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KOAEKC
STUKU U CJIYXXEBHOTI'O ITIOBEJJEHW A PABOTHNKOB

MyHununansHoe 610/DKeTHOE yIpeXISHHE « PalioHHBINM OM HAPOJAHOTO
TBOPYECTBA U JJOCYTa»

L.OGu e mo1oKeHUs

1. Konekc 5THKH ¥ cTy>Ke6HOro moBefieHus paGoTHIKOB MyHUIMITAILHOTO OFODKETHOIO
yupexaeHus « PalloHHBIN JOM HapOAHOIO TBOPYECTBA H JOCYIra» (manee — Kozexc)
pa3paboTaH B COOTBETCTBHIH MyHKTOM 4 4acTh 2 cratbh 13.3. ®enepaibHOro 3aKOHa 0T
25 nexabps 2008 roga Ne 273-®3 «O npoTUBOACHCTBUN KOPPYTILIAI).

2. Kozmekc mpenctapiser cobGoil cBoj OGLIMX NPHHIKIOB NPO(ECCHOHANBHOH 3THKE H
OCHOBHBIX TIPAaBHJI CIIy’KeGHOTO MOBENEHHs, KOTOPHIMH HAJJICXKHUT PYKOBOJCTBOBATHCS
BceM paboTHMKaM MyHHIMIANEHOTO OHOIPKETHOIO YUPEXIEHUS  « PaiionHbIil 10M
HApOJHOIr0 TBOpYECTBA ¥ jocyra» (nanee — pabOTHUKH yUIpexeHHs) He3aBUCHMO OT
3aMellaeMOu UMY JOJDKHOCTH.

3. Kaxaplii paGOTHHK yUpeXaeHns AODKEH NPHHAMATh BCE HEOOXOMMMBIC MEpHI JUIA
cobmoiennss monokenuii Kojekca, a Kaxueii rpaxianuH Poccuiickoii ®enepanuy
BOpPAaBE OXUAATh OT paOOTHMKA YUPEXKICHUA [IOBEIEHHS B COOTBETCTBHM C
monokenussmMu Kozaekca.

4. Buanwe W coOGmoneHHe paGOTHHKAMM YupexaeHHsa Ionoxenud Koxmekca ABisgeTcs
OHMM U3 KPUTEPHEB OLEHKH KauecTBa MX NPO(ECCHOHAIBHON JEATENbHOCTH i TPY/10BOH
JTUCLMIITIMHEL.

5. I'parkmaHuH, TIPUHAMaEMBli Ha paGoTy B MyHMIHMNANbHOe OIO/KETHOE yUpexraeHNe
« PailfoHHBI JOM HapOJHOIO TBOpYECTBA M JOCYra» JOJDKEH OBITH O3HAKOMJIEH C
HacrosmuM KoJexcoM 1o pocnuch.

6. PaGoTHHK yupexaeHns o0s3an BecTH ce0s B COOTBETCTBHU ¢ Hactosmmm Kozekcom,
3HAKOMHUTBLCS ¢ M3MEHEHASIMIE, BHOCHMBIMH B HETO, M IPHHAMATh HEOOX0AMMbIE MEpPBI JIS
BBIIIOJIHEHUS €0 TpeOOBaHUIA.

I1. OcHOBHBIE IPHHIHMIBI H IPABKJIA CIIy#eGHOr0 NoBeAeH s paloTHHKOB
yupesxaeHust

7. OcHOBHBIE NPYHIMITEL CIyKeOHOro MOBEeHHs] PAGOTHUKOB YUPEKJCHHUS  SABISIOTCA
OCHOBO}I TOBENEHMA TPaXKIaH B CBA3M C HAXOXKIEHHEM MX B TPYAOBBIX OTHOLICHUAX C
MyHUIATATBHEIM OIOKETHBIM YUPEKACHHEM « PatioHHBIi JOM HapOAHOTO TBOPYECTBA
¥ pocyra». PaGOTHHKM YUpeXXIeHWs, CO3HaBas OTBETCTBEHHOCTh IIEPe]l roCcyAapCTBOM,
00IIECTBOM U TpaXkIaHaMH, IIPH3BAHbI:



1) MCXOMTE W3 TOTO, YTO IpHU3HAHHE, COOJIOAEHHE W 3aluTa Ipas H cBo6oj
yeoBeKa W TPaXIaHMHA ONpEENA0T OCHUBHOM CMBICH M CONEPXKAHHE ACATELHOCTH
pPaGOTHUKOB YUpeKACHNS;

2) cobmomate Komcrurymmo — Poccniickoi Depepaiiu,  (epeparbHOe
3aKOHOJATENLCTBO, 3aKOHOaTenbCTBO KocTpoMekoii obacTy;

3) o6ecneunBarh 3¢ dHekTUBHYIO paboTy VupexkIeHus;

4) oCcyIIEeCTBIIATE CBOIO NCATENBHOCTD B MIPEACIaX NPeAMETa 1 Leel IesITeNbHOCTH
YupexneHus;

5) TIPM MCHIOJIHEHMY TPY/OBBIX O0S3aHHOCTEH HE OKa3biBATh NMPEAIIOYTECHUS KaKIM-
60 TPo(EeCCHOHANBHBIM WM COUMAIbHBIM TpyNnaM H  OpraHH3allwiM, OBITh
He3aBHCHMBIMH OT BIMSHUSA OTHENBHBIX IPaKAaH, MPodeCCHOHANBHBIX MM COLMABHBIX
rpYIIIT ¥ OPTaHHU3aLMIA;

6) MCKMIOYaTh MAEHCTBHS, CBA3aHHBIE C BIWSIHHEM KaKux-THO0 JIMYHBIX,
WMVIIECTBEHHHIX  ((QMHAHCOBBIX) W  MHBIX  MHTEPECOB,  IPENATCTBYFOMIHX
I00pOCOBECTHOMY HCTIOHEHUIO UM TPYIOBBIX 00g3aHHOCTEH;

7) cobmonars 6ecnpucTpPacTHOCTh, MCKIOYAIOIIYI0 BO3MOXKHOCTD BIMAHUA HA HX
NEATEEHOCTE PELICHUH TOMUTHYECKUX napTuii, OOLIECTBEHHBIX 00bEeIMHEHUN U
OpraHu3aLui;

8) cobmonaTs HOpME! IPo(hecCHOHANIBHOM STHKH U IIPAaBAIIA ICIOBOTO MOBE/ICHH,

9) MposIBIATh KOPPEKTHOCTH W BHHMATENbHOCTH B obpaimenuu ¢ rpaxaaHaMu 4
IIOJDKHOCTHBIMY JIMLIAMH,

10) mposiBISTE TEPIIMMOCTD M YBAXCHUE K 00bIYasIM ¥ TPaAULEIM HapolioB Poccun
¥ JPYTHX TOCYAapCTB, YYMTHIBATH KyJIbTYPHBIC M HHBIC 0COOEHHOCTH PAa3IHYHbBIX
STHHUECKHX, COLMATBHBIX TPy U KoH(eccH:, cnoco0CTBOBaTE MEKHAMOHAIBHOMY U
MEXKOH(ECCHOHATBHOMY COTIIACHIO;

11) Bo3mepXKUBaThCA OT TOBENEHUSA, KOTOPOE MOIJIO 6Bl BEI3BaTh COMHEHHE B
H06POCOBECTHOM HCIIONHEH)H TPYTOBBIX O0A3aHHOCTEH, a TAKKe u36eraTh KOHQIIUKTHBIX
CHTYyaLuii, CIOCOOHBIX HAHECTH YIEPO HX PeIyTallii WX aBTOPUTETY Yupexxaenus,

He WCIOJB30BaTh MODKHOCTHOE TIQJIOKEHWE JUIA OKasaHWsA BIWSHHA Ha
JESTEbHOCT TOCYNApCTBEHHBIX OpPraHoB, OpraHoB MECTHOr0  CaMOYNpaBJICHMA,
OpraHMsalyi, JO/DKHOCTHBIX JHMI M TpaXJaH Npy pPeHIeHAH BONPOCOB JMHYHOIO
XapaKTepa;

BO3JIEPKHBATHCA OT MyOIHYHBIX BEICKA3bIBAHUHA CY)XCICHUH 1 OLIEHOK B OTHOIICHUH
NeATENBHOCTH YIPEKIEHHS, PYKOBOJMTEI, €CIM 3TO HE BXOAWT B HX TPYJ/IOBBIC
0053aHHOCTH;

COGIIONATE YCTAHOBIIEHHBIE B YIPEKICHHN MpaBuiia 00padoTKH U MPEAOCTABIICHHA
ciyxeOHOH HHGOPMAIIHH.

8. B 1e/s1X NpOTHBOAEUCTBHS KOPPYIIIMK PaOOTHHKY yUPEHACHHS PEKOMEHIYCTCAH:

1) mposBIATH IPH HMCIONHEHWH TPYHOBBIX o0s3aHHOCTEH TOOPOCOBECTHOCTD,
00BEKTUBHOCTH, Y€TKOCTh, OECIIPUCTPAcTHOCTh, HE AOIYCKaTh KOPPYTIIHOHHO-OIIACHOTO
nosesieHus (MOBEJIEHME, KOTOPOE MOYKET BOCTIPHHUMATECS OKPYHKAIOLIMMH Kak obemanue
HITH TIPEJUIOKEHHE a4l B3STKM, KaK COrNIacHe NPUHATh B3ATKY HIIH KaK npockba o gaye
B3ATKH MO0 KaK BO3MOXKHOCTH COBEPIINTE HHOE KOPPYIIIHOHHOES TipaBOHapyIIeHHE);



2) NPOTHBOAEHCTBOBATE KOPPYNIMOHHEIM NPOSBICHASIM W MpPEAIPHHAMATE MEPbI
no TpPODMNAKTHKE KOPPYIUMH B  TOpSAKe, YCTAHOBIEHHOM  [CHCTBYIOIIHM
3aKOHO/ATEbCTBOM,;

3) yBemomuATh paboronarens, OpraHbl IPOKYPAaTypsl, TPaBOOXPAHUTEILHBIC
opraHsl 060 Bcex ciydasx obpalleHns K paboTHUKY KaKuX-IIHOO JIMI[ B NENIX CKIOHEHHS
K COBEPLICHHIO KOPPYIILMOHHBIX IPABOHAPYLIEHWH; '

4) He HNOIyCKaTh IMOJYYEHHS B CBA3U C HCIOIHEHHEM TPYHOBBIX 00s13aHHOCTEH
BO3HArPXAEHHS (HEOCHOBATENBHOrO OOOTAINeHMs) B JEHEXHOH nubo HaTyparbHOH
dbopMe oT PUMUECKHK U IOPUANIECKUX JTHIL ([IOaPKH, A€HBIH, HIEHHOCTH, CCYABI, YCIyTrH
MaTepHaTBHOTO XapaKTepa, OIlIaTa Pa3BICYeHH, OTABIXa, TPAHCIIOPTHBIX PACXONO0B U T.1.
) ot ceOst ¥ A7 TPEThHUX JIKLL;

5) npuHHMaTh MEpBI 10 HENOIYIEHHIO BOZMOXHOCTH BO3HUKHOBEHHS KOH( KT
MHTEPECOB M YPEeryIMPOBAHUIO BOHUKIIHMX CIIyJac KOH(IUKTA HHTEPECOB, HE NOIYCKaTh
IIPY MCIONHEHUM TPYIOOBBIX O00A3aHHOCTEH IMYHYIO 3aMHTEPECOBAHHOCTH, KOTOpasd
IPUBOAMT MM MOXET TPHBECTH K KOH(IMKTY HHTEPECOB, YBEIOMISTH CBOCTO
HETIOCPE/ICTBEHHOTO PYKOBOJMTENS O BO3HHKIIEM KOH(QIHKTE MHTEPECOB WIH O
BO3MOHOCTH ero BO3HHKHOBEHHS KaK TONBKO €My CTaHeT 00 3TOM M3BECTHO.

9. PaGOTHUK yUpexaeHAs 00g3aH MPUHUMATE COOTBETCTBYIONME MEPbI 110 00SCTICICHMIO
Ge30MacHOCTH M KOH(QMIEHIMAIbHOCTH MHQpopManuu, 33 HECAaHKUMOHWPOBAHHOE
pasriamieHue KoTOpoi OH HeceT OTBETCTBEHHOCTh M (WIIK) KOTOpas CTana H3BECTHA eMY B
CBSI3H C MCIIOJIHEHUEM UM TPYIOBbIX 00A3aHHOCTEM.

10. PaboTHMK YyYpeKOeHHs, HaIeleHHBIM OpraHH3alMOHHO-PACTIOPSTATEIBHBIMA
[TOJTHOMOYMSIMH [10 OTHOIIEHHIO K JPYruM paGOTHHKAM, JIOJDKEH CTPEMHTBLCS OBITB IUIA
Hux ofpasuoM npodeccuonanusma, OesynpedHoH —pemyTaluu, c1riocobcTBOBATH
hOPMMPOBAHMIO B YYPEXK/ICHHH IMOO B €ro MOAPa3ACICHHH ONarompusTHOTO JUIA
s dexTHBHON PabOTEl MOPANBHO-TICHXONIOTMYECKOro KinMara. BHEApAT: B NMPaKTHKY
CTAHAAPTHl M TIPOLEYpHl, HalpaBleHHbie Ha obecreueHue 106POCOBECTHOH padoThI
yupesxenusi, 06ecredrBaTh HeJOMyIMEHNe COCTABIEH)s HEOPUIMATBHOH OTYETHOCTH H
HCIOIB30BAHNS NOAACIBHEIX JOKYMEHTOB.

11. PabGoTHuK yupexacHUs] HE HUMEET IIpaBa.

1) 310ynoTpebIsATs MOMKHOCTHBIMA IOJHOMOYMAMH, CKIOHATh KOro-mu6o K
TMPaBOHAPYIIEHUSAM, HMEIOIINM KOPPYMIIMOHHYIO HAIPaBICHHOCTB;

2) BO BpeMs MCHOJNHEHHS] UM TPYJOBbIX 06a3aHHOCTEH BECTH Ce0s BBI3BIBAIOMIE 110
OTHOIIEHHIO K OKPY)KAIOIIUM, IPOSIBISTh HEraTHBHBIE SMOLMH, HCIONB30BATh CJIOBA H
BBEIPKEHWSI, HE IOy CKaeMble JIET0BbIM 3THKETOM.

12. PaGoTHMK y4Ype)KOeHHUS, HaJCICHHBIA OpraHu3alHOHHO-PACTIOPAAUTEIbHBIMU
IIOJIHOMOYHMSIMH T10 OTHOILEHHUIO K APYrUM paboTHUKAM, IPH3BAH:

1) npuHHMAaTh Mepbl IO NPEAYNPEXICHUI0 KOPPYyNLHM, a TaKXe MEphl K TOMY,
4yTOOBl TIOAYMHEHHBIC €My pabOTHHKM HE [JOIyCKald KOPPYMIHOHHO-OIACHOTO
IOBEICHHUA;

2) CBOMM IIMHHBIM TIOBEJIEHUEM IIOJABaTh IPHMEP YECTHOCTH, OeCIPHCTPaCTHOCTH
¥ CIIPaBeIMBOCTH;

3) He ONYCKATh CllyYaes MPHHYXISHUA paOOTHUKOB YUPEXICHUA (IpeampusATUs)
K y4acTMIO B JIESTEIBHOCTH MONUTHYECKMX MapTHH, OOIICCTBEHHBIX oObeMHEHUH H
PEUIMO3HBIX OpraHu3alluii;



4) TpVHWMaTe Mephl TO NPENOTBPAIEHHI0 WM YDETYJIMPOBAHUIO KOH(IMKTA
HHTEPECOB B CITydae, €CIM €My CTAIO 'I3BECTHO O BO3HMKHOBEHWH y PpabOTHUKa
YUpEIKJIEHHUs JTMYHONW 3aMHTEPECOBAHHOCTH, KOTOPasi NPHBOJUT MM MOXKET MPUBECTH K
KOH(DJIMKTY UHTEPECOB.

II1. DTHYecKHe NPaBHIA CAYKeGHOro HoBeAeHus palOTHHKOB

B cnyxeOHOM TOBeNeHWH PACOTHWKAM YUPeKACHWS HCOOXOAWMO WCXOMUTH W3
KOHCTHTYIIHOHHEIX TIOJIOXEHHH O TOM, YTO 9eJOBEK, €ro Ipasa i CBOOOJIBI ABJIAKOTCS
BBICIICH LEHHOCTBIO, W KAXABIA rpa)JaHWH HMeeT MpaBo Ha HEMPHKOCHOBCHHOCTD
YaCTHOW JXM3HH, JIMYHYIO M CEeMEHHYIO TalHy, 3aIUTy YECTH, NOCTOHMHCTBA, CBOCTO
noGporo UMeHH.

13. B ciny»«e0HOM MOBEeIeHUU PaOOTHUKHA BO3/IEPKUBAIOTCS OT:

m000ro BHZa BBICKa3bIBaHHMA M JEHCTBHH AHCKPHMUHALAOHHOIO Xapaktepa IIo
IpH3HAKaM IoJia, BO3PacTa, pachl, HAMOHAILHOCTH, A3BIKa, TPAXIaHCTBa, COIMAIBHOTO,
MMYI[ECTBEHHOIO WIA CEMEHHOro IIOJNOXKEHHs, TONUTHYSCKUX MM PEIMIHO3HbIX
NIPEANOYTEHUH;

rpy0oCTH, TIPOSIBICHUIN TpPeHeOpeKHUTEILHOI0 TOHA, 3aHOCYMBOCTH, MPEIB3ATHIX
3aMe4aHuii, IIpe/IbsIBIEHNs HENPABOMEPHBIX, He3aCIIyXEHHBIX OOBUHEHHUI,

YIrpo3, OCKOpPOMTENbHBIX BBIPAOXKEHHH HIM DEIUIMK, NEHCTBHH, NMPErATCTBYIOLIUX
HOPMAaJTbHOMY OOLICHHUIO FIIH MPOBOLUPYIOIIUX IIPOTHBOIIPABHOE IIOBEACHHUE;

KypeHHS BHE OTBEACHHBIX U1 9TOI'0 MECTaX B YUPEIKACHHH.

14. PaboOTHWKM TpU3BaHBl CHOCOOCTBOBaTh CBOMM  CIY)XEOHBIM  [OBENCHHEM
YCTAHOBIECHMIO B KOJUIGKTHBE JEJOBBIX B3aMMOOTHOIUICHHH M KOHCTPYKTHBHOIO
COTPYAHUYECTBA APYT C IPYIOM.

PaGoTHMKaM  peKOMEHAyeTcs  ObITb  BEXUIMBBIMH,  JI00pojKelaTebHbIMH,

KOPPEKTHbIMH, BHUMATEJILHEIMH W TIPOSBIATH TEPIHMMOCTh B OOLIEHHUH C TPakKIaHAMH U
KOJIIIETaMH.
15. Bremnwmit BHA paGOTHHKOB IpPH WMCIIONHEHHH HUMH JOJDKHOCTHBIX OOS3aHHOCTCH B
3aBHCHMOCTH OT YCJIOBMH paborsl u/mimm ¢opmMaTa JENOBOr0 MEpOIpUATHS JIOTUKEH
COOTBETCTBOBATH  OOIIEMPHHATOMY  HEJIOBOMY  CTHIKO,  KOTOPBIH  OTIMYANOT
o(HUIHATBHOCTE, CAEPKAaHHOCTD, TPAIUIHOHHOCTE, aKKypaTHOCTb.

IV. OTBercTBeHHOCTH 32 Hapymenue Koaexca

16. Hapymenne paGOTHUKOM YYpexAeHHs IojioxeHud Kojekca MOIIIeKHT
PAcCMOTPEHHIO Ha coOpanusx (COBEIanHusx, KOHMEPEHIHAX 1 T.I1.) B yIPEKICHUH U IIpHU
NOATBEPXKIeHUH (pakra HapylmmeHHss - MOPAIBHOMY OCYXICHHIO, a B ClIy4asix,
TIPeAYCMOTPEHHBIX (elepalbHBIMUA 3aKOHAMH, HapyleHue nonoxenuit Konekca Bieder
NpUMEHEHHE K pa0OTHHKY YyUIPEKASHUS Mep IOPHIMIECKONH OTBETCTBEHHOCTH.

17. Cobmrofenne pabOTHAKOM y4pexieHus nojoxenni Kojexca yunThiBaeTces npu
HA3HAYEHHH MOOLIpe i, IIPH HATOKEHHH! JUCLIAILIMHAPHEIX B3bICKAHWH.

C KOJIEKCOM 3THKH O3HAKOMIJIEHBI:
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