POCTOBCKAA OBJIACTDH
MyHununagbHoe 0101)KETHOE 00pa30BaTEIbHOE YUPEKIACHHUE
JIOTIOJIHUTEIHHOTO 00pa30BaHUs
Jlom nerckoro TBopuecTBa CeMHKapaKOpCcKoro paioHa

[TPUKA3

30.12.2016 r.CeMuKapakopck No 212

O6 ytBepxaeHuu [lonoxenus
«O mopsiiKe opraHu3alliy 1 MPOBeICHUS PaboT 1Mo
3alIMTe NEPCOHAIBHBIX JaHHBIX B MBOY 1O AT

B cootBercTBUN ¢ DeaepanbHbIM 3akoHOM OT 27.07.2006 Nel52-®3 «O
MePCOHAIBHBIX JJAHHBIX» U C IEJIbI0 oOecreueHus] 0€30MacHOCTH MEPCOHATBHBIX
JIAHHBIX TIPH UX 00paboTKe B MH(GOPMAIIMOHHBIX CUCTEMAaX MEePCOHATBHBIX TaHHBIX
MyHUIIUITAIBHOTO OI0JI’KETHOTO 00pa3oBaTEILHOTO YUPEIKICHUS
JOTIOTHUTENBHOTO 00pa3oBaHust Jlom aeTckoro TBopuecTBa CeMHUKapaKOpPCKOTO
paiiona (naiee MbOY J10 JI/IT)

[TPUKA3BIBAIO:

1. YtBepauth Ilonoxenue «O mopsiake OopraHu3alud U TPOBEACHUS PadbOT Mo
3ammuTe nepcoHabHBIX JaHHBIX B MBOY IO JIJIT (ITpunoskenue Nel).

2. Hacrosmuii mpuka3 moayIexkuT onyorkoBanuio Ha caiitte MbOVY IO JIJIT.

3. KoHTposib 32 HCTIOJTHEHUEM HACTOSIIETO MPUKa3a OCTABJISIO 32 COOOM.

Hupexrtop MBOY 10 T C.A.YepHoBa




[Tpunoxenne Nel
K TIpHUKazy
MBOVJO AT ot 30.12.2016. Ne 212

[Tonoxenne
«O mopsiike opraHu3alii U MPOBEICHUS padOT MO 3aIUTE MEPCOHATBHBIX
nanaeix B MBOY J1O IJIT»

TepMI/IHLI H OIIPpCACIICHUSA

IlepconanbHble  naHHble - J00as HMHPOpMAIMs, OTHOCALIAsCA K
ONPENEICHHOMY WJIH OIPEAeNIIeMOMY Ha OCHOBAaHMU Takoil HHQOpMaIuu
¢uznyeckomy ULy (CyOBEKTy NEPCOHAIBHBIX JaHHBIX), B TOM YHCJIE €ro
dbamuus, UuMsi, OTYECTBO, TOJ, MECSI], ]aTa U MECTO POXKICHHUS, aJIpec, CEMENHOE,
COLIMAJIbHOE, MMYUIECTBEHHOE IMOJIOKEeHHEe, oOpa3zoBaHue, mpodeccus, T0XOJBbI,
npyrasi uH(popmarus.

[lepconanbHble TaHHBIE pAOOTHUKOB OpraHU3aluu - UH(pOpMaIus, KOTopas
HeoOxoauMa pabOTOJATEN0 B CBS3M C TPYAOBBIMH OTHOIICHHSIMHU W KacaeTcs
KOHKPETHOTO pPabOTHUKA; CBEACHUS O (PakTax, COOBITUSIX W OOCTOSATEIBCTBAX
KU3HH TPAXKIAHCKOIO CIYXKallero, IMO3BOJSIOMINE HWACHTHPUIUPOBATh €0
JUYHOCTh U COJEp)KALMECs B JIMYHOM JeJie TPaKAaHCKOTO CIIy)Kallero Jmbo
NOJUIeKAlIe BKJIIOYEHHUIO B €ro JIMYHOE J1el0 (eciu pabOTHHUKH OpraHu3aluu
SBIISIFOTCS TOCYIapCTBEHHBIMU T'PAXKIaHCKUMHU CITYXKAIIUMH).

brnokupoBaHue nepcoHaIbHBIX JaHHBIX - BPEMEHHOE IMpekpalieHue coopa,
CUCTEMAaTH3allu1, HAKOIIJICHUS], UCIIOJIb30BaHUs, PACIIPOCTPAaHEHUS EePCOHATBHBIX
JaHHBIX, B TOM YHUCJIE UX MEepeIayu.

OO0e3nuurMBaHUE TEPCOHANBHBIX [JAHHBIX, - JEHCTBUSA, B pe3yJbTaTe
KOTOPBIX HEBO3MOXKHO OIpPEACIUTh MPUHAJICKHOCTh TEPCOHAIBHBIX JaHHBIX
KOHKPETHOMY CYOBEKTY MEepCOHATbHBIX JAHHBIX.

O6paboTka TEpPCOHANBHBIX JAHHBIX - JEWCTBUsA  (omepaiuu) C
MEepPCOHATBHBIMU JAHHBIMU, BKJIIOYas cOOp, CHCTEMaTU3alliio, HaKOIUJIEHUE,
XpaHEHHUE, YTOYHEHHE (oOHOBJIEHUE, M3MEHEHHE), HCIIOJIb30BaHME,

pacripocTpaHeHue (B TOM 4HCIE Mepeaady), oOe3IuurBaHue, OJOKHPOBAHMUE,
YHHAUYTOXKECHUE MTEPCOHANBHBIX TaHHBIX.

PacnipocTpaHenre MEepCOHANIBHBIX HAHHBIX - JACWCTBUS, HANpPaBJIICHHBIC Ha
nepegayy IMEepCOHAJbHBIX JIAaHHBIX OINpEIEIEHHOMY Kpyry Jmi —(mepenaya
MEPCOHANBHBIX JaHHBIX) WJIM HA O3HAKOMJICHHE C TEPCOHAIBHBIMU JTaHHBIMU
HEOTPAHWYEHHOTO Kpyra JHIl, B TOM 4YHcCIe OOHAPOJOBAHHUE TEPCOHATHHBIX
JAHHBIX B CpEJICTBaX MacCOBOM HMH(OpMamuu, pa3MelieHue B HH(POPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX WJIW MPEIOCTABICHUE JOCTYIA K MEPCOHATbHBIM
JTAHHBIM KaKMM-JIH00 MHBIM CIIOCOOOM.

Hcnonb30oBaHrWe TMEPCOHANBHBIX JaHHBIX - JedcTBHUS (omeparuu)
MEPCOHAIBHBIMUA JAHHBIMHU, COBEPIIAEMBIE OINEPATOPOM B LEISIX MPUHITUA
pEIIEHU WM COBEPLICHUS WHBIX JEHUCTBUM, MOPOKIAOMMX HOPUIUYECKUE



MOCJIEICTBHASL B OTHOLIEHHH CYOBEKTa MEPCOHAIBHBIX NAHHBIX WA JPYTUX JIUL
J1M00 MHBIM 00pa30M 3aTparuBalolIMX MpaBa U cBOOObI CyOBhEKTa MEPCOHATBHBIX
JAHHBIX WM IPYTUX JIUILI.

YHUYTOXKEHHE TIEPCOHATBHBIX JIaHHBIX - JEHCTBUSA, B PE3YJIbTaTe KOTOPBIX
HEBO3MOXKHO  BOCCTAHOBUTH  COJIEp)KaHHME  MEPCOHANbHBIX  JaHHBIX B
MH(OPMAIMOHHOW CHUCTEME MEPCOHANBHBIX JAHHBIX WM B PE3yJbTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepUaIbHble HOCUTEIH NMEPCOHANBHBIX TAHHBIX.

NudopmanimonHasi cuctemMa IMEpPCOHATIBHBIX TaHHBIX - WH(GOPMAIMOHHAS
CUCTEMA, MPEJCTaBIAOMAas CO0OM COBOKYNHOCTh HEPCOHAIbHBIX JaHHBIX,
colepkammxcss B 0aze JaHHBIX, a Takke HWH(POPMAIMOHHBIX TEXHOJOTHA U
TEXHUYECKUX  CPEJCTB, IMO3BOJSIIOINIMX  OCYHIECTBIATH OOpabOTKYy  TaKHX
NEPCOHANBHBIX JAHHBIX C HCIOJIb30BAHUEM CPEACTB aBTOMAaTH3aluud WK 0e3
UCITOJIb30BAHUS TAKUX CPEJICTB.

WNudopmanuss orpaHi4eHHOro J0CTyIa - uHpopMalus, J0CTyIl K KOTOpPOM
OrpaHuyeH (erepalbHbIMU 3aKOHAMH.

KonpuaeHManbHOCTh MEPCOHANbHBIX JIAHHBIX - 00s3aTeabHOE IS
COOJIIO/ICHUS ONEpaTOPOM WJIM HHBIM IMOJYYHMBIIUM JOCTYI K HEPCOHAJIBHBIM
JaHHBIM JIMIOM TpeOOBaHHE HE JOIyCKaTh MX pacnpocTpaHeHue 0e3 corniacus
CyObeKTa MePCOHANBHBIX JAHHBIX WM HAJUYUS HHOTO 3aKOHHOI'O OCHOBAHUS.

OO11ea0CTyNHbIE TIEPCOHATIBHBIE JAHHBIE - IEPCOHANBHBIE JTaHHBIE, JOCTYII
HEOTPAaHWYEHHOI0 Kpyra JHI[ K KOTOPbIM MPEIOCTaBIEH C COIJIacus CyObeKTa
NEPCOHANBHBIX JaHHBIX WJIM Ha KOTOPbIE B COOTBETCTBUHM C (penepaabHbIMU
3aKOHaMH HE paclpocTpaHsieTcs TpeOOBaHUE COOMIOAEHUS KOH(PHUICHIIMATIbHOCTH.

Omeparop - TOCYAapCTBEHHBIA  OpraH, MYHULHMNAIbHBIM  OpraH,
IOpUINYECKOE WM (PU3UYECKOE JIUI0, OPraHu3yroIue U (MIu) OCYIIECTBIISIONINE
00pabOTKy NEPCOHATBHBIX JAHHBIX, a TAKXKE OMPEIEISIOUIUE eI U COJEpKaHHE
00pabOTKH MEPCOHANBHBIX TAHHBIX.

1. OG1re Noa0KeHUS

1.1. [Tonoxenue «O mopsiKe opraHU3alliy U TMPOBEICHUS padOT MO 3aIIUTe
nepcoHanbHbix nanHbix B MBOYJIO AT (manee - Tlomoxkenue) paspaboTaHo B
coorBercTBUM C: Koncrturynuen Poccuiickonn denepanuu, TpyaoBbIM KOAEKCOM
Poccuiickoit ®@eneparuu ot 30.12.2001 No 197-03, denepanbubiM 3akoHOM «O
MEPCOHANBHBIX JaHHbIX» OT 27.07.2006 Ne 152-®3, Vxkazom Ilpesunenta
Poccurickon denepaunun «O0 YTBEPKIACHUU IIepEYHs CBEICHUMU
KoH(puaeHuuanpHoro xapakrepa» ot 06.03.97 Ne 188 u apyrumu HOpMaTUBHBIMU
aKTamH.

1.2. Hacrosmee IlomoxkeHue ycTaHaBiIMBaeT TpeOOBaHMS K 00pabOTKe U
3alllMTe TMEepPCOHANbHBIX JAHHBIX, OMNpeAeNseT INpaBa, OOSI3aHHOCTH U
OTBETCTBEHHOCTh pyKoBoauTens u padboraukos MBOY 1O JJT.

MBOY IO AT siBnsercst onepatopoM NEPCOHANbHBIX JaHHbIX.

1.3. Bce mpaBa omepatopa mo o0OpaboTke (3a HCKIIOYEHHWEM Tepenayd,
OJIOKUPOBAHUS, YHHUYTOXKEHUS, OOC3IMYMBAHUSI) TEPCOHAIBHBIX  JTAHHBIX
pabotnuko MBOVYJO AT, neoOxomumbie miis O(GOpPMIICHHS TPYIOBBIX
OTHOINIEHUH, TPEIOCTABISIOTCS OTBETCTBEHHOMY 3a BEJCHHE KaJpOBOW pabOTHI B



JJT. Bce octanbHble COTPYIHHKH IOIMYCKAIOTCA K OOpabOTKE MEepCOHATbHBIX
JIAHHBIX B 00beMe, omnpenensseMoM pykooautesiem MbOY JIO JI/IT.

1.4. K mnepcoHalbHBIM JaHHBIM, oOpabaTeiBaeMbiM B MBOVYJIO T
OTHOCSATCS:

* IEPCOHAJIbHBIC JTAHHBIC PAOOTHUKOB;

* IEPCOHAJIbHBIC JTAHHBIC YBOJICHHBIX pA0OTHUKOB,

* MEPCOHAJIbHBIC JIAHHBIC JIUII, BBITIOJTHSIOMIMX MMOCTABKH, paOOThI, YCIYTH
10 JIOTOBOpaM;

* IEPCOHATbHBIC JJAHHBIC YIACTHHKOB 00pa30BaTEIHLHOTO IIpoIiecca.

1.5. Ilepconansubie ganueie B MBOYJIO AT Morytr conmepxatbcsi B
CIEAYIOIINX TOKYMEHTAX:

* JINYHBIX JieJIax PAOOTHUKOB;

* JINYHBIX JIeJIaX YBOJICHHBIX PAOOTHUKOB;

* TOKYMEHTaX O COCTaBe CEMbU PaOOTHUKA,

* IOKYMEHTAaX, yJI0OCTOBEPSIOIINX JTUYHOCTD;

* TPYJAOBOM KHIKKE PAaOOTHHKA;

* CTPaXOBOM CBHUAETENBCTBE FOCYIAPCTBEHHOTO IEHCUOHHOTO CTPaXOBaHUs;

* IOKyMEHTaX BOMHCKOI'O y4yeTa - IPU UX HAJWYUH;

* TOKyMEHTax 00 00pa30BaHUH, KBATU(DHUKAIIMY UM HATHYHS CIICIIUATbHBIX
3HAHUM WJIM TTOATOTOBKH;

* MEAUIIMHCKUX CIIPaBKax;

* TOKYMEHTaX, MOJATBEPKAAOUIUX MPABO HA JIOMOJHUTEIbHbIE TAPAHTUH U
KOMIIECHCAIIUU o OTIpEeICICHHBIM OCHOBAHMUSIM, MPEeyCMOTPEHHBIX
3aKOHOAATEIbCTBOM;

* JOKyMEHTaX O BO3pacTe JaeTeil WM OEepeMEHHOCTH >KEHIIUHBI s
NIPEJOCTABIEHN YCTAHOBIICHHBIX 3aKOHOM YCIIOBHM TpyAa, TapaHTUd U
KOMIICHCAIU;

* IUIATEXKHBIX JTOKYMEHTAX;

* UHBIX JIOKyYMEHTax.

1.6. Ilepconanbnsie ganasiec B MBOY 1O JI/IT MoryT OBITH OrpaHUYEHHOTO
JOCTyTa ¥ 00IIEIOCTYIHBIE.

1.7. Opranuzainus o00paOOTKM H 3aIlUThl TEPCOHATBHBIX JaHHBIX B
MBOVY IO JAT Bo3naraercs Ha pykoBoautens I/T.

1.8. TpeboBanust Hactosimiero IlonoxxeHus: TOBOAATCSA JO BCeX PaOOTHUKOB
MBOY IO AT nox pocnucs.

2. O6paboTka NEePCOHAIBHBIX JAHHBIX

2.1. OOuii mopsoK 06padboTKH.

2.1.1. O6paboTtka mnepcoHanbHbix AanHbix B JIJIT Bemercs B oObeme,
OTIpEICISIEMOM TIOJIOKEHHEM O HeM, JHOO B TOJOXKEHHUSIX O KOMHCCHSIX H
MEPBUYHBIX TPO(COIO3HBIX OpraHu3anusix, co3aanubeix B JJJIT.

UneHsl OOIIECTBEHHBIX OpraHU3aIliid 1 KOMHCCHH, CO3MaHHBIX IS 3allIUThHI
npaB paOOTHUKOB W TIPENOCTABICHUS UM YCTAHOBJIEHHBIX YCIOBHMA Tpy/a,
rapaHTUi U KOMIIEHCAIIM B COOTBETCTBUU C 3aKOHOJATEIbCTBOM, JOMYCKAIOTCS K
CBEJICHHSIM, COJEp KalIUM MEePCOHANIbHbIC TaHHbIE, HA OCHOBAHWU BCTYMNUBIIUX B



cuty pemieHuit o0 ux u30paHuu. [lpm 3TOM OHU 3HAKOMSTCS TOJIBKO C TEMU
NEPCOHANIHBIMU  JaHHBIMHM, KOTOpbIE HEOOXOJUMBI WM IS  BBINOJIHEHUS
BO3JIO)KCHHBIX Ha HUX (DYHKIIHA.

K Takum opraHuzanusiM 1 KOMUCCHUSM OTHOCSITCS:

* Mpo¢COI03HBIA KOMUTET;

* KyJIbTYPHO-MaccOBasi KOMHCCHSI;

* KOHTPOJIBHO-CUETHAsI KOMUCCHS;

* KOMHUCCHSI TI0 JKWJIUIIHO-OBITOBBIM U COLIMAIBHBIM BOIIPOCAM;

* SK3aMEHAIlMOHHAS] KOMUCCHS;

* KBaTU(UKAITMOHHAS] KOMHCCHS;

* KOHKYpCHasi KOMUCCHSI,;

* KOMUCCHUM, HA3HAYaeMbl€ JIJIs1 TPOBEECHUS CITY>KEOHOTO paccie10BaHusl.

2.1.2. O6paboTka MEepPCOHAIBHBIX JTaHHBIX, BKJIIOYAEMbIX B JIMYHBIE J€ja
pabOTHUKOB OTJENIa, OCYIIECTBISETCS OTBETCTBEHHBIM 3a BEJCHHE KaJIPOBOM
paboter B JIJIT c coGmomennem tpeboBanmii TpymoBoro Komekca Poccuiickoit
denepanum.

2.1.3. PykoBogutenem JIJIT ompenenstoTcs Jdia, YNOJHOMOUYEHHBIE Ha
noJiyueHue, oO0paboTKy, XpaHEHHe, Mepefady U Jirodoe Apyroe HUCIoJIb30BaHUE
MEPCOHANIBHBIX JJAHHBIX (JaJiee - YIIOJTHOMOYEHHBIE JIUIIA).

2.2. llonydenue (cOOp) MEPCOHATBHBIX JaHHBIX:

* cOOp MEepPCOHATBHBIX JAHHBIX MOXKET OCYIIECTBISATHCS HCKIIOUUTEIHHO B
Hensax oOecreueHusi COOJIIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COACHCTBUS paOOTHUKAM B TPYAOYCTPONCTBE, OOYUYEHHH U MPOJIBUKEHUU
no ciyxobe, oOecriedeHHs] JIMYHOM O€30MACHOCTU CYOBEKTa MEePCOHATBHBIX
JIAHHBIX, KOHTPOJISI KOJIMYECTBA U KaueCTBa BBIMOJHIAEMOUN pabOThl U 0OecTieueHus
COXPAHHOCTU UMYIIECTBA;

* Tpu ompenereHUH o0beMa W coaepkaHus  00pabaThIBaeMbIX
MEPCOHANBHBIX ~ JAaHHBIX paboTomarens (YMOJTHOMOYEHHOE JIMIO) JOJDKEH
pykoBoacTBoBatbesi  Koncrurynumenn Poccuiickoii  @enepauuu, TpyaoBbiM
kojekcom Poccuiickoit @enepanun, deaepaibHbiM 3akoHOM oT 27 utonst 2006
rosia «O nepcoHanbHbIX JaHHBIX» Ne 152-D3 u 1pyruMu HOpMaTUBHBIMU AKTaMH;

* BCE IEPCOHAJBHBIC JaHHBIC CJEAYyeT IMOJy4YaTh JUYHO y CyObeKTa
MEePCOHAIBHBIX JIAHHBIX, €CIIU NEPCOHATbHBIE JAHHBIE BO3MOYKHO MOIYYUTh TOJIBKO
y TPEThEU CTOPOHBI, TO CYOBEKT MEePCOHATBLHBIX JAHHBIX JOJKEH ObITh YBEIOMJICH
00 ATOM 3apaHee M OT HEro JOJDKHO OBbITh TOJYYE€HO MHUCBMEHHOE COoryiacue
(paboTomaTenb JOJKEH COOOIIUTh CYOBEKTY IMEPCOHAIBHBIX TAHHBIX O IEJSX,
MpenojiaraéMbplX UCTOYHUKAX M CIIOCO0axX MOJIy4eHHUs MEPCOHABHBIX JTAaHHBIX, a
TaKKe O XapakTepe MOJUIeKaIIUX TOJYYCHUIO TEPCOHANBHBIX [JIaHHBIX U
MOCJIEACTBUSX OTKa3a CyOBbEKTa IMEPCOHAJBHBIX [IaHHBIX J1aTh MHUCHMEHHOE
COTJIaCHUE€ HA MX IMOJIYUYCHHE);

* 3ampemniaeTcss TpeboBaTh OT JIWII, MOCTYMAIONUX Ha pabOoTy, TOKYMEHTHI,
IIOMUMO TPENYyCMOTpEeHHBbIX TpynoBbeiM KonuekcoMm Poccuiickonn ®depepauuu,
WHBIMU (penepaabHBIMK 3aKOHaMu, ykazamu [Ipesuaenta PO u nocrtanoBineHus MU
[IpaBurenscTBa PO;

* 3ampemniaeTcs 3amnpanuBaTh HHPOPMAIMIO O COCTOSHUHM 370POBBS



CY6T>GKT3 MNCPCOHANIbHBIX JaHHBIX, 34 HCKIHYCHHUCM TCX CBGI[@HHFI, KOTOPLBIC
OTHOCATCA K BOIIPOCY O BO3MOXHOCTH BBIIIOJIHCHUA pa6OTHI/IKOM pr,Z[OBOI\/'I
bynxmm;

o pa6OTOI[aT€JIB HC UMCCT IIpaBa IIOJIY4aTb U 06pa6aTI)IBaTB IICPCOHAJIBHBIC
JAHHDBIC CY6’L€KT& IMCPCOHAJIBHBIX OAHHBIX O Cr'o IIOJIMTHYCCKUX, PCINTHO3HBLIX U
HMHBIX Y66)KILCHI/IHX, a TaK)Xe€ YaCTHOM >KU3HHU - C60p, XPaHCHHUC, UCIIOJIB30BAHUC U
PaCIIpOCTPpaHCHUC I/IH(I)OpMaHI/II/I O YacTHOU >KU3HU JIM1a 0e3 ero corjacus HeE
JIOITYCKakOTCS,

* MpU TPUHATUU PEUICHHUM, 3aTparuBarOlIMX HWHTEPEChl CyObeKTa
ICPCOHAIbHBIX OAHHBIX, pa6OTOI[aTCJ'H) HC HMMCCT IIpaBa OCHOBBLIBATBCA Ha
NNEPCOHAJIbHBIX AAHHBIX, IIOJYUYCHHBIX HCKIIOYHUTCIBHO B PC3YyJIbTATC HX
aBTOMaTI/IBHPOBaHHOﬁ O6pa6OTKI/I WJIN C MCIIOJIb30BAHUCM JBJICKTPOHHBIX CPCIACTB
JIOCTaBKHU,;

d CY6T>€KTBI IICPCOHAJIIBHBIX AdAHHBIX WM HX IIPCACTABHUTCIN OOJIZKHBI 6I)ITI)
O3HAKOMIICHEI IIOJ PACIIMCKY C JOKYMCHTAMHM OPraHH3allhH, YCTAaHABJIMBAIOIIUMHN
IMOPAOOK O6pa6OTKI/I IICPCOHAJIBHBIX OJAHHBIX, a TaKKC 06 HX IIpaBax H
00513aHHOCTSIX B OTOM 00J1aCTH;

¢ BCC AOKYMCHTBI, COACPIKAINUC IICPCOHAJIBHBIC JaHHBIC, OOJIZKHBI 6I>ITI>
YHHUYTOKCHBI YCTAHOBJICHHBIM IIOPAAKOM IIO AOCTHIKCHHUU LCIIN, OJIA KOTOpOfI OHHU
CO6I/IpaJII/ICI) 1 HUCIIOJIB30BAJIMCh,

* Acia, coacpiKamue IICPCOHAJIBHLIC JaHHBIC Cy6’b€KTOB MCPpCOHAJIBHBIX
JaHHBIX, OOJDKHBI BECTHUCHh B COOTBCTCTBHH C Tp€60BaHI/I$IMI/I HeﬁCTBYIOHlHX

WHCTPYKIIUH.

2.3. O0paboTKa TOKYMEHTOB BHYTPEHHETO MOJIb30BaHUS.

23.1. B OAT MOTYT  CO3/1aBaTbCsl  JTOKYMEHTbI BHYTPEHHETO
UCITIOJIb30BaHUS, coJiepKallue NEPCOHANIbHbIE  JaHHble  PaOOTHHUKOB,

NpeIHa3HAYeHHbIC ISl  OOIIEero BHYTPEHHEro ToJib30BaHUsl (TenedoHHbIE
CIIPABOYHUKH, CIPABOYHUKH C IHSIMHU POXKICHHUM, OOBSBICHUS, IMO3paBICHUS,
OMpKM Ha CIyXeOHBIX KaOWMHeTaX W T. TM.). OTH JIOKYMEHTBHI JOJDKHBI
YHUYTOXAThCA TI0 OKOHYAaHMU CpoKa UX JelcTBUA. OTBETCTBEHHOCTh 3a
OpraHM3alMI0 CBOEBPEMEHHOIO0 YHUUTOKEHHS BO3JIaraeTcsl Ha JOJKHOCTHBIX JIUII,
B HMHTEpECcax KOTOPHIX OHM CO3JaHbl, W (WJIM) Ha JHI], WU3TOTOBUBIIMX U
Pa3MECTHUBIIHX UX.

2.3.2. KonmupoBaTh M MNPEACTABIATh IMOCTOPOHHUM JIMIAM IIOJYyYECHHBIE
JIOKYMEHTBhl BHYTPEHHEIO MCIIOJIb30BaHUs, COJEpKAllIle MEepCOHANbHbIEC JaHHbBIE,
3anpeniaeTcs.

2.3.3. OOpaboTka TepCOHAIbHBIX [IaHHBIX BEJETCA pPaOOTHHUKAMH Ha
pabounx MecTaX, BBIACICHHBIX IS  MCHOJHEHUS HWMH  JIOJDKHOCTHBIX
oOs3aHHOCTEH. UneHaMu OOIIECTBEHHBIX OpraHu3aluid U KOMUCCUU 00paboTka
MEPCOHAIBHBIX JAHHBIX MOXET MPOU3BOJUTHCS B MOMEIIEHUSIX, TJI€ TPOUCXOIUT
3acelaHre JaHHOW OOIEeCTBEHHOW OpraHu3aluy Wiu Komuccuu. [lo okoHuaHuun
3acefaHusl JOKYMEHTHI, COJIepXalllyue MEepPCOHAIbHBIE JaHHbIC, BO3BPALIAIOTCS B
MeCTa UX MOCTOSTHHOT'O XPaHEHHUS.

2.4. Ilepenaya nepcoHaIbHBIX IAHHBIX:

* HEe cOOOIIATh MEePCOHAIbHbBIE JaHHbIE TPEThEHl CTOpOHE 0€3 MHUCHbMEHHOIO



coryiacus CyObeKTa MepPCOHANbHBIX JAHHBIX, 3a UCKIIOUEHUEM CITy4aeB, KOT/Aa 3TO
HEOOXOMMO B LIEJAX MPENYNPEXKACHUS YIrPO3bl )KU3HU U 310pOBbIO PaOOTHHKA, a
TaK)Ke B CIIydasiX, yCTAHOBJICHHBIX (eiepalbHbIM 3aKOHOIATEIbCTBOM;

* BHYTPM oOpraHusauuu 0e3 NHCbMEHHOIO corjacus cyObekTa
NEPCOHAIBHBIX JaHHBIX pa3pelaercs rnepenaya (MpPeACTaBIATh) NEPCOHAIBHBIX
JaHHBIX B CTPYKTYpHBIE TIOJpAa3/ieicHUsl, OOLIECTBEHHbIE OpraHU3aluud U
KOMHUCCHH, CO3JIaHHBIE JJIsl 3alllUThl MpaB pPa0OTHUKOB U MNPEAOCTABICHHUS UM
YCTAHOBJICHHBIX YCIIOBUM TpPyJa, FapaHTUd W KOMIICHCAIIMH B COOTBETCTBUHU C
3aKOHO/IaTEJIHCTBOM, HEOOXOAMMBIC UM JIJISl BBITIOJTHEHUS CBOUX (DYHKIIUH;

* IPEeAYNPEANUTD JIMILI, MOJYyYaIOIIHNX IEePCOHATBHBIE JAHHBIE, O TOM, YTO 3TH
JTAHHBIE MOTYT OBITh WCIIOJB30BaHbI JUIIb B LUEAX, AJI1 KOTOPBIX OHH COOOIIEHBI,
U TpeOOBaTh OT 3TUX JHI] MOATBEPKACHUS TOTO, YTO ITO MPABHIO COOJIIO/ICHO;
JUIA, TOJIyYalolIMe NEPCOHAJbHbIE JaHHbIE, O0053aHbl COOJMIONATH PEKUM
KOHQUICHIMAIBHOCTU (JJaHHOE TpeOOoBaHME HE pacHpOCTpaHsAeTcss Ha OOMeH
NEPCOHAIBHBIMU JAaHHBIMU CYOBEKTOB IEpPCOHANBHBIX JAHHBIX B MOPSIKE,
YCTaHOBJIEHHOM (peiepaibHbIM 3aKOHO1aTEIbCTBOM);

* paspemiaTb JOCTYII K II€PCOHAJIIBHBIM JAHHBIM TOJIBKO CIIELHAIBHO
YIOJHOMOYEHHBIM JIMLAM, HPHU 3TOM YKa3aHHbIC JIMLA JOJDKHBI MUMETh IIPABO
[OJly4yaTh TOJBKO TE€ TEpPCOHAJbHBIE JaHHbIE, KOTOpPblE HEOOXOAUMBI JJIst
BBITNIOJIHEHHSI MU KOHKPETHBIX (DYHKIINIA;

* IepelaBaTh [EPCOHAIbHBIE JaHHBIE NPEICTABUTENSIM CyOBEKTOB
NEPCOHANBHBIX  JAaHHBIX B  MOPSAJIKE, YCTAHOBJIEHHOM  CYLIECTBYIOIIUM
3aKOHOJATEIbCTBOM, M  OTpaHMYMBATh 3Ty  MH(OpPMAIMIO  JIaHHBIMH,
HEO0OXOAMMBIMHU TSI BBIMOJTHEHUS! YKA3aHHBIMU MIPEACTABUTENSMH X (DYHKIIHIA;

* HE TMepegaBaTb KOMY-JIMOO TE€pPCOHAJIbHBIE JAaHHbIE CYOBEKTOB
NEPCOHANIbHBIX JJAHHBIX B KOMMEPUYECKHX LENAX 0€3 X MTUCbMEHHOTO COTJIacus;

* 1O 3asBJICHHI0O CYObEKTa MEpPCOHANBHBIX JaHHBIX (B cllydae
HEOOXOJMMOCTH - MUCBMEHHOMY), HE IMO3[HEe TpeX AHEW CO JHS MOoAauu 3TOro
3asIBJICHUS, BBIJABATH 3ASBUTEII0 CHPABKM M KONHMHM JOKYMEHTOB, B CIy4asXx,
IPETyCMOTPEHHBIX 3aKOHOJATENbCTBOM (KOMUU JOKYMEHTOB JOJDKHBI OBITh
3aBEPEHbI HAJICKAITUM 00pa30M U BbIIaBaThCsl PAOOTHUKY OECILIATHO);

* BECTH y4eT Iepelayd MepCOHANbHBIX JaHHBIX CYObEKTOB MEPCOHAIBHBIX
JAHHBIX TPETBPUM JIMI[AM IyTeM BEACHUS COOTBETCTBYIOIIETO >KypHaa,
COJIEpKAILETO CBEACHUS O MOCTYNHUBUIEM 3arpoce (KTO SBJISAETCS OTIPaBUTEIEM
3ampoca, gaTa ero NocTyIuieHusl paboToAaTeNto), 1aTy OTBETa Ha 3aIlpoc, JaHHbIE,
Kakas MMEHHO HuH(opmanus OblUla mnepefaHa, WIM OTMETKY 00 OTKaze B ee
MPEIOCTABIEHUH, JINOO OIrPaHUYMBATHCS MOMELIEHUEM B JIMYHOE J1€JI0 paOOTHUKA
BBIITUCOK, KOMUN JOKYMEHTOB M T. M., OTPAXAIOLIUX CBEACHHS O MOCTYNHUBIIEM
3anpoce U pe3yiabTaTax ero paCCMOTPEHHS;

* YYET NepeAaur epCOHAIBHBIX JAaHHBIX Pa3peIIacTcsl HE MPOU3BOAUTH IIPH
nepefadye MxX B CIIy4yae, YCTAHOBJIEHHOM 3aKOHOM, a TAaKXE IMPU BHYTPEHHUX
nepenadax, KOTOpbhIE OCYIIECTBISIFOTCA B COOTBETCTBHMM C  HACTOSALIUM
MOJIOKEHUEM.

OTBeTr Ha 3ampoc MOJNUCHIBAETCS (BU3UPYETCS) HAYAIBHUKOM TOTO
CTPYKTYPHOTO  NOJpAa3JEJ€HUs, KOTOPbIH  OTBEYaeT 3a  JOCTOBEPHOCTH



colepKallUuXcsi B  HHUX  CBEACHHWI, €CIM HWHOE HE MPEIyCMOTPEHO
3aKOHOAATENBCTBOM.

2.5. O01Ie0CTyIIHbIE IEPCOHATBHBIC TAHHBIE.

2.5.1. K oOmieg0CcTyTHBIM UCTOYHUKAM MEepCOHANBHBIX JaHHBIX B MBOY 10
JJIT oTHOCATCS:

* uHbopMalMs O JOJDKHOCTHBIX JIMIAX, pa3MeliaemMas B CpeACTBax
MaccoBOi HHGOpMaIIHH;

* nH(opManus, pa3MerIaeMas Ha HHTepHEeT-CcaiTe.

2.5.2. OGHapopoBaHHE TMEPCOHANBHBIX JAHHBIX B CPEICTBAX MacCOBOU
uHbopMaIuy, pa3MelleHne B HH()OPMAIMOHHO-TEJICKOMMYHUKALIMOHHBIX CETSIX
WIM TPEIOCTaBICHUE AOCTyNa K MEPCOHAIbHBIM JIaHHBIM KAaKUM-TMOO HHBIM
CcrIocoOOM TMPOU3BOAUTCA B 00BEME, COTJIACOBAHHOM C PaOOTHHKOM, M C €Tro
MUCbMEHHOIO COTJIACHSL.

2.5.3. YNOIHOMOYEHHBIM JIMIAM OTJENA 3alpeuiacTCcsl MPEIOCTaBIATh
CBEJCHUA O paOOTHHUKAX J[UId OOILEJOCTYNHBIX MCTOYHHUKOB IE€PCOHAIBHBIX
JTAHHBIX.

2.6. O0s3aHHOCTH JIUL, TOMYUIEHHBIX K 00pa0OTKe MEePCOHATIbHBIX TAHHBIX.

PaboTHuku, gomylIeHHBIE K 00paO0TKE MEPCOHAIBHBIX TAHHBIX, 00s3aHBbI:

* 3HAaTh U BBINOJHATH TpeOoBaHus HacTosuero [lonoxenus;

* OCYILECTBIATh 00paOOTKY MEPCOHAIBHBIX JAHHBIX B LEISAX OOECIeueHus
coomoaenuss Koncrtutymuu Poccuiickoit denepanuu, gpeaepanbHbIX 3aKOHOB H
MHBIX HOPMAaTHMBHBIX MPaBOBbIX aKkTOB Poccuiickoit ®Penepaunu, B 0OOy4eHUH U
JOJDKHOCTHOM POCTE, 00ECIIEUEeHHs] JIMYHOM 0€30MacHOCTH PaOOTHUKOB M YJIEHOB
€ro CeMbHU, a TaKKe B LEJIAX O0ECHeHYeHHs] COXPAHHOCTHU MPUHAIJIECKALIETO eMY
MMYIIIECTBA U MMYLIECTBA OTJEJa, yUeTa PE3yJbTaTOB HUCIOIHEHUS PaOOTHUKOM
JIOJDKHOCTHBIX 00SI3aHHOCTEH;

* MOJydYaThb I[EpPCOHAJbHBbIC JaHHbIE JHUYHO Yy pabOTHHKA, B Cclydyae
BO3HUKHOBEHHUSI HEOOXOJIMMOCTH TOJYYEHHUS! MEPCOHAIbHBIX JAHHBIX Y TPEThel
CTOPOHBI CJENYyeT H3BECTHUTh 00 3TOM pabOTHUKA 3apaHee, MOJYyYUTh €ro
NUCBbMEHHOE COIJIacHe€ W COOOIIMTh Pa0OTHUKY O LEIsAX, MpearnoaraeMbix
MCTOYHHMKAX U CIIOCOOAX MOTYyUYEHUS EPCOHABHBIX JaHHBIX;

* 3HAKOMHUTBHCA TOJIBKO C TEMH NEPCOHAIBHBIMM JAaHHBIMH, K KOTOPBIM
NOJIY4EH JTOCTYIL;

* XpaHUTh B TailHE HM3BECTHHIE UM CBEJICHUS O IMEPCOHAIBHBIX JAAHHBIX,
MH()OPMUPOBATH CBOETO HEMOCPEICTBEHHOIO0 HAauyajJbHUKA O (paKTax HapyIIEHUs
nopsijika 00paboTKn NEPCOHATBHBIX JTAHHBIX U 0 MOTBITKAX
HECAaHKIIMOHUPOBAHHOTO JIOCTYyNa K HUM;

* IpEeAyNpeanuTh JIMILI, OTYyYaIOIIUX MePCOHATbHBIE JaAHHBIE, O TOM, YTO 3TH
JAHHBIE MOTYT OBITh UCMOJB30BAHBI JIUILIb B LIEJSAX, 111 KOTOPBIX OHU COOOIICHBL;

* BBIMIOJIHATH TPEOOBAHUS MO 3aIIUTE MOJYUYEHHBIX MEPCOHANBHBIX JTaHHBIX
paboTHUKA,

e coOmofaTh TMpaBWiIa IMOJIB30BAHMS JOKYMEHTaMH, COAEpKalluMU
MIEPCOHANILHBIE TAHHBIE, TIOPSIOK UX 00PaOOTKHU U 3aIUTHI,

* IPEIOCTaBISATh MHCbMEHHBIE OOBACHEHUS O JOMYUICHHBIX HapyLICHHSIX
YCTaHOBJICHHOTO TOPSAKa 00paOOTKM MEPCOHAIBHBIX JTaHHBIX, a TaKXKe O (akTax



HX pas3rjamcHus.

3. 3ammTa nepCoOHAIbHBIX TAHHBIX

3.1.  VYnmomnomouennsie suna MBOVYJO AT  oOecneunBaroT
KOH(HICHIIMATBHOCTH (3aIIUTY) NEPCOHATBHBIX JAHHBIX OTPAHUYEHHOTO JIOCTYTIA.

3.2. 3ammuTa NEPCOHATBHBIX JAHHBIX OCYILIECTBISECTCA BBINOTHEHUEM
KOMILJIEKCA OPTaHMU3aI[MOHHBIX, OPraHU3AIMOHHO-TEXHUYECKUX U MPOrPaMMHBIX
Mep, orpeesieHHbIX B «[1onokeHnn o mopsijike opraHnu3aliii U IpoBeIeHNN paboT
0 3allUTe NepcoHaNbHbIX JaHHbIX B MBOVY IO JI/IT.

3.3. Jomyck yHOJMHOMOYEHHBIX JIMII K TMEPCOHAJIBHBIM JIAaHHBIM
OCYILECTBIISIETCSI B COOTBETCTBUU C NPHUKA30M OO0 YTBEPXKICHUU CIHCKA JIUII,
KOTOpeIM HeoOxomuM noctyn Kk IIJIn, oOpaGateiBaembiM B WCIIHdH, nms
BBITNIOJIHEHHUS CITY’KEOHBIX (TPYIOBbIX) 00S3aHHOCTEM.

3.4, Opranuzanyio 3aliydThl MEpPCOHAIBHBIX JaHHBIX B MBOYIO JIJIT
o0ecIeynBaeT ero pyKoBOIUTEb.

3.5. Opranuzanusi 3alUThl MNEPCOHAIBHBIX JAaHHBIX B  JIOKAJbHOM
BBIYMCIIUTEILHON CETH OCYIIECTBISETCS B paMmkax aerctByromeid B MBOY /O
JIT cucremsl 3auThl ”HPOPMAIIMK B aBTOMATU3UPOBAHHBIX CUCTEMaX.

3.6. Ilomemienus 115t pabOThI ¢ IEPCOHATBLHBIMU JTAHHBIMHU.

3.6.1. Ilomemnienusi, B KOTOPBIX BeeTCs 00pabOoTKa MEPCOHANBHBIX JaHHBIX,
JOJDKHBL ~ OoOecleurBaTh  MX  COXPAaHHOCTh,  HWCKJIIOYaTh  BO3MOXKHOCTH
OECKOHTPOJILHOTO TPOHUKHOBEHUSI B HUX MOCTOPOHHUX JIUII.

3.6.2. JIOKyMEHTBI, COAEpKallU€ IMEPCOHANBHBIE JAaHHBIC, JOJDKHBI
XpaHUTbCS B HAJEKHO 3alUpaeMbIX XxpaHuiauimax. Jlomyckaercss XpaHeHHe
JIOKYMEHTOB B HE 3aKpbIBaIOIIMXCS MIKadax Mpu YCIOBUU, YTO OCCKOHTPOJIbHBIN
JIOCTYT NOCTOPOHHUX JIMI] K JAHHBIM XPaHUJIUIIAM UCKITFOUYEH.

3.6.3. Tlo okoHuaHuu pabouero BPEMEHU IMOMEIIEHUs, MpeIHa3HAuYCHHBIC
JUIsi 00pabOTKM TEPCOHATBHBIX JAHHBIX, a TaKke MKadbl (SMIMKA, XPaHUIUIIA)
JIOJDKHBI OBITh 3aKPBITHI HA KITIOY.

3.6.4. Kimroun oT momeIneHni cat0TCs OTBETCTBEHHBIMU PA0OOTHUKAMU TIOT
oxpaHy. B Tedenue pabouero nHsA KIHOYM OT MIKa(OB (SIIUKOB, XPAHWUJIHUII), B
KOTOPBIX COJEp>KATCsl TEpPCOHAIbHBIE [aHHBIE, A TAaKXE€ IOMEIICHUI, TIe
HaxXoJsTCA CPEICTBA  BBIYUCIMUTEIBHOM TEXHUKH, NpEIHA3HAUYCHHBIC IS
00pabOTKU TEPCOHATBHBIX JAHHBIX, HAXOMSITCS HAa XPAHEHUH y OTBETCTBEHHBIX
COTPYHUKOB.

4. IlpaBa paOOTHUKOB Ha 3aIIUTY CBOMX MEPCOHAIBHBIX JAHHBIX

B mensx obGecnedeHMs 3alTUThI CBOMX IMEPCOHANBHBIX JTAHHBIX PaOOTHUKH
UMEIOT MPaBo:

* MOJy4YaTh MOJHYIO HH(GOPMAIMIO O CBOMX IEPCOHAIBHBIX JaHHBIX H
00paboTKe 3TUX JAHHBIX (B TOM YHCJIE aBTOMATU3UPOBAHHON );

* OCYIIECTBJISITh CBOOOJHBINA OECIUIATHBIN JOCTYI K CBOMM MEPCOHATLHBIM
JAHHBIM, BKJIIOYAsh TIPABO TMOJy4YaTh KOMWW JFOOOM 3aluCH, CoJepKalen
NIePCOHANIbHBIE JaHHBIE pA0OTHHUKA, 32 UCKIIOUCHUEM CITy4aeB, MPEAyCMOTPEHHBIX



denepanbHbIM 3aKOHOM;

* TpeboBaTh MCKJIIOYEHUS WM MCIPABICHUS HEBEPHBIX WM HEMOJHbBIX
NEPCOHANIBHBIX JIaHHBIX, a TaKXke JaHHBIX, OOpabOTaHHBIX C HapyIICHHUEM
denepanbHOro 3akoHa (paOOTHUK MPU OTKAa3e PYKOBOAMUTENS OPraHU3AlUU WITU
YIOJIHOMOYEHHOTO MM JIMIA UCKJIIOUNUTh WA WCIPAaBUTh NEPCOHAIBHBIE JTAHHBIC
UMEeT NPaBO 3asBUTh B MUCHMEHHOM (OopME O CBOEM HECOrjliacuu, 00OCHOBaB
COOTBETCTBYIOIIUM  O0Opa3oM Takoe Hecorjache, MepCOHAIbHbIE JaHHBIC
OIICHOYHOTO XapakTepa paOOTHUK WMEET TMPaBO JIOMOJHUTH 3asBICHUEM,
BBIPAKAIOIIMM €r0 COOCTBEHHYIO TOUKY 3pEHHUS);

* TpeboBath OT pykoBoautesnss MBOY /IO J/T unu ynoiHOMOYEHHOTO UM
JUIA YBEJIOMJICHHUSI BCEX JIMI], KOTOPHIM paHee ObLIM COOOIIECHBI HEBEPHBIC WU
HETOJHbIE TIEPCOHANBHBIE JaHHbIE, 000 BCEX MPOU3BEJICHHBIX B HUX M3MEHEHUIX
WJTU UCKIIFOYEHUSX U3 HUX;

» o0kajoBaTh B CyJie JIIOOble HEMpPaBOMEPHBIC NEUCTBUS WU Oe3/elCTBHE
PYKOBOJAMTEIS OT/IeNIa WJIM YIIOJHOMOYEHHOTO UM JIUIa Mpu 00pabOTKe U 3alluTe
MEPCOHAIBHBIX IAHHBIX;

* BHOCUTb MPEIOKEHHS IO MEPAM 3aILUTHI CBOUX NEPCOHAIBHBIX TAHHBIX.

5. OTBETCTBEHHOCTb 3a HAPYIIEHHE HOPM, PETYIUPYIOMUX 00pabOTKy H
3aIIHUTY MEPCOHAIIbHBIX TAHHBIX.

5.1. YnonHOMOYEeHHBIE JMIIa HECYT OTBETCTBEHHOCTh 3a HapyIICHHE
peXuMa 3allUThl MEPCOHANBHBIX JaHHBIX B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickon ®@enepanumu.

5.2. JIuua, KOTOPBIM CBEJECHHUS O MEPCOHAIBHBIX JIAHHBIX CTAJIM U3BECTHHI B
CUJIY UX CITY>K€OHOTO MOJIOKEHHUS, HECYT OTBETCTBEHHOCTD 3a UX pa3IJIalllCHUE.

5.3. Obs3arenbeTBA MO COOIIOACHUIO KOHPUACHIIUATBHOCTH TIEPCOHATBHBIX
JTAHHBIX OCTAIOTCSl B CHJIC U TMOCJEe OKOHYAHUSI paOOThl ¢ HUMHU BBINICYKAa3aHHBIX
JIULL.

5.4. Jluua, BUHOBHBIE B HAPYUIEHUH HOPM, PETYIUPYIOUIUX MOJIY4YEHHUE,
00paboOTKy ¥ 3alUTy [EPCOHAIBHBIX JAHHBIX, HECYT JUCIHUIUIMHAPHYIO,
aAMUHUCTPATUBHYIO, IPaKIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBHH C (PeiepaabHbIMHU 3aKOHAMHU.

6. Kontposb 3a BeinmonHeHrneM TpeOoBaHuit HacTosiero [lomoxxenus

6.1. Kontponp 3a mopsakom oOpalieHusi ¢ TEpPCOHATbHBIMHU JaHHBIMH
ocyuiecTisieT pykopoautens JJT.






