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COIJIACOBAHO
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MNonomenue o Gubanorexe obpazosareasnoil opranusauun

1. Ob6mne nosoxenns

1. Hacrosee nonoKeHHe periaMeHTHpYeT IeATEAbHOCTH OnGanoTekn  Mysmumnansuoe
0fmeolpaioBaTeIbHOE YUPERICHIE «BYPENOIOMCKAN CPEAHIN KON,

1.2. Hacrosuee nosokenne paspabotano & cootsercTBin ¢ Meepansitbiv 3aKoroM ot 29.12.2012
Ne 273-®3 «O6 obpasosasmu 8 Poccmiickoll ®eaepawnmy, npukazom Mundusa Poccun or
30.03.2015 Ne 52n «OG yrsepwacuun (GopM NEPBUUHBIX YHETHRIX JOKYMEHTOB W PerHcIpOB
GyXraarepckoro yuera, NPUMEHACMEIX OPraHAMH OCYIAPCTBEHHON BAACTH (rOCYAAPCTBCHHBIMII
OPTAHAMM), OPraHAMH MCCTHOIO CAMOYNPABIACHHA, OPraHAMH YIPABICHHA [OCYAAPCTBEHHLIMN
SHEOIODRETHBIM  DOHAAMH,  TOCYAAPCTBEHHBIMH  (MYHHUMNATHHBIMK)  YUPOKICHHAMH, W
MeTomeckux ykasanuit no uxX npaEMEHEHNIO, npukazoM Mumkyastypst Poceuy or 08,10.2012 Ne
1077 «O6 yraepxaenny Mopsiaka yuera JOKYMEHTOB, BXOASUMX B coctas GuGanoteanoro Gonaay,
nuckmom  MuroGpasosanus Pocenu ot 23.03.2004 Ne 14-51-70/13 «O TlpumeproM nosomeHin o
Gubmnorexe 061EOOPAIOBATEABHOTO YHPEKACHNAN,

1.3, bubGanorexa swisercs crpykTypHoll HacTsio 06pazoBaTe/IbHON OPraHmIaLMN, YHacTRYIOmEH B
Y4eGHO-BOCTINTATENBHOM NpOLECCe B LEJAX ODECHedeHHs MPaBa YMaCTHHKOB 0BpasoBaTenbHOrO
nporecca Ha GeCTIaTHOE NONb30BARNE GHETHOTEHHO-HHPOPMALHOHHBIME PECYPCAMHL,

1.4, TIops10K NONBIOBAHKS MCTOUHHKAMH HHDOPMALIIH, NEPeveHs OCHOBHBIX YCAYT H YCAOBHA HX
NPENOCTABACHHA ONPEACIRIOTCA HACTORLIMM NOJIOKEHHEM 0 OHOAHOTEKE W NMPABHAAMI TIO/TB30BAHMS
GHOGAHOTEXO, YTREPKACHHBIMH PYKOBOIITENEM O0PAIOBATENLHON OPraHH3aLN,

L5, Oprammsauns ofcaykuBanus YYacTHHKOB 0OPa3oBATENLHOIO NPONLECCA NPOMIBOINTCH B

COOTBETCTBHH € [IpasiviaMH  TCXHMKH  O¢301acHoCTH M NPOTHRONOKAPHBIMH,  CAHHTAPHO-



TUTHCHUYCCKUMHA TpC6OBaHI/I$IMI/I.

2. llesn, 3axa4u, pyHKIUN OMOTHOTEKH
2.1. OcHOBHBIMH LIETISIMU U 331auaMu OUOIMOTEKN 00pa30BaTEeNIbHON OpraHu3aluu SBISIOTCS:

— ofecreyeHrne y4acTHUKOB 00pa3oBaTeIbHOTO MpoIecca JOCTYIOM K MHPOPMAaLUH, 3HAHUSM,
uaesiM,  KyJbTypHbIM  IICHHOCTSIM  IOCPEJACTBOM  HCIOJNB30BaHHS  OMOIMOTEYHO-
MH(OPMALIMOHHBIX PECypcoB 00pa30BaTENbHON OpPraHM3alUU Ha PA3TUYHBIX HOCHTEISX:
OyMakHOM (KHMKHBIN (GoHA, GOHA MepuoaAnYecKuX M3AaHui); MarHUTHOM ((OHJ ayauo- u
Buzeokaccer); nudposom (CD-nuckmn); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) W WHBIX
HOCHTETISIX;

— MpPUBJICYEHHUE YYALTUXCS K CUCTEMATUYECKOMY UYTEHUIO y4eOHOM, XyI05KeCTBEHHOM, HayYyHO-
MOMYJISIPHOM TUTEPATYPHI;

— OpraHu3aiusi YTeHHsS B LEIAX YCHEIIHOTO HU3YYEHHUs YYalUUMHUCS Y4eOHBIX MPEIMETOB,
JyYIIEero YCBOCHHsI 00111e00pa3oBaTebHBIX TPOrpaMM;

— COJIEHCTBUE Pa3BUTHIO NIO3HABATEIBHBIX HHTEPECOB U CIOCOOHOCTEN yJaIuxcs;

— o0y4eHne ocHOBaM OHOIMOTEYHO-O0nOIMorpaduIeckoit rpaMOTHOCTH;

— COJIeHCTBUE MEAarornyeckuM paboTHHKaM B MOAOOpE HAy4YHO-METOAMYECKON JUTEpPaTyphl,
MH(OPMHUPOBAHKE O HOBBIX MOCTYIUICHUAX B OUOIMOTEUHBIN QOHT;

— COBEpIICHCTBOBAHHE IMPEIOCTABISIEMbIX OMOIMOTEKON YCIyT Ha OCHOBE BHEIPEHHUsS HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTHUH M KOMIBIOTEpU3alMK OUOIMOTEUHO-UH(OPMAIIMOHHBIX

nporeccoB, (popmupoBaHue KOMPOPTHON OHOTHMOTEUHOMN CpeIbl.

2.2. bubnuoTteka BBINOJIHAET cleayomue G yHKINU:
2.2.1. ®opmupyet GoH OuOINOTEUHO-NH(OPMALIMOHHBIX PECYPCOB 00Pa30BaTEIbLHOM OpraHn3allum:
— KOMIUICKTYET YHUBEPCAIbHBIH  (QOHA  Y4eOHBIMH, XYIOKECTBCHHBIMH, HAYYHBIMH,
CIPaBOYHBIMU, MEJarOTMYECKUMU U HAyYHO-TIOMYJIIPHBIMH JTOKYMEHTaMH Ha TPaJULIMOHHBIX
Y HETPAIUIIMOHHBIX HOCUTEISIX HH(OPMAIIHH;
— nononHseT (GoHA HHPOPMAIMOHHBIMU pecypcamMu ceTH MHrepHer, 6a3amMu M OaHKaMH
JTAHHBIX IPYTUX OpTraHU3aIni;
— aKKyMmynupyeT (QOHJ JOKYMEHTOB, CO3/IaBaeMbIX B 00pa3oBaTelbHON OpraHu3aluu
(my6nukanuii 1 paboT regaroroB 00pa3oBaTEIbHON OpraHU3alUy, JIYYIINX HaAyYHbIX paboT U
pedepaToB yuanuxcs u Jp.);

— OCYIIECTBIISIET pa3MellleHHe, OPTaHU3alUI0 U COXPAHHOCTH IOKYMEHTOB.



2.2.2. Coznaet nHGOPMAITMOHHYIO MPOTYKITHIO:

— OCYIIECTBIISICT aHAIMTUKO-CUHTETUYECKYIO NepepadoTKy HH(OPMALIUH;

— OpraHM3yeT M BeleT CHpaBOYHO-OMOIMorpaduueckuii ammapar: KaTajord (axdaBUTHBIN,
CUCTEeMAaTUYEeCKUI), KapTOTeKH (CHCTEMaTHYECKYI0 KapTOTEKy CTaTeil, TeMaTH4ecKHe
KApTOTEKH), OJCKTPOHHBIA KaTajor, 0a3pl JMaHHBIX 1O MPOPIII0 00pa30BATEILHOM
OpraHH3aIi;

— pa3pabaThiBaeT peKOMEHAATeNbHbIE OubmMorpadguueckue mocoOmst (CIUCKH, O0030pBI,
yKa3areiu U T.I1.).

2.2.3. OcymectBisger auddepeHmpoBaHHoe OHOIMOTEYHO-UH(POPMAITMOHHOE O00CTy)KHBaHUE
yUalmxcs:

— mpenocTaBisgeT HHGOPMAIMOHHBIE PECYPChI HA PAa3IMYHBIX HOCUTEISX;

— opraHu3yer o0y4yeHHe HaBbIKaM HE3aBUCUMOT0 OUOIMOTEYHOrO MOJB30BATENS U MOTPEeOUTENs
nH(pOpMaLIUY, COACUCTBYET MHTErpallMi KOMIUIEKCA 3HAHWM, YMEHUH M HaBBIKOB PabOTHI C
KHUIo# 1 uHpopManueii;

— OKasbIBaeT MH(POPMAIIMOHHYIO TOJACPKKY B pPEUICHHH 33/a4, BO3HHUKAIOUIMX B IpOLEcce
yae0HOI, caM000pa30BaTEIbHON U IOCYTOBOM JCITEILHOCTH yUaIIUXCS;

— OpraHu3yeT MacCOBBIE MEPONPUSTHS, OPUEHTUPOBAHHBIC HA PAa3BUTHE OOIIEH M YNTATEITHCKOM
KYJIBTYpPBI JITYHOCTH;

— COJICHCTBYET MeJarormuyeckuM paboTHUKaM B OpraHH3aliu 0o0pa3oBaTEeIbHOTO Mpolecca U
nocyra ydamuxcs (mpocMoTp BuIEOPmIbMOB, CD-IHCKOB, MpE3eHTAIlUU Pa3BHBAIOIINX
KOMITBIOTEPHBIX UTD).

2.2.4. OcymectBusier nuddepeHmpoBaHHOe OUOINOTEUHO-UH(POPMAIIMOHHOE OOCITY>KHBaHUE
MeJarorn4ecKuX pabOTHUKOB:

— BBIABJISET HMHGPOPMAIMOHHBIE TOTPEOHOCTH M YIOBIETBOPSET 3alpoChl, CBS3aHHBIE C
o0y4eHreM, BOCITUTAHUEM yUaITUXCS;

— BBIABJISET WHGPOPMAIMOHHBIE TIOTPEOHOCTH ¥ YIOBIETBOPSET 3ampochl B  00NacTh
MeJarornIecKuX NMHHOBAITMI W HOBBIX TEXHOJIOTHI;

— coneicTByeT MpodecCHOHATFHON KOMITETEHIIMH IeJaroroB, MOBBIIMICHUIO KBaIU(DUKAIHH,
MIPOBEJICHUIO aTTECTAINH;

— OCYIIECTBJISIET TeKyiiee nHpopMupoBanue (JTHH HHGOPMAINH, 0030l HOBBIX MOCTYIUICHUN
1 myonukanmii);

— CIMOCOOCTBYET TPOBEACHHUIO 3aHATHH 1O (OPMHUPOBAHUIO HHGOPMAIIMOHHOW KYJIBTYPHI

yuamuxcsi; SBIsSeTcss 0a30if 78 MpOBENEHUS MPAKTUYECKUX 3aHiATHH 1Mo padoTe
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WH(POPMAIIMOHHBIMH PECYpCaMH.
2.2.5. OcymectBusier nuddepeHmpoBanHoe OUOIMOTCUHO-MHPOPMAIIMOHHOE OOCITY)KUBaHUE
poauteneit (3aKOHHBIX MPECTABUTENEH ) yUalIuXCsl:
— YIIOBJIETBOPSIET 3ampoChl TOJb30BaTelied M HMHOOPMHPYET O HOBBIX IOCTYIUICHHUSIX B
OMOINOTEKY;
— KOHCYJIBTHUPYET 110 BOIPOCAM OpPraHU3alUU CEMEHHOT0 YTCHHSI, 3HAKOMHT ¢ MH(POpMAIUEH 1o
BOCITMTAHHUIO JICTEH;

— KOHCYJBTUPYET 10 BOMPOCAM YICOHBIX U3JAHUH JIsl YIAIUXCSL.

3. Opranuszanms AesiTeJJbHOCTH OMOJIMOTEKH

3.1. OOmee pyKOBOJICTBO  JEATEIbHOCTHIO  OMOJIMOTEKHM  OCYIIECTBISET  PYKOBOJAUTENb
00pa3oBaTEeNbHON OPTaHU3AIHH.

3.2. PykoBoACTBO OMOJIMOTEKOM OCYIIECTBISIET MeNaroroM-ou0arMoTeKapeM KOTOpbIH Ha3Ha4yaeTcs
pYKOBOJUTENEM 00pa30BaTeIbHOI OpraHu3aLuy.

3.3. ITlemaror-6mbamoTexapb HECET OTBETCTBEHHOCTh B IIpeleliaXx CBOCH KOMIETEHIUH 3a
OpraHU3alMI0 U Pe3yibTaThl ACATEIBHOCTH OMOJIMOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU
0053aHHOCTSIMH.

3.4. Tlenaror-6ubnnorekapp pa3pabaTbiBaeT M MPEACTABISET PYKOBOJUTENO 00pa3oBaTeIbHOM
OpTaHU3aIH HA YTBEPKICHUE CIETYIONINe TOKYMEHTHI:

— IUIAHOBO-OTUYETHYIO IOKYMEHTAIIHIO;

— TEXHOJOTMYECKYIO JOKYMEHTAIHIO.

3.5. bubmuoreyHO-HHPOPMAIIMOHHOE OOCTY)KHBAaHHE OCYIIECTBISIETCS B  COOTBETCTBHH C
IporpaMMaMu W IUIaHaMHd paboThl OMOIMOTEKM 0Opa30BaTEeNbHON OpraHu3alid Ha OCHOBE
OU6INOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB.

3.6. bubnuorexka BHpaBe MpPeNOCTaBIATh IUIaTHbIE OMOIMOTEYHO-MH(OPMAIIMOHHBIE YCIIYTH,
MepevYeHb KOTOPBIX OIPEEISIETCs] yCTaBOM 00pa30BaTeIbHOIN OpraHU3aIny.

3.7. bubnmmoreka obecrieYnBaeTCs:

— KOMIIJIEKTOBaHUEM OMOIMOTEUHO-NH(POPMALIMOHHBIX PECYPCOB;

— HEOOXOIUMBIMHU CIYKEOHBIMU M IMPOU3BOJACTBEHHBIMH IOMEUICHUSIMH B COOTBETCTBUHU CO
CTPYKTYpO OHMOJMOTEKHM W HOpPMaTHBAaMH II0 TEXHUKE OE30MaCHOCTH OSKCIUTyaTalluu
KOMITBIOTEPOB M B COOTBETCTBHHM C TOJOXCHHSIMH CaHUTAPHBIX TPaBWI U HOPMATHBOB,
o0ecreYnBaOIIUMH COXPAHHOCTh KHUT;

— COBPEMEHHOH 3JEKTPOHHO-BBIYMCIUTEIBHON, TEIEKOMMYHUKAMOHHOW M KOMHUPOBAIBHO-
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MHOXHUTEITLHON TEXHUKON ¥ HEOOXOAUMBIMU TIPOTPAMMHBIMHU TIPOTYKTAMH.
3.8. OTBETCTBEHHOCTh 3a CHUCTEMATHYHOCTh M Ka4eCTBO KOMIUICKTOBAHHMS OCHOBHOTO (OH/A
OuOIMOTEKH, KOMIUIEKTOBaHME Y4eOHOro (oHIa B COOTBETCTBUH C (eAepaibHBIMU IEPEUHIMH
Y4EeOHHUKOB M y4eOHO-METOMUECKUX M3IaHUH, CO3IaHIEe HEOOXOIUMBIX YCIOBUH JUIS ICATEIILHOCTH
OMOJIMOTEKH HECeT PYKOBOJAUTENb O0pa30BaTENbHON OpraHW3allMiid B COOTBETCTBHU C YCTaBOM
00pa3oBaTeNbHON OpPTraHU3aAIHH.
3.9. Pexxum paboThl OUOIMOTEKH OmpeneNsieTcs MeAarorM-ou0InoTekapeM B COOTBETCTBHH C
NpaBUJIaMHd BHYTPEHHETO pacropsiaka oOpa3oBaTelibHOM opraHu3aiuu. [Ipu ompeneneHun pexuma
paboThI OMOTMOTEKH TPETYCMaTPUBACTCSI BBIICIICHHE:
— JIBYX 4acOB pabo4ero BpeMEHH €)KETHEBHO HA BBITIOJHEHNUE BHYTPUOUOIHMOTCYHON pabOThI;
— OJHOTO pa3a B MeECSI] — CAHUTAPHOrO JIHS, B KOTOPBIA OOCIY)XMBAaHUE IOJIb30BATEICH HE
MIPOU3BOIUTCS,

— HC MCHCC OAHOI'0 pa3a B MCCALl — MCTOAUYCCKOI'O AHA.

4. Y4er nocrynJjieHusi 4 BbIOBITHS JOKYMEHTOB 0u0/1oTe4Horo gonaa

4.1. CBeneHus O BKIIOYAaEMBIX B OHONMMOTEYHBIH (POHA HOKYMEHTaX (GUKCHUPYIOTCS B KHHIE
CyMMapHOro yuyeTta 6u0aroTeuHoro (oHsa.

4.2. CyMMapHBI y4eT NOCTYIUIEHUS DJIEKTPOHHBIX CETEBBIX JIOKAJIBHBIX JOKYMEHTOB BEIETCS B
JIEKTPOHHOM PEECTpe.

4.3. JIOKyMeHTHI, MOATOTOBJICHHBIE K TMpUEMY B OMONMOTEYHBIH (OHM, TOABEPraroTCs MEPBUYHON
00paboTKe ¥ UHAUBHUyaIbHOMY yUETY.

4.4. UnauBulyabHbIM y4eT JOKYMEHTOB OCYIIECTBIISIETCS ITyTeM NMPUCBOEHUS KaKIOMY IK3EMILIIPY
JIOKYMEHTa perucTpalioHHOro HoMepa. HauBuAyanbHbIH HOMEP 3aKperuiseTcs 3a JOKYMEHTOM Ha
BCE BpeMsl €ro HaxokJeHus B ¢oHzae OumbinoTeku. PerncrpaiyioHHble HOMepa HCKIIOYEHHBIX W3
(doHa TOKYMEHTOB HE MPUCBANBAIOTCS] BHOBb IPUHATHIM JIOKYMEHTAM.

4.5. PerucrpalilnoHHble HOMEPA MPOCTABIISAIOTCS HEMOCPEACTBEHHO HA JIOKYMEHTAaX M OTPaKaloTCs B
perucTpe UHAUBUIYaIbHOTO yueTa JOKYMEHTOB, IPUHITOM B OUOIHOTEKE.

4.6. B peructp BOUCHIBAIOTCS JaHHBIE O KaXIOM JOKYMEHTE: Jara 3aliCH B PETHUCTPE,
perucTpaloHHBI HOMEp, KpaTkoe Oubimorpaduyeckoe ommucaHue JOKyMeHTa (aBTOp, 3arjiaBue,
TOM, 4acTb, BBIITYCK, MECTO U I'OJ] U3JaHMs1), [IEHa TOKYMEHTA.

4.7. VapuBUIyallbHBIA y4YeT TEPUOJMYECKUX W3IaHWA BENETCS B PETUCTPAIIMOHHOW KapTOTEKE
MEepPUOANYECKHUX U3JaHHM, TpeIHa3HAYeHHON JJIs yyeTa KakJIor0 Ha3BaHUS M KaXKJI0TO 3K3eMILIsIpa.

4.8. JlokymeHTHI, BKIIO4aeMble B (oHI OuOIMOTEeKH, Mapkupyiorcs. Ilpu 3ToM MoOryt OBITH



MCIOJIb30BaHbl IITEMIENN, KHUKHBIE 3HAKU, WHIWBUIYyaJbHbIE IITPUXOBBIE KOABI, APYTUE BUIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SIBISIOIIMXCSA MPUIIOKEHHUEM K OCHOBHOMY HOCHUTEIIO M €r0 HEOThEMIIEMOM
YacTbI0, IPOCTABIISIOTCS T€ K€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha npuHSATBIX NEPBUYHBIX YYETHBIX JOKYMEHTaX MPOM3BOAUTCS 3alKCh, MMOATBEPIKAAOLIAs,
YTO IOCTYNHBIIUE TOKYMEHTHI NPHUHATHI B OMOMMOTEYHBIH (QOHA Kak B OOBEKT 0COOO IIEHHOTO
JBMKAMOTO UMYIIECTBA HITM KaK B 00BbEKT MHOTO JIBUKHMOTO UMYIIECTBA.

4.11. IlepBuuHble YYeTHbIE OKYMEHTHI, MOATBepXkAalomue (akT MOCTYIUICHHS, NEpearoTcs B
OyXTaJTepHIO JUIsl BKIIOYCHHSI B yueT OnbanoTedynoro GoHma.

4.12. JIokyMeHTBl BBIOBIBAIOT W3 OHOIMOTEYHOrO (OHIA B CBS3M C (PU3UYCCKOW YTPATOH WU
YaCTUYHOW JIMOO TIOJHOM yTpaToil MOTPEOUTENHCKUX CBONCTB. BpIObIBaronme TOKYMEHTHI
UCKITIOYAIOTCS U3 OMOIMOTEYHOTO (POH/IA U CTIUCHIBAIOTCSI.

4.13. BpbiObiTHEe JOKYMEHTOB U3 Oubmuoredynoro ¢onaa odopMisieTcss akKTOM O CIHUCAHUU
UCKJTIOUYEHHBIX 00BeKTOB OmOimoreynoro ¢onga no ¢opme 0504144 (manee — akT O CHHCaHUM),
yTBEepKIeHHOH npukazom Mundunaa Poccun ot 30.03.2015 Ne 528.

4.14. K akTy O CIHMCaHUU TPUIIATAeTCsl CHHCOK Ha HCKIIOYEHHE O0BEKTOB OMOIMOTeuHOro (oHaa
(1anee — CIMCOK), KOTOPBII BKIJIIOYAET CIEAYIOLINE CBEACHUS: PErMCTPALMOHHBIA HOMEp U Imudp
XpaHeHHsT  JIOKyMEHTa, KpaTkoe  OubOnmmorpaduyeckoe  ONMUCaHWE, IIeHYy  JOKYMEHTa,
3a()UKCHPOBAaHHYIO B PETUCTPE WHIUBUAYAIBHOTO y4eTa JOKyMEHTOB, K03()(HUIIMEHT mepeoneHKH,
LIEHY 110CJIe IEPEOLIEHKU 1 OOLIYI0 CTOUMOCTh UCKITIOYaEMBIX IOKYMEHTOB.

4.15. Jlng me4yaTHbIX JOKYMEHTOB BPEMEHHOI'O XpPaHEHHUs JONYCKAeTCs 3aMEHA CIUCKA KHHKHBIMU
dbopMyngpamu.

4.16. Jlns NOKyMEHTOB, OOpaOOTaHHBIX TPYIIOBBIM (YHPOILIEHHBIM) CIIOCOOOM, BMECTO CIHCKa
JlaeTcs MepeyeHb pEerucTpaMOHHBIX HOMEPOB, BU/I UCKITIOUAEMbIX U3JaHUH, MX KOJUYECTBO.

4.17. K axkTy O cChoMCaHMM MO MpPUYUHE YTpaThl W CIUCKY TPUIAraloTcs JOKYMEHTHI,
MOJITBEPKTAIONIHE YTpaTy (MOSICHUTENBbHAS 3alMCKa, B CIy4ae KPaXXW WM XHUIIEHHUS — IMPOTOKOI,
aKT, 3aKJIFOUYEHHUE YIOJTHOMOYEHHBIX OpPTraHOB, IIPH BO3MEIEHUH yiiepOa — (PMHAHCOBBIA JOKYMEHT O
BO3MEIICHUH yIIepoa).

4.18. Tlocne 3aBepIIeHUs] MEPONIPUATHH, TPETYCMOTPEHHBIX aKTOM O CITUCAHUU, MEPBBIN IK3EMILISP
aKTa O CIHCAaHWUH CO CIUCKOM W JOKYMEHTOM, TOJTBEPKIAIONIMM BHIOBITHE, IEepenacTcs B

OyXraiatepuio, BTOPOH SK3EMILIAP OCTaeTcsl B OMOIMOTEKe.

S. IlpoBepka HAJIMYUS JOKYMEHTOB OMO/IHOTEYHOr0 (pOHAA



5.1. TlpoBepka Hanmuuusi JOKYMEHTOB OumOimoredHoro ¢onHma (mamee — mpoBepka (oHma)
IMPONU3BOJAUTCA B O6H33TCHBHOM MOopsJaKeE:

— TIpY BBIABICHUU (PAKTOB XHIICHHUS, 37I0yOTPEOICHUS WIN TIOPYHU IOKYMEHTOB;

— B CJly4ae CTUXHHHOTO OCIICTBUS, TOXKapa WK APYTHX YPE3BBIYAWHBIX CUTYAIUi, BRI3BAHHBIX

OKCTpEMAJIbHBIMU YCJIOBUAMU

— TIpW peOpraHU3aI|H WIH JIUKBUIAIUH OMOTHOTECKH.
5.2. Ilpu BBISBJICHUH B Tpolecce MPOBEPKH (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB U HEBO3MOXHOCTH
YCTAHOBJICHHA BHHOBHBIX JIMII Y6BITKI/I II0 HeEaocTtadyaM CIIMCBIBAKOTCI B COOTBETCTBUHN C

HCﬁCTBYIOHIHM 3aKOHOJaTCIbCTBOM.

6. les10onpon3BOACTBO
6.1. Opraam3anus pabOTHl ¢ JOKYMEHTAMH IO Y4eTy OMOIMOTedyHOro (oHIa OCYIISCTBISICTCS II0
[IpaBUJIaM BEJCHHS JICJIOPOU3BOJICTBA.
6.2. B Oubnuoteke BeAyTCs U XpaHITCS:
— pEerHucTpbl HHIUBHUIYaIbHOTO M CYMMAapHOTO y4eTa JIOKyMEHTOB OHOIMOTEYHOTO (OHIA:
— PETUCTPalMOHHBIC KHUTH,
— WHBEHTapHbBIC KHUTH;
— KHHTY CYMMapHOTO y4eTa;
— y4YeTHBIN KaTajor;
— KypHaJl BbIIaY¥ SJIEKTPOHHBIX HOCHUTENIEH;
— aKThI O CIUCAaHUH UCKITIOYEHHBIX 00BEKTOB OMbIuoTeyHoro GhoHaa;
— yYEeTHBIC JJOKYMEHTHI, TIOATBEPKIAFOIINE IMOCTYIJICHUE JTOKYMEHTOB B OMOIMOTEYHBIN (OH]T
(HaKJIagHBIC, aKTHI O TIPUEME, aKThl CIAYU-TIPUEMKH );

— AKTbI 0 pE3YyJibTaTax MPOBCACHUA IMTPOBCPKU HAJININUA JOKYMCHTOB OMOIMOTEUHOTO (I)OH)Ia.



