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O SAHIMTE NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB
MBOY COII Ne 68 n. HoBonepcuanoBka

1. O0mue moJ10KeHUA

1.1. Hacrosmee nmonoxeHue siBisieTcs J0KaabHbIM npaBoBeiM akToM MBbOY COILL
Ne 68

1. HoBomnepcuaHnoBKa, SBJISIOIIMMCS ONEPATOPOM MEPCOHAIBHBIX IAHHBIX.

1.2. HacTosimiee nonoxeHnue yCTaHABIMBAET MOPSAIOK OCYIIECTBICHUSI ONEpalyii ¢
MIEPCOHAJILHBIMU JAHHBIMU COTPYHUKOB YUPEKICHHUS.

1.3. Hacrosiiee nosnoxkeHue pa3padoTaHo B IEIAX:

- pernamMeHTalMu TOpsSAKa OCYIIECTBICHUS OMNEpaluid ¢ TepCOHAIbHBIMH
JTAHHBIMHU COTPYIHHUKOB YUPEIKICHUS,

- oOecnieuenust TpeOoBaHuii 3akoHa Ne 152-03 W UWHBIX NPaBOBBIX AaKTOB,
PETrYIUPYIONINX UCTIONH30BAaHUE TIEPCOHAIBHBIX JJAHHBIX;

- YCTaHOBJICHUS TpaB U oOsi3aHHOCTer coTpyaHukoB MBOY COIIl Ne 68 B uactu
paboThI C IEPCOHANBHBIMU JAHHBIMH;

- YCTaHOBJICHHMSI MEXaHHW3MOB OTBETCTBEHHOCTH COTPYIHUKOB MPEANPHUSATHS 3a
HapylIeHWe JIOKaJbHBIX HOPM, a Takke TOJOXKeHW  (eaepaabHOro,
PETMOHAIILHOTO W MYHHIIMIIAJLHOTO  3aKOHOMNATENIbCTBA,  PETYIUPYIOIINX
UCTIOJIb30BaHHE MTEPCOHATBHBIX TAHHBIX.

1.4. Hacrosimee mnoJjoXKEHHE BCTYHNAeT B CHIIy B MOMEHT €ro YTBEP)KIEHUS
oTaenbHBIM TIprKazoMm aupekropa MBOY COIIl Ne 68 u neiictByer 6eccpodHoO 10
3aMEHbI HOBBIM JIOKAJILHBIM MPABOBBIM aKTOM aHAJIOTHYHOTO HA3HAYCHUSI.

1.5. KoppekTupoBKa HACTOALIETO TOJIOKEHUS OCYIIECTBIACTCA OTICIbHBIMU
npukazamu aupexkropa MbOY COIII Ne 68.

1.6. Bce corpymaukn MBOY COII Ne 68 nomkHbl OBITH O3HAKOMIICHBI C
HACTOSIIINM TOJIOKEHUEM B CTICIMATTLHOM KypHAJIe yueTa MO POCIIHCH.

1.7. OrpanuveHre HECAaHKIIMOHUPOBAHHOTO JOCTyNa K TMEPCOHATBHBIM JTaHHBIM
ooecneunBaercss MBOY COIII Ne68 u cHuMaeTcs B MOMEHT UX 00C3JIMYMBAHMS, a
TaK)Ke MO0 UCTEYEHUM 75 JeT UX XpaHEHHUs, €CIIM MHOE HE YCTAHOBJIEHO 3aKOHOM
WM PEIIEHUEM PYKOBOJICTBA YUPEKICHHUS.



1.8. OcnHoBHbIM wuHpacTpyKTypHbIM pecypcom OOO «byxnpoddu.py» mis
OCYILLIECTBIEHUS  ONEpalMii C  NEpPCOHAIbHBIMU  JAHHBIMU  SIBJISIFOTCS
MH(OPMAIIMOHHBIE CUCTEMBI, MIPEACTABIIAIONINE COOOM:

- KOMIUICKCHl aBTOMATHU3MPOBAHHOW 00paOOTKM TEPCOHANBHBIX JTaHHBIX
(MO3BOJISIONIMX OCYHIECTBIISITH ONEpAllMd C MEPCOHAJIBHBIMU JAaHHBIMU B BHUJIC
dainoB, MOCTym K KOTOPBIM PErYIHPYeTCsl B COOTBETCTBHU C TOJIOKCHUSIMH
JIOKAJbHBIX TIPABOBBIX AKTOB MPEANPUATHS, (enepaabHbIX, PETHUOHAIBHBIX U
MyHununanbHeix HITA);

- JOKYMEHTAIIMI0 Ha OYyMaXHBIX HOCHUTENSIX (AOCTYH K KOTOPBIM TaKXke
OCYILECTBISIETCS B COOTBETCTBHUH C MOJOKEHHUSIMU JIOKAJIbHBIX MPABOBBIX aKTOB U
3aKoHOaTeNIbcTBa PD).

2. Kpurepum orHeceHus1 HHpopManuH 0 pa00THUKAX K NePCOHAIBbHBIM
JAHHBIM

2.1. Hacrosiee ITOJIO)KEHHE YCTAHABIMBAECT, YTO K IIEPCOHAIBHBIM JTaHHBIM
paboTHHKA OTHOCATCA JitoOas uH@opmauus o Hem, B ToM umcie ®UO, nara
POXKIEHUS, aapec PErucTpaldyd WM IPOKUBAHMS, CEMEHHOE IOJIOKEHHE,
o0pa3oBaHUE, YPOBEHb JTOXO/I0B.

2.3. JIocToBEpHOCTh MEPCOHANBHBIX JaHHBIX paboTHUKOB OO0 «byxnpoddu.py»
ONPENEIAETCS UCXOI U3 X U3HAYAJIBHOTO Pa3MEIICHHS B TAKUX JTOKYMEHTaX Kak:
- MACTIOPT WJIM UHOM MCTOYHUK, YIOCTOBEPAIOIINI JIMYHOCTh pA0OTHHKA;

- TpyZOBasi KHWKKa (3a HCKIIIOUEHHEM Tex cirydyaeB, korna OO0 «byxmnpoddu.py»;
SBISIETCS JUIsL COTpPYIHUKa IE€pBbIM paborojareneMm, JuUOO y4yacTBYeT B
BOCCTAHOBJICHUU YTEPSHHON TPYAKHMKKH);

- CBUJIETEJILCTBO IEHCMOHHOIO CTPAaXOBAHUS;

- BOCHHBIN OMJIET U MHBIE IOKYMEHTHI BOMHCKOTO YUETa;

- TUIIIOM 00 0Opa30BaHUM;

- cCBUAETEILCTBO 0 Hamunu MTHH.

OTnenbHBIM IPUKA30M I€HEPAIbHOTO JUPEKTOpA MPEANpPHUATUS MOTYT OBbITh

ONPEIEIICHBl HHBIE JIOKYMEHTBI, KOTOPBIE pacCMaTpUBAIOTCA KaK HOCHUTENIN
JIOCTOBEPHBIX ITEPCOHAIBHBIX JTAHHBIX.
24. Ortagen xaapoB OO0 «byxnpoddu.py» obecrneuynBaeT MPOBEPKY
BBILICIICPEYUCIIEHHBIX ~ JTOKYMEHTOB, COIEPXAIIUX TMEPCOHAIBHBIE  JTaHHBIC
COTPYIHHMKOB, Ha TMpeIMET TMOMJIMHHOCTH, a Takke oOeclneynuBaeT mpH
HEO0OXOIMMOCTH UX BPEMEHHOE XpaHEHUE B YCTAHOBIEHHOM MOPSJIKE.

3. Onepanun ¢ NepcoOHAJIbHLIMYU JAHHBIMU

3.1. Hacrosmee monoxenue ycranaBmuaer, 410 OO0 «byxmpoddu.py»
OCYIIECTBIISIET CIETYIONTUE ONEepaIlii ¢ IEPCOHATLHBIMU JTAHHBIMUA PAOOTHUKOB:

- TIOJTyYCHUE;

- 00paboTKa;



- iepeaayva;

- OJIOKMpPOBAHUE;

- XpaHEHHUE;

- JINKBU/JIALIHSL.

3.2. Ilox mony4dyeHueM MEPCOHANBHBIX JTAHHBIX MOHMUMAETCS MOCIEA0BATEIBHOCTD
JNEUCTBUN, CBS3aHHBIX C YCTAHOBJIEHUEM JOCTOBEPHOCTH COOTBETCTBYIOIIHMX
JAHHBIX, & TAKXKE pasMelieHreM ux B MHpopMmannoHHbIX cucteMax MBOY COIII
Ne 68.

3.2. Tlom 00pabOTKOM TMEPCOHANBHBIX JaHHBIX [MOHUMAETCS MPOUYTEHUE,
KOPPEKTUPOBKA WJIA JOIMOJHEHHE COOTBETCTBYIOLIMX JIaHHBIX, COBEpILIAEMbIE
ynosiHoMoueHHBIM JiniioM MBOY COII Ne 68.

3.3. Ilox nmepenaveit mepCOHANBHBIX JAHHBIX TOHUMAETCS ONIEpaLysl:

- 10 aJpEeCHOMY pa3MEIIECHUIO COOTBETCTBYIOIIMX JaHHBIX HA HOCHUTEIIX U
cepBepax, JOCTYIl K KOTOpbIM HMMEIOT coTpymHukd MBOY COIIl Ne 68 mmbo
TPETHH JINLIA;

- 110 Pa3MEIICHHUIO NIEPCOHAIBHBIX JAHHBIX B UICTOYHUKAX BHYTPUKOPIOPATUBHOTO
JIOKYMEHTO000pOTa;

- 10 OmyOJMKOBAaHHUIO B MHTEpecax MPENNpHUsATUS MEPCOHAIBHBIX JTaHHBIX O
pabotHuke B CMU unm Ha cepBepax MHTEPHETa B COOTBETCTBHUM C HOpMaMu
3aKOHOJIaTENIbCTBA.

3.4. Ilox GiioKMpOBAaHUEM MEPCOHANIBHBIX TAHHBIX TTOHUMAETCS] BPEMEHHBIN 3aIlipeT
Ha OCYIIECTBIECHUE KaKUX-TUOO OMepaluii ¢ MepCOHAILHBIMU JAaHHBIMU, KOTOPbHIE
HAaxXomATCs B  HH(DOPMAIMOHHBIX CHUCTEMaxX MPEANpUSATHS, B  CIydasx,
MPEAYCMOTPEHHBIX MOJOKEHUSIMHU JIOKAIbHBIX MPaBoBbix akToB MBOY COIII Ne
68 u 3akoHonarenbcTBa PO.

3.5. Ilog XxpaHeHHEM TIEPCOHANBHBIX JAHHBIX TOHUMAETCA COBOKYITHOCTH
ornepanuid, HampaBJIEHHBIX Ha O0O0ECHEeYEeHHE UEIOCTHOCTH COOTBETCTBYIOIIUX
JAHHBIX TMOCPEACTBOM HMX pa3MelIeHHs B MHPOPMalUMOHHBIX cucremMax MBOY
COLL Ne 68.

3.6. Ilom nuKBUIAUMEN NEPCOHANBHBIX JAHHBIX TMOHUMAETCS OIepalus Io
U3BATUIO COOTBETCTBYIOIIMX AaHHBIX M3 WH(popManronHbix cucreM MbOY COI
Ne 68, a Taxxe o0ecreueHHI0 HEBO3MOKHOCTH UX BOCCTAHOBIJICHHUS.

4. Ilopsiaok ocyliecTBICHHUS ONEPALUil ¢ TEPCOHAJIbHBIMHU JAHHBIMU

4.1. TlomyyeHue TmEpCOHANbHBIX JaHHBIX (JOKYMEHTOB, Ha KOTOpPBIX OHHU
3a()MKCUPOBAHbI) OCYIIECTBISIETCS HEMOCPEICTBEHHO OT corpyaHuka MBOY
COLI Ne 68. B cmyuae ecnu NOpeqoOCTaBICHHUE COOTBETCTBYIOUIMX JAHHBIX
BO3MOXKHO TOJIBKO OT TPETBUX JIMI, TO COTPYAHUK JOJDKEH JaTh MHCbMEHHOE
conlacue Ha 3To.



4.2. llpennpusiTie He UMEET MpaBa TPeOOBaTh U MOIY4YaTh MEPCOHATbHBIC TAHHBIE
COTPYIHMKA, OTPaKalOIIMe JIMYHbIE AaCHEeKThl €ro JKW3HW, PEIUTUO3HBIE,
noJuTuYeckue, prnocodckre B3I

4.3. OOpaboTka MepPCOHATbHBIX JAHHBIX COTPYIHHUKA MOXET OCYIIECTBISATHCS
TOJIBKO C €ro IUCBMEHHOIO COIVIacHsl 32 HCKIIOUEHHEM TeX CIIy4aeB, 4YTO
npeaycMmorpensl noamn. 2-11 m. 1 ct. 6 3akoHa ot 27.07.2006 «O nepcoHalIbHBIX
naHHbIX» Ne 152-@3.

4.4. Tlepenaya mepcoHAJIBHBIX JAHHBIX COTPYAHHKA OCYHIECTBISIETCA C Y4ETOM
cnenupUKd KOHKPETHON MH(OPMAIIMOHHON CUCTEMBI.

4.4.1. Ecmu wucnome3yercs uupposas HNC  (mpegHazHadeHHas — AJid
aBTOMAaTU3UPOBAHHON 0O0paOOTKM MEPCOHATIBHBIX JaHHBIX), TO Mepefada JaHHBIX
OCYULIECTBISIETCS MO 3alIUILIEHHBIM KaHajlaM CBSI3H, a TAK)K€ IPH 3a/1€ICTBOBAHUH
CPEIICTB KPUIITO3AIHUTHI.

4.4.2. Ecnu ucnonb3yerca MC Ha ocHOBe OyMaKHBIX HOCHUTENEH, TO Iepenadya
JAHHBIX OCYIIECTBIIIETCSI TMOCPEACTBOM IEPEMELICHUS WM  KOIHMPOBAHUS
COJEPKUMOIO JAHHBIX HOCUTENEH IPU YYaCTUU COTPYOHUKOB NPEIIIPHUATHS,
UMEOIINX JocTyn K coorBercTBytomied HMC, KOTOpBIM yCTaHABIMBAECTCS
OTIEJIbHBIM JIOKAJIbHBIM ITPABOBBIM aKTOM.

4.5. biokupoBaHue NEPCOHANBHBIX JAHHBIX HA MPEANPUATHH OCYILIECTBISIETCSA C
yuetroM crnenupuku koHkpetHoit MC.

4.5.1. Ecmu wucnonsdyercs uudpoas WMC, To OnokupoBaHuE JaHHBIX
OCYIIECTBIISIETCS MOCPEICTBOM 3aKPBITUS JOCTyNa K (haiiam npu 3a1eiCTBOBAaHUU
CPEIICTB KPUIITO3AIUTHI.

4.5.2. Ecnu ucnoneiyetcst UC Ha 0cHOBE OyMaKHBIX HOCUTENIEH, TO OJIOKMpPOBAHUE
JAHHBIX OCYILECTBIIAETCS MOCPEICTBOM 3aKPBITUS JIOCTyNa K COOTBETCTBYIOLLEH
NC niis onpeneneHHbIX rpynn COTPYIHUKOB.

4.6. XpaHeHue MNEPCOHAJIBHBIX JAHHBIX OCYIIECTBISETCS C YYETOM CleuuPuKu
xoHkpetHou UC.

4.6.1. Ecnu ucnonwsiyercs mudponas C, To XxpaHeHHE TaHHBIX OCYIIECTBIISIETCS
Ha IIK otrmema kaapoB MBOY COIIl Ne 68 ¢ uHBeHTapHBIM HOMepoM No

4.6.2. Eciu ucnonedyercss IC Ha ocHOBe OyMa)kKHBIX HOCHUTEJIEH, TO XpaHEHUE
JAHHBIX OCYIIECTBIIICTCS B aQpXUBE OT/IEIa KaJpOB.

4.7. JIukBumanus NMEePCOHABHBIX TaHHBIX OCYIIECTBIISIETCS C YYETOM cCIienu(puKku
xoHKpetHou UC.

47.1. Ecmu wucnonedyercs 1uppoBas WMC, TO JUKBUIAUMS ~— JaHHBIX
OCYIIECTBIISIETCS TOCpeacTBOM ux ynanenus ¢ I[IK oraena kaapos.

4.7.2. Ecnu ucnionb3yercsa IC Ha ocHOBE OyMa)kKHBIX HOCHTENEH, TO JIMKBUIAIUS
JAHHBIX  OCYIIECTBISIETCS  TOCPEICTBOM  YHUYTOXKECHHS  COOTBETCTBYIOIIHMX
HOCHUTEJICH C MIOMOIIBIO CTICITUATBHBIX TEXHUYECKUX CPEICTB.



5. Opranu3anus 10CTyNa K NePCOHAIbHBIM JAHHBIM

5.1. JlocTtyn Kk mepcoHanbHBIM JaHHBIM coTpyaHukoB MBOY COII Ne 68, ne
TpeOyIOMI NOATBEPKACHUS U HE MOJIEKAIINI OrPaHUYEHUI0, UMEIOT:

- TUPEKTOP YUPEKACHHUS, a TAKKE €ro 3aMECTUTENH,

- COTPYAHUKH OT/IeJIa KaJpOB;

- COTPYAHUKH OyXTaJlTepuu;

- COTPYIHUKH, MPEAOCTABUBIINE YUPEKICHUIO CBOU NIEPCOHATILHBIC JIaHHBIE;

- PYKOBOJUTENHU OTJEIOB SKOHOMUYECKOH 0€301MacHOCTH, BHYTPEHHETO KOHTPOJIS,
HEIMOCPEICTBEHHbIE PYKOBOJUTENN COTPYIHUKOB, IPEIOCTABUBIINX YUPEKICHUIO
CBOM MEPCOHAIbHBIC JAHHBIE.

5.2. JlocTtynn K mepcoOHaNbHBIM JAaHHBIM coTpynHukoB MBOY COUI Ne 68 mns
WHBIX JIML] MOXET OBITh pa3pelIeH TOJbKO OTAEIbHBIM PACHOPSIKEHUEM JUPEKTOPA.

6. O0A13aHHOCTH COTPYIHMKOB, HMEIOIIUX JOCTYII K MEPCOHAJIbHBIM JAHHBIM
6.1. Corpynauku MBOY COII Ne 68 u ngpyrue nuiia, UMEIONIME JOCTYH K
MIEPCOHAJILHBIM JaHHBIM, 00S3aHBI:

- OCYHIECTBJIATH ONEPAIM C MEPCOHAIBHBIMU JAHHBIMU TIPU COOIIONIEHUU HOPM,
YCTaHOBJICHHBIX HACTOSIIMM TOJIOXKEHUEM, a TakxKe (hellepabHbIX, PETMOHAIBHBIX
1 myHununanbHeix HITA;

- UH(OPMHPOBATH CBOETO HEMOCPEACTBEHHOIO pyKOBOAUTENS U AupekTtopa MBOY
COII Ne 68 o0 HemTaTHBIX CHUTyallUsiX, CBS3aHHBIX C ONEpPALMSIMHU C
MEePCOHAJILHBIMU JaHHBIMH;

- obecnieunBaTh KOHGUIEHIIMATILHOCTH ONEpaluii ¢ IEPCOHATLHBIMU TaHHBIMU;

- obecreynBaTh COXPAaHHOCTh U HEU3MEHHOCTh MEPCOHAIBHBIX JTAHHBIX B CIIy4ae,
€CJIM BBITIOTHSIEMAsl 3a]1a4a He MPE/IoaraeT X KOPPeKTUPOBKH WIIH JIOTIOJTHEHUSI.

7. IIpaBa paOOTHUKOB B YACTH OCYLIECTBJICHHUS ONEPALMiA C EPCOHATBHBIMH
TAHHBIMH

7.1. Paborauk MBOY COIIl Ne 68, nmepenaBmmii cBOM MEepCOHAIBHBIE TaHHbBIC,
UMEET MPaBo:

- Ha MOJYYEHHUE JIOCTYMa K COOTBETCTBYIOIIMM JaHHBIM B JIF0O0H MOMEHT B LIETISX
OCYIIECTBIICHUS HEOOXOIUMBIX OTepaIuii ¢ HUIMU;

- Ha OecrulaTHOE TMONy4YeHUEe Komuil (alaoB WM OyMaXHBIX HOCHUTEJEH,
COZIepKAIlUX IEPCOHATLHBIC JaHHbIE;

- TpeOoBaTh JOMOJHUTEIBHOM OO0pabOTKH, OJOKUPOBAHMS WM JIMKBHAAIIMU
NEPCOHANBHBIX JAaHHBIX, €CJIM ONepallid C HUMH TPOTHBOpEYaT HHTEpecam
paboTHHKA, OCYIIECTBISIFOTCSI HE3aKOHHO, a TaKXKe B Cydae, €Cli MepCOHATbHbIC
JTAaHHBIE HEJIOCTOBEPHBI;

- MOTy4aTh HHGOPMAIIUIO O JTUIAX, UMEIOIINX JOCTYII K MePCOHATBHBIM JIaHHBIM, a
TaK)Xe 0 CTATUCTHKE OOPAIEHU K EPCOHATBHBIM JIAHHBIM C UX CTOPOHBI,



- monydarb or MBOY COII Ne 68 uHbopmaliiio o JOMOTHUTEIBHON 00paboTKe,
OJIOKMPOBAHUM WJIM JIMKBUAAIIMM TEPCOHANBHBIX JIAHHBIX, OCYIIECTBIECHHBIX IO
WHULIMATUBE YUPEKIACHUS.

7.2. Pabotauku MBOY COIII Ne 68, nmeromiue 10CTyI K NEPCOHANBHBIM JaHHBIM
COTPYAHUKOB MPEANPHUATH, UMEIOT MIPABO:

- Ha TOpUOOpeTeHHE TMOJIHOMOYMMA, HEOOXOAMMBIX B IENSAX OCYIIECTBICHUS
oTepalyii ¢ IepCOHANbHBIMU TaHHBIMH;

- Ha TOJy4YeHUE KOHCYJIbTAIMOHHOW MOIJEPKKH CO CTOPOHBI PYKOBOJACTBA H
JPYTUX KOMIIETEHTHBIX COTPYOHHUKOB B YacTH OCYILECTBICHHUS oOlepanui ¢
NEePCOHAJILHBIMU JaHHBIMH;

- Ha OTHadyy paclnopsDKeHWM M HampaBlIeHHE MPEANHCaHUuil COTpYIHUKaM,
NepealoiM  MEePCOHATbHBIMU  JaHHBIE  MPEANPUATHIO,  CBS3aHHBIX  C
HEOOXOAMMOCTBIO  TPEJOCTABICHUS  JOMOJHUTEIBHOW WM yTOUHSIONIEH
nHpopManu B 1ENAX OOECHEUeHUs] KOPPEKTHOTO OCYIIECTBICHHUS OINEpaluid ¢
NEPCOHAIBHBIMH JJaHHBIMU.

8. OTBeTCTBEHHOCTH COTPYAHMKOB 32 HAPYIIECHHS NMPAaBHJI OCYLIECTBICHUA
onepanmi ¢ NePCOHANbHBIMHU JAHHBIMH

8.1. Corpymaunku MBOY COII Ne 68 mnpu oCymIecTBICHHWH OMNEpanuii C
NEPCOHAJIbHBIMU JTAHHBIMUA HECYT aJMUHUCTPATHUBHYIO, TPaXXJIaHCKO-TIPABOBYIO,
YTOJIOBHYIO OTBETCTBEHHOCTb 33 HapyLIECHUS MPABUIJI OCYILECTBICHHS ONEpaLUii ¢
IIEPCOHAJIBHBIMU JTAHHBIMH, YCTAaHOBJICHHBIX HACTOSIIMM IIOJIOKEHUEM, A TaKkKe
HOpMaMH (eiepaibHOr0, PErMOHAIBHOTO U MYHHUIMIAJIBHOTO 3aKOHO/ATENIbCTBA
PO.

8.2. IIpaBoBbIE TOCIEACTBHUS HAPYILICHHWI NpPaBUJ OCYILIECTBIEHHUS OIEpaluil C
MIEPCOHAJIBHBIMU JAHHBIMU ONPENEIAIOTCA MCXOAS M3 JOKaidbHbIX HOpM MbBOY
COIII Ne 68, a Taxxe MmojoKeHHH 3akoHOaTeIbCTBa PD.



		2021-12-21T15:09:53+0300
	МБОУ СОШ № 68
	я подтверждаю этот документ своей удостоверяющей подписью




