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IIpaBujia moyib30BaHUs IKOLHOH OMOJIMOTEKOM

1. O0mme nos10KeHUA
1.1. Hacrosimue IlpaBuna monb30oBaHUSI IMIKOJIBHOW OMOIMOTEKONW pa3paboTaHbl B
cootBercTBUH ¢ [Tonoxennem o oubanoreke MbOY COIL Ne 61.
1.2.  TIlpaBuna  monb30BaHusT  OWONMOTEKOM  —  JOKYMEHT,  (PUKCUpPYIOIIUN
B3aMMOOTHOILIEHUS IOJIb30BaTENsl ¢ OMOJIMOTEKON M ONpeAeNsAIomUNd 00U TOpsAI0K
OpraHu3aluu OOCITYKMBaHUS MOJIb30BaTENEH, MOPAIOK IOCTyNa K (oHIaM OMONIHOTEK,
npaBa v 00513aHHOCTH MOJIb30BaTENCH U OMOINOTEKH.
1.3. [IpaBo cBOOOJHOTO U OECIIATHOrO MOJIb30BAaHUS OMOJIMOTEKONM MMEIOT ydalluecs,
NeAarory u Apyrue paboTHUKU MIKOJIBI, & TAKXKE POJIUTENH YUaIIUXCS.
1.4. K ycnyram mosip3oBaresieil mpenocTaBisitoTcs: (oHI Yy4eOHOM, XyT05KeCTBEHHOM,
CIIPAaBOYHOW, HAYYHO-TIOMYJISIPHOW JIMTEPATYPHI JUIS YUAIMXCsl; METOIUYECKOW, HAy4YHO-
neAarornyeckom, ClipaBOYHON JIUTEPATyPHI JIJ1s TperioaBaTesiei:
— KHHTH, TIEPUOJNYCCKUE W3/aHUS, BHJCO3AMMCH, DJICKTPOHHBIC 0a3bl NaHHBIX U
APYTue;
— chpaBOYHO-OMOIMOrpaduUecKuil amnmapar: Karajord, KapTOTEKH, CIPaBOYHO-
oubnuorpaduueckuii PoH 1, peKOMEHJATEIbHbBIE CTUCKH JIUTEPATYPHI;
— HHJUBUJyalIbHbIE, TPYIIIIOBbIE U MACCOBBIE (POPMBI PaOOTHI € MOJIL30BATEISIMHU.
1.5. bubnuoteka 00CIyKHUBAET MOJIH30BATENCH:
— Ha aboHeMeHTe (BblIaua MPOU3BEICHUN TIEYaTH Ha JIOM);
— B YWTaJIbHOM 3aJie, IJIe M0JIb30BaTeNn paboTaloT ¢ JOKYMEHTaMHU, KOTOPBIE Ha JIOM
HE BBIJAIOTCS;
— TMoJlyuyeHHe Y4eOHOW JMTepaTypbl BO BPEMEHHOE IIOJB30BAaHUE M3 JIPYTHX
OUOINOTEK.
1.6. Pexxum paboter 6ubmmorexku ¢ 9.00 mo 14.00 gacoB (coorBerctByeT 0,5 CcTaBKH
BpEMEHH paboThl OMOIMOTEKAPS LIKOJIbI).

2. IIpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh I0JIb30BaTe el

2.1. Ilonb3oBarenb UMEET MPaBO:
ITonb3oBaThes CHEAYIOIUMU OecIIaTHBIMU OonbIMoTeYHO-MHGOPMAITMOHHBIMHU
YCIIyTaMH:
— HMeTb CBOOOJHBIM JocTyn K OuOmuoTreyHsiM ¢GoHAaM U HHPOpMALUMU Ha
pa3IMYHbIX HOCUTEISX;
— TOJy4aTh TIOKYMEHTHI BO BPEMEHHOE MOJIb30BaHue U3 (poHma OMOIHOTEKY;
— TMody4yaTh KOHCYJAbTAallMM M NPAKTHYECKYI0 TIOMOIIb B TIOMCKE M BBIOOpE
NPOU3BEJCHUN NIEYaTH U IPYTHX HCTOYHUKOB HH(POPMAIIHNH;



MPOJUIEBATh CPOK MOJIL30BAHMSI IOKYMEHTAMH B YCTAHOBJICHHOM TOPSIJIKE;
MOJTy4aTh YIeOHUKH U KHUTH TI0 OMOIMOTEYHOMY a0OHEMEHTY;

MOJTb30BaThCSl  CIPABOYHO-OMOIMOrpaUUecKUM — ammapaToM: KaTalloTaMd |
KapTOTeKaMH Ha TPAJAUIIMOHHBIX U MJICKTPOHHBIX HOCHTEIISX;

MOJIb30BaThCS CIIpaBOYHO-OMOIHOTrpadhueCKUM u WH(pOpPMaIIMOHHBIM
00CITy>)KBaHHUEM;

noyydath OubmuoTedHo-OubIMorpaduueckne uW WHOOpPMAIMOHHBIC 3HAHMS,
HAaBBIKH W YMEHHS CaMOCTOSITEIHHOTO TIOJIb30BaHHS OWOIMOTEKOW, KHUTOMH,
uHpopManuei;

NPUHUMATh Y9aCTHUE B MEPOIIPHITHSX, IPOBOJUMBIX OMOIHMOTEKOI;

OKa3bIBaTh MIPAKTUYECKYIO IOMOIIL ONOIHOTEKE;

TpeOoBaTh COONIO/ICHNE KOH(MDUICHIMATBFHOCTH JaHHBIX O HEM U TIepeuHe
YUTACMBIX UM MAaTCPUAJIOB;

00aoBaTh JEUCTBUS OMOJUMOTEYHBIX PAOOTHHKOB, YIIEMIISIONINX €ro MpaBa, y
JTMPEKTOpa IIKOJHI.

2.2. [1onp3oBarenp 00s13aH:

coOr01aTh MpaBUiia MOJIb30BaHUS OMOIMOTEKOM;

OepeXHO OTHOCHUTHCS K KHUTaM, KypHajiaMm U yueOHUKaM, MMOJIy4eHHbIM U3 (POHA
Ooubnuorekn (HEe AenaTh B HUX TOMETOK, HE BBIPHIBaTh CTPAHUI[ U T. I.),
000py10BaHHIO, MHBEHTAPIO;

BO3BpallaTh JTIOKYMEHTHI B OMOJIMOTEKY B YCTAHOBJICHHbBIE CPOKH;

HE BBIHOCHUTH JJOKYMEHTHI U3 OMOIMOTEKH, €CITH OHH HE 3aITUCAHbl B YATATEIIHCKOM
dopmysipe;

coOmroaTh B OMOIHOTEKE TUITMHY U TIOPSIOK;

MIOJTb30BaThCsl IICHHBIMH M CIIPAaBOYHBIMH JOKYMEHTAMH TOJIBKO B UYHUTAIEHOM
3ae;

OpU TOJYYEHUU JTOKYMEHTOB M3 OMOJIMOTEYHOro (OHJIa MPOCMOTPETh HX B
OoubmuoTeke W B ciaydae OOHapyXeHHS JACPEeKTOB COOONUTH 00 I3TOM
OuOIMOTEKApIO, KOTOPBIH ClIeTaeT Ha HUX COOTBETCTBYIOIIYIO TIOMETKY;
pacnuchIBaThCA B KHHKHOM (OpMYJIspe 3a KaXJ10€ MOJydyeHHOe H3JaHue (Kpome
yuamuxcs 1-4 Ki1accoB);

IpU yTpaTe W HEYMBIIUICHHOW IMOpYe JOKYMEHTOB 3aMEHUTh TAKUMH K€ JTHOO
KOMUSIMU WJIM U3JIaHUSIMU, TIPU3HAHHBIMU OMOIMOTEKapeM paBHOICHHBIMU. [Ipu
HEBO3MOXXHOCTH 3aMEHBI BO3MECTHUTD PEaIbHYI0 PHIHOYHYIO CTOMMOCTH U3/IaHUS;
HE HapylIaTh MOPSAAO0K PACCTAaHOBKHU JIOKYMEHTOB B (JOHJIE OTKPBITOTO JIOCTYTIA;
HE BBIHUMATh KAPTOUYEK U3 KATAIOTOB U KapTOTEK;

MOJTHOCTBIO PAacCYUTaThes ¢ OMOMMOTEKON MO MCTEYEHHWH CPOKa OOY4YeHMS WU
paboThl B 00111€00pa30BaTEIbHON OpPraHU3allH.

3. O0s13aHHOCTH OUOJIHOTEKHU

3.1. buOnuoreka o0s3aua;



— o0ecrnieunTh OecIIaTHBIM JOCTyn K OMOJMOTEYHBIM (QOHIAM M OECIUIaTHYIO
BBIJIa4y JIOKYMEHTOB BO BPEMEHHOE TOJIb30BAHHUE;

— o0ecrnieuynTh OINEpPATUBHOE M KAaueCTBEHHOE OOCIYyXKMBaHUE TOJb30BaTeleil ¢
Y4ETOM UX 3aIPOCOB;

— CBOEBpEMEHHO WHGOPMHUPOBATH TOJIb30BaTeNell 000 BceX HOBBIX BHJAX
PEOCTABISIEMBIX YCITYT;

— TMPEeJOCTaBIAThH B MOJIH30BAHUE KATAJIOTH, KAPTOTEKH, IIEKTPOHHBIE 0a3bl JaHHBIX,
OCYIIECTBIIATH Ipyrre GopMbl OMOINOTEUYHOTO HH(DPOPMUPOBAHNS,

— H3y4yaTh NOTPEOHOCTH MOJIB30BATENEH B 00pa30BaTEIbHON HH(POPMALIUK;

— o0ecneuuTh MoJIb30BaTeNiell JOKYMEHTAMU B KAaHUKYJISIPHOE BpeMS;

— TMpOBOAWTH B Hayale Yy4eOHOTO TOJa EXKEroAHYI0 MEePeperucTPaIuio
M0JIb30BaTENIeH;

— o0ecrneunTh COXPAaHHOCTh M pallMOHAJIBHOE WCIOJb30BaHUE OMOIUOTEUHBIX
$hOHIOB;

— TPOBOJAUTH MEIKHI PEMOHT KHHT, PUBJIEKAs K 3TON pab0oTe aKTUBHBIX YUAIHXCS;

— crnocoOcTBOBaTh (OPMHUPOBAHUIO OMOIMOTEKH KaK IIeHTpa pabOThl ¢ KHUTOMH;

— BECTM  YCTHYIO M  HaIJIAHYI0O — MacCoOBO-MH(QOPMAIMOHHYIO  paboTy;
OpraHU30BBIBATh BHICTaBKHU, OubIMorpaduyeckue 0030phl, TUTEpaTypHBIE BeUepa,
UTPBI, IPA3THUKU U APYTHE MEPOTIPUSTHUS;

— co31aBaTh KOMGOPTHBIE YCIOBHUS IS PaOOTHI MOJIb30BATENCH;

— obecreunTh YI0OHBIN pekuM paboThl OMOINOTEKH;

— OTYUTHIBATBCS O CBOCU JIEATENHHOCTH B COOTBeTCTBHHM C [lomokenmeMm o
oubnmoreke nepen anmunuctpaimeit OO.

4. ITopsigok nmosib30BaHusI OUOJINOTEKOM

4.1. 3anuce oOyyaromuMxcs LIKOJbI B OMOJMOTEKY MPOU3BOAUTCA IO CHUCOYHOMY
COCTaBy KJlacca B MHJMBHUIYaJTbHOM HOpPSAKE, MEJAarorn4eckux M JApPyrux pabOTHHUKOB
OO, poaurenelt (MHBIX 3aKOHHBIX MPECTAaBUTENEH) 00yUarOIIMXCs MO MACIOPTY;

4.2. Ywrarensckuil (opmynsp sBISETCS JOKYMEHTOM, MOATBEPXKIAIOIIUM IPaBO
MIOJIb30BaHUs OMOJIMOTEKOM;

4.3. Yuratensckuii hopmyiisap GuKcUpyeT AaTy BbIAAYM MOJB30BATEIIO0 JTOKYMEHTOB U3
dboHga OMOTUOTEKH.

4.4. Ilpm 3anucu NOJIB30BAaTENb JOJDKEH O3HAKOMUTBHCA C IPABWIAMHU IOJIB30BAHUS
OMOIMOTEKOW M MOATBEPAUTH O0053aTEIbCTBA MX BBINOJIHEHHUS CBOEH MOAMHUCHIO B
YUTATEITHLCKOM (OPMYIISIpE.

4.5. O6MeH nuTepaTypbl IPOU3BOJIUTCS MO rpaduKy paboThl OUOIMOTEKH.

5. Ilopsaaok MoJIb30BaHUsI A00HEMEHTOM

5.1. Tlonb30Barenb MMEET MPaBO B3ATh HA A0OHEMEHTE BO BPEMEHHOE IOJIb30BAHUE HE
OoJsiee Tpex JOKYMEHTOB OJIHOBPEMEHHO.
5.2. MakcuMallbHbIE CPOKH MOJI30BAHMS IOKYMEHTaMU:



— yueOHUKH, yueOHbIE TOCOOUS - YUeOHBIN TOJI;

— HaAy4YHO-NOMYJIPHBIE, TO3HABATEIIbHAS, XYA0KECTBEHHAs TUTepaTypa - 1 mecsi;

— TEepUOJUYECKUE U3JIaHUs, U3JIaHUS TOBBIIIEHHOTO cripoca — 15 Hei.
5.3. Ilonp30Barenn MOryT HPOJJIMTH CPOK ITOJB30BAaHUS JTOKYMEHTAMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTUX MOJIb30BaTENCH.

6. HOpﬂIlOK MOJIb30BaHUS YUTAJIbHBIM 3aJ10M

6.1. JlokyMeHTBI, mpenHa3HAYCHHBIC JJIs pabOThl B YUTAJIBLHOM 3ajie, Ha JOM HeE
BBIJIAIOTCA.

6.2. DHIUKIIONEIUHU, CIPABOYHUKHU, PEIAKUE, IIEHHbIE U UMEIOIIHNECS B €IUHCTBEHHOM
AK3EMILISIPE JOKYMEHTHI BBIJIAFOTCS TOJIBKO JJII pa0OTHI B YUTAJIHLHOM 3alie.

6.3. Uucno 10KyMEHTOB, BBIJABAEMBIX B YUTAJIBHOM 3aJI€, HE OTPAaHUYNBACTCA.

7. lHopsinok padoThbl ¢ KOMIILIOTEPOM, PACIOJIOKEHHBIM B OM0IMOTEKe

7.1. PaboTa ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIHLHOTO MPOIEcca MPOU3BOIUTCS IO
rpaduky, yTBEpKICHHOMY JHPEKTOPOM IIKOJIBI, W B TIPUCYTCTBUU COTPYTHHUKA
OMOINOTEKH.
7.2. Pa3zpemaetrcss pabotra 3a OJHHMM TEPCOHAIBHBIM KOMIIBIOTEPOM HE Ooliee NBYX
YeJI0OBEK OJJHOBPEMEHHO.
7.3.3ampemaercs obparieHue k pecypcam MHTepHETa, IpeAsIararoiuM OrJaTy.
7.4. Tlo BceM Bompocam Tmoucka HHpopManuu B MHTEpHETE MOJIB30BaTENh TOJIKEH
oOpamatbcs K pabOTHUKY OMOIHOTEKH,
7.5. PaboTta ¢ KOMITBIOTEpPOM MPOU3ZBOJAUTCA COIJIACHO YTBEP)KIEHHBIM CaHUTAPHO-
TUTUCHUYECKUM TPEOOBAHUSIM.
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