. Mopnucax: KongpateHko UpuHa KoHcTaHTMHOBHA
Mecro ms SUIT: DN Mhe25801103017,
CHWMNC=00377019018,
E=cumtbo_temruk@mail.ru, C=RU,
S=KpacHopapckuii kpaii, L=KpacHblit OKTs6pb,
O=MYHULIMMNANBHOE BIOMKETHOE
OBLEOBPA3OBATEBHOE YYPEXOEHVE
CPE[HAA OBLEOBPA3OBATENBHAA

L~ LUKOMA Ne 20 MYHULIMMANBHOrO
C 15 OBPA30BAHUSA TEMPIOKCKU PAOH,
7 A G=WpuHa KoHcTaHTMHOBHa, SN=KoHapaTeHko,
/ CN=KoHgpaTeHko VipvHa KoHCTaHTUHOBHa
OcHoBaHue: NoATBepXAak 3TOT AOKYMEHT
CBOEI yAOCTOBEPSIOLLEN NOANNCHI0
v MecTononoxeHue: Mecto nognucaHunsa
NPUHATO: YTBEPKJIEHO:
Ha HC,I[aFOFI/ILIeCKOM COBECTEC I[I/IDGKTOD MBOY COIII Ne20
MBOY COIL Ne20 (manmMeHOBaHHe 001IE00Pa30BaTENBHOI OpraHU3aINN)

(HauMeHoBaHME 00111e00pa30BaTEIbHON
OpraHU3aIHH)

/MN.K. Konnparenko/

HOAIHCH pacindpoBKa MOAMNUCH

IIpotokon Nel ot 27 aBrycra 2020r.
ITpuka3 Ne346 ot 27 aBrycra 2020r.

Cekperapb
[EIaroru4ecKkoro
coBeTa [TaGensruk T.M.

IHoso:xxeHue 00 apxuBe
B MBOY COILI Ne20 MO Temprokckuii paiioH

1. O01mue moJI0KeHUS

1.1. Hacrosmee Ilonoxxenue 06 apxuBe pa3paboTaHo Ha ocHOBaHMM [IpumepHOro mnosoxxeHust oo
apXuBe OpraHU3al1H, YTBEPKIECHHOrO Npuka3zoM PenepasbHOro apXxuBHOro areHTcTBa Ne 42 ot
11 anpens 2018 roxa, B coorBercTBuM ¢ KoHcTuTynuei Poccuiickoit @enepanuu, @eaepanbHbIM
3akoHOM Ne 273-D3 ot 29.12.2012 rona «O6 obpazoanuu B Poccuiickoit deneparum» , YcraBom
OpraHM3aliy, OCYLIECTBIISIOMIENH 00pa30BaTENbHYIO AESITEIbHOCTb.

1.2. Nannoe Ilonoxxenue onpeneiseT cocTaB T0KyMEHTOB apXuBa o0pa3oBaTelIbHOM OpraHu3alu,
yCTaHaBJIMBAET 3a/1a4M, Ha3HAU€HHE U (YHKLNHU ILIKOJIBHOIO apXUBa, PErIIAMEHTHPYET
JeSITebHOCTD JIMIA, OTBETCTBEHHOTO 32 BEICHUE apX1Ba B OpraHU3ally, OCYLECTBISAIOMEN
00pa30BaTENIbHYIO AESATEIbHOCTD.

1.3. B cBoel neaTebHOCTH apXUB pyKoBoACTBYyeTCa DenepanbHbiM 3akoHOM Ne 125-D3 ot
22.10.2004 «O6 apxuBHOM nene B Poccutickoit Denepanumy ¢ n3MeHeHUsIMH Ha 8 nekadps 2020
rojia, 3aKOHaMH, HOPMaTUBHBIMU NPaBOBBIMU akTaMu Poccuiickoit denepanuu, cyobekra
Poccuiickoit @enepannu B chepe apXuBHOTO Jeja U ATONPOU3BOICTBA, IPABUIAMH OpraHU3aLUU
XpaHEeHMs, KOMIJICKTOBAHUS, yU€Ta U UCTIOJIb30BaHUS IOKYMEHTOB APXUBHOTO (hOHIa
Poccuiickoit denepanuu U Apyrux apXuBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX OpraHax, OpraHax
MECTHOI'O CaMOYIIPaBJICHUS U OPraHU3alMsIX, JIOKaIbHBIMU HOPMAaTUBHBIMU aKTaMU
o011eo0pa3oBaTeabHON OpraHu3aluy.

1.4. JlokyMeHTBI OpraHu3aliy, OCYIECTBIAIONIEH 00pa30BaTEIbHYIO JESATEIbHOCTD, UMEIOINE
UCTOPUYECKOE, KYJIbTYPHOE, HAYYHOE, COLIUAIbHOE, SKOHOMUUYECKOE U MOJIMTHYECKOE 3HaYECHHUE,
COCTaBJIAIOT TOCYJapCTBEHHYIO YacTh ApxuBHoro (onna Poccuiickoit deneparyu, BisioTcs
COOCTBEHHOCTBIO TOCYJapCTBa U MOJUIekKAT NOCTOSSHHOMY XPaHEHHIO B FOCYIapCTBEHHBIX apXUBaXxX
Poccuiickoit @enepanuu. [Jo nepenaun Ha rocyapCTBEHHOE XPaHEHUE TaHHBIE TOKYMEHTHI
BPEMEHHO XpaHsTCs B 00111€00pa30BaTEIbHOM OpraHn3alluy.

1.5. B mkose s XpaHeHus TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit @enepannu u



3aKOHYEHHBIX JIEJONPOU3BOJICTBOM JOKYMEHTOB MPAKTHUUECKOTO Ha3HA4YeHMsI, UX OTOOpa, yyeTa,
MCIIOJIb30BAaHUS U MOATOTOBKHU K Mepelaye Ha TOCY1apCTBEHHOE XPAHEHHUE CO3/1a€TCs apXUB.

1.6. ApxuB co3maercs Kak CaMOCTOSITENIbHOE TOJpa3JielieHne, BO3IJIABISIEMOE JIUIOM,
OTBETCTBEHHBIM 32 BEJICHHUE apXMBa COTJIACHO IPUKa3y JUPEKTOPA LIKOJIbI.

1.7. Opranuzanusi, OCYyLIECTBIIAIOIIAsA 00pa30BaTENbHYIO NEATEIBHOCTh, OOECIIEUYHMBACT apXUB
HEO0XOIMMBIM TIOMEIIEHUEM, 000PYJOBAHUEM U KaJpaMH.

1.8. OOmeoOpa3zoBarenbHass oOpraHu3anus o00ecleuynBaeT COXPAaHHOCTh, YdYeT, OTOOp,
YIIOPAI0OYCHHE W UCMOJIb30BaHUE JOKyMEHTOB ApxuBHOro ¢ouma Poccuiickoit denepaumu,
oOpa3zyromuxcs B ero gestenbHocTH. O0ecreunBaeT CBOEBPEMEHHYIO Niepeiady ATHX JOKYMEHTOB
Ha rOCYJJapCTBEHHOE XpaHEHHUE.

1.9. Bce paGotbl, CBSI3aHHBIE C MOJATOTOBKOHM, TPaHCHOPTUPOBKOW U Iepenayeil apXUBHBIX
JIOKYMEHTOB, IPOU3BOJATCS CUJIAMHU U 32 CUET LIKOJIBI.

1.10. 3a yrpaty u nopuy n1okymMmeHTOB ApxuBHoro ¢onma Poccuiickoit deneparnuu 10KHOCTHBIE
JUIa OpraHu3aliy, OCYIIECTBISAIONIEH 00pa30BaTENbHYIO AESITEIbHOCTD, HECYT OTBETCTBEHHOCTh
B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIHCTBOM.

1.11. [xonbHbI apxuB paboTaeT COrjJacHO IUIAHy, YTBEPXKIAeMOMY JAUPEKTOPOM
o011eo0pa3oBaTeIbHOM OpraHU3allii, U OTYUTHIBACTCS TIEpe]] HUM B CBOEH padore.

1.12. KoHTpOJh ACSITETLHOCTH apXHBA OCYIICCTBISICT JUPEKTOP OPTaHHU3AIMH, OCYIIECTRIISIOIICH
00pa30BaTeNbHYIO IEITEIbHOCTD.

2. CocTaB 10KYMEHTOB apXuBa

2.1. B MIKOJBHBIA apXUB IIOCTYHAIOT:

* 3aKOHYCHHBIC  JICJIOMPOU3BOJCTBOM  IIKOJBI  JOKYMEHTBI ~ IOCTOSIHHOTO  XpaHCHUS,
o0Opa3oBaBIIKEeCS B JIEATEIBHOCTH CTPYKTYPHBIX MOJpa3elICHUH, JTOKYMEHTHl BPEMECHHOTO
(cBprme 10 JyieT) cpoka XpaHeHHsI, HECOOXOUMbIE B IPAKTUYCCKON IEATEILHOCTH, JOKYMEHTHI
M0 KaJpaMm 1 00y4aromuMcs;

* JIOKYMEHTHI ~ IIOCTOSSHHOTO  XpaHEGHUsT W [0 JIMYHOMY COCTaBy  OpraHH3allHii-
MPEIIIICCTBCHHUKOB;

e nuyHble (OHABI BEAYIIMX PAOOTHUKOB OpraHU3allid, OCYHIECTBISAIONIEH 00pa30BaTEIbHYIO
JESITEIIbHOCTb, IIOCTYITUBIITNE B APXHB,

*  CIyXeOHbIC U BEIOMCTBEHHbBIC U3/IaHHS,

*  CIPaBOYHO-TIOMCKOBBIE CpEJACTBA K JIOKYMEHTAM U YYeTHBIE JOKYMEHTBHl ApXHBa
OpTraHu3aIfH, OCYIIECTBIAIONIENH 00pa30BaTeNbHYIO 1€ATEIbHOCTb.

3. 3agauyu apxuBa

3.1. OCHOBHBIMH 33JIa9aMH APXHBA SIBJISTFOTCSL:

3.1.1. Opranuzanusi XpaHeHHUS JTOKYMEHTOB, COCTAaB KOTOPBIX MPEAYCMOTPEH pasieaoMm 2
Hacrosero [lonoxenus.

3.1.2. KommiekToBaHHE apxXxuBa JIOKyMEHTaMH, OOpa30BaBIIMMHUCS B  JIEITEIbHOCTH
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

3.1.3. Vuer, obecrieueHre COXpaHHOCTH, CO3/IaHUE HAYYHO-CIIPABOYHOTO anmnapara.

3.1.4. Hcnonp30BaHUsS JOKYMEHTOB, HAXOSAIIUXCS HA XPAHEHUU B apPXUBE IIKOJIBL.

3.1.5. TloaroroBka M CBOEBpEMEHHas mepeaada MOKyMEHTOB ApxuBHOro (onma Poccuiickoit
®denepaliii Ha MOCTOSHHOE XpaHEHUE B TOCYJapCTBEHHBIN (MyHUIIMITAIBHBIN) apXUB.

3.1.6. Meronuueckoe PyKOBOJCTBO M KOHTPOJH 3a (GOpMHUpPOBAHHWEM U OPOpMIICHUEM JeN B
JIEIOTIPOM3BOJICTBE IIKOJIBI M CBOEBPEMEHHOH Ilepefadeld WX B apXWB 00pa30BaTEIBHOM
OpraHU3aIlHH.

4. ®yHKIMH apXUBa

B cooTBeTCTBUY C BO3JIOKEHHBIMU 337la4aMU apXUB OCYIIECTBISET cleAyonme GyHKINH:

4.1 Opra"u3yerT OpueM JOKYMEHTOB IOCTOSHHOTO M BpeMeHHBIX (cBbiiie 10 jeT) cpokoB
XpaHEeHHs], B TOM YHUCJIE 0 KaJpaM U 00yJarouumcs, 00pa30BaBIINXCS B 1€ATEIbHOCTU LIKOJIBL,




B COOTBETCTBUU C YTBEPKICHHBIM IpauKOM.

4.2 OOecneynBaeT COXPAHHOCTh M BEACT y4YeT NOKYMEHTOB M (DOHIOB, HAXOISIIMXCS Ha
XpaHEHUH B apXHBe 00111e00pa30BaTEIbHON OpraHu3auu.

4.3 TlpexacraBisieT B TOCYAapCTBEHHBIH (MYHUIMIIATBHBIN) apXWB Yy4YeTHBIC CBEICHUS 00
o0beMe U COCTaBe XPAHAIIMXCS B apXMBE IIKOJBI TOKyMEHTOB ApxuBHoro (gonnaa Poccuiickoit
®denepanu U APYrux apXUBHBIX JOKYMEHTOB B COOTBETCTBUM C MOPSAKOM TOCYAapCTBEHHOIO
ydeTa JoKyMeHTOB ApxuBHoro (onna Poccuiickoit denepannm.

4.4 CucremaTu3upyeT M pa3MellaeT JOKYMEHTHI, MMOCTYIMAOUMe Ha XpaHEHUWE B IIKOJbHBIN
apXuB, 00pa30BaBIINECS B XOJ€ OCYILIECTBICHUS ACSITEIIbHOCTH OPraHU3alMH, OCYIIECTBISIONIEH
00pa3zoBaTeNbHYIO JeATEIbHOCTD.

4.5 PaspabarbiBaeT rpaQuKd OPEICTABICHHUS OMNHCEH HA PACCMOTPEHHE HKCIEPTHO-
POBEPOYHONW KOMHCCHM M TIepelayd JOKYMEHTOB ApxuBHoro ¢onma P® Ha XpaHeHue B
rocyAapCTBEHHBIN (MyHUIIUMTIATIbHBIN) apXUB.

4.6 OcCyIIECTBJSET MOATOTOBKY U IPEJICTABIISCT:

* Ha pAacCMOTPEHHE U COTJIaCOBAHHWE OJKCIEPTHON KOMHUCCHUU WIKOJBI OIKMCH JIeJ
MOCTOSIHHOTO XpaHEHUs, BpeMEeHHBIX (CBBImE 10 JeT) CPOKOB XpaHEHHUs, B TOM YHUCIIE
M0 KaJpaM U 00yYaronuMmcsl, a TaK)Ke akThl O BBIICICHUU K YHHYTOXEHUIO apXUBHBIX
JIOKYMEHTOB, HE MOJICKAIIMX XPAaHEHUIO, aKThl 00 yTpare IOKYMEHTOB, aKThl O
HEUCIIPABUMBIX MOBPEXKACHUSIX apXUBHBIX JTOKYMEHTOB;

* Ha YTBEPXKICHUE DIKCICPTHO-NPOBEPOYHON KOMHCCHUU YIOJIHOMOYEHHOTO OpraHa
HCIIOJHUTENILHOM BiIacTH cyObekTa Poccuiickoit denepanuu B chepe apXUBHOTO Jeia
(manee - OIIK apxXUBHOTO YUPEKICHHUS) OIMMCH JIe]I TOCTOSTHHOTO XPaHCHUS,

* Ha cornacoBanue JIIK apxuBHoro yupexnenus cyobekta Poccuiickoit deneparu
(MyHUIIMITAJIBHOTO ~ apXWBa), B CJydae HaJEJICHHS €ro COOTBETCTBYIOIIMMU
MTOJIHOMOYHSIMH, ONKUCH JIe] 110 TUYHOMY COCTaBY;

* Ha corinacoBanne DIIK apxuBHOTO yupexaeHus cyonrekta Poccuiickonr denepanmm
(MyHULIIMIAIBHOTO ~ apXWBa), B ClIy4ae HAJENEeHUS €ro COOTBETCTBYIOIIUMU
MOJTHOMOYHMSIMHU, aKThl 00 yTpaTe JOKYMEHTOB, aKThl O HEH CIIPABUMBIX IMOBPEKICHUSIX
apXMBHBIX JIOKYMEHTOB;

* Ha YTBEPXKJICHHE JUPEKTOPY IIKOJBl OMUCH JEN TMOCTOSHHOTO XPaHEHWs, OIUCH
BpeMeHHBIX (cBbime 10 JeT) CPOKOB XpaHEHUs, B TOM YHCIIe OMHUCH JeN Mo KaapaMm U
00yYaromuMCsi, aKThl O BBIJCICHUUW K YHUYTOKECHHUIO AapXUBHBIX JTOKYMEHTOB, HE
MOJJIeKAIINX XPAaHEHHI0, aKThl 00 yTpaTre IJOKYMEHTOB, aKThl O HEHUCIPABHUMBIX
MOBPEXKICHUSIX apXUBHBIX JIOKYMEHTOB, YTBepKJIeHHbIe (corsacoBaHHbie) DIIK wnmum
rocyAapCcTBEeHHBIM apXuBoM cyOwbekTa Poccuiickoit ®denepanuu (MyHULUIATbHBIM
apXWBOM) B cllydae HaJEJICHHUS €r0 COOTBETCTBYIOIIUMH MOJHOMOYHUSIMH.

4.7 OpranuszyeT mnepenayy JAOKyMeHTOB ApxuBHoro ¢ouga Poccuiickoit ®enepanuu Ha
MOCTOSIHHOE XpaHEHUE B TOCYAapCTBEHHBIN (MYHUITUTIATBHBIN) apXHB.

4.8 Opra"u3yer U NPOBOJUT HKCIEPTU3Y IIEHHOCTH JOKYMEHTOB BpeMeHHBIX (cBhImie 10 mer)
CPOKOB XpaHEHHS, HAXOASAIIUXCS HAa XpaHEHUM B apXUBE IIKOJBI B LENIIX 0TOOpa JOKYMEHTOB
JUIS BKJTIOYEHHUS B cocTaB ApxuBHoro ¢onaa Poccuiickoit denepanuu, a Takke BbISIBICHUS
JIOKYMEHTOB, HE TIOJICKAIINUX JadbHEUIIIEeMY XpaHEHHUIO.

4.9 VYyactByer B paboTe DJKCHEPTHOM KOMHCCHM OpTaHU3AlUU, OCYIIECTBISIOMIEH
00pa3oBaTeNbHYIO JeATEITbHOCTD.

4.10 TIpoBoauUT MepOMPUATHUS MO OOECIEUCHHUIO COXPAHHOCTU JOKYMEHTOB, HAXOMSIIMXCS Ha
XpaHEHUH B apXHWBE OpPTaHU3aINH, OCYIIECTBISIIONIEH 00pa30BaTEIbHYIO AESTETHbHOCTD.

4.11 Opranm3yer uH(DOPMHUPOBAHHE AIMUHUCTPAMK W PaOOTHHKOB IIKOJIBI O COCTaBE U
COACp)KaHUU  JIOKYMEHTOB apXHWBa OpraHM3allid, OCYIIECTBISAIONMIEH 00pa30BaTeIbHYIO
JIeATEIbHOCTD.

4.12 NuopMupyeT moIb30BaTENICH 110 BOITPOCAM MECTOHAXOXKCHUS apXUBHBIX JJOKYMEHTOB.
4.13 Opranu3yer BbIauy JOKYMEHTOB W JeN AJis paOOThl B YUUTEIbCKOW WM BO BPEMEHHOE
MOJIb30BaHUE.




4.14 VicnonmHsieT 3ampochl OpPraHM3alliii W 3asBICHUS TpaxaaH o0 YCTAaHOBJICHUU TPYIOBOTO
CTa)ka U IPYTUM BOTPOCAM COLUATIHHO-TIPABOBOTO XapaKTepa, B YCTAHOBIECHHOM IMOPSIIKE BBIIAET
KOIUU JIOKYMEHTOB U apXUBHBIE CITPABKHU.

4.15 Beper y4eT UCIIOIb30BaHUS JOKYMECHTOB apXHBa 00pa30BaTeIbHONW OpraHu3aliu.

4.16 Co3zpmaet QoH[ MOJI30BAHUS apXUBa IIKOJBI U OPraHU3YeT ero UCIoIb30BaHuUe.

4.17 OcymiecTBisIET BEACHUE CIPABOYHO-IIOMCKOBBIX CpPEJICTB K JOKYMEHTaM IIKOJIbHOTO
apxuBa. Co3/1aeT, MOMOJIHIET U COBEPILEHCTBYET HAYYHO-CIIPABOYHBIN anmapaTr K XpaHsImuMcs B
apxuBe JeliaM U JIOKYMEHTaM.

4.18 VuacTtByeT B pa3paboTKe JOKYMEHTOB OpraHU3aIlMH, OCYIICCTBISIONICH 00pa3oBaTeIbHYIO
JESITEIIbHOCTb, 110 BOIIPOCAM apXHUBHOTO JieJia U JICTOTPOU3BOJICTBA.

4.19 Oxka3bIBaeT METOJAMYECKYIO TOMOIIIb:

e cnyx0e JeNOnmpoM3BOJACTBA IIKOJIBI B  COCTAaBICHWW  HOMEHKJIATYphI  Je,
dbopmupoBaHud U OQOPMIICHHH J€J, KOHTPOJIUPYET MPAaBUIBLHOCTH (POPMHUPOBAHUS U
oopmieHus Aen B 1EIONPOU3BOJICTBE;

* CTPYKTYPHBIM MOJpa3JeleHUsIM U pabOTHUKAM LIKOJbl B MOJATOTOBKE JOKYMEHTOB K
repeaade B apXuB OpraHU3aIiy, OCYIIECTBIIIONIEH 00pa30BaTeIbHYIO NIEATEIHHOCTb.

4.20 YyacTByeT B MPOBEICHUM MEPONPHUSATUI MO TOBBIIICHUIO KBaTU(pUKAUU PabOTHUKOB
apXuBa U CITY>KOBI JICIIONPOU3BOICTBA 00Pa30BaATEIHLHON OpTaHU3AIIHH.

5. IlpaBa apxuBa

s 8blnonHeHus 803104CEHHBIX 3A0ay U PYHKYUL TUYO, OMEEMCMBEHHOE 3a apXus, umeem npaso:
5.1. TIlpencraBisiTb  AUPEKTOPY  OpraHU3AIMH, OCYIIECTBISAIOMEH  00pa3oBaTEIbHYIO
JEATEIIBHOCTh,  IPEMIOKEHUS [0  COBEPLICHCTBOBAHMUIO  OpraHM3alMd  XpaHEHMH,
KOMILJIEKTOBAHHUSI, YU€Ta U UCIIOJIb30BaHUS APXUBHBIX JOKYMEHTOB B apXUBE LIKOJIbI.

5.2. KoHTponupoBaTh BBINOJIHEHHE YCTAHOBJIEHHBIX HpaBUI pabOThl € JOKYMEHTaMU B
CTPYKTYpHBIX  IOJApA3JEJIICHUAX  OpraHM3allMM,  OCYUIECTBISOIIEH  00pa3oBaTeNIbHYIO
JEATEIBHOCTD.

5.3. 3ampamuBaTh OT CTPYKTYPHBIX TOJpa3AcieHUd U pPAOOTHUKOB IIKOJBI CBEICHUS,
HEo0X0/uMBbIe JJIsi pabOThl apXHUBa, C yYETOM OOECIeUeHHUs! BBIOJIHEHHS BCEX BO3JIOKEHHBIX Ha
apxuB 3aJa4 U QyHKIUH.

5.4. laBaTh pa3bsCHEHMS M PEKOMEHJAIMK IO BOMPOCAM, BXOJAIIMM B KOMIIETCHIIMIO apXUBa
OpraHM3aIiy, OCYIIECTBIIAIONIENH 00pa30BaTENbHYIO 1€ATEIbHOCTb.

5.5. MHdopmupoBaTh CTPYKTypHBbIE IOApA3JEIE€HUs MIKOJIbl O HEOOXOIUMOCTH Iepenadu
JIOKYMEHTOB B apXUB B COOTBETCTBUHU C YTBEPKAECHHBIM IpapuKOM.

5.6. IlpuHuMaTh yuyacTHE B 3acelaHUSAX OSKCIEPTHOW KOMHCCHUHU 00I1e00pa3oBaTeIbHOMN
OpraHM3alMM, a TakKKe B HKCIEPTHO-NPOBEPOYHONM KOMHUCCHM YIOJHOMOYEHHOIO OpraHa
UCIIOJTHUTENbHOM BracTH cyobekTa Poccuiickoit @enepanuu B chepe apxMBHOTO Jera.

6. OTBeTCTBEHHOCTD 32 (PYHKIIMOHHPOBAHHE APXUBa
6.1. HaznaueHHOE MPHUKA30M TUPEKTOpA IIKOJIBI IO, OTBETCTBEHHOE 32 BEJCHUE apXHBa, HECET
NEPCOHAITBbHYIO OTBETCTBEHHOCTh 3a:
e BBHINOJHEHUE BO3JIOKEHHBIX Ha apXMB 3a7a4y U (PyHKIMI B COOTBETCTBHUHU C JIEHCTBYIOIINM
3akoHoJaTenbcTBOM Poccuiickoit denepanmuy;
® OpraHu3anuio paboTHl apXWBa, CBOCBPEMEHHOE W KBATU(HUIIMPOBAHHOE BBITOIHEHHE
NPUKA30B, PaCIOpPsIKEHUH, MOPYUYEHUH BBIMIECTOSIIETO PYKOBOJCTBA, JAEHCTBYIOLIMX
HOPMAaTHBHO-TIPABOBBIX aKTOB T10 CBOEMY POQHITIO ACITEITHHOCTH;
® panuoHaJIbHOE U YPPEKTHBHOE UCIIONB30BAHNE MATEPHATIHHBIX, (UHAHCOBBIX U KaJIPOBBIX
pecypcos;
® COCTOSIHHE TPYAOBOW WM WCIIOJHUTEIHCKOW TUCIMIUIMHBI B apXWBE, BBIOJHEHHE CBOMX
(yHKLIMOHATIBHBIX 00S3aHHOCTEHH;
e coOmo/ieHHe TMpaBWJI BHYTPEHHETO pacIlopsKa, CAHUTApHO-IIPOTHBOIIHIEMUYECKOTO
peKuMa, TPOTHBOIIOKAPHOH OE30MaCHOCTH U TEXHUKHU 0€301TacHOCTH;



e BEJCHUE [OKYMEHTALUH, IPELyCMOTPEHHOM IEHCTBYIOIIUMU HOPMATUBHO-IIPABOBBIMU
JIOKYMEHTaMU;

® [IPEIOCTaBICHUE B YCTAHOBJICHHOM IOPSAKE AOCTOBEPHOM CTATUCTHUYECKOW U WHOHU
UH(POPMALIUU O AEATEIbHOCTH apXHBa;

® TOTOBHOCTb apXHBa K padOTe B YCIOBUAX YPE3BbIYANHBIX CUTYALHH.

6.2. OTBeTCTBEHHbIC 3a BEJCHHUE JE€JIONPOU3BOCTBA, IOATOTOBKY U MPEACTaBIECHUE TOKYMEHTOB
Ha XpaHEHME B AapXuB, HA3HAYalOTCd JUPEKTOPOM  OpraHM3allM, OCYIIECTBISAIOLIEH
00pa30BaTeNbHYIO AESITEIbHOCTD.
6.3. KoHTponb A€ATeNbHOCTH apXHBa OCYLIECTBISECT ITUPEKTOP OPraHU3allMH, OCYIIECTBIISIOMEH
00pa30BaTeNbHYIO AESITEIbHOCTD.

7. KoMIuiekTOBaHNEe apXuBa

7.1. TloaroroBka AOKYMEHTOB K Iepefaue B apXuWB 0Opa3oBaTENbHON OpraHU3allMH BKIIOYAET
9KCHEPTU3y HAayyHOM U MPAKTUYECKOH LIEHHOCTH IOKYMEHTOB, O(hopMieHHE Jell, COCTAaBICHHE
OTIHCH.

7.2. DkcnepTu3a EHHOCTH JI0KYMEHTOB.

7.2.1. DKcnepTu3a LIEHHOCTH JIOKYMEHTOB — OIIPEAEICHUE IIEHHOCTH JOKYMEHTOB C IIEJIbIO
0TOOpa UX HAa XpaHEHHUE U YCTAHOBJIEHUE CPOKOB XpaHEHMsI. DKCIEPTU3Y LICHHOCTU JOKYMEHTOB B
00pa3oBaTeNbHON OPraHU3aIlH OCYIIECTBIISIET IOCTOSHHO JEHCTBYIOMIAS SKCIIEPTHAS KOMHUCCHSI.
7.2.2. DKcnepTHas KOMHUCCUSL Ha3HAyaeTcs MPHUKa3oM JUpeKTopa IIKosbl. B cocraB DkcnepTHOi
KOMFCCHH BKITIOYAIOT HE MEHEE TPEX COTPYAHUKOB, B TOM YHUCIIE B 00S3aTEIHHOM IOPSIKE JIHIIO,
OTBETCTBEHHOE 3a BEJI€HHE apXuBa IIKOJbl, U JUPEKTOp MYHHIMIAIBHOIO apxuBa (1O
cornacoBanuto). CekperapeM OKCIEPTHOM KOMMCCHM Ha3Ha4yarOT cekpeTaps o0pa3oBaTesIbHOM
OopraHu3aiuu. DKCIepTHas KOMUCCHS Ha 3acelaHUsIX pacCMaTpUBAET: HOMEHKIIATYPY A€ ILKOJIbI,
OIIHCH JIEJT TIOCTOSTHHOTO XPaHEHHsI ¥ M0 JIMYHOMY COCTaBY, aKThl HA JJOKYMEHTBHI, BBIJCIISIEMbIE K
YHHUYTOKEHUIO.

7.3. Odopmiienue nen

7.3.1. [lena moCTOSIHHOTO XpaHEHUsS MOJIIMBAIOTCS B TBEPIAYIO OOJIOKKY CYpOBBIMH HHMTKAMHU.
JIucTel HYMEpPYIOTCSI B TIPAaBOM BEPXHEM YTy MPOCTHIM KapaHgamom. KoiudecTBO JIMCTOB B
KaXJIOM JieJie He JIOJDKHO mpeBblmath 250. B KoHIE nena Ha OTIENbHOM JIMCTE COCTaBIISETCS
3aBepHUTEIbHAS HA/IHUCH.

7.3.2. Ha o00noxke el IMOCTOSIHHOTO XPaHEHHUs IOJUKHBI OBITh IMPOCTABIEHBI CIEIYIOLIHNE
PEKBU3HUTBHL:  TIOJHOE  HAWMEHOBAHWE  BBINICCTOSAIICH  OpraHW3alliM,  HaWMEHOBaHHE
o0Opa3oBaTeNbHONW OpraHM3aluu, HOMep (MHIEKC) Jella IO HOMEHKJIAType, 3aroJioBOK Jiena,
KOJIMYECTBO JICTOB, CPOK XPAHEHHUsSI MM OTMETKA «XPaHUTh IOCTOSHHO», HOMEp (OH[A, OIIHCH,
nena.

7.3.3. ITo OKOHYaHWU AETONPON3BOICTBEHHOTO Toa B 0(hOPMIICHHBIE 0OJI0KKH eI TOCTOSTHHOTO
XpaHeHHs  BHOCATCA  HEOOXOAMMBbIE  YTOYHEHHS: B  3arojOBKM  JIeJl,  COJEp Kallux
pacropsIuTenbHble JOKYMEHTHI (TIPUKa3bl, IPOTOKOJBI), BHOCATCS HOMEpa; €CIH JIelNo C
HEePEenUCKON COCTOUT U3 HECKOJIBKMX TOMOB, B Ka)XK/IOM TOME yKa3bIBAa€TCsI KOPPECTIOHAEHT, aBTOP,
TEPPUTOPHS, APYTHe JaHHBIC. B KaXI0OM TOME yKasbIBaeTcs jJarta (YMCIio, MECSII, TO/1) Hadaua u
OKOHYaHHUs JIaHHOTO ToMma. TouHbIe AaThl MPOCTABISAIOTCS HA OOJOXKKaX Ui OBICTPOro MOHMCKa
JOKYMEHTOB B TIOCHIEIYIONIEM; M3 3aBEPUTEIHHONW HAANMMUCH Ha OOJOXKKY Jiela BBIHOCHUTCS
KOJINYECTBO JIMCTOB B JIEJIE.

7.3.4. Haamucn Ha OONMOXKKax e IOCTOSHHOTO W JIOJTOBPEMEHHOTO XpaHEHHUsS CIeIyeT
HPOU3BOJIUTH YETKO, CBETOCTOMKMMH YEPHHUIIAMH.

7.3.5. JIns ydera KOJHMYECTBA JINCTOB B Jiele M (PUKCAMUM OCOOCHHOCTEH WX HyMepaluu Ha
OTJIEJIbHOM JIUCTE COCTABIISETCS 3aBEPUTENIbHASL HAITUCh.

7.3.6. B 3aBepuTeNbHON HAANMMCH YKa3bIBACTCS KOJIWYECTBO JHCTOB (IIM(PpaMU W TPOMHCHIO) B
nene. 3aBepuTeNbHAs HAANUCH MOJIMCHIBACTCS COCTABUTENEM C yKa3aHHEM €ro JOJKHOCTH U
JIaThl COCTABJICHUSI.




7.3.7. BHYTpeHHsS1 ONUCHh COCTABIISIETCS K JielaM IMOCTOSIHHOTO U JOJTOBpeMeHHOoro (cBaime 10
JIeT) CpOKa XpaHeHUs, CPOPMUPOBAHHBIM IO PA3HOBUIHOCTSAM JOKYMEHTOB, 3arOJIOBKH KOTOPBIX
HE PacKpBIBAIOT KOHKPETHOE CO/IepKaHKUE JOKYMEHTOB (0C000 LIEHHBIE, TUYHBIE JIeNIa U Jp.).

7.8. Onrcanue JOKYMEHTOB MOCTOSIHHOTO CPOKA XPAHEHHUSL.

7.8.1. Ommcu CcOCTaBISIIOTCS pa3AeIbHO Ha Jiella IMOCTOSHHOTO XpaHEHUs IO OCHOBHOM
JESATEIbHOCTH U Ha JIeJa 110 JINYHOMY COCTaBYy.

7.8.2. Onucu cOCTaBISAIOTCS ISTOTPOU3BOIUTEIIEM.

7.8.3. Onmce BeneTcs B €IMHON BAJIOBOW HYMEpAIMU B TEUEHUE HECKOJIBKHX JIET.

7.8.4. Ha nena ¢ UCTEKIIUM CPOKOM XpaHEHUS COCTABISIETCS aKT 00 YHUUTOKEHUU.

7.9. lena BpeMEHHOTO XpaHeHUs] 0(hOPMIISIOTCS YIIPOLUICHHO: OHU HE MOJIIIMBAIOTCS, JIUCTHI B HUX
HE HYMEpYIOTCs, YTOUHEHHE Ha OOJIOKKAaX HE MPOU3BOJUTCS, OMKCU Ha JIeJia HE COCTABIIAIOTCS,
yUeT BEAETCs 110 HOMEHKJIAType Jel.

7.10. Onucanue JOKYMEHTOB ITOCTOSTHHOT'O CPOKa XpaHEHUS.

7.10.1. Tlo OKOHYAaHWHU JENONPOU3BOACTBEHHOIO ToJa B O00pa30BaTeIbHON OpraHU3aLUU
MPOU3BOJIUTCS OTOOP JTOKYMEHTOB MOCTOSIHHOT'O CPOKa XpaHEHHS JJsl BKIIOYEHHSI UX B OIUCH.
Onuce COCTOMT M3 TOJOBBIX pa3JesioB, BHYTPU TIoja Jejla pacloJiararoTcsi IO CTEHNeHU
3HAYUMOCTH C Yy4YETOM HOMHUHAJIBHOIO TpPUHIMUNA (B COOTBETCTBHM C HOMEHKJIATYpOil
00pa30BaTeIbHOIN OpraHu3anun).

7.10.2. Omnmcu COCTaBISIOTCA pa3[eNbHO Ha Jiela IOCTOSHHOTO XpaHEHHs IO OCHOBHOM
JESITEIbBHOCTH U Ha JIeJia 110 JINYHOMY COCTaBYy.

7.10.3. Onucu coCcTaBIISIOTCS CEKPETAPEM.

8. 3aKk/I0unTeNLHbIE N0JI0KEHUS

8.1. Hactosmee Ilomoxenne 00 apxuBe SBISCTCS JIOKAIBHBIM HOPMATHUBHBIM — aKTOM,
npuHuMaercs Ha OOmemM coOpaHuu paOOTHUKOB HIKOJIBI M yTBepxkAaeTrcsa (0o BBOIUTCS B
JIEUCTBUE) TMPHUKA30M  JHUPEKTOpa  OpraHU3alMH, OCYIIECTBISIONICH  00pa30BaTEIbHYIO
JIeSITEILHOCTb.

8.2. Bce u3MeHEHHUs W JIOTIOJHEHHS, BHOCHMBIC B Hactosiiee [loiokeHue, opOpMIISIOTCS B
MUCbMEHHOW (opMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATENhCTBOM Poccuiickoit
denepanuu.

8.3. Ilomoxenue 00 apxuBe 00IIE00pPA30BATENBFHON OpraHU3allid NPUHUMAETCS Ha
HEOolpeaeNaeHHbId CpoK. M3meHenns u nononHeHus K [loIokeHWI0 MpUHUMAKOTCA B MOPSJKE,
npexycMoTpeHHoM 1.8.1. Hactosmiero [lomoxeHus.

8.4. Tlocne mpunusatus I[lonoxeHus (WM W3MEHEHWH W JOMOJHEHWH OTACIBHBIX IYHKTOB H
pa3ziesioB) B HOBOM peAaKIiuu Mpeablaylias peJakiius aBTOMaTUYeCKU yTPauuBaeT CUITY.
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