ITpunoxxenune N 4
K YU4eTHOH NOJIUTHKE
or 27.12.2022 1. Ne150

ITos10:xeHMe 00 3JIEKTPOHHBIX TOKYMEHTAX

B cootBercTtBuu ¢ mosioxkeHusiMu 4. 5 cr. 9, 4. 6 cr. 10 3akona N 402-®3, n. 32 Crangapra
"KoHILenTyanbHbIe OCHOBBI OyXTaJITEpPCKOIO y4yeTa W OTYETHOCTH OpraHu3alMii TOCyIapCTBEHHOTO
cekropa", npuka3zoB Munduna Poccum ot 30.03.2015 N 52u m ot 15.04.2021 N 611 B YupexnaeHuu
NPUMEHSETCS CIEAYIOUMI TOPSI0K (OPMHUPOBAHUS W MPUMEHEHHS TEPBHUYHBIX (CBOJHBIX) YYETHBIX
JIOKYMEHTOB, PETHCTPOB OyXTalTEpPCKOro yuera:

1. IlepBuuHbIe (CBOAHBIC) YUETHBIC JOKYMEHTBI, PETHCTPBI OyXTaITEpPCKOr0 y4eTa COCTABISAIOTCS Ha
OyMaXxHOM HOCHUTEJIE U (W) B BUJE SJICKTPOHHOTO IOKYMEHTA, MOIUCAHHOTO AJIEKTPOHHON MOIMUCHIO.

2. IlepBuyHbIe (CBOAHBIC) YUETHBIE JOKYMEHTBI, PETUCTPhI OyXTaJTepPCKOT0 y4eTa COCTABISIOTCS 1O
YHUPHUIIUPOBAHHBIM (POpMaM JOKYMEHTOB, YTBEPHKICHHBIM:

a) npukazom Munduna Poccuu ot 30.03.2015 N 52#;

0) npukazom Munduna Poccun ot 15.04.2021 N 611 B pegakuum npukaza Munduna Poccun ot
30.09.2021 roma N 142n;

B) npukazom MuHbuna Poccun ot 15.04.2021 N 611 B pepakuuu npukaza Munduna Poccuu ot
28.06.2022 N 100m;

r) npukazoM Munduna Poccun ot 15.04.2021 N 611 B pemakiuu npukasza Munduna Poccun ot
07.11.2022 N 157=n.

3. YaudunupoBanusie GopMbl JOKYMEHTOB, yKa3zaHHble B nojanynkte "0" m. 2 [lonoxenus,
npumMmeHstores B Yupexaenuu ¢ 01.01.2023

4. YuudunupoBanusie (OpMbI JOKYMEHTOB, yYKka3aHHble B nojanynkTax "B" u "r" m. 2 [Tonoxxenus,
npumenstoTes B Yupexaenuu ¢ 01.01.2024 (niu mo Mepe TeXHH4eCKOH BO3MOKHOCTH);

5. Jlo HACTYIUIEHHUS OpPraHU3alMOHHO-TEXHUYECKOM BO3MOXKHOCTH M TEXHOJIOTUYECKOW TOTOBHOCTHU
UHPOPMALIMOHHOM CHCTEMBI, O00ECHEeUnBaIONIel BEICHUE OYXTalTepCcKOro ydera B YUPEKIACHUU
(crienuanu3upoOBaHHOTO MPOTPAMMHOTO  MPOJAYKTAa), (OPMUPOBAHUS DIIEKTPOHHBIX JOKYMEHTOB,
OCYIIECTBIIsIeTCS (POPMUPOBAHNE JOKYMEHTOB, YKa3aHHbIX B I1. 2 [lonoxeHnus, Ha OyMa)kHOM HOCHUTEIE.

6. B byxranteputo mnepenaroTcs OPUIHMHAIBl MEPBUYHBIX (CBOJIHBIX) YUYETHBIX JIOKYMEHTOB,
c(OpMUPOBAHHBIX Ha OYMaKHOM HOCHUTEJIE.

7. Ilpu HaTMYUU CUCTEMBI SJIEKTPOHHOT'O IOKYMEHTO000pOTa MEXy COTPYAHUKAMU YUpeKIeHHs,
B TOM YHCJI€ ITPU HAIMYUU TEXHUYECKON BO3MOXKHOCTH OCYILECTBIISAThH AIEKTPOHHBIA TOKYMEHTOOOOPOT C
COTPYAHUKAMHU YUPEXJEHHs C UCIOJIb30BaHNEM MH()OPMAIIMOHHONW CHCTEMBI, 00ecTIeunBaloIIei BeeHne
oOyxranrepckoro ydeta B Yupexaenuu (CI/]), corpynHuku YupexaeHus (OTBETCTBEHHBIE JINIIA) 00s3aHbI
IPEeJOCTaBIATh B byXranreputo ckaH-KONUU MEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, COAEPIKALINX
CcOOCTBEHHOPYUYHBIE MOANUCH (CPOPMUPOBAHHBIX HA OyMa)KHOM HOCHUTEIIE).

CkaH-KOMMs MEpPBUYHOIO (CBOAHOIO) YYETHOI'O JOKYMEHTa, C(OPMHUPOBAHHOIO Ha OyMa)KHOM
HOCUTEJIE, IPeoCTaBiseTcsl B byxranrepuio B ciiydyae OTCYTCTBUSL BO3MOXKHOCTH JIULIOM, OTBETCTBEHHBIM
3a (hopMupoBaHME U (UIIM) IPEJOCTaBIEHUE JOKYMEHTa Ha OyMa>KHOM HOCHUTEIE, CBOEBPEMEHHO NepeiaTh
opuruHai (MOJIMHHUK) JT0KyMeHTa B byxranteputo.

OTBETCTBEHHOCTh 3a COOTBETCTBHE CKAH-KOIIMHU IOJUIMHHHUKY JOKYMEHTa BO3J1araercs Ha JIMLO,
OTBETCTBEHHOE 3a O(QOpPMIICHHE YyKa3aHHBIM JOKYMEHTOM (akTa XO3SMCTBEHHON >XU3HM M (WIK) 3a
¢dopmupoBaHne W (WiIM) mepeAavy Takol ckaH-konuu. Ilepemaya CkaH-KONMUHM TEPBUYHOTO YYETHOTO
JOKYMEHTa OCYIIECTBIISIETCSI MPH YCIOBUU €€ MOJMUCAHUS JOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a
COOTBETCTBHUE TAKOH CKaH-KOMHMH MOJJIMHHUKY TOKYMEHTA, KBATU(PUIIMPOBAHHOHN 3JIEKTPOHHOM MOAMUCHIO
(OUIT).

8. IIpenocraBieHne CKaH-KOMMM HE OCBOOOXJAeT OTBETCTBEHHBIX JHII OT O0OS3aHHOCTH
IperocTaBUTh B byxranreputo OpurMHanz NEpPBHUYHOTO  (CBOJAHOIO)  YY4ETHOTO  JOKYMEHTAa,
chopMHpOBaHHOrO Ha OyMa)XHOM Hocutene, B TedeHue 10 paboumx IHEH ¢ MOMEHTa MpeaOoCTaBICHUS
CKaH-KOIUH TaKOro JOKYMEHTA.
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9. IlpenocraBnenne B byxraiarepuio MHBIX JOKYMEHTOB (CBEICHUM), HEOOXOIUMBIX JJIsi BEJCHUS
OyXrajaTepckoro ydera u (POpMUpPOBAHMsI OTUETHOCTH, TAKXKE BO3MOXKHO IIyTEM Iepeladd CKaH-KOIUH
nokymeHTa B CO/] mpu ycioBUM €€ NOANUCAaHUS JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3@ COOTBETCTBUE
TaKOM CKaH-KOMUH MOJIMHHUKY JOKYMEHTA, KB (PUITMPOBAHHON AIEKTPOHHOM noAmnuckio (D1IT).

10. B ¢popme 31eKTpOHHBIX JOKYMEHTOB, IMOANMCAHHBIX IEKTPOHHON MOIIHUCHIO0, TPHHUMAIOTCS K
y4eTy NepBUYHbIE (CBOJHBIC) YUETHBIE IOKYMEHTBI, PErHCTPbl OyXTalTepCKOro y4yeTa, COCTaBJICHHbIE 110
YHUDUIUPOBAHHBIM (POpPMaM 3JIEKTPOHHBIX JOKYMEHTOB, YTBEPKICHHbIM:

a) pazjenamu 4 1 5 Meroaudeckux yka3aHui kK npukazy Munduna Poccun ot 30.03.2015 N 521;

0) npukazom Munguna Poccun ot 15.04.2021 N 61u B penakuuun npukaza Munduna Poccun ot
30.09.2021 roga N 142#;

B) npukazom Munduna Poccuu ot 15.04.2021 N 611 B penakuuun npukaza Munduna Poccuu ot
28.06.2022 N 100s;

r) npukazoM Munpuna Poccun ot 15.04.2021 N 611 B penakuuu npukaza Munduna Poccuu ot
07.11.2022 N 157=.

11. [lepexon Ha ¢popMupoBaHue YHUPHUIIMPOBAHHBIX (HOPM SIIEKTPOHHBIX TOKYMEHTOB, YKa3aHHBIX
B 1. 10 Ilomoxenusi, B BHUJIE 3JICKTPOHHBIX JOKYMEHTOB, MOJIMHUCAHHBIX 3JEKTPOHHOW TMOJIHUCHIO,
OCYIIIECTBIISETCS N0 PaKTy TEXHOJOTUYECKON TOTOBHOCTH UH(POPMAILIMOHHON CHUCTEMBI, 00eCTIeunBaIOIEi
Be/IeHUE OyXTaJTepCKOro yuera B YUpexJeHUH (CHEeLUaIu3upOBAHHOTO IPOrPaMMHOTO MPOIYKTa), HO HE
paHee HACTYIUICHHUS JaThl Hayajla MPUMEHEHHS B YUPEXJACHUN YHUPHUIIMPOBAHHBIX (HOPM AIIEKTPOHHBIX
JIOKYMEHTOB corjacHo 1il. 3 u 4 [lonoxeHus.

12. O TEXHOJOrHMYeCKOH TOTOBHOCTH ()OPMHUPOBAHUS YHUPHUIIMPOBAHHBIX (POPM DIEKTPOHHBIX
JIOKYMEHTOB, yKka3aHHbIX B I1. 10 [TonmokeHus, B BHJie 3J€KTPOHHBIX IOKyMEHTOB byxranrepus yBe1oMisieT
BCEX COTPYAHUKOB YUpEXKIEHHUS, UMEIOIIMX OTHOIIEHUE K YYETHBIM IpOIENypaM U OTBETCTBEHHBIX 3a
oopmieHue (pakToB X034WCTBEHHOH XM3HU U (popMUpOBaHUE M (MJIM) MpelcTaBieHre B byxranteputo
JOKYMEHTOB  (CBEACHHI), HEOOXOMUMBIX [UIsl BEACHHUS OyXTalTEepCKOro yudera, B  IMOPSJKE,
npeaycMoTpeHHoM . 13 - 15 [lonoxenus.

13. YBengomiieHue 0 MPUMEHEHHUH AJIEKTPOHHBIX JOKYMEHTOB MOKET (DOPMUPOBATHCS B OTHOIIICHUN
KaK OJJHOW YHHU(PHUUHUPOBAHHON (OPMBI JIEKTPOHHOTO JTOKYMEHTA, TaK U HECKOJIBKUX YHU(UIIUPOBAHHBIX
(OpM 3IEKTPOHHBIX TOKYMEHTOB.

B VYBenomieHuH O NMpUMEHEHMM JJIEKTPOHHBIX JOKYMEHTOB JIOJDKHA COAEPKATHCA CIEAYOIast
uH(popManus:

a) HaUMEHOBaHMEe YHU(UIIMPOBAHHOM (POPMBI AIEKTPOHHOTO JOKYMEHTa U KoA (opmel o OKY /I;

0) HaumeHoBaHue Tpukaza Munduna Poccun, KOTOpbIM yTBEepKIeHa yHHUIIMpoBaHHasT dopma
JJIEKTPOHHOTO JOKYMEHTA;

B) 1aTa mepexoja Ha (pOpMHUpOBAaHUE MEPBUYHOrO (CBOJHOTO) YYETHOTO JIOKYMEHTA, PETUCTpa
OyXraJTepcKoro ydera, COCTaBIEHHOTO MO YHU(UIMPOBAHHOHN (popMe 3JIEKTPOHHOTO JTOKYMEHTa, B BHJIE
JJIEKTPOHHOTO JOKYMEHTa, IOJIMUCAHHOTO JJIEKTPOHHOM TMOANUCHIO (J1aTa Hayajla [pPUMEHEHUs
3JIEKTPOHHOTO JOKYMEHTa YHU(PHUIIMPOBAHHON (OPMBI).

14. YBenomsieHHe O NIPUMEHEHUHU OJJIEKTPOHHBIX JOKYMEHTOB (OPMHUPYETCS OTBETCTBEHHBIM
COTpyAHUKOM byxranrepun, moamuceiBaercsi [J1aBHBIM OyXrajJTepoM M HampaBisIeTCsl COTPYIHUKAM
VYupexnenus.

15. C VBenomieHHEM O NMPUMEHEHUM SJIEKTPOHHBIX JOKYMEHTOB JOJDKHBI OBITH O3HAKOMJICHBI
COTPYIHUKH YUpEeXKJEHHS, HUMEIOLIUE OTHOIIEHHE K YYETHOMY Impoueccy Hu (win) oQpOopMIICHHUIO
3JIEKTPOHHOTO JOKYMEHTA, HH(pOpMAIHs O KOTOPOM COAEPKUTCS B Y BEIOMIICHUH.

IIpn nampaBnenun YBenomuieHus depe3 COJl cOTpyaHMK cuUMTaeTcs O3HAKOMIIEHHBIM C J1aThl
HaIpPaBJIEHUS TAKOTO Y BETOMIICHUS.

[Ipy OTCYTCTBMH TEXHUYECKOW BO3MOXHOCTH HAIPaBUTh COTPYIAHUKY ¥YBeaomiieHue uepe3 COJI
(bakT 03HAKOMJICHHUSI JOJDKEH OBITh MOJTBEPXKJEH MyTEM MPOCTABICHHUS COTPYIHUKOM YUpPEXIEHUS €ro
COOCTBEHHOPYYHOM MOANMHMCH W JaThl O3HAKOMJIEHUS B JIMCT€ O3HAKOMJIEHHS K YBEIOMIIEHHIO O
IIPUMEHEHNH DJIEKTPOHHOTO JOKYMEHTA.

16. IlepBruuHbIe (CBOJIHBIE) YUETHBIE TOKYMEHTHI, PETHUCTPhI OyXTrajlTEpPCKOro y4eTa, COCTaBJICHHbIE
10 YHU(PUIIMPOBAHHBIM (hOpMaM JIEKTPOHHBIX JOKYMEHTOB, B OTHOLLIEHUH KOTOPBIX ObUTH c(hOpMUPOBAHBI
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YBenomiieHusT 0 NPUMEHEHUM DJJIEKTPOHHBIX JTOKYMEHTOB, C JAaThl, yka3aHHoW B mnoxm. "B" m. 13
[TonoxxeHns:

a) He GOpMHUPYIOTCS Ha OYMaKHOM HOCHUTEIIE;

0) GbopMHpYIOTCS OTBETCTBEHHBIMU COTPYAHMKAMU YUpPEXJIEHHs M HNPUHUMAIOTCA K Y4eTy
byxranrepueit B BUJie 2IEKTPOHHOIO TOKYMEHTA.

17.B cnyuyae mnpenocraBieHus B byxranreputo chopMupoBaHHOr0 Ha OyMa)kKHOM HOCHTENE
NEPBUYHOTO (CBOAHOT0) YYETHOTO IOKYMEHTA, PETUCTPa OyXTalTepCcKOro yueTa, COCTaBICHHOTO MO opme,
B OTHOILEHUM KOTOPOH COTPYAHHMKH OBLIM YBEJAOMJIEHBI O IPUMEHEHUU 3JIEKTPOHHBIX JOKYMEHTOB, NPU
9TOM Aata (hOpMHUPOBAHHMS TIOKYMEHTa Ha OyMa>KHOM HOCHTEJIE COBIAAAET C AaTOH, yka3aHHOU B 1o/, "B
11. 13 TlonoxeHnus, WM HaCTyNWIIA II0CIIE TAKOU AaThl, JOKYMEHT K y4€Ty HE IPUHUMACTCA.

18. [Ipu ycinoBUU TEXHOJIOTMYECKON TOTOBHOCTH MH(OPMALMOHHOW CHCTEMBI, 00ecreunBaroen
BeICHUE OyXTaJITepCKOro yuyera B YUpeKAeHHUH, (OpMHUpPOBATh B BHUJAE 3JIEKTPOHHOIO JIOKYMEHTA,
HNOJAIMMCAHHOTO 3JEKTPOHHOM MOANKMCHIO, IMEPBUYHBIE (CBOJIHBIE) YUETHBIE JIOKYMEHTBI, PErHCTPBI
OyXraJaTepckoro yuera, COCTaBIE€HHbIE:

a) Mo yHU(UIMPOBAHHBIM (popMaM, yTBEpKIEHHBIM pazjenaMu | - 3 MeToau4eckux ykazaHUH K
npuka3zy Munduna Poccuu ot 30.03.2015 N 52H;

0) o HeYHHPHUIUPOBAHHBIM opMaM, yTBepKaeHHBIM [IpunoxenneM N 2 Kk YUETHOI MOTUTHKE;

[Tepexon Ha opMupoBaHHE JOKYMEHTOB, YKa3aHHBIX B HacTosueM myHKTe IlonoxeHus, B Bujae
AJIEKTPOHHBIX JIOKYMEHTOB, OCYLIECTBIISETCS B MOPSAKE, IPELYCMOTPEeHHOM I111. 13 - 17 ITonoxenus.

[lepBuyHble (CBOJHBIE) YYETHbIE JAOKYMEHTBI, PETUCTPbl OYXTaJITEpCKOTO ydeTa, yKa3aHHbIE B
HacToseM nyHkTe [lonoxeHus, IpUHUMAIOTCS K YYETY B BUJE 3JIEKTPOHHBIX JIOKYMEHTOB IIPU YCIIOBUU UX
HOJNMCaHUsl KBaTM(PUUUPOBAHHOHN 31eKTpoHHOM moxanuceio (DLII) Bcemu nuuiaMu, MOANUCH KOTOPBIX
npeaycMOTpeHbl (GopMoil mokymeHTa. [loamucanwe MOKYMEHTOB, YKa3aHHBIX B HACTOSIIEM ITyHKTE
[Tonoxxenus, mpocToii anekTporHoi noanuckio (A1) He gomyckaeTcs.

19. 1o ¢akTy TEXHOIOTHYECKOH TOTOBHOCTH HH(OPMAIIMOHHONH CHCTEMBI, 00eCHeunBaIomen
BeJICHUE OyXrajlTepcKoro ydera B YUpeXICHMU (CHELUATU3MPOBAHHOIO IMPOTPAMMHOIO MPOAYKTa),
CTPYKTYpHOE IMojpa3jieneHue (JIML0), OTBETCTBEHHOE 3a OPraHU3alMI0 00EClEeUEHMs! 3JIEKTPOHHBIMU
MOANUCIMU COTPYAHUKOB B YUPEXKJICHUHU, O 1aThl, yKazaHHOU B roan. "B" 1. 13 Ilonoxenus, opraHuzyer
MOJIyYE€HUE JJIEKTPOHHBIX MoAmnuced M (W) 00ecreyrMBaeT BCEX COTPYAHUKOB, COCTaBJSIONIMX MU
HNOJNMCHIBAIOIIMX  DJIEKTPOHHbIE JOKYMEHTBI, IpPOCTOM 3leKTpoHHOH mnoxanuckto (OI)  wmm
KBaJIM(ULMPOBAHHON 3neKkTpoHHOM mnoamnuchio (DLII) B cooTrBeTcTBUM C TNOPSAIKOM, OINpPEAETIEHHBIM
[Tpukazom N 61H, a TOJKHOCTHBIX JIMLI, YTBEP>KJAIOIIUX U COIVIACOBBIBAIOIINX 3JIEKTPOHHBIE JOKYMEHTHI -

KBAJTM(PHULIUPOBAHHOMN 3IeKTPOHHOM noanuceto (DLIT).

20. Cotpynuuku byxrantepun, OTBETCTBEHHbIE 32 (DOPMHPOBAHHE CIPABOYHHUKOB, HEOOXOIUMBIX
JUIs1 3aIIOJIHEHUS DJIEKTPOHHBIX IOKYMEHTOB, COTJIACyIOT ¢ [ J1aBHBIM OyXrajaTepoM peKBU3UTHBIN cocTaB (MX
COJIep’KaHue) CIPAaBOYHMKOB JI KaXJI0M YHU(UIMPOBAHHON (DOPMBI AJIEKTPOHHOIO JokymeHTa. [lo
TpeboBanuio ['naBHOro Oyxraiarepa COTPYAHHKAMU YUpexIeHHs (CTPYKTYpPHBIMH I0/pa3/ieieHUsIMN)
JO0JKHA OBITh MpejCcTaBlieHa HeoOxoaumasi sl GopMHUpOBaHUS CIIPaBOYHUKOB HHPopMalus. TpedboBanus
['maBHOro Oyxrantepa MoOryT ObITh OG(OPMJIEHBI B BHUAE CIYXKEOHBIX 3alMCOK, JIOKJIATHBIX,
MH(OPMALIMOHHBIX THCEM, a TakXke B HMHOW (opme, MperyCMOTPEHHOM pErIaMeHTOM BHYTPEHHEIO
JOKYMEHTaIbHOTO 00opoTa VYupexnaeHus. M3MeHeHUss M JIONOJIHEHHs B CIPABOYHUKH BHOCSTCA
coTpyaHuKaMu byxranrepuu no mepe HeoOX0JUMOCTH IO COTTIACOBaHMUIO ¢ ['JTaBHBIM OyXranTepoMm.
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