o0ureo6pasoBaTebHasi LIKOA2 Ne6»

IMOJOXKEHUE
0 pafoTe ¢ NepcOHAJIbHBIMH JAHHBIMH PA0OTHHKOB, 00y4aKOLIHXCH
M UX poauTeneil (3aKOHHBIX NIpeacTaBHTe el )

1. ) OO0wmue MoJIoKEeHH S

1.1. Hacrosimee IlosioxkeHue ycraHaBnuBaeT Mopsaok paboter MbOY
«CpenHsasa obmeobOpazoBarenbHast 1mkoa Ne6 », nanee — OV, ¢ LeIblo MONTy4YeHus,
00paboTKH, XpaHeHWsl WU : Iepefadyd JOKYMEHTOB, COJEpXaIluX CBEICHHS,
OTHECEHHBIE K I[EPCOHAJIBHBIM JaHHBIM pPaOOTHHUKOB, OOyYaroOUIUXCS U UX
ponutenell (3aKOHHBIX MPEACTaBUTENIEH ).

1.2. Ilens Hactosimero [lonoxeHus — 3ammra MNEPCOHATBHBIX JAHHBIX
pabOTHUKOB U 00YUAIOIIMXCS U UX POAUTENICH OT HECAHKIIMOHMPOBAHHOTO TOCTYTIA
¥ pasriaineHus. llepconanbHble JaHHBIE ABISIOTCS KOHPUACHIIMAIBHON, CTPOTO
oxpasseMol unpopmanueir.

1.3. Hacrosmee ITonoxenue paspaboTaHo B cooTBeTcTBUU ¢ KOHCTHUTYIHEH
Poccniickoit ®enepanyy, TpynoBeiM xonekcom Poccuiickoit @eneparuu (rin. 14
«3ammra NepcoHaTbHbIX JaHHBIX paboTHHKaY), PenepaibHbIM 3aKkoHOM oT 27.07.2006
Nel52-@3 «O nepcoHallbHBIX AaHHBIX», DenepanbHbiM 3akoHOM OT 25.07.2011 N
261-®3 "O pBHecennn usMmeHeHuil B Denepanbubiii 3akoH "O MEPCOHANBHBIX
JaHHBIX" U IPYTMMH JeHCTBYIOMUMH HOPMATHBHO-IIPABOBBIMH aKTaMU.

1.4. B mnactosmem [IonoXe€HMH WCHONB30BaHBI CIEAYIONIME TEPMUHBI U
OIpee/ICHUS:

[Tepconanenele naHHblE pabOTHHKa — Jrobas wHbOpMalMs, OTHOCIIAACT K
Onpefie/leHHOMY (u3udeckoMy nuuy (paboTHHKY), HeoOxomumas OV B cBs3u ¢
TPYAOBBIMU OTHOILEHHUSIMH, B TOM 4HCIe, PaMUIUS, UM, OTYECTBO, I'OJ, MECHLI,
AaTa W MECTO POXICHMS, aJIpec, CeMeHHOe, COLMaIbHOE, HMYIIECTBEHHOE
OJIOXKeHHe, 00pasoBaHue, IpodeccHs, T0X0Abl pabOTHHUKE, Apyras HHPOPMALIHSL.

Ilepconanpupie maHHBIE O0ydYalromerocss — WHQPOPMALHs, KacaroIIascs
KOHKPETHOTO 00yuarolerocsi, Kotopas Heobxomuma OV B CBS3H ¢ OTHOIICHUSMH,
BOSHUKAIOIIUMU  MEXAY  POOUTENAMH  (3aKOHHBIMH  TPE/CTABUTENSIMN)
oOyuaromerocst u QY.

O6paboTKa nepcoHaNnbHbIX JaHHbBIX — AeHCTBUS (Onepali) ¢ epCOHATEHBIME
AaHHBIMY, BKJIIO4as CUCTEMAaTHU3ALMIO, HAKOIUIEHHE, XpaHeHHe, KOMOWHUPOBaHME,
yTouHeHHe (OOHOBIEHHE, U3MEHEHNE), UCIOIB30BAHKE, PACIIPOCTPAHEHUE (B TOM

vhcne Tepenady, obesnuuuBaHue, GIOKMPOBAHUE, YHUYTOXKEHHE IT€pCOHAIBHBIX
NaHHBIX.



3ammTa NepcOHANBHBIX JaHHBIX — JIEATENIbHOCTh YIIOJHOMOYEHHBIX JIUI IO
O0ECTIeUeHHIO C ITIOMOIIBIO JIOKAJIBHOTO PpEryJIHpOBaHUsA Topsaka o0paboTku
IEpCOHANBHBIX JIaHHBIX M ofecledeHHue OpraHn3alMOHHO-TEXHUYECKUX Mep
3alUThl  MHGQOpPMaLUMH  OT  HENpPaBOMEpPHOTO  JOCTyNa,  YHUUYTOXXEHHS,
MOAX(UIIMPOBAHUS, OJIOKHpPOBaHUS, KOITMPOBaHUS, peI0OCTaBICHNU,
pacmpoCcTpaHeHHs..

KondunenunansHas nndopmarus — 3to nHGopMarus (B JOKyMEHTHPOBAaHHOM
WX DJIEKTPOHHOM BHJIE), JOCTYI K KOTOPOHM OTrpaHMYMBAETCS B COOTBETCTBHU C
3aKOHOJAaTeNbCTBOM Poccuiickoit @enepanuu.

II. [lokymeHTBI, coaep:rauine CBeAeHHUs, COCTABJAIOLIHE MEePCOHAIbHbIE
' JaHHBbIE

2.1. JloKyMeHTBI, coaepiKalllie CBEJeHUs, HeOOXOAWMBIC I 3aKIIOUYCHHUS,
M3MEHEHHUs] WY IIpEKpaIeH s TPYIOBOro JOTOBOpa ¢ pabOTHUKOM:
- IIaCTOPT;
- IOKyMEHTHI 00 00pa3oBaHuU, KBATU(DUKALIUH;
-MEIMIMHCKash KHW)XKa C MEIULMHCKUM 3aKIIOYeHueM 00 OTCYTCTBHH
IIPOTUBOIIOKAa3aHUN JUIsl 3aHATUS KOHKPETHBEIM BUIOM JESITeNLHOCTH B
00pa30BaTEIILHOM YUPEKIECHUH;
- CTPaxoBOE CBUETENBCTBO TOCYJaPCTBEHHOT'O TICHCHOHHOTO CTPaX0OBaHUS;
- MHH;
- IOKyMEHTBl BOMHCKOI'O y4eTa;
- IOKYMEHTHI O CYAHUMOCTH.
2.2. JIoKyMeHTBI, copepKallipe CBeJeHUA, HeOOXOAUMBIE I IPEAOCTABICHUS
paboTHMKY rapaHTHH M  KOMIIEHCAIMM, YCTAHOBIEHHBIX  JEHCTBYIOIIMM
3aKOHOJATETHCTBOM:
- JOKYMEHTHI O COCTaBE CEMBH;
- TOKyMEHTHI 0 OepeMeHHOCTH PaOOTHHUIIEI;
- TOKYMEHTBI O BO3pacTe MaJIOJICTHUX JIETElH;
- IOKyYMEHTHI O MecTe 00ydYeHus JeTei.
2.3. JIOKyMeHTHI, cojepXalllie CBEICHHs, HEOOXOAMUMBIE Ui pean3aliy
KOHCTUTYIIHOHHOTO NpaBa Ha MNoJydyeHHe olllero o6pa3oBaHus, B TOM YHCIE
3aKJIIOYEHHsI TOrOBOPa C POAUTENAMH (3aKOHHBIMHU NPEACTABUTENIAMH ):
- JOKYMEHTBI, YIOCTOBEPSIOIUH JTUYHOCTh 00yYaroIerocs (CBUAETENILCTBO
0 POXIECHUM UITH aCIIOPT);
-JOKYMEHT O MOJy4YeHnn 00pa3oBaHusl, HEOOXOIUMOTO [JIs MTOCTYIIJIEHHUS B
COOTBETCTBYIOIIMH KJ1acc (JIMYHOE JIeJI0);
-MeIMLIUHCKAs KapTa;
- CIIPaBKa O MECTe MPOXKUBAHHS.
2.4. JloKyMeHTBI, Conepxallue CBeAeHHs, HeOOXOAUMBIe NS IIPENOCTABICHUS

o0yd4aiolemMycs TapaHTHH ¥ KOMIIEHCALMH, YCTAHOBJICHHBIX JEHUCTBYIOIIUM
3aKOHO/IaTEeNbCTBOM:

- JOKYMEHTEI O COCTaBE CEMbBH,



-IOKYMEHTBI O’ COCTOSTHUY 310POBbs (CBeeHNs1 00 HHBAIMIHOCTH, O HAINYUU
XpOHUYECKUX 3a00neBaHUi U T.11.);

-JIOKYMEHTEI, TIOJTBEPXAAIOIIHe IPaBO Ha AOIMOJIHHUTE/bHbIE I'apaHTUU U
KOMIEHCAIli [0 ONpeleNieHHBIM OCHOBAaHWSM, IIPEeLyCMOTPEHHBIM
3aKOHOJATEIHLCTBOM (POIUTENN-UHBANU/bI, HEMoJHas CeMbs, peOeHOK-
CUPOTA U T.I1.)

III. COop n 00pabdoTka NepcoHAJIbHbIX JAHHbIX AAHHOTO PadOTHHKA

3.1. TlepconannpHble HaHHBIE pa0OTHHKA OTHOCHTCS K KOHGUIEHIWANHHON
uHpopmaruu. [ nWia, MOMYyYUBIIEro AOCTYN K TEepCOHAJIBHBIM JaHHBIM,
00s13aTeNbHBIM SIBJISIETCS TpeOOBaHWE HE JOMYCKaTh PacHpoCTpaHEHUE AaHHOM
nHpopManuy 6e3 cornacus pabOTHHMKA, a TAKXKe NPH HAJIMYHUM WHOTO 3aKOHHOTO
OCHOBaHHMsA. TpeOoBaHusi Hpu 00pabOTKEe MEPCOHAIBHBIX JAaHHBIX PpabOTHHKA
ycraHoBieHbl cr. 86 TpymoBoro kxomekca P® u He momyiexxaT U3MEHEHUIO U
UCKIIIOYEHHIO.

3.2. B uensx obecneuenus npas U cBoOOA vesoBeka U rpaxxaanuHa OY mpu
00paboOTKe MepCOHANBbHBIX JaHHBIX paboTHHKA 00s3aHa cOOJONaTh CileAylOLIne
ob1mye TpeOoBaHHS: ‘

3.2.1. O6paboTka nepCoOHATBHBIX JAaHHBIX PaOOTHHKA MOXKET OCYIIECTBIISITHCS
UCKIIIOYUTEIIPHO B LeNsIX o0ecnedeHuss COOJIOAEHUs 3aKOHOB W HMHBIX
HOPMATUBHBIX IIPaBOBBIX aKTOB, OOY4YEeHHH W TPOJABHXKEHHUH 10 Cclyx0e,
o0ecriedeHuss JUYHOH O0e30MacHOCTH, KOHTPOJSl JesSTeNIbHOCTH, KOJUYeCTBa U
Ka4yeCcTBa BBINONHSAEMOU paboThl U olecreueHus: coxpaHHOCTU umyinectBa OV,
pabOTHUKA U TPETHUX JIMII.

3.2.2. O6paboTka IEpPCOHAJBHBIX MAHHBEIX MOXET OCYIIECTBIATHCS JIIS
CTATUCTHYECKMX WJIM UHBIX HAY4YHBIX M CIyXeOHBIX Heledl Hpu YCIOBUHU
00s13aTeIbHOr0 00e3TMYNBaHUS NIePCOHANTBHBIX JaHHEIX.

3.2.3. MudopmMalus o ImepcoHaNbHEIX NAaHHBIX pabOTHHKA IMPeIOCTaBIsSETCS
IIKOJIE YCTHO, JUOO ITyTeM 3allOJIHeHUs Pa3UYHBIX aHKET, OIPOCHBIX JHCTOB,
KOTOPEIE XPaHATCS B JIMYHOM aene. Eciu mepcoHanbHbIe HaHHBIE paboTHWKA
BO3MOXHO ITOJIyYUTh TOJIBKO Yy TPETbeW CTOPOHBI, TO PabOTHUK MOJDKEH OBITH
yBENOMJIEH 00 5TOM HE MEHEee YeM 3a TpU paboyuuxX AHS U OT HErO AOJKHO OBITH
MIOJTyYEHO IMCbMEHHOE coryiacue (00 MUCHPMEHHBIH OTKa3), KOTOpoe pabOTHHK
JODKeH JaTb B TeUeHUWe MATH paboyumx MJHEHW C MOMEHTa IOJyYeHHUs
COOTBETCTBYIOLIEr0 yBeAOMIEeHUs. B mnuceMeHHOM yBenomyieHun OV B e
OUpEKTOpa coo0IaeT pabOTHHKY O LeJsiX, MPEANnoiaraeéMblX HCTOYHUKAX U
crocobax  MOJy4YeHHs MEepCOHANBHBIX  JaHHBIX, XapakTepe [OJJIeXkKaIluX
NIOJTYYCHHIO TIEPCOHANBHEIX JaHHBIX (HallpuMep, opopMIleHHe 3ampoca B yueGHoe
3aBeJiIcHUe O MOMIMHHOCTH JAOKyMeHTa 00 00pa3oBaHWM U T.I.) U ITOCIEICTBUIX
OTKa3a pabOTHUKA JaTh MMCHMEHHOE COrIaCHe Ha MX MOJydYeHHe.

3.2.4. Illxona He MMeeT MpaBO MOJy4aTh W OOpabaTeIBaTh NMEpCOHANLHBIE
NaHHble PabOTHUKA, KacalOLIMecss PacoBOM, HALMOHANLHOW NPHUHAIIEKHOCTH,
NIOJTUTHYECKUX B3IJIS0B, PEJTMTUO3HBIX MU (QUIOCO(PCKUX YOKISHHIM, COCTOSHUS
3I0pOBBS, W YAaCTHOM XKM3HU. B cilydasx, HemoCpeACTBEHHO CBS3aHHBIX C



BOIIPOCAMH TPYJIOBBIX OTHOLIEHHUH, B COOTBETCTBUHU cO cTaTheil 24 KoHcTUTyuu
Poccuiickoit denepaiviu paboToaatelsb BIpaBe Moj1y4aTs U o0pabaTeiBaTh JaHHEIE
O YaCTHOM U3HU paOOTHHUKA TOJIEKO C €r0 HUCEMEHHOI'O COIJIacHs.

3.2.5. lllkona He mMeeT mpaBa MoOIy4daTh U 00pabaTblBaTh IEPCOHAJIBHBIE
naHHble PabOTHUKA O €ro WIEHCTBE B OOINECTBEHHBIX OOBEOUHEHUSX WU €ro
Ipo(COIO3HOM  JesTEeThbHOCTH, 3a HCKJIIOYEHHEM CcllydaeB, IpPeayCMOTPEHHBIX
¢denepanbHBIMH 3aKOHAMH.

3.2.6. Ilpu npuHITHY pelIeHNH, 3aTparuBaioIINX HHTEpeCh pabOTHUKA, IIKOJIa
HE UMeeT NpaBa OCHOBBIBATHLCS Ha MEPCOHANBHBIX JaHHBIX paOOTHUKA, TOITYYeHHBIX
UCKIIFOYUTENBHO B pe3ynbTaTe HMX aBTOMAaTU3UPOBAHHOW o0paboTKu uIn
3NeKTPOHHOTO MONTYYEHHUSI.

3.3. Ilpu noctynnenun Ha paboTy pabOTHUK IMpefoCTaBiseT IIKOJe
CIIEYIOIIME TOKYMEHTBI, COIEp3Kalllie epcoHabHbIE aHHbIe 0 cebe:

- MACIOPT WX UHON JOKYMEHT, yIO0CTOBEPSIIOLINI JTMUYHOCTB;

- TPYAOBYIO KHIDKKY, 32 UCKJIIOUYEHHEM CllydaeB, KOIJa TPyAOBOH JOroBOp
3aKIIOYaeTcsl BIepBhle WM pabOTHHUK MOCTymaeT Ha paldoTy Ha YCIOBUAX
COBMECTUTENNBCTBA;

- CTPaxoBOE CBUAETENBCTBO FOCYJAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

- JOKYMEHTBI BOUHCKOT'O y4ueTa — JJI1 BOGHHOOOS3aHHBIX U JINII, TOJIeXKAIIIX
IPU3bIBY HA BOEHHYIO CIIYXKOY;

- JJOKyMeHT 00 00pa3oBaHMH, O KBAIH(UKAINK WIA HATHIUH CIIeIHaTbHBIX
3HaHUHN IpHU ITOCTYIJICHUH Ha 'paboTy, TpeOYIOLlylo ClNeUUaNbHBIX 3HAHUN WITH
CIELUANIBHON MIOJITOTOBKH;

- CTIPaBKY O CyJIUMOCTH.

3.4. 3anpemaeTcs TpeOOBaTh OT JIMLA, IOCTYMAIOILETO Ha paboTy, JOKYMEHTEI
IIOMHAMO TIpedyCMOTpeHHBIX TpynoseiM kxoaekcoMm Poccuiickoit ®enepanuy,
WHBIMY (QefepalbHBIMU 3aKOHaMHU, yKka3aMu [Ipesunenta Poccuiickoit enepanuu
u nocranoBiaeHusMHU [IpaBurenscrBa Poccuiickoit ®eneparun.

3.5. Ilpm 3aKitoueHUH TPYJOBOTO HOTOBOPA U B XOJ€ TPYAOBOM JEATEILHOCTH
n1s  obecredeHWss TapaHTHH M KOMIIGHCAIMH pPa0OTHUKY, YCTaHOBJIEHHBIX
OEUCTBYIOIIUM 3aKOHOAATEIbCTBOM, MOXET BO3HUKHYTh HEOOXOAUMOCTE B
IIPEIOCTABIEHUU pabOTHUKOM JOKYMEHTOB:

- 0 BO3pacrTe JeTel;

- 0 OEPEMEHHOCTH JKEHIIUHEL,

- 00 UHBAJIUIHOCTH,

- O JOHOPCTBE;

- O COCTaBe CEMbH;

- 0 HEOOXOOUMOCTH yXOa 32 OOJIBHBIM YIEHOM CEMBH,

- IpovHe.

3.6. ITocre Toro, kak GyneT NPUHATO PEllEHHe O PHEME Ha paboTy, a TAKXe
BIIOCJICJICTBUH B NPOLECCE TPYNOBOH AEATEIHHOCTH, K ILOKyMeHTaM COJEPIKaALIUM
IIEPCOHAIIbHBIE JaHHBIE PaOOTHUKA, OYIYT OTHOCHTBLCS:

- TPYZOBOH JIOTOBOD;

- IOIOJIHUTENbHBIE COMJIAIIEHHUS K TPYJOBOMY IOTOBODY:;

- IPHKa3 O IIpueMe Ha paboTy;



- IPUKa3bl O MOOLIPEHUAX U B3bICKAHUSAX;

- MEIMIIMHCKHE TOKYMEHTHI,

- MpUKa3bl 00 M3MEHEHUU YCIOBUH TPYAOBOIO 1OrOBOPA;

- KapTodka yHHbHIIIpoBaHHOU hopmbl T-2, yTBepXKAEHHAsA MTOCTAHOBIEHUEM
IN'ockoMmcraTta Poccuu ot 05.01.2004 Nei;

- IpyTre JOKYMEHTEI.

IV. Coop u 06paboTKka nepcoHaTbHBIX JaHHbIX 00y4alowmerocs

4.1. Bce nepcoHasbHBIE NaHHbIE HECOBEPILEHHOJIETHEr0 OOy4arouierocs 1o
MIOJTyUYeHUs] UM OCHOBHOTO OO0IIero oOpa3oBaHUsl MOXHO IIOJIy4aTh TOJBKO Y €ro
ponutenedi  (3aKOHHBIX mpexacTaButTenel). Ecnu  mepcoHanbHble  JaHHBIE
06yJaIOIIerocs BO3MOXHO IOJNYYHMTh TOJBKO Y TPeTheil CTOPOHBI, TO POIUTENH
(3aKOHHBIE TIPENCTABUTENH) O00YYaIOIIErocs MOJIKHBI ObITH YBEJOMIIEHE 00 3TOM
3apaHee. OT HUX JTOJHKHO OBITH MONYYEHO MUChMEHHOE COTJIallleH!e Ha TOJyYeHHe
NEPCOHAIBHBIX  JAHHBIX : OT TpeTbed cropoHbl. Poautenu  (3aKOHHBIE
NpeACTaBUTENN) OOydYaroIIerocs IOJDKHBI ObITh IPOMH(GOPMUPOBAHBI O ILEJNX,
MIpeanoiaraeéMpIx UCTOUYHHKAX U CIoco0ax MoiyyeHUs MepCOHANBHBIX JaHHBIX, a
TaKKe O XapakTepe TMOJUIeKANNX TOJYYSHHIO TIEPCOHANBHBIX HaHHBIX U
IOCIIEACTBUSX OTKa3a JIaTh MMCEMEHHOE COTJIache Ha UX IOydYeHHe.

4.2. Bce nepcoHanbHbIe JaHHbBIE HECOBEPIICHHOIETHEr0 00YHAIOLIErocs mocie
IONY4YeHUs] UM OCHOBHOro obuero o0pa3oBaHMs WM COBEPIICHHOJIETHETO
o0ydJaromerocsi MOXHO IIOJy4aTh TOJNBKO y HEro camoro. Eciu mepcoHanbHEBIE
JaHHBIE TaKoro 00y4aroIierocss BO3MOXKHO MOIYYUTh TOJNBKO y TPEThel CTOPOHBI,
OT OH JOJDKeH OBITH yBeoMIIeH 00 3ToM 3apaHee. OT HEro JOHKHO OBITh ITOJTyYEHO
IIMCEMEHHOE COINIache Ha MOJTyYeHHe MePCOHANBHBIX NaHHBIX OT TPEThel CTOPOHHL.
Taxol o6yuaromuiics: ToJHKeH OBITH MPOUH(OOPMHUPOBAH O LIEJISX, TIPEANoIaracMbIxX
HCTOYHUKAX JaHHBIX, a TakkKe O XapakTepe NOMIeKAIUX [MOIYICHHIO
IIEPCOHAJIBHBIX JAHHBIX U MOCAEACTBUIX OTKa3a JaTh MUCEMEHHOE COTJIacHe Ha WX
HOJy4YeHHe.

4.3. B cootBerctBUH co cT.24 Konctutyuuu PO OV BrhpaBe oCyIlIEeCTBIATE
cbop, mnepemauy, YHHUYTOXXEHHE, XpaHEHUE, HCIOIb30BaHUE HH(POPMALUY O
IOJUTUYECKHUX, DPENIUTHO3HBIX, IpYyrux yOeKIeHWH YacTHOM JKHW3HH, a TaKkke
uHGOpPMalMK, Hapyllalomed TaidHy Iepenucky, Tele(OHHBIX [I€PErOBOPOB,
TIOYTOBBIX, TeJIErPadHBIX U UHBIX COOOLICHUH 00YYarolerocs ¢ ero MUCbMEHHOIO
COTJIACHS (cornacus ponuTesnen (3aKOHHBIX npejcTaBUTeNeit)
HECOBEPILICHHOJIETHETO O0YYaIOUIerocsi 10 IOJy4eHUs WM OCHOBHOTO OOIIETo
obpasoBanusi), popma ompenensiercss 4.4 c1.9 MepepanpHoro 3akoHa «O 3amuTe
MePCOHABHBIX JaHHBIX» WA HA OCHOBAHHMHU CYJIEOHOTO peIlleHusI.

V. XpaHeHne H 3alUHUTAa NEPCOHAIBHBIX JAHHBbIX paﬁOTHl/lKOB " OﬁyanOllll/IXCﬂ

5.1. IlepconanesHble naHHBIE PAOOTHHKOB XPAHATCS HA GyMa)KHBIX HOCUTEIAX,
B IOMEIICHUSX IIKONBI B mkadax U celdax. Jluunple nena u kaprouku T-2



YBOJICHHBIX PaOOTHUKOB JI0 MCTEYEHHUs TEKYLIEro KaJeHAGpHOIO rojia XpaHiTCs B
ceiide, a 3aTeM IepealoTCsl B ApXUB IIIKOJIBL.

5.2.IlepcoHanbHble TaHHbIE 00YYAIOILIErocs OTPaxarTcs B €ro JIMYHOM Jelle,
KOTOPOE 3aNoJHsAeTCA Mociie U3JaHusl PrKa3a O ero 3a4MCJIeHUH B IIKOMy. JINYHbIe
nena oOydaromuxcs B aqaBUTHOM NOpsiiKe (HOpMHUPYIOTCS B Ialkax KIaccoB,
KOTOpBIE XPaHSTCS B CIIELUAIEHO 000pyAOBaHHBIX IIKadax.

5.3. KonkpeTHble 0053aHHOCTH 110 BEJEHUIO, XPAHEHWIO JUYHBIX [l
paOOTHHUKOB, 3aIlOJIHEHWIO, XPAaHEHWIO U BbIau€ TPYAOBBIX KHUXEK, HHBIX
JIOKYMEHTOB, OTPa)KalOIIMX MepPCOHaNbHbIe NaHHbIe PAaOOTHUKOB, B TOM YHCIIE IO
XPaHEHHUIO JIMYHBIX [ieJ YBOJEHHBIX pabOTHUKOB, BO3JAraloTcs Ha cekperaps
IIKOJIBL.

5.4. B OTHOLIEHWH  HEKOTOPbIX  JOKYMEHTOB  JIeHCTBYIOIIUM
3aKOHOJATeNLCTBOM PoccuiickOi Mesepalimyi MOTYT OBITH yCTAHOBJIEHBI HHBIE
TpeOOBaHHS XpaHEHUs, YeM TpeaycMoTpeHo HactosummM [lonoxennem. B Takux
clydasx  clIeJyeT  pyKOBOACTBOBAThCS ~ MpaBWUJIaMH,  YCTaHOBJIEHHBIMU
COOTBETCTBYIOIMM HOPMATHMBHEIM 8KTOM.

5.5. IlepcoHanbHbIe TaHHBIE PAOOTHHUKOB, XPAHSIIKECS B 2JIEKTPOHHOM BHUJE,
ITOJUIeXKAT 3allUTe IPOrPAMMHEIMU cpeAcTBaMu. K HUM OTHOCATCS pa3rpaHUdeHus
IpaB [OOCTyMa K 3JIEKTPOHHBIM pecypcaM, MapojibHas —UJeHTUGhUKAIMSL
[I0JIb30BATENIed  3JIEKTPOHHOW CHUCTEMBl JOKyMEHTOOOOpOoTa |  MaposbHAas
UIeHTUUKaUKs [oJIb30BaTeNell npu Bxoje B MHGOPMAIMOHHYI cucteMy. [lox
pasrpaHHYeHUeM IpaB JOCTyIla IIOAPa3syMEBaeTCs OpraHu3alys JOCTyIa
pPabOTHHUKOB IIKOJEI TOJBKO K TOMY CETMEHTY HH(GOPMALIUH, KOTOPBIH HEOOX0AUM
IUIsL BBITOJTHEHUS CBOUX CITy’K€OHBIX 00s3aHHOCTeH. KaxknoMy paOOTHHKY HIKOJIEL,
HUMEIOIIEMY JOCTYTI K JIEKTPOHHOMN 0a3e NepCcoHaTbHBIX JaHHBIX, HA3HAYAETCS ero
UHAMBUAYAJIBHBIN JTIOTUH [UIs1 BXOJla B CUCTEMY U YHUKAJIBHBIA MapoJib, H3BECTHEIH
TOJIKO  CaMOMy  IIOJIb30BareNro. PaboTHuUKaM  3ampelmaeTcsl  pasriiamarh
YHMKaJIbHBIE ITAPOJIH AJIS1 BXO/a B CHCTEMY.

VI. 3amura uHdopmanuu o nepcoHANbHBLIX JAHHBIX

6.1. COTpyIHUKH ILIKONBI, UMEIOIIHE MOCTYIl K IEPCOHANBLHLIM JaHHBIM,
00s13aHbl IPUHUMATH HEOOXOVIMbIEe OPTraHU3ALMOHHBIE U TEXHUYECKUE MEPHI I
3alIUTHl IEPCOHANBHBIX JaHHBIX OT HENPaBOMEPHOIO WM CIIyd4allHOro HOCTyIa K
HUM,  YHUYTOXE€HMs, MOAUQUUUPOBaHUS, OJOKUPOBaHWS, KOMHMPOBAHUS,
PacIpoCTpaHeHHUs, @ TakKXe OT HMHBIX HENPaBOMEPHBIX NEHCTBUH B OTHOLIEHHU
JaHHOU HH(OpMAaLIHH.

6.2. CexpeTapb 1 1aOOpPaHT KOMITHIOTEPHOIO KJIACCa OCYIIECTBIISIOT:

- OTpaHUYEHHE CETEBOIO JOCTYIIA JJIsl ONPeeICHHBIX OJIb30BaTENIEH;

- OPraHM3alUI0 KOHTPOJI TEXHUYECKOIO COCTOSIHUSI KOMITBIOTEPHOU TEXHUKH
Y YPOBHEM 3allIUTH] U BOCCTAHOBIICHUS HH(MOPMALIUHY;

- MNPOBEACHME PEryJIPHOIO KOIMPOBAHHUA WHMOPMAIMH HA HOCUTENH,
CO3JaHUe PE3EPBHBIX KOIHM 0c000 BaXKHOW MH(DOpMAIIHH;

- BeJICHHEe ayuTa NeCTBHUM 1OJb30BaTelel U CBOCBpEMEHHOE OOHAPYKEHHE
(bakTOB HECAaHKIIMOHHUPOBAHHOTO JOCTYIIA K HHMOPMAIIHH.



6.3. PabOTHHMKY IIKOJIBI, UMEIOIINE NOCTYIl K IePCOHAIBHBIM JaHHBIM, IIPH
IIOJB30BAHUH JOCTYIIOM B ceTh MHTepHeT 00s3aHbl MPUHUMATh MAaKCHMAaJIbHBIE
MepBI TI0 obecTieueHHI0 0€30MacHOCTH:

- WCIIONB30BaTh AHTHBUPYCHOE NporpaMMHoe obecrnedeHue (¢ peryaspHBIM
OOGHOBJICHHEM BHPYCOB);

- He JOIyCcKaTh paboTaTh Ha CBOE aBTOMATU3MpPOBaHHOE pabouyee MECTO JIUL,
He MMEIOIUX MMpaBa JOCTYTIa K JaHHBIM;

- HE OCTaBJIATH He 3a6J0KMPOBaHHBIM CBOW KOMITBIOTEP B Hepabouee Bpems;

- CBOEBPEMEHHO COOOIIATH JTAGOPAHTy KOMITBIOTEPHOT'O KJlacca O CiIy4dasx c6os
B paboTe CeTH, MapoJbHOU UASHTU(PUKAIUH U T.J.

VII. [lepeaaua nepcoHaJLHBIX JAHHBIX PAGOTHHKOB H 00y4YaIOMHXCS

7.1. Tlpu mepenave nepcoOHANBbHBIX JaHHBIX PAOOTHUKHU ILKOJIBI, MMEIOLIKE
JOCTYII K TIEPCOHANBHBIM JIaHHEBIM, JOJDKHBI COOTIOIATh ClleAyoNie TpeOOBaHH):

7.1.1. He coobmaTh mepcoHabHBIE NaHHBIE pabOTHUKA M 00ydaroIierocs
TpeThell CTOpoHe ©Oe3 MUCHBMEHHOro corjacusi paboTHHKA, OO0y4arolerocs,
pomuTeneil (3aKOHHBIX TMpeacTaBUTeNleld) oOydarolerocs, 3a HUCKIIIOYEHUEM
CIy4aeB, Korma 3To HeoOXOAUMMO B LENAX MNPeNyNpeXAeHUs Yrpo3bl XKHM3HU H
3JI0POBBIO  paboTHHMKAa U oOydwarollerocs, a TakXe B [ApPYIrUX Clydasx,
IIpeIyCMOTPeHHBIX TpynoBeIM konekcoMm Poccuiickoit denepanuy MM HMHBIMH
benepanbHBIMU 3aKOHAMH.

VYuuteiBasi, uto TpynoBo#t komekc Poccuiickonl Penepauuy He ONpEnEseT
KPUTEPUHU CUTYALIMA, TPEACTABISIOIINX YI'PO3Y KU3HH WM 3J0POBbIO PaOOTHUKA U
obyuaromerocs,0OY B KaXIOM KOHKPETHOM Cilydyae JeJlaeT CaMOCTOATENIHHYIO
OLICHKY CEpPhE3HOCTH, HEMUHYEMOCTH, CTEIleHW Takoi yrpossl. Eciu xe Jynno,
oOpaTHBLIeECS ¢ 3alpoCOM, HE YIOJHOMOYEHO (eaepalbHbIM 3aKOHOM Ha
HOJIy4YeHHE MEPCOHANBHBIX JAHHBIX paboTHHKAa WK ofyd4atomierocs, JHO0
OTCYTCTBYET MUCEMEHHOE coryiacue paboTHHKA, 00y4aroLEerocs Uiu ero poguTenei
(3aKOHHBIX TMpeJCTaBUTENeH) Ha IIPENOCTaBICHUE €ro IEepCOHANbHBIX CBEICHHH,
60 1o MHeHHIO OY OTCYTCTBYeT Yrpo3a JKU3HU WU 370POBBIO PAOOTHUKA WIIH
oOyuarotiemycsi,OY o0si3aHa 0TKa3aTh B MPEIOCTABICHUY IEPCOHAIBHBIX TaHHBIX
LY.

7.1.2. He coobiate nepcoHalbHBIE AaHHbIEe paboTHMKa ¥ 00ydarollerocs B
KOMMEpPUYECKHUX LeJsIX 6e3 ero NMCbMEHHOI'0 COIIACHs.

7.1.3. [IpenynpeaAnTh JIHII, TTOTYyYaIONINX MEPCOHANBHBIC JaHHBIE paOOTHUKA U
o0y4aromerocsi, 0 TOM, YTO 3TH JJaHHbIE MOT'YT OBITh UCIIOIB30BaHEI JIUIIE B LENSX,
JUTSL KOTOPBIX OHM COOOIIICHBI.

7.1.4. OcyuiecTBNATh Nepejlady NePCOHANbHBIX AaHHBIX B Mpeaeax UIKOJbl B
CcOOTBeTCTBHH ¢ HacTosAmM [lonoxenuem.

7.1.5. He 3anpammBatrs HHOOPMALIMIO O COCTOSHUY 3I0pOBbs pabOTHHKA, 32
UCKIIIOYEHNEM Te€X CBEICHUM, KOTOpPHIE OTHOCSATCA K BOIPOCY: O BO3MOXXHOCTHU
BBIITOJIHEHUS] paOOTHUKOM TPYIOBOHM (PyHKIUH.

7.1.6. IlepenaBaTe mnepcoHaNbHBIE JaHHbIE pPaOOTHWKA MPEACTABUTEIIO
paboTHHKa B TOpPSOKE, YCTaHOBICHHOM TpyHOBBIM KoaekcoM Poccuiickoi



Denepauun W HacrosmwM [loJOXKEHWEM, W OrpaHUYMBATB 3Ty WHOOPMAIHIO
TOJNBLKO TEMM IEPCOHANLHBIMU JTaHHBIMHI PabOTHHKA, KOTOPblE HEOOXOAMMBI IS
BBIMOJIHEHUS YKA3aHHBIM IIPEJICTABUTENIEM €0 (PYHKIHH.

7.2. BHyTpeHHMH TOCTYN K NEPCOHATBHBIM JaHHBIM PaOOTHUKOB.

[lpaBo mgocTyna K ITEPCOHANBHBIM JaHHBIM paboTHHKa 0e3 NOoIydYeHHs
CIEIIMANBHOTO pa3pellieHNs UMEOT:

- IUPEKTOP ILKOJIBI;

- CeKpeTaph;

- 3aMEeCTUTENN JUPEKTOpa IIKOJIB;

- Ipe/IceIaTeNb MPOQPCO03HOTO KOMUTETA,

- pyxoBoautenu mpeaMmeTHbIXx [IIMO (TOIBKO K NEpPCOHAIBHBIM JIAHHBIM
nearoriyeckux paboTHUKOB cBOel 00pa3oBaTeapHOH 00J1aCTH);

- caM paGOTHHK, HOCUTENb JaHHBIX.

7.3. BHYTpeHHUH MOCTYN K MEPCOHANBHBIM JIaHHBIM OOYyYalolUXcs U HX
poauTeneii 6e3 MmoaydeHus CIelHabHOTO pa3pellieHNs UMEIOT:

- IUPEKTOP IIIKOJIBI;

- 3aMECTHUTENN PyKOBOAMUTENS 00pa30BaTEILHOTO YUPEXKACHHS;

- COLlMaJbHBIH NeJaror;

- CeKpeTapb

- YYUTEb-TICUXOJIOT;

- YUUTENb-JIOTOIIEeT;

- OTBETCTBEHHBIH 3a OecIuiaTHOe TUTaHue,

- KJIACCHBIE PYKOBOIUTENH (TOJIBKO K MEPCOHAIILHBIM JaHHBIM O0y4aromuXcs
Y pOAMTEINIel CBOEro Kiacca).

7.4. Ilo nuceMeHHOMY 3alpocy, Ha OCHOBAaHHWY IIpUKa3a pPyKOBOAWTEIS
00pa30BaTeFHOrO YUYPEXKJEHUs, K IIePCOHAIBHBIM JaHHBIM pabOTHUKOB U
o0ydarommxcst MOTyT OBITH NOMYIIEHBI JINIIA B IIPe/ieiaX CBOSH KOMITeTEHIINH.

7.5. BHemHui noctynm.

K 4ncioy MaccoBbIx OTpebuUTeNnel NepcoHaabHbIX JAHHBIX BHE IITKOJIBI MOYXHO

OTHCCTH I'OCY JapCTBCHHLIC U HErOCY IapCTBCHHEIC (byHKI_II/IOHaJ'IBHBIG CTPYKTYPHI:
- HAJTOT'OBLIC MHCIICKIIUU,

- IPAaBOOXPAHUTEIBHBIC OPTaHbI;

- OpraHbl CTATHCTHKH;

- CTpaxoOBble areHTCTBa,;

- BOGHKOMATHI;

- OpPraHsl COIIMANBHOTO CTPaXOBaHUs;

- IEHCUOHHbIE (HOHJIBI;

- MOZAPA3IeNIeHUS] MYHHUUMITAIBHBIX OPraHOB yIIPaBIeHHSI.

7.6. lpyrue opranu3aiiu.

Caenenus o paboTaroleM COTPYAHUKE WM YXKe YBOJEHHOM, 00YYaroIeMCs
YyYeHUKe WIM 3aKOHUUBIIEM OOydeHHE MOTYT OBITh INPEeNOCTABJIEHBI APYIoi
OpraHmu3alyy TOJIBKO C IHMCBMEHHOIrO 3ampoca Ha OJlaHKe « OpraHu3aluud ¢
IPUTTONKEHUEM KOIUM 3asBICHUs paOOTHHKA, 00YyYalOIIerocss WM 3aKOHUYMBILIETO
obyuenre. OTBeThl Ha MUCHMEHHBIE 3alPOCHI IPYTUX OPTaHU3alUi U yIpexIeHH it
B Ipefieax WX KOMIIETEHLUMH U NPeJOCTaBICHHBIX MMOJHOMOYHN  JAIOTCSA B



NMCHEMEHHOM (opMe Ha OJIaHKe LIKOJBI U B TOM 00BbEME, KOTOPBIA MO3BOJISET HE
pasriallaTh M3JIMMIHUNA OOBEM IEPCOHANBHBIX CBEJEHUH O paboTHUKAx H
oOyJaromuxcs.

7.7. PonCTBEHHUKY U YIEHBI CEME.

[lepcoHanbHble AaHHBIE MOTYT OBITH MPEAOCTABIIEHBl POIACTBEHHUKAM HIIH
YJIeHaM €0 CEMbBH TOJIBKO ¢ MUCEMEHHOTO pa3pellieHust caMoro pabOTHHUKA.

7.8. TpeboBauus n.5.1. IlonoxeHus He MOANEKAT U3MEHEHHIO, UCKITIOUCHHUIO,
TaK Kak SBISIIOTCSA O0SM3aTEeNbHBIMU JUIS CTOPOH TPYAOBBEIX OTHOLIEHUH Ha
ocHoBanuH cT. 88 TpymoBoro koxekca Poccuiickoit Penepanuu.

VIII. O6s13anHocTH paboTHHKA U paboToaaTe/s

8.1. B nensix obecredeHus JOCTOBEPHOCTH MEPCOHAIBHEIX JAHHBIX PaGOTHHK
00s13aH:

8.1.1. Ilpu npueme Ha pa60Ty MPeIOCTaBUTH IIKOJIE IOJIHBIE JOCTOBEPHEIE
JIaHHBIE O cebe.

8.1.2. B ciiyuae u3MeHeHus CBeIEeHNH, COCTABJIAIOLIMX EPCOHANIbHbIC IaHHBIE,
CBOEBPEMEHHO B CPOK, HE ITPEBBIIIAIOIINN 5 pa6oq1/1x JHeH, TpeloCTaBUTh JaHHYIO
MHQOPMALHIO CEKPETAPIO LIKOJIBIL.

8.2. Jlns obecrnieueHust JOCTOBEPHOCTH IIEPCOHATBHBIX JaHHBIX 00y4YaroIuecs,
pomuTeny (3aKOHHBIE MMPENCTABUTENN) HECOBEPIIEHHOJIETHHX OOYYarOLIMXCH M0
HOJyYEHHUS] IMH OCHOBHOTO 001t1ero 00pa3oBaHus 00sI3aHbI:

8.2.1. TIlpemocraBnste OV TouHble cBemeHMs o0 cebe (CBOMX
HECOBEPIICHHOJIETHUX JETAX).

8.2.2. B ciryyae u3aMeHEHHs CBEAEHUN, COCTAB/ISAIOIINX EPCOHAIBHBIC TaHHBIE
COBEpIIEHHOJIETHETO 00YYaIOIIErocs, OH 00s3aH B TeueHUe MecsIa COOOIUTE 00
BTOM CEKpPEeTaplO LIKOJIBI.

8.2.3. B ciiyyae u3aMeHEeHHs CBEAEHUMN, COCTABIIAIOIINX IIEPCOHANIbHBIC TaHHbBIE
o0ydJaromerocsi, pOAUTENH (3aKOHHBIE IIPEICTABUTENH) HECOBEPLIEHHOJIECTHETO
o0y4aroIerocs [0 IOJy4YeHHss UM OCHOBHOIO oO0IIero o0pa3oBaHUs OOS3aHBI B
TEYEHHUE MecsLla COOOILIUTh 00 3TOM CEKPETApIO LIKOJIEI.

8.3. IlpemocraBmenrie pal0OTHUKY WM OOyd4arolleMycsd  TapaHTHH M
KOMIIEHCAIl1H, MPETyCMOTPEHHBIX JIEWCTBYIOIIMM  3aKOHOJATENBCTBOM,
OCYIIECTBIIIETCA C MOMEHTA IMPeIOCTABIEHUSI COOTBETCTBYIOILUX CBEACHUM, €CIIH
WHOE HEe MPETYCMOTPEHO IeHCTBYIOIKUM 3aKOHOAATEIIbCTBOM.

8.2. OV o6s3aHO:

8.2.1. OcyIecTBIATH 3aLIUTY TIEPCOHANBHBIX JTaHHBIX PAOOTHUKOB.

8.2.2. O6ecneunTs XpaHeHUE MEPBUYHON YUETHOU NOKYMEHTALUU IO y4YETy
TpyZa U ero OIuUiaThl, K KOTOPOH B YAaCTHOCTH, OTHOCSTCS AOKYMEHTHI IO YYeTy
KaJpoB, TOKYMEHTHI IO y4YEeTy HCIIONB30BaHUS paboyero BPEMEHHM U pacueToB C
paboTHUKAMH 110 oIiaTe Tpyaa U ap.

8.2.3. Ilo nucbMeHHOMY 3asiBIEeHHIO pabOTHUKA He To3/1Hee Tpex padoumx
IOHEU co JHS MOJauyM 3TOTO 3asIBJCHUS BbIIATh KONIUH JOKYMEHTOB, CBSI3aHHBIX C €ro
paboToii (komuu mpuKasza o npueMe Ha paboTy, IPUKa30B O NIepeBoAax, IIpruKasa oo
YBOJIEHEHUH C pabOThI; KOTIHIO ¥ BBIITUCKHU U3 TPYAOBOM KHIKKH, O IIepHroie paboTh



v 1p.). Konuu mH0KYMEHTOB, CBsI3aHHBIX C pabOTOH, MOJKHBI OBITH 3aBEPEHBI
HaJIEXKAIMM 00pa3oM U IPeI0oCTaBIATECA PaOOTHUKY O€3BO3ME3IHO.

IX. [IpaBa cy0OBLEKTOB NMEPCOHAIbHBIX IAHHBIX 110 00€CIIeYEHHI0 3AIHThI
NEePCOHAIbHBIX JAHHBIX

9.1. B mensx ofecriedeHus: 3allIUTHl MEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS B
OV, paboTHUKH, OOyYalOUIMecs, POTUTENN (3aKOHHBIE INPEJCTABUTENN) HMMEIOT
IpaBo Ha:

9.1.1. Tonnyro uHOpMALIHIO 00 WX IEPCOHANBHBIX JaHHBIX U 00paboTKe 3THX
TaHHBIX.

9.1.2. CBoGoaHBI OecriaTHBIA JOCTYIl K CBOMM IE€PCOHAJIBHBIM JAHHBIM,
BKJIIOYAs [IPABO HA MOJIydeHHe KON IF000M 3amicH, cojiepiKalieil mepcoHalbHbIE
JaHHble pabOTHHKA, 32 UCKIIIOUECHUEM CITydaeB, PeAyCMOTPEHHBIX (eaepalbHEIM
3aKOHOM.

9.1.3. OrnpeneneHne: CBOMX MNpeACTaBUTENEH s  3alIWTHl  CBOHX
TIEPCOHANIBHBIX JIaHHBIX.

9.1.4. TpeGoBaHue 00 HWCKIIOYEHMM WJIM MUCIPABICHUM HEBEPHBIX HIIH
HETOJIHBIX MMEePCOHaNBHBIX NaHHBIX. [Ipu oTkaze OY- UCKIIOYUTEL WU HUCIIPABUTH
IIepCOHANIbHBIE TaHHbIe pa0OTHUKA WITH 00YyYaroLIerocss OH UMeeET IPaBo 3asBUTh B
MUCBMEHHON (hopMe AUPEKTOPY IIKOJBI O CBOEM HECOIIACHU C COOTBETCTBYIOIIMM
000CHOBaHHEM TakKoro Hecorjacus. llepcoHanbHBIE JaHHBIE OLIEHOYHOIO
xapakTepa paGOTHHK, 00y4aioUIUiACs, pOUTENH (3aKOHHBIE IIPEICTABUTENN) UMEET
MPaBO JOMOJHHUTH 3asIBJICHHEM, BEIPAXKAIOLIUM €0 COOCTBEHHYIO TOUKY 3PEHHSI.

9.1.5. Tpebosanre 06 m3semennn OY BceX NHUI, KOTOPHIM paHee ObLIM
COOOIEHbI HEBEPHBIE WM HEIMOJHBIE TMepCOHANbHbIE AaHHble pPaOOTHHKA WIIH
oOyuJarorierocs, 000 BceX MPOU3BEACHHBIX B HUX UCKITIOYEHUAX, UCIIPABICHUAX HIIH
TOTIOMHEHUSX.

X. OTBeTCTBEHHOCTD 32 HAPYLIEHHE HOPM, PEryJHPYIOWHX MOJyYeHue,
00paboTKy H 3aLUTY NEPCOHAJIBHBIX JAHHBIX

8.1. Jluila, BUHOBHBEIE B HAapyIIEHUU HOPM, PEryIUPYIOIIUX I[I0IyYEHHE,
00paboTKy M 3allUTy IMEPCOHATBHBIX [aHHBIX paboTHMKa M OOydaroIuxcs,
MIPUBJIEKAIOTCS K AUCHUILTMHAPHON U MaTe€pUalIbHON OTBETCTBEHHOCTH B IIOPSAIKE
YCTaHOBIIEHHOM TpynoBBIM KojekcoM Poccuiickoit @enepanud ¥ HHBIMH
(GenepaIbHBIMH 3aKOHAMM, a TaKXKe IPUBIEKAIOTCS K TIPakJaHCKO-TIPaBOBOM,
aIMUHUCTPATUBHON U YrOJIOBHOM OTBETCTBEHHOCTH B NOPSAKE, YCTaHOBJIIEHHOM
benepaabHBIMU 3aKOHAMM.

IX. 3akawuyuTebHbIC MOJOKEHUS

9.1. Hacrosimee IlTomoxeHue cTynaer B CUIIy C MOMEHTA €ro yTBEPKIACHUS
pukaszoM aupekropa rno OVY.



