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Kopekc 3TUKH 1 cnymeﬁﬂoro nmoBecacHUuA paﬁoTHI/IKOB

MYHHIHUIIAJBHOI0 YUYPCKICHUA
MAHOY COILI Ne 18 MO KopeHoBckuii paiion

(HaMMEHOBAaHUE MYHUIIUTIAIILHOTO YUPEKICHHUS )

1. OO01IMe moJI0KEHUA

1.1. Kogekc 3TUKH U CITY>K€OHOT0 MOBEACHUSI pAOOTHUKOB
MAHOY COIII Ne 18 MO KopeHnoBckuii paiion

(HaI/IMeHOBaHI/Ie MYHUIHUIAJIBHOT'O yqpemnemm)
(manee - Koaekc) npeacTaBisieT co0oii cBO 0OMUX MPUHITUIIOB MPOGdeCcCHOHATBHON
OTUKU ¥ OCHOBHBIX TIPaBUJ CIIY)KEOHOTO TOBEACHUS, KOTOPBHIMU JIOJKHBI

PYKOBOIACTBOBATLCA BCC pa6OTHI/IKI/I
MAHOY COLI Ne 18 MO KopeHoBckuii paiton

(HaI/IMeHOBaHI/Ie MYHUIHUIAJIBHOT'O yqpemnemm)

(manmee - paOOTHUKU YUpEKICHUS, YUpPEKICHUE) HE3ABUCUMO OT 3aMEIIAEMbIX UMU
JOJKHOCTEM.

1.2. Komekc paspaboran B cooTBercTBuM ¢ KoHctutymmeir Poccuiickoit
Oenepannu, TpynoBeiM kogekcoM Poccuiickoit @enepanmu, OenepaibHbIM 3aKOHOM
ot 25 nexadps 2008 rona Ne273-®3 «O nmpoTUBOAEHCTBUM KOPPYILUU» U UHBIMH
HOPMAaTUBHBIMM ITpaBOBbIMHM akTamu Poccuiickorn denepanyu, a TakkKe OCHOBAH Ha
oOI1IepU3HAHHBIX HPABCTBEHHBIX MPUHIUIMAX W HOPMaxX POCCUUCKOro OOIIeCTBa U
rocyJ1apCTBa.

1.3. Lensio Kogekca siBIsieTCS YCTAHOBJIEHHWE JTUYECKHMX HOPM M TPaBUI
CIIyK€OHOTO TIOBEICHUS] PAOOTHUKOB YUpPEKIEHUS Uil JOCTOWHOTO BBITIOJIHEHUS
UMHU CBOEH MPOQPECCHOHAIILHON NEATEIbHOCTH, & TaKXKE COACHCTBUE YKPEILJICHUIO
aBTOpUTETA PAOOTHUKOB YUPEKICHUS U 00ECTICUCHUE STUHBIX HOPM UX TTOBEICHHUS.

1.4. Konexc mpu3BaH MOBBICUTH d(PPEKTUBHOCTH BBIOJTHEHUS PAOOTHUKAMHU

Yupexaenus CBOUX TPYIOBBIX O0O0si3aHHOCTEH. 3HAHWE | COOJIOJEHUE WMU
nonoxkennit Kopekca sBisieTCs OAHUM U3 KPUTEPUEB OIICHKM KadecTBa HX
npo(ecCUOHANIBHOM AESITEIbBHOCTU U TPYAOBOU JUCIUTIINHBI.
1.5. Kaxnapiii paboTHUK YUpekAeHUS JTOJDKEH O3HAKOMHUTBCA C TMOJOXKCHUSIMHU
Konexkca v mpuHUMaTh Bce HEOOXOAMMBIE MeEphl Il ero coOmojaeHus. Kaxbrii
IpaKJIaHUH BIIPABE OXKHUJATh OT paOOTHUKA YUPEKICHUS TOBEJCHUSI B OTHOILICHUSIX
C HUM B COOTBETCTBUH ¢ nonoxeHusiMu Koaekca.

2. O01Ie MPUHIMITEI U TTPaBUJjIa CIIy>KeOHOTO TTOBECHUS



2.1. JlesTenbHOCTh YUPEXKICHUS, a TAKXKE €ro padOTHUKOB OCHOBBIBACTCS Ha
CJIETYIOLIUX MPUHIINIAX:

- 3aKOHHOCTb;

- Mpo¢eCCHOHATH3M;

- TOOPOCOBECTHOCTb;

- KOH(PUACHITNATHHOCTB;

- CIIPABEIUBOCTH;

- nH(OpMaITMOHHAS OTKPHITOCTH;

- OTBETCTBEHHOCTb;

- 00BEKTUBHOCTD IIPU MPUHSATUU PEIICHUM.

2.2. PabotHuku  YupexIeHHs, CO3HaBasi  OTBETCTBEHHOCTb  IEpe]
rocyJapcTBOM, OOIIIECTBOM U TpaKaHaMH, O0S3aHbI:

a) HCIOJHATH JOJDKHOCTHBIE OO0S3aHHOCTU JOOPOCOBECTHO M Ha BBICOKOM
npoeccuoHaTbHOM YPOBHE;

0) coOmomath TpeOoBaHMS 3akoHoJaTelbcTBA Poccuiickoit ®Deneparuu,
PErMOHAIBHOTO 3aKOHO/IaTENIbCTBA, MPABOBLIX aKTOB MYHUIIMIIAILHOTO 00pa30BaHUS
KopeHoBcknii paliOH, TOKaJIbHBIX TOKYMEHTOB Y UPEXKICHUS;

B) OCYHIECTBIISITH CBOIO JIEATEIIBHOCTh B TIpeJeiax CBOUX MOJHOMOYUN U
ITOJTHOMOYHN Y UpEexKICHNUS,

I) MPU KCHOJHEHUHM JOJKHOCTHBIX OO0S3aHHOCTEH OBITh HE3aBUCHUMBIM OT
BIIMSIHUSL OTHEJbHBIX TpaxaaH, MNpo(ecCHOHATBHBIX WU COLMAIBHBIX TPYIII,
OpraHu3alui;

1) COOJIIONATh COIMATBHYIO CIPaBEAJIMBOCTh M PABHOIPABHO PACTIPEACIISIThH
COIIMAJIbHBIE PECYpPChl C IIEJIbI0 PACHIUPEHHUS BHIOOpPA W BO3MOXKHOCTEH JJIsi BCEX
KOHTPAareéHTOB, B TOM YHUCJE JUIsl JIMI, OKAa3aBIIMXCA B TPYAHOW >KU3HEHHOU
CUTyalluu;

€) MPOSIBIATH TEPIUMOCTh U YBWKEHHE K OOBIYAsSM U TPATUIUSM HAPOJOB
Poccun u npyrux rocynapcTB, YUYUTHIBaTh KYyJbTYpPHbIE W HWHBIE OCOOEHHOCTH
Pa3JIMUHBIX JITHUYECKHUX, COLHUAIBHBIX TpyIln U KoHpeccuil, crnocoOCTBOBAThH
MEKHAIIMOHAIBHOMY M MEXKOH(PECCHOHATLHOMY COTJIACHUIO;

) UCKIIOYaTh JIEUCTBHUSA, CBS3aHHBIE C BIMSHUEM KaKuUX-IUOO JIUYHBIX,
UMYIIECTBEHHBIX  ((UHAHCOBBIX) M  HMHBIX  HHTEPECOB,  MPEIMSTCTBYIOIMIUX
J0OPOCOBECTHOMY UCIIOJHEHUIO JOJKHOCTHBIX 00S3aHHOCTEH;

3) coOm0aTh HEUTPaIbHOCTh, HCKIIOYAIOIIYH0 BO3MOXXHOCTH BJIMSHHUS Ha
npoeCcCHOHANBHYIO  JIEATETFHOCTh PEIICHWA TMOJUTUYECKUX TapTHH, WHBIX
OOIIECTBEHHBIX 00BHEIMHEHUN;

1) CcoOJI0aTh HOPMBI CIY>KeOHOW M MpodecCUOHATBHOM HSTHUKH, MpPaBHIIa
JIEJIOBOTO TTOBEJACHMS U OOIIICHHUS;

K) MPOSBJISITh KOPPEKTHOCTh 1 BHUMATEIBHOCTD K TPaXJaHaM U TOJKHOCTHBIM
JUIIAM TIPH CITY’K€OHOM B3aMMO/ICHCTBUH C HUMH,

J) HE JOMYCKaTh KOPPYIMLMOHHOTO MOBEJEHHUS, B TOM YHUCJE BO3JIEPKUBATHCS
OT MOBEJICHUSI, KOTOPOE MOKET BOCIIPUHUMATHCS OKPYkKAIOLIMMHU KaK OOCIIaHue WIIN



IpeJIOKEHUE a4yl B3SITKH, JIMOO KaK COTJIacue MPHUHSITHh B3ATKY, WM Kak Mpoch0a
(HamMeK) O Jaye B3SATKH, a TaKXKe IPUHUMATh MEpbl MO MPEJOTBPALLECHUIO H
YpEryJUpOBaHUIO  KOH()JIMKTa  HHTEPECOB,  IPOTHUBOJAEHUCTBOBATH  JIFOOBIM
IPOSIBJICHUSIM KOPPYIILUU B YUpEKICHUH;

M) YBEIOMJISATh  PYKOBOAMTENS  YUPEXKIEHUS, JODKHOCTHOE  JIMLIO,
OTBETCTBEHHOE 3a paboTy MO MpOo(UIAKTUKE KOPPYHLMOHHBIX IPABOHAPYLIEHUH B
VYupexneHuu, opraHbl HPOKYypaTypbl W HHbIE (peaepalibHble TOCYJapCTBEHHBIE
oprasbl 000 Bcex Ciiydasx oOpalieHHs] K HUM KaKUX-I100 JIMIl B HENSIX CKIOHEHUS K
COBEpPIICHUIO KOPPYIIIMOHHBIX [TPABOHAPYLICHU;

H) HE3aMEJIMTENBHO YBEIOMIISITh PYKOBOIUTENS YUpPEKAEHUS, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a paboTy MO  OpOPHIAKTHKE  KOPPYIMLHUOHHBIX
MpaBOHAPYUICHUA B YUPEKICHUH, O CTABIIMX UM HM3BECTHBIMHU (PaKTax KOH(IIUKTA
WHTEPECOB U KOPPYINUMOHHBIX TMPOSBICHUNA B YUpPEKIACHUH, OOCTOATENbCTBAX M
nercTBusax (0e3neiicTBUM) paOOTHUKOB YUPEXKACHHS U TPETHUX JHIL], MOCTYKUBIINX
VI CTIOCOOHBIX MOCITYKUTh MPUYMHAMU BOSHUKHOBEHHSI B Y UPEKACHUN KOH(INKTA
UHTEPECOB W/WIM KOPPYNLMOHHBIX TMPOSIBICHUN, a Takke O MNPUYUHEHUH
(BO3MOYXKHOM MPUUMHEHUH) Bpeaa Y UpeKaCHUIO;

0) HE pasmiamarb U HE HCIOJIb30BATh HEHAAJeXalluM oO0pa3oM CBEICHMUS,
OTHECEHHBIE  3aKOHOJATenbCTBOM  Poccuiickoii  ®enepany K CBEICHHSM
KOH(QUACHIMAIBHOTO XapaKTepa, U CIy)XeOHYyH HH(QOpPMAIMI0 U WHBIE CBEICHUS,
CTaBILINE U3BECTHBIMU B CBSI3U C UCIIOJIHEHUEM TPYIOBBIX 00S3aHHOCTEH;

1) HE JOIMYCKAaTh OKa3aHUs BO3ICHCTBUS HAa CBOMX KOJUIET B LIENSAX MPUHATHS
MPOTUBO3aKOHHOTO U (MJIM) HEOOOCHOBAHHOTO PEIICHUS;

P) BO3AEpPXKUBATHCS OT MOBEICHHUS, KOTOPOE MOTJO Obl BBI3BaTh COMHEHHE B
N0OpPOCOBECTHOM  HCIIOJIHEHUM TPYAOBBIX OOSA3aHHOCTEH, a Takxke u30eraTh
KOH(DJIMKTHBIX CUTYyallUl, CIOCOOHBIX HAHECTH ywiepO pemyTaluyd UIH aBTOPUTETY
pabOTHUKOB YUpeXACHUS /WK Y UYPEKICHUIO;

C) HE JIOMyCKaTh MPOsBICHUN (popMann3Ma, BHICOKOMEPHS, HEYBAKUTEIBLHOTO
OTHOILIEHUS K 3aKOHHBIM IIPOChOaM U TpeOOBaHUSAM I'paXk/iaH B CBSA3H C UCIIOJIHEHUEM
TPYJAOBBIX 005I3aHHOCTEH;

T) BO3JIEP’KUBATHCA OT IMyOJUYHBIX BBICKA3bIBAHUM, CYXJECHUH M OLEHOK B
OTHOILIEHUHU YUpEXJIEHUS, €CITU 3TO HE BXOJUT B 00S3aHHOCTH PaOOTHHKA;

y) coOmogaTh  KOH(MUICHIIMATBLHOCTH HWHGOPMAIMK O  KOHTpAreHTe,
KacalolleiCsl YCIOBUM €ro »KU3HENESATENIbHOCTH, JHYHBIX KayecTB M MpodieMm,
NPUHUMATh MEPBI I €€ 00ecreueHus;

¢) He MCHoJIb30BaTh JOKHOCTHOE MOJIOKEHUE ISl OKa3aHUs BIMSHUS Ha
NEeSATEIbHOCTh TOCYJIAPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYIIpaBJEHUS,
OpTraHU3aINiA, JOKHOCTHBIX JIUII, TOCYIapCTBEHHBIX U MYHHIIUNIATIBHBIX CITY KaIluX
IIPU pEUICHUHU BOMPOCOB JIMYHOTO XapaKTepa;

X) YB@XHUTEIBHO OTHOCUTBHCS K JEATEIBHOCTH TMPEJACTABUTEIEH CpENCTB
MaccoBoil mHpopManuu 1Mo UHGOPMUPOBAHUIO O0IIECTBA O paboTe YUpexaeHus, a
TaK)K€ OKa3blBaTh COJCHCTBHE B TMOJIYYEHUH JOCTOBEpHON uH(MOpManuud B
YCTaHOBJICHHOM IOPSIJIKE;



1) TOCTOSTHHO CTPEMHUTHCS K 00ECIIEYEHUIO KaK MOXHO 001ee 3 hEeKTHBHOTO U
PKOHOMHOI'O PpaclopsDKEHHs] (PUHAHCOBBIMH CPEICTBAMH, HWHBIM HMMYILECTBOM,
MaTepUaAIbHO-TEXHUYECKUMU U IPYTHUMH PECypCaMu Y UpEKICHNUS;

4) HE HCIOJIb30BATh UMYIIECTBO YUpPEXKACHHUS B IENIAX, HE CBSI3aHHBIX C
UCIIOJTHEHUEM TPYJOBBIX OOS3aHHOCTEH, a TaKKe HE NEepeJaBaTh €ro B TAKUX LIEJAX
VHBIM JINLIAM.

2.3. PykoBoaurenr  VYupexIeHuUs U PYKOBOIAUTENM  CTPYKTYPHBIX
noJpa3fesicHuil  YUpeXJIeHUsl JOJDKHbI OBITh Uil pabOTHUKOB  YUpEKICHUS
oOpasnoM npodeccuoHanu3Ma, Oe3ynpeyHoW penyTaluHd, CBOUM JIMYHBIM
MOBEJEHUEM MOJIaBATh PUMEP YECTHOCTH, OECIIPUCTPACTHOCTH U CIPABEIITUBOCTH.

2.4. PykoBomutenr ~ YUpexkIeHHUS U PYKOBOIAUTENH  CTPYKTYpPHBIX
MOAPA3ACIECHUN Y UPEKICHUSA:

a) IPUHUMAIOT MEPHI MO MPEJOTBPALICHUIO U YPETYJIUPOBAHUIO KOH(IMKTA
MHTEPECOB, MO MPEAYNPEKACHUIO KOPPYIILUH, BKIIOUYas MEPhI IO MPEAOTBPALIEHUIO
KOPPYILUMOHHO OMACHOTO NOBEACHMUS;

0) CONEHCTBYIOT YCTAaHOBJICHHUIO U MOJJIECPKAHUIO B KOJUIEKTHUBE 37J0POBOTO
MOPAJIBHO-TICUXOJIOTUYECKOTO KIIMMATa;

B) IIpU OIpeAeseHNH o0beMa U XapaKTepa MopydyaeMoil ApyruM paOOTHUKaM
VYupexnenus paboThl PYKOBOACTBYIOTCS MPHUHIMIIAMHU CIPaBEAJIUBOCTH, YydeTa
JIMYHBIX U JIEJIOBBIX KaueCTB, KBATM(UKALIUY U OIbITA TOTYNHEHHBIX;

r) HE JONYyCKalT MO0 OTHOLICHUI0 K MOJYMHEHHBIM pabOTHHUKaAM
HEOOOCHOBAaHHBIX MPETEH3UM, a TaKkke (PaKTOB rpyOOCTH U OECTAKTHOCTH;

1) TPOSIBJISIIOT 3a00Ty O MOJYMHEHHBIX, BHUKAIOT B UX MPOOJEMBI U HYXBbI,
COJICUCTBYIOT TPHUHATHIO 3aKOHHBIX M OOOCHOBAHHBIX PEUIEHUH, CIOCOOCTBYIOT
po(EeCCUOHATTBHOMY U JTOJKHOCTHOMY POCTY paOOTHUKOB;

€) OpraHu3yIT OKa3aHWE MOJACPKKH U MOMOILIM MOJIOJBIM CIienuanucTam (c
OIBITOM PabOTHI 10 TPEX JIET) B MPUOOPETEHNH NPO(heCCUOHATBHBIX HABBIKOB.

2.5. PykoBomutenr  VupexkneHuUs W PYKOBOAUTENH  CTPYKTYpPHBIX
NOJpa3ieeHUN  YUpexJeHUs HECYyT OTBETCTBEHHOCTb B  COOTBETCTBUM C
3aKoHOAaTenbCTBOM Poccuiickoit denepanmu 3a JelcTBUS WM Oe3/EHCTBHC
NIOJYMHEHHBIX COTPYJHHMKOB, HapyLIAIOIMX MNPUHIUOBI 3THKM U IpPaBHIIA
CIIy>k€OHOTO TIOBEJEHUS, €CIM OHM HE MPHUHSUIA Mep, YTOObl HE JOMYCTHUTh TaKUX
neicTBUM ummn 0e31eiCTBuS.

3. DTU4ecKrue HOPMBI CITy>KeOHOTO TTOBEZICHUSI pa0OTHUKOB

3.1. B J0JDKHOCTHOM TIOBEICHHHM paOOTHUKY YUpexkaeHUs He0O0X0IuMO
PYKOBOJCTBOBAaTbCA TeM, 4TO B cooTBeTcTBUM ¢ KoHctutynumen Pocculickoit
deneparnuy 4eJIOBEK, €ro IpaBa W CBOOOJBI SIBJISIIOTCS BBICHIEH IIEHHOCTHIO, U
KX IpakIaHUH UMEET MPaBO Ha HEMMPUKOCHOBEHHOCTh YACTHOM JKU3HU, JIMYHYIO
U CEMENHYIO TaliHy, 3alllUTy Y€CTH, TOCTOMHCTBA, CBOEr0 JOOPOro MUMEHHU.

3.2. B 10XHOCTHOM MOBEACHUN PAOOTHUK Y UpekKACHUS BO3ACPKUBACTCS OT:

- JIF0OOT0 BUJIa BHICKA3bIBAHUM M JCHCTBHM JUCKPUMHHAIMOHHOTO XapaKTepa
Mo MpHU3HAKaM I0Jia, BO3pAcTa, pachl, HAIIMOHAIBHOCTH, $I3bIKA, IPAXKIAHCTBA,



COLIMAJIBHOTO,  MMYIIECTBEHHOIO HJIM  CEMEHHOIO  IOJIOKEHMS,
NOJINTUYECKUX WIMPEIUTUO3HBIX MPEATOYTEHUH;

- rpy0OCTH, TpPOABICHHN  NPEHEOPEKUTEIBHOIO  TOHA,
3aHOCUYMBOCTH, MPEAB3STHIX 3aMEYaHuu, MPEAbSBICHUS
HEIIPaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUI;

- Yyrpo3, OCKOPOUTEIbHBIX BHIPAXKECHUI WIH PEIUTUK, TEHCTBUH,
NPENATCTBYIOIUX HOPMAJIbHOMY OOIIEHHUIO WJIA MPOBOLMPYIOIIUX
IPOTHUBOIIPABHOE TIOBEICHHUE.

3.3. PabGoTHuku VYupexaeHus TMpU3BaHBl CIIOCOOCTBOBATh
CBOMM JOJDKHOCTHBIM IIOBEJICHHEM YCTAHOBJICHUIO B KOJUICKTHBE
JIETOBBIX B3aWMOOTHOIIEHUH MW KOHCTPYKTHBHOIO COTPYJIHHYECTBA
JPYT C IPYTOM.

PaGoTHUKM [OJKHBI OBITH BEXJIMBBIMHU, J0OpPOKETATEIBbHBIMH,
KOPPEKTHBIMH, BHUMATEIbHBIMUA U MPOSBISATH TEPIUMOCTD B OOILIEHUU
C rpaXJIaHAMH U KOJUIETaMHU.

3.4. Ilpy BO3HUKHOBEHWH KOH(MIMKTHOM CHTYyalluHd MEXIY
CTPYKTYPHBIMH  TMOAPA3ACICHUIMH  YUPEXKICHUS, pPaOOTHUKaAMU
VYupexxaeHuss NPUOPUTETHBIM HAIpaBICHUEM pEHIeHUS KOH(IIMKTA
ABJIIETCS] YUET MHTEPECOB YUPEXKICHUS B LIEJIOM.

3.5. Baemnuit Bun paboTHUKa YUpeKICHUS MPH UCTOTHECHUH
UM JIOJDKHOCTHBIX O0S3aHHOCTEH B 3aBUCUMOCTH OT YCJIOBUN TPYJIOBOU
JESTEIBHOCTH JIOJDKEH CIOCOOCTBOBATH YBAXKUTEJIBHOMY OTHOIIEHHIO
rpaxaadH K  YUpexJeHUI0, a TakkKe TIpd  HEOOXOAUMOCTH
COOTBETCTBOBATh  OOUICTIPUHATOMY  JI€JIOBOMY  CTHJIIO, KOTOPBIi
OTIIMYAIOT CAEPKAHHOCTD, TPAJULIUOHHOCTD, aKKYPATHOCTb.

4. OTBETCTBEHHOCTH 32 HapyIieHue noioxenuii Koaekca

4.1. Hapymienne paOOTHUKaMH YUPEKIECHUN  TOJOKECHHM
HacTosimero Kogekca TMOMJIEKUT MOPATBHOMY  OCYXACHHIO Ha
coOpaHusix  (COBEIIaHMSX, KOH(pEpeHLMsX), a B  Cilyyasx,
PEIyCMOTPEHHBIX (PerepaibHbIMU 3aKOHAMU, HAPYIICHUE TOJIOKEHUI
Konekca Biieuer npuMeHeHHE K pabOTHUKY MEp OTBETCTBEHHOCTH.

4.2. PaGoTHUKH YUpeXACHHS B 3aBUCUMOCTH OT TSDKECTH
COBEPILEHHOTO MPOCTYINKA HECYT OTBETCTBEHHOCTh B COOTBETCTBHH C
JNEUCTBYOIIMM 3aKkoHOAaTeNnbcTBOM Poccuiickon denepanuu.

4.3. CoOmogeHue paOOTHUKOM  YUPEXKACHUS  TOJOKCHHM
Hactosimero Koaekca yduThIBaeTCs NMpU Ha3HAYEHHM NOOLIPEHHN M
HAJIOKEHUUIMCUUIIIIMHAPHBIX B3BICKAHUM.

4.4, HapyumieHne npaBuil aHTUKOPPYILIMOHHOTO TOBEICHHS BIIEYET
NpOBEJCHUE CIY>KEOHOTO  pacclieZloOBaHUS IO  OOCTOSATENbCTBAM
BO3HMKHOBEHUS KOPPYIILUOHHO - ONACHOW CUTYalUU.
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