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1. OOwmue moJ1oKeHUst

1.1. AamunmcTpaTopa nH(GOPMAIIMOHHBIX cucTeM nepcoHalbHbIX naHHbIX (UCIIAH) (nanee
— AZIMMHHUCTpATOp) Ha3Ha4YaeT CBOUM MpHUKa3oM JupekTop MyHUIMNansHOro OKETHOTO
YUPEKICHHSI TONOTHUTEIHLHOIO 00pa30BaHuUsl JETCKON My3bIKaJIbHOM IIKOJIBI TOpoJia Y CTh-
JlabuHCKa MYyHUIMMAIBHOTO 0Opa3oBaHus Y cCTh-JIaOMHCKUI palloH Ha OCHOBAaHUU
[TonokeHus 0 pa3rpaHUYEHUH IIPAB JOCTYyNa K 00padaThIBA€MbIM IE€PCOHATIBHBIM JITAHHBIM.
1.2. HemocpeacTBeHHbIM pykoBoOAuUTENeM AJnMUHUCTpaTopa siBisercs  Jlupekrop
MyHHUIMTIATBHOTO OIO/IKETHOTO YUPEKICHHS JTOTOJIHUTEIBHOTO 00pa3oBaHMs JIETCKOM
MY3BIKQJIBHOW IIKOJIBI Topona YcTh-JlabnHCKa MYHHMIMIANBHOTO OOpa3oBaHUs Y CTh-
JlabuHCKU# paiioH.

1.3. AnmuHucTpaTOop B CBOeH paboTe pYKOBOJCTBYETCS HACTOSIIEH WHCTPYKLUEH,
PYKOBOIAIIMMU W  HOPMAaTUBHBIMH  JOKyMeHTaMu P® wu pernameHTHpYOUMMU
NOKyMEHTaMM  MYHHMIMIANbHOTO  OIOJUKETHOIO  YUPEXJEHUS  JIONOJHUTEIHHOIO
0o0pa30BaHus JIETCKOM My3bIKaJbHON WLIKOJBI ropojaa ¥YcTh-JIaOMHCKa MyHUIMIAIBHOTO
oOpazoBanus Y cth-JIaOuHCKMIT paiioH.

1.4. AnMuHHCTpaTOp OTBEYaeT 3a OO0ecnedYeHue YCTOWYMBOM paboTocrocoOHOCTH
anementoB UCII/IH u cpenctB 3amuThl mpu 00paboTKe MePCOHANBHBIX JaHHBIX.

2. JI0/ZKHOCTHBIE 00SI3aHHOCTH

AMUHUCTpATOP 00s13aH:
2.1. 3HaTh W BBINOJHATH TPEOOBAHUSA ACHCTBYIOIIMX HOPMATHBHBIX M PYKOBOJSIIMX
JOKYMEHTOB, a TaK)Ke BHYTPEHHHUX MHCTPYKIIMiA, PYKOBOJCTBA IO 3aIIuTe WHPOPMAIH H
pacnopsiKeHuH, periaMeHTUPYIOIIUX MOPSI0K ASUCTBHI MO 3a1uTe HHPOPMaLUU.
2.2. OOGecneuMBaTh YCTAaHOBKY, HAaCTPOWKY M CBOEBPEMEHHOE OOHOBJIEHHE 3JIEMEHTOB
NCITH:



- IPOrpaMMHOI0 OOecreueHrs aBTOMATU3UPOBAaHHBIX padounx mecT (APM) u cepsepos
(omepalMOHHBIE CUCTEMBI, TPUKIIATHOE U CTieluaibHoe mporpammHoe obecrieuenue (I110));
- anmapaTHBIX CPEJICTB;

- anmapaTHBIX U IPOrPAMMHBIX CPEACTB 3aIIMTHI.

2.3.  ObecneunBath paborocrnocoObHocts  anmementoB  MCIIJlH wu  nokanbHOM
BBIUMCIIUTENIBHON CETH.

2.4. OcyecTBasATh KOHTPOJb 32 MOPSAJIKOM y4eTa, CO3[aHusl, XpaHEHUS! U MCIOJIb30BAHUS
PE3EPBHBIX U APXUBHBIX KON MacCHBOB JAHHBIX, MAITUHHBIX (BBIXOIHBIX) TOKYMEHTOB.
2.5. ObecneunBaTh (YHKIIMOHHUPOBAHWE W TIOAJAEPKUBATH PaOOTOCIIOCOOHOCTH CPEJNICTB
3aLIUTHI.

2.6. B cmywae oTkaza pabOTOCHOCOOHOCTH TEXHMYECKUX CPEACTB M IMPOrPaMMHOTO
obecnieuenus aiemenToB MCII/IH, B TOM uncie cpeicTB 3aluThl HH(POPMALUH, IPUHUMATD
MEpbI M0 HUX CBOEBPEMEHHOMY BOCCTAHOBJIEHUIO M BBISBICHHUIO NPUYMH, NMPUBEALIUX K
0TKa3y paboTOCIIOCOOHOCTH.

2.77. 1IpoBOaWTh NEPUOAMYECKUN KOHTPOJb NPHUHATBIX MEP IO 3allUTe, B INpEaeiax,
BO3JI0KEHHBIX Ha HErO (QyHKIHI.

2.8. XpaHHTb, OCYIIECTBIATh MPUEM M BbIJAUy NEPCOHAJIBHBIX Mapojiel MOoJb30BaTeNei,
OCYLIECTBJISITH KOHTPOJIb 32 MPaBUIBHOCTBIO MCIOJB30BAHUS MEPCOHAIBHOIO IapoJis
Oneparopom UCII/IH.

2.9. OOecneunBaTh MOCTOSIHHBI KOHTPOJb 32  BBINOJHEHHEM  I0JIb30BATEIISIMU
YCTaHOBJIEHHOTO KOMIUIEKCA MEPOIPHUATUIN IO 00ecTrieueHnIo 0e301acHOCTH HH(OpMaLInH.
2.10. NudopmupoBaTh OTBETCTBEHHOIO 32 0OECIIEUEHNUE 3aIUThI IEPCOHATBLHBIX JAHHBIX O
(pakTax HapylIEHUs] YCTAHOBJIEHHOI'O MOPAIKA padOT U NOMBITKaX HECAHKIIMOHUPOBAHHOIO
nocryna K uHpopmannoHHeiM pecypcam UCTI/IH.

2.11. TpeboBath mnpekpameHuss o00paboTku uHPOpManuu, Kak B IEJIOM, Tak U IS
OTJICJIBHBIX MOJIb30BATENIel, B Cllydyae BBISBICHHS] HapyLICHUIH yCTaHOBJIEHHOTO MOpPSIKa
pabot unu Hapyuenus pynkunonupoanus UCII/IH unn cpeacts 3auuThl.

2.12. OGecneunBaTh CTPOrO€ BHIMOJHEHHE TPeOOBaHUI MO oOecreueHuI0 0e30MacHOCTH
uH(pOpMalMK TPU OpPraHu3ali OOCITYKMBAaHUS TEXHUYECKUX CPEICTB U OTIPABKE HUX B
peMoHT. TexHuueckoe OOCIyKMBaHHE M PEMOHT CPEACTB BBIYMCIUTEIBHOM TEXHUKH,
IpeJHa3HAUYEHHBIX JJIs1 00pa0OTKHU MEPCOHAIBHBIX JAaHHBIX, MPOBOJSATCS OpraHU3aLUsIMHU,
MMEIOIIMMHU COOTBETCTBYIOIIME HLIEH3UH. [Ipu mpoBeneHnn TeXHMYEeCKOro 00CTyKUBAHUS
U PEMOHTA 3alpeliaeTcs IepelaBaTh PEMOHTHBIM OpraHM3alMsAM Y376l U OJOKH C
3JIEMEHTaMH HAKOIUICHUMsI M XpaHEeHus HH(opMauuu. Belmeamme u3 cTpos 3JIEMEHThl U
OJIOKHM CPEACTB BHIYMCIUTEIbHON TEXHUKH 3aMEHSIOTCS Ha 3JIEMEHTHI M OJIOKH, TIPOIIE/IINE
CHeUalbHbIE UCCIEIOBAHUS U CHELMAIBHYIO TPOBEPKY.

2.13. IlpucyrcTBOBaTh NpPHU BBIIOJHEHUH TEXHUYECKOTO OOCITYyKMBAHMS HIIEMEHTOB
NCTI /11, cropoHHUMH (GU3NYECKUMHU JHOAbMH U OPraHU3aLUsIMU.

2.14. IlpmHMMaTe Mepbl IO PEATHMPOBAHHIO, B CIlyda€ BO3HUKHOBEHMS BHEIITATHBIX
CUTyalUil ¥ aBapUUHBIX CUTYaLMH, C LEJbI0 JIUKBUAALNY X TOCIEICTBUI.

3. IIpaBa u orBeTcTBeHHOCTH afmMuHucTpaTopa UCII/In

3.1. Anvunuctparop HWCII/[H wumeer mnpaBo B OTBEIEHHOE €My BpeMs pelIaTh
MIOCTABJICHHBIE 33/1a4l B COOTBETCTBUU C MOIHOMOUMAMH Aoctymna K pecypcam MCII/IH, B
TOM YHCJIE MPOU3BOJAUTH YCTAHOBKY M HacTpolKy snemeHToB MICII/IH, KOHTpOIMpOBaTh U
nojaepxkuBath padorocrnocodHocts MCII[IH ¥ BBIMOMHATH MpOYHE JACUCTBUS B paMKax
JOJIKHOCTHBIX 00sI3aHHOCTEH.



3.2. Anmunuctparopel UCII{H, BuHOBHBIE B HecobmoaeHun HacTosiiied uHCTpyKUIUU
pacieHuBaroTcsl Kak Hapymurenu ®eaepanbHoro 3akoHa PO 27.07.2006 r. N 152-d3 «O
MEPCOHAJIBHBIX JAHHBIX» M HECYT TPaKIaHCKYIO, YTOJOBHYIO, aIMUHHUCTPATHUBHYIO,
JUCHUIUIMHAPHYKD M HMHYK [PEAYyCMOTPEHHYIO  3aKOHOAATENBCTBOM  Poccuiickoin
®denepaniu OTBETCTBEHHOCT.





