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0 3aIUTe MePCOHAJBHBIX JAHHBIX PA0OTHMKOB M BOCIINTAHHUKOB
MYHUIIMIIAJIBHOTO 0I0/I’KETHOI'0 JOIIKOJIBHOI0 00Pa30BATE]bHOIO0 YUPEKICHUSI 1eTCKOro
cajga koMOuHupoBaHHOro BHAAa Ne 30 ropoaa Elicka MyHHIIMIIAJIBLHOIO 00pa30BaHUA
Eiickuii paiton

Hacrosmee [lonoxeHue o 3amure NepcoHaIbHBIX JAHHBIX PAOOTHUKOB M BOCIMTaHHUKOB
(manee — ITonoxeHue) pa3paboOTaHO C LENbIO 3aIUThl UH(POPMALUH, OTHOCALIEHUCS K JINYHOCTH U
JMYHOW JKHM3HM pAOOTHUKOB M BOCHHMTAHHUKOB MYHMIIMIIAIBHOTO OIOKETHOTO JOLIKOJIBHOIO
00pa30BaTENILHOTO YUPEXKICHHUs JETCKOTo caja komOuHupoBaHHoro Buza Ne 30 ropoxa Eiicka
MYyHHULIMIIAJIbHOTO 0Opa3oBanus Eiickuil paiion (manee — JIOY), B COOTBETCTBUU C IYHKTOM 1
cratbu 23, cratbel 24 Koncrutyuuu Poccuiickoit ®enepanuu, ['nasoit 14 Tpynosoro xonekca
Poccuiickoit @enepaunu u PenepanbHbiMu 3akoHamu oT 27 urosga 2006 roga Ne 149-d3 «O0
uH(popMalmy, HHPOPMALIMOHHBIX TEXHOJOTHSIX M O 3amuTe uHpopManuu», ot 27 urons 2006
roga Ne 152-@3 «O nepcoHadbHBIX JAHHBIX» U WHBIMA HOPMAaTHBHO-IIPABOBBIMH aKTaMu, OT 29
nexadps 2012 rona Ne 273-03 «O06 obpazosanun B Poccuiickoii deaepaunmy.

1. O0mme moj1o:xkeHUus

1.1. IlepconanbHbie gaHHBIC — JIF0Oass HHGOPMAIIUS, OTHOCAIIASACA K ONPEACIEHHOMY WITH
onpeneNsieMOMYy Ha OCHOBaHMM Takoil uHpopmauuu ¢uzndeckoMmy Juiy (CyOBeKTy
NEPCOHAIBHBIX JAHHBIX), B TOM YHCIIE€ €ro (pamMuius, UMs, OTYECTBO, TOM, MECSI, JaTa U MECTO
pPOXIEHUs, aJpec, CeMeiHOoe, COIMaJIbHOEe, HMYIIECTBEHHOE IOJIOKEHHE, OOpa3oBaHHeE,
npodeccusi, 10X0oAbl, Apyras HHPopMaIusl.

1.2. IlepconanbHble JaHHBbIE pabOTHUKA — MH(OpMalus, HeoOXxoaumas paboTOIATeNIO B
CBSI3M C TPYJOBBIMHU OTHOILIEHUSIMU U Kacaroulasicsi KOHKPETHOTO pabOTHHUKA.

[lepconanbHble JaHHBIE BOCIUTAHHUKOB — MH(pOpManus, Heooxonumas JIOY B cBs3H C
OTHOIICHHUSMH, BO3HUKAIOIIMMHU MEXJIy BOCIHUTAHHUKAMH, €ro pPOIUTENSIMHU (3aKOHHBIMU
npencrasutensmu) u JJOY.

1.3. OO6paboTka MepCOHANbHBIX NOAaHHBIX — JACUCTBHUS (OHEpaluu) € MEePCOHATbHBIMU
JAaHHBIMHM, BKJIIOYasi cOOp, CHCTEMATHU3alUI0, HAKOIUIEHHE, XpaHeHHe, YyTOUYHeHne (0OHOBIIEHHE,
U3MEHEHHUE), HCIOJIb30BaHUE, PAcCIpOCTpaHeHHEe (B TOM uHCie Iepenady), o0e3IHuMBaHUE,
OJIOKMpPOBAaHUE, YHUUTOXKEHHUE IEPCOHATBHBIX JTaHHBIX.

PacnipocTpaneHne nepcoHaNbHBIX JAaHHBIX — JIEHCTBUS, HaIpaBJIEHHbIE Ha Mepenavy
NEPCOHAIBHBIX JAHHBIX ONPEAEIEHHOMY KpYTry JIML (IIepeada NepCOHaIbHBIX JaHHBIX) WM Ha
O3HAaKOMJIEHHE C NEPCOHAIBbHBIMU JaHHBIMH HEOTPAaHHYEHHOTO Kpyra JIHI, B TOM YHCIE
00HapOo/I0OBaHKE MEPCOHAIBHBIX JAaHHBIX B CPEACTBAX MAaccoBOW MH(OpPMALMHU, pa3MelIeHHE B
MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHBIX ~ CETAX WM  NpeJoCTaBleHHEe  JOCTyma K
NEepCOHATBHBIM JaHHBIM KaKUM-TH0O0 HHBIM CIIOCOOOM.

Hcnonb30BaHne NEPCOHANBHBIX JaHHBIX — JAeWcTBUs (Omepalnuu) C IepCOHAIbHBIMU
JAaHHBIMHU, COBEPILAEMbIE ONEPATOPOM B LENAX NPUHATUS PELICHUH WIM COBEPUICHMSI HMHBIX
NEeNCTBUH, MOPOKAAIOMUX IOPUINIECKUE TIOCTIEICTBUS B OTHOLIEHUHN CYyObEKTa MepCOHATBHBIX
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JMAHHBIX WU JPYTUX JUI] JTUOO WHBIM 00pa3oM 3aTparuBaloONIMX IMpaBa W CBOOOJBI CyOBEKTa
MEPCOHANBHBIX JAHHBIX WU IPYTUX JIHII.

OOmienocTynHble  TEPCOHANBHBIE  JIaHHBIE — TEPCOHAJBHBIE  JIaHHBIE, JIOCTYI
HEOTPAHMYEHHOTO KpyTra JIMIl K KOTOPBIM MPEJOCTaBIeH C coriacus CyObeKTa MepCOHATbHBIX
JTAHHBIX WM Ha KOTOPHIE B COOTBETCTBHH C (heJepajbHBIMUA 3aKOHAMH HE PaCIpPOCTPAHSICTCS
TpeboBaHUE cOOI0IeHNs] KOHPUACHIIMATEHOCTH.

1.4. K nepcoHanbHBIM JaHHBIM paOOTHUKA, MOJIy4YaeMbIM paboToAaTENEM U MOAIEKALUM
XpaHEHUIO y paboToaTeNsl B MOPSIAKE, MPEAYCMOTPEHHOM JCHCTBYIONIMM 3aKOHOIATEIHCTBOM U
HactosuM [lonmoxxeHrneM, OTHOCSTCS CIEAYIOIINE CBEACHUS, COACPIKAIMECs B JIMYHBIX JelIax
pabOTHUKOB:

— IACMIOPTHHIE TaHHBIC PAOOTHHUKA;

— VHH;

— KOIUS CTPaXOBOT'O CBUJIETEILCTBA IOCYIAPCTBEHHOTO TEHCHOHHOTO CTPAaXOBaHNUS,

— KOMHS JOKYMEHTa BOMHCKOTO yueTa (IIsi BOEHHOOOS3aHHBIX M JIUI, MOJJIEKAIIUX
IPU3BIBY HA BOEHHYIO CIIyX0Y);

— KomHsI TIOKyMeHTa 00 00pa3oBaHUM, KBATU(DUKAIIMY WU HATUYUH CIICIIUATBHBIX 3HAHUM;

— QHKETHBIC JaHHBIC, 3aIlOJIHCHHBIE PAOOTHUKOM MpHU TMOCTYIUIEHWH Ha paboTy WIH B
nporecce paboTel (B TOM uucie — aBTroOworpadus, CBEACHHS O CEMEHHOM TMOJIOKEHUU
paboTtHuKa, IepemMeHe haMUIuu, HATHYNAU JETEH U MKIUBEHIIEB);

— IOKYMEHTBI O BO3pAcTe MaJOJNETHUX JACTeH U MECTE UX OOYUYCHHS;

— JIOKYMEHTBI O COCTOSIHHH 3J0POBBS ACTEH M JPYTUX POJICTBEHHUKOB (BKJIIOYAs CIIPABKHU
00 MHBAJIHMIHOCTH, O HAJTMYUU XPOHUUYECKUX 3a00ICBaHHU);

— JOKYMEHTBI O COCTOSIHHH 37I0pOBbs (CBeJACHHS 00 MHBAJIMIHOCTH, O OEPEMEHHOCTH M
T.IL.);

— UHBIC JIOKYMEHTBI, KOTOpbhIE C ydeToM crnenu(uku paboTel U B COOTBETCTBUU C
3akoHo/aTenbcTBOM Poccuiickoit denepanuu TOJKHBI OBITH MPEIbsABICHBl PAaOOTHUKOM IPU
3aKJIIOYEHUH TPYAOBOrO JOTOBOpAa WM B TEPUOJ €ro JACUCTBUS (BKJIIOYAsh MEAMIIMHCKUE
3aKJIIOYEHUS, npenbsBisieMble  pa0OTHUKOM — TpU  TPOXOXKIECHUU  00s3aTENbHBIX
MpEeABAPUTEIIbHBIX U MEPUOINUECKUX MEAUIIMTHCKUX OCMOTPOB);

— TPYIOBOI1 10TOBOP;

— KOIMU MIPUKA30B O MpUEMeE, IEPEBO/IaX, YBOJIbHEHUH;

— JIMYHas KapToyka 1o ¢opme T-2;

— 3asBJICHUS], OOBSICHUTEIbHBIE U CITy’KEOHBIE 3aIIUCKU paOOTHHUKA;

— IOKYMEHTBI O MPOXOKACHUH PAOOTHUKOM aTTECTAIMH, TOBBIIICHHS KBATH(PUKAIIUY;

— WHBIE JOKYMEHTBI, COJEpIKallue CBEJIEHHUS O paOOTHUKE, HAXOXKICHUE KOTOPHIX B
JUYHOM Jiere paboTHHKA HEOOXOAMMO sl JOKYMEHTAJIbHOTO O(OpMIIEHUS TPYIOBBIX
MPaBOOTHOIIEHUN ¢ paOOTHUKOM (BKJIIOYasi MPUTOBOPHI Cyla O 3alpeTe 3aHUMAaThCs
MeAarorn4eckoi JesTeNIbHOCTHIO HIIM 3aHUMAaTh PYKOBOJSIIUE TIOJKHOCTH).

1.5. K mepcoHalbHBIM JaHHBIM BOCIHMTAHHUKOB, ToiiydaembiM JIOY u moanexammm
xpanenuto B JIOY B mopsake, NpeayCMOTPEHHOM JEHCTBYIOIIMM 3aKOHOAATEIbCTBOM U
HacTosuM [lonoxkeHrneM, OTHOCSITCSL CIEAYIOIINE CBEISHUs, COACPKAIIMEcs B JIMYHBIX JesIax
BOCIIUTAHHUKOB!

— IOKYMEHTBI, yI0CTOBEPSIOIINE JMYHOCTh BOCIIUTAHHUKA (CBUACTEIIHCTBO O POKICHUN);

— IOKYMEHTBI O MECTe MPOKUBAHMUS;

— JTOKYMEHTBI O COCTaBE CEMbHU;

— MACTOPTHBIE TaHHBIE PoaUTeNel (3aKOHHBIX MPEACTaBUTENICH ) BOCHUTAHHUKA,

— TIOJIUC MEJIUIIUHCKOTO CTPaXOBaHUS,

— JOKYMEHTBl O COCTOSSHUHM 370pOBbSl (CBelA€HHS 00 HHBAIUTHOCTH, O HAIUYHH
XPOHUYECKHX 3a00JIeBaHMI, MEIUIIMHCKOE 3aKITI0YCHHE 00 OTCYTCTBUU MPOTHBOIIOKA3AHUN JIIIst
o0ydeHus B 00pa30BaTEIbHOM YUPEKICHUH KOHKPETHOTO BU/IAa ¥ TUIIA U T.I1.);

— JIOKYMEHTBHI, MOJTBEPKIAIOIINE MPaBa Ha JIOMOJHHUTENIbHbIE TAPAHTUU M KOMIIEHCAIIUU
0 OMPEJIETICHHBIM OCHOBAHUSM, IIPETyCMOTPEHHBIM 3aKOHOIATEIbCTBOM (POAUTETU-HBAIUIBI,
HETOJIHASI CEMbsl, peOCHOK-CUPOTA U T.I1.);
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— HWHBIE JOKYMEHTBHI, COJep)allie NMEepCOHaJbHbIE MJaHHBIE (B TOM  YHCIE
CBEIICHHsI, HEOOXOAMMBIC ISl TPEJOCTaBICHHS BOCIHMTAHHUKY TapaHTUH M KOMIICHCAIWH,
YCTaHOBJICHHBIX JCHCTBYIOIINM 3aKOHOIaTEIICTBOM).
Ponmurenu (3aKOHHBIE PEACTABUTENN) MOTYT COOOLIUTH HHBIE CBEJICHUS, C KOTOPHIMH CUUTAIOT
HY>XHBIM 03HaKOMHTbH paboTHUKOB JJOY.

2. OcHOBHBIE YCJI0BHS NPOBeAeHUs 00pa00TKH MEePCOHAIBHBIX JaHHBIX

2.1. 10Y ompenenser o0beM, conuepkaHHe 00padaThIBAEMBIX MEPCOHATIBHBIX ITaHHBIX
paOOTHUKOB W BOCHMTAHHUKOB, pPYKOBOACTBYsch Koncturyumeit Poccuiickoit deneparum,
TpynoBem koaekcom Poccuiickoit @enepanuu, denepanbHbiM 3akoHOM 0T 29.12.2012 1. Ne
273-03 «O6 obpazoBanuu B Poccuiickoit @eneparumny, OenepanbHbiM 3akoHOM OT 27.07.2006
r. Ne 152-®3 «O nepcoHanbHBIX TaHHBIX» U UHBIMU (peiepaibHbIMU 3aKOHAMH.

2.2. OOpaboTKa MepCcOHAIBHBIX JaHHBIX PAOOTHUKOB OCYIIECTBISIETCS HMCKIIOUUTENIBHO B
Hessix obecrnieyeHus: COOMIOCHHS 3aKOHOB U MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB, COJAEHCTBUS
pabOTHUKAM B TPYJOYCTPOUCTBE, OOYUEHHUHU U MPOJBIKEHUH 1O CIyk0e, a Takxke oOecredeHus
JUYHON 0e30macHOCTH pab0OTHUKOB, COXPAaHHOCTH HUMYIIECTBA, KOHTPOJS KOJMYECTBa U
Ka4yecTBa BBIOJIHAEMON pabOTHI.

OOpaboTka  MEpCOHANbHBIX  JAHHBIX  BOCIUTAHHUKA  MOXET  OCYILECTBISATHCS
UCKJIIOUUTENBHO B LIEISIX oOecreyeHus: COOM0ACHNS 3aKOHOB U MHBIX HOPMATUBHBIX MTPABOBBIX
aKTOB; COJICUCTBUS BOCIUTAHHUKY B OOy4€HHUHU, TPYAOYCTPOMCTBE; OOecrneueHus: ux JINIHOU
0€30I1aCHOCTH; KOHTPOJIS KauecTBa 00y4eHus: 1 o0ecrieueHust COXpaHHOCTH UMYILECTBA.

2.3. Bce mepcoHanbHblE JaHHBIE pAOOTHHKA TPEAOCTABISAIOTCS PAOOTHUKOM, 3a
UCKIIIOUEHHEM CIIy4aeB, INPEeAyCMOTPEHHBbIX (eaepanbHbIM 3aKkoHOM. Eciau nepcoHalbHbIE
JaHHbIe Pa0OTHUKA BO3MOXKHO IOJIyYUTHh TOJIBKO y TPEThEH CTOPOHBI, TO paboToaaTeNh 00s3aH
3apaHee yBeJAOMHUTb 00 3TOM pabOTHHKA U MOJYYUTh €ro MMCbMEHHOe coriacue. Paboronarens
JIOJDKEH COOOIIUTh paOOTHHUKY O LEJNAX, MPEANoIaraeMpiX HCTOYHUKAX M COCO0aX MOIyYeHHS
IEPCOHAIBHBIX JAHHBIX, a TAKXKE O XapaKTepe MO yIekKalUX HOJYYSHHIO IEPCOHATIBHBIX JaHHBIX
U TIOCIICAICTBUSAX OTKa3a paOOTHMKA JaTh MUCHBMEHHOE COTJIACHE Ha MX IOJIyYeHHE.

2.4. Bce nepcoHanbHbIE JaHHBIE HECOBEPLICHHOJIETHETO BOCIIMTAHHUKA IPEAOCTABIIAIOTCS
€ro poAUTENs MU (3aKOHHBIMHU IpeacTaBUTeNsIMM). Eclin nepcoHabHbIE TaHHBIE BOCIIMTAaHHUKA
BO3MOXHO IOJIyYUTh TOJBKO y TPEThEH CTOPOHBI, TO POAUTENN (3aKOHHBIE IPEICTABUTEIH)
BOCTIMTAHHUKA JIOJDKHBI OBITH YBEAOMIICHBI 00 3TOM 3apaHee. OT HUX JIOJDKHO OBITH MOJIYYEHO
NMCbMEHHOE COIIacue Ha IOJy4YeHHE NEepCOHANbHBIX JaHHBIX OT TpeThed cTopoHbl. Poaurtenn
(3aKOHHBIE TPEICTAaBUTENIM) BOCIHUTAHHUKA JOJDKHBI OBITh NPOMH(POPMHUPOBAHBI O IIEJSAX,
IperonaraéMplX HCTOYHMKAX M cHoco0ax IMOJIydYeHUs NEepCOHANbHBIX JaHHBIX, a TaKXe O
XapakTepe MNOJUIeKAlINX IOJYYEHHIO NEPCOHAIBHBIX JaHHBIX U MOCIEACTBUSX OTKa3a JaTh
MCbMEHHOE COIJIacHe Ha UX MOJIyYeHHeE.

2.5. IOY He mMeeT mpaBa MoyrydyaTh ¥ 00padaTbIBaTh MepcoOHANbHBIC JaHHbIE PaOOTHHKA,
BOCIIUTAaHHUKA O €r0 MOJUTHUYECKUX, PEIUTHO3HBIX U MHBIX YOSXKIEHHUAX U YAaCTHOHM KU3HU Oe3
MUCBbMEHHOTO COTacHsi pabOTHUKA, POAUTENIEH BOCIIUTAHHUKA.

JIOY He uMeeT npasa noyiyyaTb 1 00padaThIBaTh MEPCOHANIbHBIE JaHHBIE PAOOTHUKA, O €T0
YJICHCTBE B OOINEGCTBEHHBIX OOBCIMHEHUSX WM €ro TMPOCO3HON IeATEIBHOCTH, 32
UCKJIIOUEHHEM CIIy4aeB, IPelyCMOTPEHHBIX (hefiepalbHbIM 3aKOHOM.

2.6. JHOY BmpaBe ocymecTBIsATh cOOp, mepenady, YHHUYTOXKEHUE, XpaHCHHE,
UCIIOJIb30BaHUE MH(OPMAIMK O MOJUTHUECKUX, PEIUTHO3HBIX, IPYTHX YOSKICHUAX U 4aCTHOU
KHU3HH, a TakkKe WHPOpPMAlWW, Hapylaromeld TailHy MEepenucKd, TeIePOHHBIX IEepEroBOPOB,
MOYTOBBIX, TeerpadHbIX U UHBIX COOOIICHHH:

— paboTHHKA TOJBKO C €ro MUCHbMEHHOTO COTJlacus WM Ha OCHOBAaHHM CyAeOHOTO
peLeHus.
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— BOCIIMTaHHHUKA TOJIBKO C IIMCBMCHHOI'O COIJlIaCus pOI[I/ITeJ'IGI\/'I (33,KOHHBIX
NPeJICTaBUTEINICH) MAaJIOJIETHETO HECOBEPIICHHOJICTHETO BOCIUTAHHUKA WM HAa OCHOBaHHHU
CyeOHOTO PEIICHHS.

3. XpaHenmue, 00padoTKa M HCNOJIb30BAHUE MEPCOHAIBHBIX JAHHBIX

3.1. IlepcoHasibHBIE JaHHBIE PAOOTHUKOB U BOCIUTAHHUKOB JIOY XpaHsaTCs Ha OyMaXKHBIX U
AJIEKTPOHHBIX HOCUTENISX, B CIIEUAIBHO MPEJHA3HAYEHHBIX U1 3TOTO TOMEIIEHUAX, B MECTaX
o0ecrneynBaroIIuX 3alMTy OT HECAaHKIIMOHMPOBAHHOTO JJOCTYTIA.

3.2. B mponecce XpaHeHHs] MEPCOHAIbHBIX JAHHBIX PAaOOTHHUKOB M BocnuTaHHUKOB JIOY
JIOJKHBI 00€CIICUMBATHCS:

— TpeOOBaHMUS HOPMATUBHBIX JTOKYMEHTOB, YCTAHABJIHMBAIOIIMX TIPAaBWIA XPaHCHUS
KOH(UICHIIMATBHBIX CBEICHUN;

— COXPAaHHOCTh MMEIOUIUXCS JaHHBIX, OIPAaHMUYCHHE JOCTyrNa K HUM, B COOTBETCTBHH C
3akoHoJarenbeTBOM Poccniickor denepaunu u HactosAwuM llonoxenuem;

— KOHTPOJb 33 JIOCTOBEPHOCTHIO M TOJTHOTOW TMEPCOHANBHBIX JAHHBIX, WX PETYJISIPHOE
OOHOBJICHHE U BHECEHHE 110 Mepe HEOOXOAMMOCTH COOTBETCTBYIOIIUX U3MEHEHHIA.

3.3. JlocTym K mepcoHaIbHBIM TaHHBIM PAOOTHUKOB M BOCTIUTAaHHUKOB JIOY umeroT:

— 3aBEYIOLINH;

— 3aMECTHUTENIH 3aBEIYIOIIETO MO YYeOHO-BOCIIUTATEILHOM paboTe (IepCOHaNbHbBIE JaHHBIC
TOJIbKO PaOOTHUKOB, HaXOMSIIUXCS B UX HEMOCPEACTBEHHOM MOMYMHEHHH, [0 HAIPABICHUIO
JIeSTEITLHOCTH);

— 3aBEAYIOLIUI X035ICTBOM (MIepCOHATIbHBIC TaHHBIE TOJIBKO PAOOTHUKOB, HAXOMSIIUXCS
B MX HEMOCPEICTBEHHOM IMTOAYUHECHHH, 110 HAIIPABJICHUIO JIEATEIHLHOCTH);

— BOCIIUTATENN (TOJBKO K IEPCOHAIBHBIM JIAHHBIM BOCITUTAHHUKOB CBOECH TPYIIIIbI);

- cTapuiasi MeIUIIMHCKAs CECTPa;

- CTapIIui BOCIIUTATENb;

- IeTIOTPOU3BOIUTEIb;

— WHBIE pa0OTHHKH, ONpeaessseMble MpukazoMm 3aBenytomero JJOY B mpenenax cBoei
KOMITCTCHIIUY.

3.4. Tlomumo nuu, ykazaHHbIX B 1. 3.3. Hactosimero IlojokeHus, mpaBo AOCTyNa K
MEPCOHAIBHBIM JAaHHBIM PAOOTHHUKOB U BOCTUTAHHUKOB UMEIOT TOJIBKO JIUIA, YIIOJIHOMOUYSHHBIC
JIEUCTBYIOIIUM 3aKOHOIATEIHCTBOM.

3.5. Jluma, wmeromme IOCTYHn K TIEPCOHAIBHBIM JIaHHBIM OOS3aHBI HUCIIOJIB30BATh
MEPCOHAJIbHBIE JTaHHBIC PAOOTHUKOB M BOCIIMTAHHWKOB JIMIIB B IEJAX, JJIS KOTOPBIX OHU OBLIA
MPEI0CTABIICHBI:

3.5.1. IlepcoHanbHbIE JaHHBIE BOCIUTAHHUKOB MCIOJB3YIOTCS JJISI LI€JIeH, CBSI3aHHBIX C
OCYIIIECTBJIEHHEM Y4Y€OHO-BOCIIUTATENBLHOTO MpoIecca. AJIMUHHUCTpALMS U TEAaroruyeckue
pabotHuku JIOY wucnons3yeT nepcoHaabHbIE JaHHbIE 11 (POPMHUPOBAHUS TPYIII, COCTABICHUS
y4eOHOr0 IIJlaHa, COCTABIICHWS OTYETOB B BBIIICCTOSIINE OpraHU3alud, (OPMUPOBAHUS
pasIUYHBIX 0a3 JaHHBIX, JJIST BO3MOKHOCTH TOJJIEPKUBATh CBS3b C POAMTEISIMH (3aKOHHBIMU
MPEJICTABUTENISIMH ), YIUTHIBATH OCOOCHHOCTH BOCITUTAHHUKA TIPH €ro 00yYEeHUH U BOCIIUTAHUHU.

3.5.2. ITlepcoHanbHble NaHHBIE pPaOOTHHUKA HCIOIB3YIOTCS JUISl IENied, CBSA3aHHBIX C
BBITIOJTHCHHEM  TPYJIOBBIX (yHkimid. Anmunuctpanus JIOY  ucnonb3yeT mepcoHaIbHbIC
JIAaHHBIE, B YACTHOCTH, JUIsl PEIICHUS BOMPOCOB aTTeCTalluu, (OpMUpPOBAaHUS y4eOHOTO TUIaHA,
COCTaBJICHUSI OTYETOB B BBIIIECTOSIIINE OpraHU3alui, GOPMUPOBAHUS PA3TMUHBIX 0a3 JTaHHBIX,
MIPOJIBIKCHHSI paOOTHUKOB IO CIY)KO€, yCTaHOBIIGHHMS pa3Mmepa 3apruiatel. Ha ocHoBaHWUM
MEPCOHANBHBIX JAHHBIX PEMIaeTCs BOMPOC O JOMyCKe pabdoTHWKA K WHGOpMAIUH,
COCTABJISIONIEH CITY)KEOHYIO TaifHy.

[Ipu npuHsTHM pelIeHHM, 3aTparuBaOIIUX MHTEPECHl PAOOTHUKA, aMUHUCTpAIUs HE HMEET
MpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JJAHHBIX, MTOTYUYEHHBIX UCKIIOUUTEIBHO B PE3YJIbTATE UX
ABTOMATH3MPOBAHHONW OOpaOOTKH WM DJIEKTPOHHOTO TONy4YeHHUs. PaboTomaTtenb Takke HeE
BIIpaBE NMPUHUMATh PEIICHHUS, 3aTparuBarollie HHTEPEChl paOOTHUKA, OCHOBBIBASICh HA JAHHBIX,
JIOTTYCKAIOIUX JIBOSKOE TOJIKOBaHWE. B ciydae eciv Ha OCHOBAaHMM TMEPCOHAJIBHBIX JaHHBIX
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HEBO3MOXXHO JIOCTOBEPHO YCTaHOBUTH KakoW- nubo  Qakr, paboTojarens  mpemiaraer
pabOTHHUKY MPEACTaBUTh MUChMEHHBIC PA3bSICHEHHUS.

3.6.  IlepcoHanbHble JaHHBIE paOOTHHUKA OTPAXKAIOTCS B JINYHOW KapTOUKe pabOTHUKA
(¢popma T-2), koTopas 3amoNHSAETCS MOCIE U3JaHUs MPUKa3a O ero npueme Ha padoty. JInuHble
KapTO4YKkH pPaOOTHUKOB XPAHATCS B CIIEHUAIBHO OOOpPYNOBaHHBIX HECTOpaeMbIX IKadax B
andaBuUTHOM TopsiaKe. JInuHbIe eia U TUYHBIE KAPTOYKU PaOOTHUKOB XpaHATCS B OyMa)KHOM
BUJE B MalKax B CIIEHUAIBHOM ceide, TOCTym K KOTOPOMY HMMEET JeNIONPOU3BOAMTENb W
3aBenytomuii JJOY.

3.7. IlepcoHanpHblE JaHHBIE COTPYAHUKOB MOTYT TaK)K€ XPAHHUTHCS B DJIEKTPOHHOM BHUJIE
B JIOKAJbHOM KOMIbIOTepHOH ceTH. [locTosiHHBIN mocTyn (B mpeaenax CBOEM KOMIIETEHIIMH) K
JJIEKTPOHHBIM 0a3aM JaHHBIX, COZEpPXAIIUM MEPCOHANbHbIE JaHHblE pPAaOOTHHUKOB, HUMEIOT
tonbko aamuuuctpamus JOY. Jloctyn npyrux paOOTHUKOB K HEPCOHAJIbHBIM JaHHBIM
OCYLIECTBJIIETCS. Ha OCHOBAaHMM NHCbMEHHOI'O pa3pelieHus padOTHUKA M PACIOPSKEHUs
3aBenytouiero J10VY.

3.8. TMapomm nmns joctyma K 2JekTpoHHOW 0Oasze maHHeiXx JIOY  ycraHaBimuBaroTcs
3aBEYIOIMM M COOOINAIOTCS HMHAUBUAYAJIBHO COTPYJHHMKAM, HMEIOIIMM JOCTYH K
NEPCOHAIBHBIM JIaHHBIM COTPYAHHUKOB. I3MeHeHHe maposiell MpOUCXOAUT HE peke, ueM 1 pa3 B
TpH MecsLa.

3.9. KomnupoBath U AenaTh BBIITUCKUA U3 MEPCOHAIBHBIX JaHHBIX PaOOTHHKA pa3peraeTcs
UCKJIIOUUTENBHO B CIIY’KEOHBIX IIeNIAX ¢ MMCbMEHHOI'O pa3pelieHust paboTHUKA U 3aBEAYIOIIErO
JOVY.

3.10. IlepcoHasibHBIC JaHHBIC BOCIUTAHHUKA OTPAXArOTCA B €ro JMYHOM Jieje, KOTOpoe
3aMoJIHACTCS TMOCTe U3IaHus IpuKasa o ero 3auucienus B JJOY. Jluunbple nema BOCIMTAaHHUKOB
B an(aBUTHOM MOpsAaKe (OPMUPYIOTCS B MANKaxX IPYMI, KOTOPbIE XPAHATCS B CIHEIMAIBHO
000py10BaHHOM HIKady, TOCTYH K KOTOPOMY UMeeT aaMuHucTpaus JJOY.

3.11. Beaenue AMUYHBIX 1€ U OTBETCTBEHHOCTH 32 COXPAHHOCTH JIMYHBIX JIEJ BO3JIOKEHO
Ha JIEJIOTIPOU3BOIUTESL.

3.12. YacTH4HO cBelleHUsI O BOCIIMTAHHUKAX COJEPKaTCs B TalessiX MOCenaeMOoCTH, Kyaa
3aHOCSTCS] BOCIIUTATEIIEM.

3.13. IlepconanbHble TaHHBIE BOCIIUTAHHUKOB MOTYT TaK)K€ XPAHUTHCA B DJIEKTPOHHOM
BUJE B JIOKAIBHOW KOMIIbIOTEpHOW ceTH. [IpaBo MOMHOro MoCTyma K 3JEKTPOHHBIM 0azam
JTaHHBIX, COJIEpKAIlUM IEePCOHAJbHbIE NaHHbIE BOCIUTAHHUKOB,  UMEET aJMUHUCTPALHUA.
OcTanbHble MeAarornyeckue padOTHUKM UMEIOT JIOCTYI TOJIBKO K TOW MH(OpMAIMH, KOTopas
UM HeoOXoAuMa B Mpejiesax UCIOTHEHHUS UX JOKHOCTHBIX 00513aHHOCTEH.

3.14. Ilaponu goctyna k 0a3e JaHHBIX YCTAHABIIMBAIOTCS 3aBEAYIOIIUM U COOOIIAIOTCS
WHAMBHUIYaIbHO paOOTHUKAM, UMEIOLIUM JIOCTYII K IEPCOHANBHBIM IaHHBIM COTPYIHUKOB.

3.15. KonupoBaTh U JenaTh BBIIUCKA W3 TMEPCOHAIBHBIX JaHHBIX BOCIIMTAHHUKOB
pa3pemiaeTcss UCKIIYUTEIbHO B CIY>KEOHBIX ILIENSAX C MUCbMEHHOTO pa3pelieHHsl pOoJUTeNen
(3aKOHHBIX TpejcTaBuTeNei) u 3aBeaytomiero J10VY.

4. llepenaya nepcoHaJbLHBIX JAHHBIX

4.1. Tlpu nepemayue MEePCOHAIBHBIX JAHHBIX PAOOTHHKOB M BocmHTaHHUKOB JIOY npyrum
opuandeckuM U ¢puzndeckum mnam J{OY nomkHo co0noaaTs ciaeayromnre TpeOoBaHus:

4.1.1. TlepconanbHble JaHHbIE PAOOTHHKA, BOCIUTAHHMKA HE MOTYT OBITh COOOIIEHBI
TpeThbeil CcTOpoHe ©e3 THCbMEHHOro corjacus paboOTHHKA, poauTtenei  (3aKOHHBIX
NPEJCTaBUTENIEH) HECOBEPIIEHHOJIETHETO (MAJIOJIETHETO) BOCIMTAHHUKA, 3a MCKIIOYEHHEM
ClIydaeB, KOr/ia 3T0 HEOOXOAUMO Ui TPEAyPEkKACHUS YTPO3bl )KU3HU U 310pPOBBIO0 paOOTHHKA ,
BOCITUTaHHMKA, & TAKXKE B CIIyUYasiX, yCTAHOBJICHHBIX (e/lepaTbHBIM 3aKOHOM.

4.1.2. Jluua, monydyaroliue MepcoHaIbHbIE JaHHblE PaOOTHHKA, BOCIUTAHHHUKA OJIKHBI
IpeIyNpexaaTbcss O TOM, YTO 3THU JIaHHBIE MOTYT OBbITh HCIIOJIb30BAHbI JIMIIb B LEIAX, IS
KOTOpBIX OHU cooOtieHbl. IOV nomxkHO TpeOoBaTh OT 3TUX JUI] MOATBEPKAECHUS TOTO, YTO ATO
IpaBWIoO coOoeHo. JInila, nodyyaronye nepcoHalbHble JaHHble PaOOTHHKA, BOCIIMTAHHHUKA
00s13aHbI COOMIOAATh PEXXUM KOH(UIEHIIMAIBHOCTH. JlaHHOE TIOJI0KEHUE HE PacIpOCTpaHseTCs
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Ha  OOMEH  TepCOHAIBHBIMH  JaHHBIMH PaOOTHUKOB B  TIOPSJAKE, YCTaHOBJIEHHOM
(eneparbHBIMH 3aKOHAMH.

4.2. Tlepemauya mepcoOHATBHBIX JAHHBIX PAaOOTHHKA, BOCIIMTAHHHKA €r0 MPEACTABUTEISM
MOXET OBITh OCYIIECTBJICHa B YCTAHOBJICHHOM JEHCTBYIOIIMM 3aKOHOJNATEIbCTBOM TMOPSIKE
TOJILKO B TOM 00BEMe, KOTOPbIii HEOOXOAMM JUISI BHITIOJHEHUS! YKa3aHHBIMH TMPEICTABUTEISIMA
uX (pyHKIHIA.

5. HpaBa p360THI/IKOB, BOCIIUTAHHHKOB Ha o0ecliedyeHHe 3alUThI MEPCOHAIBHBIX TAaHHBIX

5.1. B mensx oOecnedeHWs 3aluThl MEPCOHANBHBIX JaHHBIX, xpaHsammxcs B OV,
pabOTHUKHK, pPOAUTENU (3aKOHHBIE NPEICTABUTENM) MAaJOJETHETO HECOBEPIICHHOIETHETO
BOCIIMTAHHUKA, WUMEIOT MPaBo:

5.1.1. IlonyyaTh mOAHYO UHGOPMALIUIO O CBOUX MEPCOHAIBHBIX JAHHBIX U UX 00paboTKe.

5.1.2. CBoGomHOrO OecriaTHOroO JOCTyNa K CBOMM IEPCOHAIBHBIM JaHHBIM, BKIIIOYAs
MPaBO Ha MOJyYeHHUE KOMHUH JIF000M 3amucH, coiepKalleil IepcoHalbHbIe TaHHbIe paOOTHHKA, 32
UCKITIOYCHHEM CIIyYaeB, MPEAYCMOTPEHHBIX (henepalbHbIMKU 3akoHaMu. [loirydeHne yka3zaHHOU
uH(GOpPMAIIMK O CBOMX MEPCOHANBHBIX JaHHBIX BO3MOXKHO MPHU JTUYHOM OOpalieHHuH paboTHHKA,
ponuTenel (3aKOHHBIX TMPEICTaBUTENICH) — K OTBCTCTBCHHOMY 32 OpraHU3alui0 |
OCYIIECTBIICHUE XPAHEHUS IIEPCOHATBHBIX JAHHBIX PA0OTHUKOB.

5.1.3. TpebGoBaTh 00 HCKIIOUYEHUU WM HCIPABICHUU HEBEPHBIX WJIM HEMOJIHBIX
NEPCOHANBHBIX JAaHHBIX, a TaKXKe JaHHBIX, OOpaOOTaHHBIX C HapylleHHeM TpeboBaHUM
JIEHCTBYIOIIETO 3aKOHOJATENbCTBA. YKa3aHHOE TpeOoBaHWE MJOJKHO OBITh O(OpPMIICHO
MUCHMEHHBIM 3asBIICHHEM paOOTHHKA Ha uMs 3aBenyromiero JJOVY.

[Ipu otkaze 3aBenyromiero JOY HCKIIOYUTH WIM HCIPABUTH IMEPCOHAIBHBIC JAaHHBIC
paboTHHKa pabOTHUK, pOIUTENb, 3aKOHHBIA MPEICTABUTEIb HECOBEPIICHHOJETHETO
BOCIIMTAHHUKA HMEET MpaBO 3asBUTh B NUChMEHHOM Buie 3aBeaytomemy JIOY  cBoem
HECOIJIACUU, C COOTBETCTBYIOIIMM OOOCHOBAaHUEM Takoro Hecornacus. [lepcoHanbHble TaHHBIE
OIICHOYHOTO XapakTepa paOOTHUK, POJUTENb, 3aKOHHBINA TPECTABUTENIb HECOBEPIIICHHOIETHETO
BOCIIMUTAHHUKA UMEET IPaBO JOIMOJHUTH 3asBJICHUEM, BBIPAXAIOIIMM €ro COOCTBEHHYIO TOUYKY
3peHHUSL.

5.1.4. TpeboBatp 00 wu3BemieHuu JIOY Bcex I, KOTOPHIM paHee OBUIM COOOIICHBI
HEBEpHBIC WM HEIOJHBIE TEePCOHATbHBIC JIaHHBIE pPAOOTHHWKA, BOCHUTAHHHKA 000 BCeEX
MPOU3BEIEHHBIX B HUX UCKITIOYEHHX, UCTIPABICHUSIX WU TOTIOTHEHHSIX.

5.1.5. O6xanoBath B cyjie Jr0Oble HEMpaBOMEpHbIE AecTBus wim o6e3aerctus 1OV npu
00paboTKe U 3aIIUTe ero NePCOHAIBHBIX JaHHbBIX.

6. O0s13aHHOCTH Cy0ObeKTa MEePCOHAJTBHBIX JTAHHBIX M0 00ecIeYeHUI0 J0CTOBEPHOCTH €ro
NMEePCOHATbHBIX JTAHHBIX

6.1. B nensx obecrneueHus 10CTOBEPHOCTH NEPCOHAIBHBIX JaHHBIX pAOOTHUKU 00s3aHBbI:

6.1.1. IIpu mpueme Ha paboty B IOY npencraBisaTh yrmoaTHOMOYEHHBIM paboTHUKaM JJOY
JIOCTOBEPHBIE CBEJIECHUS O cede B MOopsJKe U 00bEME, MPETyCMOTPEHHOM 3aKOHOJATEIbCTBOM
Poccuiickoiit deneparumu.

6.1.2. B ciiyyae u3aMeHEHUs MePCOHANBHBIX JTAHHBIX paOOTHUKA: (DaMuius, UMs, OTYECTBO,
aZpec MecTa >KHUTEJIbCTBA, MACIOPTHHIE JaHHbBIE, CBEJCHHUS 00 OOpa3oBaHHM, COCTOSHUU
310pOBbsl  (BCJIEICTBUE BBISBICHHS B COOTBETCTBUM C MEIUIMHCKAM 3aKJIIOUYEHUEM
MPOTUBONOKA3aHHUH JJI BBIIOJIHEHUSI pAOOTHUKOM €TI0 JIOJKHOCTHBIX, TPYJIOBBIX 00s13aHHOCTEH
U T.I1.) coo0maTh 00 3TOM B TeueHUe 5 pabounx JHEH ¢ 1aThl UX U3MEHEHUH.

6.2. B nensx obecrneueHns: 1OCTOBEPHOCTH MEPCOHATBHBIX JaHHBIX BOCITUTAHHUKOB!

6.2.1. Pogutenu, 3aKOHHBIE NPEICTABUTENN HECOBEPIIEHHOJETHUX BOCIUTAHHUKOB IPHU
npueme B JIOY npeaocTaBisioT yroaHOMOYEHHBIM paboTHHKaM JIOY mocToBEepHBIE CBEACHUS
0 ce0e 1 CBOMX HECOBEPILIEHHOJIETHUX JETSIX.
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6.2.2. B cnyyae W3MEHEHHUS CBEJIEHUH, COCTABJIAIOIINX MEPCOHANIbHbBIE JTaHHbIE
BOCIIUTAHHHMKA, POJHUTENN (3aKOHHBIE MPEICTABHUTENN) HECOBEPILCHHOJIETHETO BOCIMTAHHUKA
00s13aHbI B TEUCHNE MECSIIa COOOIIUTH 00 3TOM YHOJIHOMOYEHHOMY paboTHHKY JJOVY.

7. OTBETCTBEHHOCTDb 32 HAPYLIEHHE HACTOALEr0 MOJI0/KEeHU S

7.1. 3a mHapymenwe mopsaka o0padoTku (cOopa, XpaHEHHWs, HCIOIb30BAHMSI,
pacrpoCTpaHeHUsT U 3alUThl) [EPCOHAJIBHBIX JIAHHBIX  JIOJDKHOCTHOE JIMIIO  HECET
aJIMUHHCTPATUBHYIO OTBETCTBEHHOCTh B COOTBETCTBHHU C J€HCTBYIOLIUM 3aKOHO/1aTEIbCTBOM.

7.2. 3a HapylleHHE MpaBUJ XpaHEHHUS M HCIOJIb30BaHMUS IE€PCOHAIBHBIX JAHHBIX,
MOBJICKIIIEE 3a CO00M MaTepHabHBIA yIIepO paboroaarento, pabOTHHUK HECET MAaTepUATBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUH C JI€UCTBYIOLIUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

7.3. MarepuanpHpiii yep0, HaHECEHHBIH CYOBEKTYy MNMEPCOHAJIbHBIX JaHHBIX 3a CUET
HEHAJUIeXKAIEr0 XpaHEHHs U MCIIOJIb30BaHMsI IEPCOHATIBHBIX JAHHBIX, MMOJJICKUT BO3MEIIECHUIO
B MIOPSJIKE, YCTAHOBJIEHHOM JICHCTBYIOIIUM 3aKOHOAATEILCTBOM.

7.4. 1IOY BmpaBe oCyLIeCTBIATh 0€3 YBEJOMJICHHUS YIOJIHOMOYEHHOI0 OpraHa o 3amuTe
paB CyObEKTOB NEPCOHANBHBIX JaHHBIX JIUIIb 00pa0OTKY CIEIYIOMINX MEPCOHATBHBIX JaHHBIX:

— OTHOCSIIUXCA K CyOBEKTaM MEePCOHAIBHBIX TAHHBIX, KOTOPHIX CBA3BIBAIOT C ONIEPATOPOM
TPYIOBbIE OTHOILIEHUS (PaOOTHHUKAM);

— TOJIy4EHHBIX OIIEpaTOPOM B CBSI3U C 3aKJIIOUYEHHEM JI0TOBOpPA, CTOPOHOM KOTOPOTO
ABJIIETCS. CYOBEKT MEPCOHAIBHBIX JaHHBIX (BOCIMTAHHUK M Jp.), €CJIU MEePCOHATIbHbIE JaHHbIC
HE PacHpOCTPaHAIOTCS, a TAK)KE HE MPEAOCTABISIOTCS TPETbUM JIMIaM 0e3 coryiacusi cyObekTa
NEPCOHAIBHBIX JAHHBIX W HCIHOJB3YIOTCS ONEPATOPOM HCKIIOYUTEIBHO JJIsi HCIOJHEHUS
YKa3aHHOT'O JIOTOBOPA U 3aKJIFOUEHUS I0TOBOPOB C CYOHEKTOM MEPCOHANbHBIX JaHHBIX;

— SIBIISIOMIUXCS OOIIEIOCTYITHBIMU NIEPCOHATBHBIMH JJAHHBIMH;

— BKJIIOYAIOIIUX B ceOsl TOJNBKO (paMIINK, UMEHAa M OTYECTBA CYOBEKTOB MEPCOHAIBHBIX
JTAHHBIX;

— HEOOXOIMMBIX B LIETISIX OJHOKPATHOTO MPOMyCKa CyOBbEKTa MEPCOHAIbHBIX JAaHHBIX Ha
TEPPUTOPHUIO 00PA30BATEIBFHOIO YUPEKICHUS UM B MHBIX aHAIOTUYHBIX IEIIsX;

—BKJIFOYEHHBIX B HH(OPMALIMOHHBIE CUCTEMBl IEPCOHAIBHBIX JAHHBIX, HMEIOIIUE B
COOTBETCTBUH C (elepalbHBIMH 3aKOHAMH CTaTyc (eaepaqbHbIX aBTOMATH3UPOBAHHBIX
UHGOPMAIIMOHHBIX CHCTEM, a TaKXe B TOCYJIapCTBEHHbIE WH(GOPMAIIMOHHBIE CHCTEMBbI
NEPCOHAIBHBIX JIAaHHBIX, CO3JaHHbIE B LENSIX 3allUThl OE30MAaCHOCTH TOCylapcTBa U
00IIECTBEHHOTO TIOPSIKA ;

— oOpabarbiBaeMbIX 0€3 HCIOJB30BAHUSI CPEJCTB aBTOMATHU3ALMU B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMH WJIM HMHBIMH HOPMATHUBHBIMHM TPaBOBBIMU akTamHu Poccuiickoit
@denepaliuy, yCTaHABIMBAIOIIUME TPeOOBaHHUS K OOECIIEYEHHIO O€30MacHOCTH NEepPCOHATBHBIX
JTAHHBIX MPU UX 00paboTKe U K COOIIOICHHUIO MTPaB CyObEKTOB MEPCOHATBHBIX TAHHBIX.

Bo Bcex octanbHbIX ciayuasx omnepatop (3aBexyromuit IOY u (Win) yrnoJHOMOYEHHBIE UM
JuIa) 00s13aH HAPaBUTh B YIIOJIHOMOYEHHBINM OpraH MO 3allliTe MpaB CyObEKTOB MePCOHATBHBIX
JTAaHHBIX COOTBETCTBYIOLIEE YBEIOMJICHUE.
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