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B MBOY «Arpadenonckaa COIII»

1. O0mue MO0 KEeHHA

1.1. IlpaBuia obMeHa NENOBHIMM HOJAPKAMM M 3HAKAMH [EJI0OBOTO TOCTEIPHHMCTBA B
MBOY «Arpadenobckas COIIl» (mamee — [IpaBuna) pa3paboTaHbl B COOTBETCTBHH C
nonoxenmsiva Koucturyrmu Poccuiickoit @enepanuu, OenepanbHoro 3akona ot 25.12.2008.
Ne 273-®3 O npoTHBOAEUCTBHH KOPPYILMH» K IPHHATHIMA B COOTBETCTBHHM C HHMH HHBIMH
3aKOHOJATEIHHBIMU U JIOKAJIGHBIMH aKTaMH.

1.2. IlpaBuna ONpEeNeNsAiOT eauHble Ul BceX paboTHHKOB MBOY «ArpadenoBckas
COIIl» (manee — YupexaeHue) TpeOOBaHUS K NapEHUIO U MPHUHITHIO JEJIOBBIX IIOJAPKOB.

1.3. YupexeHue TOIIEPKUBACT KOPIOPATHBHYIO KylbTypy, B KOTODOH [EIIOBEHIE
HOJAapKH,  KOPIOPATHBHOE  TOCTENPHMMCTBO M IPEICTABUTEIBCKHE  MEPOIPHATHSL
paccMaTpUBAIOTCS TONHKO KaK WHCTPYMEHT [UIS YCTaHOBIICHWS U MOANCPKAHMSA CIOBBIX
OTHOIIEHUH] U KaK IIPOSIBIICHHE OOMIENPHHSATON BEXXIABOCTH B X0/l JEATEILHOCTH Y IPEKACHHAL.

1.4. YupexxneHue WCXOOUT H3 TOrO, YTO [OJrOBPEMEHHBIC JCIIOBLIC OTHOIICHHA
OCHOBBIBAIOTCS HA JOBEPHM U B3aMMHOM YyBaKeHHH. OTHOINEHWS, IMPHU KOTOPBIX HAPyIIAeTCs
3aKOH W IPUHIAILI JEIOBOM 3THKH, BPEIAT PEIyTallMK YUPEXICHUS U YECTHOMY MMEHH €TO
pabOTHHKOB, ¥ HE MOTYT OOECIIEUYHTh YCTOMYHBOE NOITOBPEMEHHOE DA3BUTHE YUPEKICHUS.
Takoro poa OTHOIIEHHS HE MOTYT OBITH [IPHEMIIEMEI B IIPAKTHKE PAGOTHI Y UPEXK/ICHHS.

1.5. Jleficteue IlpaBmi pacmpocTpaHseTcs Ha BCEX PaOOTHHKOB YUpPEKICHHS, BHE
3aBHCHMOCTH OT YPOBHSI 32aHUMAEMOU JOJDKHOCTH.

1.6. Tamnsie [IpaBrita npecienyeT CIeIyIOIINEe HEITH:

- obecreuyeHre €IMHOOOpAa3HOTO ITOHMMaHHA PpOJIM W MeCTa [ENOBBIX IIOJapKOB,
JENOBOTO TOCTENPHUMCTBA, NPEICTABHTEIHCKUX MEPOIPHUATHH B  JENOBOM  MpaKTHKe
Yupexnenus,

- OCYIIECTBIEHNE YIIPABICHYECKOH W XO3SHCTBEHHOH JEATENBHOCTH Y UPEXKICHUS
HCKJTFOYHTEIFHO HA OCHOBE HAJIEXKAIMX HOPM M TIPABHII IEJIOBOTO TTOBENEHHUS, Oa3UpyrOIUXCs
HA IPHHIHUIAX KadeCcTBA MPEIOCTABIEHMS YCIYT, 3aIlWTBl KOHKYPCHIWH, HEMOIYINCHUSA
KOH()JIMKTa HHTEPECOB;

- oIIpeJieNieHHe eMHBIX Il BCeX PaOOTHUKOB YUpekieHHs TpeOOBaHWI K JapeHHIO H
OPUHATHIO JEJOBBIX IONApKOB, K OpraHu3alldd ¥  YYacTHUIO B IPEACTABHUTENIBCKHX
MEPOTIPUSITHSIX;

- MEHAMH3HPOBAHKUE PHUCKOB, CBA3AHHBIX C BO3MOXKHBIM 3JI0YIOTpeOIICHHEM B 001aCTH
IOJapKOB, IIPEICTABUTENbCKUAX MeponpuaTuid. Haumbomee cepbe3HBIMM H3 TAKHX PHCKOB
ABISIOTCA ONACHOCTh IOJAKYIa W B3SITOUHHYECTBO, HECIPABEIMBOCTH II0 OTHOMICHHIO K
KOHTpareHTaM, IMPOTEKIIMOHU3M BHYTPH Y UPEXKICHHS.

2. TpeﬁOBaHl/Iﬂ, npeabAaBJAsIEMbIC K 1€JI0BBIM IIOJaApKaM
H 3HAKaM [1eJI0BOI'0 rocTenpuuMcCcTBa




2.1. PaGoTHuKE YUpeKIeHds MOTYT MOIy4aTh [ENOBBIC TNOJApKH, 3HAKH IEJIOBOTO
FOCTENIPUHMCTBA TONbKO HAa OQHIMATBHBIX MEPONPHUATHAX, IPH YCIOBHM, €IO  3TO
He IPOTHBOPEUMT TPEOGOBAHHMSM AHTHKOPPYNIHOHHOTO —3aKOHOIATENRCTBA M HACTOMIIMM
[TpaBunam.

2.2.Tlogapku ® yCIyrd, IpHHMMAeMble WM IPEIOCTABIACMBIC VYupexneHueM,
epefaroTCs U IPHHAMAIOTCS TONBKO OT MMEHH YUPEeXIEHHS B LICIOM, a HE KaK TONapOK i
mepenaya ero oT OTAEIBHOTO paboTHHKA.

2.3. JlenoBbIe MOIAPKH, KOTOPEIE PAOOTHUKY OT HMEHH VYupexxaeHus MOryT IiepeqiaBaTh
JpYTHM JIWIaM WM IPUHAMATH OT IPYTHX JIMI B CBS3H CO CBOEH TPYHOBOH NEATENBHOCTRIO, a
TAaKKe TPEICTABATENILCKAE PACXOIBl HA JENOBOE TOCTEIPHMMCTBO MOIDKHBI COOTBETCTBOBATH
CIIEAYIOTIAM KPHTEPHIM:

- GBITH OpSMO CBSI3aHBI C YCTABHBIMH IEILIMH JIESATCIBHOCTH Vupexaenus, au00
C TIAMSITHBIME TATAMH, FOOUITESMH, 0OIICHATHOHATLHEIMA IPa3THAKAMH, HHBIME COOBITHAMHY;

- GBITH Pa3yMHO 0OOCHOBAaHHBIMH, COPA3MEPHBIMH ¥ HE ABJIATHCS IPEMETAMHU POCKOLILH,

- HE NpPEJACTaBIATH COOOM CKPBHITOE BO3HArpaXIeHWE 3a YCIyIy, JeficTBUE WA
6e3ieiicTBIE, HOMYCTHTENECTBO MM ITOKPOBUTENLCTBO, IPENOCTABICHAE NpaB MM IPUHATHC
OTpe/IENIeHHbIX PELICHHUH, THOO0 HOMBITKY 0Ka3aTh BIMAHMC Ha HOJIYHaTeNs C HHOM HE3aKOHHOH
WM HE3THYHOM LETBIO;

-He cO3MaBaTh I IoJydarens oO0sA3aTeNbCTBA, CBA3AHHBIC C €TI0 CITy)KeOHBIM
[IOJIOYKEHHE MM HCIIOMHEHAEM CIIyKeOHBIX (IOJDKHOCTHBIX) 00sA3aHHOCTEH;

-He CO37aBaTh PpENYTAIHOHHOIO pHCKA I JEIOBOr0  HMMHIDKA Vupexmenus,
paGOTHHKOB M WHBIX JHI| B CIydae PAacKpbITHs HH(GOPMAIMK O COBCPIICHHBIX MO/ApKax
1 TIOHECEHHBIX MPEICTABUTENLCKAX PACX0AaX;

-He  IPOTHBOPEYMTh  [NpUHIMIAM W  TpeOOBaHMAM  AHTHKOPPYIIHOHHOTO
saxoHOIaTenbeTBa Poccmiickoil @enepanuu, [Ton0xKeHI0 06 aHTUKOPPYIIIHOHHO! NONTUTAKA B
Vuapexnennn, Komekcy OSTHKH H CIIy)eOHOro IOBEICHHUS pabOTHUKOB YUPESIKICHUSI H
OOLIENPHUHSTEIM HOPMaM MOPaJI U HPaBCTBEHHOCTH.

2.4. JlenoBele MOAAPKH, B TOM YHCIE B BU/IC OKa3aHHUs yCIIyT, 3HAKOB 0c000T0 BHUMaHHUS
¥ YUacTHS B pAa3BJEKAaTeJBHBIX M AHAIOTMYHBIX MEPONpPHATASX HE NOIDKHBL CTaBUTH
IPUHEMAFOIIYEO CTOPOHY B 3aBHCHMOE MOJIOXKEHHE, TPUBOAUTE K BOSHUKHOBEHUIO KAKHX-JTH00
BCTPEUHBIX 00S3aTENbCTB CO CTOPOHBI TOJyJaTellsd Wi OKa3blBATh BIHAHAEC HA 00BEKTUBHOCTD
ero JEJOBBIX CYXICHHUH U PEIICHHH.

2.5. CTOUMOCTb ¥ IIEPUOJUYHOCTH JapeHHs ¥ IIOJIYYCHHS [CTOBBIX IIONApKOB 15707 0)17%¢
y4acTHs B TPEJNCTABUTENLCKAX MEPONPHATHSX OJHOTO M TOTO JKE TPETHEro JIAMa JOIDKHDI
OTIPE/IeNAThCA NEeT0BOM HEOOXOAUMOCTBIO U OBITH PA3yMHBIMH.

2.6. B kauecTBe IOAApKOB PaOOTHUKH Y UPEXKIEHHS TOIDKHBI CTPEMHUTECS HCIIONIB30BATH
B MAKCHMAIBHO JOITYCTEMOM KOJIMYECTBE CIIydaeB CyBEHUPBI, IIPEAMEThL M H3/CIIHS, HMEIOIIHC
CHUMBOJTHKY Y UpEXKIEHHA.

2.7.Tlomapkw M yCIYTH HE NOIDKHBI CTABUTh IIOJl COMHEHHMEC HMHDK MM JETOBYIO
pelyTauio Y UpEKICHHUs Kl er0 pabOTHUKOB.

3. IIpaBa u o6s3aHHOCTH PAGOTHHKOB YUpEKICHUS NPH o0MeHe 1eJI0BLIMH
moJiapKaMH M 3HAKAMH J€JI0BOr0 roCTeNPUUMCTBA

3.1. PaGOTHHKH, HPEICTABIsAS MHTEPECH YUPEKIEHAs MM JCHCTBYS OT €r0 MMCHH,
JOIDKHBI COBIIOATh TPAHHMITE JOIYCTUMOrO HOBEIEHHs [IPH 0OMEHE JENOBBIMH IIO/IAPKaMH 1
HPOSIBJICHHAH [EJI0BOI0 TOCTEIPUUMCTBA.

3.2. PaGoTHUKYM YUpexkaeHWs BIpaBe JapuTh TPETbHM JIHIAM W IOJTydaTh OT HHX
JIeNIOBbIE TIOJAPKH, OPTAHW30BBIBATE M Y9aCTBOBATH B IPEJICTABUTENBCKAX MEPOIPHATHAX, CCIIH
5TO 3aKOHHO, OTHYHO H JejaeTcs HCKIIOYHTENBHO B JEIOBBIX NEJIX, ONPEICTEHHbIX
Hacrosiumu IpaBunamMu.




3.3.1Ipm mOOBIX COMHEHHSX B IPABOMEPHOCTH MJIH JTHYHOCTH CBOHX nercTBUR
paboTHHKE YupexIeHHs OOA3aHbl MOCTAaBHTh B H3BECTHOCTH JMPEKTOPA VYupexneHus
¥ IPOKOHCYIETHPOBATECS ¢ HUM, IIPEXKIE €M JApUTh K MONIyHdaTh MOAapKy WK y9acTBOBATh
B T€X WJIM HHBIX MPEICTABATEIECKUX MEPOIIPHITHAX.

3.4.1lpy moIyYeHWH [EJIOBOTO NOJapKa MM 3HAKOB JEJIO0BOr0 TOCTCIPUMMCTBA
paboOTHHKM YupexIeHus O0O05f3aHbl NPHHAMATH MEPHl 10 HETONMYINCHHIO BO3MOXKHOCTH
BO3HHKHOBEHHUS KOH(QINKTAa HHTEPECOB.

3.5. PaGoTHuKE VYupexaeHHs He BIOpPaBEe MCIONE30BaTh CIyXeOHOEC MOJTOXEHHE
B JIMYHBIX IEJIIX, BKIFOYas UCIOIh30BaHUE HMYIIECTBA Y UPEIKICHHUS, B TOM IUCIIE:

- IUTSL TIOJTYHYEHHS TTOJAPKOB, BOHATPAK/ICHHS ¥ MHBIX BBITOJ JUIS CEOs IMYHO M APYIHX
M B oOMeH Ha OKasaHHe YUpexJIeHMeM KaKux-IMOO YCIyT, OCYIIECTBICHAS OO
HEOCYIECTBICHHS ONPEJIENIEHHbIX AefiCTBUM, TNepenadn WHGOpMaIHH, COCTaBIISFOINEH
KOMMEPUYECKYIO TalHy,

- 1715 HOJydeHHs [OAapKOB, BO3HATPAXKIEHHA M WHBIX BBITOJ UL IAYHO U [PYTUX JIHUIL B
mporiecce BeNEHWs el YUpeX(JieHHWs, B TOM 4YHCIE, Kak 70, TaKk W IMOCNC IPOBEACHHA
IEPErOBOPOB O 3aKITIOYCHUH I'PAXKJTAHCKO-TIPABOBBIX IOTOBOPOB M HHBIX CACIIOK.

3.6. PabotHukam VYupexnenuss He pPEKOMEHIYeTCs IPHHUMATh HIH [eperapuBaTh
HomapKu JmOO yCIyrm B IHOO0OM BHIE OT TPETBPHX JIHI B Ka4ecTBe 0marogapHOCTH
3a COBEPIICHHYIO YCIYT'y WM JaHHBIA COBET.

3.7.He nomyckaeTcs IepenaBaTb W IIPHHMMATh TIOJ@PKU OT YUPEKIEHHS, €ro
pabOTHUKOB ¥ TIPE/ICTABUTENEH B BUJE JEHEKHBIX CPEICTB, KaK HATHIHBIX, TaK U Oe3HaATNYHbIX,
HE3aBHCHMO OT BAJIIOTHI, a Takke B (JopMe aKI[Wi, OIIMOHOB WX WHBIX JUKBHIHBIX HEHHBIX
Oymar.

3.8. PaboTHHKE YUpEeKIEHHS MOJDKHBI OKa3hIBATBCA OT IPEMTOXCHHH, MHOJTydCHHUs
IIOIApKOB, OTLIATHI KX PACXOOB H T.II., KOT/Ia MOJ00HBIE IEHCTBUS MOTYT TIOBIMATE UM CO3IATh
BIIEUATIICHHE O BIMSHHUHM HAa MCXOJ CHEIKHW, Pe3yJbTaT IPOBEICHHS TOPIOB, HA MPHUHAMACMBIC
YupexxIeHueM pereHus 1 T. 1.

3.9. AnMuHKCTpanus 1 pabOTHUKH Y UPEKIACHHS HE IPUEMIIIOT KOPPYTIIHH. [Tomapku He
JOIDKHBI OBITH MCIONB30BAHBL IS JAUH/MONYYeHHs B3STOK HIIM KOPPYNIHH B JHOOBIX ee
IPOSIBIICHUSIX.

3.10. PaboTHuK YupesxaeHus He BIpaBe IpeiaraTb TPEThAM JIMLAM WM IPUHUMATE OT
TAKOBBIX IONAPKH, BBIIUIATHI, KOMIIEHCAIMHA W T.II. CTOHMOCTBIO CBBIIIC 3000 (Tpex ThIcsAd)
py6IIeli MM HE COBMECTHMBIE C 3AKOHHOM IPAKTHKOM JEMOBBIX OTHOLICHHHA. Eciu pabOTHUKY
VupexIeHns TpeiaraiTces 10100HbIe TOJapKH WM JICHbIH, OH 0043aH HEME/UICHHO 00 3TOM
IUPEKTOPY Y UpEKICHUS.

3.11. PaGoTHHK YUpesxneHrs KOTOPOMY MPH BBIIONHEHHH JOJDKHOCTHBIX OOS3aHHOCTEH
TIpeIarafoTCs MOJApPKA MJIM MHOE BO3HArPKIECHWE KaK B IPAMOM, Tak M B KOCBCHHOM BHIE,
KOTOpHIE CHOCOOHBI MOBIHATH HA IIOATOTABIMBAEMBIE W/WIM INPHHAMAEMbIE UM DEIICHUS HIH
OKa3aTh BIMSHUE HA €ro JIeicTBre/0e31eiCTBIE, TOJDKEH:!

- OTKa3aThCcs OT HMX O HEMEUICHHO YBEIOMMThH IMpEKTOpa YUpexneHwms o (axre
TIpeUIOKEHHsI TToIapKa (BO3HATPAXKICHHS);

-0 BO3MOXXHOCTH HCKJIIOUHTH JaJbHEHINHE KOHTAKThl C JIUIOM, IPEIIOKUBIINAM
[I0JIapOK HITH BO3HATPAXKIECHHE, ECIH TOIBKO ITO HE CBA3AHO CO CILyXEOHOMU HEOOXOTUMOCTBIO;

- clydae, €CIM MOJAPOK WM BO3HATP@KICHWE HE MPEJCTaBIAETCS BO3MOXKHBIM
OTKJIOHHTH WM BO3BPAaTHTh, HEpEeNaTh €ro ¢ COOTBETCTBYIOMEeH CiryeOGHOM 3amiCKOH MJid
NPHHATHA COOTBETCTBYIOIIMX MEp JHUPEKTOPY YHUPEXICHHS M  [POJODKUTH paboty
B YCTAHOBICHHOM B YUpesKIeHHH HOPSIKE Hal BOMPOCOM, C KOTOPEIM OBLI CBA3AH NOAaPOK HIH
BO3HArpaXXICHHUE.

3.12.B  ciydae BO3HMKHOBEHHS KOH(JIMKTa HHTIEPECOB HWIM  BO3MOXHOCTH
BO3HUKHOBCHHA KOH(l)J'II/IKTa HHTEPECOB IIpH [OJIYy4YCHHH JEJIOBOTO nmogapka Him 3HAKOB
JIEJI0BOTO TOCTEIPHIMCTBA PAGOTHHK YUpeKaeHus 00s13aH B MUChbMEHHOH hopMe yBeIIOMHUTH 00
3TOM OJHO H3 [OOJDKHOCTHBIX JIMI], OTBETCTBCHHBIX 3a HpOTPIBO,HGfICTBHG KOppyIinuHu, B




COOTBETCTBHH C TPOILIEILYPO# PACKPHITHS KOH(IIMKTA HHTEPECOB, YTBEPKICHHOH [TonoxxeHUEM O
KOH()IMKTE HHTEPECOB, IPUHATEIM B Y UPEIKICHHUN.

3.13. PaboTHHUKAM YUpeXIEHUS 3alperacTcs:

- CAMOCTOSITEJIHO HPHUHMMATH MPEINONKEHHs OT OpraHW3allid MM TPEThUX JIHIL
0 BpPYUEHHH JIEJIOBLIX [OIAPKOB U 00 0OKa3aHUM 3HAKOB JIEIOBOTO FOCTEITPUUMCTBA,

- IPUHMMATH €3 COTNACOBAHMS C IUPEKTOPOM YUPEXKASHHUA NEIOBbIC MONAPKH ¥ 3HAKH
IEJIOBOTO TOCTENPHHMCTBA B XOIE IIPOBEIEHHs [ENOBBIX IEPErOBOPOB, IIPH 3aKIIOICHHH
JOTOBOPOB, A TAK)KE B UHBIX CIIydasx, KOraa nofo0HbIe ASHCTBUA MOTYT HOBIIMATE MM CO3MATH
BIieUaT/icHHE 00 WX BIUSHUAU Ha IPHHUMAEMBIC PEIICHUS;

- IPUHEMATH JIEIOBBIE MONAPKH M 3HAKK JIEOBOTO TOCTEIPHHMCTBA B XO/C MPOBEICHHUA
TOPrOB U BO BPeMsI IIPSIMBIX IEPETOBOPOB IIPH 3aKIIFOUSHHH I0TOBOPOB (KOHTPaKTOB);

- IPOCUTH, TPeOOBATh, BEIHYXKIATh OPraHM3alliy WK TPETHHX JIHIl NJAPUTH HM b0 ux
POJCTBEHHHKAM [ENOBBIE IIOIAPKM W/WIX OKasblBaTh B MX IIONB3Y 3HAKHM [ICIOBOTO
TOCTEIIPUUMCTBA;

- IPUHMMATh [OJAPKHM B BHIE HATMYHBIX, OC3HANTMYHBIX NEHEKHBIX CPENCTB, HEHHBIX
Oymar, IparolleHHBIX METAJIOB.

3.14. YupexneHue MOXeT IPHHATH pelleHde 00 ydacTHH B 6J1arOTBOPUTENBHBIX
MEpOIPUATHIX, HAMPABJIEHHBIX Ha CO3IaHME M YIPOYEHHEC MMHIDKA YUPESKICHH. [Tpu aTom
TI7TaH ¥ GIOIKET YYACTHS B JAHHBIX MEPOTPUATHSX YTBEPIKIAETCS TUPEKTOPOM Y UPEIKIEHHL.

3.15.B criydae OCYMIECTBIEHHS CIOHCOPCKHX, ONaroTBOPHUTEJBHBIX —MPOrpaMM
VupexIeHre OKHO IPeIBAPUTENBHO yIOCTOBEPUTHCA, UTO MIPEIOCTaBIACMasdl YupexneHueM
OMOIIb He 6y/IET MCIOIb30BaHa B KOPPYIIIHOHHBIX LEJsX MM HHBIM HE3aKOHHBIM IIYTCM.

3.16. Ilpu B3auMOAEHCTBHU C JMIAMH, 3aHAMAIOIIMMHU IOJDKHOCTH roCy/1apCTBEHHOM
(MyHMIIMIIANGHOH)  CIy)XOBI, CIEAyeT pYKOBOJCTBOBATHCA HOPMAaMH, pPEryTHPYIOIIHMH
5THYECKHE HOPMBI M TIpaBHJa CIyKeOHOro MOBEICHUS TOCYAapCTBEHHBIX (MyHHITHTTIATBHBIX)
CITy KaIuX.

3.17. HeucnonueHnue HacToAmmx [IpaBuil MOXKET CTaTh OCHOBAHMEM UL MPUMCHEHHUA K
pabOTHHUKY Mep AUCHUILIMHAPHOTO, aIMAHACTPATHBHOTO, YTOJIOBHOT'O ¥ IPaXIaHCKO-IIPaBOBOTO
XapakTepa B COOTBETCTBUH C NEHCTBYIONIMM 3aKOHOAATEIHCTBOM.

4. O6acTh NPpAMEHEHHS

4.1. Hacrosmue IlpaBuna mojuiekaT INPUMEHEHHIO BHE 3aBHCHMMOCTH OT TOrO, KaKuUM
06pa3oM IEpelatoTCsl NEIOBBIE MOJAPKA M 3HAKH IEJOBOrO TOCTENPHMMCTBA: HAUPAMYIO HIIH
gepe3 TOCPETHUKOB.

4.2. Hacrosimue [IpaBriia SBISIOTCS 00s3aTeIBHBIME VISl BCEX PaOOTHHKOB YupexaeHus
B TIepro] paboTHL B Y UPEKICHUH.
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