsl BBIIIOJIHEHUS YKa3aHHBIMHU IPEICTaBUTENSIMU

uX (QyHKIHH.

5. [IpaBa paboTHHKOB, 00yYaIOUIUXCS HA 00ecneYyeHUe 3aIUThHI EPCOHATbHBIX JAHHBIX
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51. B memsax oOecnedeHus 3alIUThl NEPCOHANBHBIX JTAHHBIX, XpaHAINXCS B
MBOY 1O JAT, paGoTHukM, poautenu (3aKOHHBIC TMPEACTABUTEIN) MAJIOJICTHETO
HECOBEPIICHHOJIETHETO 00yUaloMIerocsi, UMEIOT MPaBo:

5.1.1. [TonyyaTs moJHYIO HHOOPMAITHIO O CBOMX MEPCOHAIIBHBIX IAHHBIX U X 00paboTKe.

5.1.2. CBoboaHOro OECIIaATHOrO JOCTyNa K CBOMM IE€PCOHAIBHBIM JAaHHBIM, BKJIOYast
IIPaBO Ha MOJy4yeHue KOMuM J1000ii 3anmucH, coaepxaiiiell nepcoHallbHbIe TaHHbIe paOOTHUKA, 32
UCKITIOYCHHUEM CIIydaeB, MPEAyCMOTPEHHBIX (enepanbHbiMu 3akoHaMU. [lomyueHue ykasaHHOMN
nH(pOpPMaIIMK O CBOMX MEPCOHANBHBIX JAHHBIX BO3MOXKHO MPHU JIMYHOM OOpallieHuu pabOTHUKA,
pomuTeneld  (3aKOHHBIX TPEJACTaBUTENC) — K OTBETCTBEHHOMY 3a OpTraHU3AlHMI0 U
OCYIIIECTBIICHUE XPAHEHUS [IEPCOHATBHBIX JTAHHBIX pAOOTHUKOB.

5.1.3. TpeGoBarh 00 WCKIIOUEHWH WM WCIPABICHUH HEBEPHBIX WM HEIMOJHBIX
MEPCOHAIBHBIX JaHHBIX, a TAaKXe JaHHBIX, OOpaOOTAaHHBIX C HapyIIeHHEM TpeOOBaHUI
NEHCTBYIOIIETO 3aKOHOJATENbCTBA. YKazaHHOe TpeOOoBaHME JOJKHO OBITh  0(OPMIIEHO
MMCbMEHHBIM 3asiBieHueM paboTHHKa Ha ums aupektopa MbOY 10 IOAT.

IIpu otkaze mupexkropa MBOY JIO AT wuckiIo4YUTh WIM HUCHPABUTH EPCOHAIbHbBIC
JTaHHBIC pabOTHHKA PabOTHHWK, POIWTENh, 3aKOHHBIM TPEICTABUTEIh HECOBEPIICHHOJICTHETO
oOyJaromierocss UMeeT IpaBO 3asBUTh B MUCbMEHHOM Buje aupekropy MBOY O AT
CBOEM HECOTJIACHH, C COOTBETCTBYIOIIMM OOOCHOBaHHMEM TaKOro Hecoryacus. llepcoHaibHbIe
JaHHbIE  OIICHOYHOTO  XapakTepa paOOTHHUK, pOAWUTENb, 3aKOHHBIH  MPEICTaBUTEINb
HECOBEPIICHHOJIETHETO O0YYarOImIErocsi UMEET IMPaBO JIOTOJHUTH 3asBICHUEM, BBIPAKAIOLIHM
€ro COOCTBEHHYIO TOUKY 3PEHHUSI.

5.1.4. Tpebosars 00 um3Bemenun MBOY JIO JAT Bcex num, KOTOpbIM paHee ObUIH
COOOIIIeHbl HEBEpPHBIC WM HEMOJHbIC MEpCOHAIbHBIE JaHHbIE pa0OTHHKA, O0ydaromerocs 000
BCEX MPOM3BEICHHBIX B HUX MCKIIFOUCHUSX, UCIIPABICHUSX WU JOMOJTHEHUSX.

5.1.5. O6xanoBaTh B cyjie JitoOble HelpaBoOMepHbIe JeiicTBus win 6e3neiictsus MOV J10
JAT  npu 06paboTKe U 3alUTE €ro MePCOHANTBHBIX JTaHHBIX.

6. O0s13aHHOCTH Cyﬁ’beKTa NMEPCOHAJIBHBIX TaHHBIX I10 odecnevYeHuIo A0CTOBECPHOCTH €10
NEePCOHATBHBIX JaHHBIX

6.1. B memnsix obecriedeHnst JOCTOBEPHOCTH TIEPCOHAIBHBIX TaHHBIX PAOOTHUKHU OOSI3aHBI:

6.1.1. Tlpu mpueme Ha padory B MBOY JJO AT mnpencraBisTh yIMOJIHOMOYECHHBIM
pabornukam MBOY JIO AT pmoctoBepHble cBeneHuss o cebe B TOpsaKe U oOBeEMe,
IIPEAYCMOTPEHHOM 3aKoHOAaTenbcTBOM Poccniickoit denepanun.

6.1.2. B cirydae n3MeHeHHs IepCOHAIBHBIX JaHHBIX paOOTHUKA: (paMuiIHs, UMsi, OTYECTBO,
aJpec MecTa >KHUTEJIbCTBA, MACIOPTHHIE MJaHHbBIE, CBEACHHUS 00 OOpa3oBaHHM, COCTOSHUU
310pOBbsl  (BCJIEJACTBHE BBIABICHHS B COOTBETCTBUM C MEAMIMHCKUM  3aKIIOUYEHUEM
MIPOTUBONOKA3aHUH 1JI BBIIOJIHEHUSI paOOTHUKOM €Tro JIOJKHOCTHBIX, TPYJIOBBIX 00sI3aHHOCTEN
U T.II.) coo0marh 00 3TOM B TeueHue 5 pabouux JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B memnsix obecriedeHnst JOCTOBEPHOCTH TIEPCOHANBHBIX TaHHBIX 00yJarOIIXCs:

6.2.1. Pogurenu, 3aKOHHBIE IMPEICTABUTENM HECOBEPIICHHOJETHUX OOYyYaromUXcs IMpH
npueme B MBOY J10 JJJIT mnpenoctaBisitoT ymogHoMoueHHbIM padotHukam MBOY 1O AT
AT nocroBepHble cBeIeHUs O ceOe U CBOMX HECOBEPIICHHONETHUX JIETSX.

6.2.2. B ciydyae WH3MEHEHHUS CBEJICHMI, COCTABIIOUIMX IEPCOHAIbHBIE JaHHBIE
00ydJaromerocs, poauTenu (3aKOHHBIC MPEACTABUTENH ) HECOBEPIIICHHOJIETHETO 00YYarOIIerocs B
Bo3pacTe 10 14 ner o0s3aHBl B TEUEHHE Mecslla COOOMIUTH 00 3TOM YHOJIHOMOYEHHOMY
pabotauky MBOY 10 JI/IT.

7. OTBEeTCTBEHHOCTD 32 HAPpYLICHHE HACTOSIILIEr0 MOJI0KeHHU s
7.1. 3a wHapymeHue Tmopsaka 00paboTku (cOopa, XpaHEHHUs, HCIOJIb30BAHMS,

pacnpoCTpaHEHUsT W 3alIUThl) TNEPCOHAJIBHBIX JaHHBIX JIODKHOCTHOE JIMLO  HECET
aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C JACHCTBYIOIIMM 3aKOHOJATEIbCTBOM.
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7.2. 3a HapylieHHE MNpaBWJI XPaHEHUs U UCIOJb30BAaHUS MEPCOHATIBHBIX JAHHBIX,
MOBJIEKIIIEE 3a CO00M MaTepHaNbHBIA yIIepO paboTomaTento, paOOTHHUK HECET MaTepUaTbHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JACUCTBYIOLUIUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

7.3. MarepuanbHblii yiiepd, HaHECEHHbIH CYOBEKTY MEepCOHANBHBIX JAaHHBIX 32 CUeT
HEHAJISKALLEr0 XPaHEHUsI U UCII0JIb30BAHUS [IEPCOHANIBHBIX JAHHBIX, MOJIEKUT BO3MEILEHUIO
B MIOPSJIKE, YCTAHOBIEHHOM JICHCTBYIOIIUM 3aKOHO/AATEIbCTBOM.

7.4. MBOY O [IOJAT BopaBe OCYIIECTBISATH O€3 YBEIOMIICHHS YIOJHOMOYCHHOTO
opraHa Mo 3allliTe MpaB CyOBEKTOB NEPCOHAIBHBIX JAHHBIX JHIIb O0OpaOOTKY CIEIYIOIINX
NEPCOHAIbHBIX JaHHBIX:

— OTHOCSIIMXCS K CyOBEKTaM IMEepPCOHAIBHBIX JaHHBIX, KOTOPBIX CBSI3BIBAIOT C OMEPATOPOM
TPYZIOBBIE OTHOIICHUS (PabOTHUKAM);

— MOJYYEHHBIX OIEpAaTOPOM B CBSI3U C 3aKIOYEHHEM JIOIOBOPA, CTOPOHOM KOTOPOTo
ABIISIETCS. CYOBEKT MEePCOHATIBHBIX JTaHHBIX (00yYaroIuiicsa U JIp.), €clii NepCoHalIbHbIE JaHHbIE
HE PacHpOCTPAHSAIOTCSA, a TAKKe HE MPEAOCTABIISIOTCS TPETHUM JMIaM 0e3 coriacusi CyObeKTa
MEPCOHANBHBIX JIaHHBIX U HCIIOJIB3YIOTCA OIMEpPaToOpoOM HCKIIOUUTENBHO JUIS HCIIOJTHEHUS
YKa3aHHOT'O JIOrOBOPA U 3aKJIFOUEHUS JJOTOBOPOB C CYObEKTOM NEPCOHAIBHBIX JaHHBIX;

— SIBJISIOIIUXCS OOIEAOCTYITHBIMU NTEPCOHATBHBIMU JIAHHBIMU;

— BKJIIOYAIOIIUX B c€0sl TONBKO (paMIIUM, UMEHAa M OTYECTBa CYOBEKTOB NEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOJMMBIX B LIENSAX OJHOKPATHOI'O MPOMYCKa CyOBbEKTa MEPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPHUIO0 00PA30BATENLHOTO YUPEKACHUS UM B UHBIX aHAJOTMYHBIX IIEIISX;

—BKJIIOUEHHBIX B HH(OPMALIMOHHBIE CHUCTEMBbl MEPCOHANBHBIX JaHHBIX, HMEIOIIUE B
COOTBETCTBUU C (enepanbHBIMM 3aKOHAMU CTaTyC (QelepalbHbIX aBTOMATH3WPOBAHHBIX
MHPOPMALIMOHHBIX CHCTEM, a TakXe B TOCyJapCTBEHHbIE HMH()OPMAIIMOHHBIE CHCTEMBI
NEPCOHANBHBIX JAHHBIX, CO3/laHHblE B MEJIAX 3allUThl OE€30MaCHOCTH TOCYAapcTBa H
00I11IeCTBEHHOTO MOPSIKA;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUS CPEJCTB ABTOMATHU3ALUU B COOTBETCTBUH C
denepanbHBIMU 3aKOHaMU WM HMHBIMH HOPMAaTHBHBIMU IPaBOBBIMU akTaMu Poccuiickoii
denepaluy, yCTaHABIMBAIOIUMHE TpeOOBaHMUs K OOecleyeHHI0 0e30IMacHOCTH MepPCOHAIBHBIX
JAaHHBIX MPU UX 00pabOTKe U K COOIOICHHUIO MTPaB CYObEKTOB MEPCOHANBHBIX JaHHBIX.

Bo Bcex ocrampHbIX cnyyasx omneparop (aupexktop MBOY O AT wu (um)
YIOJHOMOYEHHbBIE UM JIMIIa) 00s13aH HANpaBUTh B YIOJIHOMOYEHHBIM OpraH IO 3alluTe MpaB
CyOBEKTOB MEPCOHAIBHBIX IaHHBIX COOTBETCTBYIOIEE YBEIOMIICHHE.



