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HOJIOKEHHUE
00 apxuBe MYHHMIMNIAJIBLHOT0 OIOI?KETHOT0 IOIIKOJBLHOT0 00pa30BaTeJILHOI0
yupe:xaeHusi 1eTckoro cajga komouunupoanHoro suaa Ne 30 ropoaa Eiicka
MYHHMIUNIAJBbHOTO 00pa3oBanus Eiickuii paiion

1. O0umme moJioKeHus

1.1. ITonoxxenne 06 apxuse (nanee - [lonoxxenne) MBJIOY JICKB Ne 30

r.Eiicka MO Elickuii paiion (nanee
MPUMEPHBIM TIOJIOKEHUEM 00 apXuBe

JIOY) pa3paboTaHO B COOTBETCTBUU C
OpraHU3alllH, YTBEPKICHHBIM IPUKA30M

@enepanbHOoro apxupHoro areHrcrea ot 11.04.2018 r. Ne 42, pykoBoacrtByercs

@enepanbHbiM  3akoHOM oT 22.10.2004 Ne
3aKOHAMH,

Poccuiickon ~ ®Denepanum»,

125-d3 «O0
HOPMATHBHBIMH

apXUBHOM JieJie B
MPaBOBHIMH  AKTaMHU

Poccuiickoit ®@enepannn, cyobektoB Poccuiickoit ®denepannu B chepe apXUBHOIO
Jena U JeJONpOU3BOJACTBA, MPAaBUIAMU OPTaHU3ALMKU XPAHEHUS, KOMIUIEKTOBAHMS,
ydeTa U UCIOJIb30BaHUs JOKYMEHTOB ApxuBHOro (ouna Poccuiickoit denepanuu u
OPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX OpPraHax, OpraHax MECTHOI'O

CaMOYIIPABJICHUA U OPTaHHU3alIUAX.

1.2. Apxus JIOY ocymiecTBisieT mMpueM, yueT U XpaHeHHuEe TOKyMEHTOB,
00pa3yIoIuXCcsl B MPOLECCE €ro AESTENbHOCTH, B COOTBETCTBUHM C YTBEP)KICHHOU

HOMEHKJIATYpOU AEN.

1.3. Apxusn
MYHHUITUTIATBHBIX apXUBOB.

JIOY

BBICTYIIACT

HCTOYHHUKOM KOMIIJICKTOBaHHA

1.4. Opranuzanusi obecrieunBaeT ApXuB MOMENIEHUEM, 000PYI0BaHHEM

U KaJpamu.

1.5. B cnywae peopranuzanuu JIOY apxuBHbIE TOKYMEHTBI, CPOKH
XpaHEHUs KOTOpPhIX HE WCTEKIM, IMepelalTcs Ha XpaHEHHE OpraHu3ali -

IpaBoNpeeMHUKyY. B ciyuae

nmukBuganuu - JJOY

APXUBHBIC HTOKYMCHTLI B

YHOpAAOYCHHOM COCTOAHUU ITOCTYIIAOT HA XPAHCHHUC B MYHI/IIII/IHaJIBHBIﬁ ApXUB.

1.6. OtBercTBeHHbIM 3a ApxuB JIOY Ha3zHayaeTcs ETONPOU3BOIUTEIH
WJIU JIUII0, UCTIOJTHSFOIIEe 00sI3aHHOCTH TI0 JICJIONPOU3BOJICTRY.



2. CocraB n1okymentoB Apxupa JI0Y

2.1. ApxuB JIOY cocTOMT W3 JOKYMEHTOB TMOCTOSSHHOTO U BPEMEHHBIX
(cBbIiie 10 1€T) CpOKOB XpaHEHUS], B TOM YHUCIIE!

- JIOKYMEHTOB, corjacHo  HoMmeHknatypel  gen  JOV: 1o
OpraHU3allMOHHON  paboTe, y4yeOHO-BOCIUTATEIHHON  paboTe, KaapoBOU
JOKYMEHTAIIMN, MEIUIMHCKOMY OOCTY>KUBAHHIO, (PUHAHCOBO-IKOHOMHUYECKOU
NEATEeNbHOCTU, TOKYMEHTAIUU 10 OXpaHe TPY/a;

- JOKYMEHTOB IO JIMYHOMY COCTAaBY OpraHU3alui-NMpeIIeCTBEHHUKOB
(Ipu X HATTUYUN);
- apXWBHBIX (DOHOB JIMYHOTO MPOUCXOKICHHS.

3. 3agaum ApxuBa JIOY

3.1. Apxus JIOY coznan /ist BBIMOJTHEHUS CIEAYIOMUX (YyHKIIMOHATBHBIX
3a7a4:
- MIpUEM, YUYET U XpaHEHUE JTOKYMEHTOB, MPEAyCMOTpeHHBIX Paznenom 2
[Tonoxenus, KOTopble 00pa3yroTcs B mpoiiecce aesrenbHoctu JOY;
- o0OecrieyeHue COXPAaHHOCTH JOKYMEHTOB, CO3/IaHHE€ HOMEHKIIATYPbI
JIOKYMEHTOB, XpaHAIIUXCA B APXUBE;
- UCIOJB30BAHUE JOKYMEHTOB, HAXOASIIMXCA Ha XpaHeHuH B Apxuse JIOY.

4. ®yukuum Apxusa 10Y

4.1. Apxus JI0OY ocymecTBasieT cienytonue GyHKIIUN:

- OpraHu3yer nNpueM JOKYMEHTOB ITOCTOSIHHOIO U BpeMEHHBIX (cBbime 10
JIET) CPOKOB XpaHEHHUs, B TOM YHCIE IO JUYHOMY COCTaBy, OOpa30BaBILIUXCS B
nestenpHocTH IOV,

- Bexer y4yer 10KyMEHTOB, HAXOAUIMXCSI HA XpPaHEHUU B ApXUBE.

- Cucrematu3upyeT M pa3Meliaer JAOKYMEHTHI, [OCTyMaroniye Ha
XpaHeHue B ApxuB, 00pa30BaBIlIKMECs B X0/I€ OCYIleCTBIeHUs aesrenabHoctu JOY.

- [TpoBoauT MeponpuaTHs MO OOECHEUYEHHIO COXPAHHOCTH JIOKYMEHTOB,
HaxoJsumxcs Ha xpaneHuu B Apxuse JJOY.

- OpraHu3yer ¥ MPOBOAMUT HKCIEPTU3Y LIEHHOCTH apXWUBHBIX JTOKYMEHTOB
BpeMeHHBIX (cBbIlIe 10 JeT) CpOKOB XpaHEHHUs B IEJSAX BBIABICHUS IOKYMEHTOB, HE
NOJJIeKAIIMX JAJbHEHIIEMY XPAHEHUIO. OKCHEPTHU3Y LEHHOCTH JOKYMEHTOB B
MB/IOY  ocymiecTBieT MOCTOSSHHO JACWCTBYIOIIAs AKCIEPTHAs KOMMCCHS,
Ha3Ha4YeHHas npukazom 3asenyromiero JJ0VY.

5. IlpaBa u 0013aHHOCTH OTBETCTBEHHOr0 3a Apxus JIOY

5.1. Jlns BBINONHEHUS BO3JOKEHHBIX Ha HEro 3ajad W (QyHKOUi
OTBETCTBEHHBIN 32 ApXUB UMEET MPaBo:
- KOHTpOJIUPOBATh  BBIMOJHEHUE  YCTAHOBJIEHHBIX  MpaBwil  pabOThl €
nokyMeHntramu B /I0Y;



- 3anpamuBathk OT coTpyaHukoB JIOVY ceaenus, HeoOXoaumble Ui pabOTHI
ApxuBa;

- mpencTaBisaTh pykoBoACTBY IOV mnpemiokeHHss HO COBEPIICHCTBOBAHHIO
OpraHM3aly XpPaHEHWs, KOMIUIEKTOBAHUSA, y4eTa U MCIOJIb30BAHMUS JOKYMEHTOB B
Apxuse.

5.2. OTBeTCTBEHHBIH 32 ApXUB 00513aH:
- JlaBaTb pAa3bsCHEHUS M PEKOMEHJAIMM IO BOIPOCAM, BXOJALIUM B
KOMIIETCHIIMIO APXUBA;

- BBIJABATh II0 3alpPOCy APXMWBHBIE KONUU JOKYMEHTOB, apXUBHBIC BBIIIUCKUA U
apXHUBHBIE CIIPABKH, CBSI3aHHBIE C YCTAHOBJIECHHUEM TPYIOBOI'O CTa)a, COLUAIBHOMN
3aIUTON TpaXkJaH, MPeayCMaTpUBAIOIIEd MX NMEHCHOHHOE OOEeCleYeHHue, a TaKxKe
HEOOXOAMMbIE JJIA TMOJY4YEHUs JbIOT M KOMIEHCAllMii B COOTBETCTBHM C
3aKOHOAATENbCTBOM Poccuiickon denepanuu.

6. OTBeTcTBEHHOCTH 32 QYHKUMOHUPOBAHNE APXHBa

6.1. OTBeTCTBEHHOCTb 3a HaJJIeXkKalllee U CBOECBPEMEHHOE BBINIOJHEHHE
ApxuBOM 3a7a4 U (PYHKIUH, TPETyCMOTPEHHBIX HACTOSIIUM TOJIO)KCHHEM, HECET
JIMIIO0, OTBETCTBEHHOE 32 APXMUB.

6.2. OTBeTCTBEHHblE 3a BEJICHHE JEJONPOU3BOJACTBA, MOJATOTOBKY U
NpEJCTaBICHUE JOKYMEHTOB Ha XpaHeHHEe B ApXUB, HA3HAYAIOTCS TMPUKA30M
pykoBogutens JJOY.

6.3. KoHTponb 3a AesTenbHOCThI0 ApXHBa OCYIIECTBIsECT pykoBoauTes JJOY.
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