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IMosoxenne
00 opranu3auuu padoThbl Mo PaCCMOTPEHHUI0 00paLeHuii rpaKIaH U
IOPUAUYECKHX JIHIL

1. O6mue noaoxkeHus

1.1 Ionoxenue o6 opranusammm paboTsl o PacCMOTpPEHHIO OOpallleHui rpa)kIaH u
IOPHANYCCKUX 1L (Hanee — IlonoxeHue) pa3paGoTaHO B ILENSX [IOBBLIICHUS
Ka9eCTBA HCIONHCHUSA M JOCTYIHOCTH DE3YNBTATOB pPACCMOTPEHHS oOparteHui
TP&KIAH M IOPHAMYCCKUX JIMII, CO3NAHHS KOMQOPTHBIX YCIOBHH /IS YIaCTHHKOB
OTHOUICHWH, BO3HMKAIOIMX IIPH  PacCMOTPEHUH oOpalleHuit rpaxkigaH wu
IOPUIUIECKUX

JHL, W ONpPEICIACT CPOKH M IOCICAOBATENBHOCTh ACHCTBHH MyHHIHIIATBHOIO
OFOJKETHOrO 06PA30BATENBHOTO YUPEKICHUS TOTONHHTEIBHOIO obpaszoBanus JJom
ACTCKOro TBOpYecTBa (CeMHMKapaKOpCKOro paloHa (matee — Yupexnenue) 1o
PacCMOTPEHHIO OOpALIEHHH TPAKIAH W IOPUAMYCCKHAX JIHIL, A TAKKe MIOPSIIOK
B3aMMOJICHCTBUS Yupexnenus ¢ Otnenom o0Opa3oBaHus AJIMUHHCTpALUU
CeMHKapakopckoro paioHa M JAPYyrMMH OpPraHH3AlHAMH W BCIOMCTBAMH  [PH
paccMOTPeHHH 0OpalIe i IPaKaal U FOPUIHIECKUX JIULL,

1.2. PaccmoTpenme obpamieHuii rpaxkman u IOPUANYECKUX JIMI[ OCYILECTBIISETCS
YupexkneHHeM B COOTBETCTBHH C:

- Koncturynueit Poccuiickoi ®enepann;

- @enepanbHpiM 3akoHOM oT 29.12.2012 Ne 273-®d3 «06 00pa3oBaHUH B
Poccniickoit Oenepanuny;

- ®DenepanpHpM 3ak0HOM 0T 02.05.2006 Ne 59-®3 «O MOPSAKE pACCMOTPEHHS



- oOpamenuii rpaxxnan Poccriickoi Denepanuny;
- DezxepanbHbIM 3ak0HOM 0T 27.07.2006 No 149-D3 «00 nndopmanumy,
- HMHQOPMALMOHHBIX TEXHOJIOTHSX M O 3aIlHTe HHpOpMaL;
- ®@exepanbHbIM 32K0HOM 0T 27.07.2006 No 152-®3 «O nepconatbubx
AHHBIX»;
- HactosmuMm [lomoxennem.
1.3. B memsx mnomyueHus AOKYMEHTOB, HH(OPMALMH, HEOOXOOUMBIX UL

paccMOTpeHust oOpalueHuit rpaxkigaH wu IOPUANYECKUX JIML, TEXHOJIOTHYECKOTrO
00€CIIeueHnsT MPOBEPKH CBEIEHMUI YupexIeHue ocyIecTBiser B3aUMOJEHCTBUE
¢ Oraenom o6paszoBanus AJIMUHHUCTpanHH CeMukapakopckoro paiioHa, Apyrumu
OpraHU3aLHUAMH, OPraHaMH MECTHOT'O CaMOYIIpaBIeHHs POCTOBCKOI obnactu.

1.4. Pesynpratom paccmoTpenus oOpaleHuil rpaknan wu IOPUINYECKUX  JIUL
ABJSIIOTCA  HAalpaBICHUE INMCBMEHHBIX M IIPEOCTABIEHHE YCTHBIX OTBETOB B
YCTaHOBJICHHBIX 3aKOHOATENbCTBOM Poccuiickoit Meneparmu cayyasx.

1.5. PaccmoTpennto moamexar oOpaleHns Bcex rpaxaan Poccuitckoit Denepanuu u
TOPUIMHCCKUX JIHLI, a TaK)Ke WHOCTPAHHBIX IPaKIaH W JIMI 0e3 TpakJ1aHCTBa, 3a
HCKIIIOYCHHUCM CITy4aeB, yCTAHOBIEHHBIX MEXK/yHApOIHBIM aoroBopoM Poccuiickoit
Denepanuu umm GpenepanbHbIM 3aKOHOM.

1.6. Cenenns 0 MecTe HAXOKIEHUS Yupexnenus, rpaduxe ero paGoTs, TenedoHax
W ajpecax OSJICKTPOHHOM IMOYTBl JOJDKHOCTHBIX sl OTaena oOpa3oBaHusl
AnvunucTpanun  CeMUKapakopcKoro paifiOHa, MOMKHOCTHBIX JUL YUpexieHus,
CeKpeTapuara, TeneoHax M agpecax OSIEKTPOHHOM MOYTHI aJMUHUCTPALINH
PasMEIIAIOTCA Ha OQHUHANBHOM caiiTe YdpexIeHus, opUUIMATbHBIX CTpaHHUIIax
YUpexIeHHs B COLMANBHBIX CETSX, Ha HHOOPMALMOHHOM CTeHIEe YupeKIeHus.
JlomonHUTENBHO pasMernaeTcs HHPOPMALHS O COCO6ax HanpaBJIeHUs 00palleHus:

e JIMYHBIN MPUEM;

« Ilouta Poccuu;

 DJIEKTPOHHAS I10YTA;

 (axkc;

« TenedoH;

« O®I'MIC "EmuHeld mOpTan rocyqapcTBEHHBIX W MYHHLMIIATIBHBIX  YCIIyT

(pyHKIHIT)"

2. Ilpapo rpazknan Ha oGpaLIeHne

2.1. T'paxnane HMeOT m0paBo 0OPAIATHCS JTUYHO, a TaKXKe HaIpaBIATh
MHIUBUAYAIbHBIC M KOJUICKTUBHBIC 00pallieHus, BKIOYas 00paIieH s 00beHMHCHHU
TPaXKJaH, B TOM YHUCJIE FOPUANYECKUX JTHII.



2.2. T'paxpaHe peamusylOT NpaBO Ha oOpallleHHe CBOGOAHO W JOGPOBONBLHO.
OcylecTeienre rpaxiaHaMy npaBa Ha oOpallleHne He TOJKHO HAPYIIATh npaBsa u
CBOOOMBI IPYTHX JIMILI.

2.3. Paccmotpenue obpaluenuii rpaxian OCYILECTBIIAETCS OECIIIATHO.
3. FapanTnn 0e30NMacHOCTH rPAKIAHHHA B CBSI3H C €ro oOpauieHHemM

3.1. 3ampemaercst mpecienoBaHMe TPAXKIAHMHA B CBS3H C €ro oOpalieHruemM K
PYKOBOZUTENO YUPEKIACHUS UM K JOIKHOCTHOMY JIMIY C KPUTHKOM JEeATeIbHOCTH
MO0 B LENSIX BOCCTAHOBJICHHMS WM 3aIUTHI CBOHMX npaB, cBOOOX M 3aKOHHBIX
MHTEPECOB JIM0O MPaB, CBOOO U 3aKOHHBIX HHTEPECOB JPYTHX JIHIL,

3.2. Ilpu paccMOTpeHMH OOpALICHUS He JAOIIYyCKAeTCsA pasriallleHue CBENCHUH,
COIEPKAINMXCA B OOpAIlleHHH, a TaK)Ke CBENEHMi, KacalolmuXcs YaCTHOH SKHU3HH
rpaxnanuHa, 0e3 ero cormacus. He sBisercs pasriameHueM  CBEIEHH,
ComepXalmuXcsi B OOpAlllCHWW, HampaBA€HHE IMHCHMEHHOIO oOpalienus K
PYKOBOIMTEINO YUPEKACHUS WM JOJDKHOCTHOMY JHITY, B KOMIIETEHLIHIO KOTOPBIX
BXOAUT PEIIEHHE MIOCTABICHHBIX B 00pAIlEHNH BOIPOCOB.

4. Opranu3anus 1eJI0NPOU3BOICTBA

4.2. Opranusanus paboThl ¢ MUCAMAMH W YCTHBIMH OOpalIeHNsIMH TPaXKaaH AOJDKHA
obecreunBaTh HEOOXOAMMBIE YCIOBHUS VIS OCYHIECTBJICHHUS MPEAOCTABIECHHOTO U
FapaHTUpOBaHHOTO rpaxaaHaMm Koncrturynuedi PO npaBa obpamartscs ¢
TIPE/UIOKCHUAMH, 3asBJICHUAMH H JKalI00aMH B MMCEMEHHOHN M YCTHOH dopme.

4.3. OTBETCTBEHHOCTD 3a OpraHHu3alnI0 U COCTOSIHUE ACJIOMIPOM3BOACTBA 10 ITHChMAaM
H YCTHBIM O6paIHCHI/IﬂM rpaxJaH BO3J1ara€rcs Ha PYKOBOOHUTEIIA quemneﬂnﬂ.

4.4. Jlenonpou3BoACTBO MO OOpALIEHHAM TPaXKIaH BENETCS OTIEIBHO OT APYTHX
BUJIOB ICIOMPOU3BOACTBA U OCYIICCTBIIAETCS PYKOBOAUTEIEM Y UpekKICHHUS.

4.5. IlpuHaTHE PELICHHS 10 PACCMOTPEHHUIO IHCEM H YCTHBIX OOpallleHHu# rpa)kaaH
OCYHIECTBIISACTCS PYKOBOAUTEIEM Y UPEIKIECHHUS.

4.6. HemocpencTBeHHOE UCIHOTHEHUE MNOPYYCHHH 110 MHUCbMaM ¥  YCTHBIM
OOpalleHHsAM  TpaXKdaH  OCYIIECTBISIETCS  OTBETCTBEHHBIMH paboTHHKaMHU
YupexaeHus.

S. Ilpuem u perncrpanusi NHCbMEHHbIX

00paleHHH IPaskIaH U IOPHUANIECKUX JTHII



5.1. Bce moctynaromue B Yapeskenue OOpAIlEeHHs TPaKIAH U IOPHAHYECKUX JTHI]
TPHHUMAIOTCA M PCTHCTPHPYIOTCA B AEHb HX IOCTYIUVIEHHS DYKOBOJUTEIEM
YUpEexKIEHHS B COOTBETCTBUH C JOKHOCTHBIME OOS3aHHOCTSIMIL

5.2. Komuu J0OKYMEHTOB, HOCTymamoIHe ¢ oOpamenueM (HarpuMep, KOIHii
aTTCCTATOB, JIUIIOMOB, TPYIOBBIX KHHXKCK W JIp.), NPHUKPEIUAIOTCH K TEKCTY
oOpamernus.  IlojydeHHBIE  MOIMHHUKH JAOKYMEHTOB,  LEHHbIe  Oymaru
BO3BpAIAIOTCS IpaxkiaHaM. [IpW CHATHHM KONWM PYKOBOAWTEN CTABHT HA Hell
3aBEPUTEIIBHYIO HAIINCh.

5.3. OOpamuerus Irpaxiad, KOINHH OTBETOB HA HUX W JOKYMCHTEI, CBA3aHHEIE C UX
pasperieHueM, GOPMHDPYIOTCS B Jela B COOTBETCTBHH  C YTBEPKACHHOU
HOMEHKJIATYpOH.

5.4. IlocTynuBmme nuceMa rpaxaan PCTUCTPUPYIOTCS PYKOBOAUTENIEM YUPEK ICHHS
B JKypHaJse y4dera (Ipuioxenue 1).

Peructpaunonnsrii (Bxosumit) HOMep MHCHMA COCTOHT H3 NIOPSAKOBOTO HOMEpa
MHICKCA Jiella TI0  HOMCHKJIATYpe IOCTYNMBINEro oOpailieHus B Ipejeliax
KaJICHIApHOTO roja.

Ecinn 3asBuTEnb IIPHCIIaN HECKOIBKO MHCEM, HO 110 Pa3HbIM BOIIPOCaM, TO Ha KaX10e
IIHCBEMO TPOCTABILICTCS. CBOM PETHCTPALIOHHBIN HOMED.

Ecii inesmo nepecnano, To B xypHaie (B rpade «TPUMEYaHHE») yKa3bIBAET, OTKY1a
OHO NOCTYNHJIO (OT aAMHHUCTPALIMH, IPOKYPATYPBI, OTIE/a 00pa30BaHUA U T.J1.)

IloBTOpHBIE mHCBMA CTAaBSTCS Ha KoHTposb. Ilpu pabore ¢ HUMU noaOUparOTCs
HMEIOIUECSs JOKYMEHTBI 10 OOpallleHHsIM JAHHOTO 3asBHUTEN. B XKypHasie ydeTa
IIPUCBANBACTCS OYEPEIHON PETUCTPALMOHHBIH HOMED.

5.5. Ilocne perucTpanuy oOpalleHHsl HAPABISIOTCS PYKOBOIUTENO Y UpeKACHMUs
Js OQOPMIICHHS PE3OTMIOLUUH C YKa3aHHEM HCIIOJHHTEN, opsAka U CpPOKOB
HCIIOJIHEHHUS.

6.TpedoBanns k oGpamennio

6.1. IluceMeHHoe oOpauieHHe rpaskJaHHHA TODKHO COlep)KaTh HAUMEHOBAHUE
Yupexaenusi, 100 GaMUIMIO, UMs, OTYECTBO AOIKHOCTHOTO Jmua Jubo ero
MOJDKHOCTB, CBOHM (DAMHIIMIO, MM, OTYECTBO (IPH HATMYHH), TOYTOBBI azpec, 1o
KOTOpPOMY HYXKHO HAlpaBHTh OTBET, YBEAOMIIEHHE O Iepeajpecaluu OOpalleHHs,
AaTy U JIMIHYIO IIOANNCh, a TaKkKe CyTh oOpamieHus. B ciaydae HeoOxomumocTu
(4TOOBI OATBEPAUTE CBOU JJOBOJIBI) MPAKIAHHH MOKET NPHUIIOKHUTH K TUCEMEHHOMY
00OpalIeHHI0 TOKYMEHTBI U MaTEPHATB! MO0 MX KOIIHH.



6.2. B obpauienny, cocrapieHHOM B (opme 3JIEKTPOHHOro JTOKyMeHTa, rpa)K1aHuH
IOJDKEH yKa3aTh: CBOM (DAMUIHIO, UM, OTYECTBO; afpec BJIEKTPOHHOM MOYTHI, eciiu
OTBCT NOJDKEH OBITH HamparieH B (Gopme 3IeKTPOHHOrO AOKYMEHTA, W IOYTOBBIi
alipeC, €CIH OTBET JODKEH OBITh HANpaBlE€H B IHCHMEHHOI opme, 6o anpec
(YHHKaJIbHBIH HACHTHDUKATOP) INYHOTO KaGHHeTa Ha Enunom nopraie, mo koropsim
JOJDKHBI ObITh HAIPABICHBI OTBET, YBEAOMIICHHE O nepeaapecauuu oodpamenus. K
OOpAllleHUI0 TPaXIaHWH BIpPaBe IIPHIOKUTH HEOOXOIUMbIE JOKYMEHTHI U
MAaTEpHAIIbI B SJIEKTPOHHOU (opme. Taxke OH MOKET X HAIPABHUTH HTH JOKYMEHTEI
WM MX KOTIMH B IUCBMEHHOH (hopMe 110 moure.

6.3. B KOJUIEKTHBHOM OOpALICHHH YKa3bIBAKOTCS: (bammius, uMst, 0TYECTBO OJHOTO
IpaKIaHWHa, OOPAaTHUBILErOCA OT JWLA KOJUIEKTHBA U GamMunMu, WHUOMANEL ©
TIOAUMCH  IpYyTMX 4ICHOB KOJUIGKTHBA, C YKA3aHHEM KOHKPETHOIO agpeca
(IIOYTOBOTO, 3EKTPOHHOTO MO aAPEeC JTHYHOTO KabMHETa) 10 KOTOPOMY ClleyeT
HaIlpaBUTb OTBET.

6.4. OtBeT Ha o0palieHue IPaKIAH HE 1aeTCs B CICIYIOIUX CUTYAIUAX:

- ecIM B OOpalleHMH He yKasaHa (haMuIus IpaXJaHWHA, HAIMPaBUBILETO
obpaleHre, WIK MOYTOBBIH anpec, 1o KOTOPOMY JOJDKEH OBITh HampasiieH
OTBET;

- ©CJIM TEKCT MUChbMEHHOTO O0palleHus HEe MOIJAETCsA MPOUYTEHHIO, 06 STOM B
TCYCHUE CEMH JHEW CO [JHI perucTpanuu oOpatieHuss coobIIaercs
TPXNAHNHY, HAIPABUBILEMY OOpaIlleHHe, €CIIH €ro (paMUINS W [OYTOBBIH
anpec MOANAITCS MPOUTEHHIO;

- C€CIM TEKCT IHMCbMEHHOIO OOpAllCHWs He MO3BONSET ONPENETUTh CYTh
[IPeATIOKCHHA, 3a4BICHUS HIIH XKaJIoObl, 00 3TOM B TeYEHHE CeMHU IHEH co
AHS DETUCTPalMH O0OpalleHus COOOMACTCs IpaskIaHHHY, HarpaBUBIIEMY
oOparenue;

- €CIM B OOpAllleHMH COHEPXKATCA HELEH3YpHble JH6O OCKOpPOUTEIbHBIE
BBIPAXEHHUS, YIPO3BI KM3HH, 310POBbIO H MMYILECTBY J0JKHOCTHOTO JIHIIA, a
TAaKOKe 9ICHaM €ro CeMbH, B 3TOM Clly4ae TPaKIAaHUHY COOOIAeTCs O
HEJIOIYCTUMOCTH 3710yNOTPeOIICH S [IPABOM;

- €cnmM B OOpAalleHWH  COJEPXKATCs CBEJAEHHS O  IMOATOTABIMBAEMOM,
COBEPIIACMOM HIIM COBEPIICHHOM IPOTUBONIPABHOM JESHUH, a TAKKE O JIHIIE,
€ro TOArOTaBIUBAIOLIEM, COBEPIIAIONIEM MM COBEPIIMBIIEM, OOpaIleHHE
IIOJUIC)KUT HAIIPABICHUIO B I'OCYJAAPCTBEHHBIA OpraH B COOTBETCTBHH C €0
KOMIIETECHIIHEH;

- ecnu B obpalieHun obxatyercs CynebHOe peILICHHE, OHO B TEUCHHE CEeMH
JHEH CO [IHS PETUCTPAlMH BO3BPALIAETCS IPAKIaHUHY, HalpaBHUBIIEMY
oOpallenne, ¢ pa3bsICHEHHEM MOPAAKA OGXKAJOBAHMS JAHHOTO CynebHoro
peuIeHus;

- CCIM  THMCBMEHHOE  OOpamieHue COAepXkHT HHDOpMAIMIO O  akTax
BOSMOKHBIX HApYMICHHII 3aKOHOJaTenbcTBa Poccuiickoit Denepaunu B
chepe MHUIpalMH, OHO HANpPABIAETCA B TEYCHHE TIIATH JHEH CO JIHS



PerucTpanui B TEPPUTOPHANBHBIA  Opran  (heepabHOro opraHa
HCIIONHUTECILHOA BIAaCTH B cdepe BHYTPEHHHX Jell, | BBICIIEMY
AOJDKHOCTHOMY  JIMIY  CyOBeKTa  PoOCCHICKOIL ®enepauun, mnpu
3TOM I'PayKJJaHUH, HalpaBUBIIUHI oOpaleHue, YBEIOMJIIIETCS )
[Iepeaspecanuu ero oopameHus;

- CCJM NHMCBMEHHOE OOpalleHHe COAEPKHUT BOIPOCH], PEIICHHE KOTOPBIX HE
BXOIWUT B KOMIIETEHIMIO YUpPEXKIECHHUs, OHO HAIPABIACTCS B TEYEHHE CEMH
AHEH €O [JOHA PpErucTpaluu B COOTBETCTBYIOIUMN  OpraH  HJH
COOTBETCTBYIOMIEMY HO/DKHOCTHOMY JIMILY, B KOMIETECHIIUIO KOTOPBIX BXOIUT
PCIICHHE TIOCTABICHHBIX B OOPAlLCHHH BONPOCOB, IIPH STOM IPAKIaHHH,
HalPABUBIINH 00pallleHre, YBEIOMIISIETCA O Mepeaapecalliu oOpamieHus;

- CCIIH B IMHMCbMEHHOM OOpallleHHH TIpaXKAaHWHA COJEPKUTCS BOIIpOC, Ha
KOTOPBIH €My HEOTHOKPATHO NAaBaIUCh ITMCHMEHHBIE OTBETHI 1O CYLLECTBY U
IIpH 3TOM B 0OpaIeHNH He IPUBOAATCSA HOBBIE TOBOIBI HIIH 00CTOSTENILCTRA,
TPaXKIaHUHY COOOINAETCS pelleHre O 6e30CHOBATEIbHOCTH O4YEpPETHOTO
OOpalieHys U IIPeKpalleHHH TIePEIHCKH 10 JaHHOMY BOIPOCY;

- ecnu  oOpallleHHe COXEep)KHUT BOIPOC, OTBET Ha KOTOPBIM pa3MelleH Ha
oumansHOM caunte YapexneHus B MH(DOpMaLHOHHO-
TCICKOMMYHUKAIMOHHOH ceTh "WHTepHeT", rpaxiaHuny, HaIllpaBUBILEMY
oOpalieHHe, B TEYEHHE CEMH JHEH CO JHA perucTpauuu oOpaleHus
COOOLIAETCA 3IEKTPOHHBIN anpec OQHLIHAILHOIO caiiTa B MH(POPMAIHOHHO-
TEICKOMMYHHUKAMOHHOU ceTH "HHTepHeT", Ha KOTOPOM pa3MelleH OTBET Ha
BOTIPOC, TOCTABJICHHBIH B OOpAIEHUH, NIPH 3TOM OOpalleHHe, cozeprkaiiee
00>kastoBanue CyneGHOTO PELIEHH S, He BO3BPALLAETCS;

- CCJIM OTBET IO CYHIECTBY IOCTABJICHHOIO B OOPALIEHUH BONPOCA HE MOKET
ObITh NMaH Oe3 pasrialleHus CBeIeHHil, COCTABIAIONIHX rOCyIapCTBEHHYIO
W MHYIO OXpaHAEMYI0 (helepalbHBIM 3aKOHOM TaifHy, TPAXKIAHUHY,
HalpasuBIIeMy OOpameHue, COOOmAeTcs 0 HEBO3MOXKHOCTH JATh OTBET IO
CYIIECTBY IOCTABICHHOTO B HEM BONPOCA B CBSI3H C HENOIMYCTHMOCTBHIO
pasrylalleHus yKa3aHHBIX CBEICHUH.

6.5. IlucbMeHHBIE OOpalleHHs TPaXKIaH W MaTepuantbl K HHUM, KOIHH OTBETOB,

AOKYMCHTBI 110 JINYHOMY IIPUEMY IpakJaH (GOPMHUPYIOTCA B Jejia B COOTBETCTBUU C
HOMEHKJIATYpOU Jiell.

7. Ilopsiaok paccMOTPEHUs MHCHMEHHBIX (3/1EKTPOHHBIX) 00palILeHUH

7.1. IluceMeHHOE OOpAaleHHe MOIEKHUT 00A3aTeNbHO pErucTpallu B TEYEHUE TPEX
JHEH ¢ MOMEHTA MOCTYILICHHS B YupexaeHue.

7.2. TIlocme wsyyeHHs oOpallieHWs, IIPOBEPKH JMYHBIX TAHHBIX 3asBUTEJIA,
oOpallleHHe PETMCTPHPYETCS DPYKOBOAMTENEM YUPEKIEHHS, OTBETCTBCHHBIM 32
paboty ¢ obpameHHAMH B KypHale oOpareHwuii IpaXaaH U IOPUIUICCKUX JIUL]
(mpunoxenwue 1).



7.3. IlpuHATHe pelmeHds 1o PAaCCMOTPEHHIO  NMHCHMEHHBIX  (9JIEKTPOHHBIX )
00palIeHNH OCYIIECTBIAETCS PYKOBOIUTENEM YupexIeHus, KOTOpbIi Ha3Hayaer
MCIIOJIHHUTE/IS U ONPEACIIET CPOKU PACCMOTPEHHS 00paIeHHS.

7.4. Cpok paccmotpenus obparienus cocrasiser 30 mmeil co JHS PETUCTPALNU
KpOME ClydacB, IPENyCMOTPEHHBIX 3aKOHOJATENLCTBOM. B  HCKIIOYHTEIbHLIX
CJly4asX OH MOKET OBITh IPOJICH, HO He 6osiee yeM Ha 30 quei. O IIPOJITIEHUU CPOKA
PaCCMOTPEHMS 3asBUTEIb YBEJOMIISETCS OQHIIUATEHO.

7.5. Paccmotpenue oOparneHuii, COACpXKAIIMX BOIPOCEI M MPEIJIOKEHUS TI0
IPCNIOTBPAILICHUIO  BO3MOXHBIX aBapMH M WMHBIX 4pe3BBIYANHBIX CUTYyaLHH,
IIPOU3BOAMTCS O€30TIaraTelbHO.

7.6. HcrnonHuTenh, Ha3HAYEHHBIH PYKOBOMTENEM, TOTOBHT IPOEKT OTBETa Ha
OOpallleHne M MpPEICTABIAET €r0 B YCTAHOBJEHHBIC CPOKH PYKOBOAMTEIIO Ha
YTBEPKICHHE.,

7.7. ComepxaHHEe MPOEKTa OTBETA HE IOJIKHO IPOTHBOPEYHUTL 3aKOHOJATEIbCTBY
Poccuiickoit  @enepanun, PocToBckol  06iacTH, axTam OpraHoOB MECTHOTO
camoynpasieHuss CeMHUKapakopCKOro paioHa M MPHHATHIM B OOIIECTBE STHUECKUM
HOpMaM.

7.8. Ecimm juist paccMotpenust oGpamienus tpefyercs MOJTIy4YE€HHE JOMOTHUTEIbHBIX
MAaTepHaJIOB, HCIIOIHUTENEL TOTOBUT U HAIIPABIIAET HEOOXOQUMbIE MHCHMA-3aIIPOCEL.

7.9. 3ampoc cocTapmseTCs B TPeX 9K3EMILIAPAX: OJMH HAMPABIAETCS MO Ha3HAYEHHIO,
APYTOH — 3asBUTENIO OOpAIIEHHs, TPETHH ocTaeTcs B YUPEKACHHH ¢ OTMETKOH O
HaIlpaBJICHUH.

7.10. Ilpu mosy4eHuy MpoekTa OTBETA Ha OOpalleHNe, PYKOBOJHUTEL NPOBEPSIET €ro
Ha MPEIMET NPAaBUIBHOCTH OQOPMIIEHHS, IIOJHOTHl MH(POPMALUH, COOTBETCTBHUS
BBIBOJIOB JICHCTBYIOLIEMY 3aKOHOAATENLCTBY. [IpH COINIACHM C IIPEACTABIEHHBIM
[IPOCKTOM OTBETA, PyKOBOJHUTEINb IEPENAET €r0 IJisl HAIpaBIeHHs 3asBUTEN0. Eciu
HE COITIaCeH, BO3BPAINAET HCIIONHUTEII0 HA JOPabOTKYy C YKa3aHHEM CPOKOB
YCTPaHEHHS HETOCTaTKOB.

7.11. Ecii OTBET 1O CyIIECTBY NMOCTABICHHOTO B 0OPAIIEHHH BOIIPOCA B CUITY KaKHX-
MO0 NpPHYMH [aTh HeNb3s, JIHUIY, HANPABUBIIEMY OOpalleHHe, COOOMACTCS O
HEBO3MOKHOCTH J1aTh OTBET.

7.12. O0paienue JOWKHO OBITH PACCMOTPEHO C YYETOM BCEX HIOQHCOB, a (PaKTHI U
AOBOJBI, U3JIOKECHHBIE B HEM, JOJDKHBI OBITH IPOBEPEHBI C TOYKH 3PEHMS MOJIHOTHI,
JIOTHYHOCTH, 3aKOHHOCTH, OOOCHOBAHHOCTH ¥ JOCTOBepHOCTH. OTBETH Ha



oOpallleHus JO/DKHBI  OBITH APrYMCHTHPOBAHHBIMH, C pa3bsCHEHHEM BCEX
3aTPOHYTBIX B HEM BOIPOCOB.

7.13. IIpu odopmiennn orsera Ha oOpallleHne Heo6X0MMMO PYKOBOICTBOBATHCS
[TpaBUJIaMH  ICJIOTIPOU3BOACTBA U O(GOPMIEHUS HCXOISLIMX JOKYMEHTOB. OTBeT
AOJDKCH CONCPKATh Aary, PErMCTPALMOHHBIA HOMEP DOKYyMEHTa, (DaMHIHIO, UMS U
OTHECTBO 3ajABHUTEINA, €ro IOYTOBBIM aapec, TEKCT (OTBETHl HA IMOCTABICHHBIC
BOIIPOCHI), HAaMMEHOBAHHE MOKHOCTH JIMA, IOMMHCABIIErO JOKYMEHT, €ro
(hamuIMIO, MM, OTYECTBO U HOMED TeTedOHa UCTIOMHUTEIIS.

8. Opranusauusi IMYHOT0 NPHEMa IPaKIaH.
Iopsiiok paccMoTpeHHsl YCTHBIX 0Gpamienuii.

8.1. JImyHBIA mOpuWeM rpaxiaH OCYIIECTBIIACTCS B LEIAX  OIEPAaTUBHOIO
PacCMOTPEHHS YCTHBIX OOpAILEHHI IPpakIan U MpeacTaBUTENeH IOPUIHYECKUX JIMII,
OTHOCSIIIUXCSA K KOMIICTCHIMH Y YPEIKICHUS, COKPAILEHHUS KOJHUECTBA THChMEHHLBIX
oOpallleHni, OpraHM3alMu  IpeayHpPeAUTENbHOI paboTel, yCTAHOBIEHUS WU
YCTPpaHCHHUS NPUYMH HEBBIIOJHCHHS TOJDKHOCTHBIMU JIMIAMU BO3JIOKEHHBIX HA HUX
00513aHHOCTEH.

8.2. Ilpumem rpaxmaH ocymiecTBisieTcs pykoBoauTenem YupexiaeHus. Ilpu
HEOOXOMUMOCTH PYKOBOAUTENb MOYKET VIS PELICHUs] BONpPOCA MHPUTIIACHTH CBOHUX
3aMECTUTEINICH, 3aBEdyIOIMX CTPYKTYPHBIMH MOApPA3NeICHUSIMH, rpenogaBaresei
WIIH IPYTUX PAOOTHUKOB YUpexkIeHuUs.

8.3. MHdopmarus o Mecte nprema, a Takxke 00 YCTaHOBJICHHBIX JUIS [IpHEMa JHAX U
dacax JNOBOIMTCS IO CBEICHHs TpakJaH 4Yepe3 HH(DOPMALMOHHBIA CTEHH |
O(GUINAIBHBIA CalT yUpexkJCHHS.

8.4. Ilpu 71MYHOM mTpueMe TIpaxIaHUH JOJDKEH NPEABSIBUTE  JIOKYMEHT,
YAOCTOBEPSIOIIUMA €T0 JINYHOCTD.

8.5. CozmepkaHue YCTHOTO OOpAIUEHHs 3aHOCHTCA B KAPTOUKY JIHUYHOTO npuemMa
(mpunoxkenue 2). B crmydae, eciv H3IOKEHHBIE B YCTHOM oOpaleHun (akTel U
00CTOATENBCTBA SABIAIOTCS OYCBUAHBIME U He TPEOYIOT JOMONHUTENHHOM IIPOBEPKH,
OTBET Ha OOPAIICHNUE C COTTIACHS 3agBHTENS MOXET OBITh 1aH YCTHO B XOJ€ IIpHeMa,
O 4eM JeNacTCs 3aIiCh B KAPTOUKE JINYHOTO NpHeMa. B OCTalbHBIX Cllydasix maercs
IIUCHMEHHBIH OTBET 10 CYNIECTBY NIOCTABICHHBIX B OOPAIIEHHH BOIIPOCOB.

8.6 YcrHble oOpamieHHs MOTYT [OCTYNaTh HPH MPOBEICHHH pueMa, BO BpeMs
TeIC(POHHBIX EPETOBOPOB U PACCMATPUBAIOTCA B CIIYHASIX, KOT/IA H3/I0KEHHBIC B HIX
(aKThl M OOCTOATENBCTBA OYEBHMAHBI M HE TPEOYIOT JOMOIHHTEIbHOI IIPOBEPKH,



JIAIHOCTH 0OpAINAIOIINXCS U3BECTHBI M yCTAHOBJeHb!, Ha YCTHbIE 0OpalleHus, Kak
NIPaBUIIO, JACTCS OTBET B YCTHOM (hopMe.

8.7. MHpopmanus 00 yCTHBIX OOPAIICHHSX MOYET ObITh BKIIOYECHA B KypHa
oOpaleHuii.

9. O606uIenne ¥ AHATH3 TUCHMEHHBIX H YCTHBIX o0paLeHHid rpaxIan

9.1. PykoBomTenb YUpexICHHS U 10 €T0 ITOPYYCHHIO JAPYTHE JOJKHOCTHBIE JIULA
AOJDKHBI CHCTEMATHYICCKH aHATU3UPOBATh M 0000IATH I[PENJIOKEHHS, 3asIBIICHHUS,
KAIO00Bl TPAKIAH M IOPUAHYECKHMX JIMI U COEPIKAIIMECS B HHX [IPaKTUYECKHE
3aMCHaHud € LEBI0  CBOCBPEMEHHOIO BBISABICHHA W YCTPAaHEHHS —IPUYHH,
TIOPOKNIAIOIINX  HAPYLUICHHE IpaB 3asBHUTEEH, 3alMTBI MHTEPECOB TIPAXIAH U
IODHAMYECKUX  JIMIl B COOTBETCTBMM C  3aKOHOJATEJILCTBOM, 4  TakKe
COBEPIICHCTBOBAHUE OPTaHU3AMOHHOM K YIIPaBIEHYECKON AeSTEILHOCTH.

9.2. O6o0meHne 0OpamCHNH MOKHO OCYIIECTBISTH MO CICIYIOIIEH IPUMEPHOMH
KIaCCHQUKAIMU: 10 anpecy oOpamieHHii (B TOM uHCIIe IOCTYNAKIIAX U3
BLIMICCTOSAIMX OPraHU3allMi M Jp.): MO THIAM M BHAAM YUPEKICHHH, CKOIBKO
IOIyqCHO ¥ pacCMOTPEHO  KOJUIEKTMBHBIX, HHAWBHIYaJbHBIX, AHOHHUMHBIX
OOpallleHnH; 110 HampaBiIeHHAM paboThl (II0 knaccupukaropy tem). IIposoaurcs
KOJMYCCTBEHHBIH M KAaYCCTBEHHBIH aHATM3 BCEX MOCTYMHBIIMX OOpalieHuil ¢
XapaKTEPHCTHKOH (DAKTOB, U3MOKEHHBIX 3aSBUTENSIMU U yKa3aHUEM pe3yNbTaToOB: B
YaCTHOCTH, Kakue (aKTel MOATBEPIMIMCH MONHOCTBEO MJIM 4acTHuHo. Ilo
pe3ylbTaTaM  aHalM3a  NPEACTaBIseTCA  MHMOPMALHMs ¢ KOHKPETHBIMH
PEKOMCHIALMAMH 110 COBEPILEHCTBOBAHUIO PabOThI B JAHHOM BOIpoOce. MaTtepHasl
0popMIIAIOTCS B BULIE 0O0OIIEHHBIX CBEACHUI, TAOIUIL U AHATHTHIECKUX CIIPaBOK.

9.3. AHanmutndeckas MHQOPMALMS 110 HTOraM paBoThl ¢ OOpALICHHSIME rpaxkaaf
NIOJTOTABIMBACTCS 3a KaJ€HAAPHBIN IO/l HJIH YUEOHBIH.

10.®@opmMupoBanne 1 XxpaHeHHe eI 10 NHCHMAM H YCTHBIM 06paIeHusiv
rpaxkaan

10.1. Bee moctynusmize nruchMa M yeTHBIE 0OpallleH s MPaskaaH 0Cie 1a4i OTBETa
JOJDKHBI OBITb BO3BPAIICHBI DPYKOBOJMTENI0 CO BCEMH OTHOCSIIMMHCA K HHM
MaTepHaJIaMK JUIA LEHTPATH30BaHHOTO yueTa ¥ (popMHpoBaHus jesl. PopMHpoBaHHe
W XPaHCHME N 10 OOpalleHUAM IPaXJaH U FOPHAMYECKHUX JHIl Y HCIIOIHUTENs
3amperaeTcs.

10.2. TTucbmenHble 0OpamieHys, KOIIHE OTBETOB HA HUX M JOKYMEHTBI, CBA3AHHBIE C
HX Pa3pelLICHUEM, & TAKKE JOKYMCHTHI [0 JIMYHOMY NPHEMY TpaxaaH GOPMUPYIOTCS
B JIeJIa B COOTBETCTBUH C yTBEPKICHHON HOMEHKIIATYPOH JIElI.



10.3. B mnpomecce ¢opmuposanus gen [IDOBCPSCTCS  TAKKE MPABHILHOCTH
opopMIIEHHS  JTOKYMEHTOB (moamucH, JaThl, MHJICKCHI, azpecarsl).
Heznoodopmiennrie uin HekoppeKTHO ohopmieHHbIe JOKYMEHTBI BO3BPAILIAIOTCs
HCIIOJIHUTEIAM Ha T0paboTKYy.

10.4. Tlucema W MaTepuanmsl Mo YCTHOMY DAacCMOTPCHHIO OOpalleHHi TIpakIaH
XPaHATCS AT JIET, IT0CJIE YETO YHUUTOMKAIOTCS.

10.5. Ilo wuCTedeHMHM YCTaHOBIEHHOTO CpOKa XpaHEHHA JNOKYMEHTOB IIO
IPEIVIOKCHHUAM, 3asBICHUAM U )Kalo0aM COCTaBIACTCA aKT 00 WX yHHUYTOXKCHUH,
KOTOPBIH IOAMKMCHIBAETCA WICHAMH OKCIEPTHOH KOMHCCHM | YTBEpXKIaeTcs
PYKOBOIMTENEM Y UpPEXKICHHUS.

11. OTBeTCTBEHHOCTH 32 HAPYIIEHHE 3aKOHOAATEbCTBA 06 o0pameHHsAX
rpasxaaH

I1.1. OTBeTCTBEHHOCTh 3a OPraHM3ALMIO PACCMOTPEHHS oOpalleHu#l rpakaaH
BO3JIaraeTcsl Ha PyKOBOJUTEINS YUPEKICHUS.

11.2. IlepconanbHas OTBETCTBEHHOCTh 3a CBOGBPEMEHHOE M  KadeCTBEHHOE
paccMoTpeHue oOpalleHui rpaX/iaH, IIOArOTOBKY OTBETA B YCTAHOBJIEHHBIH CPOK U
AOCTOBEPHOCTL H3IOKEHHBIX B HEM J@HHBIX, BO3JIAraeTCsl HAa HENOCPEICTBEHHOIO
ucnosHuTens. OTCYyTCTBUE HEMOCPENCTBEHHOrO HCMOMHMTENs (GOse3Hs, OTIYCK,
KOMaHJMPOBKA H T.Il.) HE CHUMAET C PYyKOBOIHUTENS YUPEKICHHS OTBETCTBEHHOCTH
3a CBOCBPEMCHHOE M Ka9E€CTBEHHOE PACCMOTPEHHUE OOpAlIe Ui MPaXKIaH.

11.3. HenpaBoMepHbI# 0TKa3 B IpueMe HIIH paccMOTpEeHHH OOpallleHUH TpakiaH,
HApYIICHHE CPOKOB MJIM TMOpSAKa MX PACCMOTPEHHS, IPUHIATHE 3aBEIOMO
HEOOOCHOBAHHOTO, HE3aKOHHOTO PEILEHMS, MPECIeI0BaHue rpaXkJlaH 3a KPHUTHKY,
IIPENOCTABICHNE HENOCTOBEPHOUW HH(OpMALMK MO0 pasrialieHHe CBENCHHH O
YaCTHOH JKM3HHM TpaxianuHa (6e3 ero cornacusi), a TaKkKe Apyrue HapyLICHHUs
3aKOHOJATeAbCTBA 00 OOpAIlEeHMSIX TpakiaH BIEKYT 3a CoGOM OTBETCTBEHHOCTD
AOKHOCTHBIX JIMIL B COOTBETCTBUM C 3aKOHOATENLCTBOM Poccuiickoit denepanuu.

12. Bo3smemienue NPHYHHEHHBIX YOBITKOB H B3bICKAHHE MOHEeCEHHBIX pacxoaoB
NPH PACCMOTPEHHH 00paIlleHH

12.1. TpaxmanuH uMeeT IPaBO Ha BO3MELIEHHE YOBITKOB M KOMIIEHCAIIUIO
MOpPAJIBHOTO  BpE€ld, NPUYMHEHHBIX HE3aKOHHBIM JeicTBHeM (OesneiicTBieM)
PYKOBOIMTENEM VYUPEXKIACHHS MM JODKHOCTHOIO JIMI@ [PH  PACCMOTPEHHH
oOpaleHus, 0 PEeLIeH IO CyIa.

12.2. B ciyqae, eciu rpakIaHnH yKasaji B 0OPALCHHN 3aBEI0MO JIOKHbIE CBEJCHUS,
Pacxoipl, IIOHECEHHBIC B CBS3M C PACCMOTPEHHEM OOpaIleHHs PYyKOBOAUTEIEM



YUpeKACHUS WIH JODKHOCTHBIM JIHIIOM, MOTYT OBITh B3BICKAHBI C JAHHOTO
IPaKIaHUHA 110 PENICHHIO Cy/Ia.

13. 3akar0YnTeNbHBIE 0JI0KEHUST

13.1. Hacrosmee ITosoxenue paspaboTaHO B COOTBETCTBHH C Y CTABOM Yupexaenus
H BBOAUTCS B ICHCTBHUE IIOCIIE YTBEPKACHUS PyKOBOMUTEIEM Y UPEKICHHS.

13.2. N3smenenns B Hacrosimee [1o0skeHHE MOTYT GBITH BHECEHbI IIPH U3MEHEHUH
3aKOHOZATEJILCTBA B O0JIACTH PACCMOTPEHHS OOpalleHHil TpakaaH 1 IOPUIUYECKUX

JIUIL.
IIpunoxenue 1
®opma KypHaa o0pameHni
®.1N.0. Anpec
TpaKTaHH MecTa
Ha, JKUTEJIBCTBA Uudopm
OJIUTEIS rpaxxaanuH | Kpatko anus 00
Ne m\n Iata p P P JIOIXHO
(3akoHHOT a, POIUTEIIS | € UCIIOJTHE
(peruc | TOCTYILI @.1.0. CTh,
0 (3aKOHHOTO | CosIEpXK HUU
—. SHHUA oOyyaro1g ®.1.0.
P IIpeJICTaBU IPENCTABUT |aHUE (MpUHAT
noun | 00pale erocs UCIIOIHU
I TEIIs), eist), obOpaiue oe
Bit No) | HHA TeJs
g IIPEICTaBH MECTOHAX0 |HHUs peuieHu
TeJIs KIICHHC &)
IOpUARYEC IOPUIUYECK
KOO JIMIIa Oro JIhIa
1 p 3 4 - 6 7 8

KAPTOYKA JIMYHOT' O IPUEMA I'PAXKIAH

CBeneHus 0 3asBUTEJIC:

IIpunoxenue 2




(Gamunus, umsa, omuecmeso epaskcoanuna)

_ (noumosniii adpec, adpec mecma scumenvcmesa 2padNCOAnUHA, KOHMaKmHbLli meneghon,)

ConeprxaHne yCTHOTO 0OpaIeHH s :

Pesyibrar pacemoTpenust yernoro oGpamenus rPa:KIaAHHHA

1. Jlano ycTHOE paswsicHeHHe

2. IlpuHATO MUCEMEHHOE OOpaIeHHe IS nepeavn Ha pacCMOTPEHHE

(OoaxcHocms auya, nPou3BoOUSE0 TUYHbLT npuem) (noonuce) (pamuaus u unuyuaner)

Bx.Ne oT







