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[Ipunoxenne Ne 1
k npuka3zy no MbBJIOVY nerckuii cag Ne 12 «Kazauok»

IHHOJOXEHUE
0 MOpPsI/IKe PACCMOTPEHMsI O0pallleHu rpaxIaH
MYHUIHUNAJIBHOT0 OIOJKETHOI0 JOIIKOJLHOI0 00pPa30BaTeJIbHOI0

yupexaenus gerckui cag Ne 12 «Kazauox»

n.IlepcuanoBckuii



1. O0mmue moJI0KEeHUA

1.1. Hacrosmee IlonoxkeHue o MOpsSAKE PACCMOTPEHHs] OOpalleHH TpaxaaH
MYHHUIIUNIATBHOTO OIO/HKETHOTO JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKACHHUS JETCKHM
cag Ne 12 «Kazauox»» (manee — MBJIOY) paszpabotano B cootBercTBHM ¢ DenepanbHbIM
3akoHOM Poccuiickoit ~ ®enepannu ot 29.12.2012 1. Ne 273-®3 «O6 006pa3zoBaHuM B
Poccuiickon @enepauuny»; PenepanbHbiM  3aKkoHOM  Poccuiickorn  dDepepanun  oT
02.05.2006 r. Ne59-®3 «O mopsimke paccMoTpeHHs obOpamieHuid rpaxaaH Poccuiickoit
denepanumn.

[lonoxxeHneM  peryjaupyroTcsi MNpaBOOTHOIIICHMS, CBS3aHHbICE C pean3alnueu
rpaxaannHoM P® 3akpemsienHoro 3a HuUM Konctutynueir PO mpaBa oOpamieHus B
Opranbl MECTHOTO  CaMOYIPaBJICHUS, YCTAaHABIMBACTCA MOPSAIOK  PACCMOTPEHUS
oOpaiiennii rpaxaaH B agMuHuctpanuio MBJIOVY.

1.2. Opranuzanust paboThl C OOpallleHUsAMH IpakJaH B aaMmuHHcTpauuio MB/IOY
Benercss B cooTBercTBUU ¢ KoHcTutynuen PO, @enepanbibiv 3akoHOM 0T 06.10.2003 T
Ne 131-®3 «O6 00muUX TpUHIMIAX OPraHU3allMd MECTHOTO camoymnpasieHus B P,
®epnepanbHbiM 3ak0HOM Poccuiickoit @enepannn ot 02.05.2006 r. Ne5S9-®3 «O nopsnake
paccMoTpeHusi oOpamieHui rpaxkiaan Poccuiickont deneparun», Ycraom MBJIOY wu
HactosamuM [lonoxeHnuem.

Opranuzaiusi padoThl ¢ MUCbMEHHBIMU U YCTHBIMHU OOpaIllEHUsIMU Tpa)aaH JOJHKHA
obecnieunBaTh HEOOXOJUMBIE YCJIOBHUS MJIS OCYIIECTBICHHUS MPEJOCTABICHHOTO U
rapaHTapoBaHHOrO rpaxaanaMm Koncturtynuein PO npaBa oOpamaThecs ¢ NpeioKeHUsIMH,
3asBJICHUSIMU U %Kaj100aMH B TUCbMEHHOMN U YCTHOU opme.

1.3. YcranoBneHHbll HactodmuM [losoxkeHneM nopsoKk paccMOTpeHus: oOpanieHui
rpakJaH pacrpoCTpaHSIETCS Ha BCE 0OpallleHusl TpaKJIaH, 3a UCKIIOUEHUEM OOpaIleHu,
KOTOpPBI€ MOJJIEKAT PACCMOTPEHUIO B MHOM TOPSIIKE, YCTAHOBJIEHHOM (efepaibHbIMU
KOHCTUTYIIMOHHBIMM 3aKOHAMHM ¥ WHBIMU (e/iepalbHbIMU 3aKOHAMH, a TaKXe IHCEM,
WCIIOJIHEHHBIX Ha OQUIMAIBHBIX OJaHKaX YUYpEKIACHHUM, OpraHu3alluil, MpeANpUITUA,
MOANUCAHHBIX UX PYKOBOAUTENSIMU, YIOJIHOMOYEHHBIMHM Ha TO JUIAMH, KOTOpbIE
paccMaTpUBaIOTCS B MOPSJIKE, YCTAHOBIEHHOM IS 001 KOPPECTIOHICHITUH.

1.4. YcranoBneHuslii HacTosmuM [losioskeHreM TOPSAIOK pacCMOTPEHHsT 0OpaleHui
IrpaXJIaH pacHpOCTPaHSAETCS Ha MPABOOTHOUIEHHUS, CBSI3aHHBIE C PacCMOTPEHHEM
oOpareHnii MHOCTPAHHBIX TPAXJaH W JIMIl 0€3 TPaXAaHCTBA, 3a HMCKIIOYCHUEM
CIIy4aeB, YCTAHOBJIEHHBIX MEXKIAYHApPOIAHBIM JT0roBopoM Poccuiickon ®denepauuu WU
benepaabHBIM 3aKOHOM.

OOparieHus rpak/1aH MOCTYIAOT B BUJIE MPETIOKCHUHN, 3asIBICHUN U Kaj00.

[Ipennoxenne — obOpallieHUe Tpak/iaH, HAMpPABICHHOE Ha YJIYYIICHUE JEATCIIbHOCTH
MBJIOY.

3asiBlieHHE — OOpallleHUE B LIEJISIX Pealn3aliuy MpaB U 3aKOHHBIX UHTEPECOB IPaXIaH.

Kanoba — oOpameHne ¢ TpeOOBAaHUEM O BOCCTAHOBJIICHHMM IIpaB M 3aKOHHBIX
WHTEPECOB TpaXKJaH, HAPYHICHHBIX ACUCTBUSMHU (WU Oe3IelCTBHEM) COTPYIHUKOB
MBJIOYVY, a Takxke pemenussmu agmuauctpanun MBJIOY.

[ToBTOpHBIMU CUMTAIOTCSI OOpAIEHUs, TOCTYNUBIINE OT OJHOTO W TOTO K€ JHIA MO
OJJHOMY M TOMY K€ BOIPOCY, €CIM CO BPEMEHHU MOJIaud TMEPBOr0 HCTEK CPOK
PacCMOTPEHUS WM 3asiBUTEIIb HE yIOBJIETBOPEH JAaHHBIM €My OTBeTOM. [luchbma ogHOrO 1
TOTO JK€ JIMIAa U [0 OAHOMY M TOMY K€ BOIPOCY, MOCTYNHBIIUE JO UCTEUEHHUS CPOKa
PacCMOTPEHHUS], CYUTAKOTCS MIEPBUYHBIMHU.



AHOHMMHBIMHU CUHUTAIOTCA TMHCHbMa TpakaaH Oe3 ykaszaHus (ammauu, aapeca, IO
KOTOPOMY JIOJKEH OBITh HAIPaBIICH OTBET, 10 TAKUM OOpAICHHUSIM OTBET HE J1aeTCsl.

1.5. Tlpu paccMoTpeHun oOpalleHHs HE JJOMyCKaeTCs pasTialleHue CBEICHUH,
CONIepKaIlMXCs B OOpalleHUH, a TaKKe CBEICHWH, KACAIOIMIUXCS YacCTHOW >KU3HH
rpaxaanvHa, 6e3 ero cornacus. He siBisieTcs pasriameHueM CBEeIeHUH, COMEpKAINXCS B
oOpaileHny, HalpaBJIeHHEe MUChMEHHOTO oOpaleHuss B TOCYJapCTBEHHBIN OpraH, OpraH
MECTHOTO CaMOYIIPaBJICHUS WA JOKHOCTHOMY JIMITY, B KOMIIETCHIIMIO KOTOPBIX BXOJUT
pelleHre MOCTaBJICHHBIX B 00paIlieHne BOIMPOCOB.

1.6. Anvunuctparus MBJIOY cuctemaTudecku — aHanu3upyer W 0000IIaeT
oOparieHusi TpakIaH, COJACp)KalIMecs B HUX KPUTUYECKHE 3aMEUaHUs, C IENIbI0
CBOEBPEMEHHOTO BBISBIICHHUS M YCTPAHEHUS MPUYNH, TIOPOXKIAIOIMUX HAPYIIEHUE TIPaB U
OXpaHSEMBIX 3aKOHOM MHTEPECOB TPaXKIaH.

2. IIpaBo rpa:xxaaH Ha oOpauieHue

2.1. I'paxaHe UMEIOT MpaBO OOpalIaThes JIUYHO, B YCTAHOBIECHHON (GopMe, a Takke
HAMpaBJIsATh WHIUBUIyAIbHbIE U  KOJUJICKTMBHBIE TMHChbMEHHBIE  OOpalieHus B
aamuHuctpanuio MBJIOY nubo M0JDKHOCTHBIM JTUIIAM.

2.2. T'paxmane peanu3ylT IpaBO Ha oOpaileHue CBOOOTHO W JIOOPOBOJIBHO, HE
Hapylias rmpaB U CBOOObI JPYTHUX JIUII.

2.3. ®opma obpariieHus TpaxkaHaMu BEIOUPAETCS CaMOCTOSITENBHO.

2.4. PaccmoTpenue oOpallleHui rpaxaaH OCYIEeCTBIISIETCS OeCIIaTHO.

2.5. Ilpu paccmoTtpeHuun oOparmieHus B agMuaucTpamuio MBJIOY rpaxnanuH umeet
paBo:

- IlpeacTtaBnsTh MOMOJIHUTEIbHBIE JOKYMEHTBHI W MaTepuayibl, Ju0O0 oOpaiatbcsi ¢
npocb00il 00 uX UCTpeOOBAHUU.

- 3HaKOMHUTBCA C JIOKyMEHTaMM W MaTepuajaMu, KacarollUMHCS PacCMOTPEHUS
oOpailleHusi, eCiu 3TO HEe 3aTparuBaeT MpaBa, CBOOOABI U 3aKOHHBIE MHTEPECHI APYTUX
JUL, €CIM B YKa3aHHbIX JOKYMEHTaxX M MaTepuajiax He COAEp)KATCs CBEICHUS,
COCTABJISIIONIME TOCYAApPCTBEHHYIO WJIM HHYIO OXpaHsieMylo (QeaepaabHbIM 3aKOHOM
TalHy.

- [lonmy4yaTh MUCHMEHHBIN OTBET MO CYIIECTBY MOCTABJICHHBIX B 0OpallleHue BOMPOCOB, 32
UCKJIIOYEHHWEM CJIy4aeB, YKazaHHbIX B ILI. 5.4, 5.8 Hacrosmero Ilonoxenus wmnu
YBEJOMIICHHE O TIepeajipecaliui MUChbMEHHOTO OOpaIrieHus B TOCYAapCTBEHHBIC OPTaHbI,
OpraH MECTHOTO CaMOYIPaBJICHUS] WM JIOJKHOCTHOMY JIUITY, B KOMIIETCHIIUIO KOTOPBIX
BXOJUT PEIICHUE TTOCTaBJIECHHBIX B OOpAIIEHUH BOMPOCOB.

- OOpamarbcsi € JXKajlo0OM Ha MNPUHATOE MO OOpAIICHUIO pEIIeHWe WU JCHCTBUE
(6e3nelicTBHE), a TAKXKE C 3asIBJICHUEM O MPEKPAIICHUH PACCMOTPEHUST 00paIllCHHUS.

3. TpeGoBaHusi K MUCbMEHHOMY OOpPAILICHUIO

3.1. B nucbMeHHOM OOpallleHHH TpaxJaH B OOS3aTENIbHOM TMOPSAKE YKa3bIBACTCS
HAaMMEHOBAaHUE aJMMHHUCTpALUU, JUOO ¢GaMuius, UMs, OTYECTBO COOTBETCTBYIOILIEIO
JOJDKHOCTHOTO JIMIA WM €r0 JIOJHKHOCTh B aamuHuctpaunun MBJIOY, a Takxke cBolo,
UMs, OTYECTBO, IIOYTOBBIM aJpec, MO KOTOPOMY JOJDKEH OBbITh HampaBieH OTBET,
yYBEJIOMJICHHE Tepeaapecalny oOpalleHus, U3jaraetT CyThb IpeIoKEeHHs, 3asBICHUS WU
XKaJoO0bl, CTABUT JIMYHYIO MOAMNKCH U JaTy.

3.2. B cimyuae HEOOXOOUMOCTH B TMOJATBEP)KIEHUE CBOMX JOBOJAOB TIPAXAAHUH IO



MMCbMEHHOMY OOpalIeHUI0 MpuiaraeT JOKYMEHTbl U Marepuaibl JUOO0 HUX KOMHH,
KHIDKKM U OPUTHHAJBI MHBIX JJOKYMEHTOB, MPUJIOKEHHBIE K OOpaIleHusIM, BO3BpaIalOTCs
3asBUTEIISIM IO MX MTPOChOe.

3.3. Obpamenue, nocrynusiiee B aamuHuctpanuio MBJIOY no uHbopMaloHHbEIM
cucTeMaM OOIIero MOJIb30BaHUSI, MOJICKUT PACCMOTPEHUIO B MOPSIKE, YCTAHOBICHHOM
HactosamuM [lomoxxeHueM.

3.4. 'paxx1aHMH HANpaBJII€T CBOE MHUCbMEHHOE OOpallleHHE HEMOCPEACTBEHHO HA UM
3apeayromero MBJIOY win ero 3amecTuTeNen.

3.5. IlucpMeHHOE OOpalleHne NOAJEKUT 0053aTeIbHON PErUCTPALIMHA B TE€YEHUE TPEX
JHEH C MOMEHTA MOCTYIUICHHUS.

Bce moctynaronmme B aamunuctpannio MBJIOY mucbMeHHbIe 0OpaiiieHus] TpakIiaH
NPUHUMAIOTCS, YYUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucTpaiioHHbIil WHACKC OOpaIieHus
IPaKJaH YKa3bIBAETCS B MMCbMEHHOM OOpaIeHUH, KOTOPbIA CTABUTCS B HUKHEM IPABOM
YTy IIEPBOrO JIUCTA.

3.6. ITuceMa rpakJjaH ¢ MOMETKOM «JIMYHO» IIOCIIE MPOYTEHHSI aIpecaToM, B cCilydae,
€ClIi B HUX CTaBSTCS BOIPOCHI, TpeOyrolue o(UIMaIbHBIX OTBETOB, MEpPEAArOTCs Ha
PErUCTPaLAIO B YCTAHOBIEHHOM IOPSIKE.

3.7. [lucbMeHHOE 0OpalieHue, coaeprKallee BOPOCHl, PEIIEHUE KOTOPhIX HE BXOJIUT B
KoMmneTeHuuo anmMuauctpauuu MBJIOY, noainexxuT nepecbuike B TEYEHUE CEMU THEN CO
JIHSL PETUCTpAIMM B COOTBETCTBYIOIIMWA OPraH WM COOTBETCTBYIOIIEMY JODKHOCTHOMY
JUIy, B KOMIIETEHLUHIO KOTOPOTO BXOJMT PEIICHHE TIOCTaBJIECHHbIX B OOpanieHuu
BOIIPOCOB, C YBEAOMJIEHMEM TpakJaHWHA O I[epeajpecalud ero ooOpaiueHus, 3a
VCKJIFOYEHUEM ClTydasi, YKa3aHHOTO B IL.1. 5.4, 5.8 HacTosmero [lonoxeHus.

3.8. 3anpeniaeTcs HaMpPaBIATh KaT00bl TPAXKIAH HA PACCMOTPEHUE TEM JTOJKHOCTHBIM
mutaMm  aamuHuctpanuu MBJIOY, pemenue win neiictBue (0e31eCTBUE) KOTOPBIX
oOxkamyercs.

4. PaccMoTpeHHe oOpaleHMi TrpaskaaH, MOJAr0TOBKA OTBETOB

4.1. O6pamenue, nocrynusinee 3apenytomemy MBJIOY, nomiexur o6si3aTensHOMY
PacCMOTpPEHHUIO.

4.2. YVder, peructpanms, XoJI PacCMOTPECHHS OOpaIleHHs IpakJaaH OCYIICCTBIISIOTCS
3aBEAYIOIINM C 3aHECEHUEM B KypHaJ OOIICHUH TpaXKaaH.

4.3. 3aBenyromuiit MBJIOV:
- o0ecrneunBaeT OOBEKTHUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PacCMOTPEHHUE
oOpailieHus, B cliydae HEOOXOJMMOCTH — W C Y4acTHeM TpaKJaHWHA, HaIPaBUBIIETO
oOpailieHue;
- 3aMpaiivBaeT HEOOXOAUMBIE JJIsI PACCMOTPEHUS OOpaIeHus JOKYMEHThl U MaTepHaibl B
JIPYTUX OpraHax M y JAPYTUX MPEINpUITHH W OpraHu3aluil ropoja, 3a HUCKIIOUYCHHEM
CyJIOB, OPraHOB JIO3HAHMS U OPTaHOB MPEIBAPUTEILHOTO CIICICTBUS,
- MPUHUMAET MEpPhI, HANPaBJIECHHbIE HA BOCCTAHOBJICHUE WJIM 3alIUTy HApYIICHHBIX MPaB,
cB0O0O/I ¥ 3aKOHHBIX HHTEPECOB IpakIaHUHA;
- AT MMChMEHHBIE OTBETHI IO CYIIECTBY MOCTABIEHHBIX B O0PAIIEHUH BOIIPOCOB;
- YBEIOMJISICT TPaKJIaHWHA O HAIpaBJICHUHM €ro oOpalieHus Ha pacCMOTPEHUE B JAPYTrou
OpraH WIW Jpyrue MNpeanpusiThss U OpraHu3ald ropoja B COOTBETCTBUU C UX
KOMIICTCHIIMECH.

4.4. VYupexaeHus, 0O HaNpaBICHHOMY B YCTAaHOBJIEHHOM MOPSAJIKE 3ampocy
3aBenytomero MBJIOY, paccmarpuBatomiero odparieHue, 00s3aHbl B TeueHue 15 gHei



MPEIOCTAaBUTh JOKYMEHTBHl U MaTepuajbl, HEOOXOIMMBIE ISl pAaCCMOTPEHHs OOpalleHus
3a HCKJIIOUYEHHEM JOKYMEHTOB M MAaTEpUajOB, B KOTOPBIX COIEPHKATCA CBEACHUS,
COCTABJISIOLIUE TOCYIAPCTBEHHYIO UM OXpaHsieMylo (eiepaibHbIM 3aKOHOM TaiHy, U JJis
KOTOPBIX YCTAHOBJIEH OCOOBIN MOPSAIOK MPEAOCTABIICHHUS.

4.5. OtBeThl Ha oOpaleHus rpakaaH, NMpUcIaHHble Ha uMs 3aBeayromiero MBJIOY,
TOTOBATCA Ha OJIaHKe YupekaeHus 3a moAnucbio 3aBenytomero MBIOY wu
PETUCTPUPYIOTCA B )KypHAJIE.

4.6. OTBeTHl JOJKHBI COACPKATh KOHKPETHYI0 M YETKYI0 HH(GOpPMAIUIO MO BCEM
BOIIPOCaM, TIOCTABJICHHBIM B OOpaIllieHuu rpaxmaad. Ecim 3asBuTenio JaH OTBET B YCTHOU
dbopme, TO B MaTepraiax, MPUIOKEHHBIX K 0OpaIeHHIo, JOKHO OBITh 3TO yka3aHo. Eciu
JTAeTCS MPOMEXKYTOUYHBIM OTBET, TO YKA3bIBAETCA CPOK OKOHYATEIBHOIO PEIICHUA
IIOCTABJIEHHOTO BOIPOCA.

OTBETHI, TOATOTOBJIEHHBIE HA OCHOBAaHWH MPABOBBIX JIOKYMEHTOB, JOJIKHBI COJIEPIKATh
PEKBU3UTHI 3TUX JOKYMEHTOB C YKA3aHUEM J1aThl U HAUMEHOBAHU.

OTBeT Ha KOJUIEKTMBHOE OOpallleHHe OTIPABIISICTCS HA UMS NEPBOTO IMOITUCABIIETO
€ro JIMLA, €CJIM B IUCbME HE OTOBOPEHO KOHKPETHOE JIMI0, KOMY HA/JIEKUT JaTh OTBET.

OTtBer Ha oOpamenue, mnoctynuBimiee B Aamunuctpauuio MBJIOY  no
UHOOPMAIIMOHHBIM ~ CHCTEMaM OOIIEro IMOJb30BaHUs, HANpPABISIETCS IO MOYTOBOMY
ajipecy, ykazaHHOMY B OOpallleHUH.

4.7. OOpalieHust rpaxaH Mocjiae UX paCCMOTPEHUS UCTIOTHUTEISIMUA BO3BPAIIaIOTCS CO
BCEMHU OTHOCSIIMMHUCI K HUM Marepuasamu 3aseayromemy MBJIOY, kortopsii
(dbopMHpyeT z1e1a, B TOM YHCIIE C OTBETOM 3asBUTEIIIO B CIIy4ae, €ClId JaBaJlOCh IOPYyUYEHUE
MH(POPMHUPOBATH PYKOBOJICTBO O PE3YJIbTaTaX PACCMOTPEHUS.

4.8. Tlopanok BU3MPOBAHMS MOATOTOBJICHHBIX OTBETOB Ha OOpAIllEHUS TpakKJaH 3a
noanuckio 3apeayromert MBJIOY u ero 3amectureneil ycraHaBIMBAETCS CIEAYIOIINM: Ha
BTOPOM JK3EMILUISIPE OTBETA 3asBUTEIIIO B JICBOM HUXKHEM YIJIy yKa3bIBaeTCs (paMUIIUsl U
MOJNMKUCH UCTIONTHUTES,, HOMEP €ro CIy>keOHOTo TejedoHa, a TaKKe MPOCTABIISIOTCS BU3BI
PYKOBOJMTENEH, yYaCTBOBABIIIMX B MOATOTOBKE OTBETA, C paCIIM(POBKON (pamMuIHii.

4.9. Ha xaxaoM oOpalleHHH TOCJI€ OKOHYATEIbHOTO PEIICHUS W €r0 HCIOJHEHUS
JOJDKHA OBITH OTMETKA 00 ucnosiHeHuu «B nemoy», gaTa v InyHas MOAMUCH JOHKHOCTHOTO
JUIa, TPUHSBIIETO 3TO penieHue. [Ipennoxkenus, 3asBIeHUST U Kal0Obl, KOTIMH OTBETOB
Ha TpaxkaaH GOPMHUPYIOTCS B JIEIO0 B COOTBETCTBUU C YTBEP>KAECHHON HOMEHKIIATYPOU JE.

5. Ilopsimok paccMOTPeHUS OTIAEJbHBIX OOpaleHui

5.1. OOpamenuss rpaxaaH, noctynusiue 3aBeayomemy MBJIOY wu3 cpeacts
MacCoOBOM HHQOpMAIUU, PACCMATPUBAIOTCA B TOPSJIKE U CPOKU, NPEAYCMOTPEHHBIC
HactosmuM Ilonoxxenuem.

5.2. B ciiydae ecnu B MUCBMEHHOM OOpallleHWH HE yKa3aHa (amMuius TpakJaHUHA,
HaIlpaBUBILIErO OOpallleHHe W MOYTOBBIM aapec, M0 KOTOPOMY JOJHKEH ObITh HANpaBlieH
OTBET, OTBET Ha oOparieHue He naercs 3apeayronied Mb/IOY, npunumaeTcs penieHue o
CIIUCAaHWU JaHHOTO oOparenus «B nemoy.

5.3. Ecnu B yka3aHHOM OOpalIeHHH COJEPKATCS CBEACHHS O IMOATOTABIMBAEMOM,
COBEpPIIAEMOM WJIM COBEPIICHHOM MPOTUBONPABHOM JAESHUU, a TAKKE O JIHIE, €ro
MOJIFOTABIMBAIOLIEM, COBEPIIAIOIIEM WM COBEPLIMBIIEM, OOpAallEHHUE MOJJICKUT
HAIPaBJICHUIO B OPraH B COOTBETCTBUU C €r0 KOMIIETEHIINEH.

5.4. OOpameHnue, B KOTOpPOM OOXKamyeTcsi cyaeOHOe pelIeHre, BO3BpaIacTCs
rpaKJaHUHY C Pa3bICHEHHEM MOPsIKa 00KallOBaHUs JAHHOTO CYJeOHOTO PeIIeHUS.



5.5. llpu mnomyyeHMM NHMCBMEHHOTO OOpalieHus, B KOTOPOM  COJEpKaTCs
HELIEH3ypHbIE, OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bl KU3HU, 3J0POBbI0 WK UMYILIECTBY
JOJDKHOCTHOTO JIMILIA, a TakXe YJIEHOB €ro CeMbU 3aBEIyIOIIMHA BIPABE OCTaBUTh
oOpaiieHue 0e3 OTBETa IO CYLIECTBY IOCTaBJIEHHBIX B HEM BOIPOCOB U COOOIIUTH
rpaXIaHNHY, HallpaBUBIIEMY OOpallleHue, O HETOIMYCTUMOCTH 3JI0YIIOTPEOJICHUS TPABOM.

Pemenne o crnucanuu gaHHOro oOpauieHus «B geno» v HampaBieHUM COOOLIECHUS
3asiBUTEI0 O  HEJOMYCTUMOCTM  3JIOyNOTPEOJICHHS  NPaBOM  NPUHUMAETCS U
noanuceiBaercs 3apeayromumM MBJIOY wim 3amectutenem.

5.6. B ciydae eciu TEKCT MUCHMEHHOTO OOpalleHHs HE MOATACTCS MPOYTCHHIO,
oOpailieHue He TOJUICKUT HAIPABJICHUIO HA PACCMOTPEHHE M OTBET HA HETO HE JAeTCs.
3asBuTento 00 3TOM cooOmIaeTcs, eciu ero (Gamuivs U MOYTOBBIM aApec MOIAAI0TCS
IPOYTEHUIO.

5.7. OOpartenust TpakjaaH, MTOCTYUBIIKME OT OJHOTO M TOTO € JIMIA MO OAHOMY U
TOMY K€ BOIIPOCY, €CJIM CO BPEMEHM 0JIa4M MEPBOro 0OpalleHusl UCTEK YCTAHOBICHHBIN
HacTosMM [losiokeHreM CpOK pacCMOTPEHMsSI WIIM 3aBUTENb HE COIVIACEH C MPUHATHIM
10 €ro 0OpallleHUIO PEIIEHUEM, CUNTAIOTCS TOBTOPHBIMHU.

[Tpu paGoTe ¢ MOBTOPHBIMU OOpALICHUSAMH JEIONPOU3BOAUTENL (HOPMUPYET AEIO C
y’K€ UMEIOUTUMHUCS TOKYMEHTAMHU 10 OOpaIleHUsIM JaHHOTO 3asiBUTEIS.

He cuuTaroTcst HOBTOpHBIMHU OOpaIlleHusl OAHOTO U TOTO XK€ 3asBUTENS, HO IO Pa3HbIM
BOIIPOCaM, a TaK’kK€ MHOTOKpaTHbIE — MO OJHOMY U TOMY K€ BOINPOCY B Cilydae, €Cliv
IPUYMHBI, 10 KOTOPBIM OTBET IO CYIIECTBY MOCTAaBJIEHHBIX B OOpAallleHHMH BOIIPOCOB HE
MOT OBITh JIaH, B TOCIEAYIOIIEM ObUIM YCTPAHEHbI, IPa’KJaHUH BIIpaBE BHOBb HAIIPaBUTh
obOpainienue 3apenyromemy MbB/IOVY.

5.8. B ciyuae eciiv B TMCbMEHHOM OOpalieHUH rpakJIaHUHA COAEPKUTCS BOIPOC, HA
KOTOPbI €My MHOTOKPAaTHO JaBaJUCh MHUCbMEHHBIE OTBETHI 10 CYIIECTBY B CBA3U C paHee
HaIpaBJICHHbIMHU OOPAILIEHUSIMHU, U MIPU 3TOM B OOpAIIEHUH HE MPUBOATCS HOBBIE JOBO/IbI
wim  oOcrositenbcTBa, 3aeayromuid  MBJIOY  BmpaBe mNpuHATH — pelieHUE o
0€30CHOBATEIbHOCTH  OYEPEIHOTr0 OOpallleHHs M OPEeKpalleHUH TEPernucKu C
rpaxgasuHoM. O  JTaHHOM pElIeHUM YBEAOMISIETCS TPakJaHWH, HalpaBUBIINAN
oOpaiieHue.

5.9. B cinyyae eciu OTBET IO CYIIECTBY MOCTaBJIEHHOTO BOIpOca B OOpallleHUU He
MOXXET ObITb JaH 0e3 pas[IaleHus CBEICHUH, COCTaBJSIONIMX OXpPaHAEMYIO
benepaibHBIM 3aKOHOM TaliHy, Tpa)XXAaHUHY, HAIpAaBUBILIEMY OOpalleHrue, coo0IaeTcs o
HEBO3MOXKHOCTH JaTh OTBET MO CYIIECTBY B CBSI3U C HEJOMYCTUMOCTBIO pa3riiallieHus
YKa3aHHBIX CBEICHUMN.

6. Cpoxu paccMoTpeHusi OOpallleHHil U yBeJIOMJICHHE 3asiBUTeJIel

6.1. OGpamenus, nocrynusiue 3apeayromniemy MbBJIOY, paccMatpuBatoTcst B CpoK 10
OJIHOTO MecsIa CO JHA MX PETHCTpalfH, €CITU WHOW CPOK (MEHBIINI) HE YCTaHOBJICH
PYKOBOIHUTEIIEM.

OOpamenus, He TpeOyromMe JOMOJHUTEILHOTO W3YYCHUS W TPOBEPKH,
paccMmaTpuBaroTcs 6€30TiaaraTeabHo.

O pe3ynbTaTax pacCMOTPEHHS YBEIOMIISIOTCS 3asiBUTEIH.

6.2. B uckmounTenbHbIX ciaydasx 3aBenyrommii MBJIOY Bmpase npomuTe Cpok
paccMoTpenus oOpatieHust He 6osee yem Ha 30 AHEH, yBeTOMHB O MPOJJICHUH CPOKa €ro
paccMOTpeHuUs rpakJaHNHa, HarpaBuBLIero oopamenue. [lpoanenue cpoka odpopmisercs



UCTIONHUTENISIMA HE MEHee YeM 3a IISITh JHEH 10 WCTEYEHHS CPOKa PaCCMOTPEHHS
oOpaiieHus.

7. Opranu3anusi padoTsl 10 JUYHOMY NPHEMY TIPaKIaH

7.1. I'padux u mnopsgox nuyHoro mpuema rpaxiaadn B MBJIOY ycranaBnuBaetcs
3aBEAYIOIINM.

7.2. 1lpn nMyHOM IpHEME TPAKIAHUH MPEABABISIET JOKYMEHT, YAOCTOBEPSIOIINNA €ro
JIMYHOCTB.

7.3. Ilo BompocaM, He BXOJSIIMM B KommeTeHIHo 3asenytomero MBJIOY,
3asIBUTENSIM ~ PEKOMEHJIYETCSl OOpaTUThCA B COOTBETCTBYIOIIME OpPTaHbl, YUPEKICHUS,
OpraHHU3aLNH.

7.4. Bo BpeMs 3anMcH Ha IIPUEM 3aBEIYIOIINAN 3aNOJHIET KAPTOUKY JINYHOIO MpUEeMa
rpaxxganuHa (popma mnpuiaraercs), B KOTOPYIO 3aHOCUTCS COAEpKaHHWE OOpalleHUs
IpaKJIaHVHA HA JIMYHOM IIPUEME, A TAKXKE PE3OJIOLMS BEAYILEro IIPUEM, C ITOPYUYECHUEM
JNOJDKHOCTHOMY JuIly. [Ipm HEoOXOIMMOCTH TpaxJaHaM MpeIaraeTcsl U3JI0KUTh CYTh
BOIpoca B MUCbMEHHOM BHJie. [TuceMeHHOe oOpaleHne B 3TOM Cilydae perucTpupyercs u
paccMaTpuBaeTCs B YCTAHOBJIEHHOM IIOPSAKE, a B KapTOYKE [EJIaeTcsd OTMETKa
«OcCTaBJEeHO 3asBICHUE) U JJaTa PETUCTPALIUH.

B cnywae ecnau H3N0KEHHbIE B YCTHOM oOOpallleHuu (akTel U OOCTOATEIhCTBA
SBJIAIOTCS OYEBUIHBIMU M HE TPEOYIOT JIONOJHUTEIBHON MPOBEPKHU, OTBET Ha OOpallieHUe
C corjlacusi rpakJJaHnHa MOXET OBITh JIaH YCTHO B XOJI€ JJUYHOTO MPUEMA, O YEM JIEeNIaeTCs
3alUCh B KAapTOYKE JMYHOTO IIpUEMa TpaXJaHWHA. B OCTanpHBIX Ccllydasx OaeTcs
MMCbMEHHBIN OTBET MO CYIIECTBY MOCTABJIEHHBIX B 00pallIEHUH BOIIPOCOB.

7.5. Ilpy MOBTOPHBIX OOpalIEHUSX MOAOMPAIOTCS UMEIOIIMECS MaTepHasbl MO JAeNTy
3asIBUTEIIA.

7.6. B xoae NUYHOrO npuema rpaxkJaaHUHy MOXKET OBITh OTKa3aHO B JajbHEUIleM
paccMOTpeHHH oOpallleHus], €CIIM eMy paHee ObLI JJaH OTBET MO CYLIECTBY MOCTaBJIEHHBIX
B 00paIlieHuu BOTPOCOB.

8. Pabora ¢ oOpameHusiMmm, OCTABJIEHHBIMM HA KOHTPOJIb

8.1. ObparieHusi, B KOTOPBIX COOONIAETCS O KOHKPETHBIX HAPYIICHUSX 3aKOHHBIX TTPaB
Y UHTEPECOB IPaXKIaH, CTaBATCS HA KOHTPOJIb.

8.2. JIOMKHOCTHOE JIULO — HUCIOJHUTENh B YCTAaHOBJIEHHBIE CPOKH paccMaTpUBAET
KOHTPOJIbHOE oOpaieHue, HHGOpMHUpPYET O pesyibTaTax 3aBenyromiero JOVY, roroBut
OTBET 3asBUTEIIIO.

8.3. OOpamieHue CUMTAETCS MCHOJHEHHBIM M CHUMAEeTCs C KOHTPOJIs, €CiH
pPacCMOTpPEHbl BCE IOCTaBJIEHHBIE B HEM BOINPOCHI, MPUHATHl HEOOXOAMMBIE MEpHI,
3asIBUTENISIM JaH OTBeET.

8.4. IlucbMeHHble OOpallleHHsl, HA KOTOpbIE NAIOTCS MPOMEKYTOUYHBIE OTBETHI, C
KOHTpOJIsl He cHUMaroTcs. KOHTposb 3aBepIiiaeTcst TOJIBKO MOCe BBIHECEHUS U IPUHATHSA,
UCUEPIBIBAIOIINX MEp IO Pa3pelieHUI0 MPEeUIoKEeHHs, 3asBlIeHuUs, *Kanoosl. Pemenue o
CHSATUU C KOHTPOJISl npuHUMaeT 3asenytomuii MBJIOVY.

9. XpaHeHHMe MaTepHUAJIOB M0 00pallleHUsAM TPaKIaH



9.1. OTBETCTBEHHOCTH 32 OPraHU3AIMIO U COCTOSIHUE JIEIOMPOU3BOJICTBA M0 MUChMaM
¥ YCTHBIM OOpallleHUusIM TpaKJiaH Bo3yaraercs Ha 3aBeayromiero MbJI0V.

9.2. 3aenyromuii MBJIOY opraHu3yeT BEOEHHE JKypHajda PpETUCTPAlUU 10
oOpalieHusIM rpaxkiaH.

9.3. 3aBenyromuit MBJIOY ocyiecTBisieT XpaHEHHE U UCII0JIb30BAaHUE B CIIPABOYHBIX
Y UHBIX LENSAX NPEeAJIOKEHUH, 3asBICHUN U %Kan00 TpaxaaH.

9.4. YcranaBnmBaeTcs CpOK XpaHCHUS TPEIJIOKCHHM, 3asBJICHUM, jKallo0 TpaxaaH U
JIOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHUEM M pa3pelieHreM — 5 yeT. B HeoOXoIuMbIxX
CIIy4asiX SKCIEPTHOW KOMHUCCHUEH MOKET OBITh MPUHSATO pelieHHe 00 YBETUYEHHUU CpPOKa
XpaHEHUs WIN O TIOCTOSHHOM XpaHEHUH HanOoJee IIEHHBIX MPEIOKEHUHN rpakKaaH.

9.5. Ilo ncreyeHNM yCTAaHOBJIEHHBIX CPOKOB XPAHEHUS TOKYMEHTBI IO MPEIIIOKEHUSAM,
3afBIICHUSM U KamobaM TpaXAaH TMOJUIekKAT YHUYTOXKEHHIO B COOTBETCTBUU C
yTBepKJIeHHbIM DenepanbHol apxuBHOM ciyxk00i Poccun 06.10.2000r. Ilepeunem
TUIIOBBIX YNPABICHUYECKUX TOKYMEHTOB, 00pa3yIOUINXCs B IEATEIBHOCTH OpraHU3aliy, C
YKa3aHUEM CPOKOB XPAHECHHUSI.

9.6. XpaHeHue Jies1 y UCTIOJIHUTENEH 3amperiaeTcs.

9.7. Obparenus Tpak1aH MOTYT HAlpaBiIsTbCS B apXuB 0€3 PacCMOTpPEHUs, €CIU B
HUX COJEpXAaTCsl PACCYKIEHHUS 10 H3BECTHBIM MpoOJIeMaM WM MOJHUMAIOTCA YXKe
pELICHHbIE BOMNPOCHl, HE TPeOyIOUIMe JOMOJHUTEIBHOIO PpAaCCMOTPEHUs, a TakKke
OECCMBICIIEHHBIE 110 COJIEPKAHUIO.

9.8. Pemenne o ciricanny yka3zaHHBIX oOpaiieHuil mpuHuMaeT 3aBeayromuit MB/10Y.



[Ipunoxenue

K [lonoxxenunro o nopsiike pacCMOTPEHUS
oOpallleHus TpaXKIaH

B MBJIOVY nerckmuii cag Ne 12 «Kazauok»

KAPTOYKA JIMYHOI'O INIPUEMA T'PAXKIAH

JlaTta npuema
@®.1.0. rpax1aHuHa
Mecto paGoTbl
Jlomaraui aapec
Tenedon

ConeprxaHue yCTHOTO OOpallieHus

Pesynbrat paccMoTpeHus: yCTHOTO 00pallleHus rpaKJjaHuHA
1. Komy oTnipaBiieHo (pe30to1us)

2.JlaTa UCTIOJIHEHUS

3.JlonoMHUTENBHBINA KOHTPOJIb

4.CHSTO C KOHTPOJIA

5.Pe3ynbrar

6.I[aTa, JOJIZKHOCTBb MCIIOJTHUTCIIA

7.0T rpaxkJaHuHa TPUHATO NUcbMeHHOe 3asBiaeHue (IIpunaraercs)

Bx. Ne ot « » 20 T.




		2021-03-25T13:38:43+0300
	Ростовская обл., Октябрьский р-н,пос. Персиановский
	Светлана Николаевна Бахурец
	я подтверждаю этот документ своей удостоверяющей подписью




