COI'NTACOBAHO: PaccmoTpeno YTBEPXEHO:
ITpencenarens 11K Ha 3aCEJlaHUH IIEN. Hupekrop MAHOY COII Ne 18
IO.A. Ilerpukuna  coBeta npoTokosa Ne | JLIO.bbi3ry
«10» sHBaps 2024 r or 10.01.2024 r «10» suBaps 2024 r
ITpuka3 Ne 6 oT 10.01.2024 r

e - MYHULIMNANBHOE ABTOHOMHOE HEKOMMEPYECKOE OBLLEOBPA3OBATENBHOE
MYHULIMMANBHOE ABTOHOMHOE T e o s A
HEKOMMEPYECKOE e o T e L L e o e
oBLLlEOEPAsOBATE”bHOE yl,”DE)K'D'EHME CCPEAHARA OBLUEOBPA3OBATENbHARA WKONA MYHVLMNANBHOTO OBPA30BAHUA
CPEAHSIS OBLUEOBPASOBATENBHAS S s i i S St
LLIKONA N2 18 MYHULMMNANBHOIO ORPASOBANINOP LRI PO LKOTIAN 18 IDHAAnATLHOr
- - ‘OcHosaHue: 51 ABNAIOCH ABTOPOM 3TOMO AOKyMeHTa
Me
OBPABOBAHVA KOPEHOBCKUN PAVIOH  tiecromororame:

IHosoxkenue
00 aBTOMATHU3UPOBAHHOU CHUCTEME
«Cetesoii ropoa. O6pazoBanue»

B MYHUIUIAJIHLHOM ABTOHOMHOM
HEKOMMeEpP4YeCKOM 00111e00pa3oBaTeibHOM
yUYpeKIACHUHU CpeaHeil 001eodpa3oBaTe/ibHOU
mKoJie Ne 18 MO KopeHoBCKMI paiioH.



1. OO0ume moa0KeHus

Hacrosimee Ilonmokenune paspaboraHo B cooTBeTcTBUU ¢ DenepaibHbIM
3akoHOM DenepanbHbiM 3akoHOM OT 29 nekabps 2012 roma Ne 273-d3 «O6
obpazoBanun B Poccuiickoit ®enepauun», IlopsiakoM opraHuzanud |
OCYIIECTBICHUSA o0pa3zoBaTeIbHOM NeATSIIFHOCTHU I10 OCHOBHBIM
oO1ieo0pa3oBaTeIbHBIM ~ MpOrpaMMaM -  o0pa3oBaTelbHBIM  MporpaMMaM
Ha4aJIbHOTO OOIIEro, OCHOBHOTO OOIIEro M cpeaHero ooiero oOpa3oBaHUS,
YTBEPKJICHHBIN MpUKa3oM MuHHCTEpCTBa OOpa3oBaHusi M Hayku Poccuiickoin
@enepartun ot 30 aBrycra 2013 r. Ne 1015 (c wusMeHenusimu).(manee —
Yupexnenus).

2. Tlopsanok pabotst AUUIC «CereBoit ropoa. OOpa3zoBaHue

2.1. [Topsinok paboThl aBTOMaTU3MPOBAHHOW MH(DPOPMAIIMOHHOW CUCTEM
«CerteBoii ropoa. ObpazoBaHue» B YUpeKJACHUU BKIIOYACT:

2.1.1. BBOog OCHOBHBIX JaHHBIX 00 YupexxaeHnun. Opranuszaius 10CTymna
pabotHukoB [konbl kK AUC «CeteBoii ropon. O0pa3oBaHue».

2.1.2. BeneHue TUYHBIX JI€T COTPYAHUKOB, O0YyYAIOIIMXCS, POAUTENEH IS
CO3/1aHUs OIIEPATUBHBIX OTYETOB.

2.1.3. BeneHne KHUIY JBUKEHUS, BEACHUE PACIIHCAHMS 3aHATUN.

2.1.4. BBeneHue 2IEKTPOHHOIO XKypHaia, IOJIyYEeHUE CTaHAAPTHBIX OTYETOB.
ABTOMaTH3UPOBAHHOE COCTABJICHUE OTUETHOCTHU JJIs YIIPABIECHUS 00pa30BaHU.
2.1.5. BeneHune KaJleHIApHO - TEMAaTUYECKUX IUIAHOB, OpraHU3alysl 3JIEKTPOHHOIO
nokymeHtoobopora. Mcnons3oBanue cpeacts AUC «CeteBoii ropos.
OOpazoBaHue» AJi B3aUMOACHCTBHSI yHaCTHUKOB 00pa30BaTeNIbHOTO Mpoliecca,
OpraHu3anys JUCTaHIHOHHOTO TOCTYIA POAUTENEH.

2.1.6. Benenue noptdonro cBOMX MPOEKTOB U METOAUYECKUX pa3padOTOK.

2.2. [Topsimok ucnons3zoBanus AUC «CeteBoit ropoa. OOpa3zoBaHue
onpenensiercs B 1. 4 HACTOAIIETO MOJOKEHHUS.

3. Kanposgsriit coctaB AVIC «CeteBoii ropoa. ObpazoBaHue»

3.1. JIomKHOCTH, KOTOpBIE HE0OXoauMbI JyTst 3 dexkTnBHON padoTe AVIC
«CeteBotii ropon. ObpazoBaHHE» U UX OCHOBHBIE O0SI3aHHOCTH:

3.1.1. Koopounamop AUC «Cemeegoii 2opoo. Qdpazosanue) — OpraHN3yeT
paboTy BceX TUIIOB MOJib30Baresnel (pabOTHUKOB, POAUTEIICH) B Y UPEIKICHUU:
- OCYIIECTBIISIET KOHTPOJIb BEACHUS 0a3bl TAHHBIX COTPYIHUKOB, YUAIIUXCS U
ponuTenen;

- BBOJIUT ¥ KOPPEKTUPYET YUCOHBIN IIJIaH;

- OCYIIECTBIISIET BBEACHUE U PEAAKTUPOBAHKUE MPEIMETOB U TPYIIIL;

- OCYIIECTBIISIET BBOJI U PEITAKTUPOBAHUE PACTIMCAHUS;

- OTBEYACT 32 BHYTPEHHUI MOHUTOPUHT CPEJCTBAMU aBTOMATHU3UPOBAHHBIX
OTYETOB;



- OCYIIECTBIISIET cOOP, UCTIONB30BAHUE U MPETOCTABIECHUE PYKOBOSIIUM OpraHam
aBTOMAaTU3UPOBAHHBIX OTUETOB;

- POU3BOJIUT COCTABICHUE aBTOMaTU3UPOBAHHOW FOCCTATOTYETHOCTH;

- KOHTPOJIUPYET BEJCHUE KHUTHU JABUKEHUS YUALUXCS;

- MPUHUMAET y4aCTUE U OCYILECTBISET KOHTPOJIb 3a 3aKPBITHEM Y4eOHOIO roja u
NIEPEXOJIOM Ha HOBBII YUEOHBIN IOJ.

3.1.2. Cemegoit cucmemublii AOMUHUCMPAMOP:

- OKa3bIBACT METOIMUYECKYIO TOICPKKY COTPYAHUKAM Y UPEKIACHUS 110
ucnoip3oBanuio AUC;

- POU3BOIUT KOPPEKTUPOBKY 00111el HH(OPMALIMKM U HACTPOEK;

- OTBe4aeT 3a obecrneuenue O6e3onacHoctu padbotel AVIC B Yupexaenuu;

- OIpeIeNIsieT MpaBa JA0CTyIa K CUCTEME;

- OCYIIECTBIISIET 3aKPHITHE YYEOHOTO To/1a Mepexo/l Ha HOBBINM y4eOHBIH T0/T
COBMECTHO U IO KOHTPOJIEM KOOPANUHATOPA;

- OCYULIECTRIISIET BbIauy MapoJieid pabOTHUKAM Y UpexACHUS U POIUTEIISIM;

- OCYIIECTBIISIET B3aUMOJICUCTBUE C POJIUTEINISIMH C TTIOMOIIBIO JOCKU OObSIBJICHUH,
AIIEKTPOHHOM MOYTHI, (hopyMma.

3.1.3. Cemesoii yuumens:

- OCYULIECTRIISIET BBOJ MH(OPMAIIMU O TTOCEHUIAEMOCTH U YCIIEBAEMOCTH;

- OCYULIECTBIISIET BEJICHUE KAJICHIAPHO-TEMAaTUUECKOTO IJIAHUPOBAHMUS;

- HCTIOJIB3YET OTYETHI IJIsl TEKYIIEH pabOoThI C yYaIIUMUCS U POIUTEISIMU;

- OCYIIECTBIISIET B3aUMOJICCTBUE C POIUTEIISIMU C TTIOMOIIBIO TOCKU OOBSBIICHUN,
AIIEKTPOHHOM MOYTHI, hopyma.

3.1.4. Cemesoii knaccuwlit pyKogooumein:

- OTBEYAET 3a MPOCBETUTENHCKYIO padoTy 1o ucmnoib3oBanuio AUC «CeteBoit
rOpO» CPEId POAUTEINIEH;

- OCYULIECTRIISIET JACJICHUE KJlacca Ha MOPYIIIbL;

- OCYULIECTBIISIET KOHTPOJIb 32 MOCEMIAEMOCThIO C TTIOMOIIbIO aBTOMaTU3UPOBAHHBIX
OTUYETOB;

- OCYULIECTRIISIET CO37JaHNE OPTaHU3aAlIMOHHBIX MEPOTIPUSATUI BHYTPHU KJlacca;

- UCTIOJIb3YET OTYETHI JIJIsl TEKYILEeH padOoThl C yUAIlIUMUCS U POIUTEIISIMHU;

- OCYLIECTRBIISIET B3aUMOJICCTBUE C POJUTEISIMH C TTIOMOIIBIO JOCKU OOBSIBJICHUH,
AIIEKTPOHHOM MOYTHI, (hopyma.

3.1.5. Cexkpemapo :

- OCYLIECTBIISIET BEJICHUE KHUTH JABUKEHUS YUaLIUXCS TIOJI KOHTPOJIEM
KOOPJIMHATOPA;

- MPOU3BOAUT (popMUpPOBaHKE 0a3bl JAHHBIX BHYTPECHHUX IEKTPOHHBIX
JIOKYMEHTOB I10/1 KOHTPOJIEM KOOPANHATOPA;

- OCYLIECTBIISIET BEJCHUE JTUYHBIX JI€] COTPYIHUKOB Y UPEKIACHUS;

- OCYIIECTRIISIET BEJICHUE IICKTPOHHBIX JIMYHBIX JIeT yUAIIUXCS U POIUTEIEH.

3.2. Kanpossrii coctaB pabotaukoB ACY «CeteBoit ropon. OOpa3zoBaHue»
pacrnpenensercs CIeAyoIuM 00pa3oM:



N

HazBanue nomxHOCTH

KomnnuecTBo yes.

Oobs13aTesibHBIE KAAPbI

1. |Koopaunarop «CeTteBoii ropoa. Obpa3oBaHue» 1
2. |CeTteBoil CUCTEMHBIN aIMUHUCTPATOP 1
3. |CereBble yunrens Bce yuurens
4. |CereBble KIIaCCHBIE PYKOBOAUTENIN Bce knacchbie
PYKOBOIUTETU
5. |Mogeparopsl popyma |
JJonosHUTE IBbHBIE KAIPbI
6. |CekpeTapb 1
7. |IIpencraBUTENb POJUTEIBCKOTO KOMUTETA IS 1
obecrieueHus CBA3EH C pOAUTEISIMU
3.3. Bce nomxaocTH ma oOecnieuenus ucnonb3oBanus AVC «CereBont

ropoa. O6pazoBaHUe» SBISIOTCS BHYTPEHHUMH U YTBEPKIAIOTCS MPUKA30M T10
Yupexaenuto. TpyaoBbie OTHOMIEHHUS, COOTBETCTBYIONIUE ATHUM JIOJDKHOCTSIM,
PETYIIUPYIOTCS BHYTPEHHUMH JTOKYMEHTaMU (TIPUKa3aMH U JTOJKHOCTHBIMH
uHCTpyKIUsaMu). Haznauenne Ha nommxHocTh B ipoekte AC «CerteBoii ropof.
O6pa3oBaHue» He 0CBOOOKTaeT paOOTHUKOB OT MX ITOBCEIHEBHBIX 00sS3aHHOCTEH,
OTIpeJIeJICHHBIX B yYeOHOM IIJIaHE U BBEACHHBIMHU JOJKHOCTHBIMH HHCTPYKITUSMH.
Takue 0cBOOOXKACHUS MOTYT OBITH OCYIIICCTBIICHBI T10 JKEJIAaHUIO PAOOTHHUKA U B

COOTBETCTBUHU C TpynoBbIM KOJEKCOM PO.

34. 3anuch 0 Ha3Ha4YeHUU Ha okHOCTH B ripoekTe ANC «CereBoli ropos.

OO6pazoBaHue» B TPYJIOBON KHIKKE HE OCYIIECTBIISETCS.

4. Tlopsnok ucnonbszoBanust AUIC «CeteBoit ropoa. O6pa3zoBaHue»

4.1. O6mee ynpasieHue padoroit B CeTeBOM ropojie B YUpexaeHu!

OCYHICCTBIACTCA JUPCKTOPOM IIKOJIBI.

4.2. HemnocpencrBeHHoe pyKOBOACTBO paboTaMU, KOTOPBIC CBSA3AHBI C
yIpaBlieHHEeM, 00ciykuBaHueM u nojaepxkkoit cucrembl AUC «CeteBoit ropoy.
OO6pazoBanue» (BKJIIOYask BCE MOAYJIN U (DYHKIIMA CUCTEMBI), B Y UPEKICHUU
ocymecTsisieT koopaunatop AVUC «CereBoii ropon. O6pa3oBaHHE.

KoopauHatop COBMECTHO C JUPEKTOPOM Y UPEKICHUS:

. OMPEIENSIIOT cocTaB UcnoiHuTenei oos3arenbHbIx padoT B AUUC «CeteBoit
ropoji. O6pa3zoBanue» (PYKOBOISIINX, MEAATOTUUECKUX PAOOTHUKOB, POIUTENICH);
. IUTAHUPYIOT, OPTraHU3YIOT YCIOBUS Ui paOO0Thl UCIIOJHUTEINEH;

. KOHTPOJIUPYIOT ycaoBus ocyiectsieHus padot B AUC «CeteBoil ropog.

OO6pazoBanue», onpeaeneHHbix 3TuM [lonoxenunem;

Koopaunarop nmuyHo:

. OTBEUAET 3a COOJIONICHNE CPOKOB BBHITIOJIHEHHS pa0OT U OpraHU3aIuu

OTYCTHOCTHU YUACTHHUKAM y‘-I€6HO-BOCHI/ITaTeJ'IBHOFO mponecca,

° OTUUTHBIBACTCH MICPC]] YHaCTHUKaAMU y‘—Ie6H0-BOCHI/ITaTeJ'H>HOFO mnponecca o




cocTostHuu uctonb3oBanus cucreMbl AVC «CeteBoit ropon. OGpazoBaHHe».
4.3. PaboTsb1, KOTOpBIE CBsI3aHbI ¢ 00ecnieueHueM Oecriepe0oitHoN paboThl B
CHCTEME U pabOThI, KOTOPBIE CBSI3aHBI ¢ OOECIIeueHneM 0e30MaCHOCTH Ha YPOBHE
YUPEKACHUS, BBIIOIHAET CETEBOM CUCTEMHBIA aIMUHUACTPATOP.

4.4. E>xeHeBHBIE paOOTHI MO 3aMOJHEHUIO, BBEACHUIO HH(DOpPMALIUU U
NOJJIEPIKKE padOThl MOAYJIEH CUCTEMBI, COCTaBICHUH OTYETOB BBHIITOIHSIIOT
CETEBbIE YUUTENS U KIIACCHBIE PYKOBOJIUTEIH.

4.5. Koopaunarop AUC «CereBoit ropoa. OOpa3zoBaHuE)» COBMECTHO C
CeTeBbIMHU KJIIACCHBIMU PYKOBOAUTEISIMU:

. TOTOBSIT OTYETHI U APYTHUe MaTepHalIbl JJIs OTNIAIICHUs YYaCTHUKaM y4eOHO-
BOCIIUTATENBHOTO MPOLIECCA;

. TOTOBSAT MPEIJIOKEHUS IS TOAKIIOUEHUS HOBBIX BO3MOKHOCTEN CHUCTEMBI;
. HaOIIOAI0T 3a paboTOoil B cucTEME YUUTENeH U pOUTEINEH.

4.6. HupexTop YupexaeHus: OTYUTHIBAECTCS O XO/I€ U pe3ysbTrarax padoThl

nepes opraHaMu OOIECTBEHHOTO CaMOYIIPaBICHUS Y UpeKACHUS U, IpU
HE00XOIMMOCTHU, OpraHa yIpaBjieHus 00pa30BaHUEM B YCTAHOBJIICHHbIE MU
CPOKH.






		2024-01-29T08:30:42+0300
	МУНИЦИПАЛЬНОЕ АВТОНОМНОЕ НЕКОММЕРЧЕСКОЕ ОБЩЕОБРАЗОВАТЕЛЬНОЕ УЧРЕЖДЕНИЕ СРЕДНЯЯ ОБЩЕОБРАЗОВАТЕЛЬНАЯ ШКОЛА № 18 МУНИЦИПАЛЬНОГО ОБРАЗОВАНИЯ КОРЕНОВСКИЙ РАЙОН
	Я являюсь автором этого документа




