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MONOXEHWE
06 06paboTKe NepcoHaNnbHbIX JaHHbIX B MyHULMMNAbHOM 6HO4>KETHOM
LOLWKObHOM 06pa3oBaTelbHOM yupexaeHUn getckom cagy Ne 6 «PocnmHka»
c. FeoprueBckoe MyHMuMnNaabHOro obpasoBaHnsa TyanCUHCKWIA panoH
(MBAOY AC Ne6 «PocumHKa» c. eopruesckoe)

1. Obuwwme NoNOXeHUsN

1.1. Hactosauwee T[lonoxeHne no o06paboTKe nNepcoHanbHbIX fAaHHbIX (fanee-
MonoxeHune) OpraHusaymn MBOOY [OC Ne6 «PocuHka» c. [eopruesckoe
pa3paboTaHO B COOTBETCTBMM C TpyaoBbIM KoAekcOoM Poccuitckoin depepaunm
KoHcTutyumein Poccuinckon depepaunmm, FpaxgaHCKMM KoaekcoMm Poccuitckoi
depepaumnn, degepanbHbiM 3aKOHOM «O6 WHMOpMaUUN, WHPOPMALUOHHBIX
TEXHONOTMAX W 0 3aWunTe nHopmaumn», degepanbHblM 3aKOHOM «O MEPCOHaNbHbIX
JaHHbIX», MMpaBuiamMyn BHYTPEeHHEro Tpy4oBoro pacnopsagka OpraHusayuu.

1.2. Uenb paspaboTkun TlonoxeHus- onpegeneHve nopsgka o6paboTku
NepCcoHaNbHbIX  faHHbIX paboTHWKOB OpraHuM3aumMm U  UHbIX CY6bEKTOB
nepcoHaNbHbIX AaHHbIX, MEPCOHA/IbHble AaHHble KOTOPbIX moAnexar o6paboTke Ha
OCHOBaHWK NOSTHOMOYNI onepaTopa; obecnevyeHne 3alMTbl NpaB U cBO6OA YenoBeKa
N rpaxgaHuHa, B T.4. paboTHuka OpraHusayum, npy o6paboTKe ero nepcoHanbHbIX
JaHHbIX, IMYHYO WU CEeMEeNHYl TaliHy, a TakKXe YyCTaHOB/NeHWEe OTBETCTBEHHOCTHU
LO/MKHOCTHbBIX MWL, UMEKLWNX AOCTYN K NepCoHa bHbIM JaHHbIM, 38 HEBbITNOJIHEHNE
TpeboBaHUN HOPM, pPerynnpytowmnx o6paboTky 1 3aWnTy NEepCOHaNbHbIX LaHHbIX.

1.3. MopsAAoK BBOAA B AACTBUE U U3MEHEHUA TTONOXKEHNS.

1.3.1. Hactodawee lMonoxeHne BCTynaeT B CUIY C MOMEHTa ero yTBepXAeHus

MonoxeHnem PlraHLWalllN N [eiicTBYeT 6eCcCPOYHO, A0 3aMeHbl €ro HOBbIM

1.3.2. Bce nameHeHus B MonoXeHNe BHOCATCA NPUKA30OM.



1.4. Bce paboTHUKM OpraHusaymm [OMKHbI OblITb O03HAKOMJ/IEHbI C HACTOSAWUM
[MonoXxeHnem Nof pocnuck.

1.5. PeXXUM KOH(MUAEHLUNANbHOCTU NepCOHaNbHbIX JaHHbIX CHUMAeTCa B Caydyasax ux
06€31MYMBAHNS N NO UCTEYEHUN 75 NET CPpoKa UX XPaHEeHUs, WAM NPOANEBaeTCA Ha
OCHOBAHWW 3aK/MHUYEHUS IKCMEepPTHON Komuccum OpraHusalum, €ecnm WUHOoe He
onpeaeneHo 3aKOHOM.

2. OCHOBHblE NMOHATUA M COCTaB NnepcoHanbHbIX AaHHbLIX pa6OTHI/IKOB

2.1. Ana uenein HacTtosuiero MONOXEHUS WUCNONb3YHTCA CNeAyloliMe OCHOBHbIe
MOHATUA:

nepcoHanbHble faHHble paboTHMKa - nbdas wWHpopMaumsa, OTHOCcAWAACA K
onpefjeneHHOMY WAW  ONpejensemMoMy Ha OCHOBaHWUWM TakoW MHMoOpMauunu
pabOTHWKY, B TOM 4Yucne ero amuans, ums, oT4eCcTBO, rof, mecdl, gata U MecTo
POXAEeHUs, afpec, CemeilHOoe, couManbHOe, WMYLLECTBEHHOE TMOJ/I0XKEHNUE,
obpasoBaHue, npodeccuda, AOXOA4bl, Apyrada MHPopmauusa, Heobxogumas
paboTtogaTento B CBA3W C TPYLOBbIMU OTHOLEHUAMMU;

o6paboTKa MepcoHanbHbIX fAaHHbIX - cbop, cucTemaTusaumsa, HaKONNEHue,
XpaHeHwue, yTOYHeHMe (o6HOBNEHNE, N3MeHeHue), ncnonb3oBaHue,
pacnpocTpaHeHue (B TOM u4ucne nepegadva), obes3nuumeaHue, 610KMpPOBaHMe,
YHUUYTOXEHMNE NEePCOHANbHbLIX faHHbIX paboTHMKOB OpraHusayunm; -

KOH(WAEHUNANbHOCTh NEPCOHANbHbLIX AAHHbIX - 0653aTeNbHOE ANs CO6/0AEHNS
Ha3HAYeHHOr0 OTBETCTBEHHOrO /MLUA, MNOMYYMBLUEro [AOCTYNn K MepPCOHa/bHbIM
[aHHbIM PaboTHUKOB, Tpe6GOBaHMe He AOMNYCKaTb UX pacnpocTpaHeHuUs 6e3 cornacus
pPaboTHUKA UM MHOTO 3aKOHHOTO OCHOBAHUS;

- pacnpocTpaHeHune NepcoHanbHbIX faHHbIX - eACTBUS, HaNpaB/ieHHble Ha Nepefjayvy
MepcoHanbHbIX [aHHbIX pPabOTHWKOB ONpeAeneHHOMY Kpyry nauy (nepegava
MepcoHanbHbIX AaHHbIX) WAM Ha O3HAKOMJEHWEe C MepcoHaNllbHbIMW [AaHHbIMU
HeorpaHWYeHHOro Kpyra nuu, B TOM 4yucne 06HapoAOBaHWE MepCOHaNbHbIX JaHHbIX
paboTHUKOB B CPeACTBaxX MacCOBOW MH(pOpMaLumn, pa3MeleHe B MHPOPMALMOHHO-

TEeNeKOMMYHUKaLNOHHbIX CeTAX WM npegocTaBfeHue JOCTyna K NepcoHasbHbIM
AaHHbIM PabOTHUKOB KaKUM-TMBO MHbIM CNOCO6GOM;

- UICNONb30BaHMe MepPCOHaNbHbIX AaHHbIX - 4eCcTBUS (onepauumn) ¢ NnepcoHanbHbIMU
AaHHbIMKW, COBeplUaemMble AO/MKHOCTHbIM NMUOM OpraHusauumnm B LENsx NPUHATUS
pelweHnin UM  COBEPLUEHMA WHbIX [ENCTBMIA, MNOpoXJalwWwmnX Hpugnyeckne
NoCNefCTBUA B OTHOWEHUN PabOTHMKOB NM6G0O MHLIM 06pa3oM 3aTparmBaroLunx UX
npasa u cBO60AbI MK NpaBa M CBOGOAbLI ApYyrux nuu;



- 6/0KMpOBaHME MNEPCOHaNbHbIX [aHHbIX - BPEMEHHOE MpekpauieHne c6opa,
cucTemMaTmsaluy, HaKOMMeHWUs, WCMNONb30BaHUS, PacnpocTpaHeHUs MepCoHaNbHbIX
[aHHbIX pabOTHWKOB, B TOM UuUC/e WX Nepefavn;

- YHWUYTOXEHWEe MepCcoHaNbHbIX [AaHHbIX - [elicTBUA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXHO BOCCTAHOBUTb cofepxaHue nepcoHanbHbIX AaHHbIX B
MHPOPMALLMOHHON CUCTEME NEPCOHaNbHbIX AaHHbIX PabOTHWKOB WAWM B pe3y/nbTaTe
KOTOPbIX YHMUYTOXalTCA MaTepuasbHble HOCUTENM MNEePCOHaNbHbIX AAHHbIX
pabOTHMKOB;

- 06e31MYyMBaHMEe MepPCOHaNbHbIX [aHHbIX - [AeACTBUSA, B pe3ynbTaTe KOTOPbIX
HEBO3MOXXHO OMpeAennUTb NPUHAANEXHOCTb NEPCOHaNbHbIX JaHHbIX KOHKPETHOMY
paboOTHUKY;

- 06leA0CTYNHble MNepcoHabHble [aHHbIe - MepcoHaNbHble [aHHble, A0CTYN
HeOrpaHMUYEHHOro Kpyra Nni K KOTOPbIM NpeaocTaBAeH ¢ cornacus paboTHMUKA UK
Ha KOTOpble B COOTBETCTBUU C (efepanbHbIMU 3aKOHAMW He pacnpocTpaHseTcs
Tpe6oBaHUe COGNIOAEHUS KOHPUAEHLNANBHOCTHU.

- UHGopMmauus - ceefeHus (COO6LLEHUS, AaHHbIE) He3aBUCUMO OT (OPMbl UX
npeacTaBneHus.

- [JOKYMEHTMpPOBaHHas WHGpopMauns - 3adUKCMpoBaHHAs Ha MaTepuanbHOM
HOCMUTeNe NyTeM AOKYMEHTUPOBAHUA UH(OPMALIUS C PEKBUM3UTAMK, NMO3BONSIOLLMMU
onpefennTb TaKyr MH(MOPMALMIO UNKN ee MaTepUuanbHblii HOCUTENb.

2.2. B cocTtaB nmnepcoHanbHbIX faHHbIX paboTHMKOB OpraHusaunmm BXOAAT
OOKYMEHTbI, cofepxalme WHpopmayuno 0 MNacnopTHbIX [AaHHbLIX,- 06pa3oBaHuUM,
OTHOLIEHUN K BOUHCKOW 0643aHHOCTW, CEMENHOM MOMIOXEHUU, MeCTe XUTENbCTBA,
COCTOAHWNM 300POBbLA, a TAKXKE O MPeAbIAyLWNX Mectax ux pabortsol.

2.3. Komnnekc [OKYMEHTOB, COMPOBOXAakowWwmnii npoyecc oQopmMaeHUs TPYAOBbIX
OTHOLWeHMNIH paboTHUKa B OpraHu3auum npu ero npueme, NepeBoae MU yBONbHEHUMN.

2.3.1. NHpopmayna, npeacrasngemad paboTHUKOM Npu NMOCTYNJeHUM Ha paboTy B
OpraHusauuio, [LOJIXKHA MWMeTb [OKYMeHTanbHY Qopmy. [lpu  3aknyeHun
TPYZOBOro [0OroBopa B COOTBETCTBMM CO CT. 65 TpynoBOro kKofekca POCCUIACKOW
depepaumn nuyo, noctynakuiee Ha paboTy, nNpeabaBaseT paboTogaTento:

- NacnopT WAK WHOW AOKYMEHT, YAOCTOBEPSAIOLUMNA NMUUHOCTD;

- TPYAOBYK KHWXKY, 33 WCKNOYEHWEM cfnydyaeB, Korga TPyZAOBOW [orosop
3aKNoYaeTcs BnepBble MAM  pabOTHMK MocTynaeT Ha paboTy Ha YCnoBuax
COBMECTUTENbCTBA, MO0 TPYyA0Bas KHUXKA Y pabOTHMKA OTCYTCTBYeT B CBA3U.C €€
yTpaToil uny no ApyrumM npuynHam;

- CTpaxoBoe CBMAETENLCTBO NroCyaapCTBEHHOIo NEHCUOHHOIO CTpaxoBaHUA;

- JOKYMEHTbl BOWHCKOrO Yy4eTa - ANf BOEHHOOGS3aHHbIX W NUL, NOANEXalWnUX
BOWHCKOMY YYeTy;



- AOKYMEHT 06 06pa3oBaHumM, 0 KBanUpMKaLum UaM Haamymm cneymnanbHblX 3HaH UK -
Mpn NOCTYNNEHUMN Ha paboTy, TPebYOLW Y0 CneunanbHbiX 3HAHUIA UK CeLnanbHO
noAroTOBKW;

- CBMAETENbCTBO 0 NpucsoeHun MHH (Npu ero Hanuumm y paboTHUKA).

2.3.2. Mpun opopmneHnn paboTHUKa B OpraHusaunto paboOTHUKOM OTAena Kaapos
3anofiHgeTcs yHuduumpoBaHHas qopma T -|' «J/IMyHaa KapToyka paboTHMKa», B
KOTOPON oTpaxalwTcs chneaywume aHKeTHble W b6uorpaduyeckue
paboTHMKaA:

AaHHble

- obwwue cBegeHus (P.MN.0. paboTHMKa, parta POXAEHUSA,
rpaxpaHcTeo, ob6pasoBaHue, npodeccus, cTax pabdoThl,

NacnopTHble AaHHbIe);

MECTO poOXAeHuA,
COCTOAHMNE B 6paKe,

- CBEAl€HNA 0 BOMHCKOM YyueTe;
- JaHHble 0 NpuemMe Ha paboTy; .

B nanbHewem B TMYHYI KapTO4YKY BHOCATCA.

CBEAEeHMNs 0 NepeBoaax Ha Apyryw pa6oTy;

cBefieHnA 06 aTTectTayunun;

cBeleHNA O MOBbIWLEHNN KBaI'II/ICbI/IKaU'I/II/I;

cBeAeHus o npoeccMoHanbHOW NepenoAroToBke,

CBefleHMa 0 Harpagax (noowpeHunsax), NOYETHbIX 3BAHUAX,

%
- cBefieHMsa 06 oTnyckax;

CBeleHNA O coumnanbHbIX FapaHTUAX;

cBefieHNA 0 MeCTe XUTenbCTBa U KOHTAKTHbIX TG]'IE(*)OHaX.

2.3.3. B OpraHusauummn co3farmTCca U XpaHATCA chepyrowme rpynnbl 4OKYMEHTOB,
cofepxauine fgaHHble 0 paboTHMKaX B eAMHUYHOM WM CBOLHOM BUAE:

2.3.3.1. [OKyMeHTbl, cofepxalwune nepcoHanbHble AaHHble pabOTHUKOB (KOMMN/IEKChI
AOKYMEHTOB, COMpPOBOXAatoLwme npouecc ohopMaeHNa TPYLOBbIX OTHOWEHUIA Mpu
npueme Ha paboTy, W nepeBofe, YBOJIbHEHWU; KOMMJEKC MaTepuanoB no
aHKeTMpPOBaHWIO, TECTUPOBAHUIO; NPOBefeHUD cobecefoBaHUNA C KaHAMAATOM Ha
LOMKHOCTb; NMOAMIMHHUKNA M KONUM NPUKa30B N0 IMYHOMY COCTaBy,; /INYHbIe fena u
TPYLOBble KHUXKW pabOTHWKOB; fena, cofepxawme OCHOBaHMS K Mpukasy no
NUYHOMY CcOCTaBy; fena, cofep)awue maTtepuansl atTectayuuy paboOTHUKOB;
CNY>XeOHbIX paccfefoBaHWiA; CNPaBOYHO-UH(MOPMALUOHHLIN 6GaHK AaHHbIX M0
nepcoHany  (KapToTekKu, >KypHanbl); MNOAAVUHHWUKW W KOMUWU
aHaIMTUYECKUX U  CNpaBOYHbIX MaTepuasnos, nepefaBaemblX

OpraHusaumn, pykKoBOAUTENAM CTPYKTYPHbIX MOApasfeneHnin; Konum OT4yeToB,
Hanpas/iieMblX B rFOCyAapCTBEeHHble OpraHbl CTATUCTUKW, HANIOTOBble WHCMEKLMN,
BblLIECTOALWME OPraHbl ynpaBieHUs U gpyrue yupexaeHus).

OTYETHbIX,
PYKOBO/ACTBY



2.3.3.2. [JoKyMeHTauumsa no opraHusauum paboTbl CTPYKTYPHbIX nNoApasfefnieHuni
(nofoXeHna 0 CTPYKTYPHbIX MoApasfefnieHnax, [LO/MKHOCTHble WHCTPYKUUM
pabOTHMKOB, MNpPUKasbl, pacnopsXeHus, ykasaHusa pykosogctesa OpraHusayuu);
AOKYMEHTbI MO MJAaHWPOBAHUIO, YYeTy, aHanu3y U OTYETHOCTW B 4acTu paboTbl C
nepcoHanom OpraHusayunu.

3. Cb6op, obpaboTKa M 3aLLMTa NEPCOHANTbHbIX AaHHbIX

3.1. MopafoK NONYyYeHUS NEepPCOHaNbHbIX AaHHbIX.

3.1.1. Bce nepcoHanbHble fJaHHble paboTHMKa OpraHusauyum cnegyeT nony4yatb Yy
Hero camoro. Ecin nepcoHanbHble faHHble pabOTHMKA BO3MOXXHO MONYYUTb TOJIBKO
y TpeTbeill CTOPOHbI, TO PpabOTHUK AO/HKEH ObITb yBeAOMIeH 06 3TOM 3apaHee U OT
Hero AO0/KHO OblITb nony4yeHo [MucbmeHHOe cornacuve. J[O/MKHOCTHOE /KLU0
paboTopartend  AO/MKHO  coobwWmMTb  paboTHUKY  OpraHusaumm 0  uUendax,
npegnonaraeMblX MCTOYHUKaX M cnocobax MOJy4YeHUs MepcoHasbHbIX [AaHHbIX, a
TakXe O XxapakTepe nojnexawmx MOAYYEHUKD MNEepPCOHaNbHbIX [aHHbIX W
nocnefCcTBMAX O0TKasa paboTHMKaA faTb MUCbMEHHOE cornacue Ha UX nofy4vyeHuer.
3.1.2. PaboTtopatenb He WMeeT npaBa Monyyatb U obpabaTbiBaTb MepCOHasbHbIE
faHHble paboTHMKa OpraHusaynm o ero pacoBoi, HaLMOHaNbHOW NPUHALEXHOCTH,
NONUTUYECKUX B3rnagax, PeIMrno3HblX Nanm uaocopcknx yoexxseHnsaxX, CoOCTOAHUM
340P0BbA, UHTUMHOW XU3HWU. B cnyvasx, HeNOCPeACTBEHHO CBA3aHHbIX C BONpocamu
TPYLOBbIX OTHOLWEHWIN, B COOTBETCTBMM CO CT. 24 KOHCTUTYyuuUm Poccuiickom
depepaynn paboTtogatens Bnpase nonyyarb M obpabaTbiBaTb AaHHble O YaCTHOM
XW3HN pabOTHMKA TONbKO, C €ro NMUCbMEHHOT0 cornacus.

O6paboTka YyKaszaHHbIX MepCcoHanbHbIX [faHHbIX PpPaboTHMKOB paboTofaTtenem
BO3MOXHa TOJIbKO C MUX cornacus nubo 6e3 mx cornacus B CNeAyoLWmUX cnyvasax:

- NepcoHanbHble faHHble SBASOTCA 00LEA0CTYNHbIMU;

- MepcoHanbHble [aHHble OTHOCATCS K COCTOSIHUIO 340POBbsS PaboOTHUKA U UX
06paboTKa Heo6XxoaMMa NS 3alWUTbl €r0 XWU3HU, 340P0BbS WU UHbIX XWU3HEHHO
BAXHbIX MHTEPECOB NGO XMN3HU, 3[0POBbA UMN UHbIX XXU3HEHHO BaXKHbIX MHTEPECOB
OAPYTUX MWL U NONyYeHne cornacus paboTHNKA HEBO3MOXHO;

- no Tpe6oBaHU MO/THOMOYHbIX TFOCYAapCTBEHHbIX OPraHoB B ClyyvasXx,
npeaycMOTPEHHbIX (hefepanbHbIM 3aKOHOM.

3.1.3. PaboTopgaTtenb BnpaBe o6pabaTbiBaTb MepCcOHanbHble AaHHble PabOTHUKOB
TOJIbKO C UX MUCbMEHHOT O COornacus.

3.1.4. NMucbMeHHOe cornacuMe paboTHMKA Ha 06pPaBoOTKYy CBOWX MNEPCOHaNbHbIX
AAHHbIX JOMKHO BK/OYaTh B Cebs:



- damunuio, uMsA, OTYECTBO, agpec Cy6beKTa MNEepCoHanbHbIX [AaHHbIX, HOMeEp
OCHOBHOTO [JOKYMeHTa, YA0CTOBEPSIOLLEr0 €ro IMYHOCTb, CBEJEeHUS 0 AaTe Bblgaun
YyKa3aHHOro JOKYMEHTA W Bbl[]JaBLUEM €r0 OpPraHe;

- HauMmeHoBaHMe (hamunui, UMms, OTYECTBO) U afpec onepaTopa, MOMy4YaloLEero
cornacue cy6beKTa NepcoHanbHbIX AaHHbIX;

- UeNnb 06paboTKN MepCoHaNnbHbIX JaHHbIX;

- MnepeyeHb MEPCOHANbHbIX [laHHbIX, Ha 06PabOTKY KOTOPbIX AaeTcs cornacue
Cy6beKkTa NepcoHanbHbIX AaHHbIX;

- NepeyeHb AENCTBUI C NEPCOHANbHLIMMW JaHHbIMW, Ha COBEPLUEHMNE KOTOPbIX AAeTCH
cornacve, obuwee onucaHue WCNONMb3YyeEMbIX OMepaTopomM crnoco6os 06paboTKU
NepcoHanbHbIX JaHHbIX;

- CPOK, B TeYEeHMe KOTOPOro AencTByeT cornacue, a Takxe NopsfoK ero oT3bliBa.
3.1.5. Cornacue paboTHMKa He TpebybTca B crefylOWnX cnyyasx:

1) 06paboTKa NepcoHanbHbIX AAHHbLIX OCYLLECTBASETCS HAa OCHOBaHMW TpPyAOBOro
Kogekca P® wunu uHOro (efepanbHOro 3akoHa, YyCTaHaBAMBAKOLWLEro ee LUefb,
YyC/IOBMA MONYYEHUA MepCOHanbHbIX AaHHbIX W KPYr Cy6beKTOB, NepCcOHanbHble
[NaHHble KOTOPbIX Mofgnexar o6paboTke, a TakXxe OMpefenstolwero noJHOMOYUS
paboTofaTens;

2) o06paboTKa MepcoHaNbHbIX [aHHbIX OCYLIeCTBNSETCA B LENAX WCMONHEHUA
TPYA0BOro A0roBopa;

3) 06paboTKa MepcoHanbHbIX AAHHbIX OCYLLECTBAAETCA AN CTAaTUCTUYECKUX WK
MHbIX HaYYHbIX Leneli nNpu ycnoBun 0683aTeNbHOro 06e3n1MUnMBaHUA NEPCOHaNbHbIX
NaHHbIX;

4) 06pab0TKa NEPCOHANbHbLIX AaHHbIX HEO06X0AMMA ANS 3aUiUThbl XWU3HW, 3[0POBbS
UMM UHBIX )XU3HEHHO BaXKHbIX MHTEPECOB PaboOTHMKA, €CNN NONYUYEHUE ero cornacus
HEBO3MOXHO.

3.2. Mopaaok 06paboTKKM, nepegaynm U XxpaHeHUs NepcoHanbHbIX JaHHbIX.

3.2.1. Pa6oTHuk OpraHusaumnm npegoctaBnsaeT 3asegytouemy OpraHusayumu
[OCTOBepHble  cBeAeHMss 0 cebe. 3asegywowuii  OpraHusaumm nposepseT
AOCTOBEPHOCTb CBEeAEHWW, CBepAs fAaHHble, NpeAocTaBNeHHble pPabOTHMKOM, C
NMerWMMnca y paboTHMKa JOKYMeHTaMu.

3.2.2. B cooTBeTcTBUM CO CT. 86, . 14 TK P® B uenax obecrnevyeHus npas v cBobof
yenoBeka W rpaxpgaHuHa 3aBegytowni OpraHmsauynnm (PaboTomatens) u ero
npeactaBuTenn npu 06paboTKe MEpCcOHaNbHbIX fAaHHbIX pPabOTHUKA [AO/KHbI
cobnopath cnegytowmne obuime TpeboBaHuUA:

3.2.2.1. O6paboTKa nepcoHanbHbIX LaHHbIX MOXeT OCYLLEeCTBNATLCH
NCKIKOUYNTENbHO B Lendax obecneyeHnsa cob6nt04eHNA 3aKOHOB U UHbIX HOPMATUBHbIX
npaBoOBbIX aKTOB, COAeNcTBUA paboTHMKAM B TPYLOYCTpPOWCTBe, 0Oy4dYeHUU W



NPOABMXEHUM NO CcNyX6e, obecrneyeHns nMYHOMW 6e30MaCHOCTUM pPabOTHUKOB,
KOHTPONA KOMM4YecTBa W Ka4yecTBa BbINONHAEMOW paboTel U o06ecneyeHua
COXPaHHOCTN UMYLLECTBA.

3.2.2.2. Npwn onpefeneHnn obbema 1 cofepxaHus, ob6pabaTbiBaeMblX NePCOHaNbHbIX
faHHbIX PaboTogatenb [O/XKEH PYKOBOACTBOBATbCA KOHCTUTYLMeW POCCUINCKOMN
depepaunn, TpyaosbiM  Kogekcom Poccuilckon  depgepauMm U UHbIMMK
(befepanbHbIMM 3aKOHaAMN. L&

3.2.2.3. TMpn nNpuUHATAM pelleHWin, 3aTparnBalWMX UHTepecbl paboTHUKA,
PaboTofateNib He UMeeT npaBa OCHOBbLIBATLCA HA MEePCOHANIbHbIX AaHHbIX PabOTHUKA,
NONYYEHHbIX WCK/IOYUTENIbHO B pe3y/nbTaTe WX aBTOMATU3NMPOBaHHOW 06paboTKu
NAN 3NEKTPOHHOTO NONYYEHUA.

3.2.2.4. 3awnTta nepcoHanbHbIX [aHHbIX paboTHUKaA OT HENPaBOMEPHOro uX
MCNONb30BaHNA UK yTpaTbl ob6ecneymnBaeTcd PaboTtogaTenem 3a CYET ero CPeAcTB B
nopsake, yCTaHOBNEHHOM (hefepasibHbIM 3aKOHOM.

3.2.2.5. PaOOTHUKMN N UX NpeAcTaBUTENN LO/DKHbI 6bITb 03HAKOM/EHbI MOA4 PacnUCcKy
C [OOKymeHTamu OpraHusauumu, YycTaHaBAMBaKWMMKU  NOPSAAOK 06paboTKu
NnepcoHanbHbIX faHHbIX pab0THUKOB, a TakXe 06 UX npaBax U 0643aHHOCTAX B 3TON
obnacTu.

3.2.2.6. Bo Bcex cny4yasx 0TKa3 paboTHMKA OT CBOMX NpaB Ha COXPaHeHWe 1 3alWuTy
TaliHbl HEENCTBUTENEH.

4. Tlepepgaya N XxpaHeHMe NepCcoHaNbHbIX JaHHbIX

4.1. Tlpn nepefaye nepcoHanbHbIX AaHHbIX paboTHuKa PabotofaTtenb [O/KEH
cobnogath cnegytowme TpeboBaHns:

4.1.1. He coobwartb mnepcoHanbHble faHHble paboTHMKaA TpeTbeill CTOpPOHe 6e3
MMCbMEHHOTro cornacus paboTHMKA, 3a WCK/IOYEHWEM CnyvyaeB, Korga 3To
Heo6X04MMO B LENsSX NpefynpexaeHns yrposbl XW3HW U 340pP0BbK pabOTHUKA, a
TakXe B Cy4yasix, yCTaHOB/IEHHbIX (hefepanbHbIM 3aKOHOM.

4.1.2. He coobwaTbh NepcoHanbHble faHHble paboTHUKA B KOMMEPUYECKUX Lensx 6e3
ero nucbMeHHoro cornacus. O6paboTKa MepcoHanbHbIX AaHHbIX PaboOTHUKOB B
LUensx MpoABMXXeHUs TOBapoB, pabOT, YCAYr Ha pblHKE MNYTEM OCYLLECTBEeHMUS
MPAMbIX KOHTAKTOB C MOTEHLMaNbHLIM NOTPe6GUTENEM C MOMOLLbIO CPeACTB CBS3U
AOMYCKaeTCs TONbKO C €ro NpeABapuTeNibHOr0 coraacus.

4.1.3. MpeaynpeanTb NULL, NONYUYMUBLLUUX NEPCOHANbHbIE JaHHble paboTHUKA, O TPM,
UTO 3TU fAaHHble MOTYT OblTb WCMONb30BaHbl NUWbL B LENAX, AN KOTOPbIX OHM
COO6LEHbl, N Tpe6oBaTb OT 3TUX /UL, NOATBEPXAEHUS TOro, 4To 3TO MPaBUNO
cobniofeHo. Jluua, noNy4YmBlUME MNEPCOHaNbHble [AaHHble pPaboTHWUKA, 0653aHbl
cob6n04aTbh PEXUM CEKPeTHOCTU (KOH(pMAeHUManbHOCcTU). [daHHoe TMoONoXeHue He
pacnpocTpaHseTcs Ha 0O6MeH MepcoHanbHbIMU fAaHHbIMWM PAaGOTHWKOB B MOPSAKe,
YCTAHOB/MEHHOM (hefepasbHbIMU 3aKOHAMMU.
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4.1.4. OcyuiecTBNATL Mepefayy nepcoHanbHbIX AaHHbIX pPaboOTHMKOB B npefenax
OpraHusaunm B COOTBETCTBUM C HacToAWMM [TON0OXKEHNEM.

4.1.5. Paspewatb AOCTYNn K TMepCcOHanbHbIM AaHHbIM pPabOTHWKOB TO/NbKO
cneynanbHO YNONHOMOYEHHbLIM NMULLAM, NMPU 3TOM YKa3aHHble nnua LO/MKHbI UMETb
npaBo nofsyyaTb TONIbKO Te TMepCcoHaNbHble [aHHble paboTHWKA, KOTOpbIe
Heob6Xo4NMbl A4/18 BbIMOJIHEHUA KOHerTLyé?M GyHKUMN.

«

4.1.6. He 3anpawwuBaTb WHGMOPMALM O COCTOSSHWM 340pPOBbA paboTHMKaA, 3a
MCKNOYEHMEM TeX CBefAeHWN, KOTOpble OTHOCATCH K BOMPOCY O BO3MOXHOCTM
BbIMONHEHNA PABOTHUKOM TPYLOBON PYHKUWUN.

v

4.1.7. NMepepfaBaTb NepcoHanbHble AaHHble paboTHUKA NpeacTaBuTenaM paboTHMKOB
B MnopsifKe, yCTaHOBMeHHOM TpyaoBbiM KofekcoMm Poccuiickon depepayumn, w
orpaHuuymeaTb 3Ty WHGpOPMaUMKO TONbKO TeMW MNepcoHasbHbIMU  AaHHbIMU
paboTHMKA, KOTOpPble HEOOXOAMMbI A1 BbIMOSIHEHUA YKa3aHHbIMW NpeACcTaBUTENAMM
NX PYHKLNN. .

4.2. XpaHeHue U Mcnonb3oBaHUe NepCoHaNbHbIX JaHHbIX PA6OTHUKOB:

4.2.1. TlepcoHanbHble pAaHHble paboOTHUKOB o6pabaTbiBalOTCA U XpaHATCA B
OpraHusauun.

4.2.2. lMepcoHanbHble AaHHble PabOTHUKOB MOryT OblTb MOAYy4YeHbl, NMPOXOAUTb
fanbHelwyto o06paboTKy M nepefgaBaTbCAa Ha XpaHeHMe Kak Ha OGyMaXHbIX
HOCUTENAX, TaK WM B 3NEKTPOHHOM BMUAE - NI0Ka/lbHON KOMMbIOTEPHON CETU U
KOMNblOTEPHOW nporpamme «1C: 3apnnarta v Kagpbi».

4.3. Mpn nonyvyeHUM nNepcoHanbHbIX AaHHbIX He OT paboTHMKa (3a UCKIOYEHUEM
cnyyaeB, €CnuM MepcoHasbHble faHHble OblNM NpefocTaBneHbl paboTogaTentd Ha
OCHOBaHWW (efepanbHOro 3akoHa WAW ecnu NepcoHaNibHble AaHHble ABAAKTCS
obuwenoctynHoiMn) paboTogartenb A0 Havana 06pabOTKM TaKWX MepPCOHaNbHbIX
JaHHbIX 0643aH MpefocTaBUTb PabOTHUKY CNeAyoLWYy UMHHDOPMaLKNIO:

- HaummeHoBaHue (hamunmsa, wMmA, OTYECTBO) W ajpec onepatopa WAM  ero
npeacTaBuTens;

- uesnb 06pa6OTKI/I NepCoOHa/ bHbIX AaHHbIX N €€ NMPaBOBOE OCHOBaHUE,
- npepnonaraemMble NMNoAb30BaTe/IN NEPCOHaNbHbIX AaHHbIX;

YCTaHOB/NEHHbIE HacToALWNM depepanbHbIM 3aKOHOM npaBa cy61>eKTa
NnepCoHaNbHbIX AaHHbIX.

5. [ocTyn K nepcoHanbHbIM JaHHbIM PaboTHUKOB

5.1. MpaBo foCTyna K NePCOHanbHbIM AaHHbIM PaboOTHUKOB UMEIOT:



- 3aBefytouwmin OpraHusayum;
- cTapwuin BocnuTaTtenb;

- OTBETCTBEHHOE /INLO 3a OopraHusauuio paboTbl C NepcoHasibHbIMU LaHHbBIMWU B
OpraHusayuu;

5.2. PaboTHukK OpraHusauunm nMeeT Npaso:

o |
5.2.1. MonyyaTb AOCTYN K CBOMM NEePCOHaNbHbIM AaHHbIM W 03HAKOMIEHUE C HUMM,
BK/tOYas npaBo Ha 6e3B0O3Me3HOe MONy4YeHWe KONUIN N060IA 3annucu, copepxallen

nepcoHanbHble faHHble PabOTHMKA.

5.2.2. Tpeb6osaTb 0T PaboTogatensi yTOYHEHUSA, WCKAOYEHUA WAM UCNpaBneHUs
HEMNO/IHbIX, HEBEPHbIX, YCTapeBLINX, HEAOCTOBEPHbLIX, HE3AKOHHO MONYYEHHbLIX UK
He ABNALWNX HeobXxoauMbIMK ANns PaboTofaTens nepcoHanbHbIX AaHHbIX.

5.2.3. Monyyatb oT PaboTopatens

- CBEJeHMUs 0 NuLax, KOTopble WMeHT AO0CTYN K MNEPCOHaNbHbIM [aHHbIM WK
KOTOPbIM MOXET OblTb MPeAoCTaBNEH TaKoW A0CTYN;

- nepeyeHb o6pabaTbiBaeMbIX MePCOHaNbHbIX AaHHbIX U UCTOYHUK UX NONYYEHUS;
- CPOKMN 06pPaboTKM NepcoHaNbHbIX AaHHbIX, B TOM YUCE CPOKU UX XPAHEHUS;

- CBeAEeHNA 0 TOM, KakKue ropungnveckKkme nocneactenga Aand cy61>eKTa NnepCcoHanbHbIX
OaHHbIX MOXET NoB/eYyb 3a cobon o6pa60TKa €ro nepcoHanbHbIX AaHHbIX.

5.2.3. TpeboBaTb u3BeweHns PabotogaTtenem BCeX UL, KOTOPbIM paHee Obinu
COO6LIEHbl HEBEPHblE WAM HEMO/IHble MepcOoHanbHble faHHble, 060" Bcex
NPOU3BELEHHbIX B HUX UCKNOUYEHUSAX, NCNPABNEHUAX WU LONONHEHMUAX.

O6>XanoBaTb B YNO/THOMOYEHHbIV OpraH Mo 3aWuTe nNpaB Cy6beKTOB NepCOHaNbHbIX
JaHHbIX WX B CyAe6HOM nopsiike HenpaBOMEpHble AENCTBUA WUAN 6e34encTBuUS
Pa6oTopatens npum o6paboTKe M 3aliMTe ero NepcoHanbHbIX AaHHbIX.

5.3. KonupoBaTb W fenaTb BbINUCKW MNEPCOHaNbHbIX [aHHbIX paboTHMKA
paspellaeTcs UCKAKUYNUTENbHO B CAYXEOHbIX Lensx.

5.4. NMepefaya NHpopmaLmn TpeTbeld CTOPOHE BO3MOXHA TO/IbKO MPU MUCbMEHHOM
cornacum paboTHUKOB.

6. OTBETCTBEHHOCTb 3a HapyLeHWe HOPM, PEerynumpyrumx 06paboTKy U
3alWUTY NepcoHaNbHbIX AaHHbIX

6.1. Pa6oTHMKM OpraHu3alLum, BUHOBHblIE B HapyWeEHUU HOPM, PErynnupyrouimx
nonydyeHne, o6pabOTKYy W 3allMTY MNEPCOHaNbHbIX [aHHbIX PabOTHWKA, HecyT
OVCUMUNANHAPHYO, aAMWHUCTPATUBHYIO, TpaX[JaHCKO-MPaBOBY WAW YTONOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBUU C hefepanbHbIMU 3aKOHAMU,



6.2. 3aBegyrowmnini OpraHusaummn 3a HapyLlleHne HOPM, Perynpytouwmnx noayyeHue,
06paboTKy M 3aWNTy NepcoOHanbHbIX faHHbIX pabOTHUKA, HECET aAMUHUCTPATUBHYIO
OTBETCTBEHHOCTb coOrnacHo cr. 5.27 un 5.39 Kopgekca 06 agMWHUCTPATUBHbIX
npaBoHapyweHuax Poccuinickoin Pegepaumn, a TakKe BO3MelaeT paboOTHUKY
yuiep6, NPUYUNHEHHbI HEeNpaBOMEPHbIM  UCMO/Ib30BaAHUEM NHpopmaymu,
cofepxalen nepcoHanbHble faHHble paboTHMKA.



MYHUUMNanbHOe 6104XeTHOe AOLWKONbHOE 06pa3oBaTe/IbHOE YUpeXKAeHue
petckuii cag Ne 6 «PocuHKa» ¢. FeoprneBckoe MyHuLMnNanbHOro o6pasoBaHua
TyancuHCKUA panioH

MPLLLK3

11.01.2021 Ne 27/1

O6 yTBepXAeHUN MonoxeHns 06 06paboTKe NePCOHaNbHbIX AJaHHbIX
BMBAOY AC Ne 6 «<PocuHKa» c. [eoprnesckoe

B cooTtBetcTBUmM c MocTtaHoBneHuem MpaButensctesa P® ot 15 ceHTAbpA
2008 1. Ne 687 «O6 yTBepXaeHun MonoxeHnsa o6 ocobeHHOCTAX 06paboTKuU

MepcoHaNbHbIX [JaHHbIX, OCYLIECTBASEMON 6e3 WUCMONb30BaHWA CPeACTB

aBToMaTusaynm», npunKasblBal:

1 YtBepautb lonoxeHne 06 06paboTke MNepcoOHaNbHbIX  AaHHbIX
BMBAOY AC Ne 6 «PocuHKa» c. [eoprnesckoe

YTBepAUTb NepeyeHb AOMKHOCTEN, AONYLLEHHbIX K paboTe ¢
NepcoHanbHbIMW faHHbIMW paboTHMKaMK C onpeAeneHneM NOMHOTbI AONYycCKa:
1) 3aBeAyOLWWNIA;

2) cTapwuii BocnuTaTensb;
3) OTBETCTBEHHOE MU0 3a OpraHu3aumnio paboTbl C NEPCOHaNbHbIMU AaHHbIMW.

3. O3HaKoOMUTb COTPYAHUKOB OpraHusaunm c gaHHblM MNonoxeHnem nog
poCnuChb.

4, KOHTpPO/b 32 UCNONHEHNEM HACTOALWLEro npmkKasa ocTaBffAl 3a cobol

3aBeaytouimnn NeBATKNHA M.A.

C nprvKas3oM 03HAKOMJ/IEHbI:
1>
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