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1. O0mme nosokeHUs
1.1. JlomXHOCTHas MHCTPYKIHS SBJISIETCS OCHOBHBIM OpraHH3aIHOHHO-IIPABOBEIM JIOKYMEHTOM,
OINpPEIeIAIOMMM 3aJ[a4d, OCHOBHEBIE IIPaBa, OO0S3aHHOCTH M OTBETCTBEHHOCTH JODKHOCTHOIO

auna (paboTHUKA) NPH OCYINECTBICHHH WM TPYAOBOM NEATENBPHOCTH COrIACHO 3aHHMAeMOi
JOLKHOCTH.

1.2, OcHoBOH 115 pa3paGOTKH JIOIDKHOCTHBIX MHCTPYKIHE SIBISIOTCS «Keanugpuxayuonnwvie
Yapaxmepucmuku - QondicHocmell  pabomnuxoe  06pazoséanus»  (NPEKA3  MHHHCTEPCTBA
3IpaBOOXPaHEHHS M coluanbHoro passurus PO or 26.08.2010 r. Ne 761u «06 ymeeporcoeruu
EOun020 K6AIUPURAYUOHHO20 CHPABOUHUKA OOINCHOCHELl PYyKosodumenell, CREYUATUCMOos u
CIVACAWUXY ).

1.3. Jlo/okHOCTHAS HHCTPYKIHS pa3pabarsiBacTcs HCXOAS U3 3a1a4 U (GYHKIMHA, BO3IOMKEHHBIX
HZ KOHKDETHOrO pabOTHHMKa, B COOTBETCTBHM CO INTATHEIM PACIIHCAHKEM, IIpaBunamu
BHYTPSHHET0 TPYZIOBOTO pacnopszka, ¢ cobmoaenrem Koncrutynun Poceniickoit ®enepanun,
IpyaoBoro xozxekca Poccuiickoii Denepanuu 1 HHEIME HOPMATHBHO-IIPABOBBIME AKTAMHU.

1.4, Jlo:KHOCTHBIE HHCTPYKIMH pa3pabaTEBAIOTCS sl peanu3alin CIHEOYIOIUX LETEH:

* PpalHOHATLHOE paselieHue TPy a;
* NOBbIICHHE 3Q()EKTUBHOCTH YIPABICHYECKOIO TPYAa;
* CO37aHHC OpPraHU3alMOHHO-TIPABOBOH OCHOBBI TPYJIOBOH NEATENHHOCTH PaGOTHHKOB,
* perIaMeHTalus B3aUMOOTHOIIEHUH paboTHIKa 1 paboToarens;
» oOecneyenre 0OOBEKTUBHOCTH U 000CHOBAHHOCTH MIPH ATTECTAI[HH COTPYIHHKA, €TO
TIOOMIPEHHHM H IIPH HAJIO)KCHUH HA HETO JUCHUITIHHAPHOTO B3BICKAHMNS,
® OpraHu3alus ONTHMAJIBHOTO O0YYEHHs, IOrOTOBKH U OBBINEHHS KBATHPHAKAIMH KaJIpoB;
*  VKpENIeHHE TPy JOBOH TUCIMIIIMHGI B OPraHH3aI|y;
®  COCTaBJICHHS TPYIOBBIX JIOTOBOPOB;
*  paspelieHHe TPYIOBBIX CIIOPOB.
1.5, JIo/oKHOCTHAS MHCTPYKIIHSL COCTABIISIETCS 110 KAKIOM IITATHOM TOMKHOCTH OpraHM3alyy u
00BsBIseTCS PabOTHHKY HOZ PAaCHHCKY IIPH 3aKIIOYEHHH TPYLOBOIO JIOTOBOpa, a TaKXe IpH

NEPEMEINCHUH HA APYTYIO MOJDKHOCTh M IIPH BPEMEHHOM WCIONHEHHH OO0S3aHHOCTEH o
J0.TKHOCTH.

2. TpeboBanns, npebaBIsieMble K CTPYKTYPE H COAEPKAHMIO A0JKHOCTHOM HHCTPYKI[HH
2.1. JIoKHOCTHAS. HHCTPYKIHS COCTOUT M3 Pa3/ICioB!

[. Obume momoxeHus.

II. Jlo;oxHOCTHEIE 004338HHOCTH.

I1I. TIpasa.

IV. OTBETCTBEHHOCTE.

V. B3auMOOTHONIEHHS.

VI. Cesi3u 110 JOMKHOCTH. B OIDKHOCTHYIO HHCTPYKIHIO T€MarOrHYecKOro paboTHHKa
BHOCHTCS pa3zjiell 10 aTTeCTaIlu! .

2.2. B pasaene «Obwue nonoscenus» yKaspBaroT:

*  HaWMEHOBAHUE JOJIKHOCTH;

* 1peboBaHus, NPeabIBISeMble K 00pa30BaHUIO B CTaXY paGOTHI HOIBKHOCTHORO JTHIA
(KBaTH()HKAHOHHEIE TpeOOBaHU);

* HEMOCPEICTBEHHAS MOMYMHEHHOCTH (KOMY HEMOCPEACTBEHHO HOAUUHACTCS TaAHHOE
J0KHOCTHOE JIHIIO);

* VCTaHaBIHBaeTCs cdepa NeATeNbHOCTH JaHHOIO CIIENHAINCTA,

* Y CTaHABIHBACTCA NOPANOK €r0 HA3HAYEHHUS ¥ OCBOOOKICHHS OT 3aHUMAEMOM IOIIKHOCTH,

* VCTaHaBIHBACTCS 3aMEIIEHHE IO JOKHOCTH BO BPEMSI OTCYTCTBHS,

* [SPSUHCIAIOTCS MPaBOBBIC aKThl H HOPMATHBHEIE JIOKYMEHTEL, KOTOPBIMH JOIKEH
PYKOBOICTBOBAThLCH CIEIMAINCT B CBOEH JEATENNLHOCTH.
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B pasaen MOryT GbITh BKIIOYEHBI JPYrHe TPeOOBaHHA H TONOXEHWS, KOHKPETHSHPYIOIIUC H
YTOYHSIONME CTATYC JOIKHOCTHOTO JIMIA i YCIIOBHS €70 JEATENBHOCTH.

2.3. Paszmen «/onoicnocmuble 06f3aHHOCMUY) COIACPKHT TEPEYCHB OCHOBHBIX byskuumi
JOKHOCTHOTO JIMIA, 4 TAKKE YKA3BBAIOTCA 0053aHHOCTH JO/DKHOCTHOTO JIMLA, BO3/IAaracMbIC Ha
Hero. ykassmaeTcst (hopMa ero ydacTHs B yIPABICHYECKOM Hpouecce (PyKOBOMUT, YTBEPKAACT,
oGecreunBacT, NOArOTABIHBACT, PACCMATPHUBAET, MCTIONHACT, KOHTPOIMPYET, COIIACOBBLIBACT,
TpeCTaBIsIeT, KypPHPYeT H T.J.)

2.4. Pasmen «llpasa» CONESPKHT IEpeYeHb TPaB, MPCAOCTABIAEMBIX CICIUATHCTY A
BBITIOTHEHHS BO3JIOKEHHBIX HA Hero QyHKIMH 1 00A3aHHOCTEH.

2.5. B pasgene «OmeemcmeeHHOCHb) yCTaHABIMBAIOTCS BUBI OTBETCTBCHHOCTH 32
HECBOEBPEMEHHOE M HEKAYECTBEHHOE BBIMOIHEHHE CHICIMATMCTOM JIOJKHOCTHBIX o0s3aHHOCTEH
1 HEHCIIOIL30BaHHE TIPEAOCTaBICHHBIX EMY TIPaB.

2.6. Paznen «Bsaumoomuowenus. Cgasu no OONNCHOCTU» COJECPKUT IEPEUeHb AODKHOCTHBIX
THIL ¢ KOTOPHIMY CTIEUMAIACT BCTYMAeT B CIyXeOHbIE B3aHMOOTHOIICHHS H 00ecneunBacTes
rHbopMaIHe, YKa3bIBarOTCd CPOKH MOJIyYSHUS H IIPENOCTABIICHHU “HGOPMALKY, OIIPEIeIsIeTCs
MOPSIOK MOIKCAHNS, COIIACOBAHUS H YTBEPHICHHUA TOKYMEHTOB.

2.7. O6s3aTeNnbHBIMA PEKBA3HTAMHE JIOIDKHOCTHOM HHCTPYKIIHH SBJISHOTCS:

» IIOJHOE HANMCHOBAHWE YUPEIKIACHHUA,
e  3ar0JIOBOK K TEKCTY;
e  BH3BI COTTTACOBAHMS,;
o IIOJIIUCh, IPUQ YTBEPKICHHUS.
3. Iopsaok pa3paboTKH, COrIACOBAHMS, YTBEPKACHHS H BBeAeHHS B JeficTBHE
JIO/BKHOCTHOH HHCTPYKIHH
3.1. Jlo/pKHOCTHAS HHCTPYKIHs paspabaTsiBaetcs 3apenyromum JJOY.

3.2. JloIKHOCTHAS HMHCTPYKUMS TIOCHE pPa3pabOTKH TNPENCTaBIsCTCs Ha 0OmeM cobpaHuu
TpyI0BOro KoIUTeKTHBa B oOcyxmaercss OOmee cobpaHue TPYAOBOTO KOJUIEKTHBA B CPOK HE
[o3JHEe AecATH paboumx JHEH co THS monyyeHus [JOKHOCTHOW HHCTPYKIIMH OCYIIECTBISIET ¢
COTIaCOBAHUE.

4. Yreepxkaenue {0/2KHOCTHON HHCTPYKIMHA
4.1. 3asenyromuii JIOY yreepixmaeT JIOJDKHOCTHYIO MHCTPYKIHIO TIyTeM —H3[aHHA
COOTBETCTBYIOLIETO TIPHKa3a.

4.2. B npuxase B 00s13aT€NLHOM HMOPS/IKE yKa3bIBAIOTCA:

o 1ara BBejeHHs JIOJDKHOCTHON MHCTPYKIHH B ICHCTBUE,
o yKazaHue 00 03HAKOMJIEHHH PabOTHMKOB ¢ JIODKHOCTHON HHCTPYKIMEH M CPOKH LS 3TOTO;
e HHBIC YCIOBHL.

5, O3paxoM/IeHHe patoTHUKOB ¢ JO/KHOCTHOH HHCTPYKIHEH
5.1. Osuaxomnenue pabotauxa JIOY ¢ J[OMKHOCTHOH HHCTPYKUHMEH B 00s3aTeIBHOM NOPAIKE
ocyIIecTBIAeTCA TpH Toctymienuy Ha pabory B JOY, a Takke NpH nepesoae paboTHHKa Ha
JIPYIVIO JO/DKHOCTH WM BPEMEHHOM IlepeBojie Ha apyryio pabory. OsHakomieHue
ocymecTRIsieT 3aMectutelb 3asepyiomero MBJIOY JIOV. Ilocine o3HAKOMIIEHHUS pabOTHHK
npoctasaser Ha J[OIKHOCTHOM HHCTPYKIMH O3HAKOMMTENBHYIO BH3Y - C HHCTPYKIHMEH
03HAKOMJIEH, J1aTa, IIO/IIHCh.

5.2. TpeboBaHms, yCTAaHOBNCHHbIE B JIOIDKHOCTHOH MHCTPYKIMH, ICHCTBHTCIBHBL C TOrO
MOMEHTA, Korja paboTHHK ObLI ¢ Hel O3HAKOMIICH.

5.3. Jlna Tekymie# paGoTHL ¢ TOIMHHAKA NOJDKHOCTHOM MHCTPYKIMM CHHMAIOT 33BEPCHHYIO
KOITHIO, KOTOPYIO BEIaioT pabotauky JOVY, paboraroieMy B JaHHOU JOMKHOCTH.




6. Baecenne mamMeHeHHil B J{0JUKHOCTHY IO HHCTPY KITHIO

6.1. Buecenue wu3MeHeHu#l B JIOIDKHOCTHYIO MHCTPYKIHMIO OCYMIECTBISETCS B CIEYHOLIMX
CIydasx:

e [IPH H3MEHEHHH JODKHOCTHBIX IIPAB U 00A3aHHOCTEH;
e IPH BO3TOKEHHU HA PabOTHHKA HApSTy C €0 OCHOBHBIMH JOJDKHOCTHBIMHA 00SI3aHHOCTAMHU
JOTIOTHUTEIBHON paboTHI IO APYTO# WIlH Tako# e NpodecCHH (TO/DKHOCTH),
e [IPH PEOPraHH3AIHM IOPUIUYECKOTO JIATIA;
e [IpH M3MEHEHWH INTATHOTO PACIHCAHUs (COKPAIIEHHH MITATOB, BBEJCHUH HOBOM IUTATHOM
€ THHHUIIBI),
e TIpPH U3MEHCHHH HAMMEHOBAHWS OPTaHU3AUUHK (WM BHECCHUS MHBIX H3MEHEHUH B
VYpeIUTEbHBIE JOKYMEHTHI) MM CTPYKTYPHOTO IOAPA3ICIICHHS U T. /1.
7. XpaHenne JOZKHOCTHBIX HHCTPY KIIHi
7.1. JIOKHOCTHBIE HHCTPYKLUHMH XpaHATCS B COOTBETCTBHM C IIPaBHIIaMH, YCTaHOBICHHBIMH
[lepeuHeM THIOBEIX VIPABIEHYECKHX APXHBHBIX JOKYMEHTOB, OOpasylOIEXCs B Ipoliecce
1eSTeIbHOCTH IOCYIaPCTBEHHBIX OPTaHOB, OPTAHOB MECTHOTO CAMOYIIPABICHUS U OpPraHH3alliid,
VTBepIICHHBIM NpHKa3oM MuHkyeTypsl Poccnm ot 25.08.2010 Ne 558.

7.2. JlomwHOCTHBIE HHCTpYKIMH pabotaukos JIOY moanexar nocrosHHoMy xpanenuio 8 JJOY B
TeueHHe TPeX JIeT MMOCNIe UX 3aMEHB! HOBBIMHA.
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