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[TonoxkeHue O 3alIUTe epCOHAIbHBIX JaHHBIX pAOOTHHUKOB
MyHHUIMIAIBHOTO OFOIKETHOIO YUPEKACHUS JIONOJIHUTEIBHOTO 00pa3oBaHus
«Jlerckas Xya10KeCTBEHHAs LIIKOJIa»

1. OB1me nooKeHHs
[lenpto aanHOro [losoKeHus sAB/SAETCS 3allMTa [EPCOHATBHBIX JAHHBIX PAOOTHHKOB OT
HECAHKIIHOHHPOBAHHOI'O JOCTYIA, HEIPaBOMEPHOI0 MX MCIO/Ib30BaHUs WK yTPaThl.

1.2. Hacrosmee Ilonoxkenue paszpadorano Ha ocHoBaHuu crareil Koncrurymwu P®, Tpymosoro
Konekca P®, Komekca 00 aIMHHHCTPaTUBHBLIX NpaBoHapyiieHusx P®, I'paxnanckoro Komekca PO,
Vronosraoro Komexca P®, a taxxe ®enepanbHoro 3akoHa «O0 uHpOpMaLHy, HHPOPMATU3ALKUN H 3aLUTe
HH(pOpMaLIUK»

1.3. TlepcoHajibHble [aHHBIE OTHOCATCS K KaTeropud KOHGHIECHLHATbHONH HHGOpMALHH. Pexum
KOH (U AECHLHATEHOCTH MEPCOHATBHBIX JTaHHBIX CHUMAETCA B CiTydasX 00€3/THYUBAHUS H MO HUCTEYCHHH 75
JIET CPOKa XpaHEHHU s, €CJIM HHOE He OIPEIC/ICHO 3aKOHOM.

1.4. Hacrosimiee [Tono)keHHe yTBepKIaeTcs M BBOJWTCS B JeHCTBHE mpuka3oM aupektopa MBY J10
«JIXWI» (nanee - Ilkonsl) 1 SBIseTCs 00s3aTeIbHBIM AT UCIIOJHEHHS BCeMH PabOTHHKaMH, HMEIOLIMMH
IOCTYI K IEPCOHAIBHBIM JTaHHBIM COTPYIHHKOB.

1.5. W3menenns B [losoxkeHHe MOryT ObITh BHECEHBI PYKOBOACTBOM AJIMHMHHCTpauuu llIkosbl B
yCTAHOBJIEHHOM JAEHCTBYIOIIMM 3aKOHOATEIbCTBOM ITOPSAIKE.

2. IloHsaTHE MepCcOHaIbHBIX JaHHBIX
2.1. TlepcoHanbHple daHHBIE pabOTHHKA - HHQOpMalKs, HeoOXoaumas padOTOAATe/IO B CBA3H C
TPYZOBBIMH OTHOLIEHHSIMH M Kacalomiasicsi KoHKpetHoro pabortnuka. Ilon mHpopmanuei o paboTHHKaX
MOHUMAIOTCS cBeneHus: O (akTax, COOBITHAX M OOCTOATENbCTBAX KHM3HH PaOOTHHKA, ITO3BOJISIOLINE
HIeHTHQHUITUPOBATH €0 JIMYHOCTb.
2.2. TlepconanbHple aaHHbIE pabOTHHKA COAEpXAarcd B JOKYMEHTaX MEpPCOHAIBHOro y4eTa
pabGOTHUKOB - TMYHOM Jejie pabOTHHKA, THYHON KapTOuKe 110 y4eTy KaapoB (T-2), Tpy1oBO# KHUKKE.
2.3. CocTaB epcoHaANbHBIX JTAHHBIX pa0OTHHUKA:
- AaHKeTHBIE U OHorpauyecKue 1aHHbIE,
- CBEIEHHS1 M KOIIMH JOKYMEHTOB 00 00pa3oBaHHH,
- CBEJIEHHUS O TPYIOBOM M O0LLEM CTa)e;
- BEJIEHHs O NpEeABLaYyIIeM MecTe paboThl;
- CBEJICHUS O COCTABE CEMBH;
- MAaCNOPTHbIE TAHHBIE;
- CBEJICHUS O BOMHCKOM Yy4YeTe;
- CBeJleHHd 0 3apadOTHOM 1/1aTe COTPYAHHUKA,;
- CBEJICHUS O COLMAJIBHBIX JILIOTaX;
- CIIELUAJIBHOCTD;
- 3aHMMaeMas J0/KHOCTD;
- HaJIHYHE CYIUMOCTEH;
- aJIpeC MECTa JKUTEJIbCTBA;
- IOMAIIHUH Tene(QOH;
- MecTO pabOThl HJIH Y4eObl 4WIEHOB CEMBH H POJICTBEHHHKOB,;
- coziepKaHue TPyA0BOro J0roBopa;
- COCTAB JEeKJIapUPYeMBbIX CBeJeHHH O HaJTMYUU MaTePHAJIbHBIX IEHHOCTEH;
- colepKaHue JIeKaapaluy, I101aBaeMon B HAJIOTOBYIO HHCIIEKLHIO,



- MTOJJTMHHUKH ¥ KOTMH MTPUKA30B TI0 JUYHOMY COCTaBY;
- JJUYHBIC OCJ1a U prIIOBI)IG KHUXXKHN COprIIHI/IKOB;
- OCHOBaHMS K MPHUKa3aM I10 JIUIHOMY COCTaBY;
- JIeNa, CoJiepIKaIIie MaTepHaITb TI0 TTOBBIIICHUIO KBATU(UKAIIUN U ITEPETIOATOTOBKE
COTPY/JHUKOB, X aTTECTAIUH, CIYKCOHBIM PaCCIICIOBAHUSIM;
- KOIIMHU OTYCTOB, HaHpaBJISIGMI)IC B OpI‘aHBI CTaTUCTHUKU,
- pe3yJbTaThl MEIMIIMHCKOTO OOCIICIOBAHUS Ha MPEAMET TOJHOCTH K OCYIICCTBICHHIO TPYIOBBIX
00s13aHHOCTEMN;
- (poTorpaduu U MHBIE CBEICHHUS, OTHOCSIIHECS K MIEPCOHATLHBIM JaHHBIM PaOOTHHKA.
24 I[aHHI)Ie I[OKYMGHTI)I SABIISIFOTCSL KOH(l)I/IZ[CHIII/IaHI)HBIMI/I, XOTH4, y‘-II/ITI)IBaSI X MACCOBOCTb U €AUHOC
MECTO 00pabOTKH U XPaHEHHS, COOTBETCTBYIOLIUI IprQ OrpaHUYCHHS Ha HUX HE CTABUTCS.

3. O6paboTKa mepCcoOHANBHBIX JaHHBIX

3.1. Ilog o6paboTKOM NEepCOHANBbHBIX NAaHHBIX PAOOTHHKA IMOHUMAETCS IOJIy4YEHHE, XpaHEHHE,
KOMOMHHUpOBaHUE, Mepeiada WK Jr00e APYyroe NCIoIb30BaHUE MEPCOHATBHBIX JaHHBIX PA0OTHHKA;

3.2. B memsax oOecnedeHuss mpaB W CBOOOJ 4YEJIOBeKa W TpaKIaHWHA padOTOAaTeNlb W €ro
MPEJCTaBUTENN MpPU 00pabOTKE MEepPCOHATBHBIX JAHHBIX PaOOTHUKA O0s3aHBI COONIOAATH CIEAYIOIIHE
oO1re TpeOoBaHMUS:

3.2.1. O6paboTka MEpCOHANBHBIX JAHHBIX PAOOTHHKA MOXET OCYIIECTBISATHCS HMCKIIOYUTEIHHO B
nensx oOecnedeHus COONIIOJEHMS 3aKOHOB U HMHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB, COJEHCTBUS
paboTHHKaM B TPYIOyCTpOWCTBe, OOyYeHHMM U TMPOJBIXKEHUU IO CIyxkOe, oOecredeHus JIUYHOM
0€301MacHOCTH Pa0OTHUKOB, KOHTPOJIS KOJMYECTBA M KAadeCcTBAa BBITIONHSAEMOW pabOTBl M 0OecredeHus
COXpPaHHOCTH UMYIIIECTBA;

3.2.2. Tlpu ompeneneHnn oOBEMa H COJCpPXKAHUS OOpPaOATHIBAEMBIX TEPCOHAIBHBIX JIAHHBIX
paboTHHKa paboToAaTe b JOIKEH PYKOBOJCTBOBaThCsl KoHcTuTynme Poccuiickont deneparuu, TpynoBeiM
Konexkcom u nHBIMHE (heiepaTbHBIMU 3aKOHAMU;

3.2.3. Tlony4yeHue MepcoOHANbHBIX JAHHBIX MOXKET OCYIIECTBISATHCA KaK MYyTEM IMPEACTABICHUS HUX
caMHM paOOTHUKOM, TaK M IMMyTEM TOITYYEHHUS UX U3 MHBIX HCTOYHHUKOB.

3.2.4. TlepcoHanbHble JaHHBIE CJIEIyeT MONydaThb Y HEro camoro. Eciu mepcoHanbHBIE JaHHBIE
paboOTHHUKA MOXKHO TIOJYYUTh TOJBKO y TPEThEH CTOPOHBI, TO PAOOTHUK JOJIKEH OBITh YBEAOMIIEH 00 3TOM
3apaHee W OT HEro JOJDKHO OBITh MONY4YeHO MUChbMEHHOe cornacue. Paboronmarenb JOMKEH COOOUIUTH
pabOTHUKY O LENSIX, IPEANOIaraéMbIX UCTOUHUKOB U CIIOCO0AX MOJTYYEHHUS MEPCOHATBHBIX JTaHHBIX, a TaK
K€ O XapakTepe MOAJIEKAIUX MOJTYYSHHUIO TMEePCOHANBHBIX JAHHBIX M IMOCJIEICTBUSAX OTKa3a pabOTHHKA
JIaTh MIMCbMEHHOE COITIacHe Ha UX MOJyUYEHHE.

3.2.5. PaboTtoaarenb He UMEET MpaBa NMoay4yaTh U 00pabaTeIBaTh MEPCOHANBHBIE TaHHBIE PAOOTHHKA O
€ro MOJIMTUYECKUX, PEINTHO3HBIX U MHBIX YOESKIEHUSIX U YaCTHOM *U3HU. B cilydasx, HEOCpeICTBEHHO
CBSI3aHHBIX C BOMPOCAaMU TPYIAOBBIX OTHOLICHH, JaHHbIE O YaCTHOM XHU3HU paboTHHKA (MHpOpMAIHS O
KU3HEAESITEIPHOCTH B c(epe CEMEHWHBIX OBITOBBIX, JIMYHBIX OTHOLIEHHWI) MOTyT OBITh MOJIYYEHBI M
o0paboTaHbl paboToaTeNeM TOIBKO C €r0 MTUCHbMEHHOTO COTTIACHS.

3.2.6. PaboTomaTtens He UMEET NMPaBo MOTy4yaTh U 00pabaThIBaTh MEPCOHAIBHBIE TaHHBIE paOOTHUKA O
€ro 4JIECHCTBE B OOIIECTBEHHBIX OOBEAUHEHUSX WIH €ro Mpo(COI3HON NeATENbHOCTH, 32 HCKIIOUCHHEM
CJIydaes, MPeyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.

3.3. K oOpabotke, nepenadye u XpaHEHUIO MEPCOHANBHBIX JTAHHBIX Pa0OTHHKA MOTYT UMETh JTOCTYII
COTPYAHUKH:

- TUPEKTOD;
- 3aMECTUTENh JUPEKTOpa MO yueOHO-BOCIIUTATEILHOU padoTe;
- CceKpeTapb pyKOBOIUTENS (OTBETCTBEHHBIN 3a JEIOMPOU3BOJICTBO).

3.4. Vcnonb3oBaHHE MEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBHUM C LEISIMH,
OTIPEACTUBIINMH UX TOJTyUYECHHE.

3.4.1. lIlepcoHanbHble JaHHbIE HE MOrYT OBITb HCIIOJB30BaHbl B LENSAX INPUYUHEHUS
MMYIIECTBEHHOTO W MOPAJBbHOTO Bpea IpakAaHaMm, 3aTPyJHEHHs peanu3aliy MpaB U CBOOOJA TIpa)aaH
Poccuiickoit @enepanuu. Orpanuuenue npas rpaxaan Poccuiickoit @enepaiiny Ha OCHOBE UCTIOJIb30BAHUS
uHbopMaIi 00 UX COLUATHHOM MPOUCXOKIECHUH, O PACOBOM, HAIIMOHAIBHOM, S3bIKOBOM, PEIUTHO3HON U
NapTUHHON NMPUHAIEKHOCTH 3aIPELIEHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIATEIbCTBOM.



3.5. Ilepenaua mepcoHANBHBIX JAHHBIX PA0OTHHKA BO3MOXKHA TOJIBKO C COTJIACHS paOOTHHKA WU B
CITyJasix, IpsSIMO TIPEIYCMOTPEHHBIX 3aKOHOIATEIILCTBOM.

3.5.1. Tlpm mnepemaye NEpPCOHAIBHBIX JaHHBIX paOOTHHWKa paboTomaTenb JOJKEH COOJIOIATh
CleTyroIue TpeOoBaHMS:

- HE cooOIIaTh TEpPCOHAIbHBIC JAaHHBIE PAOOTHHKA TPEThEH CTOpOHE 0€3 MHCHMEHHOTO COTIJIacHs
paboTHHKa, 32 UCKITIOYCHHUEM CITy4aeB, KOrja 3TO He0OXOIUMO B IENISAX MPEIyPEKIACHUS YTPO3bI )KU3HH U
37I0POBBIO PA0OTHHKA,  TAKXKE B CIyYasix, yCTAHOBICHHBIX (hefepaibHbIM 3aKOHOM;

- He coo0WaTh NMEepPCOHANbHBIC JAaHHBIE PA0OTHHKA B KOMMEPYECKHX IIENsAX 0e3 ero MUChbMEHHOTO
COTJIACHS;

- IPEAYNPEIUTH JIUI, TOTYYUBIINX NEPCOHAIBHBIC TaHHBIC PAOOTHHKA, O TOM, YTO ITH JIaHHBIE MOTYT
OBITh HWCHOJB30BaHBI JIMIIb B IEJISAX, JJIS KOTOPBIX OHH COOOIICHBI, W TpeOOBaTh OT JTHX JIUI]
HNOATBEPXKICHUS TOTrO, 4TO OSTO MpaBwio coOmoneHo. Jluma, monmyyaromue IMepcoHabHBIE JIaHHBIC
paboTHHKa, 00s13aHbI COOTIOIATh PEKUM CEKPETHOCTH (KOH(MUICHITNATLHOCTH).

JlaHHOE TIOJIOKEHHE HE PAaCIpOCTpPaHSETCs Ha OOMEH MEepCOHAIBLHBIMH JaHHBIMU PAa0OTHUKA B IMOPSIIKE,
YCTaHOBIICHHOM (peJiepaibHBIMU 3aKOHAMM,

- paspemiath JOCTYN K MEPCOHAIBHBIM JAHHBIM PAOOTHUKOB TOJNBKO CHCIHAIBLHO YIMOJTHOMOYECHHBIM
JIMIIaM, ONpPEeIEHHBIM MPUKA30M O OPTaHM3alWH, MPH 3TOM YKa3aHHBIC JIMIA JOJDKHBI UMETh IPaBO
MOJy4aTh TOJILKO T€ TIEPCOHAJbHBIC ITaHHBIE pPAOOTHHKA, KOTOPHIE HEOOXOAMMBI JJisi BBHITIOJTHCHUS
KOHKPETHBIX (DYHKITUH;

- HE 3ampamuBaTh WHHOPMAIUIO O COCTOSHUU 3/I0POBbs pa0OTHUKA, 32 MCKIIOUECHUEM TEX CBEICHUM,
KOTOPBIE OTHOCSITCSI K BOIIPOCY O BO3MO)KHOCTH BBITIOJTHEHHUS PAOOTHUKOM TPYIOBOH (pyHKIIHH;

- TmepeaaBaTh TMEPCOHANBHBIC JaHHbIE pA0OTHUKA TPEACTABUTENSIM pPAOOTHHKOB B TMOPSIKE,
ycranoBiieHHOM TpynoBeiM Konmekcom, W orpaHu4MBaTh 3Ty WHPOPMAIIUIO TOJBKO TEMHU MEPCOHATBHBIMA
JaHHBIMU PaOOTHHMKA, KOTOPHIE HEOOXOIAMMBI IS BBITIOJHCHHS YKAa3aHHBIMU MPEICTABUTEIISIMH WX
(GYHKITUH.

3.5.2. Ilepenaua mnepCOHAJBHBIX JAHHBIX OT Jep)KaTels WM ero IpeICTaBUTEeH BHEIIHEMY
NOTPEOUTETI0 MOXKET JOMYCKAThCS B MUHUMAIBHBIX OOBEMax M TOJBKO B IIEJISX BBITIOJHEHUS 3aj1ad,
COOTBETCTBYIOIUX OOBEKTUBHOM MPUYHUHE COOpA ITUX JTAHHBIX.

3.5.3. Ilpu mepemaue mNEpPCOHATBHBIX ITAHHBIX paOOTHUKA IMOTPEOUTENSIM (B TOM 4YHCIE U B
KOMMEPYECKHX IIeJIS1X) 3a TpeAessl OpraHu3ay padboToaaTeNnb He J0JKEH COO0IaTh ATH JaHHbBIE TPEThEH
CTOpOHE 0Oe3 MHCBMEHHOTO corjiacusi pabOTHWKA, 32 HMCKIIOUEHHEM CIy4aeB, KOTJa 3TO HEOOXOAUMO B
HEeNSIX TPEAYNPESKICHUS yrpo3bl KU3HH W 3J0POBBIO PabOTHMKA WM B CIIydasX, yCTAHOBJICHHBIX
benepaabHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(DHIEHITMAIBHOCTH TIPU cOope, 00paboTKe W XPAHEHUU MEPCOHATBHBIX TAaHHBIX
COTPYIHHMKA paCIpPOCTPAHSIOTCA KaK Ha OyMaKHBIC, TaK W Ha 3JICKTPOHHBIC (AaBTOMAaTH3UPOBAHHBIC)
HOCHUTETTU HH(POPMAIIHH.

3.7. He nomyckaercst 0TBe4aTh Ha BOIIPOCHI, CBS3aHHBIC C MEpeaueii nepcoHaIbHOW HHPOPMAITUH 110
TenedoHy uiu Qakcy.

3.8. XpaHeHue nepcoHaIbHBIX IaHHBIX JOJDKHO MTPOUCXOAUTH B MOPSIKE, UCKIIIOYAIONIEM X YTpaTy
WIN UX HETIPaBOMEPHOE UCIOIb30BaHHE.

3.9. [Ipu npUHATUY pENICHUH, 3aTParuBarOIIUX HHTEPECHl pabOTHUKA, paboToIaTe b HE UMEET ITpaBa
OCHOBBIBAThCSI Ha TIEPCOHANBHBIX JAaHHBIX PA0OTHUKA, MOJYYCHHBIX HCKIIOYUTEIHHO B PE3YIbTaTe UX
ABTOMATH3UPOBAHHOW OOpPaOOTKM WJIM AJIEKTPOHHOTO TOJy4eHus. PaboTonmarenp YYHTHIBACT JTHYHBIC
KadecTBa pabOTHHKA, €ro J0OpOCOBECTHBIN 1 A(h(HEKTUBHBIN TPY/I.

4. locTyn K NepCOHAIBHBIM JaHHBIM
4.1. BHyTpeHHuii 10oCcTyn (BHYTpH OpTaHU3aIUN).
4.1.1. IlpaBo gocTyna K NepcoHaIbHbIM JaHHBIM COTPYIHUKA UMEIOT:
- TUPEKTOp OpraHu3aluy;
- 3aBEAYIOIIME OTICJCHUSMU IO HANpaBJICHUIO JESATEIBHOCTH (IOCTYN K JIMYHBIM JAaHHBIM TOJBKO
COTPYAHUKOB CBOETO OTIENICHUS);
- IpY TIEPEBOAE M3 OJHOTO OTNEJCHUS B APYroe, JOCTYI K MEPCOHAIBHBIM JaHHBIM COTPYAHUKA MOXKET
MMETh 3aBEAYIOLINI HOBBIM OT/AEJICHHEM;
- caM pabOTHHK, HOCUTENb JTaHHBIX;
- IpyTue COTPYAHUKH OpraHU3alliy IPU BBIIOJHEHUHU UMHU CBOMX CIIY:KEOHBIX 00sI3aHHOCTEH.



4.1.2. TlepeyeHb UL, UMEIOIIUX JOCTYN K IMEPCOHAJIbHBIM JaHHBIM PAOOTHUKOB, OIpPENEISIEeTCS
MIPUKA30M JUPEKTOPA OpraHU3aAINH.

4.2. BHeLHMI TOCTYII.

4.2.1. K gucity MaccoBbIX MOTpeOUTENEH EPCOHANBHBIX JaHHBIX BHE OpraHU3allid MOXHO OTHECTH
rocyIapCTBEHHbIEC U HETOCYIAPCTBEHHBIE (DYHKIIMOHAIBHBIE CTPYKTYPHI:

- HAJIOTOBBIE MHCIIEKIINH;

- IPaBOOXPAHUTENbHbIE OPTaHbl;

- OpraHbl CTaTUCTHUKH;

- CTpaxoBbI€ areHTCTBA;

- BOCHKOMATHI;

- OpraHbl COIIMAILHOTO CTPAXOBAHUS;

- ICHCUOHHBIE (POH/IBI;

- Io/ipa3ziefieHus] MyHULIMTIATbHBIX OPTaHOB YIIPABIICHUS;

4.2.2. Han3opHO-KOHTPOJBbHBIE OpraHbl MMEIOT JOCTYN K HH(pOpManuu TOIBKO B cdepe cBoei
KOMITETEHITHH.

4.2.3. Opranusaiyu, B KOTOPbI€ COTPYIHUK MOXKET OCYIIECTBIISATh EPEUNCICHUS JEHEKHBIX CPE/ICTB
(cTpaxoBble KOMIITAHUM, HETOCYJApCTBEHHBbIE IMEHCHOHHBbIE (OHIBI, OJArOTBOPUTEIbHBIC OpPraHU3AINH,
KPEJAUTHBIC YUPEKACHHUS), MOTYT MOJIYIUTh JOCTYI K MEPCOHATBHBIM JAaHHBIM PAaOOTHHKA TOJBLKO B CIIydae
€ro MUCbMEHHOTO pa3pelIeHuUs.

4.2.4. Ipyrue opraHuzaium.

Ceenenust o paboTaroleM COTPYAHUKE WM YK€ YBOJIEHHOM MOTYT OBITh IMPEIOCTAaBJICHbI JIPYroit
OpraHMW3alliil TOJBKO C IMHCHMEHHOTO 3ampoca Ha OJaHKe OpraHu3alud, C TMPWIOKEHUEM KOIHH
HOTapHUAJIbHO 3aBEPEHHOTO 3asBJICHUS paOOTHHUKA.

[lepconasibHble JaHHBIE COTPYIHUKA MOTYT OBITh MPEIOCTABICHBI POACTBEHHUKAM WJIM WICHAM €ro
CEMBH TOJIBKO C MUCbMEHHOTO pa3pelleHusi CaMoro COTPYAHHUKA.

B cmywae pa3Boma OwiBiass cympyra (Cynpyr) HMEIOT TPaBO OOpPaTHTHCS B OPraHU3AINMIO C
MMMCbMEHHBIM 3aIPOCOM O pa3Mepe 3apabO0THOM TUIaThl coTpyaHuka 6e3 ero cornacus (YK P®D).

5. 3amMra nepcoHaabHbIX JaHHBIX

5.1. Tlox yrpo30ii WU OMACHOCTHIO yTPaThl MEPCOHAIBHBIX AAHHBIX MOHUMAETCS €AMHUYHOE WIIU
KOMIUJIEKCHOE, peajibHOe WM MOTEHIUAIbHOE, aKTUBHOE WJIM MACCHUBHOE IMPOSBICHHUE 3I0YMBIIUICHHBIX
BO3MO)KHOCTEH BHEIIHUX WJIM BHYTPEHHHUX HMCTOYHHUKOB YIPO3bI CO3/[aBaTh HEONIATONPHUITHBIE COOBITHS,
OKa3bIBaTh JAeCTAOUIN3UPYIOIIEE BO3ICHCTBUE HA 3alIMIIAeMYI0 HH(OPMAIIHIO.

5.2. Puck yrpo3sl r00BIM HH(OPMAIMOHHBIM pecypcaM CO3Mal0T CTHUXUHHBIC OeICTBHS,
AKCTpEeMajbHble CUTYalluU, TEPPOPUCTUUECKUE JCHCTBHS, aBapuu TEXHUUYECKHUX CPEJICTB U JIMHUU CBS3H,
Opyrue OOBEKTUBHBIE OOCTOATENBCTBA, a TaKXKE 3aMHTEPECOBAHHBIE U HE3aMHTEPECOBAaHHBIE B
BO3HUKHOBEHUU YI'PO3bI JIUIA.

5.3. 3ammra mNepcOHATBHBIX JaHHBIX MPEJICTABISAET COOOW JKECTKO pEeraMeHTUPOBAHHBIN U
JUHAMHYECKH TEXHOJIOTUYECKUN TMpoliecC, MpeaynpekIalonIiii HapyllIeHne TOCTYIHOCTH, IIeIOCTHOCTH,
JIOCTOBEPHOCTH M KOH(UICHIIMAIBHOCTH MIEPCOHAIBHBIX JAHHBIX U, B KOHEYHOM CUéTe, 00ecreunBaromui
JIOCTaTOYHO HAAEKHYI0 Oe30macHOCTh MHGOpPMAIMU B IMPOLIECCE YNPABICHUECKON U IMPOU3BOACTBEHHOM
JESITEIIbHOCTU OPraHU3aLHH.

5.4. 3amura nepcoHaNbHBIX JaHHBIX pA0OTHUKA OT HETIPABOMEPHOTO UX UCHOJIb30BAHUS WIN YTPaTh
JOJDKHA OBITH oOecriedeHa paboToaareseM 3a CY€T ero CpesiCTB B MOPSAKE, YCTAHOBIEHHOM (heepaabHbIM
3aKOHOM.

5.5. «BHYTpeHHS4 3a1UTa».

5.5.1. OCHOBHBIM BHHOBHHUKOM HECAaHKIIMOHUPOBAHHOIO JOCTyMa K IEPCOHAJIbHBIM JaHHBIM
SBISIETCS, KaK IPaBHJIO, TMEPCOHAN, paboTaroImuil ¢ JOKyMeHTaMH M 0a3amMu JaHHBIX. PermameHtanus
JIOCTyIa MepcoHajga K KOHGUACHIUAIbHBIM CBEACHUAM, JOKYMEHTaM W 0a3aM JaHHBIX BXOJUT B YHCIIO
OCHOBHBIX HAIIPABJICHUN OPraHU3AIMOHHON 3alIUThl MH)OPMAIMK W MpEAHAa3HA4YeHa JJIsl pa3rpaHUdeHUs
MOJTHOMOYUH MEXTy PYKOBOJUTENSIMU U CIIELUATNCTAMH OpraHU3aluu.

5.5.2. lns obecrieueHUs] BHYTPEHHEW 3alllUThl MEPCOHAIBHBIX JAHHBIX PaOOTHUKOB HEOOXOIMMO
coOmoaTh psia Mep:

- OTpaHMYCHUE M PErJIAaMEHTAIUS cOCTaBa PaOOTHUKOB, (PYHKIIMOHAIBHBIE O0S3aHHOCTH KOTOPBIX
TpeOyIOT KOHPHUICHIUATbHBIX 3HAHHUIA;



- cTporoe u30uparesbHOE U 0OOCHOBAHHOE pacIpeielieHue JTIOKYMEHTOB U MH(POPMAIUA MEXITY
paboTHHKaMU;

- paluoHaJIbHOE pa3MelleHHe pPabovynx MeCT PaOOTHHKOB, MPH KOTOPOM HCKIIFOYAIOCh ObI
OECKOHTPOJIbHOE MCIIOIb30BAHHUE 3aALTUIAEMON HH(DOPMAITHH.

- 3HaHWE pPaOOTHUKOM TpPeOOBaHW HOPMATUBHO — METOAMYECKHX JTOKYMEHTOB IO 3allUTe
WHGOPMAITUHU ¥ COXPAHCHUH TAaHHBI,

- CBOCBPEMEHHOE BBISBIICHUE HapyIIEHUsS TPEOOBAHHMM pa3pelIUTEIHPHOM CHCTEMBI JOCTYyNa
pabOTHUKAMHU MTO/IPA3ACICHUS;

- BOCIIUTATENIbHAS M Pa3bACHHUTENIbHAsI padoTa ¢ COTPYIHUKAMH OTACICHUN IO MPEIyHpPEKICHUIO
YTpaThI IEHHBIX CBEICHUH MpU padoTe ¢ KOH(MUICHIINATLHBIMEA JOKYMEHTAMU;

- HE JIONMYyCKaeTCs BbIJa4ya JUYHBIX JCJI COTPYIHHKOB Ha pabouyWe MecTa 3aBeIyIONINX
oT/eJeHUsIMU. JIMyHBIE JAella MOTryT BbLAaBaTbCsl Ha pabouume MecTa TOJbKO aupektopy Ilkombr u B
WCKITFOUUTENBHBIX CIydasX, MO MHChbMEHHOMY pa3pelIeHUI0 IUPEKTOpa, - 3aBEAYIOIMIEMY OTACJICHHUEM
(Harpumep, Ipy NOJArOTOBKE MaTepHaioB JJIs aTTeCTallui paOOTHUKA).

5.5.3. 3ammTa nepcoHaIbHBIX JAaHHBIX COTPYIHUKA HA AJIEKTPOHHBIX HOCHUTEIISX.

Bce nanku, coneprkaiiyie nepcoHaIbHBIC JaHHBIE COTPYIHHUKA, JODKHBI OBITh 3aIIUIIECHBI MAPOJIeM,
KOTOPBIH COOOIIAETCS CEKPETAPIO PYKOBOAUTEIIS, PAOOTHUKAM aJIMHUHHUCTPAIIHH.

5.6. «BHEIIHASA 3a11UTaY.

5.6.1. Jlna 3amuthl  KOH(MUISHIHUAIBLHONH  HWHPOPMAIUM  CO3JAIOTCSA  IEJICHANpPaBICHHbIC
HEONAroNpUSATHBIC YCJIOBUS U TPYAHONPEOJOIUMBIC MPEMSTCTBUS JUIS JIUIA, TBITAIOMIETOCS COBEPIIUTH
HECAHKIIMOHUPOBAHHBIM  JOCTYNl W oBlageHue  uwHbopmanmer. Llempto w®  pe3yabTaTom
HECAaHKIIMOHUPOBAHHOTO JOCTyNa K WH(POPMAIIMOHHBIM pPECypcaM MOXET OBIThb HE TOJBKO OBJIAJICHHE
IIEHHBIMHU CBEJICHUSMH M MX HCIIOJIh30BaHUE, HO M MX BUJIOM3MEHEHUE, YHUUTOXKEHHE, BHECEHUE BHUpYCa,
noJMeHa, panbcuduranus coaepkaHusi pEKBU3UTOB JJOKYMEHTA H Jp.

5.6.2. Ilom MOCTOPOHHUM JIMIIOM TOHHUMAETCS J000€ JIMIO, HE HMMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHUS K JICATEIHPHOCTH OpPraHU3alliu, MOCETUTENH, PAOOTHUKHU JPYTUX OPraHU3aIMOHHBIX CTPYKTYD.
ITocTtoponHue mnuIa HE JOJDKHBI 3HATh pacrnpeznesieHne (QyHKIUH, pabodyre Npolecchl, TEXHOJOTHIO
cocTaBiieHus1, opOpMIICHUS, BEICHUS M XPAHCHUS JOKYMEHTOB, Je] U pad0YnX MaTepHalioB.

5.6.3. Jlna oOecrieyeHus1 BHEIIHEW 3alllMTHl TMEPCOHAJIBHBIX JAHHBIX COTPYAHHKOB HEOOXOIUMO
coOnromaTh psia Mep:

- YYET ¥ MIOPSATOK BbIAAYU JJOKYMEHTOB;
- TpeboBaHUs K 3amuTe MHGOPMALIUK TTPU UHTEPBHIOMPOBAHUH U COOECEIOBAHMSIX.

5.7. Bce nuna, cBSI3aHHBIC C MOTYyYEeHUEM, 00paOOTKON M 3alIUTON MEPCOHAIBHBIX JaHHBIX, 00S3aHBI
MOJITUCATh 0053aTENBCTBO O HEPA3TJIAIEHUH TEPCOHATBHBIX JTAHHBIX PAOOTHHKOB.

5.8. ITo BO3MOYKHOCTH TIEPCOHAJILHBIC TAHHBIE 00€3TMUYUBAFOTCSI.

5.9. Kpome wMmep 3amuThl MEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIHCTBOM,
paboronatenn, paOOTHUKM W WX NPEICTABUTEIM MOTYT BbIpaOaThIBaTh COBMECTHBIE MEPhI 3aIlIUThI
MEePCOHAJIbHBIX TAHHBIX PAOOTHHUKOB.

6. IIpaBa 1 00s3aHHOCTH pabOTHUKA

6.1. 3akperuieHue mnpaB paOOTHHKA, PErJIAMEHTHPYIOUIMX 3alIUTy €ro IMEepPCOHAIBHBIX JaHHBIX,
o0ecrieyrBaeT COXPaHHOCTb MOJHON M TOYHOH HH(pOpMAIIUU O HEM.

6.2. PaboOTHMKHM IODKHBI OBITH O3HAKOMIJICHBI TIOJ] PACIHMCKY C JIOKYMEHTaMH OpTaHU3aIiH,
YCTaHABIIMBAIOIUMU TOPSAIOK 00paOOTKH MEPCOHANBHBIX JAHHBIX PAOOTHUKOB, a TAaKXKe 00 UX MpaBax H
00s13aHHOCTSIX B 3TOM 00JIaCTH.

6.3. B mensix 3ammuThl IepCOHATBHBIX TaHHBIX, XPAHSIIIUXCS y padoToaarens, pabOTHHK UMEET MPaBo:

- TpeOOBaTh UCKITIOUEHHSI MJIH UCTIPABIICHUS] HEBEPHBIX WIIA HETIOJHBIX MEPCOHATBHBIX TAaHHBIX.
- Ha CBOOOJHBIN OECIUIATHBIN JOCTYIl K CBOMM IEPCOHAIBHBIM JAaHHBIM, BKJIIOYas MPaBO Ha
MOJTYYCHHUE KOMHIA JTF00O0H 3aIicH, CoeprKalliell epCcoHa bHbBIC TaHHBIC,
- TIEPCOHAJIbHBIC JaHHBIE OICHOYHOTO XapaKTepa JOMOIHUTH 3asBICHUEM, BBIPAXKAIONINM €r0
COOCTBEHHYIO TOUYKY 3PCHUS;
- Ha COXPAHCHUE U 3ALIUTY CBOEH JIMUHOW U CEMEUHOW TANHBI.

6.4. PaboTHUK 00s13aH:

- mepedaBarh pabOTOAATENI0O WM €ro TNPEJACTABUTENI0 KOMIUIEKC JOCTOBEPHBIX,
JIOKYMEHTUPOBAHHBIX TIEPCOHAIBHBIX JIaHHBIX, COCTaB KOTOPBIX YCTaHOBIICH TpyaoBbIM KojiekcoM PD.



- CBOEBPEMEHHO c0001aTh paboToaaTeto 00 N3MEHEHUH CBOMX NIEPCOHATBHBIX JTAHHBIX.

6.5. PaboTHUKH cTaBAT paboTomaTelsiss B U3BECTHOCTh 00 M3MEHEHHH (paMHIIUM, UMEHHU, OTYECTBA,
JIaTbl POXKIECHHUS, YTO IOJY4aeT OTpPakKE€HHUE B TPYAOBOM KHUKKE HA OCHOBAHMM IPEACTABICHHBIX
nokyMeHTOB. [lpu HEoOXOqMMOCTH M3MEHSIOTCS JaHHbIe 00 oOpa3oBaHMU, MPOPECCUU, CHEIUATBHOCTH,
MPUCBOCHUHU HOBOIO pa3zpsiaa u mp.

6.6. B umensix 3amuThl YAaCTHOM >KU3HU, JUYHOM W CEMEMHOW TalHbl PAaOOTHUKH HE JIOJKHBI
OTKa3bIBAaThCSl OT CBOETO IpaBa Ha 00pabOTKYy MEPCOHANBHBIX JAHHBIX TOJBKO C UX COIJIACHS, IMOCKOJIBKY
3TO MOJKET IOBJIEYb IPUUYMHEHHE MOPAIBHOT0, MATEPUATIBHOTO BpEIa.

7. OTBETCTBEHHOCTh 3a pasriamieHue KOH(UACHIMAIbHON HH(pOpPMALNH, CBSI3aHHON C MEPCOHATHLHBIMHU
JTAaHHBIMU

7.1. TlepcoHaibHasi OTBETCTBEHHOCTb — OJHO U3 TJIABHBIX TPEOOBaHMI K OpraHU3aLUU
(YHKUMOHUPOBAaHUS CHUCTEMbl 3alUThl IEPCOHANBbHOM HMH(OpManMM U  00s3aTeNbHOE  YCIOBUE
obecrieueHust 3(HEKTUBHOCTH ITOH CHCTEMBI.

7.2. YOpuanyeckue u (pu3M4ecKHe JULA, B COOTBETCTBUM CO CBOMMU IOJHOMOYMSAMH, BIIAJCHOIINE
uHpOpMaLUel 0 TpaKaaHax, MOyJaroIue U HCIOIb3YIONHUe e€, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU
¢ 3aKoHOZATeNbCcTBOM Poccuiickoit @enepanuu 3a HapylIeHHE peKUMa 3alUThl, 0OpabOTKHU U MOpsIKa
UCTIOJIb30BaHMA 3TOH MH(pOpMALIHK.

7.3. PykoBomuTens, pa3pellarouii J0CTyll COTPYAHUKA K KOH(QHUACHIMAIBLHOMY JTIOKYMEHTY, HECET
IIEPCOHAIBHYIO OTBETCTBEHHOCTb 32 JIaHHOE pa3pelleHHUE.

7.4. Kaxxnpiii COTpYIHUK OpraHU3aI|H, MOJIYYArOUTUi NI padoThl KOH(GUIECHIINAIBHBIN TOKYMEHT,
HECET eAMHOIMYHYIO OTBETCTBEHHOCTD 32 COXPAHHOCTh HOCUTENS M KOH(DUACHIMAIBHOCTh HH(POPMALIUH.

7.5. Jluna, BUHOBHBIE B HapyLUIEHMHM HOPM, DPETYIHMPYIOIIMX IOJy4deHHEe, oOpabOTKy U 3aluTy
[IEPCOHAIBHBIX JIaHHBIX paOOTHHMKA, HECYT JUCUMILUIMHAPHYIO, aJAMHHHMCTPAaTUBHYIO, T'PaKIaHCKO-
IPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb B COOTBETCTBHH C (pe/iepaibHbIMU 3aKOHAMHU.

7.5.1. 3a HEUCTIOIHEHHE WIIM HEHA IeXkKAaIlee UCIIOTHEHNE pAaOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX HA
Hero o00s3aHHOCTEH 10 COONIOAEHUI0  YCTAHOBJIEHHOIO nopsiika  paboOTbl  CO  CBEIECHUSAMHU
KOH(UACHIMAIILHOTO XapakTepa paboTonarenb BIpaBe NPUMEHATh MPEIYCMOTPEHHBIE TpynoBBIM
KoznexkcoM aucuuIuinHapHble B3bICKaHUS.

7.5.2. JIOJDKHOCTHBIE JIMIA, B OOS3aHHOCTh KOTOPBIX BXOAWUT BEICHHE NEPCOHAIBHBIX JaHHBIX
COTPYIHMKA, 0O0s3aHbl OOECHEYUTh KaXJIOMy BO3MOXKHOCTb O3HAKOMJIEHHS C JOKyMEHTaMH U
MarepuajgaMy, HeIOCPEACTBEHHO 3aTParuBaroIIiMH €r0 MpaBa U CBOOO/IBI, €CIIM HHOE HE MPEeITyCMOTPEHO
3akoHOM. HempaBomepHbIii 0TKa3 B PeOCTABICHUN COOPAHHBIX B YCTAHOBJICHHOM IMOPSAJIKE JOKYMEHTOB,
7100 HECBOEBPEMEHHOE TMPENOCTABICHHE TAaKUX JIOKYMEHTOB WJIM HWHOHW HH(OpMAlMu B Ciydasx,
HPEIYCMOTPEHHBIX 3aKOHOM, JHOO MpEeIOCTAaBICHUE HENOJHOM WIM 3aBEIOMO JIOKHOW MH(popManuu —
BJICYET HAJIOKEHHWE Ha JOJDKHOCTHBIX JIMI[ aJIMHUHHCTPATUBHOTO ImITpada B pasMepe, OIpeaessieMoM
KoznexkcoMm 00 aIMUHHCTPATUBHBIX ITPABOHAPYLIEHHUSX.

7.5.3. YronoBHas OTBETCTBEHHOCTb 3a HapyLIEHHE HENPUKOCHOBEHHOCTH YaCTHOM >KM3HHU (B TOM
qucile HE3aKOHHOE COOMpaHMe WM paclpoCTpaHEHUE CBEACHUN O YaCTHOM JKM3HM JIMLA, COCTABIISIOIIEIO
€ro JIMYHYIO WIN CEMEHHYI0 TaliHy, 0€3 €ro comacus), HEMPaBOMEPHBIA JOCTYI K OXpaHSAEMOW 3aKOHOM
KOMIIBIOTEPHOM HMH(pOpMalMK, HENPABOMEPHBIH OTKa3 B IPEJOCTABICHUU COOpPAHHBIX B YCTAHOBJIEHHOM
HOpSJIKE TOKYMEHTOB U CBEIEHUH (€CIM 3TU JesSHUS NPUUYMHMUIIM BpEl IIpaBaM U 3aKOHHBIM HHTEpecam
rpakJaH), COBEPILEHHBIC JIMIOM C HCIIOJIB30BAaHUEM CBOETO CIIY)KEOHOTO IIOJIOKEHUsI HaKa3blBAETCs
mrpadom, TUO0 JUIIEHUEM MpaBa 3aHUMaTh ONPEACIEHHBIC JODKHOCTH WM 3aHUMATHCS ONpPeaenEHHON
JIeATeILHOCTHI0, THO0 apecToM B cOOTBeTCTBUU ¢ YK PD.

7.6. HenmpaBOMEpHOCTH 1ATEIFHOCTH OPTaHOB rOCYAaPCTBEHHOW BJIACTH M OpraHU3anuii mo coopy u
UCTIOJIb30BAaHUIO NIEPCOHANIBHBIX JaHHBIX MOXKET ObITh YCTAHOBJICHA B CYIE€OHOM MOPSIJIKE.
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