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1 O6uwme nonoxeHus
1.1. Uenbo paHHoro T[lonoxeHna dABAdeTcA 3aluta MNepCcoHaNbHbIX
[JAaHHbIX  PabOTHMKOB  MYHWULUMUNANbHOrO OHXKETHOr0  AOLWKONbHOrO
06pa3oBaTe/ibHOr0 yupexaeHus getckoro caga Ne39 c.COKO/I0BCKOTO
MYHWULUNABHOIO obpasoBaHuA YNIbKEBUYCKWNIA panoH oT
HeCaHKLMNOHNPOBAHHOIO [0CTyna, HEernpaBOMEPHOro MX WCMNO/b30BaHUA
WIn yTpathbl.
1.2.  Hactosiwee TlonoxeHne pas3paboTaHO Ha OCHOBaHWW cTaTen
KOHCTUTYLMN P®, Tpyposoro Kogekca PO, Kogekca 06
aAMUHUCTPATUBHbLIX MpaBoHapyweHuax P®, MpaxaaHckoro Kogekca PO,
YronosHoro Kogekca P®, a Takke ®PepgepanbHoro 3akoHa «O06
WH(opmaLMn, MHpopMaTM3aLUN 1 3aLnTe MHPOPMaL U
1.3. TlepcoHanbHbIe [laHHble OTHOCATCA K Kateropuu
KOH(hMAeHUManbHOW  MHGopmMaynn.  PeXnm  KOH(PUAEHUMANbHOCTY
MepcoHasibHbIX AAaHHbIX CHUMAaEeTCA B Cay4yasax 06e31MunmBaHuUA Wau no
NCTEYEHNN 75 NeT CpoKa XpaHeHWs, ecnnm MHOoe He onpeaeneHo 3aKOHOM.
1.4. Hactosiwee [MonoxeHne yTBepPXAaeTcs M BBOAUTCA B AENCTBUE
NMPMKa3oM 3aBefylOWero u ABNAeTca o06s3aTeflbHbIM ANA  UCMNOSHEHUS
BCEMM pabOTHUKaMM, UMeLWUMU [LOCTYN K MNepcoHasbHbIM  AaHHbIM
COTPYLHWKOB.
2. lMoHATME M coCTaB NePCOHaNbHbIX faHHbIX
2.1. lepcoHanbHble fAaHHble paboTHUKA - MH(OpmaLMa, Heobxogmmas
pabotogatentd B CBA3W C TPYAOBbLIMW OTHOLIEHWAMWU W Kacarouimecs
KOHKpPeTHOro paboTHuka. lNog nHpopmaumein o paboTHMKaxX NOHMMaKOTCA
cBefleHMa 0 (akTax, COObITMAX M OOCTOATENbCTBAX >XU3HW PabOTHMKA,
no3sosaloLWmMe NAEHTUPNLMUPOBATL €ro JIMYHOCTD.
2.2. B coctaB nepcoHanbHbIX AaHHbIX Pa60THMKA BXOAAT:

aHKeTHble 1 Buorpauyeckune JaHHble;

ob6pa3oBaHue;

CBefleHNs 0 TPYA0BOM U OOLLEM CTaXe;

CBeleHns 0 COCTaBe CeMbM,;

NnacrnopTHble AaHHbIE,;

CBe/fleHMA 0 BOMHCKOM YueTe;

CBefeHMA 0 3apaboTHOW nnate COTPYAHMKA,

CBefileHNs 0 couManbHbIX Nbrotax;

crneumnanbHOCTb,

3aHMMaemas LOMXKHOCTb;

Hann4une CyaMMOCTEN;

afpec mMecTa XUTeNbCTBa,



AOMaLLHWNIA TeneMoH;

MeCTO paboTbl UM yyebbl Y/1IeHOB CEMbWU U POACTBEHHUKOB;

cofepXaHve TpyA0BOro AoroBopa;

MOANMHHMKN 1 KOMUKX NPUKA30B MO IMYHOMY COCTaBy;

NINYHbIe feNna n TPYA0Bble KHMKKN PabOTHUKOB;

OCHOBaHWS K NpuKasam rno TMYHOMY COCTaBY;

fena, cofepXawime maTepuanbl Mo MOBbIWEHUKO KBanugukaumum u
NnepenoAroToBke paboTHMKOB, NX aTTecTauuu;

KOMWW OTYETOB, HanpaBsieMble B OpraHbl CTaTUCTUKMN.
2.3. [laHHble [OKYMEHTbl SBAAKOTCA KOH(MAEeHUMaNbHbIMU, XOTH,
YyuUnTbiBass MX MacCoBOCTb W eAMHOe MeCcTO 06paboTKM W XpaHeHus -
COOTBETCTBYHOLWMUIA TPU OrpaHUUYEHNS Ha HUX He CTaBUTCS.
3. O6paboTKa NepcoHanbHbIX AaHHbIX
3.1. Tloa o6paboTKOM NepcoHasbHbIX AaHHbIX PabOTHUKA MOHMMAETCA
MonyyeHne, XpaHeHne, KOMOUHMPOBaHWe, nepegaya unam nwb6oe fpyroe
MCNOMb30BaHNE MePCOHaNbHbIX AaHHbIX paboTHMKA.
3.2. B uensx ob6ecrneyeHns npaB M CBO6GOA 4YenoBeka W rpaxiaHuHa
paboTogatenb W ero npeacTaBuTenn npu o6paboTKe MNepcoHanbHbIX
AaHHbIX paboTHMKa 06513aHbl cCO6N0AaTh cneayowme o6umMe TpeboBaHUS:
3.2.1. O6paboTKa NMEePCOHaNIbHbLIX  [JaHHbIX paboTHMKa MOXeT
OCYLLECTBNATLCA WCKNKOUYUTENBHO B LENsx ob6ecneyeHns cobnogeHns
3aKOHOB M UHbIX HOPMAaTUBHbLIX NPaBOBbIX aKTOB, COAENCTBUA paboOTHMKAM
B TPYAOYCTPOMCTBE, 0OYUYEHUMN 1 NPOABUXEHUM MO Cnyxbe, obecneyeHns
NNYHONM 6e30nacHOCTM PabOTHMKOB, KOHTPOAS KONM4YecTBa WM KayecTBa
BbIMONHSAEMOM paboTbl 1 06ecrnevyeHnss COXPaHHOCTU MMYLLLECTBaA.
3.2.2. Mpn onpegeneHnn ob6bemMa U cogepxaHua obpabaTbiBaeMblX
NnepcoHanbHbIX AaHHbIX paboTHUKa paboToaTenb A0/MKEH
pyKoBogcTBOBaTbC KoHCTUTYyUMein Poccuiickoin depepaunn, TpyLoBbIM
KofeKkcoM 1 nHbIMK (hefilepasibHbIMU 3aKOHAMMU.
3.2.3. lMonyyeHne nepcoHasbHbIX AaHHbIX MOXET OCYLLeCTBAATHCA Kak
nyTeM NpeacTaBAeHUs UX caMUM PaboTHUKOM, TaK U MyTeM MONyUYeHUs KX
N3 UHbIX UCTOYHWKOB.
3.2.4. TepcoHaNbHble AaHHble cnefyeT Mofy4yaTb Y HEro camoro. Ecim
NnepcoHasbHble AaHHble paboTHMKA BO3MOXHO NOMYUYUTb TONIbKO Y TpeTbei
CTOPOHbI, TO pabOTHUK AO0/MKEH 6bITb yBeAOMSEH 06 3TOM 3apaHee W OT
Hero AO0/HKHO OblTb MONYYEHO MNUCbMEHHOe cornacue. PaboTogatens
AO/MKEH COO6WMTbL paboOTHMKY O LUenax, npegnonaraembiX UCTOYHUKAX U
cnocobax MnofiyyeHMs MNepcoHaNbHbIX fAaHHbIX, & TaK Xe 0 XapakTepe
nognexatwmx nofiy4eHMto NepcoHanbHbIX AaHHbIX U NOCNeACTBUSX OTKasa



paboTHMKa AaTb MMCbMEHHOE corfacue Ha ux rnonyyeHue.
3.2.5. PaboTogatenb He wWMeeT npaBa nosyyatb W obpabartbiBaTb
nepcoHasibHble JaHHble paboTHUKA O ero NMOSIMTUYECKUX, PEeIUTUO3HBIX W
MHbIX YOeXAeHMAX U YaCcTHOW >XWM3HW. B cnyyasx, HenocpeACTBEHHO
CBA3aHHbIX C BONpocaMu TPYAOBbIX OTHOLWEHWI faHHble 0 YaCTHOW XXWU3HU
paboTHMKa (MHpOpMaLUA O XKU3HELEATEe/IbHOCTM B Ccepe CeMelHbIX
ObITOBbIX, JINYHbIX OTHOLIEHWIA) MOryT ObITb MOMY4YeHbl U 06paboTaHbl
paboTogaTenemM TO/IbKO C ero NMMCbMEHHOro cornacus.
3.2.6. PaboTogatenb He wWMeeT nMpaBo nojsyyatb W obpabartbiBatb
NnepcoHasibHble faHHble paboTHUKA O ero 4Y/IeHCTBE B O0O6LLECTBEHHbIX
00beAMHEHNAX WU ero NPOMCOH3HON AeATEeNIbHOCTU, 3a WCKIHYEHUEM
C/lyyaes, NpeayCcMOTPEHHbIX (efepaibHbIM 3aKOHOM.
3.3. K o06paboTke, nepegaye M XpaHeHUKO MNEPCOHaNIbHbIX [aHHbIX
paboTHNKOB M BOCMUTAHHUKOB MOTYT UMETb JOCTYMN PaboTHUKMN:
oyxrantepuu;

agMUHUCTpaums;

cTaplwas MeguuMHCKas cecTpa;

[eNnonpon3BoAnTENb;

BocnuTaTenn (UMerT JOCTYn K 06paboTke, nepefaye M XpaHeHUIO
MepcoHanbHbIX AaHHbIX BOCMUTAHHUKOB).

3.4. Wcnonb3oBaHMe MNepPCOHaNbHbIX AaHHbIX BO3MOXHO TO/bKO B
COOTBETCTBUM C LieNsaMu, onpeaenvBIMMN UX MONYyYEHNE.

3.4.1. MNepcoHaNbHble fAaHHble He MOryT OblTb MCMO/Ib30BaHbl B LeNAX
NMPUYMHEHUS  UMYLLECTBEHHOr0O W MOpanbHOro Bpeja rpaxpaaHam,
3aTpyAHEHUs peanu3auummM npaB u cBo6oa rpaxpgaH Poccuiickoin
depepaumn. OrpaHuyeHue npas rpaxgaH Poccuiickon defepaynn Ha
OCHOBe MCMNO0/b30BaHNUA MH(OpMaLnKn 06 X CounanbHOM NPOUCXOXKAEHWUN,
O pacoBOMW, HaLWOHANbHOW, HA3bIKOBOW, PEUIMO3HON W NapTUNHON
NPUHAANEXHOCTM  3anpelieHO W KapaeTcs B COOTBETCTBUW  C
3aKOHO4aTeNbCTBOM.

3.5. lepefava nepcoHanbHbIX AaHHbIX pabOTHUKA BO3MOXHA TO/MbKO C
cornacma  paboTHMKa uWAM B cayyaax, MNpsMO  NpPesyCcMOTPEHHbIX
3aKOHO4AaTeNIbCTBOM.

3.5.1. MMpn nepefave nepcoHasbHbIX fAaHHbIX paboTHWKa paboTogartesb
[0/DKeH cobnofath crefytowme TpeboBaHUS:

He coobwarTb NepcoHanbHble AaHHble paboTHWKa TPeTbeil CTOpPOHe
6e3 NMMCbMEHHOro cornacua paboTHUKa, 3a UCKIKOYEHMEM ClyyaeB, Korga
3TO HeOOXOAMMO B LEeNAX NpeaynpexneHns yrposbl XXU3HU U 340P0OBbHO
paboTHMKaA, a TaKXKe B C/lyyasax, yCTaHOBEHHbIX (PefepanbHbIM 3aKOHOM;



He co06ulLb NEPCoOHaIbHbIE aHHble PAb0THUKA B KOMMEPUYECKMX
Lenax 6e3 ero NMCbMEHHOro cornacus;

npeaynpeanTb  NuUL,  MOAyYalolWMX  NepcoHalbHble  AaHHble
paboTHMKA, O TOM, YTO 3TU AaHHble MOryT ObiTb MCMNOJ/Ib30BaHbl NNLWbL B
uensx, [ANA KOTOPbIX OHM coobuieHbl, K TpeboBaTb OT 3TUX NN
NOATBEPXAEHUSA TOro, YTO 3TO MpPaBWUNIO cobnoAeHO. Jlnua, nonyyarouime
nepcoHanbHble AaHHble pPaboTHUKA, 00683aHbl CcOo6M4aTb  PEXUM
CEKPEeTHOCTH (KoH(umaeHumanbHocTN).  [aHHOE  MOJIOXKEeHMe  He
pacnpocTpaHseTca Ha OOMeH MnepcoHanbHbIMWM AaHHbIMW PaboOTHWKOB B
nopsake, yCTaHOBNEHHOM (hefepasibHbIMWN 3aKOHaMU;

paspewartb AOCTYN K MepcoHa/ibHbIM AaHHbIM PabOTHUKOB TOJ/IbKO
cneunanbHO YMOMHOMOYEHHbIM MLAM, OMNpefefieHHbIM MPUKasom Mo
opraHusauunu, Npu 3TOM yKasaHHble nnua 40/MKHbI UMEThb MpaBo noay4artb
TONbKO T€ NEePCOHasbHble AaHHble PaboTHMKA, KOTOPble HEOOXoANUMbI A/S
BbIMO/HEHNS KOHKPETHbIX QPYHKLWIA;

He 3anpawuBaTb MH(OPMALUIO O COCTOSSHUWN 3[40POBbA PabOTHMKA,
38 WCK/MKYEHMEM TeX CBefleHWI, KOTOpble OTHOCATCA K BOMPOCY O
BO3MOXXHOCTM BbIMO/NHEHNS Ppa6OTHMKOM TPYAOBON (hYHKLNMK;

nepefaBsatb MepcoOHanbHble [AaHHble paboTHMKa MpeAcTaBUTENAM
pabOTHMKOB B MOpsAAKe, YCTaHOBMeHHOM TpyaoBbiM Kogekcom, u
orpaHnymBaTbh 3Ty UH(MOPMALNIO TONbKO TEMU MEPCOHaNbHbIMW AaHHbLIMK
paboTHMKA, KOTOpble HEoO6XOoAMMbl ANS  BbIMOSHEHUSA  YKa3aHHbIMK
NpeacTaBUTENAMM UX (YHKLUWA.
3.5.2. MNepegavya nNepcoHanbHbIX [aHHbIX OT AepXaTend WM  ero
npeAcTaBuUTeNeil  BHEWIHEMY MOTPeOUTEN0  MOXET  AOoMnycKaTbCAd B
MUHMMa/IbHbIX 006beMaxX W TONbKO B LENAX BbIMNONHEHUS  3ajau,
COOTBETCTBYHOLWMX 06BEKTUBHON NpUUMHE cOopa ITUX LaHHbIX.
3.5.3. Tpu nepepaye nepcoHanbHbIX AaHHbIX pabOTHUKA NoTpebuTtenam (B
TOM 4uc/le M B KOMMEPYECKMX Uenax) 3a npeaenbt opraHusauum
paboTofaTenb He [AO/KEH coobwatb 3TW [aHHble TPeTbeill CTOpPOHe 6e3
MMUCbMEHHOro cornacus paboTHMKa, 3a UCKIKOYEHNEM Cy4yaeB, Korga aTo
HeoOXOANMMO B UeNAax npeaynpexneHns yrposbl >XU3HWM U 340POBbHO
paboTHWKa UK B C/yyasix, YCTaHOB/IEHHbIX (hefepasibHbIM 3aKOHOM.
3.6. Bce wmepbl KOH(puaeHUmansHocTM npu cbope, 06paboTKe U
XPaHEHUN MepCcoHaNbHbIX AaHHbIX PabOTHMKa PacnpoCTPaHAKTCA KaK Ha
OyMaXKHble, TaK W Ha 3NeKTPOHHble (aBTOMATU3MPOBaHHbIE) HOCUTENN
NH(opmaLnm.
3.7.  He ponyckaeTca oTBe4yaTb Ha BOMPOCbI, CBA3aHHble C Mepegadei
NepcoHanbHON MHGopMaunmn no TenetoHy Unm gakcy.



3.8. XpaHeHue nepcoHasbHbIX AaHHbIX [AO/HKHO MPOUCXOAUTL B
:0FCKe. MCKIKYawuWweMm unx yTpaty WM WX  HEenpaBOMEpPHOe
ncnonb3oBaHwme.
3.9. Tlpn nNpuHATUM peleHnid, 3aTparnBaloLLnX NUHTepecbl PaboTHMKA,
paboTofaTenb He MMeEeT npaBa OCHOBbLIBATLCA HAa MEPCOHaNbHbLIX AaHHbIX
paboTHKKa, MOMIYYEHHbIX  WUCKMHOUYUTENbHO B pesy/nbTate  uX
aBTOMATU3NPOBaHHOW  06pabOTKM  UAW  3MIEKTPOHHOrO  MONYYEHUS.
PaboTofatenb  yyuMTbiBaeT  /IMYHble  KayecTBa  paboTHWKa,  ero
[06POCOBECTHbIN N 3P EKTUBHBIN TPYL.
4. [0oCTyn K nepcoHanbHbIM JaHHbIM
4.1.  BHYTpeHHWi focTtyn (4OCTYN BHYTPU OpraHusauum).
4.1.1. TpaBo gocTyna K nepcoHasbHbIM AaHHbIM COTPYAHUKA NUMEIOT:

3asegyrowmnin MbAOY a/c Ne 39;

3aMecTuUTeNb 3aBeAYIOLLero;

rnaBHbI 6yxrantep, byxrantep;

cTapLlas MeacecTpa;

cam paboTHUK, HOCUTENb AAHHBbIX;

APYrue COTPYAHUKW oOpraHusauuu npuv BbIMOSIHEHUN UMW CBOMUX
CNY>XeO6HbIX 0643aHHOCTEN.
4.1.2. TlepeyeHb uy, WUMeKOWMUX A[OCTYN K MNepCcoHaNbHbIM [LaHHbIM
paboTHNKOB, ONpeaenseTcs NPUKasoM 3aBefyoLLero.
4.2.  BHewHwnn goctyn.
4.2.1. K yucny maccoBblX noTpebuTeneir MnepcoHanbHbIX [aHHbIX BHe
OpraHMsaumMy MOXXHO OTHECTW rOoCYAapCTBEHHble U HEerocyAapCTBeHHble
(hYHKLNOHaNIbHbIE CTPYKTYpbI:

Ha/0roBble UHCMEKLUMNN;

npaBoOXpaHUTe/IbHble OpraHbl;

OpraHbl CTaTUCTUKN,

CTPaxoBble areHTCTBa;

BOEHKOMaThl;

OpraHbl COLMNANLHOIO CTPaXOBaHUS;

MEHCUOHHbIe POHAbI;

nogpasfenieHnsa MyHUUMNanbHbIX OPraHoB ynpaB/ieHus;
4.2.2. Haf30pHO-KOHTPO/IbHbIE OpraHbl MMEKT AOCTYN K MH(popmayun
TO/IbKO B C(hepe CBOEN KOMMETEHLUMN.
4.2.3. OpraHusayum, B KOTOpble pPaboOTHUK MOXeT OCYLLeCTBMATb
nepeyncreHuns LOEHEXHbIX CpeAacTs (cTpaxosble KOMMaHuu,
HerocyfapCTBeHHble MEHCUOHHbIE (hoHAbl, 6naroTBOpPUTE/bHbIE
opraHusauun, KpeguTHbIE Y4ypexAeHusa), MOryT noayuuTb A[OCTYn K



NMepcoHasibHbIM [aHHbIM paboTHMKA TO/IbKO B C/yyae ero nucbMeHHOro
paspeLueHus.

4.2.4. [Apyrve opraHusauuu.

CBefieHUs 0 paboTaloLleM COTPYLHUKE WU yXKe YBONEHHOM MOTYT 6bITb
npeaocTaB/ieHbl APYroil opraHusaumm TONbKO C MUCbMEHHOrO 3anpoca Ha
6naHke yuypexaeHus, ¢ MPUIOXKEHWEM KOMUU HOTapuanbHO 3aBEpPeHHOro
3anBNeHnsa paboTHUKa.

[MepcoHanbHble faHHble COTPYAHMKA MOTYT OblTb MpPefoCTaB/eHbl
POACTBEHHMKAM WX 4Y/leHaM €ero CemMbW TO/IbKO C TMUCbMEHHOrO
paspeLleHnsa camoro coTpyaHuka.

B cnyuae pasBofga 6biBlWwas cynpyra (Cynpyr) MMeroT npaBo 06paTUTbLCA B
opraHusaumio ¢ MUCbMEHHbIM 3arnpocoM O pas3Mepe 3apaboTHOW nnathbl
coTpyfaHuKa 6e3 ero cornacus. (YK P®).

5. 3awmra nepcoHasnbHbIX AaHHbIX

5.1. Tllog yrpo3oi WAM ONacHOCTbK YyTpaTbl MePCOHaNbHbIX AAaHHbIX
NOHMMAaEeTCA eANHNYHOE N KOMNJ/IEKCHOE, peasibHOe NN NoTeHumMansLHoe,
aKTMBHOE MM NacCUBHOE MNPOSABNEHME 3/10YMbILLIEHHbIX BO3MOXHOCTEN
BHELHUX WU BHYTPEHHUX  WUCTOYHWKOB  Yrpos3bl co3fiaBaTb
HebnaronpusaTHble cobbITUA, OKa3blBaTb pectabununsmpytoulee
BO3eMCTBME Ha 3aluLLLaeMy0 MH(POPMaLKIO.

52. Puck yrposbl /06bIM MH(OPMALMOHHBIM pecypcam co3fatT
CTUXWiHbIE 6eACTBUA, 3KCTpemasibHble CUTyauuu, TeppopucCTUYECKMe
[JeNcTBUA, aBapuM TEXHWUYECKUX CPeacTB U JIMHWIA - CBA3KW, Apyrue
00beKTMBHbIE  0OCTOATENbCTBA, a TakKXe  3auMHTepecoBaHHble U
He3aMHTepecoBaHHbIE B BO3HUKHOBEHUN Yrpo3bl nnLa.

53. 3awmTa nepcoHanbHbIX [AaHHbIX MpeacTaBnseT CO60M XKEecTKO
pernamMeHTMpPOBaHHbIN U AUHAMWYECKU TEXHOMNOrM4YecKUin  npotecc,
npeaynpexaaroLnii HapyLueHune LOCTYMHOCTH, LLe/IOCTHOCTH,
LOCTOBEPHOCTM M KOH(PUAEHUMANbHOCTU MNEPCOHaNbHbIX [aHHbIX W, B
KOHEYHOM cueTe, obecneynBatoLmMii 4OCTAaTOYHO HaZeXHYH 6e30MacHOCTb
WH(popMaymMm B Mpouecce  ynpaBleHYeCKOW U NPOU3BOACTBEHHOW
LeATeNbHOCTM KOMMNaHUu.

5.4. 3awmTa nepcoHasbHbIX faHHbIX PA6OTHMKA OT HEMPaBOMEPHOIO UX
MCNob30BaHUA MW yTpaTbl AO/MKHA ObITb 0b6ecneyeHa paboTogaTesniem 3a
CYeT ero CpeAcTB B NOpAAKe, yCTaHOBNEHHOM (hefiepasibHbIM 3aKOHOM.

59.5. «BHYTpeHHAs 3aWmTa».

5.5.1. OCHOBHbIM BWHOBHWKOM HeCaHKLUMOHMWPOBAHHOIO Aoctyna K
NMepcoHasibHbIM AaHHbIM BMISETCH, KakK NpaBuso, nepcoHas, paboTatLwmii ¢
LOKYMeHTaMy ¥ 6a3amMu JaHHbIX. PernameHTtaums focTyna nepcoHana K



KOH(hMAeHUManbHbIM CBefleHNAM, AOKYMeHTaM 1 6a3am [JaHHbIX BXOAUT B
YMCNO OCHOBHbIX HanpaBNeHWN OpraHM3auMoHHOM 3alWnTbl MHpOPMaL N 1
npefHasHavyeHa 414 pasrpaHnuyeHnsa noaIHOMOYNIA MeXAy PYKOBOAMTENAMM
M cneymanucTamm opraHmsaymm.

55.2. Ona obecnevyeHUN BHYTPEHHEW 3awWUTbl MepPCOHaNbHbIX AAaHHbIX
paboTHUKOB HEOO6X0AMMO cobntodaTb pag Mep:

orpaHuyeHue " pernaMmeHTayma cocTaBa paboTHMKOB,
(PYHKUMNOHaNbHble 00653aHHOCTU KOTOPbIX TPEOYHT KOHMUAEHLMaNbHbIX
3HAHWUI;

cTporoe  usbupatenbHoe U 060OCHOBaHHOE  pacrnpefeneHue
LOKYMEHTOB M MH(hopMaunmn Mexay paboTHUKamu;

paunoHanbHoe pa3melieHne paboumx MmecT paboTHWKOB, Mpu
KOTOPOM MCK/HOYanocb 6bl 6ECKOHTPONLHOE MCMO/Ib30BaHMe 3aLinLLaeMOM
NHopMaLLNK;

3HaHMe paboTHUKOM TpebGOBaHW HOPMATMBHO - MeETOANYECKUX
JOKYMEHTOB MO 3aluTe MHPOPMaLMM N COXPaHEHUN TailHbl;

Hannuyne HeOo6XOAUMBIX YCNOBWMIA B MNOMeLWEeHUM Ansa paboTbl C
KOH(hMAEeHLMabHbIMU LOKYMEHTaMM U 6a3aMu faHHbIX;

onpegeneHne u pernameHTauus coctaBa pPabOTHUKOB, MMeHLMX
npaBo pgoctyna (BXoga) B MNOMeELIeHMe, B KOTOPOM  HaxoguTcs
BbIUMCINTENbHAA TEXHUKA,;

opraHusauuns nopsagka yHUUTOXEHUS NHpopmaLuu;

CBOEBPEMEHHOE BbISIB/IEHNE HapyLleHNs TpeboBaHui
paspewmnTesIbHON CUCTEMbI AOCTyna paboTHMKaMU NoApasfeneHus;

BOCnuTaTe/lbHas W pa3bACHUTEeNbHas paboTa ¢ paboOTHUKamm Mo
npefynpexaeHno  yTpaTbl  LUEHHbIX  CBefeHuin npu  pabote ¢
KOH(hMAEeHUMa/IbHbIMU LOKYMEHTaMMU;

He [JOonycKaeTcd Bblfaya /INYHbIX [en paboTHUKOB Ha paboyune
MecTa agMuHucTpauumn. PaboTa C NMYHBIMW [JeniaMyu MOXET BECTUCH
TO/IbKO B KabuHeTe 3aBefyHoLLero,

5.5.3. 3awmTa nepcoHasbHbIX [aHHbIX COTPYLHWKA HA 3MEeKTPOHHbIX
HOCUTENSX.

Bce nanku, cofepkaline nepcoHasibHble AaHHble COTPYAHUKA, LO/MKHbI
ObITb 3alMLLEeHbl MaposemM, KOTOPbIA coobLLaeTCs PYKOBOAUTENO CNYX6bI
ynpaB/ieHNs NepcoHasioM W PYKOBOAUTENHO CNYXObl MHMOPMaLNOHHBIX
TEXHO/I0T NI

5.6. «BHewHAaa 3awmTa».

56.1. Ana 3awuTbl  KOHPUAEHUMANbHON  MH(OpMauun  cosgarTcs
LlefieHanpaB/ieHHble HebnaronpusATHbIe YCNOBMA W TPYAHOMNPEOAO/IUMbIE



NpensTCTBMUS Ans nmua, MbITaOLLErocs COBEPLUINTD
HECAHKLIMOHMPOBAaHHbI A0CTYyNn W oBnajeHue WHdopmauueir. Llenbio u
pe3ynbTaToM HEeCaHKLUMOHWPOBAHHOIO A0CTYyNa K WMH(OPMAaLUOHHbIM
pecypcaM MOXET ObiTb He TO/bKO OBNAZieHMNE LiEHHbIMU CBEAEHUAMU U UX
MCMOMb30BaHNE, HO W WX BUJOWU3MEHEHME, YHUUTOXEHWE, BHECeHUe
BMpYyca, NoAMeHa, hanbCcumKaumus cogepXkaHnus PeKBU3NTOB AOKYMEHTA U

Ap.
5.6.2. Mopg NOCTOPOHHMM NULOM MOHMMAETCA N060e NNLOo, He MMeloLlee

HEeNnoCpPeACTBEHHOr0  OTHOWEHWUA K AEeATENbHOCTM  yupexaeHus,
noceTutenn,  PaboTHMKM  APYrMX  OPraHM3auMOHHbIX  CTPYKTYp.
MOCTOPOHHME Nuua He AO/MKHbI 3HATb pacnpedeneHne GyHKUMIA, paboune
MPOLIECChI, TEXHOMOTMIO COCTaBNeHUs, ODOPMIEHUS, BEAEHUS U XPaHEHUS
OOKYMEHTOB, Aen 1 pabounx mMaTtepranos.
5.6.3. And ob6ecneyeHns BHELWHEN 3alWWTbl MePCOHaNbHbIX AaHHbIX
COTPYAHMKOB HE06X0aMMo cobnaaThb psg Mep:

NOpsAAOK NpMema, yyeTa 1 KOHTPONS AesaTeNbHOCTN NOCETUTENEN;

NPONYCKHOW PeXXnm opraHusauunm;

yuyeT 1 NOpsAAOK BblAavn yA0CTOBEPEHWIA;

TEXHUYECKMe CPefCcTBa OXPaHbl, CUTHANN3ALNN;

NOpPSAAOK OXpaHbl TEPPUTOPUK, 3AaHUIA, NOMELLEHNIA, TPAHCNOPTHbLIX
CPefcCTB;

TpeboBaHUS K 3aliMTe WHMDOPMaUUM MPU WHTEPBLIOMPOBAHMU U
cobece0BaHUSAX.
5.7. Bce nuua, cBfi3aHHble C MNOJly4YeHUEM, 06pabOTKOM W 3aWUTOW
MepcoHanbHbIX  [aHHbIX, 006s3aHbl nognucaTb  0653aTeNbCTBO O
HepasrnaweHMn NepcoHasbHbIX AaHHbIX PabOTHMKOB.
5.8. 10 BO3MOXHOCTM NepPCcOHanbHble AaHHble 06e31MUYMBaLOTCS.
59. Kpome wMep 3awWuTbl MepCOHaNbHbIX [aHHbIX, YCTaHOBEHHbIX
3aKOHOAATeNbCTBOM, paboTogaTtenn, paboOTHUKM W UX NPeAcTaBUTENM
MOryT BblpabaTbiBaTb COBMECTHbIE MePbI 3aLNTbl NEPCOHANbHbIX AaHHbIX
paboTHUKOB.
6. MpaBa 1 0653aHHOCTM pabOTHMKA
6.1. 3akpenneHue npaB pPaboTHUKA, pernameHTUpPYLWMX 3awuTy ero
MepcoHanbHbIX AaHHbIX, 06ecrneymBaeT COXPAHHOCTb MOMHOW W TOYHOIA
NHOpMaLN O HEM.
6.2. PabOTHMKM U UX NpPeacTaBUTENN LOMKHbI 6bITb 03HAKOMAEHbI MOA
pacnucky ¢ AOKYMeHTaMu opraHusauuun, ycTaHaBNMBalOLWMMKU MOPSAOK
06pab0oTKM MepCcoHaNbHbIX, AaHHbIX, pPA60THMKOB, a TaKXe 06 KX npaBax W
0643aHHOCTSX B 3TOM 061acTw.



6.3. B uenax 3aWuTbl MepCcoOHanbHbIX AaHHbIX, XpaHAWUXCa Y
pabotogarens, paboTHUK UMeeT Npaso:

Tpeb6oBaTb WUCKIOYEHUA WA UCMPaBMEeHNUA  HEBEPHbIX WK
HEMO/HbIX NEPCOHA/NbHbIX AaHHbIX.

Ha CBOGOAHbIA 6GecnnaTHblA [JOCTYN K CBOMM MEPCOHaNbHbIM
[JAHHbIM, BK/KOYas MpaBO Ha MNOJly4eHWe KOMuil ntoboin  3anucw,
cofepxxalien nepcoHanbHble faHHblIe;

nepcoHanbHble  fAaHHble  OLEHOYHOro  XapakTepa AOMNOJIHUTH
3asB/IEHMEM, BblpaXKaroLW MM ero CO6CTBEHHYIO TOUKY 3PEeHUS;

onpefensTb  CBOMX  MNpeAcTaBuTeneim  Ana  3awutbl  CBOMX
NepCcoHanbHbIX faHHbIX;

Ha COXpaHeHue 1 3aWunTy CBOEN NIMYHOW N CEMENHON TaiHbI.

6.4. PaboTHUMK 0653aH:

nepefaeaTb paboTogaTentd WAM €ero npeacTaBUTENO  KOMMNEKC
[JOCTOBEPHbIX, [AOKYMEHTUPOBaHHbIX MEePCOHaNbHbIX [aHHbIX, COCTaB
KOTOpPbIX YCTaHOBNEH TpyA0OBbIM KOAEKCOM PO.

CBOEBpPEMeHHO coobuwatb pabotogatento 06 WM3MEHEHUM CBOUX
MepCcoHasIbHbIX faHHbIX
6.5. PaboTHMKM cTaBAT paboTogarens B M3BECTHOCTb 06 W3MEHEHUWU
(haMuMm, UMeHU, 0TYeCcTBa, AaTbl POXKAEHUSA, YTO MOMyYaeT OTpaXeHue B
TPYAOBOA KHUXKE Ha OCHOBaHUW MpeAcTaBfieHHbIX AOKYMEHTOB. [1pu
HeobX0AMMOCTU W3MEHAKTCA fAaHHble 06 o06pa3oBaHuK, npogeccuu,
cneyuanbHOCTM U np.

6.6. B uenax 3awuTbl YaCTHON XXWU3HW, NINYHON W CEMENHON TalHbl
paboOTHUKM He [AO/DKHbI OTKasblBaTbCA OT CBOEro npasa Ha 06paboTKy
MepcoHasibHbIX fAaHHbIX TO/ILKO C WX COrfacusi, NMocCKOJibKYy 3TO MOXeT
MoB/eYb NPUUYMHEHME MOPANLHOTO, MaTepManbHOro Bpesa.

7. OTBETCTBEHHOCTb 3a pasrnaweHue KOH(MAEHLMaNbHOA
WH(opMaL MK, CBA3aHHOW C NepCoHaIbHbIMMW LaHHbIMK

7.1. TepcoHanbHas OTBETCTBEHHOCTb - OAHO W3 FNaBHbIX TPebOBaHUIA K
opraHusaumm  (YHKLMOHUPOBAHMUA CUCTEMbl  3alWUTbl  MEPCOHaNIbHOWN
NH(opMaunn 1 obsasaTenbHoOe ycnoBue obecrieyeHNs apHeKTUBHOCTU 3TON
CUCTEMBI.

7.2.  KOpugnyeckne n usnyeckme nuuya, B COOTBETCTBMU CO CBOUMMU
NMOTHOMOYMAMM BNafetoLine MHpopmMaLnein o rpaxgaHax, nonyvarowme u
ncnonb3ytowme ee, HeCYT OTBETCTBEHHOCTb B  COOTBETCTBUM C
3aKoHOfaTenbCTBOM Poccuiickon ®Pefepaunn 3a HapylleHue pexuma
3aWmnThl, 06paboTKN M NopafKa NCNOb30BaHUSA 3TOM UHOopMaLun.

7.3.  PykoBoguTens, paspeLlaroLni focTyn COTPYAHUKA K



ITHrMAeHUManbHOMY AOKYMEHTY, HECeT MepCcoHa/IbHYH OTBETCTBEHHOCTb
3a NlaHHOe paspeLueHue.

7.4. KaxAbll COTPYAHUK Y4ypexpeHusa, nonydawowmi and paboTsbl
FOOH(LWEHUNANbHBIA LOKYMEHT, HECET eANUHONIMYHYI0 OTBETCTBEHHOCTb 3a
COXPaHHOCTb HOCUTENS N KOH(PUAEHLMANBHOCTb MH(hOPMaL N,

7.5.  Jlnya, BUHOBHbIE B HAapyLUEHUN HOPM, PEryINPYIOLWUX NONyYeHue,
06paboTKy W 3alWUTy MepcoHaNbHbIX [AaHHbIX paboTHMKA, HecyT
AVCUUNIUHAPHYO, aAMWUHUCTPATMBHYIO, TPaXAaHCKO- MpaBoOBYK WK
YrONOBHYI0 OTBETCTBEHHOCTb B COOTBETCTBUMN C (PefepanbHbIMN 3aKOHaMMU.
7.5.1. 3a HeMcnosiHeHMe UM HeHagnexatee UCNONHEHNe PaboOTHUKOM Mo
ero BMWHE BO3/IOXKEHHbIX Ha Hero 006A3aHHOCTEW NO COGMOAEHUIO
YCTaHOB/IEHHOr0 nopsifka paboTbl CO CBeAEHUAMU KOH(PUAEHLMANbHOIO
XapakTtepa pabortogatenb  BMpaBe  MNPUMEHSATb  MNPeAyCMOTPEHHble
TpygoBbiM Kogekcom gucumnnamHapHble B3bICKaHUA.

7.5.2. JOMKHOCTHble Nnuua, B 00643aHHOCTb KOTOPbIX BXOAWUT BefeHUe
MepcoHasibHbIX [aHHbIX COTPYAHUKA, 0053aHbl 06ecrneynTb Kaxaomy
BO3MOXHOCTb  O3HAaKOMJIEHMS C  [LOKYMEHTaMu U maTepuanamu,
HenocpeACTBEHHO 3aTparvBalLWmMMy ero npasa n cBob60oAbl, €CNN UHOE He
npefycCMOTPEHO 3aKOHOM. HenpaBOMepHbI 0TKa3 B NpeaoCcTaBNeHUU
cobpaHHbIX B YCTaHOB/NEHHOM  MOpAAKe  LOKYMEHTOB,  /iMbo
HeCBOEBPEMEHHOE MNpefoCTaB/ieHMe TakuMX [LOKYMEHTOB WAM  WHOW
MH(opMauum B ciyyasx,  NPefyCcMOTPEHHbIX  3aKOHOM,  n6o
npefocTaB/ieHNe HENOMIHON WX 3aBeA0MO JIOXKHOW MH(OopMaLMn - BneYeT
Ha/llo)KeHWe Ha [AO/DKHOCTHbIX NNL,  aAMUHUCTPATUBHOIO LwWTpaga B
pasmepe, onpeLensemMom Kogekcom 06 aAMMUHUCTPATUBHbIX
NMpaBoHapyLleHUAX.

7.5.3. B cooTBeTcTBMU C [paxkgaHCKuM KofekcoM nuua, He3aKOHHbIMU
MeToZamMu MONyumBLIME MH(OPMALMIO, COCTaBAAKOWY CYXebHYHo
TailHy, 06f3aHbl BO3MECTUTb MPUYUHEHHbIE YObLITKA, MPUYEM Takasd >xe
0643aHHOCTb BO3/M1araeTca v Ha paboTHUKOB.

7.5.4. YronosHas OTBETCTBEHHOCTb 3a HapyLUeHWe HenpMKOCHOBEHHOCTU
YaCTHOW XWM3HM ( B TOM 4uUCNe He3aKOHHOe cobupaHue WK
pacnpocTpaHeHne CBeAEeHU 0 YaCTHOWN XXM3HU nnua, COCTaBAOLWEro ero
NNYHYKO WUNN CeMEWHYH TalHy, 6e3 ero cornacus), HenpaBOMEpPHbI
JOCTYN K OXPaHAeMOW  3aKOHOM  KOMMbKOTEPHOW  MH(opmaLmu,
HenpaBOMepHbI 0TKa3 B MpefoCTaBNeHUM COBpaHHbIX B YCTAHOB/IEHHOM
nopsigke AOKYMEHTOB U CBefeHW (ecnn 3TU AestHUS NPUUYUHUAN BPeg
npaBaM W 3aKOHHbIM WHTepecam rpaxpjaH), COBeplUeHHble NLOM C
MCNO/Mb30BaHMEM  CBOEro  C/NY)XXeOHOro  MNOMOXKeHUA  HaKa3blBaeTcs



lwTpaom, NM60 NULWIEHUEM MNpaBa 3aHUMaTb OMNpPeAeNeHHble A0/MKHOCTM
WM 3aHUMaTbCA  OMpefefieHHON [AesTeNnbHOCTbO, NMb6O apecToM B
cooTBeTCcTBUN C YK PO,

7.6. HenpaBOMepHOCTb AEATENLHOCTW OPraHoOB rocyaapCTBEHHOW
BNACTW U opraHu3auunii no c6opy U NCNONb30BaHUIO NepPCOoHaNbHbIX
[laHHbIX MOXKeT ObITb YCTAaHOB/NEHA B CylebHOM nops
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