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1. O6mue moJa0KEeHUsI

11 HdQTOS{LHLe [TososKeHIe pa3paboTano B cooTBeTCTBIM ¢ DeepaibHbIM 3aK0HOM No | 149-D3 o1
274.07 2006 T «O6 mH(OpMaLHK, HHGOPMAIMOHHBIX TEXHOJIOIMAX W O 3aIIATe uHGOpMaIi» B
pez[axunu or 19 wmwons 2018 r. ®euepanbhbiv 3akonom Ne 152-03 ot 27.07. 2006 1 «O
MEPCOHATBHBIX TAHHBIX» B PCIAKIIM 0T 31 mexabps 2017r; Koncrurynmed Poccnickoi
@enepanny u - TpynossiM - Kojiekcom  Poceniickon Genepanun,  YCTaBoMm  JIOMIKOJIBHOIO
obpasosare enbHoro  yapexenus. Llpu cocrapnenun yurteno Ilonoxkenne 06 0COOCHHOCTSX
00pafoTKH  TIepCOHATBHBIX | JAHHBIX,  OCYIIECTBISIEMOM  0e3  MCTONB30BaHMT  CPC/ICTB
apTomaTuzaimu, yreepxaaennoe Tlocranosiennem Ilpasutenncersa P® Ne 687 or 15.09.2008r;
Tpe6OBaHm K 3QIIATE NEPCOHAJILHBIX JaHHbBIX TTPH MX 00padoTKe B MH(OPMAIMOHHBIX CHCTEMAX
MEPCOHANIBHBIX  JIAHHLIX,  yTBepuicicHuble [loctanosienuem IlpapnTebeTBa Poccuiickoii
®epmeparn No 1119 o1 01.11.2012r.

1.2. Jlannoe TlonoKeHIE ONpPENeIseT OCHOBHBIC TPEOOBAHMA K 3alIMTE, 00paboTke. TMOPsJIKY
MOy HeHMSL, XpaHeHV[H MCTIONB30BAHNSI M TIEPEIAtH MEPCOHAIBHBIX TaHHDBIX COTPYIHHKOB JIETCKOTO
cala. a TaKKe OTBETCTBEHHOCTH 3a HAPYIICHHE HOPM. PEryJMpylonmx o0paboTky H saiur
MEPCOHATBHBIX JIAHHBIX B JIOLIKOIILHOM 00pa3zoBaTEILHOM YUPE/KIICHHUHN.

1.3. [Tojiox)eHNE yCTaHABINBACT OCHOBHBIC TOHSTHS M COCTAB MCPCOHATHHEIX JIAHHBIX paboOTHHKOB B
JIOY.,. persiaMeHTHpyeT (POPMHPOBAHHE 1 BEACHNE JIMIHBIX [18]1, OTIPE/IC/IACT MpaBa 1 00sI3aHHOCTH
paGOTHMKOB 110 3alliTe MNEPCOHATLHBIX JIAHHBIX, @ TakkKe OOs3aHHOCTH COTPYAHMKOB 10
o6ec‘netleHmo JIOCTOBEPHOCTH TIEPCOHATLHBIX TAHHBIX.

1.4, Iempio wHacrosiero  Tlosomenms  sIBISETCS obecricueHre 3allMThl TpaB M cBOOO/I
[IEATOTHIECKUX PAOOTHUKOB M 0OCITYKUBAIONICTO TIEPCOHaAIA MPH 06paboTKe MX MEPCOHAIIBHbIX
J@HHBIX. B TOM YHCIIE 3AILNTDI [PAB HA HEMPUKOCHOBEHHOCT] YACTHOM JKU3HH, JIMUHYIO TaiHYy.

1.5. Ilpn OFIpLI[GJTGHI/IH oObeMa 1 COACPK aH WS Htp(,()HaﬂbHB]X JIAHHBIX pabOTHMKA aAMHUHHUCTPAIA
JIOY pykososctyeres Koncrurynuelt Poceniickoit Desepartun, MdejepalbHBIMU 3aKOHAMK H
Hactosim Honoxenuem. ‘

1.6. ITepconalibible JAHHBIE OTHOCATCS K KaTCroprn qum TeHManLHoll HEGOpMAIHH. Peskium
KOH(DMIEHIIMATEHOCTH  TIEPCOHABHBIX JIAHHBIX | CHUMACTCS B CIIYHasN 00C3THYMBAHMS MIIH 110
HCTEUSHUH 75 JIET CPOKA XPAHCHMS. €CJIM UHOE HE OTIPEACICHO 3aKOHOM.

1.7. Hacrosmee Ilonoxenue sBseTcs: BHYTPECHHUM JIOKATBHBIM, HOPMATHBHBIM aKTOM ACY,
06s13aTe/IbHBIM ‘Iﬂﬂ MCTI0J THEHMSL BCOMM  pabOTHHKAMM. (UMEIOMIMMU JIOCTYTT K TIEPCOHATHHBIM
aHHBIM LOprLLHI/]KOB JOLIKOJTBLHOT0 00pa3zoBATCIILHOTO YIPCIHKIICHUSI.

(,H'OBHLIC ﬂOHHTHH U COCTAB IEPCOHATIBHBIX JIAHHBIX [)(1601 HHKOB
| ‘HC]JL()HLZTZ)HHG ()UHIII)I(’ i~ modas HH(I)Op.\id[lH?I OTHOCHIIasiCst K OHPEACTCHHOMY K. TH
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OHpe,HGJISIGMOMy Ha OCHOB&HHI/I T cucon HH(].)OpVIaHI/H/] q)nanecxomv fMuy. B TOM 9HCITE €10 (PamMH IHs.
UM, OTYECTBO, TOJ, Mecsru, aTa M MECTO POSKIEHHMS,, a TAKOKE ‘ajipec, ceMeiHOe, COLHAbHOC.
HMYIIECTBEHHOE HOHO)KGHH& oopaaoeanc podecers. JIOXOIBL i apyTras WHpOPMATIHSL.
2.2 Hcepc()Ha'szbze (iaHHbae padomuuKka - H1o | HHOPMAIA. HeOOXOMMas 3aBeytoteny JIOY
CBSI3H C TP OBBIMI/I omome}{mmm W KacaroIascst KQHKPCTHOTO coTpynuka. Homx nupopmaieii o
pa@oTHHKe OHUMAIOTCS LBtflcnm O (hakrax. COBBITHSIX H OOCTOSTENLCTBAX KHIH padoOTHHKA.
OIHHG}HIIQHTI/I(DHLII/IPOB:J] ber o IMYHOCT. [lepconaibhbie Jlarbie paboTHHKA ComepKaTes B
OCHOBHOM JIOKYMEHTE rrcpcmar&m;noro yaera paboTHHKOB - JIHYHOM Jie/Ic pabOTHHKA.
2.3. Obpatomra nepc OHUYbef\ OAHHBIX — HTO HCHCTBHSA (ONEPALFN) C TTIEPCOHAIBHBIMU JTAHHbLIMIA.
BKJIFOAs COOP, CHCTEMATH3ALNIO 1 HAKON) ICHUE, XpaHeHue, yTouHeHue (0OHOBIEHUE U U3MEHEHE ).
HCII0JIB30BAHKE 1 paulpompanwm (B TOM MHCIIE TIepe; 1aqa) NEPCOHAIBHBIX TAHHDBIX.
24.  Pdcnpocmpanenie’ nepconaisubix ()UHHbe - JICHCTBHS, HATPABICHHBIE Ha Tepenady
TIEPCOHATBHBIX JTAHHBIX OTIPEIETCHHOMY KpyTy ST (repe/tada 11epcoHaTbHBIX JTAHHEIX) MM Ha
O3HAKOMJICHHE ¢ TIG[)COHaHBHbTMI/I JIAHHBIM I Heorpanmrumoro Kpyra JIMI, B TOM 4YHCJIEe
0OHAPO10BAHIE TIEPCOHATBHBIX JAHHBIX B CPEJICTBAX ' MACCOBOM MH(OPMAIMM, pasMelieHne B
UHPOPMAITHOHHO- -TeNIeKOMMYHHKAIIMOHHBIX CETSAX MM MPe10CTaBIeH e JIOCTYTA K TIEPCOHATBHBIM
JAHHBIM KaKUM-JI160 HHBIM CITOCOGOM.
2.5. Henonesosanue nepconanvivix Oannsix - nefcrsus (oTepanum) ¢ MepCoOHALHBIMA TaHHbLIMIT
cosepmiaempie JIOY B 15X ipuHsitis: perenii mim COBCPITICHHSI MHBIX JICHCTBUH, MOPOKIAIOITIN
IOPAJIMHECKHE  TTOCIIENCTBAS B OTHOLICHWH PaBOTHWKA HIIH JAPYTUX Il JIMB0 HHBIM 06pason
3aTPATHBAIOIIINX MTPABa H CBOBO (L] pabOTHUKA WITH JIPYTHUX JIHIL,
2.6, ()61[[@0()(77?}’WH(71@ NEPCOHANbIIBIC DAHHBIC - TIEPCOHATIBHBIE TAaHHBIC, JOCTYT HEOTPAHUUCHHOI O
prra JHIL K KOTOPBIM TIPEIOCTABICH C COTIACHS paboTHMKa WITH Ha KOTOPBIE B COOTBETCTBHH C
(I)eneparrbmﬂ\m 3AKOHaMH HE pactipocTpansercs TpeboBarne coOMOCHNA KORPUIEHTIHATEHOCTH.
2 7 B cocras mpde ThHBIX JIAHHBIX padoTHuka JIOY BXOIST:
*  AHKCTHBIE M OMOrpaduueckre JaHHpie:
*  0bpasoranue;
+ [ CBEICHNA O TPYAOBOM M 06IIeM cTaxe;
* CBEJICHUS O COCTABE CEMbH:
*. DACTOpTHEIE JaiTHbIE;
*  CBCJIEHMS O BOMHCKOM yUETE:
* CBEIEHUSI 0 3apabOTHOH TITaTe COTPYIHMKA;
*  CBCICHWMS O COLMAIIBHBIX JILIOTAX;
*  CHENHATBHOCTh: !
! 3@HUMaeMast JIOIDKHOCTE:
‘i laquc MECTA KU TENBCTBA U TIe(OIT;
| MCCTO PabOThI HITH yHEOBI HICHOR COMbH 1 POJCTBCHHUKOR:
"conepmaHHe TPYIOBOTO JIOTOBOPA; |
it I‘[OIUTHHHHKI/I 1 KOTTHH TIPHKA308B;
o JIHYHOE J8JI0 M TPYOBAs KHUXKKA cmpymmxa
*  OCHOBaHHUs K IIpuKazam; £
*  MATepUANBl MO HQBBIICHWIO KBA JUQUKAIMA M TICPENOIrOTOBKE  COTPYAHHKA, €ro
arrecralnm, Cﬂ)’){(LGH}JM PacciieloBaHusIM.
2.8. Jumioe 1110 pado er<a JIOY naxosurres s IOKYMLHT&HHH JICTOIPOUZBO/IATEISI K COCTOUT U3
CHCIYIONTHX frpmmemm;
s | aHkera;
* " aroGuorpadus;
*  KOIHHM JIOKYMEHTOB 06 001 DA3OBAHII
*  KapTodyka (])Oprl TH25
*/  KOTTHs TTpHKasa'o mpuéne Ha paboTy:
* | TPYAOBOH JIOTOBOP:
*| | IOKYMEHTBI, CBSI3AHHBIC C TEPCBOJIOM M IepeMerneHreM paboTHUKA (KOTHH MPUKA308.




MSIB*TCHHS paoo HK" ur n) i
ae BbIHIIU\H (Komm) n’a 1101<) ’\/IBIITOB 0 rrpHCBoemm MMOYCTHBIX 3BAHUH, YUYCHOH CTEneHw,
HaT paICHIN rocyz[apc FBCHHI) MW Har panamu; 5
* KOIMWW HArpajHbIX JICTOB; | 5
*  ATTeCTAlHOHHBIC JIUCTHI; R
*  KOTIHW MPHKA30B 0 MOOUIPEHMSIX. Bsmwamim
R ‘(dpaKT(,pHLJHKH HMPEIBLILY IICTO MeCTa paboTh;
*| | 3asBIEHNE paOOTHVTKa 00 YBOJILHEHH;
e KO[TH npm{a;c\ 00 yBO/IbHEH nu;
e - 3aHBJT€HI/[L paboTHmKa 00 o3HaKOMICHHN ¢ nokymeHtamu JIOY, ycranasiuBaroumyu
" Topsnok o6pa60T1<14 ﬂcp(OHaJBHbI)\ ABHHBIX pabOTHHKOB, a TaKXe O €ro npaBax wu
00A3aHHOCTSIX B HTON 00aCcTH: |
"1 APYTHE | IOKYMEHTBI,; | HAXOXKICHHE ' KOTOPBIX B JIHYHOM Jjiefie  Gymer IIPH3HAHO
LETECO00pasHbIM; il
* B JMHHOE JENO0  paBOTHUKA MOMIKOTEHONO 00pa3’OBATEIIBHOTO VUPEKIEHNS BKITIOYACTCS!
TAKIKE OITHCh BCEX JOKYMEHTOB, HAXOIATIIAXCS B Jele.
2.9. Pasmeunenve Ha odunManbHOM cafite ororpaduit  pabOTHUKOB, BHIEO ¢ paBGOTHUKAMM
COTPYIHMKH Pa3pEeIaloT TyTEeM MPeIoCT JB‘IGHI/IH corylacust Ha 00padboTKy TTePCOHANBHBIX JIAHHBIX B
JOUIKOTEHOM 00pa30BaTeIbHOM YHpPeskICHHH.
2.10. Mepconanpubie nanusle padorarka JIOY sBismores KOH(HACHIMAIBLHOH nH(OpPMALUCH 1 He
MOTYT OBITh HCHOTB30BAHBI COTPYIHHKAMH IOMIKOTLHOFO 00pa3oBATETFHOTO  YUPEKICHITS B
JTHYHBIX [1EJISIX.

3. Mopsi10k mo. Tyaenms, 0GpadoTicn HNIEPEIAYH MEePCOHATBLHBIX TAHHBIX PA0OTHHKOR

3.1. o OOpd60l‘kOI/I HEPCOHAITBHBIX JaHHbIX paboThuKa JIOY moHnMacTes OJTyYEHHE, XPaHCHKC.
KOM6HHHpOBaHH€ nepesava | MM modoe  pYroe  WCTOMb30BAHHE TIEPCOHANBHBIX  JIAHHbIX
COTPYIIHUKA TOTITKOJIBHOTO 06Pa30BATE ILHORO VUPEKICHMNS.

3.2.B LeJIAX 00eCIeCHus TIpaB 1 cBOGO/L Ye/I0BEKA H I'PaXIaHAHa [IpH 0B6paBoTke ICPCOHAILHBIX
gg}mblx PaboTHIKA 0653aHbI COBIOIATECS CCAVIONIHE OBIIIE TPCGOBAHNS:

3.2.1. Tlomyucnmue, XpaHCHHE. KOMOMHMPOBaHWE, mepeiata WiH Joboe JIPyroe HMCroib30BaHue
HEPCOHATIBHBIX  TaHHBIX paborHika JIOY moxer OCYIICCTBIIATHCS MCKITIOYATENBHO B 11EJISIX
obecrieveHms COOJIIOZICHAS  3aKOHOB M MHBIX HOPMAaTHBHBIX TIPABOBBIX aKTOB, COJEIiCTBHS
pa6omm<m B TPYAOYCTPOHCTBE. OOYUCHUN W TIPOJABHKCHUH MO CIykOe, 0GeCIeueH s THIHOM
0e30MacHOCTH = COTPYIHMKOB, KOHTPOTS KOJNMYECTBA M KauecTha BBITTONTHSAIEMOH  paboThl  n
00ECIIEUCHHUS COXPAHHOCTH UMY IIECTRA.

3.2.2. Tlpn omnpenenennun obbema W Co; TEPIKAHMSI. o6pa6arbmae\ﬂm TEPCOHATHHEIX  JIAHHbIX
paboTHIKa | sapenyrouid - JIOY | nomken  pykoBozetoBathes  Kowerturynmed  Pocewiickoi
Destepatiin, TpynoBbIM KOAEKCOM 1 HEBIMI (et [CPAILHBIMH 3aKOHAMH,

3.2.3. Beg MEPCOHATIRHRIC. JAHHBIE | PAOOTHIKA MOJIVHAIOTCS Yy HErO caMoro. ECi mepconathipie
JaHHBIE, LOTp\/HHth JLOY BO3MOAHO HOIYHUTE TOIBKO Y TpeThel ¢ TOPOHBI, TO PAOOTHHK JIOJIKEH
OBITH YBEAOMIICH 00 5TOM 3aparee. H 0T HEro JI0JIKHO ObITh TOJIYHEHO IMHCHMEHHOE COTTIacHhe.

3.24. 3aBeJ1ytomm{ T[omxonmn)m 06chSOBc]T€'[thT\/I YHUPEHKIIEHNEM JIOIIKEH COOBHMTH PaBOTHIK)
0 Hemx npermo TaraeMbIX nmolmrma\ 1 CrocoBax moTyvenus NEPCOHAIIBHBIX JIAHHBIX, A TAKIKE O
XdpaKTLp(, MOIJICKATIIX MTOJVUCHITIO MEPCOHAILHBIX JIAHHBIX M TTOCTEACTBHAX OTKA3a COTPYIHHKA
HaTh THCHMEHHOC COTTACHE Ha HX TTOITyHeHIIE,

32.5. He lonyckaeTes mosyuenre u o6paboT Ka IEPCOHAIBHBIX JanHbLix paboTtHuka JOVY o ero
nonm WYCCKUX,  PSJMTMO3HBIX M HHBIX YOCKICHHSAX M HYACTHOM XKM3HM, a TAKXKE O Ero HICHCTBE B
06mcc1 BCHHBIX 0OBEAMHEHMSIX Wi €ro HPOQCOIO3HOM NEATCILHOCTH, 33 HCKIIOUEHHEM cllyvaes,
TPEILYCMOTPEHHBIX 3aKOHOAATEBCTROM Poccuiickoit Dejiepartin.

3.2.6. Paboronatess He HMEET IPABO TONYIATH W OOpd6dlbIBdH> [CPCOHAIBHBIC JaHHBIE padOTHIKL
O' €r0  WIEHCTBE B OOIIECTBEHHBIN 00BE; WMHCHUAX MIM ero 1pOQ)COIO3HON  IeSTeIbHOCTH, 3
UCKITIQUCHUEM CﬂyqaeR pey LM()IpCHHbI\ be Wepa%m)ﬂ\m 3AKOHAMMU.




Hpn npnmmn Hm/I OTH()LI/HCHBHO pa60'er<a Ha OCHOBAHWHM €ro MEePCOHATLHBIX
ﬂaHme He Jlonycxamcs{ ‘C)TIOTITﬁOBaHI/IC JIAHHEBIX, nonyIIeHme UCKJIIOUMTENILHO B PE3YTbTaTe MX
aBTOMal M3UPOBAHHOM o6pa60n<11 WK )I]LKIPOHHOTO TIOJTY HCHMSI.
Upmmnnm 06]:)360TKW HGDLOH&HB}IBIX flaHHhIx pa60"r HUKOB. I[OY
9 SdKOHHOCTI/I neen M CcrocoOoB| oopa@o KM ﬂCpCOHdﬂBHbIX JIAHHBIX 1 T0OPOCOBECTHOCTH;
*  COOTBETCTBMS ueneu 06paoon<n nepwﬂanbnmx )Z[dHHbI\ LeJIsIM, 3apaHee O1IPE/Ie/ICHHBLIM H
| 3QABJICHHBIM pn c6ope: HcpCOHaJ[bHHX JAHHBIX, & TAKKE IOIHOMOUHMSIM PabOTHHKA.
* ocymecmnmomero 06]:)360T}<y [ePCORAITLHBIX nAHHBIN |
AR EEE(veloy I‘BCTL'IBHSI OO'bG’\ld 4l ,\ddeILDJ OOPd()dIthdt\lbI\ MNCPCOHAIBHBIX JIAHHBIX, CIocooon

i ‘OOdeOTKH ﬂt,p(,OH(leHbl\ [dHHbI\ 1€ ISIM OOPJ()OIKH lepcoHal IbHBIX JJaHHBIX]

“HOC’loBepHOLT . IIC‘[’)LOHcUle})l\’ JAAHHBIX, WX} JIOCTATOYHOCTH JUIS  LEeJeH  00pacoTKH.

Eitiig s HEAOTYCTHMOCTH 06pabo Tk EPCOHATLHBIX TAHHBIX, W30BITOMHBIX O OTHOIIEHHMIO K 1IN,
| 3dABIEHHBIM TIPH OOPE TIEPCOHATLHBIX JAHHBIX;

«  HEIOMYCTHMOCTH OOBEMHEHNS COBIARHBIX JUTS HECOBMECTHMBIX MEXITy COBOH weneii Gas
JIAHHBIX WH()OPMATIMOHHBIX CHCTEM 1TEPCOHAIBHBIX JIAHHBIX.

3.4. B caydasix, HEMOCPEACTBEHHO CBSI3AHHBIX ¢ BOTIPOCAMH TPYI0BbIX OTHOILICHNH, B COOTBETCTBUH

co cr. 24 Koncraryimn Poccniickoi Deneparii BOAMOKHO TONyUeHne 1 06paboTKa TaHHBIX O

YACTHOM KM3HM PabOTHMKA JIOLUIKOJILHOTO 06pazoBaTeanoro VIPEKIACHHUS TOJBKO C  €ro

MUCBMEHHOTO COTIIACHSI, , , |

3.5. K ofpaforke, mepenave u \'panum}o mpconam)mﬂx ’IaHHH‘( paboOTHHKA MOTYT HMETH JOCTYTI

COTPYAHNKH JIOITKOTEHOT0 06pa3oBaTeIbHOTO YUPEKICHHS .

3.6. Hcrosib30BaHHe TEPCOHANBHBIX JIAHHBIX BO3MOXKHO TOJIBKO B COOTBETCTBHM C HCISIMH.

OTIPENENMBIIIMMI WX TToNydeHne. | lepconaibHble TaHHBIE HE MOTYT OBIThH MCIIONB30BAHBI B IICIISIX

TPHYHHEHHAS FMYIECTREHHOTO W MOPATbHOTO Bpe/Ia Ipak/iaHam. 3aTpy/IHEH s PEATH3aINH TIpaB 1

¢B00OI rpazkian PoccHHCKOM ®eepatn. Orpannyckiie npas rpaskian Poccuiickoii desiepaitin Ha

OCHQ;Be ‘;_'wcrr_om;éonamsr wHOpMAIK - 00 WX  CONMATBLHOM  TPOMCXOXKICHWH, O  PacoBOiL.

HaIMOHATBHOM, S3bIKOBOM. PEIMIHO3HON 1 IapTHHHON NPHHA/UTSKHOCTH 3aITPEILEHO | Kapac s B

COOTBETCTBUM € 3aKOHOIATEIBCTBOM.

3.7. Ilepenaqa 1epcOHaiibHBIX JIAHHBIX PAOOTHHKA JIONIKOIBHOTO 00pa30BaTeIEHONO YUPEK/ICHHS

BO3MOIKHA TOJIBKO € coryiacust pabOTHHKA B CyHasX. IPAMO MPEITyCMOTPEHHBIX 3aKOHOIATE/IBCTBOM

Poccuiickoit Meepann, :

3.8. Ilpu mepeaauc MmepcoHaTbHBIX JAHHBIX paboTHuka 3aseayioumii JIOY jpomked cobmonarh

CIIENYIOIKE TPeOOBAHMSI:

« He cO0BmATH nupcor;amnme JIaHHBIE pd60THHKa rpe’rbw CTOpOHE 0€3 MUCBbMEHHOTO
cormacus  paboTHHKA, 3d (MCKITIOUEHWEM | CITYYdeB, KOTJIa HTO HEOOXOJMMO B LEJSIX
HPEAYITPEXRICHHS  YTPO3HI  JKH3HH  H  3I0pPOBBIO. pa6omm<a‘ a Takke B CIyvasx.
YCTaHOBIIEHHBIX (pelepalibHBIM 3aKOHOM; ‘ '

* He €o0o0marh MepCOHAILHBIE AHHbBIC paoonmxa B KOMMEPHECKMX IeJaxX 0e3 ¢ro
ITUCBMEHHOTO COrmacust;

*  TPEAYIPSIHTH JIHIL, TOTYHAIOMIMX MePCOHATBHRIC JaHHble padOTHUKA. O TOM. HTO VTN
JAHHBIC MOTYT OBITh HCTIOJB30BAHBI JWIIE B HEIAX, JUIE KOTOPBIX OHH COOOMICHBI 1

‘”rpe6’t")f\ei”r1; (0T YTHX JTHIL, HOATBEPAJICHMS TOTO, HTO JTO npasuio cob:mojxeno. Jini
| TONYHAIOIIHE TEPCOHAITEHbIC JIAHHBIC PAOOTHHKA, 00S3aHBI COOIIONMATE PEXHM CEKPETHOCTH
(KOH(})HﬂeHunaﬂbHomw) JlamHoe.  MOJOXEHHE  HE  paclipocTpaHseTcs  Ha  00MCH
rrcpumarrbm)n\m JlaHHBIMKM - pabOTHHKOB (B TTOPSI/IKE, YCTAHOBIEHHOM  (enepaibHbIMK

i JaKOHAMH. | i g ! : ‘ :

e | paspcmms JoeTym | K mpconmmmm JIAHHBIM = pabOTHUKOB  TOJIBKO  CIIELHATBHO

I leOJIHOI\I()‘IeHHH\A JTHITAM, OTPEJIEIIEHHRBIM MTPHKA30M T10 JIOVY, ripu 5TOM yKa3aHHBIC JTAIa
Honmm,r AMETD TPaBo 10J1yHaTh TONLKO Te MEPCOHABHBIC aHHbIC pabOTHMKA. KOTOPhIC
HLO6XOI[HMT>I JUTST BBITIOJIHEHMS KOHKPETHRIX (bVHKuHH

* | HC 3ampammBarh HHQOPMATIAIO O COCTOSHUU 37I0POBBS PAOOTHHKA, 38 MCKINOYCHUCM TeX
CBEJIEHNH,| KOTOPBIE OTHOCATCS K BOIPOCY O BOMOKHOCTH BEITIOITHEHHS pabOTHHKOM




.’Ipy,I(OBOI/I (ptherxr{ R fg L
. nepemBaT}) nepcaﬁam,m)u ,Iarmmc pa60THm<a npucraBmwﬂM pabOTHUKOB B MOPSIIKC.
’ YCTaHOBIILHHOM 1pynom>m KOJICKCOM, M OTPAHHYHBATH 9TY MHPOPMALHIO TONBKO TeMH
nepCOHaﬂbelMH HaHHbIMH ' paboTHuka, KOTOpBIE HEOOXOAMMBI  JUIS  BBIMIOJTHEHHUS
YKa3aHHBIMH npez:[cwamrrewsmn UX QYHKIUA, Lot
59 HpH fepetaye HepCOHaJ'[BHE]\ IIa}{HbIX pa6OTHHKa (B! T"M ducse 1 B KOMMEPUECKHUX TIEJISIX) 3a
ripeessr JIOY 3ane JIYHOTITH I HLTCKHM car[OM HE JIOJDKEH | c006ma Ib OTH JIAHHBIEC TPETBEH CTOPOHE
63 TMCEMEHHOTO ¢OT nacust pa60mm<a 38 WK novemaem quaeB _KOTJ/1a 3TO HEOOXO/IMMO B MEITSIX
TPCAYNPEKACHHS YT PO3BI KM3HH, U uoposbfo paoo*rmﬂ(a WM B CIlydasx, YCTaHOBJICHHBIX
emepabHBIM 3aK0HOM. ;
3.10. Iepenaya MEPCOHATBHBIX JaHHBIX pabOTHHKA B upulc 14X’ JIOLIKOJBHOTO 00pazoBaTe/ibHOI0
YUPEHIECHUS, OCYIIECTRIACTCS B COOTBETCTRIN ¢ JTOKATHHBIMI HOPMATHBHBIMH AKTANH YIPCIK ICH I
3.11! He norryckaetest 0TBeMaTs Ha BONPOCH, CRA3AHHBIE ¢ TTEpeateii mepcoHatbHOil uHpoOpvarnm
o Teneony MM pakcy.
3.12. Bee mepsr koHbuaeHUMAEHOCTH Tpy cGope, 06paboTke 1 NEpeIayn MEPCOHATBHBIX JIAHHBIX
COTPYAHHKA PACTIPOCTPAHSIOTCS KaK Ha OyMaxKHbIE, Tak W Ha HICKTPOHHbBIE (ABTOMATH3HPOBAHHEIC)
HOCHTEIN UHPOPMATIIH.

4. ®opmupoBaHIe U BeICHIE JIMIHBIX [1e]1 paloTHIKOB HOY

4.1. Jlnumoe Jielio paboTHMKA JOMIKOILHOTO 00PA30BATENBHOTO YUPEK/ICHUS bopmupyerest nocie

U3JIaHNA TPUKa3a 0 ero rnpuéme Ha pabory. ,

4.2. TleproHawanbHo B JTHYHOE JIENO IPYITHPYIOTCS MOKYMEHTBL COIEDKALHE IICPCOHAIILHBIC

JaHHBIC PABOTHUKA, B MTOPSJIKE, OTPAKAIOIIEM npouecc npuéma Ha padoTy:

*  3asBJICHHC paOOTHHMKA O TIpUeMe Ha paboTy:

| aHkera;

. asrobuorpadms:

*  KOMHs MpuKa3a o npuéme na paboTy B A0IMKOILHOE 00Pa30BATE/ILHOE YUPEKICHHE:

* . pacncka paborHuKa 00 o3HakomieHnH ¢ jgokymentamu JIOY. yeTaHaBlIMBaIONHM i
mopslok  00paboTKH MCPCOHAIBHBIX JIAHHBIX pabOTHHKOB. a Takke 00 ero npasax u

_()6513;1HH0CT5{>< B ATOH 00/1aCTH; ;

e 'vpa’CHHcKa paboTHMKa 00 03HAKOMICHHMA €ro ¢ JIOKATBHBIMH HOPMATUBHBLIMK -~ aKTaMH

1% JOLTKOJILHOTO 00pa30BaTEe/ILHOIO VIPEKIACHNS; BHYTPEHHSS OTIHC.

4.3. Be¢' OKyMEHTH TMHMHOTO Jlea 1OUIHBAKOTES B OBMOKKY 0Opasla, YCTAHOBJIEHHOIO B

JIOMIKOJILHOM 00pa30BaTe/ILHOM YUPEHKICHIN: Ha 0OI0KKE JAOJKHBI OBITH (haMUITHS, UMSI, OTHECTBO

cmpymmm |

4.4, Jluawomy zeny ﬂpI/ILBdMBdL TCS H(mcp KOTOPBIH (MKCHPYETCS B JKypHAIE Y4ETFa TUUHBIX JIEI.

Howmep JIMIHOTO 1elia LOprHHHKd JICTCKOTO casa ﬂpOCTaBII}TCTLS{ B BCPXHEM JIEBOM YTy OOIOMKKH

Jend! |

4.5. K. atikere B JTIHOM  Jiente TPUKITICHBACTCSI (})OTorpa(bws{ pa6omm<a (6e3 ronosHOTO VOOpa)

dopvara 3x4.

4.6. B JTIMIHOM JIeJTe paOOTHHKa JlOy BEJICTCST BHYTPCHHSSI ONUCH, KYJ1a 3aHOCSITCS HAMMEHOBAHMS

BCEX MOIMIMTHIX JIOKYMEHTOB, Jata Hx BKJTIOUEHHST B J1eJ10. KOJIMUYCCTBO JIMCTOB, a TaKkKe AT

H}BHTHH ,JOKVMLHI& M3 JICTIa ¢ YKa3aHueMm JIHi,LZL; HUI3BIBLICTO ;1(}J(}'NIC¥%[ H TIpDUYHHY U3bsITHS.

cnyqau Bpememrmo MABSTHS IOKYMEHTA BMECTO HETO BKJIA/BIBACTCS JHCT-3aMEHITE b, Mabsine

HOKVMGH rOB‘ m JMHOTO e IIPOM3BOIMTCS MCKIOUATENHHO ¢ Pa3speIeHUs 3aBEIYIONICIO

IIOIHKOJTBHB[M ‘» O6p£l3OBaTLJTbeIM YUpeKIACHUEM.  BHYTpPEHHSIST  OMWCh  MOAITHCHIBACTCS

):[enonpowsso HHTeTeM C YKa3aHWeM JIaThl COCTABICHHS.

4.7: Bee JIOKYMEHTDI, TIOCTYITAIONIAE B JIHIHOE JIE]T0, PACTIONATAIOTES B XPOHOTOTHYECKOM TOPSLIKE.

4.8. He ] AOTYCKACTES! BRIIOYATH B JIMYHOC [0 JI0KYMEHTBI BTOPOCTENECHHOTO 3HAUCHHS, MMCIOLIHC

BPCMEHHBIE ()10 10 siet) cpoku xpanens, nanpnMcp CIIPaBKH ¢ MeCTa KUTEIILCTBA, O COCTOSIHHUM

3JIOPOBLA. O CEMEHHOM TOJTOKEHUHM 11 T,11. ‘

4 B J]Mu bl ‘IOKyMLHTOB noqurmbm B JIMYHOE [wo paoomlxma JIOIIKOJILHOTO 00pa30BaTe/IbHOIO

il
I3




: _\ ‘BHHNI10K\WLHIOM.HHUHOIO Jlesa, MPeaCTaBIsIOUMM COO0H repeUcHn
Bonpoco_,o 6M0rpwbnqecknx JI@HHBIX COTPYAHMKA, €ro 06pasoBaHuy, BBIMOTHSEMON padoTe c
Hauana TpYIOBOH JICHTEMBHOCTH, CeMEHHOM HOIOKEHHH, MECTE TIPOTIHCKH MITH MIPOXKUBAHNS U T.11.
AHKehiiaHOﬂHHGMﬁ deO1HHhOM CaMOCTOATENBHO  11pK - OopMiieHr puéMma Ha pabory B
ﬂOIHKOHbH(K?OGp&SOBaTCHBHOe yHPGXQlGHHL 4
4.11. Ih)HBaHOHHGHPWIaHKeTBIpaOOTHthKHDKeH31HOHHHTBBC€6€II%MMJ‘HaBLGBOﬂpOCbIJaBdTB
TOJIHBIE OTBEThI, HE JIOMYCKATE HCTIPABICH U HJIM 3aMCPKUBAHNSL, [IPOHEPKOB, IOMAPOK, B CTPOTOM
COOTBETCTBUM C 3AITMCIMH, KOTOPbIE, COACPKATCS B €0 JIMEHBIX TOKyMeHTaX. OTpuuaTesbHbie
OTBeTbl‘rpade\aHKerbl3anngbnkn0TLQf%23HOBropeHHﬂ BOITpOCa,
4.12. hni;dnoananrrpddnﬂ<d)opaaoBanme» CHLWVLTIIDHWQHHlb cJieviorue QOPMVIIMPOBKM B
3aBHCHMOCTH OT TOTO, KAKOH JIOKYMEHT HMLLFCHSfDdOOTHHKa
*  «BBICUICEY;
¢! (HETIOIHOC BBICIIIEE):
e (CPEJIHEE CTIENMATTEHOCY
* CHETOIHOE CPETHEEY,
4.13. B rpade «BayKaiinme pojacTBEHHNKIY TEPEHUCIIOTCS BCE YIEHD! CeMbH padoTHuka /[OV ¢
YKa3aHUEM CTETCHN POACTBA (OTEIl, MaTh, MY, XKCHA, ChIH, J0Hb, POJIHbIE Opar u cectpa), najee
MEePEYHCIIOTCS OIM3KHE POACTBEHHUKH, TIPOKHBAIOIINE COBMECTHO ¢ pabOTHUKOM. VKa3bIBAIOTCS
aMIISL, MMSL, OTHECTRO M JTATA POAICHIS KAUCIOTO WICHA CEMBH.
4.14. B rpade «Beimonmsiemas padora ¢ Hauana TpyA0BOH AESTEILHOCTH OTPAKAIOTCS CBEICHHS O
paboTe B CTPOTOM COOTBETCTBHM ¢ 3alHCAMH B TPYIOBOH KHUKKE. B Tpy/loBYIO IESTENBHOCTE HE
BKJIFOMACTCST BPeMst yueObl B 06111¢00pa30BaTeIbHBIX MIKOTAX, TPO(ECCHOHAIBHO-TEXHHIECKHX H
APYTAX TIPMPABHEHHBIX K HUM  yueOHBIX = 3aBelieHmsx. Bcee  sarmcw NPOU3BOJISITCT B
XPOHOJIOIHICCKOM TTOPSUIKE. gy
4.15. Amnkeral MOAMUCEIBAECTCS JIMIOM, TPHHAMAEMBIM HA paboTy. W JIENOTPOH3BOIMTEICM
JOMIKOITLHOTO 06pa30BATEIEHOrO YUPCKICHHS MOCITe CBEPKH CBECHMII. 3aHECEHHBIX B aHKETY. C
COOTBETCTBYIONIMMH TOKYMEHTAMH ¥ 3aBEPACTCS TIETATHIO.
4.16.  ABroOmorpadus - ' NOKYMEHT.  coACpKAUIMH - ONMUCAHME B XPOHONOMHUYECKOI
NOCICAOBATEILHOCTH OCHOBHBIX HYTANOB AH3HM 1 JIESITETLHOCTH TpHHHMaemoro B JIOY padorinki,
ABTOBHOTPA(HS COCTABISIETCS B TPOU3BOILHOI (opMe. 0e3 1MoMapoK 1 HCTTpaBiIeHHil.
4.17. OcHOBHBIE MOMEHTBL, KOTOPbIE 1017KHbI ObITh OCBELICHbI B ABTOOHOrpA(ITH:
Q.j (pamuITis. UMST, 0TISCTRO;
s UHCII0, MECSTL M TOJT POKICHMUSE:
s romymennoe  obpaszosamme  (r1€. KOTAZ, B KaKMX Yy4eOHbIX 3aBEHECHWSIX, 110 KaKoil
L CHEIHATBHOCTH);
Bi BpeNUIqudﬂa1pydOBOH,MJH%lBHOL?H
| TIPHYHHBI EPEXOA Ha JIPYToe MECTO PaboTEI;
*  OTHOHICHHE K BOMHCKOH 0053aHHOCTH, BOMHCKOC 3BAHNE;
. 'f{awnqmedwpannvcnbcTBLnrnﬁV Harpajl. MooUpeHHi;
. LBCALHMH()CCMLHHORIHOHO%@HHMI4OHH%hH\}M)KﬂB€HHHKa\
. HdeLOCFdBHLHHHdB106HOIpa®MﬂIﬁHHQHaﬂﬂOAHHCBLOCTdBﬂﬂLwOFO
4.18. - Aptobuorpadws, cocraienias rnpu rnpueme B JIOY, He HouieKuT KoppekTHpoBKe. [l1pn
H€O6XOHHMOLTH'BHCLGHHﬂ’HSMGH&HHH WM JIOTTOJTHEHUH. OHW (PUKCHPVIOTCS HA OTICITBHOM JIHCTE.
MO/ITHCHIBAIOTCS PAGOTHUKOM ¢ YKA3AHHEM ) 1arhl ¥ PUOOIIAIOTCS K MepBAYHOE aBToOHorpadun. B3
ciydae  GOJIBIINX | M3MEHEHMI OHOIpd¢H‘kLhH\ JAHHBIX | paQOTHUKA OT HEro MOXKET ObITh
aaIpe(OBdeO(HOBHLHHQHdBIOOHUT7d$Hﬂ : ‘
4 19 z%BTo6nor a¢ﬂﬂ He 3aBEPSCTCH TOIACSIMH 3aBE/IYIONIET0 JTONIKOTBHBIM 00PA30BATE IhHbIM
yqpemﬂeHHEMIﬂHdﬂquTMO
4.20. Kormu' oKyMEnTOB 06 o(>a>oBann 3aBEPSIIOTCS JIMYHONW MOJITHCHIO JICTIOTTPOH3BOIMTEIS
TOCITE CBEPKU UX C TTOJUTHHHUKAMI JIOKYMEHTOB.
4.21. Jlnunoe 1o BEAETCS HA MPOTSHKCHUH BC

)

CH TpYJ0BOI JlesiTelibHOCTH padbotHuka J[OY



|

. BHOCHMBIC B JIHUHOC ,aiejl;pé ,i,LOjl}KHbJ OBIThH HOUTBEPKICHBI COOTBETCTBYIOLLH N 1

)
|

1powu: BOAHTt‘ﬂb npmmwacr 0T HpHHUMaeMoro  Ha padoTy pabOTHHKA IOKYMEHTHI.
po 'epﬂeT TOIHOTY X 3a1‘10nnwmsx u npasmwoc*rb VKa3bIBAEMBIX CBEJCHUH B COOTBETCTBHH ¢
Hpel[BHBHGHHbIMH UM n@xy‘ ¢ HTaM " :

5. Yueru xpanenuc ncpcouavmuux uannbn deOTHHI\OB

811 JInuusie mena, B KOTOPbIX XdeSITCH TEPCOHANBHBIE AanHbIe padoTHUKOB JIOY, sBisnores
JoKyMeHTamer «J1rtst BH}’TpCHHCFO TIOJTH30BAHWS,

5.2. JInuroe neno pErucTpUpyeTes, 0 em BHOCHTCS 3a1mu> B <<>Kypnaﬂ y4€Ta JTUYHBIX J(e/T».
KypHai conepkuT claeyionme rpagst: '

*  TOPSIKOBBIH HOMEp JIMYHOTO JIejia;

*  daMuus, UM, OTYECTBO paoomma HOLIKOJIBHOI'0 00pa3oBaTe/IbHOTO yUpesKIEHHS

*  JlaTa MOCTAHOBKM Je/la Ha Y'eT;

*  JlaTa'CHSTHS [lena ¢ ydgera.

5.3. JInvueie ACTIA pacTioNiaratoTest B Iops/IKe COrIacHo X Homepam 1160 B anpaBUTHOM MOps 1K
5.4. Tlocne yBonbHeHMUS! pabOTHIKA JOMKOILHOIO 00pa3oBATEIBHOIO YUPEKIEHUS B JTHITHOC 1¢/10
BHOCATCS COOTBETCTBYIONIHE JIOKYMCHTbI (3asIBICHHE O PACTOPKEHHHM TPYIOBOTO 10I0BOPA. KOIIHs
HphiKasa o PACTOPYKEHHM TPYAOBOTO JIOFOBOPA), COCTABISETCS OKOHYATE) bHAS OIHCH. Camo JUIHOC
IeI10 ODOPMIIIETCS M [TEPEIACTCS LTS XPaHEHIIS.

5.5. JIuumbie rnena COTPYAHUKOB, YBOICHHBIX 13 JIOY. XpaHsrcs B APXUBE JIOMTKOJILHOIO
o6paaoBal CIIBHOTO YUPCHKIACHHUS B allDaBUTHOM 1TOPSIIKE.

5.6. He jomyckaeres: ,

* | coobmmars HEPCOHATBHBIC IaHHBIC PAOOTHHKA TPETHEH CTOPOHE (&3 MHCBMEHHOTO COracHs
PabOTHUKA, 3a HCKINOYCHHUEM CITYHaeB, KOTIa 3T0 HEOOXOANMO B LEISX TIPELYPEKICHHUSI
YIPOSEL OKM3HM | M 31OPOBBIO  pabOTHHMKA, @ TaKKE B CIydasx, YCTAHOBJICHHbIX
3aKononaTebeTBOM Poceniickoit Meneparmn;

* COOBIIATH TIePCOHANBHBIC TaHHbIC paboTHHKA B KOMMEPUYECKHX HENsX 6e3 ero MchbMEHHOI0
cornacusi;

* sanpamuBarthk MHQOPMANMIO O COCTOSIHWM 3 3/I0OPOBBS  pabOTHMUKA JIETCKOTO cajia. 34
UCKITIOYEHHUEM TeX kBCV[LHHI/I KOTOPBIC OTHOCSTCSI K BOITPOCY O BO3MOIKHOCTH BhITOIHCHMS
pdoomm(om TPYAOBOH (DY HKLIMH.

87 llouyn K TIEPCOHANLHBIM - JIAHHBLIM  padOTHUKOB  pa3periactTest TOJNBKO  CHEeHaThio
ynowﬂovoqwm)m JMLAM, TPV HTOM YKa3aHHbIC JIHIA JI0IDKHBL MMETh [1PaBo M0J Iy4aTh TOJIbKO T¢
HepCOHclJTBHBle JIAHHbIE pa60THm\a JOVY. koropeie HEOOXOAMMBI JUISI BBITOJHEHHS KOHKPETHBIX
@yHKuHH b

5.8. Bee Mephr KOHQMICHIHATBLHOCTH TTp1 YHeTE W XpPaHEHHM MEePCOHATBHBIX TaHHbIX COTPYIHHKA
PACTIPOCTPAHSIIOTCS KAK Ha OYMa’KHBIC, TaK W Ha ICKTPOHHbIE (aBTOMATH3HPOBAHHBIE) HOCHTEIIN
HH(popmaupm

5.9. Xpanenme lItpCOH?UIBHBI\ '[aHHbI\ WOW,KHO nponcxowmb B nopmxc MCKITIOHAIOIIEM UX VTpaTy
WJIH UX HenpasomepHoe I/ICITOJTB}OBaHHL

6. JOLI)’II K lIe[)LOHdJIbeIM L((IINHLIM padoraukor JOY

G.1.. BHVTPGHHI/IH JOCTYTT (JIOCTYTT BHY PH JIOHIKOJILHOTO 00Pa3oBATEILHOIO YUPEkKIEHNS ).

6.1.1. IlpaBo mocTymna K 1mepeoHaibHbIM JHaHHbIM pabotnunka JIOY nnmeior:

6.1.2. Tlepedens JIMIL, UMEIOTMX JIOCTYIT K MEPCOHAITLHBIM JIaHHBIM PaBGOTHHKOB, OTpeeiseres
MPUKA30M, 3aBEYIOIUIEIO W [HCEMEHHOIO  00sBaTebeTha O HEPA3ITIAIEHUH  TTCPCOHAI L HbIX
JAHHBIX PabOTHHKOB. ;

6.2. BHCIIUIPIH JOCTYIT.

A1 K Hucy ! Md(.COBbD\ i OTpQOlII esrei mpwna IbHBIX ~ JJAHHBIX BHE  JIOMIKOJILHOI'O
O6pa3083T€TIBHOIO ytrpeauuum 'MOXHO  OTHECTH TOCYIApCTBEHHBIC W HETOCYT1apCTBCHHBIC
(byHKuHonafrbnme CTPYKTYDBI.




6,2 2 chlsopHo KOHTpoanble opram)r AMEIOT z{ouvn K m{(popmamm TOJBKO B cpepe cBOCH
KOMH@TLHHHI/I i e Sl 4]

6123 OdeHVBdHVWI B Koropme coupv THUK ' MOKET OCYIECTBISTh mpeqmnmm JIEHCIKHBIX
CpcIICTB (Cl‘paxosmc KO\/IIdeI/lI/I HErOCY/IapCTBEHHbBIE TEHCUOHHBIE (DOH/IBI, OJIATOTBOPHTECILHBIC
Opra »‘:VCHIHH Rpt,lI/HHBl’e ylipulx JACHUS), MOTYT. TIOJNYUUTh IOCI)/H K [EPCOHAJBHBIM JIAHHbBIM
pé 6®THHKa FQHLKO B CIT jqae ero' e BMECHHOTO pa3pericHus.

6 2 4. Hepezlatm I[LDLOH(UTBHH\ mnmu\ cotpyHuka JIOY Apyram opranusanism;

' CBEICHHS O paboTaroriem mev:mnm WIIH Y7K€ YBOJEHHOM MOTYT OBITh [MPENOCTABIICHDI
_1p\ron oprdﬁmarmn TOIBKO ch MUCBMEHHOIO 3arpoca Ha OnaHKe OpraHwu3anid, ¢
upnnomcnum KOTIMH HOTapHaibHO 3aBEPEHHOIO 3asBJICHHUs PadOTHUKA;

*  TICPCOHATBHBIC  NAHHbIC pAbOTHHKA  JIETCKOTO, Cama MOryT ObiTh [PeIOCTaBICHBI
POJICTBEHHMKAM | MM ©ileHaM’ €ro’ CeMbH  TONBKO ¢ TIHCEMEHHOTO paspemicHust caMoro
COTPY/IHHKA. i

* B Cilywac paszBoja OwiBras cynpyra (Cynpyr) HUMEIOT paBo 06paTHTHCS B JOMIKOJIBHOE
00pa30oBaTEIBHOE YUPEK/IEHHE C ITHCHBMEHHBIM 3aITpOCOM O pasMepe 3apaboTHOH 11.1aThl
COTpYJIHUKA O€3 ero cormachs (YK P®).

7. 3amuTa nepcoHaIbLHBIX TaHHLIX paboTHkor JIOY

7.1. Toit yrpo30# MM ONACHOCTBLIO YTPAThl HEPCOHAIBHBIX JIAHHBIX TOHUMAETCS CAMHUUHOC HiIH

KOMIITEKCHOE,  peaiibHOe WMIK. MOTCHIMAIBHOC., ~AKTHBHOC MIM  [ACCHBHOC  TPOSIBICHIC

3IOYMBIILICHHEIX  BO3MOWKHOCTE ol BHCITHAX WIM BHYTPEHHHX HCTOYHHKOB YIpPO3bl CO3ABATH

H€6JIaFOHpHSITHI>K Loomwm OKaspIBaTh AeCTaOWIIM3KMPYIOIIEE BO3AEHCTBHE HA 3alLMIILAEMYIO

MH(QOPMATIHIO. : B L

7.2, Phck  yrposer moGEM  HHGOPMATIHOHHBIM  PECYpPCaM  CO3JMAIOT CTHXHIHBIE OeICTBHS.

IKCTPEMAIIBHBIC CUTYALIHH, TEPPOPHCTHICCKAC JCHCTBIS, aBAPUH TEXHUYECKHX CPEICTB W JIHHHU

CBSI3H, JIPYTHE OOBEKTUBHBIE OOCTOSITEILCTBA, A TAKIKE 3AWHTECPECOBAHHBIC M HE3AWHTEPECOBANHbIC B

BO3HHUKHOBEHHY YI'PO3bI JTHIIA. , : i ‘

123, 331.[“4’!‘21"F[GpCOHaﬂBHBTX JIAHHBIX TIpeJicTaBigeT cOO0H IKECTKO pPeriIAMEHTHPOBAHHBIN

JMHAMMWYCCKU-TEXHOIOTMMECKHH  MPOLECE,  NPEIyNPeKIAAIOMMi  HapyLeHHe  JOCTYIHOCTH,

LEJIOCTHOCTH, JOCTOBEPHOCTH M KOH(PMICHIMAIBLHOCTH MEPCOHATBHBIX TaHHBIX W, B KOHCTHOM

cuere, OGECTIEUMBAIONIME  OCTATOYHO = HAIEKHYIO OE30MaCHOCTE MHOOPMAIIME B  IPOIECCe

YIPABICHYECKOR W MPOM3BOACTBEHHON ICATENBHOCTH  JIONIKOTLHOIO  00pa3oBaTEe/IbHOIO

YUPEKICHMUSL. ‘

7.4. 3ampa HepCoHAILHBIX AaHHbIX PAOOTHHKA OT HCIPABOMEPHOTO HX HCITOJIB30BAHUS MM N TPAT DI

JOJDKHA 651% obecrnieuena sagejytoumm JIOY 3a cHeT CpeaAcTB AOIIKOIBLHOTO 00} DA30BATCIIBLHOI'O

yLlprKI[t.HHH B IIOPSLIKC, \uano: TCHHOM (PEICPATEHBIMU 3aKOHAMMU,

N "BHympeHH;m samguma'’. ,

731 OCHOBHEIM BHHOBHHKOM flecanKl,{MOHMpOBaHHoro JIOCTYITA K TIEPCOHANILHBIM JIAHHbIM

SIBIISCTCS!. KAK TIPABUIIO, MEPCOHAT. pabOTAIOMNHA ¢ TOKyMeHTavn 1 Oazamu JaHibiX. Pernamenrarims

JOCTYIa 1epcoHaia K KOH(QUICHIIMATILHBIM CBEICHWSIM, JIOKYMEHTaM 1 0azaM JaHHbIX BXOJHT B

YMCIIO OCHOBHBIX HATPABJICHUIT OPrann3alliOHHON 3amuThl HHQOPMANMK 1 TIPEJHA3HAYCHA IS

pasrpammerm;t IMOJTHOMOYHIL  MEAULY |« aIMHHHCTPAIME] M - CHENHAMCTAMH  JIOUIKOJIBHOTO

00paszoBaTeIBHOIO vaen(némm i iachs il :

7.5.2. Jlis  obécriedcHus BHYTPCHHCH  3aIlHThI i’repcor{éﬂ};ﬁb'rx JAadHeIX  padortHukon JIOY

HEOOX0,1MMO COOITIOATE PSUT Mep: L T

* OIpaHHYCHUE W pCrnawquﬂHn cocTapa pa6OTHm<OB QVHKIMOHATBLHBIE 00SI3aHHOCTH
KOTOPBIX TPEOYIOT KOHPUICHIINAIBHBIX 3HAHUNA,

* cTporoe wu3buparenbHoe U ooocnogannoc pacripesie/ieHue JIOKYMEHTOB W HHPOpMAILii

 Mexly paboTHHKAMHU JICTCKOTO cajla;

. 'parmoHd THHOE PA3MELICHUE PabOoHKX . MECT pabOTHHKOB. TIPH KOTOPOM HCKIOHANOCh Obl

'6Lc1\0HTpo TBHOC MCTIONb30BAHNC 3aMIIACMOTT nHbopmarin:

HaHue  pabOTHHKQM — JIOMIKOJIBHOTO  00pa3oBaTEILHONO  VUPEKIEHHs  TpeboBuHmii




W HopmaMBHo \AeTOJWIGCKH\ ﬂox) MCH]OB o 3aumTe HH(})O]NZ{LU/IH W COXpaHEHUH TaHHbI;

*  Hajuywme HEOOXOIMUMBIX  YCIOBHIE B ITOMGIHGHHVI mm pa60Tm C KOH(pHIACHIIHATHHBIMH
IOK}/MGHTaMI/I u DazaMu J(aHHBIX; I e gt

. onpeﬂeneHHe ok pernndHTaHHﬂ LOLTaBa ‘pa6OTHHKOB HMEIONAX MpaBo I0CTYIa (BXO,14) B

nowwemumc B k\()TOp()M HAX OIS BBIUMCTHTEAbHAS TEXHUKA:

i JopraHmaum nopmn\a ynwn OKeH ML HH(OPMALINA;

: ',‘LBoeBpeMGHHoe BBTSIBWLHHL nap\mumﬂ rpcomzamm pPa3pEIINTEILHON CUCTEMbI JIOCTVITA

S ;pa6omnxa\m B | !

{1re) “‘,ﬂmmﬂu ,E[eﬂa MOTYT Bbl HABATHCS JICTIOTIPOH3BOAMTEO (CCKPETAPIO) TOJIBKO 3aBELYHOULAN
JIOY'us ACKIHOYHTEIBHBIX CITYUasX, M0 MHCHMEHHOMY Pa3pelieHnIO 3aBEMYIONIEr0 JICTCKUM
CaloM. - PYKOBOJWT c.m,\ CTPYKTVPHOTO « MOJpa3/ICIeHUsT (HampuMep, TPy TOATOTOBKE
MaTepHaioB Juls artecTanni paboTHuKa). |

7.5.3. 3aumTa mepcoHalIbHBIX JaHHBIX COTPYIHUKA Ha dJIEKTPOHHBIX HOCHUTEJISIX.

Bee marku., cojepskarpe nepcoHatbHbie TaHHBIE COTPYIHNKA, JIOMKHBI OBITH 3aIMIIEHb] TTAPOJICM.

KOTOPbIi COOBIIATCS PYKOBOMTEIO CITYAKOBI YITPABIEHNS TEPCOHATIOM W PYKOBOIMTEIIO CIIY KO bI

HH(])opwalluonﬁbNTcxHoﬁormﬁ.

7.6. "Breuwtnaa zauwguma'’

7.6.1. Tlon mocroporHHM JTUTIOM  TTOHMMAETCS J060E JTHII0. HE MMEIOIIEee HETMTOCPEIICTBCHHOIO

OTHOILEHUS K AesitesibHocTH IOV, mocernresn, paDoTHUKK JPYTUX OpraHU3allMOHHbBIX CTPYKTYP.

IlocTopoHHME MHIIA HE JIOJDKHBI 3HATH pacripe/enenne GyHKIi, padouie mMpormecchl, TeXHOIOTIO

COCTABJICHNS, O(])QpMJlCHmr. BCJICHHMST M XPAHCHUSI ,‘LOK}’.\ICH'["OH. JTHUHBIX 1T H paboumX MaTepua ion

Y JACJONPOU3BOMTENS (CekpeTapst).

7.6.2. s o6u.ncwumn BHCIIHE %dUlHIbI IEPCOHATBHLIX JJAaHHBIX cOTPVAHUKOB JIOY HeoOx0, U1y

co0IIO1aTh Psijt Mep:

*  TOPSUIOK TIpHeMa. VIeTa 1 l\OH[pO TSt IESITEIBHOCTH TTOCETHTENEIH

*  1IOPSUIOK OXPAHBL TCPPATOPHH. 3/IaHHH ¥ TMOMEIICHUH JONIKOJIBHOTO 00pa3oBaTeHHOIO
VUPEIKIICHMSI:

. FpL6OBaHI/ISI K 3alluTe 1 H(bopMaumr 1IpY HHTEPBBIOMPOBAHNK 1 cOOECe10BaHMSIX.

737 Bee I, CBSI3QHHBIE C TTOTYUCHUEM, oopqoomon W 31U TON MePCOHANBHBIX TaHHBIX, 00sI3aHbI

IO IITHCATE 0GSI3ATEIHCTBO O HtdeFTd[H(,HI/WI TIEPCOHANTBHBIX JIAHHPIX pabOTHUKOB JIOMIKOJLHOTO

06pazoBaTEIBHOTO YIPEKIEHUS.

7.8. Kpovie vep 3amuThl IEpCOHAIBHBIX JTaHHBIX, YCTAHOBICHHBIX 3aKOHOaTebCTBOM Poccniickoi

d)ez[epax.tpim; 3aBELYIOLIHH JOTIKOITBHBIM 00pa3zoBATETBLHBIM VUPEIK/ICHHEM, a TaKKe COTPY/IHHKH

MOTYT BbIpadaTbIBaTh COBMECTHBIC MEPHI 3alINTHI TIEPCOHATBHBIX JTAHHBIX paOOTHHUKOB.

i
[t

8. MIpana m o6szannoctn paoruuxon IOV 1m0 3ammTe NX NEPCOHATHLHBIX TAHHBIX
Sl 3a&<pemmm«e Mpas paboOTHUKA. PETIIAMEHTHPYIOIIMX 3aIATY- ¢ro TIePCOHAIIBHBIX JIdHHbIX.
06Lcncumaaw COXPAHHOCTB MOTHOI ¥ TOUHON HHQOPMANHHK 0 HEeM.
8 7. Pa6OTHI/H<H AOTKHBL | OBITH | O3HAKOMACHBI TIOJT PACTIHCKY ¢ JIOKYMEHTaMM JOTIKOTHHOTO
OOP%OBaTL’TBHOTO YHPEAIEHMsL, YCTAHABIHBAIONMIAMH MOPSIOK 00paboTKI MEPCOHATBHBIX JIAHHBIX
pa6OTHHKOB a Taike 006 5 WX MpaBax 1 00A3aHHOCTSIX B ITOH 001aCTH.
8.5 Paoo CHUK | JIOIKOIBHOTO | 0BPa3oBaTeIbHOTO  YUPEHSIEHHST  00s3yeTes  TIPeIoCTaBISTh
rrepcomnbm)m "[dHHbIt_’ COOTBETCTBYIOIINE JICHCTBUTCBHOCTH.
8.4. Pa60mm{ HMEET T11PaBo: !

* HATIONHYIO MHYOPMAIIHIO O uaom\ IlchOH“UIbeI\ JIAHHBIX 1 00PabOTKE ITUX JIAHHBIX;

e ¢BOBOMHONO BECTITATHOTO J0CTYNA K CBOMM MEPCOHATBHBIM JIAHHBIM, BKJTIOHAs MPaBo Ha
Hostysenue  Kormitt ool 3armicH. colepsKaiiell MepcoHabHbIC TaHHBIC PabOTHUKA, 3a
mkmo*rcrmew CIIyHaeB, MpeyCMOTPEHHBIX 3aKOHO/IaTELeTBOM Pocenitckoit Meneparni:

*  Ha OUpEJICTICHNE CBOHX TIpe; [LT&BHT: JIET JUTSE B3I TRL CBOMX TICPCOHAITBHBIX TaHHBIX!

*  JI0CTYIa K OTHOCSUIMMCS K HEMY MEIHIHHCKUM ldHHbIV C MOMOIIBIO MEAMLIMHCKOI O
CIICIIHATTUCTA TI0 CBOEMY BBIOODY: 7

’ [36001381}3 MCKITIOTHTE T ACTIDABITH HEBCPHBIC 11K HETIOTHBIC MEpCOHAITHHBIE JaHbIC. o




TaKKe ,laHHbIe 00;pa60 [a}mfﬂe ¢ HapylICHHEM Tp€6OBaHI/H/I
o EpH OTKd3€ 3aBeHymu[clo ‘llOY MCKJIIOMUTH  MIIM MCIIPABHTHL TEPCOHATBHBIC JIAHHbBIC
padoTHHKA mucr‘npaBo 3asBUTH B nwumefmou (popme 3ABEJIYIONIEMY O CBOGM HECOTJIACHH
¢ COOTBETCTBYIOLIUM o6ouIOBaHmw TAKOTO HeCOI Jracust;
*  JigpPCOHABHBIEC TAaHHBIC ONEHOUYHOrO xapahrepa pa60mm\ JIETCKOTO caja MMEET TPaBo
JIOTIOTHUT 3asIBIICHHEM, B})rpa>x<cuoum\4 ero, LO6LTB€HH)IO TOUKY 3pEHMUS;
. Tp€6OBaTb H3B€IH€HW$T 3ABSIYIONIMM JIETCKHM CalloM BCEX ALl KOTOPHIM paHee ObIH
COOOIICHBI HEBCPHBIC 1) T HCTONHBIC TICPCOHATBHBIE! aHHble paboTHUKA., 000 BCeX
l‘lpOHSBC,[[GHHBI\ B HHX HCKIIOUCHUSIX, HCIPABJICHUSIX MK JIOTTOJIHEHUAX;
o6xanoBars B ¢yae JioObie HENPaBOMCPHBIC ACHCTRUI MK OC3JCUCTBHSI 3aBE/LYIONICT O
JIOUIKOMBHBIM | OOpa3OBaTeIbHbIM  YUPEKJICHUEM 1pH  00paboTKEe W 3alMIc  Cro
[EPCOHATLHBIX TAHHBIX, | | |
8.5. B messix ofecrieueHns JJOCTOBEPHOCTH MTEPCOHATBHBIX JaHHbBIX paboTHUKH JIOY 00si3aHb!:

o ripu OQOPMIIEHHI Ha pabOTY MPCACTABISITE JOCTOBEPHBIE CBCACHUS B TOPAIKE U 00BEMC.
nmpeaycMoTpeHHoM  Hacrosiiv - Tlomoennem - M 3aKoHOATEabCTBOM — Poccuiickoi
Denepanun;

* B CIydae M3MEHEHHWS CBOHX rerCOHa%HmX JAHHBIX, COOOIATh 00 3TOM 3aBEAYIONIEMY
JETCKUM casioM B Teuerne 10 aHen.

8.6. PaGorankn craBsT 3asefytoniero JIOY B m3BecTHOCTH 00 M3MCHEHWHM (paMuIHH, HMEHH.
OTYECTBA, MATBI POMKIACHMS, UTO TOIYHACT OTPAKEHHUC B TPYIOBOH KHHXKKE Ha OCHOBAHWH
MPEACTABIECHHBIX JTOKYMEHTOB. ]"Ipw HEOOXOMMOCTH  HM3MEHSIIOTCS JTaHHBIe 00 00pa3oBaHiii.
npO(pecu/m CTIEMMATBLHOCTH, TIPUCBOCHII HOBOTO paspsiia u 11p.

8.7. B Iemsx 3amMTHl YACTHOH SKM3HW. JMUYHOA W CEMCHHON TaliHbl paboOTHUKM HE JIOJIKHI
OTKa3bIBATLCS  OT CBOCIO MpaBd Ha 00pabOTKY IEPCOHATBHBIX JI@HHBIX TOJBKO C MX COIIIUCHSI.
TIOCKOJTBKY! TO MOKET MOBJIEHb IPUIHHEHHE MOPAITBEHOT0, MATEPUATTLHOIO BPEa.

9. O’rBéTCTBQImOCTb 32 pastiamenne KOHQUACHIHAILHOA niHdOPMANMH, CBI3AHHOI ¢
mepeona JbHBIMU [TAHHLIMUI _ :

9.1. [epconaisuas Omeememeennocms - OIHO W3 TIaBHBIX TpeOOBaHWME K Opranu3aimy
(GYHKUMOHMPOBAHMS  CHCTEMbI 3AIIATHL [CPCOHATILHON MHQOPMALAK 1 00S3aTEIBHOE  YCIIOBHC
obecrieveHUS 3P HEKTUBHOCTH ITOH CHCTEMBI.

9.2. 3anuTa npas paboTHUKA. YCTAHOBICHHBIX 3aKOHOIATENbCTBOM Pd 1 Hacrostumm onoxenuen.
OCYLIECTBISICTCS CYIOM B LEISIX TIPECCHEHHs HEIPABOMEPHOTO HCITONB30BAHMS TIEPCOHATLHBIX
TaHHEBIX pabOTHHKE, BOCCTAHOBICHUS HapyIIEHHBIX MPaB 1 BO3MELIEHHs PUIMHEHHOTO yiepoa, B
TOM YK CIIE MOPATBHOTO Bpenia.

9.3. Kax1p1il COTPYIHMK JOMIKOILHOTO o6pazoﬁalerrworo YUPEAJICHHUS, MOTYyHAOLMI I paboTh
KOH(OMICHIHAIBHBIH TOKYMEHT, HECET ¢/TMHOIUYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTH HOCHTE! 15 1
KOHPWICHITHATLHOCTE HH(OPMaLIMK. ‘

9.4. JInuia, BUHOBHbLIE B HapyUICHWH HOPM. PErVIMPVIONNAX TOTyucHe, o0paboTKy 1 3atinny
HCpCOHa{l_QHle' JI@HHBIX | pabOTHUKA, = HECYT  JMCLUMUIUIMHAPHYIO.  @JIMHHHCTPATHBHYIO.
IPaX<IaHCKO-TIPABOBYIO | HIIH  YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBUH € (elepalibHbiviii
3akoHamu Pocenitckoli desepartim.

B.5. 334 Hemnonﬂermc WITH HEHAJUICKAIICE HCITOJIHEHUE pabOTHUKOM 110 €10 BUHE BO3IOKEHHBIX HA
Hel 0 O()){SdHHOC[tH 10 COOIMIO/CHNIO  YCTAHORJIEHHOIO ' MOpsi/IKa  paboThl €O CBEICHHSIMH
KOHQUICHIMAIBHOTO — XapaxkTepa sagesyionmil JIOY  BhpaBe NPUMEHSTH  TIPCIYCMOTPEHHBIC
TpynoBBIM KOJEKCOM JIMCIUTIIMHAPHBIC B3BICKAHMS. ‘

9.6. JIomKHOCTHBIC JMIa, B 00S3aHHOCTD . KOTOPBIX BXOJIUT BEACHWC TEPCOHANBHBIX JTAHHBIX
COTPY/IHIKA, 0043aHBI 00ECIEUNTh KAKIOMY BO3MOXKHOCTL O3HAKOMIICHHS C JOKYMEHTAMH M
MaTepualiaMi, || HEMOCPEICTREHHO 3aTPArMBAIONAMI  €ro  MpaBa ¥ CcBOOOJBI, €CIM HMHOE He
mpey cMOTpeHo 3akoroM. HempanoMeprbiii 0Tkas B pejlocTaBieHn COBPAHHLIX B YCTAHOBIIEHHOM
TMOPSIIKE IOKYMEHTOB, JINO0 HECBOCBPEMCHHOC TPEIOCTABICHHE TAKUX JIOKYMEHTOB WK MHOI
HHpOpMAIK B crrvqaqx MPEJIYCMOTPEHHBIX  3aKOHOM.  JIHOO  [PE/I0CTABIEHHE HETTOJIHOH 1T




Bfagenowo TOKHOM HH(I){)pMd[lHH - ByICUCT Ha) JIOKEHIE HA JOKHOCTHBIX JIALL aIMHHHCTPATHBHOTO
mTpaq)a B pasmepe, orpeieliseMom KoieKeoM 06 amMUHICTPATHBHBIX 1PaBOHAPY ICHHISX.

9.7. B cooTBeTCTBIN C ijjmamx”‘ KOJIGKCOM  JIHLA, HE3AKOHHBIMI METOJAMH Oy IHBLIHC
HH(bopmaumo. COCTaBIISIONILYIO _cwx«onvno TalfHy, 00s3aHbl BO3MECTHTE TIPHUMHEHHBIC YOBITKH,
MPUHEM TaKas HKe 00SI3aHHOCTE BOXTAracTCs M Ha pa6QTHHKOB blip |

9.8. YromoBHas OTBETCTBEHHOCTD 3a HapyIICHUE HeﬂpHKOCHOBeHHOCH/l YaCTHOM KM3HU (B TOM
qucie Hesaxomroe coGmpane | 1H pacripocTpaHeHHe CBEIEHNMH O HFacTHOM SKM3HM JIMIA.
cocTaBﬂﬂwmero €ro JIMIHYIQ MK ceMErnyIo TaiHy. 6e3 ero COMTIACHST). HEeTPABOMEPHBIH JIOCTVIT K
OXPAHSEMOH 3aKOHOM KOMITHIOTCPHOI WHPOPMAIIHN. HENPABOMEPHBIH OTKA3 B NPEAOCTABICHHH
COBPAHHEIX B YCTAHOBICHHOM HOPSAKE JOKYMEHTOB 1 CBE/ICHUH (CCAM ITH HeSTHS NPHITHITHII BPC.|
npasam’ i 3AKOHHBIM HHTEPECAN [paz/1an), COBEPIICHHBIC JIMLIOM C MCIOJIB30BAHHEM CBOCIO
cnwxeonoro ITOJTOKEH NS HAKA3LIBACTCH 1Tpadom. TUO0 THIIEHUEM TIPaBa 3aHUMaTh O11PE/ICIICHHbIC
JIOIKHOCTH W 3AHHMATBCS OTIPEIETICHHOMH JeTCbHOCTBIO, JIMO0 apecTOM B COOTBETCTBIN ¢ YK
Poccniickoit Denepaiiim,

9.9. HerpaBoMepHOCTH ESITENBHOC ] OPraHoB rocy/1apCcTBEHHON BIacTh 1 ()praHmamm 1o coopy
HCTIONB30BAHMIO TICPCOHATIBHBIX IAHHBIX MOKCT OLITH YCTAHOBJICHA B CY/1¢0HOM MOPSIJIK

10. 3AKIIOMHTCABHBIC uonomumu :

10.1. Hactosee ITonoxenwne SIBITSICTCS JTOKAMBHBIM HOpMaTHBHBIM aktoM JIOY, npuHHMaeTcs Ha
OObmiem ‘Lo(pdmm paboTHUKOB, COTIIAcOBRLIBAETCS ¢ TIpOdCOIO3HBIM KOMHTETOM M yTBEPKIACTCS
(6o BROJMTCS B JefcTBME) TIPHUKA30M  3aBEYIOIIETO  JIONKOIBLHBIM — 06pa3soBaTeThHbIM
YUPEIHKIACHUCM., et

10.2. Bée waMmeneHus ,ZIOHO’[HGHPU{ BHOCHMbIE B Hactosuiee llosnoxenue, odopmiasgiorTes B
IHCHLMEHOM (OPME B COOTBETCTRIA JEHCTBYIOMIMM 3aKOHOMATEILCTROM Poceniickolt Denepartin.
10.3. ITonmoskeHwe IpPUHMMAETCS Ha HEONpelecHHbIT cpok. M3McHCHHMS M JOTIOIHCHHS K
TToN10KEHHIO MIPHHUMAIOTCSI B TTOPSLITKE, TPCAYCMOTPEHHOM 11, 10.1. nacrosimero [omoxenns.

10:4. Tocne npunstusi Tlonoskenust (MM W3MCHCHHE M JIOTOTHCHIH OTACNBHEIX TYHKTOB #
PA3CIIOB) B HOBOM PEIAKIIAN TP IbULY IS PEIAKIIHS ABTOMATHYCCKI Y TPAIHBacT CHITY.

i ) 1 g fiid |
Coarzacoaam) ¢ IIpoghcorosnbim -7\'0,wzmzem(,>.1'1
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