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| IMOJOXEHHUE .
00 opraHu3anuu o0pPadoTKH MePCOHAILHBIX JaHHBIX, 00padaThiBaeMbiX B
MBJOY «J/lerckmii cag Ne 7 «PsiOnHymka»
ropoaa- kypopra XKeinezHoBoacka CTaBponobcKoro Kpas
0e3 HCIOIb30BaHHUS CPEICTB ABTOMATH3AHH

1. OcHOBHBIE TEPMHHBI H ONIpe/IeJIeHHs

1.1. biokupoBanue MNEPCOHANBHBIX [JAaHHBIX ~— BPEMEHHOE IpeKpalleHue
00paboTKU MEPCOHANTBHBIX JAHHBIX (32 UCKIIOUEHHEM CIydaeB, eclii o6paboTka
HEOoOXOIMMA IS YTOIHEHHs IEPCOHANBHBIX JAHHBIX).

1.2.  O6paboTKa MepCOHANBHBIX AaHHBIX — JEo0oe JelicTBue (omepamus) wiIM
COBOKYITHOCTB JeifcTBHil (omepamuii), COBEpPIIAEMBIX C UCIIOIB30BAHUEM CPEJICTB
aBTOMAaTU3alMyd WM 0e3 HCITOJIB30BaHUS TaKUX CPEACTB C IEePCOHAIBHBIMU
JaHHBIMH, BKJIIOYas cOOp, 3amuch, CHCTEMAaTH3AlMIO, HAKOIUICHUE, XpaHCHUe,
yrounenre (0OHOBIEHMe, M3MEHEHHe), M3BICUCHUE, HUCIIOIB30BAHUE, Iepelady
(pacmpocTpanenye, MpeaoCTaBiieHue, AOCTYI), oOe3nuuuBaHue, OIOKMpOBaHME,
yaajleHue, YHHYTOXKEeHUE IIePCOHAIBHBIX JaHHBIX.

1.3. OcnoBHBIE TEXHHYECKHE CPEICTBA U CHUCTEMBI - TEXHUYECKUE CPEICTBA U
CHCTEMBEI, 4 TAKXKe UX KOMMYHHKAITMH, UCIIONb3yeMBble AJIs1 00pabOTKH, XpaHEHHs U
nepeaayy MepCOHATBHBIX JaHHBIX. ‘ ‘

1.4. Oneparop — TOCYJAapCTBEHHBINI OpraH, MYHULUIAJIBHEIA  Opras,
JOpUAMYECKOe WK (GU3MYECKOe JIUI0, CAMOCTOSITENIBHO M COBMECTHO C IPYTUMH
JMIAMH Oprapmsyiomme u (WiK) OCyIIecTBILIONIMe 00paboTKy HMEepCOHANBHBIX
IaHHBIX, 4 TaKKe OIpele/solie Meau oO0paboTKU IEepPCOHANBHBIX MTaHHBIX,
COCTaB IIePCOHABHBIX JaHHBIX, MOIeKAIMX 00paboTke, AedicTBusA (Oepalun),
COBepIIaeMbIe ¢ IePCOHAIBHBIMY JaHHBIMH. |

1.5.  TlepcomampHble qaHHBIC — JIF00as HHGOPMALHS, OTHOCIIIAACS K MPSIMO HITH
KOCBEHHO OIIpEeIeJIEHHOMY, WK OIpejesieMoMy (usuueckoMy Iuiy (CyObeKTy
TIEPCOHAIBHBIX TaHHBIX).



1.6.  IlpemocraBieHre HNEpCOHANBHBIX NaHHBIX — JAEWUCTBUA, HallpaBJICHHBIE Ha
pacKpBITHE IEPCOHANBHBIX JAaHHBIX OIpPEeJICHHOMY JIULY WU OIpeneIeHHOMY
KpyTy JIAL,. |

1.7.  PacmpocrtpameHue NepCOHAIBHBIX NaHHBIX — ASHCTBUS, HallpaBlIeHHBIE Ha
pacKphITHE NepCOHATBHBIX JaHHBIX HEONIPENEeICHHOMY KpYTy JIHLI.
1.8.  YHuurOXeHWe IMepCOHAIBHBIX JAaHHBIX — JAEHUCTBUS, B pe3yibrare KOTOPBIX

 CTAaHOBWTCSI HEBO3MOXXKHBIM BOCCTAHOBHUTH COJEp)KaHKE NEPCOHANBHBIX AAHHBIX B
UH(GOPMAIMOHHOM CHCTEMEe TIIePCOHANBHBIX JaHHBIX ¥ (WId) B pe3yibrare
KOTOPBIX YHHUTOXAIOTCS MaTepralbHble HOCUTENIN NIEPCOHAIBHBIX JaHHBIX.

2. O01mue nmoJIoKeHus

2.1. Hactosimee Ilonoxenwe 006 oprasu3aguu  OOpabOTKM IepCOHAIBHBIX
nasselx B MBJIOY «Jletckuit cam Ne 7 «PsaOumHymika» 0e3 MCIOIB30BaHUS
cpexnctB aBroMaTm3anuu (nanee — IlonoxeHue), paspaboTaHO B COOTBETCTBUHU C
3aKoHomarenscTBoM Poccuiickoit enepannu 0 epcoOHANBHBIX JaHHBIX (anee —
I1J][H) ¥ HOPMATHBHEIMM IIPABOBBIME aKTaMH (METOIWYECKVMH HTOKYMEHTaMH)
(enepalbHEIX OPraHOB WCIONHWTEIBHOW BJIACTH IIO BoIpocaM 06e30IacHOCTH
II1s. \

2.2. Hacrosimee IlonoxeHnue omnpeneiseT OCHOBHBIE IPHHLMIBI 0OecHeUeHMs
6esomacuoctr  IIJ[H 1mpu wux oOpaborke ©6e3 WCHONB30BaHUS CPENCTB
aBTOMATH3AlMK, a TaKKe OTBETCTBEHHOCTH Pa0OTHMKOB, YJaCTBYIOLIUX B TaKOH
obpabotke.

2.3.  Tonoxenue o6s3aTenbHO IS WCHONHEHWs Bcemu paboraukamu MBJIOV
«Jlerckmit cax Ne7 «Psibunymka» (manee — YupexieHue), HeIOCPEICTBEHHO
yuacTByrouwmu B o6pabotke I1/[H 6e3 ncnonb30BaHus CPEICTB aBTOMATH3ALMH.

3. OGecneyenne 6e30NMaACHOCTH NEPCOHATLHBIX JaHHBIX

3.1.  TIJIu mpu ¥X HEABTOMATHU3MPOBAHHOHW 00paboTKe JOIKHBI 060COOIATECS OT
MHOM wuH(OpMALMH, B YACTHOCTH IIyTeM QHKCau¥ WX Ha OTAEJIBHBIX
MaTepualbHbIX HocuTensx [1J[H, B cienialbHBIX pa3jeliax Wix Ha IOIsIX GopM.

3.2. He pmomyckaercs xpaHeHue IIJ[H pa3iWyaHBIX KaTeropud Ha OJHOM
MaTeprualbHOM HOCHUTEIIE. .

3.3. He IoIycKaeTcsi (ukcanus Ha ofHoM OymaxkHoMm Hocutene IIJ[H, memnn
06paboTKM, KOTOPBIX 3aBE€OMO HE COBMECTUMEL.

3.4.  Ilpu HCTIONB3OBAHVM THUIIOBEIX (POPM JOKyMEHTOB, XapakTep HHPOpMallv B

KOTOPBIX TIpeIojaraeT win fomnyckaer BKmodeHre B Hux I1J[a (nanee —Tumosas
(bopma), TOIDKHEI COONFOIATECS CIIEMYIONIME YCIOBHS:
- THnoBas ()opMa WIIA CBSI3aHHBIE C HEH JOKYMEHTHI JOJDKHBEI COIEpXKaTh
cBefeHus o neau obpaborku I1J[n, wms (HaMMeHOBaHHWE) M ajpec oIeparopa,
davmimo, uMs, oruectBo U ajapec cyowsekra IIJIH, ucrounuk momyuenust I1/1H,
cpoku o6pabortku I1][x, nepedens neficruii ¢ I1JIH, KoTOpEle OyXyT COBEPIIATHCS
B Tmpolecce ux 00paboTKu, oblnee ONMCAaHHWE WCIOJB3YyEMBIX ONEePaTOpOM
crioco6oB o6padotku I1]1H;



- TUIIOBasi opMa JIOJDKHA ITPeyCMaTpHUBAaTh IoJie, B KOTopoM cyOnekT IT)IH
MOXET IIOCTaBAUTh OTMETKY O CBOEM COIVIACHHM HA HEaBTOMATH3UPOBAHHYIO
o6pabotky IIJlH, npy HEOOXOAMMOCTH IOJYYEeHHS IMCBMEHHOIO COIJIachs Ha
obpabotky I1]TH;

- THIIOBas (popMa AOKHA OBITH COCTaBlieHa TaKMM 00pa3oM, UTOOBI KaXKmbli
u3 cyowsexroB IIJ[H, MMeT BO3MOXKHOCTH O3HAKOMHUTBCH co cBoumMmH I1]]H,
COJEPKAIIUMICS B JOKYMEHTE, HE HApyIas IpaB M 3aKOHHBIX MHTEPECOB HHBIX
cyonexroB IT/IH;

— TAmoBass  QopmMa  JODKHA ~— HCKIIOYATh  OOBeAMHEHHe  IOJeH,
npeAHa3sHauYeHHbIX Uit BHeceHus [1][H, menm oOpaboTKKM KOTOPHIX, 3aBEIOMO HE
COBMECTHMBEI.

3.5. Jlomkuo obecrieunBaThCs pa3ielbHOE XpaHEHHE MaTepPUAIbHBIX HOCHUTEIEH,
conepxanux [1JIH, 06paboTka KOTOPBIX OCYIIECTBIISIETCS B PA3IMIHBIX IENISX.
3.6. ITpy HECOBMECTHMOCTH Ilelieii HeaBTOMaTH3upoBaHHOM o6paboTku IT/1H,

3a(UKCHPOBAaHHBIX HA OJIHOM MAaTE€pPHAIbHOM HOCUTENE, €CIM MaTepHalbHbIN
HOCHTENIb HE II03BOJIIET OCYIIECTBIIATh 00pabotky IIJ/[H OTmeNpHO OT APYrux
3a()UKCHPOBAHHBIX Ha TOM e Hocutelne IT][H, MODKHBI OBITH IPUHATH MEPHI 1O
obecrevennto pasaesbHoi o0paborku I1/[H, B 9aCTHOCTH:

— IIPH HeOOXOAMMOCTH HCIIOIB30BAHMS WIH PACIIPOCTPAHEHHS ONpeaeIeHHBIX
IT/l8 OTHEIPHO OT HAXOIAIIUXCSH HA TOM € MaTepHhaabHOM HOCHUTelle APYTHX
I1/11, ocymecTBisercs Komuposanue I1/[H, nmomnexammx pacnpoCTpaHEHUIO WU
MICIIOJIb30BAHMUIO, CIIOCO00M, HCKIIFOUAIONMM OJHOBpeMeHHoe Konuposanue [1]/1H,
He HOMISKAAX PACHPOCTPAHEHHIO M HCIOJNB30BAHMIO, HCIOJIB3YETCs
(pacmpoctpansiercs) xonus I1/1H;

— IpA HeoOXOMUMOCTH YHHUTOXEHHS WIA 6JIOKI/Ip0BaHI/I}I gyactu I1J{u
YHAYTOXAETCA WM OJIOKUpyeTCs MarepHalbHbIM HOCHUTENb C ITPeIBapUTEIIbHBIM
KOIIMPOBAHUEM CBEICHHUM, He MOIeKANNX YHHITOXKEHHIO WIH OJOKHPOBAHUIO,
crioco0oM, HCKIIFOUAIONIMM OJIHOBPEMEHHOE KOHPIpOBaHI/Ie ITTs, nomexammx
YHHYITOXKESHHUIO MIIA OJIOKUPOBAHUIO.

3.7. PabGoruuku YUpexxueHus, OCYMIECTBILIIOMNE HEaBTOMATU3UPOBAHHYIO
obpaborky IT/1a, umetor gonyck k odpaborke I1/IH B cooTBercTBHH C «llepeunem
nomkHocteli paborumkos I'BY JIO «KIIDTK», nomymennsix k o06paboTke
IIEPCOHABHBIX JAHHBIX», YTBEPXKACHHBIM 33aBEAYIOMNM Y UPEXKACHHUA.

3.8. Heo6xoauMo IIPHHAMATH OpPraHU3aliOHHBIE (OXpaHa IIOMeIleHHH) H
TEXHHUYECKHE MEPBI, MCKIIOYAIONINEe BO3MOXXHOCTD HecaHKI_II/IOHI/IPOBaHHOFO
JIOCTYIIa K MaTepruaibHbIM HocuTessIM I1/]H.

3.9.  Vupexnaenue He epeaeT MaTepUalbHble HOCUTEH EPCOHATBHBIX JaHHBIX
moOBIM JiniaM, 0e3 muchbMeHHOro cornacus cyowekroB I1/[H, 33 MCKIIOYEHHEM
CllyyaeB, KOrja 3TO HeoOXOoauMo B LEIX NPEenyIpeXIeHHS YrPO3bl XKH3HH H
3nopoBeio  cyOpexkra IIJ/lH, a Takke B HHBIX CIy4asx, IIPeayCMOTPEHHBIX
3aKOHOAAaTEILCTBOM Poccuiickoit @enepannu.

3.10. Ilpu mepemave MaTepHalbHBIX HocHTellel, coxepxkamux ITJIH, Tperbeit
CTOpOHE JIOJDKHBI OBITH IIPHHATHL MEPBI, HCKIIOYAIOIMIAE BO3MOXXHOCTD
HECAHKITHOHHpPOBaHHOTo ocTyna K IT/[H.



3.11. Ilpm nepemade MaTepHaNbHBIX HOCHUTeNeH, comepxammux I1/{H, Tperheit
CTOPOHE MOJDKHO OBITH IOAT'OTOBJICHO COIIPOBOAWTEIBHOE IHCBMO, B KOTOPOM
3aMKCUPOBaH COCTaB IEepelaBacMBIX MaTepHANBHBIX HOCHUTENeH, ¢ yka3aHUEM
KOJIMYeCTBa CTpPaHMI[ [ OyMakKHBIX ~HOCHUTENCH, ¢ yka3aHHEeM CTEIeHH:
- KOH(PUIESHIMATBHOCTH (€CI He0OX0JUMO).

3.12. O dakre nepenaun/mpueMa MaTepUalbHBIX HocuTene, coxepxammx [1/1H,
JeJIAfOTCsl COOTBETCTBYIOIIHE 3allUCH B JKypHajaX ydeTa HCXOJSINeH/BXomsmen
KOPPECTIOH ICHIIVH.

3.13. Ilpu npueMe MaTepualbHBIX HOcuTenel, conepkamux IT/IH, TOmKHEI OBITH
IPUHATEL Mepbl, o0eCleunBaoye MX COXpaHHOCTh. Ilpu mpueme OyMaKHBIX
HocHTenell paboTa C TAaKUMHM HOCHTENSIMA JOJDKHA OBITH OpraHA30BaHa, B
COOTBETCTBHH C  IPUHIMIIOM  KOHQOUICHIMAIBHOIO  JEJONPOU3BOACTBA,
JEHCTBYIOIIETrO B YUPEK ICHHUH. '

4. XpaHeHHEe MEePCOHATbHBIX JAHHBIX

4.1. Ilpu xpaHeHwn MarepuanbHbIX Hocutened IIJIH mOXKHBI coOmomaThCs
yCIIOBHS, obecrieurBaroIye COXPaHHOCTH I1/1H, HCKJIFOYArOIINe
HECaHKIIMOHUPOBAHHBIA K HAM JOCTYII. |

4.2. Marepuansasle Hocurend IIJI[H JOMKHBEI XpaHUTBCA B Ipejeiax
KOHTPOJIPYEMOH 30HEL.

4.3. 3anpelieH BEIHOC WIIH KolmpoBaHue Hocurenei [11H.

4.4. B HepabGouee BpeMs M BpeMs OTCYTCTBHS HEOOXOMUMOCTH HMCIIONE30BAHHS

[Tl MarepuansHbie Hocurend IIJJH HOMDKHBEI XpaHMTBCS B XpaHUIUINAX
MatepralnbHbIX HocuTener [T]1H.

5. YHHUYTOXKEHHE NEePCOHAJBbHBIX JAHHbBIX

5.1. Vuuuroxenue IIJlH — peiicTBusi, B pe3ynspTare KOTOPHIX CTaHOBHUTICH
HEBO3MOXKHBIM BOCCTaHOBHTH coaepkanue IT/[H u (uimm) B pe3yipTare KOTOPBIX
YHHYTOXAFOTCS Marepranbable Hocurema I1/IH.

5.2. Vuuuroxenne Hocureneir [IJIH ocymecTtBusiercs B TeueHume 30 IHEH ¢
MOMeHTa orT3biBa cyObexkroM ITJ[H cormacms Ha oOpaborky ILJIH (ecmu Gomee
KOPOTKHM CpOK He IPEIyCMOTPEH COOTBETCTBYIOIIMM JOTOBOPOM, CTOPOHOX
KOTOPOro SABIsETCS YUpexkIeHNe) WM UCTEUeHHs cpokoB o0paboTku I1/IH, B ToM
YKCIIe XpaHEeHUs B apXUBax.

5.3. Bymaxneie HocuTend IIJlH (DOKyMEHTB, HX KOIMH, BBIIHCKH),
VHHYTOXAIOTCS TyTEM W3MENbUYCHHS HAa MeNKHEe 4YacTH, MCKIIOYaoLIe
BO3MOXHOCTH IOCIIEAYIOMIEr0 BOCCTAHOBICHUS HH(POPMALIUH, WA CKUTAFOTCS.

5.4. [To OKOHYAHMH YHHUTOXCHUs OymaxxHbIX Hocurened IIJIH xommccuein
cocTaBisgeTcd «AKT 00 yHHUYTOXEHMH OyMaXKHBIX HOCHTEJEHM IIepCOHAIBHBIX
IaHHBIX», (opMa KOTOpPOro ycTaHOBIeHa B IlpuimoxeHMu 2 K HacTOSIIEMy
ITonoxenuro.

5.5. Kommccus  cocTapiuseT M IOANKMCHBAeT B JBYX  DK3eMIULIpax
COOTBETCTBYIOLIHI «AKT 00 YHHUYTOXXEHUH OYMa)kKHBIX HOCHUTENEH MEPCOHAIBHBIX



ITaHHBIX». B TedeHume Tpex MAHEH IIOcie COCTaBICHMs aKT Halpapisercs Ha
yTBepKIeHHe 3aBeayronieMy Yupexaenus. [locie yrBepxaeHus OuH K3EMILISIP
aKTa OCTaeTcs y OTBETCTBEHHOTO 3a opranusaiuio obpaborku I1/lH, BTOpOI
BK3EMIUIAp MepeaeTcs B apXuB Ha XpaHEHHE. )

6. OTBEeTCTBEHHOCTDH

6.1. OTBETCTBEHHOCTD 3a Ha/JIeXXallee ¥ CBOEBPEMEHHOE BBITIOHEHNE (DYHKITHH,
IIPEAYCMOTPEHHBIX  HACTOSIIMM  IIOJIO)KEHWEM, HECeT OTBETCTBEHHBIA 3a
oprauuzanuto oopaborku [1/uB Yupexaenum.

6.2. Ha oreercrBenHoro 3a opranmsaimio oOpaborku I1[{a B Vupexnmenuwn
BO3JIaraeTcs IepcoHallbHasi OTBETCTBEHHOCTb 3a:

— CO3/IaHKe HAJISKAIUX YCIIOBUM JJIsI HCITOIB30BaHUS JOKYMEHTOB;
— COXpPaHHOCTB JJOKYMEHTOB.

7. Cpoxk neiicTBHA H NOPSIAOK BHECEHUS] H3MEHEeHU i

7.1. Hacrosimee Ilonoxxenne BCTymaeT B CHIy C MOMEHTA €r0 yTBEPKICHUS U
JeficTByeT OeccpOovHO, 0 3aMeHbI ero HoBbIM [lomoxenueM.
7.2.  H3MeHenus ¥ JONOJHEHHS B Hacrosinee [lomoXeHHe BHOCSATCS IPUKa30M

3aBEIYIOIIUM Y UYPEXKICHUSL.
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06 yHHUTOXESHIH OYMaXKHBIX
HOCHTE e} NEPCOHATBHBIX JAHHBIX

Komuccud B cocrase:
[Tpencenarens:

Yiren sl KOMUCCHH:

1.

2.

3.

COCTABHJIM HACTOSIIuMH aKT O TOM, YTO B pe3YybTATE IIpOBGI.[GHHOfI 3KCII€pTHOfI OIICHKH
nopIeaT YHHUTOXCHHUIO CICAYIOUIME JOKYMEHTBI, CPOK XPaHECHHSA KOTOPBIX HCTEK (OIII/ICB

IPUNIAracTcs):

- Jlata OKOHHaHMs1 CPOKa - .
GpabOTiv 3apUKCHPOBAHHEIX Ha |
“HOCHTENE TIEPCOHANIBHBIX JAHHBIX |

HOBAHME OyMa)XKHOTO HC

TIpuMeyanmie

1 2

Hepe‘IHCJ'IeHHBIe 6}’Ma)KHI>Ie HOCHUTCII NEPCOHANBHBIX NAHHBIX YHHYTOXCHBI IIyTCM

.

(pmpesaﬂm, CHKMI'aHMs, MEXAHUYECKOr0 YHHUTOMKCHHS, CAAUYM NPCATIPUATHIO TI0 YTUNM3ALMM BTOPUYHOIO ChIpbI M T.l’L)

[Tpencenarens:

Yneupl KOMUCCHU:
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