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1. O6mue monoxxeHust

1.1. Hacrosmee Ilonoxenue o HOpsAKe BeJCHHS JIMYHBIX JI€]1 PAOOTHHKOB OpraHW3aIlHH,
OCYIIECTRIMIOMER  00pa30BaTENbHYIO  JCATEIBHOCTH, pa3pabO0TaHO B  COOTBETCTBUH  C
Genepanbibv 3akoHoM Ne 273-03 ot 29.12.2012 «O6 obpaszosarun B Poccuifckoit Deeparimmy»
¢ m3menenuaMu ot 8 nekadps 2020 roma, Denmepanpuniv 3akonom ot 27.07.2006 Ne 152 «O
LIEPCOHATBHBIX JAaHHBIX» B pepakuumu or 8§ nmexadbps 2020 roma, Ilpmkazom ®enmepanbHOro
apxuBHOro areHrcrBa or 23 gnexabps 2009 roma N 76 «O6 yrBepxkmeHuu MeToIudecKux
peKOMEH/AIMA 110 pa3paboTKe HHCTPYKIHUK IIO IEJNOIPOHU3BOACTBY B (elepalbHBIX OpraHax
UCIIOJIHATEIIBHOW BitacTh», Ykasom Ilpesmmenra ot 30.05.2005 Ne 609 «O6 yrBepKmeHHH
[Tonoxenus o0 IepCOHANBHBIX JaHHBIX TOCYIapPCTBEHHOrO Ciykamero Poccuiickoit denepanun u
BEJICHMU €ro JIMYHOIO Jena» B pepakuuu or 23 wmronst 2019 roma, Tpymoseim Komexcom
Poccuiickoit Oenepanun, KoJuleKTHBHBIM JOrOBOPOM, YCTABOM OpraHU3alliy, OCYIECTBILIOMCH
00pa3zoBaTEIBHYIO ICATEIIHBHOCTD.

1.2. Jlannoe IloyoxeHHe OIpenenseT MOPSAOK BEICHUS JIMYHBIX Jel IEJaroroB M WHBIX
COTPYZIHUKOB ¥ PAOOTHUKOB IIKOJBI, OIPEJENIeT MOPITOK (HOPMHUPOBAHHS, yUIeTa U XPaHEHHS,
BBIJIAYH JINYHBIX JI€] BO BPEMEHHOE II0JIb30BaHUE, a TAKXKE OTBETCTBCHHOCTH, ITpaBa pabOTHUKOB K
JIpeKTopa 00pa3zoBaTeIbHON OpraHu3alyHy.

1.3. Hacrosmee Ilosiocxxenue yTBEpKIaeTcst MPUKA30M II0 IIKOJE U ABISETCS 00S3aTebHBIM IS
BCEX KaTeropui I1eJarOrM4ecKuX U IPYruX COTPYTHUKOB IITKOJIEL.

1.4. Bejenue JUYHBIX JEI II€[ar0OroB M COTPYAHUKOB IIKOJIBI BO3JIArAETCS HA CEKPETapsl MIKOJIEL,
OCYIIECTBIISIIOIIEr0 00pa30BaTEIbHYIO JCSITEIHHOCTD.

1.5. JInunoe €10 — OCHOBHOHM JIOKYMEHT IIEPCOHAIBHOTO yUeTa, COAepKaliui Hanboee MOIHbIe
CBEJIEHMs O pabOTHHKE 00pa30BaTEIILHON OpPraHU3allK U €ro TPYI0BOM JIEeATEALHOCTH. B mdyHoe
JIEII0 BHOCATCS CBEJICHHMS], CBA3aHHBIE C IIOCTYIJICHHEM Ha paboTy U YBOJILHEHHUEM.

1.6. Cenienusi, cojiepKaIiuecst B JIMIHOM JielIe, OTHOCATCS K KOH()MICHINAILHONA HHOPMAIUH,
UMEIOT OIPaHUYECHHBIN JIOCTYII U Pa3TIIAleHHIO He ITOJIeXKaT.

1.7. JInunoe neno BejierTcs B TEYEHUE BCETO HEpHoa paboThl paboTHHKA.

2. Ilopsigok ¢popMUPOBAHUS JINIHBIX €I COTPYAHUKOB

2.1. ®opmmpoBaHME JIMYHOIO JIe€la IEAaroroB ¥ COTPYAHUKOB 00mIe00pa3oBaTeIbHON
OpraHu3aIMy  IIPOU3BOAMTCA HENOCPEACTBEHHO IIOCNE IIpHeMa B  00Imeo0pa3oBaTeIbHYIO
OpraHu3alyio WA IIepeBoJa IIeJarorop M COTPYAHUKOB M3 JPYrod obOpasoBaTelbHOM



opraxusanud. HOBBIH cOTpyHHK IIpH IpreMe Ha paboTy B COOTBETCTBHM CO cTathell 65 TK Pd
UPENBABISCT JIOKYMEHTHL. OHH SBISIIOTCS IEPCOHAIBHBIMH JAHHBIMA K HEOOXOIUMBI  JUIL
IPEIbABICHAS TOJIBKO B MOMEHT 3aKJIIOUCHHUS TPYIOBOIO JIOIOBOPA.

CIIPaBKa O HAJMYUH (OTCYTCTBUM) CYIUMOCTH M (M) (aKra yroJoBHOIO IIPECIIe OBAHIS,
BBIJIAHHOTO COOTBETCTBYIONMM OPraHOM IIPaBOIIOPSIIKA;

[ACIIOPT MIIM MHOH TOKYMEHT, yIOCTOBEPSIONIMH JINIHOCTE);

JAOKYMEHT,  MONTBCPKIAIONMHA  PErMCTPaluio B CHCTEME  HHAUBHIYAILHOIO
(IIepCOHUPUIIIPOBAHHOTO) yUETa, B TOM YKCIIE B (JOPME IIEKTPOHHOTO JOKYMEHTa,
UIeHTH(OUKAITMOHHEIH HOMepa HAIOrOILIATE IbIIKA,

JIOKYMEHT BOMHCKOTO y4eTa (UL BOCHHOOOS3aHHBIX );

CBHJICTCIILCTBO O 3AKJIIOYEHUH Opaka (IIpy HAIAYWN);

CBHJIETENILCTBO O POXKICHUU JIeTeH (IIPU HaIMYUHK);

JIOKYMEHT 00 00pa3oBaHuy;

JOKYMEHT O KBaIU(UKAIUY MM HAIMIHAC CIICIUaIbHBIX 3HAaHUH (IIPU HAIMYIHH);
aTTECTAllOHHBIC JIUCTHI (IIPU HATNIHH );

JOKYMEHTEI O HArpaXIeHUu! (IIpU HATAYUH ),

XapaKTEPUCTUKH, PEKOMEHAATENIbHbIC THChMa (TIPH HAJIYHH);

TPYAOBYIO KHIDKKY U (MJIM) CBEICHHUS O TPYIOBOM JIeATENbHOCTH (crarhs (6.1 HacTosmero
Kojekca), 3a HCKIIIOUEHUEM CITy4aeB, €CIIU TPYIOBOM JOTOBOP 3aKIIFOUACTCS BIIEPBLIE;
MEJIUIIHCKYIO KHIDKKY.

Bxiageisarorest B IMYHOE JIENIO CIEAYIOMINE JTOKYMEHTEL:
s neoaeozos:

JIMYHBINA JIMCTOK TI0 YYETY KaJIpOoB;

3asBJICHHUE O COIIACUH Ha 00pabOTKY IMEPCOHATBHBIX JAHHEBIX II€1arora;

ClIpaBKa O HaJU4uK (OTCYTCTBHU) CYyAMMOCTH M (wim) (hakTa yroJOBHOIO IIPECIENOBAHMS,
BBIJIAHHOT'O COOTBETCTBYIOIIAM OPTraHOM IIPABOIIOPSI/IKA;

aproduorpadus;

KOIIMK JOKYMEHTOB O IIOBBIIICHUY KBaJH(puKanuu paboTast B HAILIEM YIPEXkKICHUH;

KOIIMH aTTECTAIMOHHBIX JIMCTOB (IIPU HAJIMYKH);

KOIIUH JJOKYMEHTOB O HarpaXxJICHUH (IIPU HATNIHH);

XapaKTEPUCTUKY, PEKOMEH/IATeILHBIC IIUChMa (TIPU Ha MUK );

IIpUKa3 0 IpreMe Ha padoTy;

IIPUKA3 O IIEPEBOJIE HA MHYIO JIOJKHOCTD (TIPU HAJIHYUK);

JOJDKHOCTHAS MHCTPYKIMS (JIOJDKHOCTHBIE WHCTPYKIMH C MOMEHTa Ha3HAUYeHHs Ha BCe
JIOJDKHOCTH);

HHCTPYKIIHS 110 OXpaHe Tpy/ia

TPYIOBOM JIOrOBOP (C MHOCHEIYIONMM BKJIIOYCHHEM JOIOJHUTEILHEIX COMVIAICHUA K
TPYJIOBOMY JIOTOBOPY);

s pabomuuxos:

JIMYHBIA JINCTOK IO y4YeTy KajpoB;

3asBJIEHHE O COIIACUU Ha 00pabOTKy NEpCOHAIBHBIX JIAHHBIX IIeJ[arora;

CIIpaBKa O HAJMYMU (OTCYTCTBUH) CYIUMOCTH U (WIH) (aKTa YrOJOBHOTO IIPECIIEOBAHMSL,
BBIJJAHHOI'O COOTBCTCTBYIONIUM OPTaHOM IIPaBOIIOps/IKa,

aBToOuorpadusi;

KOIIMHY JIOKYMEHTOB O HArpaXXICHUU (IIPY HATMYUH ),

XapaKTEPUCTUKHY, PEKOMEH IaTeIbHbIC IIHChMa (TIPH HAJIHYUH );

IIpUKa3 O IIpHeMe Ha paboTy;

IIPYKa3 O IIEPEBOIC Ha HHYIO JOJDKHOCTD (IIPH HAJIMYHH);

JOJDKHOCTHAS MHCTPYKUMS (JIOJDKHOCTHBIE HMHCTPYKIIMM C MOMEHTA HA3HAUCHMS Ha BCE
JIOJDKHOCTH);

UHCTPYKIIMS 10 OXpaHe Tpy/ia;



* TPYAOBOH JOTOBOp (C IOCIHEHYIONMM BKJIIOYECHUEM JONOJNHHATENBHBIX COIVAMCHUH K
TPYIOBOMY JIOTOBODY);
Pabomooamensv oghopmnsem:

*  TPYJIOBOH JOTOBOP B JIBYX DK3EMILIAPaX;

* TpHUKa3 0 IpHeMe Ha paboTy (0 IepeMeIeHNH Ha IPYIue M0DKHOCTH);

° JM4Hyro KapTouky Ne T-2;

*  JIOJDKHOCTHYIO HHCTPYKITHIO B JIBYX SK3EMILISPaX.

*  HMHCTPYKIHIO ITO OXpaHe TPy/ia.

Pabomodamens snaxomum:

* € HOPMaTHBHO-IIPABOBBIMY JIOKYMEHTaMH IIKOIEI (YcTraBoM, KoIekTuBHEIM TOroBOpoM,
IIpaBuiamu TPyI0BOrO pacmopsiyika U Ap. JIOKAILHBIMA aKTaMK);

°  C JIOJDKHOCTHOM MHCTPYKITHEH;

°  C HHCTPYKIHEH I10 OXpaHe Tpyia;

* TPOBOJAUT BBOAHBIA WHCTPYKT@X, HHCTPYKT@X II0 OXPaHE Tpyla, UHCTPYKTAXK IO
IPOTUBOIOXKAPHOM GE30IIACHOCTH, HHCTPYKTaX 110 AHTHTEPPOPUCTHYECKOH OE30IIaCHOCTH,
uncrpykrax mo 'O u YC.

2.4. Ilepsranoe opopMIICHHE JIUMIHOTO JIENIa [IPEILYCMAaTPHBACT:

* IPHUCBOCHHE JINYHOMY JICIly HOMEPA COITIACHO JKyPHAIy ydeTa JIMYHBIX Jeil (IPHIOKEeHHe
Ne 1);

* IPOCTABICHUC Ha OOJIOMKKE NMYHOro fena (Iprioxkernue Ne 2) cieAyIOMHUX PEeKBU3UTOB:
IIOJTHOC HAMMCHOBaHHWE OO0IE00pa3oBATEIbHON OpraHU3alvi; HOMED JIMYHOIO Jelia;
(pammIus MMsL OTYECTBO pabOTHUKA B MMEHMTEILHOM Hajiexke; NaThl — TOJ Hayaia U TOJ
OKOHYAHUS BEJICHUS JICIIa; KOJMYECTBO JIUCTOB; CPOK XPAHCHHUS;

* IIOMCHICHHC JIOKYMEHTOB, IOJUICKAINX XPAHCHUIO B COCTABE JIMYHBIX JIEJ, B
XPOHOJIOTHYECKOM TTOPSIJIKE:

> BHYTPEHHsS OIIUCH JIOKYMEHTOB Jiela (mprnoxkernue Ne 3);
JIMYHBIA JIMCTOK II0 Y4eTy KaapoB (nprtoxenus No 4);
3asBJICHHE O [IpUeMe Ha paboTy;
IIPUKa3 O IIpreMe Ha padboTy;
JAOTOBOp O IIOJHOM MaTepUaIbHOM OTBETCTBEHHOCTH (ecid pabOTHHK —
MaTepUAILHO OTBETCTBEHHOE JIUI0);
corjlacue Ha 00pabOTKy NEPCOHATBHBIX JAHHEIX.
IIPUKA3 O IEPEBOJIE HA HHYIO JOJDKHOCTD (TIPH HATNYNH);
JOJDKHOCTHAS MHCTPYKIMS (OJDKHOCTHBIC MHCTPYKI(MK ¢ MOMEHTA HA3HAYECHUS HA
BCE JIOJDKHOCTH);
UHCTPYKIMS 110 OXpaHe Tpyaa
TPYAOBOM JIOrOBOP (C IOCIETYIOMUM BKITIOYCHUEM JIOMOTHUTENBHEIX COTIAMIEHUH
K TPYJIOBOMY JIOTOBOPY);

YV VYVVY VVVVY

2.5. JIuCThI IOKYMEHTOB, HOMEIIEHHBIX B JINYHOE JIETI0, TI0(IEKAT HYMEPAIHH.

2.6. C nenpio obecrevenns HajulexKane COXpaHHOCTH JINYHOTO JIeNa TeJ[aroroB U COTPYAHUKOB
001meo0bpasoBaTeNbHON OpraHu3ay ¥ yao0cTBa B OOpAallleHUHM ¢ HUM TIpH (OPMHUPOBAHHK
JOKYMEHTBI IIOMEIIAIOTCS B OTACIbHYIO IanKy. [Ipu yBosipHeHNE paboTHMKA XPaHATCS B apXuBe
ITIKOJIBL.

2.7. BuyTrpennss ONUch TOKyMEHTOB, MEIONAXCS B JINUHOM JIelie, JIOJDKHA COEPKATh CBEICHIU
O TOPSJIKOBBIX HOMEpaX, HAMMEHOBAHUAX JOKYMEHTOB Jiella, KOJIMYECTBE JIMCTOB, JaTax
BKJTIOYCHUS IOKYMCHTOB B JINYHOE €TI0 M U3BATHS U3 JCNa, a TAKKE KeM U3BAT JOKYMEHT H II0
KaKCHU IpUYdHE.

2.8. Bayrpenuss omuch coOCTaBIIseTCs Ha OTACIBHOM JIMCTE 110 YCTAHOBJIEHHOM (opMe.

2.9. Ilpu mOArOTOBKE JIMYHBIX JE€JI Ha XPAaHCHHE K BHYTPEHHEH OIMCH COCTABIIETCS HTOTOBAS
3aIMCh, B KOTOPOM yKaspIBacTcs NU(pPaMHd W MPOMUCHIO KOJIUYECTBO BKIIOUEHHBIX B HeEe
JIOKyMEHTOB ¥ KOJIMYECTBO JIUCTOR JIeJIa.



3. Ilopsiqox  BejeHMst JHMYHBIX JIe) II€JArOr0OB M  COTPYINHKOB OPraHH3ALMH,
OCYINECTBJISIIONICH 00PA30BaATEILHYIO AEATEIALHOCTH
3.1. Jlmdaxoe nemo IeJaroros M COTPYIHHKOB 00MICOOPA30BATEILHON OpPraHM3AlUU BEIETCS B
TEYEHHE BCEro Iepuoja paboThl KaXJOro Iefarora  COTPYAHHKA B 0OICOOpa3OBATENHHOMN
OpraHU3aIlig.
3.2. [lanpueiimee BeieHHE JUYHOIO Jejid NEJArOroB M COTPYIHHKOB OOINE06pPa3s0BaTEIBHOIM
OpraHu3aliy IPeycMaTpUBacT MOMEIICHHE B JIETIO0 NOKYMEHTOB, 00pa3yrOUMXCs B IPOLECCE
pabodeit NesTeIPHOCTH 1 MMEIONINX 3HAUCHHE JUIS TPYIOBBIX OTHOMICHHUIL:

*  JIONOJIHEHHUE K JIMYHOMY JIUCTKY II0 yUETy KaipoB;

*  JIOIOJHUTEIILHBIC COMIANICHHS K TPYIOBOMY JOTOBODY;

* KOIMHU IIPHKA30B II0 JUYHOMY COCTaBy, KOTOpBIE KACAKOTCS IIEHAroroB M COTPYIHHUKOB

001e00pa30BaTENBHON OpraHU3auy;

*  KOIMHU JOKYMEHTOB O IOBBIIICHUN KBaTH(DUKAIIY;

*  KOIIUHU CepTU(HUKATOB, IPAMOT;
3.3. B memsx oOecredeHHs KOHTPOIsI 38 COXPAHHOCTHIO M aKTYalbHOCTHIO JMYHBIX N1 B
00m1e06pazoBaTebHOM  OpPraHU3allid  eXEroHO TNPOM3BOJUTCA IIPOBEPKA HX HATHUMSI U
COCTOSIHUSI.
3.4. Exeromnyio mpoBepKy COCTOSHHS JIMYHBIX JIeNl HA NPEJAMET COXPAHHOCTH BKIIOYCHHBIX B
HEro JIOKYMEHTOB MPOBOJUT CEKpeTaph INKONBL Pe3ynpTaThl NPOBEpKHM JHMYHBEIX JEI B
00s3aTeIILHOM IOPSAIKE JOBOAATCS IO TUPEKTOpa 00I1e00pa3oBarebHON OpraHu3ariuy.

4. Ilopsmox y4éra m XpaHeHHs JHYHBIX JIeJI IEJAroroB W COTPYJHUKOB OPraHM3aIH,
OCyIeCTBISIONM e 00Pa30BATEILHYIO eI TELHOCT.

4.1. Xpanenue U ydeT JMYHBIX JIEJI IIETArOrOB U COTPYAHUKOB OPraHU3aIlUH, OCYIIECTBIIAIONMCH
00pa3oBaTENBLHYIO ACATCIBHOCTD, OPraHU3YIOTCS C IENBIO OBICTPOro W Ge30IMMO0YHOr0 IOHCKa
JIMYHBIX JIe), OO€eCIeYenus MX COXPaHHOCTH, a Takke oOecredcHus KOHQUIEHIMATEHOCTU
CBCJICHUH, COJICPKAINUXCS B JOKYMEHTAX JIMYHBIX JIEJI, OT HECAHKI[MOHUPOBAHHOTO JOCTYIIA.

4.2. Jluudele gena  COTPYJHHKOB  XPaHATCS B  OTACAbHOM mKady II0J  3aMKOM
0011e00pazoBaTeIIbHON OpraHu3al(iH.

4.3. TpyoBbIC ¥ MEUIIMHCKNE KHIDKKH XPAHSATCS OTIEILHO B ceide.

4.4. Jloctyn X JIIMYHBIM JI€NlaM II€IarOTOB M COTPYAHHKOB 00I1ec00pa3oBaTelbHON  OpraHu3aiiu
UMEIOT TOJBKO CEKpeTapb, AHPEKTOpP 00Ie00pa3oBaTeIbHON OpraHu3alid MO0 3aMECTHTEIH
JIMPEKTOpa IIPU MCIOJIHEHUH 005A3aHHOCTEH TUpeKTopa 00Ie00pa3oBaTeIbHOM OpraHu3aliH.

4.5. CucremaTmsanusl JIMYHBIX JI€JI IIEAalOTOB H  COTPYAHHKOB 00Ie00pa3oBaTeILHON
OpraHu3alyy IPOU3BOIUTCS B al(paBUTHOM HOPSIJIKE.

4.6. Jlnugple Jea IeJaroros M COTPYAHHKOB 00IMIe00pa3oBaTe/IbHON OpraHu3alyu, HMEIOIIIX
rOCy/IapCTBEHHBIC 3BAaHUs, IIPEMUM, HAIrpaJbl, YY€HbIE CTCIICHN W 3BaHUS, XPAHATCS IIOCTOSHHO, a
OCTAILHBIX COTPYJHHUKOB — 75 JIET ¢ rojia yBOJILHEHHs paboTHHKA (B cooTBeTCTBUU ¢ Ilepeunem
TUIOBBIX YIIPaBICHICCKUX JJOKYMEHTOR).

5. ITopsinok BBIIAYH JHIHBIX €] BO BPEMEHHOE [0J1b30BAHME

5.1. Boimaya nuuHbIX gen (OTHENBHBIX JOKYMEHTOB B COCTaBE JIMYHOTO Jiejla) BO BPEMEHHOE
[IOJIE30BAHUE IIPOM3BOIAUTCS C Pa3pelIeHus AXpeKTopa 00IIeo0pa3oBaTeIbHON OpraHU3alyu I10
3asBJICHUIO COTPYIHUKA OPraHU3aIUH, OCYIIECTBILIIONIEH 00pa30BaTEIbHYIO JAEATENLHOCTD.

5.2. Pabora (o3HaKoMJICHHME) C JIMYHBIMH  JICJIAMH ~ [EJarOrOB ¥ COTPYAHMKOB
00m1e00pa3oBaTeNbHON OPraHU3aIMi IPOM3BOAUTCS B IPHEMHOM aupexTopa. B koune pabouero
JIHs CeKpeTaph 00s3aHa YOeIUTHCS B TOM, 9TO BCE JIMYHBIC J€d, BBIIAHHBIE BO BPEMEHHOE
II0/Ib30BAaHKE, BO3BPAIICHBI HA MECTO XPAHCHUS .

5.3. 3bsaTie OTACTBHBIX JOKYMEHTOB M3 JIMYHOIO JeJIa IIPOU3BOIUTCS C Pa3pelICHUsI TUPEKTOpa
00meo0pasoBarebHOR  Opranu3anyuuy ¢ oQOpPMICHHEM COOTBETCTBYIOIIECH 3amucu B rpade
«IIpumeuanue» BHyTpeHHEH omucy. IIpy BpeMEHHOM H3BATHU JOKYMEHTA HA €r0 MECTO (MEXIY



JUCTaMH COCEOHUX ,HOKYMGHTOB) BKJIQIBIBACTCsI CHPABKa-3aMECTHUTCIIL C yKa3zaHUEM JaThl U
IIPHYHH HU3BATHA ¢ OAIUCHIO JIMIA, BBIJIABIICTO JOKYMCEHT, ¥ MOIIUCHIO JINILA, IIOJIYYUBIICTO €0
BO BPEMECHHOC IT0JIb30BAHUC.

6. OTBeTCTBEHHOCTH
6.1. Ilemarorm m coTpyguuku 06meoOpa3oBaTebHOM OpraHUM3alMu 00S3aHEI CBOSBPEMEHHO
IPEJICTABIIATL CEKPETApIo CBEIEHUS 00 M3MEHEHUW B MEPCOHAJIBHBIX JAHHBIX, BKJIIOYEHHBIX B
COCTAaB JIMYHOTO JIEJIA.
6.2. PaboToareirs obecneynBact:
° COXpPaHHOCTh JIMYHBIX JI€JI II€JaroroB W  COTPYAHHKOB  00IIec00pa3oBarebHOMA
OpTaHU3AIHH;
*  KOHQUICHIUAIBHOCTh CBEICHHU, COJNEPXKAMMXCS B JIMYHBEIX JeJaX IeJaroroB u
COTPYIHUKOB.

7. IlpaBa paGoroaarens u padoTHHKA
7.1. Jlia obecriedeHus 3aIUThI IIEPCOHATBHBIX JAHHBIX, KOTOPBIE XPAHATCS B JIMYHBIX JEJIaX
LEeJaroroB ¥ COTPYAHHKOB 00INeoOpa3oBaTeIbHON OpraHU3allid, IIeJarord W COTPYJHHKH
0011e00pa30BaTEIEHON OpraHU3allii UMEIOT IIPaBO:
* IIOJIyYHUTh IIOJHYIO HMH(MOPMAIMIO O CBOMX IIEPCOHANBHBIX JAHHBIX W 00paboTKe 3THX
JIQHHBIX;
*  IIOJIyYUTH CBOOOIHBIN JOCTYII K CBOMM IIEPCOHATBHBIM JIaHHBIM;
*  IIOJIyYHUTH KOIMHU JOKYMEHTOB, XPAHAIIAECS B JIMYHOM JIENIC U COJIEPIKAIIME IEPCOHATBHEIE
JIAHHBIE.
¢ TpeOOBaTh HCKIIIOYEHHUS HIIH MCIIPABICHIS HEBEPHBIX U HEIIOIHBIX IEPCOHATBHBIX JaHHBIX.
7.2. PaboroiaTesh UMEET IIPpaBo:
* 00pabaTeIBaTh I1€PCOHAIbHBIC JJAHHBIC IIEIarOrOB M COTPYAHUKOB 00IIe0Opa3oBaTeIbHON
OpraHy3aly, B TOM YHCIIE ¥ Ha SJIEKTPOHHBIX HOCUTEIISIX;
* 3aIPOCHTH OT IEJAaroroB M COTPYAHHUKOB 0O0ImIeoOpa3oBaTeIbHON OpraHu3alidd BCIO
HEOOXOMUMYIO HMH(pOPMAIUIO JUI BEICHHS JIMYHBIX JCT U 00paboTKHA MEPCOHAIBHBIX
JAHHBIX.

8. 3ak/ounTeIbHbIE MOJI0KEHUST

8.1. Hacrosmee Ilonoxenue o MOpsAKE BEJICHUS JTUYHBIX JIeT paOOTHUKOB SIBIISETCS JIOKAILHBIM
HOPMAaTUBHBEIM  aKTOM, IpuHUMaercs Ha llemarormyeckoM coBeTe WIKOJBI M YTBEPIKIACTCS
IIPUKA30M JUPEKTOpa OpraHu3aIiy, OCYIIECTRILIIONICH 00pa30BaTeIbHYIO ACSTCIHHOCT.

8.2. Bce u3MeHeHUs M JIOIIOJHCHHUs, BHOCHMBIC B Hactosmee llomoxenue, ohopMisioTcs B
LIMCbMEHHOM ¢GopMe B COOTBETCTBHHM JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM  Poccuifckoit
Dejieparum.

8.3. Ilomoxenue o IopsiaKe BEJIEHUS JIMYHBIX JIeJI PaOOTHUKOB 00Opa3oBaTEIbHON OpraHu3aliiii
IPUHAMACTCS Ha HEOUpeAeleHHbl cpok. IM3menenmss wu jomomHenus K [lomoskeHuro
IIPAHAMAIOTCS B OPSIJIKE, IIpelycMOTpeHHOM 11.8.1. Hactosero [TomoxeHwus.

8.4. Ilocne npunsrus IlomoxkeHus (WM HM3MEHEHUM ¥ JOIONHEHHWH OTACNBHBIX IIYHKTOB MU
pasziesioB) B HOBOHM peaKIiy IPEABIAYIIAst PEAAKIHSI aBTOMATHICCKA YTPAYUBACT CHUITY.



ITpunoxernue Nel

K IIOJIOKCHUIO O IOPAAKE BEACHUA

JKypHan yuera TU9IHBIX €7

JIMYHBIX ICIT paGOTHI/IKOB

Ne Hara Qammmms, | Tabens- | Homxsocts | CTpyKTYp- Hata 1 Harta u ITpnmeya-
/ odopmite- M, HBII (pogpec- HOE HOMED HOMeEp HUE
I | HUS JIMYHOTO | OTYECTBO HOMeEp cus, nozapasze- [puKasa npHuKasa
aena nejgarora u CIIelHab- JeHue (pacmopsi- (pacnopsi-
COTpYIHHKA HOCTB) KEHUsS) O KEHUS) O
nezarora 1 npuemMe npexparie-
COTpY/IHHKA nejxarora u HUH
coTpynHHKa | (pacTopie-
Ha paboTy HUH)
TPYIOBOTO
JOTOBOpA C
IIeZaroroM u
COTPYAHUKOM
(yBonbHe-
HUH)
1 2 3 4 5 6 7 8 9




Do Ne

Ormmce Neo

Jleno Neo

WNunexc jxemna

O0J10KKa JTUIHOTO J[ei1a

ITpunoxenue Ne2
K TIOJIOKEHMIO O MOPS/IKE BEACHUSA
JINIHEIX Jel pabOTHIKOB

(Ha3BaHue 0OPA30BATENBHOM OpraHu3aLum)

JIMUHOE JIEJIO Ne

Jara magana

(3aronoBoOK Jena)

Jlata okonyanus

Ha _ Jaucrax
XpaHuTh Jer
®on Ne
Omnuce No

Jlemo No




BHYTPEHHAA OITUCH

JIOKYMEHTOB Jiena No

ITpunoxenue Ne3
K TIOJIOKEHHIO O MOPSIKE BEICHHS
JIMYHBIX eI paOOTHHKOB

No Hara Ha3zpanue qoxymenrta Homep | Ilpumevanus
/1 JIOKYMEHTA JINCTOB
Jiena
Hroro: JIOKYMEHTOB

(undpamu ¥ MpoIHChio)

KomnuuecTBo I1uCTOB BHYTPCI{HCﬁ OIIMCH

(urpamMu ¥ POIHCHIO)

OTBETCTBEHHBIN 32
KaJIpOBLIA yUer:

(moxnuce)

« » 202 rona




1. Qamuimus

[punoxenune Ned

K ITOJIOKCHHIO O INOPAAKE BEACHUA
JIMYHBIX OCTI pa6OTHHKOB

JIMYHBIH JHCTOK 10 Y4eTy KaJApOB

Nmst

OTt4ecTBO

2. ITox

3. Noj1, 9UCII0 ¥ MECSIT POIKICHUS

4. Mecto poxaeHUS

S. I'paxianctBo

(ceno, pepeBHs, ropos, paiiod, 061acTs)

6. O6pazoBanue

Hazpanue
yaeOHOTO
3aBCICHUS | CTO
MECTOHAXOXJ[CHUE

dakynpTeT
WA
OTJICIICHUE

T'ox
[OCTYIUICHUSI

T'on
OKOHYAHUA
WK yXo/a

Ecmm ne
OKOHYHJI, TO
C KaKoro
Kypca yIesn

Kakyro
CIIEIINaTBHOCTD
HOJIYYMII B
pesyibTare
OKOHYaHW
y4aeOHOr0
3aBeJICHUS,
ykas3ath No
JIITIIIOMA VLT
YIOCTOBEPEHIS

7. Kakumu HNHOCTPaHHBIMHU A3BIKAMU BJIAJICCTC

8. Y4eHast crenenp, y4eHoe 3BaHue

9. Kaxue nmeere HaydHbIE TPYIBI U U300pETCHUS

(‘{HTaGTC N NICPCBOAUTE CO COBAPEM, YUTACTC H MONKETC 06‘b}ICHflTbC}I, BIaCCTC CBO6OZ[H())




10. Bemoimsemass pabota ¢ Haganga TPYJIOBOH JESTENLHOCTH (BkiIro4as y4e0y B BBICIIUMX M
CPECJIHUX CIICHHATIBHBIX y‘{€6HLIX 3aBCACHMAX, BOCHHYIO CJIY)K6Y n pa60Ty II0 COBMGCTHT@HBCTB}’)

Mecsi u rojt JIOJIKHOCTE ¢ yKa3aHHEM YUpeKIeHus, MecToHaxoxaenue
IIOCTYILICHUS yxojaa OpraHM3aIyy, IPEANPUITHS, & TAKKE YYPEKICHUS,
MHHHCTEPCTBA (BEIIOMCTBA) OpraHu3aIuy,
IPENUPUSITUS

11. lIpebriBanue 3a rpanuei (paboTa, ciryxeOHas KOMaHAUPOBKA, IOE3/IKa C JeJeraruei)

Mecsii v rojt B kakoit ctpane ITens npeObIBaHUS 3a
¢ KaKoro II0 KaKkoe rpaHuuen
BPCMCHU BpeMsI

12. YyacTre B BBIOOPHBIX OprafHax

Mecro BBIGOpHOTO Hassanue BeIOOpHOTO B kauectBe xoro Ton

oprasa opraxa BEIOpaH u30paHusl | BBIOBITHS

13. Kakue numeere npaBuTeIbCTBCHHBIE Harpabl

KOI‘}Ia 1 KEM HarpaxiacH

14. OrHOIICHAE K BOMHCKAM 00sS3aHHOCTAM U BOMHCKOE 3BAHUE

Cocrasn Ponx Boiick
(KOMaH/IHBIH, ONUTUIECKUH, AIMUHUCTPATUBHBIN, TEXHUYECKHUHI U T. 11.)

15. Cemelinoe HOJIOXKEHYIE B MOMEHT 3aII0JHCHUS JIMYHOI'O JINCTKA

(4J1eHBI CEMBH, C YKA3aHUEM BO3pacTa)

16. Jlomanmmuit ajpec

17. O6H3YIOCL CBOCBPEMEHHO H3BEIIATH 000 BceX HM3MEHEHUIX JAHHBIX, BKJIIOUYEHHEIX B JTHYHBIA
JINCTOK IO YUETY KaapOB.

« » 202 rojga




Ipunoxenue Ne5
K TIOJIOKEHHIO O MOPSAIKE BEACHUS
JMYHBIX JIe]l pabOTHUKOB

JUCT-3ABEPUTEJIb
aesa Ne

B nene JIACTOB
(urdpamMu 1 MPONKCHIO)

¢ Neo mo Ne , B TOM 4HCIIe:

JIUTEpHBIE HOMEpPaA JIACTOB
[IPOIIYIIIEHHBIE HOMEpPA JINCTOB
+ JIMCTOB BHYTPEHHEH OITUCH JINCTOB

OTBeTCTBEHHBIH 3a
KaJIpOBBIA yUYeT

(moanuce) (pacmudpoBka moamucu)

« » 202 roma
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