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1. TACHOPT ®OHJIA OLIEHOYHBIX CPEJICTB

@onn oneHounelx cpenctB (POC) mnpenHasHa4YeHbl Ui TEKYLIETO KOHTPOJIS
yCIIEBAEMOCTH U MPOMEKYTOUHOH aTTecTalMi OOYy4aroIIUXCs, OCBOUBLIMX IPOTPaAMMYy
aucUUIUIMHBL « MH(POpMAIIMOHHBIE TEXHOJIOTUN B MPO()ECCHOHANBHON AeSITETbHOCTI.

®OC BKIIOYAET KOHTPOJbHBbIE MaTepuaibl [ NPOBENEHUs] TEKyLIero M
NPOMEXKYTOYHOTO KOHTPOJsl W pa3paboTaH Ha OCHOBAHWH MPOTPaAaMMbl  IMOATOTOBKH
CHEeLMATUCTOB cpeaHero 3BeHa no crenuanbHoctu CIIO 40.02.01 IlpaBo u opranuszaLus
couuanpHOro odecrnieuerns u pabodel mporpamMmbl yueOHOH nucuurmHbl «MHpOpMaOHHbIE
TEXHOJIOTUH B MPOPECCHOHATBHON NEATEIbHOCTI.

B pe3yabTaTte 0cBOeHUS Y4eOHOI AMCHUILTHHBI 00y YAIOMIHIICS 10/LKEH

yMeThb:

- HCHIOJNB30BaTh MPOTrpaMMHOE oOecrieueHre B MPO(heCCHOHANBHOMN NesITeTbHOCTH,
- MPHUMEHSTh KOMIIBIOTEPHBIE H TEJIEKOMMYHHKALIIOHHBIE CPENICTBA,

- pabotaTh ¢ MHPOPMALMOHHBIMH CITPABOYHO-TIPABOBBIMU CHCTEMAMI,

- HCHOJB30BaTh MPHUKJIATHBIE TPOTPAMMBI B TPOPECCHOHATBHON IEATENbHOCTH,

- paboTaTh C 3JIEKTPOHHON MOYTOH;

- HCIMOJIb30BATh PECYPCHI JIOKATBHBIX U MI00ATbHBIX WH(OPMALIMOHHBIX CETEH.

- cocTaB, QyHKIH HHPOPMALTMOHHBIX U TEJIEKOMMYHHUKALIMOHHBIX TEXHOJIOTUH,
- BO3MOJKHOCTH HCIIOJIb30BAHHSA B MPOPECCUOHATBHON e TEbHOCTH,
- OCHOBHBIE MPaBUJIa 1 METOBI paOOTHI C MTAKETAMHU MPUKIATHBIX TPOTPaMM;
- TMOHATHE UH(POPMAIMOHHBIX CUCTEM U HH(POPMAIIMOHHBIX TEXHOJOTHIA,
- TIOHATHE MPABOBOM MHPOPMALNU KaK Cpebl HHPOPMAILTHOHHONW CHCTEMBEI,
- Ha3HaueHHe, BO3MOXXHOCTH, CTPYKTYPY, MPUHLUT padoThl HHYOPMALTHOHHBIX
- CIIPaBOYHO-TIPABOBBIX CHCTEM,
- TEOpPEeTUYECKHE OCHOBBI, BUIbI U CTPYKTYPY 0a3 NaHHBIX;
- BO3MOJKHOCTH CETE€BBIX TEXHOJIOTHUH paboThl ¢ HHpOpMaLHEH.
B pesynprate OCBOGHHS IUCLUILIMHBI OOyYAIOLIUIICS AOKEH 00janaTe OOMHMH
KOMIIETEHI[HSAMH, BKJTFOUAIOIIMMH B ce0sl CIOCOOHOCTD:
OK 1. I[ToHnMaTh CyIIHOCTh M COLMAJIBHYI 3HAYMMOCTb CBOel Oyaymei mpodeccun,
MPOSIBJIATE K HEH YCTONYUBBIN HHTEPEC
OK 2. OpraHu3oBbIBaTh COOCTBEHHYIO AESTEIBHOCTh, BBIOMPATh TUIOBbIE METOIBI U

crocoObl BBITTOTHEHUS MTPO(HeCCHOHATBHBIX 3a7a4, OLIEHUBATh UX 3(h(HEKTUBHOCTH U KAY€CTBO
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OK 3. [lpuHumaTth pelieHusl B CTaHIAPTHBIX U HECTaHIApPTHBIX CUTyalLlUsX U HECTHU 3a
HUX OTBETCTBEHHOCTb

OK 4. OcywmecTBiaTh MOUCK M HCIOJb30BaHHE WH(POPMALMK, HEOOXOAMMOHN Iuis
3¢ PeKTUBHOrO BBIMOJHEHUST TTPOPECCHOHATBHBIX 3a7a4, MPO(PECCHOHATBPHOTO U JTUYHOCTHOTO
pa3BUTHUSA

OK 5. Mcnonp3oBaTh HHPOPMALTMOHHO-KOMMY HUKAIIHOHHBIE TEXHOJIOTHH B

poeCCUOHATTLHON AeSITEIbHOCTH.

OK 6. Paborate B KOJJIEKTHBE M KOMaHze, 3P(PEKTUBHO OOINATBCS C KOJJIETaMH,
PYKOBOZICTBOM, MOTPEOUTENSIMU

B pesynbrare 0CBOCHUS NUCHUILTUHBI O0YJaroMuiicss JOKeH 00anaTh

npodeccHoHANBHBIMH KOMIIETeHUHSIMH:

IIK 1.5. OcyuecTBiATh (OpMUPOBAHHE U XPAHEHHE AEJ MOJydaTeNield MeHCHA, TOCoOui
U IPYTUX COLIMANIbHBIX BBIMJIAT.

IIK 2.1. Ionnep>xuBaTh 06a3bl JAHHBIX MOJyYATEIeH MEHCUN, TOCOOUN, KOMIICHCALIUNA 1
IOPYTUX COLUAJIbHBIX BBIILIAT, & TAK)XKE YCIYT U JIbIOT B AKTYaJIbHOM COCTOSIHUU.

IIpouecc wu3yueHWs] AWCLUMIUIMHBI HampaBjieH Ha (OPMHUPOBAHHE JMYHOCTHBIX
Pe3yJbTaTOB pealn3aly NporpaMMbl BOCITUTAHUS:

JIP 1. Oco3naromuii cedst rpakIaHMHOM H 3aLIUTHUKOM BEJIMKON CTPaHBI.

JIP 2. ITIposBAAIOIMIA AaKTUBHYK) TPAXKAAHCKYIO TMO3ULHUIO, JOEMOHCTPUPYHOLIUN
MIPUBEPKEHHOCTb IMPUHLUIAM YECTHOCTH, MOPSAOYHOCTH, OTKPBITOCTH, 3KOHOMUYECKHU
AKTUBHBII M yYacCTBYIOUIMI B CTYyJ€HYECKOM U TEPPUTOPUAIBLHOM CaMOYIIPaBJIEHUM, B TOM
YHCJie HA YCJOBHSIX MOOPOBOJIBYECTBA, MPOAYKTHBHO B3aUMOJEHCTBYIOIINUN U YYACTBYIOIIHA B
IesATEeIbHOCTH OOIIECTBEHHBIX OPraHNU3aLINi.

JIP 3. CoOnromaroiuii HOPMBI TPABOIOPSIIKA, CICAYIOIUNA HWAeajaM TpaskIaHCKOTO
obmectBa, obecrieuenusi Oe3omacHOCTH, mpaB U cBodox rpaxkman Poccuu. JlosibHBIN K
YCTAHOBKAM M TPOSIBICHHSIM MPENCTABUTENICH CyOKyJNbTYp, OTIIMYAOIUA HMX OT TPymIl ¢
NECTPYKTUBHBIM U J€BUAHTHBIM  IOBeAeHHEM. JIEeMOHCTpPUPYIOIIMNA  HENmpusTHe U
MPEeAYyNPEKIAOIINN COMAIBHO OMACHOE MOBEAEHUE OKPYIKAIOIIHX.

JIP 4. IlposBasromuii U1 NEMOHCTPUPYIOIIUN YBAXKEHUE K JIOAAM TPyAad, OCO3HAIOLIUHN
LIEHHOCTb cOOCTBEHHOTO Tpyaa. Ctpemsmuiics kK GOPMHPOBAHUIO B CETEBOH Cpene JMUYHOCTHO U
poheCCUOHATTLHOTO KOHCTPYKTUBHOTO «LHU(POBOTO CIIEIA.

JIP 5. JIeMOHCTpUPYIOIIHI NIPUBEPKEHHOCTb K POAHON KYJIBTYpP€, HCTOPUYECKON NaMsTH
Ha OCHOBe J0OBH K PonmHe, pogHOMY Hapony, MaJlod pPOAHMHE, MPHUHITHIO TPaAHLHUOHHBIX

LIEHHOCTEH MHOIOHALMOHAIBHOTO Hapoaa Poccun.
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JIP 6. IlposBasromuii yBaK€HHME K JIHOASAM CTapLIEro IMOKOJEHHUS W TOTOBHOCTH K
Y4aCTHIO B COLIUAIbHON MOAAEPKKE U BOJIOHTEPCKUX BUIKCHUSIX .

JIP 7. Oco3Haromuii MPUOPUTETHYIO LEHHOCTb JIMYHOCTH YEJNOBEKA, YBAXKAOLIUN
COOCTBEHHYIO M YY)KYI0 YHHKAJIBbHOCTb B PA3IMUHBIX CUTYalMsX, BO Bcex (opmax M BHIax
NEeSITEJIbHOCTH.

JIP 8. IIposBriAromuil U AEMOHCTPUPYIOLIUI YBAXKEHHUE K MPENCTABUTENAM Pa3JINYHBIX
STHOKYJIbTYPHBIX, COLMAJbHBIX, KOH(PECCHOHANbHBIX M HHBIX rpymi. ConpuyacTHbId K
COXPAHEHUIO, TMPEYMHOXKEHUK) W TPAHCISIUUU  KYJbTYPHBIX TpaguLUd W LEHHOCTEHN
MHOT'OHALHOHAJIBbHOTO POCCUICKOrO rOCY1apCTBa.

JIP 9. Cobmomaromuii ¥ mpomaraHANPYIOIIMIA MpaBuia 3I0pPOBOro U 0Oe30MacHOro
o0pasa *KH3HH, CIOPTA; MPEAYNPEKIAIOLINHI JTHOO MPEOOIECBAO LN 3aBHCUMOCTH OT aJIKOTOJIS,
Tabaka, MCUXOAKTHBHBIX BEIIECTB, a3apTHbIX WUrp U T.A. COXpaHSAIOIMUI NCHXOJOTHYECKYIO
YCTOMYHUBOCTb B CUTYaTUBHO CJIO>KHBIX WJIH CTPEMUTEIBHO MEHSIOLIUXCST CUTY ALIMSIX.

JIP 10. 3alorsamuiics O 3aIiuTe OKPYXKAKIIEH Cpeabl, COOCTBEHHOW W YYIKOU
0e30MacHOCTH, B TOM YHUCIie TH(POBOI.

JIP 11. IIposBasiromunii yBaXKeHHE K 3CTETUYECKUM LIEHHOCTSIM, O0JIaIarouii OCHOBAMH
3CTETUYECKON KYJIbTYpPBI.

JIP 12. IlpuHuMaromuii CceMelHble LEHHOCTH, TOTOBBI K CO3JAHUIO CEMbU U
BOCIIUTAHUIO AETEH; NEeMOHCTPUPYIOLIHUI HEMPUATHE HACWIINS B CEMbE, YXO[a OT POAUTEIbCKON
OTBETCTBEHHOCTH, OTKa3a OT OTHOLIEHUH CO CBOUMH JIETbMH U HX (PMHAHCOBOTO CONEPIKAHMSL.

JInyHOCTHBIE pe3ynbTaTel peaNu3aluy MNPOrpamMMbl  BOCHUTAHHUS, OINPEACIICHHbIE
OTpacieBbIMH TPEOOBAHUSMH K I€JIOBBIM Ka4eCTBaM JINYHOCTH:

JIP 13. lemoHCcTpHpyromuii yMeHue 3¢(eKTHBHO B3aUMOAEHCTBOBATh B KOMaH/IE, BECTU
JUAJIOT, B TOM YUCJIE C UCMOJIb30BAHUEM CPEICTB KOMMYHHUKALUU.

JIP 14. JleMOHCTpHUPYIOIIMI HAaBBIKM aHAJM3a W HWHTepHpeTanuu HHOOpPMALUH U3
Pa3INYHBIX HCTOYHUKOB C Y4€TOM HOPMAaTUBHO-IIPABOBBIX HOPM.

JIP 15. JIeMOHCTpUpPYIOIIHI TOTOBHOCTh M CIIOCOOHOCTh K OOpa30BaHMIO, B TOM YHCIIE
caMo00pPa30BaHMIO, HA MPOTSHDKEHUH BCEH JKU3HHU, CO3HATEIBHOE OTHOLIEHHE K HETIPEPBIBHOMY

00pa30BaHUIO KaK YCIOBUIO YCIEUTHON MPodheCCHOHATBHON U OOLIECTBEHHOH AeATeTbHOCTH.



2. 3aganus 1yl KOHTPOJISI 3SHAHUI, YMEHHUIl 110 AMCHHUIIHHE

2.1 TECTbBI
Bapuanrt 1.

1. ITlpuHIMNHATBHBIM OTJIMYHEM 3JIEKTPOHHOHN TaOIHUIIBI OT OOBIMHOM SBISETCS:

a) BO3MOXXHOCTb aBTOMAaTHYECKOrO NepecueTa 3a7aBaeMbIX 10 (popMysiaM JaHHBIX MPU
HN3MEHEHUH UCXOMHBIX;

0) BO3MOXKXHOCTb 00paOOTKH JAHHBIX, CTPYKTYPHUPOBAHHBIX B BU/IE TaOJIHLIBL;

B) BO3MOXKHOCTh HAIJBSITHOTO TIPEACTABICHUS CBs3ed Mexay oOpadaThiBaeMbIMU
TaHHBIMUY,

F) BO3MOXKHOCTb O6pa6OTKI/I AAHHBIX, MIPEACTABIICHHBIX B CTPOKAX pPa3jIMiIHOrO TUIIA,

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

2. CTpOKH 3JIEKTPOHHOH TaOJIULIBL:

a) HyMEPYIOTCs TIOJIb30BaTEIeM MPOU3BOJILHBIM 00pa3oM;
0) obo3HavaroTcst OykBamu pycckoro andasura A.. A,

B) 0003HA4YAIOTCs OYKBAMH JIATUHCKOTO ayi(haBUTa,

I) HyMepyroTcs Hudpamuy,

1) HET MPABHJIbHOTO BApPUAHTA OTBETA.

3. 3anmuck GopMyJITBI B 3JIEKTPOHHOH TaOJIHLIE HE MOYKET BKIIFOYATh B CEOSI:
a) 3HaKH apUPMETHUECKUX OTepaLnii;

0) YNCIIOBBIE BBIPAKEHHUS,

B) IMEHA STYEEK; T') TEKCT,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

4. B stueiike sekTpoHHON Tabmuiel HS 3anmucana ¢popmyna =$B$5*5. Kakas ¢popmyna
OyneT nojydeHa u3 Hee Py KOMMPOBaHUH B stueiiky H7:

a) =B$5*7;

0) =$B$5*7;
B) =$B$7*7;
r) =$B$5*5;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

5. CxoNbKO stueex 3JIeKTPOHHOH Tabmuisl B tuana3one A2:B4 ?
a)8;
0) 2;
B) 6;



r)4;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

6. Cpenu npuBeAeHHBIX (HOPMYIT OTHILIUTE HOPMYITY IS SAEKTPOHHOH TaOIHLIbL:
a) 1+A3B8=;

6) A1=A3*B8+12,

B) C3*B8-12;

r) =A3*B8+12;

1) BCE BAPUAHTBI BEPHBI,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

7. B snexrponHoii Tabmune B stueiike Al 3anucano yncino 10, 8 Bl — ¢dopmyna =A1/2,
B C1 — popmyna =CYMM(A1:B1)*2. Uemy paBHO 3HaueHue C1?

a) 10;

6) 150;

B) 100;

r) 30;

) 50;

€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

8. lmarpamMma — 35TO:

a) rpauk;

0) dopma rpadpuyecKkoro MPEACTABIICHUS YHUCIIOBBIX 3HAYEHUH, KOTOpasl TMO3BOJISET
o0nerdyuThb
UHTEPIPETAINIO YHCIOBBIX TaHHBIX;

B) KpacuBo oopmIiieHHas Tadnua,
I') KapTa MECTHOCTH,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

9. DnexkTpoHHas TabnuIa MpeacTaBisieT COOOI:

a) COBOKYIMHOCTE HYMEPOBAHHBIX CTPOK W MOMMCHOBAHHBIX C HCIOJIb30BAHUEM 6YKB
JATHHCKOTO ajipaBuTa CTONOIOB,

0) COBOKYNHOCTb MOMMEHOBAHHBIX C HCIIOJIb30BAHHEM OYKB JIATHHCKOrO angaBuTa
CTPOK u
HYMEPOBaHHBIX CTOJIOLOB;

B) COBOKYITHOCTb IPOHYMEPOBAHHBIX CTPOK U CTOJIOLIOB,;

F) COBOKYIMHOCTL CTPOK H CTOJ'I6LIOB, HUMEHYCMBIX TMOJIB30BATCIIEM MPOU3BOJIbHBIM
obpazom;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.



10. Pacckazatb 00 aBTokonmpoBanuu Gopmyiast MS Excel.

Bapuanrt 2.

1. CTonOusl 37eKTPOHHON TaOTUIIBI;

a) HyMepyroTcst tudpamu;

0) obo3HavaroTCsi OyKBaMU JIATHHCKOTO aji(haBuTa,

B) 0003HauaroTCs OykBamu pycckoro ajdasura A.. A

I') IMEHYIOTCS TI0JIb30BaTEIEM MPOU3BOJIBHBIM 00pa3oM;

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

2. Jlnst monb30BaTels STYetKa 3JIeKTPOHHON TaOJIUIbl UICHTH(PHIUPYETCS:

a) UMEeHEM, TIPOU3BOJIBHO 33/1aBAEMbIM TTOJIb30BATENIEM,

0) aapecoM MaITHHHOTO CJI0BA OTNIEPATUBHOM MAMSTH, OTBEICHHOTO MO STYEHKY;
B) CHELMAIbHBIM KOIOBBIM CJIOBOM,

I) TIyTeM I[IOCIEeNOBATEIbHOIO YKa3aHUsS HMEHHM CTonOlna M HOMEepa CTPOKH, Ha
NEPECEYCHUH KOTOPBIX PACIIONAraeTCs ssuenka;

1) BCE BAPUAHTHI OTBETOB BEPHHEI,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

3. Beipaxenne 3(A1+B1):5(2B1-3A2), 3anmncaHHOe B COOTBETCTBUU C IPaBHJIAM,
NPUHATBIMU B MATEMATHKE, B 3JIEKTPOHHOH Tabnune OyieT MMeTh BUA:

a) 3*(A1+B1)/5%(2B1-3A2);

6) 3*(A1+B1):(5*(2*B1-3*A2));
B) 3*(A1+B1)/(5%(2*B1-3*A2));
r) 3(A1+B1):(5(2B1-3A2)):

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

4. Tlpu mepeMelneHHH W KOMHPOBAHWU B JJIEKTPOHHON TabJUIE OTHOCHTEIbHBIC
CCBUIKH!

a) He TIpeodpasyroTCs;

0) HE U3MEHSIOTCS,

B) peodpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOTO TTOJIOXKEHUS (POPMYJIBL;
T) IpeoOpas3yroTCs B 3aBUCUMOCTH OT JUTHHBI (POPMY B,

1) ipeoOpas3yoTCsl B 3aBUCHMOCTH OT HOBOT'O ITOJIOXKEHHST (POPMYJIBL,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.

5. B siueiike snextponHoit tTabnunbl HS 3amucana ¢popmyna =B5*VS. Kakas popmyna
OyneT nojydeHa u3 Hee IPU KOMMPOBaHUH B stueiiky H7:

a) =$B5*VS5;



6) =B5*V5;
B) =$B5*$VS5;
r) =B7*V7,

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

6. B snexrponHoii Tabmune B stueiike Al 3anucano yncino 10, 8 Bl — dopmyna =A1/2,
B C1 — popmyna =CYMM(A1:B1)*2. Uemy paBHO 3HaueHue Cl:

a) 10;

6) 150;

B) 100;

r) 50;

) 30;

€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

7. Ans noctpoenus rpaduka GyHKIMH HeOOXOAMMO BBIOpPATh THIT AHATPAMMBI:
a) rpadux;

0) Kpyrosasi uarpamma,

B) TUCTOTPaMMa,;

I) TOUEYHAs JHarpaMma,

1) HET IPaBUJIbHOTO BApHUAHTA OTBETA,

€) BCEe BAPUAHTHI OTBETOB BEPHBI.

8. DnekTpoHHast Tabiumna — 3TO:
a) MPUKJIQAHAS TporpaMma st 00padoTKH KOAOBBIX TaOJIHLL;

0) mpukyagHas mporpamma, mpeaHa3Ha4YeHHas IIsi 0OpabOTKU CTPYKTypPUPOBAHHBIX B
BHJI€ TaOJNHIIbI JAHHBIX;

B) YCTPOHCTBO MEPCOHAIBLHOIO KOMITBIOTEPA, YIIPABJIOIIEe €r0 PeCypcaMt B IpoLiecce
00paboTKH AaHHBIX B TAONIUYHON (popme;

I) CUCTEMHAasi IPOrpamMma, yIpasJsFoLIasi pecypcamMu MepCOHATbHOTO KOMITBIOTEPA MPH
o0paboTke Tadnui;

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

9. Ilpn mnepeMemeHNN WJIM KOMUPOBAHMU B 3JIGKTPOHHOU Tabsuie abCOMFOTHBIE
CCBHUIKH:

a) U3MEHSIFOTCS,

0) mpeobpasyrOTCss BHE 3aBUCHMOCTH OT HOBOTO TMOJIOKEHUS (DOPMYJIbI,
B) NpeoOpa3yroTcsl B 3aBUCUMOCTH OT HOBOTO TTOJIOXKEHUST (POPMYJIBL,

T) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJTHHBI (DOPMYJIB;

1) HE U3MEHSIOTCS,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.
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10. Pacckasate 00 aBTOMaTH4eckoi Hymepaunu siaeek B MS Excel.

Bapuanrt 3.

1. B siaeiike anextpoHHO# Tabnuiel HS 3amucana popmyia =$B$5*DS.
Kakas popmyna Oyner nmonydeHa u3 Hee IPU KOMMPOBAHUM B siueriky H7?
a) =$B$7*D7;

6) =$B$5*D5;

B) =$B§5*D7,

r) =B$7*D7.

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

2. B anextpoHHO# Tabmune B siueiike Al 3amucano yncino 3, B B1 — ¢opmyna =A1*S5,
B C1 ¢popmyna =2*A1+B1. Uemy pasno 3Hauenue Cl:

a) 20;
0)10;
B) 15;
r) 25;

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

3. DnexTpoHHast TabiuIa MpeAHa3HAuYeHA IS

a) OCYUIECTBISIEMOH B TPOLECCE 3KOHOMHYECKHX, OYXTaJTePCKHX, WHKEHEPHBIX
pacdyeroB 00pabOTKM MPENMYIIECTBEHHO YHCIIOBBIX HAHHBIX, CTPYKTYPHUPOBAHHBIX
C ITOMOIIBIO TAOJIHII,

0) ynopsiIO4eHHOTO XpaHeHus 1 00pabOTKH 3HAYUTENIbHBIX MACCHUBOB JJAHHBIX;

B) BH3VaJM3alUU CTPYKTYPHBIX CBSI3eH MEXKAy MOaHHBIMH, MPEICTABJICHHbBIMH B
TaOJIHNIAX;

I') peAaKTUPOBaHUS rpaQMUECKUX NMPEACTaBICHNUH OONbIINX 00bEMOB HH(POPMALINY;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

4. Beipaxxenne =3(A1+B1):5(2B1-3A2), 3anmucanHOe B COOTBETCTBHUHU C IMPaBHJIAMH,
NPUHATBIMH B MATEMATHKE, B 3JIEKTPOHHOH Tabnuie, OyieT IMeTh BUL:

a) 3*(A1+B1)/(5(2*B1-3*A2)):;
6) 3(A1+B1)/5(2B1-3A2);

B) 3*(A1+B1):5%(2*B1-3*A2);
r) 3(A1+B1)/(5(2B1-3A2)):;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

5. CTpoK#H 3JIEKTPOHHOM TaOJUIIBL:
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a) UMEHYIOTCSI TTOJIb30BATENIEM MPOU3BOIBHBIM 00pa3oM;
0) obo3HavaroTcst OykBamu pycckoro andasura A.. A,
B) 0003Ha4aI0TCs OyKBAMU JIATUHCKOTO ayi(haBuTa,;

I) HyMepyroTcs Hudpamuy,

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

6. Kakue manHbie MOJKHO 3amucarth B stueiiky Tadnumbl MS Excel?
a) TEKCTOBBIE;

0) 4nCNOoBHIE;

B) (hopMyJIBL;

r) GyHKIHUH,

1) BCE BAPUAHTHI OTBETOB BEPHBL,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

7. Tlpu mepemMeleHud WM KOIMUPOBAHWM B JJIEKTPOHHOU TabJUIE OTHOCHTEIHHBIC
CCBUIKH!

a) He TIpeodpasyroTCs;

0) HE U3MEHSIOTCS,

B) peoOpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOTO TTOJIOXKEHUS (POPMYIIBL;
r) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJTMHBI (POPMYIIBL,

) peoOpas3yoTesl B 3aBUCHMOCTH OT HOBOT'O TTOJIOXKEHHSI (POPMYJIIBL,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

8. 3anmck GopMyJIbl B 3JIEKTPOHHOH TaOJIUIE MOXKET BKIIIOYATh B CeOS:

a) 3HaKW apupMeTHUIecKux orepanuii; 0) YUCIOBBIE BBIPAXKEHUS, B) UMEHA SIUEEK; T)
TEKCT,

1) BCE BAPUAHTHI OTBETOB BEPHHEI,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.

9. Anpec sTYeHKH 3JIEKTPOHHON TaOIHIIBI MOTYYaeTCs:
a) U3 UMEHH, IPOU3BOJIBHO 33]aBAEMbIM I10JIb30BATEIIEM,

0) myTeM IOCIENOBATENIbHOIO YKA3aHHs HOMepa CTPOKM M HMEHH CTondma, Ha
nepecedeHny KOTOPbIX pacrosaraeTcs siuenka;

B) H3 CIIENHUAJIbHOIO KOAOBOI'O CJIOBA,

I) TOyTeM I[IOCIEeNOBATEeIbHOIO YKa3aHUs HMEHHM CTonOla M HOMEpa CTPOKH, Ha
NEPECEYCHUH KOTOPBIX PACIIONAraeTCs ssuenka;

1) BCE BAPUAHTHI OTBETOB BEPHHEI,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.
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10. IlepeuncauTh cpeacTBa aBTOMAaTU3aLMU BBOJA M PENaKTUPOBaHUS NaHHBIX B MS
Excel.

Bapuanrt 4.
1. DnexrpoHHas Tabnuua — 3TO:
a) MPUKJIQIHAS TporpaMma Ji1st 00padOTKH KOAOBBIX TaOJIHLL;

0) mpukiagHas mporpamMma, mpeaHa3Ha4YeHHas IUIsi 00pabOTKU CTPYKTypUPOBAHHBIX B
BHJI€ TaOJMIIbI JAHHBIX;

B) YCTPOHCTBO MEPCOHAIBLHOIO KOMITBIOTEPA, YIIPABIIOIIEe ero PecypcaMt B IpoLiecce
00paboTKH AaHHBIX B TAOMUYHOH (opme;

I) CUCTEMHAasi MPOrpamMma, yIpasJsFoLIasi pecypcamMu MepCOHATbHOTO KOMITBIOTEPA MPH
o0paboTke Tadnui;

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

2. Ctoalupbl 3JIeKTPOHHOM TaOIULIBL:

a) HyMepyroTcst nudpamu;

0) obo3HavaroTCsi OyKBaMHU JIATHHCKOTO aji(aBuTa;

B) 0003HauarTCs OykBamu pycckoro ajdasura A.. A

I') IMEHYIOTCS TI0JIb30BaTEIEM MPOU3BOJIBHBIM 00pa3oM;

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

3. Jlnst monb30oBaTess siueiika 3JeKTPOHHOH TaOMUIbl HIEHTUOULIUPYETCS:

a) UMEHEM, TIPOU3BOJIBHO 33/1aBAEMbIM ITOJIb30BATENEM,

0) aapecoM MaITMHHOTO CJI0BA OTIEPATUBHOM MAMSTH, OTBEICHHOTO MO STYEHKY;
B) CHELMAIbHBIM KOIOBBIM CJIOBOM,

I) TOyTeM I[IOCIEeNOBATEeIbHOIO YKa3aHUsS HMEHHM CTonOlna M HOMEepa CTPOKH, Ha
NEPECEYEHUH KOTOPBIX PACIIONAraeTCs ssuenka;

1) BCE BAPUAHTHI OTBETOB BEPHHEI,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.

4. Bripaxenue 2(A1+B1):7(2B1-3A2), 3anucaHHOEe B COOTBETCTBHH C IPaBHJIAMHU,
NPUHATBIMU B MATEMATHKE, B 3JIEKTPOHHOH Tabsune OyeT MMeTh BUA:

a) 2*(A1+B1)/7%(2B1-3A2);

6) 2*(A1+B1):(7*(2*B1-3*A2));
B) 2%(A1+B1)/(7*(2*B1-3*A2));
r) 2(A1+B1):(7(2B1-3A2)):

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

5. Ilpu mepeMemeHur WM KOMUPOBAHWU B 3JIGKTPOHHOH TaOHIle OTHOCUTEIbHBIC
CCBUIKH!
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a) He TipeodpasyroTcs; 0) He U3MEHSIOTCS,

B) peoOpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOT'O TTOJIOXKEHUS (POPMYIIBL;
T) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJTMHBI (POPMYJIHI;

1) peoOpas3yoTCs B 3aBUCHMOCTH OT HOBOT'O ITOJIOXKEHHSI (POPMYJIIBL,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

6. B stueiike snextponnoi Tabmumel HS 3anmcana ¢popmyna =B5*VS. Kakas ¢popmyna
OyneT nojydeHa u3 Hee Py KOMMPOBaHUH B stueiiky H7:

a) =$B5*VS5;
6) =B5*V5;
B) =$B5*$VS5;
r) =B7*V7;

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

7. B anexrponHoii Tabnune B stueiike Al 3anucano yucino 20, 8 Bl — ¢dopmyna =A1/2,
B C1 — ¢popmyna =CYMM(A1:B1)*2. Uemy paBHO 3HaueHue C1?

a) 10;

6) 150;

B) 100;

r) 50;

) 30;

€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

8. lns mocTpoenus rpaduka GyHKIUU HEOOXOAMMO BBIOPATh THIT AHATrPAMMBI:
a) rpadux;

0) Kpyrosasi uarpamma,

B) TUCTOTPaMMa,;

I) TOYEYHAs JHarpaMma,

1) HET MPaBUJIbHOTO BApHUAHTA OTBETA,

€) BCE€ BAPUAHTHI OTBETOB BEPHBI.

9. lnst wero Hy>keH Mapkep aBro3zamnonHeHus B B MS Excel?

a) AJI1 aBTOMATUYECKOH HyMepaLuu siueex;

0) 11t aBTOMAaTUYECKOTO 3aNIOJHEHHUS STY€EK OJJUHAKOBBIM TEKCTOM,;
B) JUI1 aBTOMATHYECKOTO KOMUPOBaHUS (POPMYJIBI;

I') UIsI UI3MEHEHUsI LIBETA 3AJIUBKH STYEEK;

) A I3MEHEHUS [IBeTa IpHuQTa B TUEHKE;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA,

I') BCE BAPHAHTHI OTBETOB BEPHBI.
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10. ITepeuncnuts 3Tansl mocTpoeHus: tuarpaMmel B MS Excel.

Kpurepun oneHuBanus tecra rno teme 2.3

TectoBasi paboTa COCTOUT M3 AECATH BOMPOCOB. 3aiaHIe OLIEHUBACTCS MO 5-TH OaIbHOM
cucteme. OlleHKa BBICTABISIETCS] HE3aBUCHMO OT  CJIOKHOCTH — BOIMPOCOB,
CIenyoImuM 00pa3oM:

o Ecnu B npouecce BeIMOIHEHNS PaOOThI OBLIN AaHBI MPABHIIbHBIE OTBETHI Ha 10 —
9 BOMpOCOB, TO padoTa OLIEHNBAETCS HA OTJIUYHO.

o Ecnu B mpouecce BeImosHEHUs! pabOTHI OBLTH AaHbI PABUIIbHBIE OTBETHI HA 7 —
8 BOMpOCOB, TO padoTa OLIEHUBAETCS HA XOPOLIO.

e Ecnu B nporiecce BIMOTHEHHs] paOOTHI ObLTN JaHBI MPABUIBHBIC OTBETHI HA 5 —
6 BOIPOCOB, TO padoTa OLIEHNBAETCS HA yIOBJIETBOPUTEIBHO.

e Ecnu B nporuecce BoIoNHeHUsT paboThl OBLIM MPABUIBHO BBITIOJIHEHBI MEHEE 5
3alaHui, TO paboTa OLIEHNBAETCS HA HEYAOBJIETBOPUTENBHO.

TECTOBASI (CPE3OBASI) PABOTA

Bapuanrt 1.

1. TekCTOBBIN pEeAAKTOP — 3TO NpOorpamma, NpeaHa3HaYeHHAsT IS

a) paboThI ¢ TEKCTOBOUW MH(pOpPMAIE B MPOLIECCEe NEOMPON3BOICTBA, PENAKIIHOHHO-
U3aTeNbCKOM AEATENIbHOCTH | . |

0) paboThI ¢ H300PAKEHUSIMHU B MTPOLIECCE CO3JJAHUSI UTPOBBIX MPOTPAMM;

B) ynpasnenus pecypcamu 1K npu cozganum JOKYMEHTOB,

I') aBBTOMaTHYECKOTO MEPEBO/a C CHMBOJIMYECKUX S3bIKOB B MAIIMHHBIE KOJIBI;
1) BCE BAPUAHTBI BEPHBI,

€) HeT MPaBIJILHOTO BapUaHTa OTBETA.

2. YTO mpOonyIIeHo B Psily: KCHMBOJI — ... ...... — CTPOKa — (pparMeHT TeKcTay:
a) ab3ar;

0) cnoBo;

B) CTPaHUIIA;

T') TEKCT;

1) HET MPABHJIBHOTO BapUAHTA OTBETA.

3. Jna mepeximoueHus PEeXXUMOB NpU HaOope MPOMUCHBIX M CTPOUYHBIX OYKB B
TEKCTOBBIX PEAAKTOPAX, KAK MPABUIIO, CIYXKUT KJIaBULIA!

a);
0);
B) Enter;
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r) Ctrl;
1) HET MPAaBHJIBHOTO BapUAHTa OTBETA,
€) BCEe BaPUAHTHI BEPHBI,

4. Kakas omepainusi HapyliaeT MPHU3HAK, MO KOTOPOMY MOAOOpaHbI BCE OCTAJbHBIC
omnepanyny U3 MPUBOJIUMOTO HIDKE CIIHUCKA!

a) ynaneHue pparMeHTa TeKcTa,

0) popmaTupoBaHUe TEKCTA,

B) IepeMerieHne pparMeHTa TeKCTa,

I') COXpaHEeHHE TEKCTa,

1) KOITUPOBAHUE TEKCTA,;

€) HeT MPaBIJILHOTO BapUaHTa OTBETA.

5. Knasumma Backspace ucrnonb3yercst 1ist yIaaeHus

a) LEeJIMKOM BCEH CTPOKH.

0) cuMBOJIA, HAXOMSIIETOCS B TIO3UIIUH KYpPCopa,

B) CHMBOJIA, PACIOJIOKEHHOI'O CIpaBa OT Kypcopa,;

I') CHMBOJIa, CTOSILIErO CJIeBa OT Kypcopa,

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

6. IIpouenypa GopmMaTupoBaHUs TEKCTA MPENyCMAaTPUBALT:
a) 3aInch TeKcTa B Oydep mamsry,

0) ynaneHue TEeKCTa,

B) OTMEHY MpPEeIbIAYIIeH Onepalyui, COBEPIIEHHON HAl TEKCTOM,

I) aBTOMATHYECKOE pACIOJNIOKEHHE TEKCTa B COOTBETCTBUU C  OIpPEIEICHHBIMHU
MIpaBUJIaAMU,

) HET MPABUJIBHOTO BapUaHTa OTBETA,
€) BCEe BaPUAHTHI BEPHBI.

7. Cxonbko cJOB OyneT HalaeHO (BbIIEJICHO, YKA3aHO) B MPOIECCEe aBTOMATHYECKOTO
MOUCKA B TEKCTE: «Jlaseko 3a OTMENbIO, B €JIbHHKE, Pa3iaiach NITHUYbS TPEIbY, €CIU
B KauecTBe 00pasiia 3a1aTh CJIOBO «eJbY:

a) 1 pas;

0) 0 pas;

B) 3 pasa,;

r) 2 pasa;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

8. ToueuHBIN 5JIEMEHT 3KpaHa AUCIUIEes] HA3bIBAETCS:

a) TOYKaQ,

0) 3epHo MOoMuHODOPA,

B) MMUKCE,

r) pactp;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

9. IlpyHIMNHATBHBIM OTIMYHEM 3JIEKTPOHHOMN TaOIHIBI OT OOBIYHOM SBISETCS:
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a) BO3MOKHOCTb 00pabOTKH aHHBIX, CTPYKTYPHUPOBAHHBIX B BU/E TaOIHLIbL,

0) BO3MOXKHOCTb aBTOMAaTHYECKOI'O Mepecyera 3a1aBaeMbIX Mo GpopMyiaM JaHHBIX TPU
HN3MEHEHUH UCXOMHBIX;

B) BO3MOXKHOCTh HAIJBSITHOTO TIPEACTABICHUS CBs3eld Mexay oOpadaThiBaeMbIMU
TaHHBIMUY,

I') BO3MOXXHOCTb 00pa0OTKH JaHHBIX, MPEICTABIEHHBIX B CTPOKAX PA3UYHOrO TUIIA,
1) HET MPABHJIbHOTO BApUAHTA OTBETA.

10. Ctpok# 31eKTPOHHON TaOIHLIBI:

a) UMEHYIOTCSI TTOJIb30BATENIEM MPOU3BOJIBHBIM 00pa3oM;

0) obo3HavaroTcst OykBamu pycckoro andasura A.. A,

B) 0003HA4aIOTCs OyKBAMU JIATUHCKOTO ayi(haBuTa,;

I) HyMepYOTCS,

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

€) BCEe BapUAHTHI BEPHBI,

11. 3anmch GpopMyIbl B 3JEKTPOHHOM TaOIUIE HE MOXKET BKJIFOUYATh B CeOs:
a) 3HaKH apUPMETHUECKUX ONEpaLnii;

0) YNCIIOBBIE BBIPAYKEHHUS,

B) IMEHA STYEEK;

T') TEKCT;

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

€) BCE€ BapUAHTHI BEPHBI,

12. B sueiike anektpoHHoi Tabnuiel HS 3anucana popmyna =$B$5*S. Kakas hopmya
OyneT nojydeHa u3 Hee IPU KOMMPOBaHUH B stueiiky H7:

a) =B$5*7;

0) =$B$5*7;

B) =$B$7*7;

r) =$B$5*5;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.
€) BCEe BapUAHTHI BEPHBI,

13. CxonbKo siueeK 3JIeKTPOHHOM Tabnuubl B quamnasoHe A2:B4 ?
a)8;

0) 2;

B) 6;

r)4;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

14. MHOXECTBO KOMITBIOTEPOB, CBA3aHHBIX KaHAJaMH Iepenadd HHpOpManuun u
HaXOJALINUXCS B MIPenesiax OJHOIO MOMEIIECHUs, 3AaHUs1, HA3bIBAETCS:

a) r00aNbHON KOMIBIOTEPHOH CETHIO;
0) nHPOPMALIMOHHON CUCTEMOH C THTIEPCBS3SIMU,
B) 3JIEKTPOHHOM MOYTOH,
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I') JIOKQJIbHOH KOMITBIOTEPHOH CEThIO;

1) PETHOHAIBHONW KOMITBIOTEPHOH CEThIO;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA.

15. DxcnepTHas cucreMa IpeAcTaBisieT COOOH:

a) MPUKIIQHYIO IPOrPaMMYy sI3bIKa MPEICTABJICHUS NaHHBIX U 3HAHUI;

0) cTpaTeruro pemeHus 3a7aa4, MO3BOJSIFOIIYI0 OCYIUIECTBIIATh MAHMUITYJIUPOBAHUE
3HAHUAMU
Ha YPOBHE YeJIOBEKa-IKCIIePTa B OMpPEAEICHHON npeaMeTHOH 00aacTH;

B) SI3bIK TIPEACTABIICHUS] 3HAHUH;

r) MPUKJIAJAHYI0 TPOTrpaMMy, CO3AaHHYIO HAa OCHOBE CHCTEMBbI YIPaBIeHHs OazaMu
JAHHBIX;

1) KOMITBIOTEPHYIO MPOrpaMMy, TO3BOJSIFOIIYI0 B HEKOTOPOH mpenMeTHOH obniactu
JieJ1aTh BbIBOJIbI, COMIOCTABUMBIE C BBIBOJAMH UeJIOBEKa-dKCIepTa,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

16. Cpenu npuBeneHHbIX (OPMYJT OTBILNIUTE MPABUIBHYIO (GOPMYIY IS 3JIEKTPOHHOM
TaOIALBL;

a) 12+A3B8=;

0) A1=A3*B8+12;

B) A3*B8+12;

r) =A3*B8+12;

1) HET MPAaBHJIBHOTO BapUAHTA OTBETA.
€) BCEe BapUAHTHI BEPHBI,

17. I'uneprekct — 3T0:

a) crnocod® OpraHu3alnu TEKCTOBOW HMH(POpPMALMM, BHYTPH KOTOPOW YCTaHOBJIECHBI
CMBICJIOBBIE CBSI3U MEKAY €€ Pa3INYHbIMH (pparMeHTaMu,

0) oOBIYHBIH, HO OUeHb OOJIBINOHI 1O 0OBEMY TEKCT;

B) TEKCT, OYKBBI KOTOPOT0 HabpaHbI PU(PTOM OONBIIOTO pa3Mepa,;

I') pacrpeneneHHas COBOKYIMHOCTb 0a3 JaHHBIX, COAEPIKAIINX TEKCThI,
1) HET MPAaBHJIBHOTO BapUaHTa OTBETA.

€) BCEe BapUAHTHI BEPHBI,

18. Ilpouenypa mnepeMelieHHss TEKCTOBOro (parMeHTa B TEKCTOBOM pPenakTope
MIPEeAyCMaTPUBAET B NIEPBYIO OUYEPEb:

a) yKa3aHHe NMO3WUINH, KyJa JOJDKEH NepeMeNtaThes parMeHt,
0) BeIIENIEHNE NIepeMeIaeMoro pparMenTa,
B) BBIOOP COOTBETCTBYIOIETO MyHKTAa MEHIO;

I') OTKPBITHE HOBOT'O TEKCTOBOI'O OKHA.

19. B anektponnoii Tabmuie B siyeiike Al 3amucano uuciao 10, 8 Bl — ¢opmyna
=A1/2, B C1 — popmyna =CYMM(A1:B1)*2. YUemy pasno 3HaueHue Cl:

a) 10;

6) 150;

B) 100;
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r) 30;

) 50;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA.

20. quarpamma B MS Excel — sto0:

a) PUCYHOK;

0) dopma rpaduveckoro MPEACTABICHUS YUCIOBBIX 3HAYEHUH, KOTOpas IMO3BOJISIET

00JIerYnuTh
UHTEPIPETALNIO YHCIOBBIX TaHHBIX;

B) KpacuBo oopmiieHHas Tadnua,
I) cxema;

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

Bapuanrt 2.

1. K unciy OCHOBHBIX (pYHKINH TEKCTOBOTO PEAAKTOPA OTHOCATCS:
a) KOMMPOBaHUE, NTEPEMEIICHUE, YHUITOXKEHHE H COPTHPOBKA (PPAarMEHTOB TEKCTA,
0) co3nanue, peJakTHPOBAHUE, COXPAHEHHUE, TeYaTh JOKYMEHTOB,

B) ympasieHue pecypcamu 11K m mporeccamu, HCIONB3YIOIIUMHU 3TH PECYpChl NPHU
CO3/1aHHH TEKCTA,

r) aBTOMaTu4eckas oopadoTka nHGpoOpMaINH, MPEACTABICHHON B TEKCTOBBIX (paiinax;
1) HET PABHJILHOTO BapHUAHTA OTBETA.

€) BCEe BapUAHTHI BEPHBI,

2. Kypcop — 310!

a) YCTPOMCTBO BBO/AA TEKCTOBOH HMH(pOpMAIy,

0) knaBuUIIa HA KJIABUATYPE,

B) HAMMEHBIITUH 3JIEMEHT U300paKEHUS Ha SKPaHE,

) OTMETKa Ha 3KpaHe JUCILIes], YKa3bIBAIOIIAs MO3ULUIO, B KOTOPOi OyneT oToOpakeH
BBOAMMBIH C KJIaBUaTypbl CHMBOJI,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

3. Kakas omepamusi HapyllaeT MNPU3HAK, MO KOTOPOMY MOAOOpaHbl BCE OCTAJIbHBIC
omnepalyy U3 MPUBOIUMOrO HIDKE CITHUCKA!

a) mevaTh TEKCTa,

0) ynaneHue B TEKCT€ HEBEpHO HAOPaHHOTO CUMBOJIA,
B) BCTaBKa MPOIYIIEHHOTO CUMBOJIA;

I) 3aMeHa HeBepHO HAOpaHHOTO CUMBOJIA,

) PeOaKTHPOBAHNE TEKCTA.

4. MeHI0 TEKCTOBOTO peAaKkTopa — 3TO:

a) JacTtb ero uHTepdeiica, odecrnednBaromas NMEPeXo] K BBINOJHEHUIO Pa3TMYHBIX
onepauuii HaJl TEKCTOM,
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0) mommporpamma, obecreunBaroinas ympasieHue pecypcamu IIK mpu cozmanuu
IOKYMEHTA,

B) CBOEOOpa3HOE «OKHOY, Uepe3 KOTOPOe TEKCT MPOCMATPUBAETCS HA SKPaHE,
r) nH}pOpPMALUI O TEKYIIEM COCTOSIHUU TEKCTOBOTO PEIAKTOPa;

1) HET MPABHJIbHOTO BApPUAHTA OTBETA.

€) BCEe BapUAHTHI BEPHBI,

5. Kakyro KJaBUINy KJIAaBUATYpPbl HEOOXOMUMO YAEPKUBATh, YTOOBI BBIIEIUTH CTOJIOLBI
SJIEKTPOHHOW TaONMIBI, pPACIOJNIOKEHHBIE HE PsIOM, sl MOCIEeXYHOIIEro
MIOCTPOCHHS AMATPAMMBI TIO 3HAYEHUSIM 3THUX CTOJOLOB:

a);

0);

B)Enter;

r) Ctrl;

1) HET MPAaBUJIBHOTO BapUAHTa OTBETA,

€) BCE€ BapUAHTHI BEPHBI,

6. 'uneprexct — 3T0:

a) TeKCT, OyKBBI KOTOpPOro HabpaHb! LIPU(TOM OONBIIOTO pa3Mepa;
0) oOBIYHBIH, HO OYeHb OOJBINON MO 0OBEMY TEKCT;

B) crmocod OpraHM3alMyd TEKCTOBOH HMH(GOpMalMM, BHYTPH KOTOPOW YCTaHOBJIECHBI
CMBICJIOBBIE CBSI3U MEKAY €€ Pa3INYHbIMH (pparMeHTaMuy,

I) pachpeaeneHHasi COBOKYITHOCTb 0a3 JaHHBIX, COAEPIKAIUX TEKCTHI;
1) HET MPABHJIBHOTO BapUAHTA OTBETA.

€) BCEe BapUAHTHI BEPHBI,

7. DneKTpoHHas Tabiuia MpeacTaBisieT COOOM:

a) COBOKYIMHOCTb HYMEPOBAHHBIX CTPOK U MOMMECHOBAHHBIX C HCIIOJIB30BAHUEM 6YKB
JATHHCKOTO ajipaBUTa CTONOIOB,

0) COBOKYIMHOCTh MOMMEHOBAHHBIX C HCIIOJIb30BAaHUEM OYKB JIATHHCKOTO ayihaBHTa
CTpPOK u
HYMEPOBaHHBIX CTOJIOLOB;

B) COBOKYITHOCTh MPOHYMEPOBAaHHBIX CTPOK U CTOJIOIIOB,;

I) COBOKYIHOCTb CTPOK M CTOJOLIOB, MMEHYEMBIX IOJb30BATENEM MPOH3BOIbHBIM
obpazom;

1) HET MPAaBUJILHOTO BapUaHTa OTBETA.

8. CTonlOIIbI 3IEKTPOHHOH TaO LB

a) o0o3Ha4yaroTCst OyKBaMu JIATHHCKOTO ajihaBUTa,

0) HyMepyroTCH,

B) 0003HauaroTCs OykBamu pycckoro ajdasura A.. A

I') IMEHYIOTCS TI0JIb30BaTEIEM MPOU3BOJIBHBIM 00pa3oM;

1) HET IPABUJILHOTO BapUaHTa OTBETA.

€) BCe BaAPUAHTHI BEPHBI.

9. J1Jis mONTb30BaTEJIs siUeiKa SIeKTPOHHON TaOIUIIbl MACHTUDULUPYETCS (HMEHYETCS):
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a) TyTeM IOCIeNOBAaTeIbHOTO YyKa3aHMS MMEHH CTON0LAa W HOMepa CTPOKM, Ha
NepeceueHnH KOTOPBIX PACoaraeTcs s4eika,

0) aapecoM MaITHHHOTO CJI0BA OTIEPATUBHOM MAMSTH, OTBEICHHOTO MO STYEHKY;
B) CIIEI[HAbHBIM KOJIOBBIM CJIOBOM;

') IMEHEM, MTPOU3BOJIbHO 33]1aBAEMbIM TMOJIb30BATENEM;

1) HET MIPABUJILHOTO BapUaHTa OTBETA.

€) BCEe BapPUAHTHI BEPHBI.

10. Beipaxxenue 3(A1+B1):5(2B1-3A2), 3anncaHHOe B COOTBETCTBUH C IPAaBHIIAMH,
NPUHATBIMU B MATEMATHKE, B 3JIEKTPOHHOH Tabsune OyieT uMeeT BUA:

a) 3*(A1+B1)/5*(2B1-3A2);

6) 3*(A1+B1):(5*(2*B1-3*A2));

B) 3*(A1+B1)/(5*(2*B1-3*A2));

r) 3(A1+B1):(5(2B1-3A2));

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

11. Ilpu nepememieHNH MM KOMHUPOBAHUH B 3JIEKTPOHHOH TaOJNHIlE OTHOCHUTENbHBIC
CCBUIKH:

a) He TIpeodpasyroTCS,

0) HE U3MEHSIOTCS,

B) peoOpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOTO TTOJIOXKEHUS (POPMYIIBL;
T) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJTHHBI (DOPMYJIH;

) peoOpas3yoTCs B 3aBUCHMOCTH OT HOBOT'O ITOJIOXKEHHST (POPMYJIBL,
€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

12. B sigetike ssekTpoHHON Tabnumbl HS 3anucana ¢popmyna =B5*VS. Kakast popmyna
OyneT nojydeHa u3 Hee IPU KOMMPOBaHUH B stueiiky H7:

a) =$B5*VS5;

6) =B5*V5;,

B) =$B5*$VS5;

r) =B7*V7;

1) HET MPABUJIBHOTO BAPUAHTA OTBETA.

13. B anektponHoii Tabnmuue B siueiike Al 3amucano uuciao 10, 8 Bl — ¢opmyna
=A1*2, B C1 — popmyna =CYMM(A1:B1)*2. Yemy paBHo 3HaueHue Cl:

a) 10;

0) 150;

B) 100;

r) 50;

) 30;

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

14. Tononorust KOMINBKOTEPHON CETH - 3TO:

a) H(HOPMALIMOHHAS CHCTEMA C TUTICPCBSI3SIMHU,
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0) MHOXECTBO KOMIIBIOTEPOB, CBSI3aHHBIX KaHaJaMH TMepenadyd HHGOpMaLuu Hu
HAXOJALINX CST B
npeneax OJHOTO IOMEIIEHHNs, 3AaHHS,

B) COBOKYITHOCTBH JIOKAJIbHBIX ceTe KOMIIBIOTEPOB, PACIOJOXKCHHBIX Ha OOJBIINX
PacCTOAHUAX U COCAUMHEHHBIX C ITIOMOIIBIO KAaHAJIOB CBA3U B €AUHYIO CUCTEMY,

r) cucteMa oOMeHa nHpOpMAaIFel Ha ONPEAETICHHYIO TEMY;
1) HET MPABHJIbHOTO BApUAHTA OTBETA.

15. Cucrema ynpasnenus: 6a3aMu TaHHBIX — 3TO:

a) 6a3a JaHHBIX, KOTOPOH MOYKHO YIIPABIISTH;,

0) nHabop mnporpamm, oOecneuuBarOIui paboOTy BCEX ammapaTHbIX YCTPOWCTB
KOMIIBIOTEPA n
AOCTYTI MOJIb30BATENS K HUM;

B) MPUKJIQAHASE TpOrpamMma st 0OpabOTKH TEKCTOB U PA3JIUYHBIX TOKYMEHTOB;

r) o0oj0oYKa OMEepalMOHHONH CHUCTeMbI, MO3BOJSIOIAsl Oojiee KOM(pOPTHO padoTaTh ¢
daiinamuy;

1) TporpaMMHasl CHCTE€Ma, NOAAEPKUBAIOIIAs HAMOJHEHHE M MAaHHITYJIHPOBAHHE
JNaHHBIMU B (aiiiax 06a3 NaHHBIX;

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

16. B uncno ocuoHbIx ¢yHkimii CYB/] He BxOaMT:

a) Co3/1aHue CTPYKTYpPbI 0a3bl TaHHBIX;

0) co3zmanue CTPyKTyphI (paiina 6a3pl JaHHBIX;

B) NIEPBUYHBIN BBOJ, MOTIOJIHEHUE, PEAAKTHPOBAHNE NAHHBIX;

T') IOUCK M COPTUPOBKA TAHHBIX;

1) OIpeneNieHre TOro, Kakas UMeHHO MH(popmanms (o uem) Oyner XpaHuTbCs B Oase
TaHHBIX;

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

17. Tpenmonokum, 4T0 HeKoTOpas Oaza maHHbIX conmepskut moyst: PAMUIINA, T'OJ]
POXIAEHUA, HOXOHA. IIpu mnoucke mno ycaosuto: ['OJl POXIAEHUA
1958 AND 10X0O[

a) umeroiux noxoxn Mexee 3500 u tex, kto poawics B 1958 roxy u mosxe;
0) nmeromux goxon MeHee 3500 u crapiue Tex, KTo poauics B 1958 rony;

B) UMEIOIINX 0Xx01 MeHee 3500 mim Tex, KTo poxauics B 1958 rony u moszxe;
r) uMerox goxox MeHee 3500 u popuBuxcs B 1959 roay u mosxe;

1) HET MPaBHJIbHOTO BApUAHTA OTBETA.

18. DkcmepTHas cUCTEMa MPEACTABIISET COOOM:

a) MPUKIIQHYIO IPOrPaMMy sI3bIKa MPEICTABJICHUS TaHHBIX U 3HAHUI,

0) cTpaTeruro pemeHus 3aaad4, MO3BOJSIFOIIYIO OCYILIECTBIISATh MAHUITYJTUPOBAHUE
3HAHHUSIMU Ha YPOBHE 4eJOBEKa-IKCIepTa B ONpeeeHHON NpeaMeTHOH 001acTH;

B) SI3bIK MPEACTABIICHUS 3HAHUM;

I) MPUKJIAAHYI0 TPOrpaMMy, CO3AaHHYIO HAa OCHOBE CHCTEMbI YIIPaBJeHHs OazaMu
JAHHBIX;
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1) KOMITBIOTEPHYIO MPOTrpaMMy, MO3BOJISIFOIIYI0O B HEKOTOPOH MpeaMeTHOH olbriactu
ACJIaTh BBIBOABI, CONOCTABUMBIC C BBIBOAAMU YCJIOBEKA-OKCIICPTA,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.

’K) BCE BAPUAHTHI BEPHBI.

19. I'nobanbHast KOMIBIOTEPHAS CETh — 3TO:
a) UH(HOPMAIIMOHHAS] CHCTEMA C TUTICPCBSI3SIMHU,

0) MHOXECTBO KOMIIBIOTEPOB, CBSI3aHHBIX KaHaJaMu Tniepenadd HHPOPMALMU U
HAXOJSALIMXCS B MPEAeNiaX OIHOTO MOMEIIECHNS, 31aHus,

B) cUCTeMa OOMeHa HH(popMaune Ha ONPENENIeHHYIO TEMY,

F) COBOKYITHOCTBH JIOKAJIbHBIX ceTe KOMIIBIOTEPOB, PACIOJIOXKCHHBIX Ha OO0MbIINX
PacCTOAHUAX U COCAMHEHHBIX C TOMOIIBIO KaHAJIOB CBA3U B CAUHYIO CUCTEMY.

1) HET MPAaBHJIbHOTO BapUAHTA OTBETA.

€) BCEe BaPUAHTHI BEPHBI.

20. DnekTpoHHast mouTa (e-mail) mo3BossieT nepenanBarh:
a) UCKITIOUUTENIbHO 0a3bl JaHHBIX;

0) UCKITFOYUTENIbHO TEKCTOBbIE COOOIICHUS,

B) UCKJIFOYHUTENIbHO UCTIOIHSIEMbIE MPOrPAMMBI;

I') WWW-CTPaHHIIbI,

) COOOLIEHUs U IPHIIOKEHHBIE (HaiJIbL,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

Bapuanrt 3.

1. Onpenenure, 4TO TAKOE 3aMUCHh Oa3bl TAHHBIX
a) CTpOKa TaOJIUIIBI,
0) cronber TaOIHILIBL,
B) Ha3BaHHE TAOJHLIBL,
I') CBOHCTBO OOBEKTA.

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

2. Ckojpko cyioB OyneT HaliaeHoO (BBIAENCHO, YKa3aHO) B MPOIECCe aBTOMATHYECKOTO
MOMCKa B TeKCTe: «Jlaneko 3a OTMeNbI0 pas3aanach NTHYbs TPEJb», €CIH B KaUueCTBE
oOpasLa 3a1aTh CJIOBO «EJIbY:

a) 1 pas;

0) 0 pas;

B) 3 pasa,;

r) 2 pasa;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

3. DKcrepTHas CUCTeMa MPEACTABIISIET COOOM:

a) MPUKIIAHYIO IPOrPaMMYy sI3bIKa MPEICTABICHUs TaHHBIX U 3HAHUI,
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0) cTpaTeruro pemeHus 3a7aad4, MO3BOJSIFOIIYIO OCYLIECTBIISATh MAHUITYJHPOBAHUE
3HAHUAMU
Ha YPOBHE YeJIOBEKA-IKCIIEPTa B OMpPEAEICHHON npeaMeTHOH 00aacTH;

B) SI3bIK MPEACTABIICHUS 3HAHUM;

I) MPUKJIAAHYI0 TPOTrpaMMy, CO3AaHHYIO HAa OCHOBE CHCTEMbI YIPaBJeHHs OazaMu
JAHHBIX;

1) KOMITBIOTEPHYIO MPOrpaMMy, TO3BOJSIFOINYI0O B HEKOTOPOH mpenMeTHOH obmactu
JieJ1aTh BbIBOJIbI, COMIOCTaBHUMBIE C BBIBOJAMH UeJIOBEKa-3KCIepTa,

€) HeT MPaBIJILHOTO BapUAHTA OTBETA.

4. DnextpoHHas noura (e-mail) mo3BoisieT nepenaBaTh:
a) UCKITIOUUTENTbHO 0a3bl JaHHBIX;

0) UCKITFOYUTENIbHO TEKCTOBbIE COOOIIECHUS,

B) COOOIIEHMSI M IPUIIOKEHHBIE (hailibr;

I') WWW-CTPaHHIIbI,

1) UCKJIFOUUTENIbHO MCIIONHSEMbIE TPOTrPaMMBI,

€) HeT MPaBIJILHOTO BapUAHTa OTBETA.

5. I'mobanbHast KOMITBIOTEPHAS CETh — 3TO:

a) H(HOPMALIMOHHAS] CHCTEMA C TUTICPCBSI3SIMHU,

0) MHOXECTBO KOMIIBIOTEPOB, CBSI3aHHBIX KaHAJaMHU Niepenayn nHPOpMAIUU U
HAXOJISALINXCS B
npeneax OJHOTO IOMEIIEHHNs, 3AaHHs,;

B) COBOKYITHOCTB JIOKAJIbHBIX ceTel KOMIIBIOTEPOB, PACIOJOXKECHHBIX Ha OOJNBIINX
PacCTOAHUAX U COCAUMHEHHBIX C ITIOMOIIBIO KAaHAJIOB CBA3U B €AUHYIO CUCTEMY,

r) cucteMa oOMeHa nHpOpMaIFel Ha ONPEAETICHHYIO TEMY;
1) HET MPAaBHJIBHOTO BapUAHTa OTBETA.

6. To4euHBIH 3JIEMEHT SKpaHa JUCILIEs] HA3bIBAECTCS:

a) TOYKaQ,

0) 3epHO MEOMUHODOPA,

B) pacTp;

T') INKCEJIb,

1) HET MPAaBHJIbHOTO BapUAHTA OTBETA.

€) BCE BaPUAHTHI BEPHBI.

7. DneKkTpoHHas Tabnuia — 3TO:

a) MPUKJIQHAs IporpaMma Jiist 00padOTKH KOAOBBIX TaOJIHLL;

0) mpukyagHas mporpamma, npeaHa3Ha4YeHHas IIsi 0OpabOTKU CTPYKTypUPOBAHHBIX B
BHJI€ TaOJNHIIbI JAHHBIX;

B) YCTPOHCTBO MEPCOHAIBLHOI'O KOMITBIOTEPA, YIPABIIOIIEE er0 PeCypcaMt B IpoLiecce
00paboTKH AaHHBIX B TAOMUYHOH (popme;

I) CHCTEMHAasi POrpamMma, yIpasJsFoILasi peCypcamMu MepCOHATbHOTO KOMIBIOTEPA MPH
o0paboTke Tadnui;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.
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8. B swueilike snexktponHod Tabmumel D8 3amucana ¢dopmyrna =$B$8*VE. Kakas
dopmya OyaeT mojgydeHa u3 Hee Py KOMMMPOBAHUU B sTUeiiky HO:

a) =$B§9*V9;

6) =$B$8*VO9;

B) =$B$8*VS;

r) =B$8*V9.

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

9. Ilpn mnepeMemeHMH WJIM KOMUPOBAHMM B 3JIGKTPOHHOW Tabnuie abCOMOTHBIE
CCBUIKH:

a) U3MEHSIFOTCS,

0) mpeobpasyroTCss BHE 3aBUCUMOCTH OT HOBOT'O TIOJIOJKEHUS (DOPMYJIBI,
B) peoOpa3yroTcsl B 3aBUCUMOCTH OT HOBOT'O TIOJIOXKEHUS (POPMYJIBI,

T) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJITHHBI (POPMYJIH;

1) HE U3MEHSIOTCS,

€) HeT MPaBIJILHOTO BapUAHTa OTBETA.

10. B snexrponHoit Tabmune B siueiike Al 3anmcano yncio 5, B Bl — dopmyna =A1*2,
B C1 ¢popmyna =2*A1+B1. YUemy pasno 3Hauenue Cl:

a) 20;
0) 10;
B) 15;
r) 25;
1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

11. Komniekc anmapaTHBIX W IMPOTrPAMMHBIX CPEACTB, MO3BOJAIOLIMX KOMIIBIOTEPAM
OOMEHHMBATHCS TAHHBIMH, — 3TO!

a) MarucTpaib;

0) naTepdeiic;

B) amamnTep;

I') KOMITBIOTEPHASI CETh;

1) ITUHBI JaHHBIX,

€) HeT MPaBIJILHOTO BapUAHTa OTBETA.
12. I'uneprekct — 3T0:

a) crnocod® OpraHM3alnu TEKCTOBOW HMH(pOpPMAIMM, BHYTPH KOTOPOW YCTaHOBJIECHBI
CMBICJIOBBIE CBSI3U MEKAY €€ Pa3INYHbIMH (pparMeHTaMu,

0) OOBIYHBIH, HO OYeHb OOJBINON MO 0OBEMY TEKCT;

B) TEKCT, OYKBBI KOTOPOTO HaOpaHbI PUGPTOM OONBIIOTO pa3Mepa,;

I') pacrpeneneHHas COBOKYIHOCTb 0a3 JaHHBIX, COAEPIKAIINX TEKCThI,
1) HET MPABHJIbHOTO BApUAHTA OTBETA.

€) BCe BapUAHTHI BEPHBI.

13. B mporecce popmMaTupoBaHUsI TEKCTA MEHSIETCSI:

a) mapaMmeTpbl CTPAHULIBI,
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0) pasmep pudTa,

B) pacrojioskeHrue HabpaHHBIX CHMBOJIOB,

T) IOCTIEIOBATEIBHOCTh HAOPAHHBIX CHMBOJIOB;

1) HET PABHJILHOTO BapUAHTA OTBETA.

€) BCEe BaPUAHTHI BEPHBI.

14. KonupoBaHue TEKCTOBOTO (pparMeHTa B TEKCTOBOM PEIAKTOpPE MPEAyCMATPHBAET B
MIEPBYIO OYEPENb:

a) YKa3aHHe MO3UIUH, HAYMHAS ¢ KOTOPOH TOJKEH KOMMPOBATHCS (PparMeHt;

0) BbIENIEHUE KOMMUPYEMOTo (pparMenTa;

B) BBIOOP COOTBETCTBYIOILETO MyHKTAa MEHIO;

T') OTKPBITHE HOBOTO TEKCTOBOTO OKHA,

1) HET PABHJILHOTO BapUAHTA OTBETA.

15. Kakoe u3 yCTpOHCTB HapylIaeT MPHU3HAK, 10 KOTOPOMY MOAOOpPaHBI BCE OCTAIbHBIC
YCTPOWCTBA U3 MPUBOAUMOTO HUXKE CITHCKA!

a) CKaHep,

0) mioTTep;

B) rpadu4ecKuii AUCTUICH;

I') IPUHTED;

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

16. DnexTpoHHas Tabnuua NpeaHa3HAYeHA IS

a) OCYLIeCTBISIEMOH B TIPOIECCE HKOHOMHUUYECKHX, OYXTaJTePCKHX, WHIKEHEPHBIX
pacyeToB 00pabOTKHM MPEUMYINECTBEHHO YHCIOBBIX JAHHBIX, CTPYKTYPUPOBAHHBIX
C ITOMOIIBIO TAOJIHII,

0) ynopsiIO4eHHOTO XpaHeHus 1 00pabOTKH 3HAYUTENIbHBIX MACCHUBOB JJAHHBIX;

B) BH3VaJM3alUU CTPYKTYPHBIX CBSI3eH MEXKAy MOaHHBIMH, MPEICTABJICHHbBIMH B
TaOJIHMIAX;

I') peAaKTUPOBaHUS rpadMUECKUX NMPEACTABICHUN OONbIINX 00bEMOB HHPOPMALINY;
1) HET MPABHJIBHOTO BApUAHTA OTBETA.

17. Tlpennonoxum, 4T0 HeKoTOopas 0a3a maHHBIX comepskut nojst PAMUIINA, T'OJ]
POXIAEHUA, HOXOHA. Ilpu mnoucke mno ycaosuto: ['OJl POXIAEHUA
1976 AND 10X0O[

a) umeroux noxox Mexee 30 000 u tex, kto ponwics B 1976 roay u mosxe;
6) nmeromx noxon MeHee 30 000 u crapure Tex, KTo poamics B 1976 rony;

B) uMeromux noxon Menee 30 000 nim Tex, ko poamics B 1975 rony u nosxe;
r) umerommx aoxon meree 30 000 u pogusimxcs B 1976 roay u mo3ike;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

18. Bripaxxenue 3(A1+B1):5(2B1-3A2), 3anmncaHHOEe B COOTBETCTBUH C IPaBHJIAMH,
NPUHATBIMH B MATEMATHKE, B 3JIEKTPOHHOM Tabiuue OyneT nMeeT BH:

a) 3*(A1+B1)/(5*(2*B1-3*A2)):;
6) 3(A1+B1)/5(2B1-3A2);
B) 3*(A1+B1):5%(2*B1-3*A2);
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r) 3(A1+B1)/(5(2B1-3A2));

1) HET TPABHJILHOTO BapUAHTA OTBETA.

19. Ctpoku 31eKTPOHHON TaOIHLIBI:

a) UMEHYIOTCSI TTOJIb30BATENIEM MPOU3BOJIBHBIM 00pa3oM;
0) obo3HavaroTcst OykBamu pycckoro andasura A.. A,
B) 0003HA4aIOTCs OyKBAMU JIATUHCKOTO ayi(haBuTa,;

I) HyMepYOTCH,

1) HeT MPAaBHJIBHOTO BapUAHTA OTBETA.

€) BCEe BapUAHTHI BEPHBI.

20. Onpenenure, 4TO Takoe NoJjie 0a3bl JaAHHBIX
a) CTpOKa TabJIUIIbI,
0) cronber TaOIHILIbL,
B) Ha3BaHHE TAOJHLIBL,
I') CBOHCTBO OOBEKTA.

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

€) BCE BaAPUAHTHI BEPHBI.

Bapuanrt 4.

1. Onpenenure, Kak Ha3bIBAETCS CETh, KOTOPasi OOBEAUHSAET BCE KOMITBIOTEPHI,
yYCTAHOBJIEHHBIE B OTHOM ITOMELICHUH WJIH OJJHOM 31aHUU!
A) rnobanbHas;
b) pernonanpHas;
B) nokanbHas;
I') kopropaTuBHast.

1) HET MPABUJILHOTO BapUaHTa OTBETA.
€) BCEe BaPUAHTHI BEPHBI.

2. OnpenenuTte, 4YTO TaKOE MoJie Oa3bl JAHHBIX
A) cTpoka TadiuLeL;
B) cronGer Tabnuisbr,
B) HazBaHue TaONULILI,
I') coiicTBO OOBEKTA.

1) HET MPAaBHJIbHOTO BapUAHTA OTBETA.
€) BCEe BaPUAHTHI BEPHBI.
3. DnexkTpoHHas Tabnua — 370!

a) MPUKJIQIHAS TIporpaMma st 00pabOTKH KOAOBBIX TaOJIHLL;

0) mpukiagHas Mporpamma, NpegHa3HaueHHast st 0OpabOTKU CTPYKTYPHPOBAHHBIX B

BUjI€ TaOJIMUIIBI JAHHBIX,

B) YCTPOMCTBO MEPCOHAILHOTO KOMITBIOTEPA, YIPABIISIIOIIEE €ro pecypcaMu B Iporecce

00paboTKH AaHHBIX B TAOMUYHOH (popme;

') CHCTEMHAs MPOrpaMMa, YIIPaBISIOmas pecypcaMi MepCOHaIbHOTO KOMIbIOTEpa TIpU

o0paboTke Tadnu;
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1) HET MPABHJIBHOTO BapUAHTA OTBETA.

4. Ctondupbl 3JIEKTPOHHOM TaOJIUIIBL:

a) HyMepyIOTCs U(ppaMu;

0) obo3HavaroTCsi OyKBaMHU JIATHHCKOTO ajidaBuTa;

B) 0003HauaroTCs OykBamu pycckoro ajdasuta A.. A

I') IMEHYIOTCS TI0JIb30BaTEIEM MPOU3BOJIBHBIM 00pa3oM;

1) HET MPaBHJIbHOTO BapUAHTA OTBETA.

5. J1st monmp3oBarenst srueiika 3JIeKTPOHHOM TaOIHLbl HASHTUPULUPYETCs (MMEHYETCs):
a) UIMEHeM, TIPOU3BOJIbHO 3a]aBaEMbIM MOJIb30BATENIEM;

0) aapecoM MaITHHHOTO CJI0BA OTIEPATUBHOM MAMSTH, OTBEICHHOTO TMOJ STYSHKY;
B) CHELUAIBHBIM KOJIOBBIM CJIOBOM,

I) TIyTeM I[IOCIEeNOBATEeIbHOIO YKa3aHUs HMEHHM CTonOla M HOMepa CTPOKH, Ha
NEPECEYCHUH KOTOPBIX PACIIONAraeTcs ssuenka;

1) BCE BAPUAHTHI OTBETOB BEPHHEI,
€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

6. Beipaxxenne 2(A1+B1):7(2B1-3A2), 3anmncaHHOe B COOTBETCTBUU C IPaBHJIAM,
NPUHATBIMU B MaTEMATHKE, B 3JIEKTPOHHOH Tabsune OyaeT MMeTh BUA:

a) 2*(A1+B1)/7*(2B1-3A2);

6) 2(A1+B1):(7*(2*B1-3*A2));

B) 2(A1+B1)/(7*(2*B1-3*A2));

r) 2(A1+B1):(7(2B1-3A2)):;

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

7. Tlpu mepemeleHny WM KOMHUPOBAHUM B JJICKTPOHHOW TaOJUIlE OTHOCHTEIbHBIC
CCBUIKH!

a) He TipeodpasyroTcs; 0) He U3MEHSIOTCS,

B) peoOpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOTO TTOJIOXKEHUS (POPMYIIBL;
T) IpeoOpas3yroTCs B 3aBUCUMOCTH OT JJTHHBI (DOPMYJIH;

) peoOpas3yoTCsl B 3aBUCHMOCTH OT HOBOT'O ITOJIOXKEHHSI (POPMYJIBL,
€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

8. B stueiike snexTponHolt Tabnunbl HS 3amucana ¢popmyna =B5*VS. Kakas popmyna
OyneT nojydeHa u3 Hee IpU KOMMPOBaHUH B stueiiky H7:

a) =$B5*VS5;

6) =B5*V7,

B) =$B5*$VS5;

r) =H7*V7,

1) HET MPABUJIBHOTO BAPUAHTA OTBETA.

9. B sanexrponHoii Tabnuie B stueiike Al 3ammcano yncino 20, B Bl — ¢dopmyna =A1/2,
B C1 — popmyna =CYMM(A1:B1)*2. Uemy paBHO 3HaueHue C1?

a) 10;
6) 150;
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8) 100;

r) 50;

n) 60;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA.

10. J1nst moctpoeHus rpaduka pyHKIUN B 3JEKTPOHHOH Tabnuie HeoOXOaMMO BEIOpaTh
THUI AUATPaMMBI;

a) rpadur;

0) Kpyrosasi uarpamma,

B) TUCTOTPAMMa,;

I) TOYE€YHAs JrarpaMma,

1) HET MPAaBUJIBHOTO BapUAHTA OTBETA,

€) BCe BapPUAHThI OTBETOB BEPHBL.

11. UnpopmMarmioHHast CUCTEMa — 3TO

a) MPUKJIQHAS TporpaMma st 00pabOTKH KOAOBBIX TaOJIHLL;

0) mpukiagHas mporpamma, IpeaHa3Ha4YeHHas sl 00paboTKH CTPYKTYPUPOBAHHBIX B
BHJI€ TaOJNHIIbI JAHHBIX;

B) YCTPOHCTBO MEPCOHAIBLHOI'O KOMITBIOTEPA, YIPABJAIOIIEE ero PeCypcaMt B IpoLiecce
00paboTKH AaHHBIX B TAOMUYHOH (opme;

I') CUCTEeMHAasi POrpamMmMa, yIpasJsFoLIasi PecypcamMu MepCOHaIbHOTO KOMITBIOTEpA MPH
o0paboTke Tadnui;

1) B3aMMOCBSI3aHHAsE COBOKYITHOCTb CPEACTB, METOAOB U MEPCOHANA, HCIIONIb3YEeMbIX
11 XpaHeHusi, o0paboTku W BbIHauu WHPOPMAIMU ISl JOCTHXKEHHS LN
yIPaBIIEHUS,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

12. Cioco6s! 3amuThl HHPOPMALNUK B HHOOPMALTHOHHBIX TEXHOJIOTHSIX ?
a) HH(POPMALMOHHBIE MTPOTPAMMBI;

0) TeXHIUECKHE, 3aKOHOAATEIbHbIE U IPOTPAMMHBIE CPE/ICTBA,;

B) BHECUCTEMHBIE TIPOTPAMMBL,

I') HET IPAaBUJIBHOTO BAPHAHTA OTBETA;

1) BCE BAPUAHTHI OTBETOB BEPHBL

13. Kak Ha3bIBaeTCst 001aCTh AMSITH, TI€ XPAHUTCS BPEMEHHO YIAJCHHBIN 3JIEMEHT?
a) MUAKCEJb,

0) nuKTOrpamMma;

B) Oydep;

I) pacrmeyarTka,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

14. Tuneprekct B MHPOPMALTHOHHBIX TEXHOJIOTHSIX 3TO —

a) pa3zeNeHne TeKCTa Ha OTAeNbHbIe (PArMEHTHL,

0) uHpOPMALIMOHHBIN (hParMeHT;,

B) TEKCT, HAIMMCAHHBIA OONBIINMH OyKBaMHy,;
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') CUCTEMa U3 TEKCTOBBIX CTPAHUL, UMEIOIIHNX TePEKPECTHBIE CCHUTKU
1) nadopmanroHHas popma coaepkainas TeKCT, rpaduKy, BUIEO U ayIUO 3BYKH,
€) JOJITOBPEMEHHOE XPaHEHUE TAHHBIX .

15. Insa ¢pukcupoBanust pexxuma HaOOpa MPOIMUCHBIX OYKB B TEKCTOBBIX PENaKTOpaXx,
KaK MPaBUJIO, CIYKHUT KJIABHILA:

a);

0);

B);

r);

1) HET MPABUJIBHOTO BapUAHTA OTBETA,
€) BCEe BapUAHTHI BEPHBI,

16. Onpenenure, 4TO TaKOE 3aMUCh OA3bI JAHHBIX
a) CTpOKa TabJIUIIBI,
0) cronber TaOIHILIbL,
B) Ha3BaHHE TAOJHLIBL,
I') CBOHCTBO OOBEKTA.

1) HET MPAaBHJIbHOTO BapUAHTA OTBETA.
17. CnpaBoYHO-TIpaBOBAast CUCTEMA NPEACTABISIET COOOM:
a) MPUKIIAHYIO MPOrPaMMYy sI3bIKa MPEICTABJICHUS TaHHBIX U 3HAHUI;

0) cTpaTeruro pemeHus 3aaad4, MO3BOJSIFOIIYI0 OCYIIECTBIIATh MAHUITYJUPOBAHUE
3HAHHUSIMU Ha YPOBHE 4eJIOBEKa-IKCIepTa B OMpeneIeHHOH MpeaMeTHOH 00aacTH;

B) SI3bIK MPEACTABIICHUS 3HAHUM;

I) MPUKJIAJAHYI0 TPOrpaMMy, CO3AaHHYIO HAa OCHOBE CHCTEMbI YIPaBIeHHs OazaMu
JAHHBIX;

1) KOMITBIOTEPHYIO MPOrpaMMy, MO3BOJSIFOIIYI0O B HEKOTOPOH MpeaMeTHOH olbriactu
ACJIaTh BBIBOABI, CONOCTABUMBIC C BBIBOAAMHU YCJIOBEKA-OKCIICPTA,

€) HeT MPaBHJIbHOTO BAPUAHTA OTBETA.

K) BCE BAPUAHTHI BEPHBI.

18. B npouecce penakTUpPOBAaHUs TEKCTA MEHSETCS:

a) mapaMmeTpbl CTPAHULIBI,

0) pasmep upudTa,

B) LIBET HAOPAHHBIX CUMBOJIOB;

I) Conep KaHue TEKCTa,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

€) BCe BapPUAHTHI BEPHBI.

19. B oducHBIH makeT NpUKIAIHBIX TPOrPaMM BXOIHT:
a) ONePaLlMOHHBIE CHCTEMBI,

0) 6a3a maHHBIX, TEKCTOBBII U rpapUUeCcKUil peNaKkTop, SIEKTPOHHAS Ta0NINLIa,
B) UTPBHI,

I') CHCTEMBI IPOTrPAMMHUPOBAHHS,
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1) KHCTPYMEHTAJIbHBIE MPOrPAMMBI;

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.

20. IIpuems! 11t paboTsl ¢ TekcToBOM nHpopmanumeit B UT 31o:

a) BbIJIEJICHUE, BEIPABHUBAHHE, HACTPOIKA TEKCTA,

0) HaOop, MOATOTOBKA, BBIIEIICHUE TEKCTA,

B) HabOp, penakTHpoBaHue, popMaTUpOBaHHUE, COXPAHEHHE U MT€YaTh TEKCTa,
T) BbIIENIEHHE, PEAaKTHPOBAHNE TEKCTA, eYaTh.

1) HET MPABHJIbHOTO BApUAHTA OTBETA.
Bapuanrt 5.

1. YUro nponyimeHo B psAly: «CUMBOJ — CJIOBO — ............ — abzamy:
a) MPeJIOKEHNE,

0) cTpoka;

B) CTPaHUIIA;

r) pparMeHT TeKcTa,

1) HET MPAaBHJIbHOTO BApPUAHTA OTBETA.

2. Jlas mepexIroveHus PeKUMOB NpU HAOOpe MNPOMUCHBIX U CTPOYHBIX OYKB B
TEKCTOBBIX PEAAKTOPAX, KAK MPABUIIO, CIYXKUT KJIaBULIA!

a);
0);
B)Enter;

r) Ctrl;
1) HET MPABUJIbHOTO BapUAHTA OTBETA,
€) BCE€ BapUAHTHI BEPHBI,
3. OnpenenuTb, CKOJBKO sSTU€EK BXOAUT B Anana3oH Al:B3 B anexTponHO! Tabnuie?
1. 4,
2.5
3. 6
4. 1,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

4. B nporpamme Mactep mpe3eHTanuii HeOOXOIUMO U3MEHUTh Au3aiiH crnaiina. Bamu
nencTBUs?

1. Iludposbie ramMmmer;

2. IlTabnons! opopMieHus,
3. dopMaTupOBaHUE STUYEEK,
4. Pa3HOCTHBIE CXEMBI,
5

HET MPaBUJIIBHOI'O BaApHUAHTA OTBETA.
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5. HazHauyeHue onepaLuoHHON CUCTEMBbI?
1. Ympasnsate padortoii u pecypcamu IBM;
2. OxJaxnathb MpoLeccop;
3. Haxomuts nadopmanuro B UnTEpHET;
4. Bce BapuaHTBI BEPHBI,
5. Her npaBunbHOro BapuaHTa OTBETA.
6. CTonOIBI 3JIEKTPOHHON TaOIUIIBI;
a) UMEHYIOTCSI TTOJIb30BATENIEM MPOU3BOJIBHBIM 00pa3oM;
0) obo3HavaroTcs OykBamu pycckoro andasuta A.. A,
B) 0003HA4aIOTCs OyKBAMU JIATUHCKOTO ayi(haBuTa,;
I) HyMepYOTCH,
1) HET MPaBHJIbHOTO BApUAHTA OTBETA.
€) BCEe BaPUAHTHI BEPHBI.
7. HeoOXxomuMo BKJIFOUHTD PEKUM BCTAaBKH U 3aMEHbI CUMBOJIa. Bamy neficTeus?
1. ALT;

2. CTRL;
3. INSERT;
4. SHIFT;

1) HET MPABUJIBHOTO BAPUAHTA OTBETA.

8. B stueiike anexTponnoi Tabmuibl HS 3amucana gpopmyna =$B$5*15.
Kakas popmyna Oyner nmonydeHa u3 Hee IPU KOMMPOBAHUM B stueriky H7?
a) =$B$7*H7;

6) =$B$5*15;

B) =$B§5*17;

r) =$B§5*HS5;

1) HET MPABUJIBHOTO BAPUAHTA OTBETA.

9. B anexTponHoi1 Tabnuue B stueiike Al 3amucano uncio 3, B Bl — dopmyna =A1%*5,
B C1 ¢popmyna =2*A1+B1. Uemy pasno 3Hauenue Cl:

a) 20;

0) 10;

B) 15;

r) 25;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

10. DnexTpoHHas TabnHua NpeaHa3HAYeHA IS

a) OCYLIeCTBISIEMOH B TPOLECCE 3SKOHOMHUYECKHX, OYyXTalTepCKHX, WHKEHEPHBIX
pacyeTroB 00pabOTKM MPENMYIIECTBEHHO YHCIIOBBIX HAHHBIX, CTPYKTYPHUPOBAHHBIX
C ITOMOIIBIO TAOJIHII,

0) ynopsiIO4eHHOTO XpaHeHus 1 00pabOTKH 3HAYUTEIbHBIX MACCUBOB JJAHHBIX,

B) BH3VaJM3alUU CTPYKTYPHBIX CBsI3ed MEXKAy MOaHHBIMH, MPEICTABJICHHbBIMH B
TaOJINIIAX;
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I') peAaKTUPOBaHUS rpadMUECKUX MPEACTaBICHUN OONbIINX 0ObEMOB HH(POPMALINY;
1) HET MPABHJIbHOTO BApUAHTA OTBETA.

11. Kakue nanHble HeNb3s 3aMUCHIBATh B (popMyity snekTponHoi Tabmiusl MS Excel?
a) QyHKINH;

0) 4nCNOoBHIE;

B) 3HAKH apH(PMETHIECKUX ONepaLnii;

I') TEKCTOBBIE;

1) BCE BAPUAHTHI OTBETOB BEPHBL,

€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

12. Tlpu nepemelieHNH MM KOMHUPOBAHUH B 3JIEKTPOHHOH TaONHILle OTHOCHUTENbHBIC
CCBUIKH:

a) He TIpeodpasyroTCs;

0) HE U3MEHSIOTCS,

B) peoOpa3yroTcsl BHE 3aBUCHMOCTH OT HOBOT'O TOJIOXKEHUS (POPMYIIBL;
T) IpeoOpas3yrTCs B 3aBUCUMOCTH OT JJTHHBI (POPMYJIHL;

1) peoOpas3yoTCsl B 3aBUCHMOCTH OT HOBOTO ITOJIOKEHHSI (POPMYJIBL,
€) HeT MPaBIJIbHOTO BapUaHTa OTBETA.

13. Anpec siueliku 3JeKTPOHHOH TabJIUIIbI TTOTYqaeTCs:

a) U3 MMEHH, MPOU3BOJIbHO 331aBAEMbIM IOJIb30BATEIIEM,;

0) myTeM NOCIENOBATENIbHOIO YKa3aHUs HOMepa CTPOKM U HMEHH CTOonOIa, Ha
NepeceueHH KOTOPBIX PACIoNaraeTcs s4eika,

B) H3 CIIEHUaJIbHOIO KOAOBOIO CJIOBA,

I) TOyTeM I[IOCIEeNOBATEeIbHOIO YKa3aHWs HMEHHM CTonOla M HOMepa CTPOKH, Ha
NEPECEYCHUH KOTOPBIX PACIIONAraeTcs ssuenka;

1) BCE BAPUAHTHI OTBETOB BEPHBL,
€) HeT MPaBIJIbHOTO BApPUAHTA OTBETA.

14. Kommuiekc anmapaTHBIX W IMPOTrPAMMHBIX CPEACTB, MO3BOJAIOLIMX KOMIIBIOTEPAM
OOMEHHMBATHCS TAHHBIMHU, — 3TO!

a) MarucTpab,

0) naTepdeiic;

B) ajamnTep;

I') KOMITBIOTEPHAS CETh;

1) ITUHBI JaHHBIX;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA.
15. I'uneprekct — 3T0:

a) crnocod® OpraHM3aluu TEKCTOBOW HMH(pOpPMALMM, BHYTPH KOTOPOW YCTaHOBJIECHBI
CMBICJIOBBIE CBSI3U MEKAY €€ Pa3INYHbIMH (ppParMeHTaMu,

0) OOBIYHBIH, HO OYeHb OOJBINON MO 0OBEMY TEKCT;
B) TEKCT, OYKBBI KOTOPOT0 HabpaHbI PU(PTOM OONBIIOTO pa3Mepa,;

T) pacrpeneineHHasi COBOKYITHOCTb 0a3 NaHHBIX, COAEPKAIIUX TEKCTHI,
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1) HET MPABHJIbHOTO BApUAHTA OTBETA.

16. B mporuecce popmMaTupoBaHUs TEKCTA MEHSIETCSI:

a) mapameTphl CTPAHULIBI,

0) pasmep mpudTa,

B) pacroyio’keHre HabpaHHBIX CHMBOJIOB,

I') IOCJIEAOBATENIbHOCTh HAOPAHHBIX CHMBOJIOB;

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

17. OnepaunoHHasi cCHCTEMa MPEACTABISIET COOOM:

a) MPUKIIQHYIO IPOrPaMMYy sI3bIKa MPEICTABJICHUS TaHHBIX U 3HAHU,

0) cTpaTeruro pemeHus 3a7ad4, MO3BOJSIFOIIYIO OCYIIECTBIISATh MAHUITYJUPOBAHUE
3HAHUAMU
Ha YPOBHE YeJIOBEKa-IKCIIePTa B OMpPEAEICHHON NMpeaMeTHOH 00IacTH;

B) MPUKJIAJHYIO MPOrpaMMy, CO3JAaHHYIO Ha OCHOBE CHUCTEMBI YIIpaBlieHHs OazaMu
JAHHBIX;

I') KOMIIBIOTEPHYIO TPOTpaMMy, MO3BOJSIFOIIYI0O B HEKOTOPOH NpPEAMETHON 00JacTh
JieJ1aTh BbIBOJIbI, COMIOCTaBHUMBIE C BBIBOJAMH UeJIOBEKa-dKCIepTa,

1) HET MPABHJIbHOTO BApUAHTA OTBETA.

18. Jlns uero HykeH Mapkep aBro3anoiHeHus B B MS Excel?

a) AJI1 aBTOMATUYECKOH HyMepaLuy siueex;

0) 11t aBTOMAaTUYECKOTO 3aNIOJHEHHUS STY€EK OJJUHAKOBBIM TEKCTOM,;

B) JUIl aBTOMATHYECKOTO KOMTUPOBAHUS (POPMYJIBL,

I') IJIsI ©I3MEHEHUsI LIBETA 3aJIUBKH STYEEK;

) A I3MEHEHUS [IBeTa IpHuQTa B STUEHKE;

€) HeT MPaBIJIbHOTO BApUAHTA OTBETA,

I') BCE BAPHAHTHI OTBETOB BEPHBI.

19. Kak knaccupuuupyroTcsi ceTd B UHQOPMALTMOHHBIX TEXHOJOTHSIX ?
a) JOKaJbHas1, rI00anbHast U PerHOHANbHAS,

0) rnmobanpHast U perHOHANbHAS,

B) PETHOHAJIbHAS, KOPIIOPATUBHAS U JIOKAJIbHAS,

I') CrieUabHAs U KOPIIOPaTHBHAS,

1) HET MPAaBHJIbHOTO BApUAHTA OTBETA.

20. Cucrema ympasienus: 6azamu nanubix (CYBJI) npencrasnsier coboi
a) MPUKJIAHYIO TIporpaMmy 1ist 00pabOTKH TaOTMIHBIX TAHHBIX;

0) cTpaTeruro pemeHus 3a7ad, MO3BOJSIIOIIYI0 OCYIIECTBISATh MAaHHUITYJUPOBAHUE
3HAHHUSIMU Ha YPOBHE 4eJOBEKa-IKCIepTa B ONpeeeHHON NpeaMeTHOH 00IacTH;

B) KOMIUIEKC SI3BIKOBBIX U IMIPOTPAMMHBIX CPE/ICTB, KOTOPbIe 00ECTIeUHBAIOT YIIPABICHNE
CO3JIaHHEM U MCIIOJIb30BaHUEM 0a3 TaHHbIX;

1) KOMITBIOTEPHYIO NPOrpaMMy, MO3BOJSIIOIIYI0 B HEKOTOPOH mpenMeTHOH obmactu
ACJIaTh BBIBOABI, COMOCTABUMBIC C BBIBOAAMHU YCJIOBEKA-OKCIICPTA,

€) HeT MPaBIJIbHOTO BAPUAHTA OTBETA.
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Kputepuu onieHnBaHus T€CTOBOM (Cpe30BOit) paboThI

TectoBasi paboTa COCTOMT M3 BAALATH BOMPOCOB T€CTA. 3aAaHUe OLICHUBAETCS M0 5-TH
OanbHOl cucteme. OLEHKa BBICTABISIETCS HE3aBHCHUMO OT CJIOKHOCTH BOIMPOCOB,
clenyromumM odpa3oMm:

o Ecnu B npouecce BeINOIHEHNS PaOOTHI OBLIN AaHBI MPABHIJIbHBIE OTBETHI HA 18 —
20 BOmpoCoOB, TO paboTa OLIEHUBAETCS] HA OTJIMYHO.

e Ecnu B npornecce BbIMOSHEHUST paOOThI ObUTH JaHBI MPABHIIbHBIE OTBETHI HA 16 —
17 Bonpocos, To paboTa OLIEHUBAETCSI HA XOPOIIIO.

e Ecnu B mpornecce BbIMOMHEHUST paOOThI ObUTH JaHbI MPABHIIbHBIE OTBETHI HA 12 —
15 Bonpocos, To paboTa OLIEHUBAESTCS HA yIOBJIETBOPUTENBHO.

o Ecnu B nmpouecce BrimonHeHHs pabOTh! ObLIM MPABIIILHO BBITOJIHEHBI MeHee 12
3alaHui, TO paboTa OLICHUBAETCSI HA HEYAOBJIETBOPUTENBHO.

Tect o Teme

1. Kakwue BHIbI MOMCKAa HEOOXOIUMO HCIONB30BATh MpH pernerun 3anaun B CIIC
«KoncynbrantlLirocy:

Hafinute nelictByromue 3akoHbl, npuHAThHIe B 2008 roay.
1. Tlouck 1o TEKCTy NOKYMEHTA U JaTe;

ITouck o mosto TemaTuka u Jlata;

ITouck no HOMeEpy U CTaTyCYy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

ITouck no Buay AOKyMEHTA U MPUHSBLIEMY OpPTaHy,

ITouck no Ha3BaHUIO U BUAY JOKYMEHTA,

ITonck cripaBo4HOi HHPOpPMALNY;

ITouck o nare u cTaTycy JOKYMEHTA,

ITouck no Ilpasosomy Hasuraropy;,

= 0 0 9 bk WD

0. Ilo Buny u naTe AOKYMEHTA,

1. Kakwue BHIbI MOMCKAa HEOOXOIUMO HCIONB30BATh MpH pernerun 3anaun B CIIC
«KoncynbrantlLirocy:

Halinute 3HaueHne MUHUMAJIBHOTO pa3Mepa oriaTsel Tpyaa B Poccun.

Ilo Buny u nate JOKyMEHTA,
ITouck no Ilpasosomy Hasuraropy;,
ITonck no Ha3BaHUIO U BUAY AOKYMEHTA,

ITouck no nare u cTaTycy JOKYMEHTA,

A

ITouck no TekCTy AOKYMEHTA U [aTe;
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= 0 0 1 O

IMouck o mosto TemaTuka u Jlarta,
ITonck crpaBo4HOI HHpOpPMALNY;
ITouck no HOMeEpy U CTaTyCYy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

0. Ilouck no BUAy NIOKYMEHTA U NPUHSBIIEMY OpPraHy,

3. Kakue Buabl mMouCKa HEOOXOAMMO HCIMONBb30BaTh npu pemennn 3amadun B CIIC
«Koncynsrantlinrocy:

Haiinure nOkyMeHTBI, NMpUHATbIE B TpeTbeM KkBaptane 2000 r., B TEKCTE KOTOPBIX
TOBOPUTHCS O OFOIKETHOM (PHHAHCHUPOBAHUU

e Ao e

9.

Ilouck no TekCTy AOKYMEHTA U [aTe;

ITouck o mosto TemaTuka u Jlata,

ITonck cripaBo4HOi HHPOpPMALNY;

Ilouck no nare u cTaTyCcy NOKYMEHTA,

ITouck no Ilpasosomy Hasuraropy;,

ITouck no HOMeEpy U CTaTyCy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTa U NPUHSBIIEMY OpPraHy,

ITouck no Ha3BaHUIO U BUAY JOKYMEHTA,

10. Ilo Buny u nate NOKyMEHTA,

4. Kakve BUABI MOMCKAa HEOOXOAUMO HCIONB30BaTh mpu perreHuu 3amaun B CIIC
«Koncynsrantlnrocy:

Haiinure BCe 3aKOHBI, B HA3BAHUM KOTOPBIX MPUCYTCTBYET CIOBOCOYeTaHUe «EQuHBIN
COLIMAJIbHBINA HAJIOD).

1
2
3
4
5.
6.
7
8
9
1

ITonck cripaBo4HOi HHPOpPMALNY;
ITouck no Ilpasosomy Hasuraropy;,
Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,
Ilouck no nare u cTaTyCcy NOKYMEHTA,
ITouck no TekcTy AOKYMEHTA U JaTe;
IMouck o mosto TemaTuka u Jlata;
Ilouck no HOMeEpy U CTaTyCYy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTA U NPUHSABIIEMY OpPraHy,

0. Ilo Buny 1 naTe NOKYMEHTa,

5. Kakue Buabl momcka HEOOXOAMMO HUCHOJb30BaTh mpu pernennn 3anadun B CIIC
«Koncynsrantlnrocy:

HarinuTe 3aK0HBL, AEHCTBYIOUIME MO HACTOSALINI MOMEHT BPEMEHHU.

1.

Ilonck mmo TEKCTY NOKYMECHTA U AaTeE,
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IMouck o mosto TemaTuka u Jlarta,

Ilouck no HOMeEpy U CTaTyCYy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTA U NPUHSABIIEMY OpPraHy,
Ilouck no Ha3BaHUIO U BUAY NJOKYMEHTA,

ITonck crpaBo4HOi HHPOpPMALNY;

Ilouck no nare u cTaTyCcy NOKYMEHTA,

ITouck no Ilpasosomy Hasuraropy;,

= 0 0 9 bk WD

0. Ilo Buny 1 naTe NOKYMEHTa,

6. Kakue Buabl mouwcka HEOOXOOMMO HCIONB30BaTh mpu pemieHuu 3amaun B CIIC
«Koncynsrantlnrocy:

Haiimute noxymentsl, mpunsatbie nozke 1 stBapst 2007 roma, pyOpuku «Ilopsimok
UCYHCIICHUS U YIUTAThI HAJIOTa Ha MPUOBLIBY.

ITouck no HOMepy U CTaTyCy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTa U PUHSBIIEMY OpPTaHy,
Ilouck no Ha3BaHUIO U BUAY NJOKYMEHTA,

Ilonck mo TEKCTY NOKYMECHTA U AaTeE,

1

2

3

4

5

6. Ilouck nmo nomo Temaruka u Jlara;

7. Tlouck crpaBOYHOM HHpOpPMALNY;

8. Ilouck no mare u CTaTyCy JOKYMEHTA,
9. llouck no IIpasosomy Hasuraropy;

1

0. Ilo Buny 1 naTe NOKYMEHTA,

7. Kakue Buabl MOMCKAa HEOOXOAMMO HCIMONB30BaTh Mpu pemennn 3amadun B CIIC
«Koncynsrantlnrocy:

Haitnure nucema, npuHAThIE JlenapTaMeHTOM HAJIOTOBOM MOJULIUH.
1. Tlouck no Ha3BaHUIO U BUAY JOKYMEHTA,
ITonck crpaBo4HO HHpOpPMALNY;
Ilouck no nare u cTaTyCcy NOKYMEHTA,
ITouck no Ilpasosomy Hasuraropy;,

IlTouck no TekCTy AOKYMEHTA U [aTe;
ITouck no HOMeEpy U CTaTyCy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

2

3

4

5

6. Ilouck nmo nomo Temaruka u Jlara;

7

8

9. llouck o BUAy JOKYMEHTA U MPUHSBIIEMY OPraHy,
1

0. Ilo Buny 1 naTe NOKyMEHTa,
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8. Kakue Buabl momcka HEOOXOAMMO HCHOJNB30BaTh npu pemennn 3amadun B CIIC
«Koncynsrantlnrocy:

Haiinure Bce penaxkumuu Hasmorosoro Konekca.
1. Tlouck cripaBo4HO# HHpOpPMALNY;
ITouck no Ilpasosomy Hasuraropy;,
Ilouck no Ha3BaHUIO U BUAY NJOKYMEHTA,
Ilouck no nare u cTaTyCcy NOKYMEHTA,

Ilonck mmo TEKCTY NOKYMECHTA U AaTe,

2
3
4
5
6. Ilouck mo nmomto Temaruka u Jlara;
7. llouck o HOMeEpY U CTaTycy,

8. Ilouck mo BUAY U CTAaTyCy NOKYMEHTA,

9. llouck o BuAy JOKYMEHTA U MPUHSBIIEMY OPIaHy,
1

0. Ilo Buny u naTe NOKYMEHTa,

9. Kakue Buabl MOMICKa HEOOXOAMMO HCIHOJB30BaTh mpu perennn 3anadun B CIIC
«Koncynsrantlnrocy:

IToaroTtoBbTe OGaHK MpHKasa o npueme paboTHUKA Ha padoTy.
1. HUcnonp3oBanue cripaBOYHOH HHYOPMAIUH;
ITouck no Ilpasosomy Hasuraropy;,
ITonck 1o Ha3BaHUIO U BHIY AOKYMEHTA,
ITouck 1o nare u cTaTyCy JOKYMEHTa,

Ilonck mmo TEKCTY NOKYMECHTA U AaTeE,

2
3
4
5
6. Ilouck nmo momo Temaruka u Jlara;
7. llouck o HOMeEpY U CTaTycCy,

8. Ilouck mo BUAY U CTaTyCy JOKYMEHTA,

9. llouck o BUAy JOKYMEHTA U NPUHSBIIEMY OPraHy,
1

0. Ilo Buny 1 naTe NOKYMEHTA,

10. Kakue Bumbl moucka HeOOXOIMMO HCIONIb30BaTh mpu pernernn 3amaun B CIIC
«Koncynbrantlnrocy:

HaiinuTe 3akoH o 3amuTe rnpas noTpeOUTENeH.

1. Hcnonp3oBanue cripaBOYHOH HH)OPMAIUH;
ITouck no Ilpasosomy Hasuraropy;,
Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,
Ilouck no nare u cTaTyCcy NOKYMEHTA,
ITouck no TekCTy AOKYMEHTA U JaTe;
IMouck o mosto TemaTuka u Jlata;
ITouck no HOMeEpy U CTaTyCYy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

Al e BN

Ilouck no Buny NOKYMEHTa U NPUHSBIIEMY OpPraHy,
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10. Ilo Buay u naTe NOKyMEHTA,

Kpurepun onenuBanus tecra no teme 2.7
3ananue OLEeHUBAETCS 10 5-TH OaILHOI cUCTEME.
O1eHKa BBICTABIISIETCS] HE3ABUCHUMO OT CJIOKHOCTH BOIPOCOB, CIEAYIOIINM 00pasoM:

e Ecnu B nporiecce BIMOTHEHHsI paOOThI ObUTH JaHBI MPABUIIbHBIC OTBETHI HA 9 —
10 3aganwmii, To paboTa OLIEHUBAETCS HA OTJIMYHO.

o Ecnu B mpouecce BeImosHEHUs! pabOTHI ObLTH AaHbI PABUIIbHBIE OTBETHI HA 7 —
8 3amanHuii, To paboTa OLIEHUBAETCS HA XOPOLIO.

o Ecnu B npouecce BoimonHeHUs pabOTh! OBUTH NaHBI IPABUIIBHBIE OTBETHI HA S - 6
3alaHui, TO paboTa OLICHUBAETCS HA YAOBIETBOPUTEIBHO.

o Ecmu B nmpouecce BbIMOSHEHNsT padOThl OBLIH MPABUIIBHO BBIIOJHEHBI MEHEE S
3alaHui, TO paboTa OLICHUBAETCS HA HEYAOBJIETBOPUTENBHO.

3.2.3 KOHTPOJIbHAA (IIPOBEPOYHAX) PABOTA
Bapuanrt 1.

1. UYem omnuyarotcs onepanuu GOpMATHPOBAHUS U PENAKTUPOBAHUS TeKCTa B MS
WORD?

2. Kakue monsi TEKCTOBOTO MOKyMeHTa (pa3Mepbl B CM) HACTPAUBAKOTCS BO BCEX
o(pULHANBHBIX TOKYMEHTax?

3. YUro Ttakoe crtunp Tekcra? IlpuBenute npumeprl Ha3BaHus cruneil. Kak
U3MEHHUTD MapaMeTprl CTHIIS (KOMaH/bI)?

4. Kaxoe petictsue B MS WORD npoucxoaut npu Haxkatuu Ctrl + Enter?

5. UYro takoe xonoHTUTYyJbl B MS WORD? [Ins uero onn HyxkHBI? Kak BCTaBUTH
KOJIOHTUTYJ?

Bapuanrt 2.

1. Kakoe wumsi (mo ymomuanuto) umeer HOBbIA (aitn MS WORD ?Vkaxkwure
pacwmupenne (tun) gaiiza MS WORD?

2. TlpuBenute npuMeprl KOMaHA (HOPMATHPOBAHUS TEKCTA, NX Ha3HAUCHHE.

3. B ocHoBHOM TekcTe nokymeHTa MS WORD orcTyn nepBoii CTpOKH TeKCTa
(kpacHas cTpoka ad3amna) — ...

4. Kak npaBmibHO 0(QOPMIISIIOTCSI 3ar0OJIOBKH TaAKUX CTPYKTYPHBIX 3JIEMEHTOB, KaK
«Copepxanue», «Beegenuey, «3akmouenue» B fokymenre MS WORD?

5. Uro Takoe cHocku B nokymente MS WORD? Kak BcTaBUTh CHOCKY?

Bapuanrt 3.

1. IlpuBenure BUABI U IPUMEPHI TEKCTOBBIX PEIAKTOPOB.

2. OchHosroll mpu@t Tekcra nokymenTa MS WORD noskeH ObITb - .................
a B TadMmax — ........ (pasmep, Ha3BaHHE)

1. B 4eM 0COOEHHOCTH KOJIOHTUTYJIOB B fokyMeHTe MS WORD?
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[Mepeuucnure CTpykTYpy MHOrOCTpaHUUHOTO AJokyMeHTa MS WORD (u3 kakux
pa3aesioB COCTOMT MHOTOCTPAHUYHBIN TOKYMEHT).

3. MoxHO nH cO31aTh COOCTBEHHBIM CTHJIb TeKCTa B JOoKymMeHTe MS WORD?
Ecnu ma, To onumuTe, kak 310 cuenath (Ha mpumMepe cBoeit Bepcuu MS WORD)
Bapuanrt 4.
1. B ocHoBHOM TekcTe nokymeHTa MS WORD MexcTpouHbIii HHTEPBAT — ... ...
2. BripaBHHBaHUE OCHOBHOro Tekcta nokyMeHta MS WORD pomkHO ObITH —

a 3aroJIOBKOB PasacyioB - ................

1. OnmmuTte KOMaH[bl HyMEpaLUU CTPAHULl B MHOTOCTPAHUYHOM IOKYMEHTE.
2. IlpuBenute npuMepbl KOMaH peIaKTUPOBAHMSI TEKCTA, UX HA3HAYEHHUE.
3. HasoBure u omummre crnocoObl CO3MaHWS MHOTOKOJOHYATOTO TEKCTa B
nokymente MS WORD.
Bapuanrt 5.
1. Kak coxpanurs ¢aitn MS WORD c naponem ? Onumute 1o cBoeii Bepcunt MS
WORD.
2. Yro Takoe onepauus rpynnuposka B MS WORD? [lns gyero ucnonbs3yercsi?
Ilepeuncnure npasuia 3amucu 3arojioBKOB B TekcTe fokymeHnta MS WORD.
4. Kak cnenate Tak, 4TOOBI MpH HyMEpaLWUHd CTPAHUL MHOTOCTPAHUYHOTO
JOKYMEHTa HOMep CTpaHUIbl HA TUTYJIBHOM JIMCTE HE CTaBUIICA?
5. Onwumure koMaHasl padboTel ¢ MaTeMarnueckumu Gopmynamu B MS WORD (1o
csoeit Bepcurt MS WORD)
Bapuanr 6.
1. Hasosute npeumyiiecTBa aBToMaTuueckoro oraasieHuss MS WORD.
2. llepeuncnuTe W3BECTHbIE CPEACTBA aBTOMAaTH3allMHU BBOJA U PENAKTUPOBAHMUS
tekcta B MS WORD? (o cBoeti Bepcun MS WORD)
3. Kak BcraButh kaptuHky B aokymeHT MS WORD? Kakue nelicTBus Hy>KHO
NPUMEHHUTD K KapTHHKE (PUCYHKY), 4TOOBI BO3MOXKHA OblIa anbHelmas padora
B JOKYMEHTE C 3TOH KapTHUHKOM?
4. Yrto Taxoe creuuanbHble cUMBOJBI B AokyMeHTe MS WORD? Ilpusenute
npumMepsl. Kak ux BCTaBUTb B TOKyMEHT?
5. Kak co3pmath «HEBHOMMYIO TAaONHMIy» B JOKYMEHTE, B KAaKHX CIIy4asX 3TOT
METOJ HeOOX OANMMO TTPUMEHSITh?
Bapuant 7.
1. Yro Ttaxkoe ctunp Tekcra? IlpuBenute mnpumeprl Has3BaHus cruieil. Kak
WU3MEHUTb NapaMeTpbl CTUIIA?
2. Yem ommyaroTcs onepaunu GOpMaTHPOBAHUS M PEAAKTHPOBAHUS TeKCTa B MS

WORD?
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3. Kakue mons TEKCTOBOTO TOKYMEHTa (B CM) IOJIKHBI OBITH HACTPOEHBI BO BCEX
o(pULHANBHBIX TOKYMEHTaX?

4. Kaxoe peticteue B MS WORD npoucxonut npu Haxxatuu Ctrl + Enter?

5. Uro taxoe kojoHTuTyapl B MS WORD? [Ins uero oHu HyxHbl? Kak BCTaBUTH
KOJIOHTUTYJT?

Bapuanrt 8.

1. TlpuBenute nmpuMeps! KOMaHA (POPMATHPOBAHUS TEKCTA, NX Ha3HAYCHHE.

2. Kakoe ums (mo ymomuanmtoo) umeer HoBbid (aiin MS WORD ?VYxkaxute
pacwmupenne (tun) daiiza MS WORD?

3. B ocHoBHOM TekcTe nokymeHta MS WORD orctyn nepBoii CTpOKH TeKcTa
(kpacHas cTpoka ad3amna) — ...

4. Kak npaBuiibHO 0QOPMIIFOTCS 3ar0OJIOBKH TAKUX CTPYKTYPHBIX 3JIEMEHTOB, KaK

«Copepxanue», «Beenenue», «3axmouenue» B nokymeare MS WORD?

Uro Takoe cHocku B fokymente MS WORD? Kak BcTaBUTh CHOCKY?

Bapuant 9.

1.

[Mepeuucnure CTpykTYpy MHOrOCTpaHUUHOTO AokyMeHTa MS WORD (u3 kakux
pa3aesioB COCTOMT MHOTOCTPAHUYHBIN TOKYMEHT).

2. Omnwumure criocoOwl coznanus Tabmuiel B nokymeare MS WORD (komaHnab! 1o
coeii Bepcu MS WORD).
3. OcHoBHoOI1 mpudT Tekcra nokymenra MS WORD nomkeH ObITb - ................. ,
a B Tadmmax — ........ (pasmep, Ha3BaHHE)
1. B 4eMm 0COOEHHOCTb KOJIOHTUTYJIOB B fokyMeHnTe MS WORD?
2. MOXHO JM €O34aTh COOCTBEHHBIN CTWJIH TeKCTa B JOKymMeHTe MS WORD?
Ecnu nma, To onmummure, Kak 3170 caenath (Ha mpumepe ceoeit Bepcuu MS WORD)
Bapuanrt 10.
1. Kak coxpanuts daitn MS WORD c¢ naponem ? Onumute 1o cBoeii Bepcunt MS
WORD.
2. Omnumure KOMaHABI padoThI ¢ MaTeMaTHueckumu popmynamu 8 MS WORD (1o
csoeii Bepcurt MS WORD)
3. Ilepeuncaure npasuia 3amucH 3aroJIoBKOB B TekcTe fokymeHta MS WORD.
4. Kak cnenate Tak, 4TOOBI MNpH HyMEpalUUH CTPAHUL MHOTOCTPAHUYHOTO
IOKyMEHTa HOMep CTPaHHLbI Ha TUTYJIBHOM JINCTE HE CTABUIICS?
5. UYro Takoe onepauus rpynnuposka B MS WORD? [lns uero ucnonesyercs? Kak

CrPyIIUPOBATH 3JICMEHTHI?

Kputepun onieHKH MpOBEPOUHON PadOThI

OueHuBanue NPOBEPOYHOH pPadOThI MPOXOAUT MO S5-0aNbHON CHCTEMe COTJIaCHO
CIENYIOLIUX KPUTEPHUSIM:
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«OTJIUYHO» - HA 5 BOMPOCOB NIaHbI BEPHBIC OTBETHI, OTBEYAET HA BOIMPOCHI B MOJHOM
o0BpeMe, pa3BEPHYTO, UCIIONB3YET MPH OTBETE MPO(PECCHOHANTBHYIO TEPMUHOJIOTHIO,
OTBET MOCTPOEH JIOTHYHO;,

«XOpoIlO» - Ha 4 BONpoca AaHbl BEpHbIE OTBETHI, OTBEYAET HAa BONPOCHI B IMOJHOM
o0beMe, HCIOMB3yeT TMpH OTBeTe NPO(ECCHOHATIBHYI0 TEPMHHOJIOTHIO C
JOMYCTUMBIMU HETOYHOCTSIMH, OTBET NOCTPOEH JOCTATOYHO JIOTHYHO;

«yIOBJIETBOPUTEIILHOY» - Ha 3 BOIMPOCA TaHbl BEPHBIE OTBETHI, OTBEYAET HA BOMPOCHI HE
B TOJTHOM OOBEME, HCIIONIBb3YET MPU OTBETE MPOPECCHOHATIBHYIO TEPMHUHOJIOTHIO C
JIOMYCTUMBIMUA HETOYHOCTSIMH, OTBET IMOCTPOEH HEJOCTATOYHO JIOTUYHO.

«HEYIOBJIETBOPUTEIILHOY» - TaHBI BEPHBbIE OTBETHI HA 2 BOMPOCAa U MEHEEe, OTBEYAET Ha
BONPOCHI HE B TOJHOM OOBEME, HCIONb3YeT NPU OTBETe MPOPECCHOHAIBHYIO
TEPMUHOJIOTHUIO € JOMYCTUMBIMH HETOUYHOCTSIMHU, OTBET MOCTPOEH HEIOCTATOUHO
JIOTUYHO.

KomruiekT 3aannii 17151 KOHTPOJIbHOM PaboThI

KontponbHas pabora Bemonasiercs ¢ ucnoip3oBanuem [IK, CIIC «KoncynbTanT
ILmroc» M COCTOUT M3 TPEeX 4acTed: TECTOBOIO BONMPOCA, PELIEHHE CUTYaLMOHHON
3amaun U 3anonaenue HainenHol B CIIC ¢opmel (OnaHka) TOKyMEHTA.

Bapuanrt 1.
1. Kakue 6uowsr noucka neobxooumo uchonvsosame npu peutenuu saoavu ¢ CIC
«KoncynsmanmlIiniocy:

Haiinure BCe 3aKOHBI, B HA3BAHUM KOTOPBIX MPUCYTCTBYET CIOBOCOUETaHUe «ENuHBIN
COLIMAJIbHBINA HAJIOD).

ITonck cripaBo4HOi HHPOpPMALNY;
Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,
Ilouck no nare u CTaTyCy NOKYMEHTA,
ITouck no TekCTy AOKYMEHTA U [aTe;
ITouck o mosto TemaTuka u Jlata,
Ilouck no HOMeEpy U CTaTyCy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

e Ao e

ITouck no Buny NOKyYMEHTa U NPUHSBIIEMY OpPraHy,
9. 1lo Bupay u pate TOKyYMEHTA,

2. Hcnonwvzya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
pewiums  cumyayuonnylo  3a0ayy (yKaXKuTe OTBET, BHJI IIOMCKA, PEKBU3UTHI
HCXOTHOTO HOPMATHUBHOTO JJOKYMEHTA):!

Tpebyercst HaliTh HHPOPMAITHIO O BO3MOKHOCTH 3aMEHBI HEHCIIOJB30BAHHOTO OTITYCKA
NeHEKHOU KOMITEHCALIUEH.

3. Haiimu, 3anoanums u nOO20MOSUMs K NeYamu NPUuKaz o nepeeooe padOmMHUKA HA
opyayto pabomy.
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Bapuanr 2.

1. Kakue 6uowsr noucka neobxooumo uchonvsosame npu peutenuu saoavu ¢ CIC
«KoncynemanmlILnocy:

HalinguTte 3aK0HBL, AEHCTBYIOLIME MO HACTOSALIMI MOMEHT BPEMEHU.
1. Tlouck 1o TeKCTy NOKYMEHTA U J1aTe,

ITouck o mosto TemaTuka u Jlarta;

ITouck no HOMeEpy U CTaTyCYy,

ITouck no Buay U CTaTyCy JOKYMEHTA,

ITouck no Buay AOKyMEHTA U MPUHSBLIEMY OpPTaHy,

ITouck no Ha3BaHUIO U BUAY JOKYMEHTA,

ITonck crpaBo4HO# HHpOPMALNY;

© =N o kWD

Ilouck no nare u CTaTyCcy NOKYMEHTA,
9. 1lo Buay u gate NOKyYMEHTA,

2. Hcnonwvzya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuums CumyayuoHHylo 3a0ayy (ykaxcume Omeem, GuO NOUCKA, PeKGU3UNbl
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA)!

PaboTHUK, SBIAIOIUICA CTYAEHTOM BY3a, MPEAYIPEKACH O MPEACTOSIIEM Y BOIbHEHUH
no COKpalCHUIO IITaTa. BbIﬂCHI/ITe, HUMECT JIM OH MNPECUMYIICCTBCHHOC IIPaBO
ocratbcst Ha paborte. M3BeCTHO, YTO NaHHBIA BOMpPOC peryaupyercs TpynoBbIM
kozekcoM PD.

3. Haiimu, 3anonnume u no020moeums K neyamu munosyio oopmy 002060pa 0 nOMHOT
MAmMePUansHOL OMEemcmeeHHOCHI.

Bapuasnr 3.

1. Kaxkue 6udvr noucka neodXooumo uchonb3068ames Hpu peuteHuy 3a0a4i 6
CIIC «KoncynemanmlIiniocy:

Haiinure BCce nelcTByOINE NPUKA3bL, NpuHATHIE B 2018 rony.

Ilouck no TekCTy AOKYMEHTA U [aTe;

ITouck o mosto TemaTuka u Jlata,

Ilouck no HOMeEpy U CTaTyCYy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKyYMEHTa U NPUHSABIIEMY OpPraHy,
Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,

ITonck cripaBo4HOI HHpOpPMALNY;

e Ao e

Ilouck no nare u cTaTyCcy NOKYMEHTA,
9. 1lo Buay u pate TOKyYMEHTA,

2. Hcnonwvzya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koncynemanm Ilnocy
peuums  CumyayuoHHylo 3a0ayy (ykaxjxcume Omeem, GuO NOUCKdA, PeKGU3UNbI
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):
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CryneHnt no npuduHe OONE3HU B35 aKaAEMUYeCKHid oTiycK. OnpenenuTe, moixaraeTcs
JI1 eMy exeMecsiuHasi KOMIIeHCcalusl, B KaKoM pa3mepe?

3. Haiimu, 3anoinums u no02omosums K neuyamiu npuxas 0 npeooCmasieHuu Omnycka
PADOMHUKY.

Bapuasnr 4.

1. Kakue 6uowvr noucka neobxooumo uchonvsosame npu peutenuu saoavu ¢ CIC
«KoncynemanmlILnocy:

Haitnure nucema, npuHAThIE JlenapTaMeHTOM HAJIOTOBOM MOJULIUH.
1. Tlouck o Ha3BaHUIO U BUAY JOKYMEHTA,

ITonck crpaBo4HO# HHpOPMALNY;

Ilouck no nare u CTaTyCy NOKYMEHTA,

Ilouck no TekCTy AOKYMEHTA U AaTe;

ITouck o mosto TemaTuka u Jlata,

ITouck no HOMepy U CTaTyCy,

ITouck no Buay U CTaTyCy JOKYMEHTA,

O =N kWD

ITouck no Buny NOKYMEHTa U NPUHSBIIEMY OpPraHy,
9. 1lo Buay u pate TOKyYMEHTA,

2. Hcnonwv3ya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuums  CumyayuoHHylo 3a0ayy (ykaxcume Omeem, GuO NOUCKA, PeKGU3UNbl
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):

1. TI'paxxmaHnH AHTOHOB XOYET 3aKJIFOUYHUTh Opak ¢ rpaxknankoit MiBanosoii-1lItpayc
U 00BeIUHUTD C Hell ¢amMumuy, 9ToObl U y Hee, U y Hero Obuta oOrmast TporHas
¢dammnusi. BeisicHuTe, BO3MOXKHO, JTH 3TO?

3. Haitmu npumepnyto ¢opmy  OOIHCHOCMHONU — UHCMPYKYUU  IOPUCKOHCYIbMA,
Hn0020MOoGUMs K neyamu 6 mexcmosom npoyeccope MS Word.

Bapuasnr S.

1. Kakue 6uows1 noucka neobxooumo uchonvsosams npu peutenuu saoayu ¢ CIC
«KoncynemanmlILnocy:

Haiinure Bce penakumnu Hasmorosoro Konekca.

1. Tlouck cripaBo4HOI HHpOpPMALNY;
Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,
Ilouck no nare u cTaTyCcy NOKYMEHTA,
IlTouck no TekCTy AOKYMEHTA U [aTe;
IMouck o nosto TemaTtuka u Jlata;
ITouck no HOMeEpy U CTaTyCy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTa U NPUHSBIIEMY OpPraHy,

Al S AN R O

IIo BUAY U AATC NOKYMECHTA,
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2. Hcnonwv3ya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuums  CUmyayuoHHylo 3a0ayy (ykadxcume Omeem, 6u0 NOUCK, pPeKSUUMb
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):

AyIouT aKUMOHEPHOro O0ImecTBa MPOBOIAT TpU ayautopa. OAMH W3 HUX SIBISIETCS
CBIHOM TJIaBHOTO OyXraiTepa MpOBEPsIeMOr0 SKOHOMHYECKOro CyOBeKTa.
BeisicHuTe, MMeeT JM TMpaBO YKa3aHHBIAH ayAuTOp (ChIH TJABHOTO Oyxrajirepa)
y4acTBOBAThb B IPOBEPKE.

3. Haiimu, 3anonnums 1 n0020moeums K neuamu npuxaz 0 Noowpenu padomHuKd.

Bapuasr 6.

1. Kakue BuAbBI MOMCKAa HEOOXOAMMO HCIONB30BaTh npu perneHun 3amaun B CIIC
«Koncynsrantlinrocy:

HaiinuTe 3akoH o 3amuTe rpas noTpeduTese.
1. Hcnonp3oBaHue pasaena CipaBOYHONH HH)OPMAIUH;
ITouck no nate u cTaTycy JOKyMEHTa,
ITouck o TekcTy JOKYMEHTa U JaTe;
ITouck o mosto TemaTuka u Jlata;
ITouck no HOMeEpy U CTaTyCy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

A e

Ilouck no Buny NOKyMEHTA U NPUHSABIIEMY OpPraHy,
8. Ilo Buay u nate NOKyMEHTA,

2. Hcnonwv3ya euovr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuums  CumyayuoHHylo 3a0ayy (ykaxcume Omeem, Gu0 NOUCKA, PeKGU3UNbl
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):

Brisicuuth CPOKHM XpaHCHHA B OpraHHU3alluid TaKUX HJOKYMCHTOB Kak pr,[[OBbIe
AOr'OBOPHI, C.]'Iy>K66HbIe KOHTPAKThI, COTJIAIICHUA 00 ux HU3MCHCHUH, PACTOPIKCHUUN.

3. Haiimu u noocomosums K nevamu npumepuyo popmy 002080pa Kynau-npooaxicu
HeOBUNCUMOR0 UMYUECMEAL.

Bapuanr 7.

1. Kaxue 6uowr noucka neodxooumo uchonvsosams npu pewenuu 3saoauu ¢ CIC
«KoncynemanmlILnocy:

Haiinure Bce HenelcTByOmMe npukassl, npusarsie B 2000 roay.
1. Tlouck 1o TEKCTy NTOKYMEHTA U JaTe;

ITouck o mosto TemaTuka u Jlata;

ITouck no HOMeEpy U CTaTyCYy,

ITouck no BUny U CTaTyCy NOKYMEHTA,

ITouck no Buny NOKYMEHTA U NPUHSABIIEMY OpPraHy,

Ilonck no Ha3BaHUIO U BUAY NJOKYMEHTA,

ITonck cripaBo4HOI HHpOpPMALNY;

O =N o kWD

ITouck no nare u CTaTyCcy JOKYMEHTA,
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9. 1lo Buay u paTte TOKyYMEHTA,

2. Hcnonwv3ya euowvr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuiums  CumyayuoHuylo 3a0ayy (ykaxcume oOmeem, 6UO HNOUCKA, PeKGU3UNbI
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):

B TpynoBoM Komekce HaTH CTaThiO, B KOTOPOH FOBOPUTCSI O BO3MEIIEHHH PaOOTHUKY
KOMaHUPOBOYHBIX PACXO0B.

3. Haiimu, 3anonnums 1 NOO20mMoeums Kk neYamu IUyHyI0 Kapmoyky COmpyOHuKd.

Bapuasnr 8.

1. Kakue 6uows1 noucka neobxooumo uchonvzosams npu peutenuu saoayu ¢ CIIC
«KoncynemanmlILnocy:

IToaroTtoBbTe OnaHk npuKasa 00 YBOJbHEHUU COTPYIHHUKA.
1. Hcnonp3oBaHue pasaena CipaBOYHONH HH)OPMAIUH;

ITouck no Ha3BaHUIO U BUy TOKYMEHTA,

ITouck no nate u cTaTycy JOKyMEHTa,

ITouck o TekcTy TOKyMeHTa U AaTe;

IMouck o mosto TemaTuka u Jlarta;

ITouck no HOMeEpy U CTaTyCy,

ITouck no Buay U CTaTyCcy JOKYMEHTA,

=N kWD

ITouck no Buny NOKYMEHTa U NPUHSBIIEMY OpPraHy,
9. 1lo Buay u pate TOKyYMEHTA,

2. Hcnonwv3ya euovr noucka u oopadomru ungopmayuu ¢ CIIC «Koucynomanm Ilnocy
peuums CumyayuoHHylo 3a0ayy (yKasxcume Omeem, 6UO NOUCKA, PeKGU3UNbI
UCXOOHO20 HOPMAMUBHO20 OOKYMEHMA):

B HanoroBoM kojekce HalTU CTaTbl0, B KOTOPOHl CONEPXKUTCA MEpedeHb CYMM, He
MOAJIEXKAIUX HAJIOTOOOJIOKEHUIO €MHBIM COLMAIbHBIM HAJIOTOM.

3. Haiimu, 3anoanums u noo2omosums K neuamiu (opmy HpuKaza 00 y601bHeHUu
COMPYOHUKAL.

Bapuanr 9.

1. Kakue BuAbl MOMCKAa HEOOXOAUMO HCIONB30BaTh mpu perneHun 3amaun B CIIC
«Koncynsrantlnrocy:

IToaroTtoBbTe OGaHk MpuKasa o npueme paboTHUKA Ha padoTy.
1. Hcnonp3oBaHue pasaena CipaBOYHONH HHYOPMAIUH;

ITouck no Ha3BaHUIO U BUAY JOKYMEHTA,

ITouck no nate u cTaTycy JOKyMEHTa,

ITouck no TekcTy JOKyMEHTa U JaTe;

IMouck o mosto TemaTuka u Jlata;

ITouck no HOMeEpy U CTaTyCYy,

ITouck no BUAY U CTaTyCy JOKYMEHTA,

ITouck no Buny NOKYMEHTA U NPUHSBIIEMY OpPraHy,

Aol S A A e

Ilo Buny u nare JOKyMEHTA,
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Comep’KaHWe, BBENEHHE, OCHOBHAs 9acTb, BKJIIOYAIOLIAS
TaOJMUIBI, CXEMBbI, PUCYHKH W T.II., 3aKJIOYeHHE (BBIBOABI),
CIHMCOK UCTIOIb30BAHHBIX HCTOYHHUKOB.

2. Cogep:aHue NPe3eHTalUU JOJIKHO OTPAXKaTh TEMY, LIeJH U IJI1aH
NPOEKTA.

3. TpeGosaHnus, AHAJIU3UPYIOLINE KOPPEKTHOCTb TEKCTa
NPEe3eHTALMH:

e  HCIOJb30BAHHE HAYYHOW TEPMUHOJOTHY,

e otcyTcTBHE Opdorpaduuecknx U MyHKTYALHOHHBIX OMINOOK;

e uH(pOpMaNMs AOJKHA ObITh TOYHOMH, MOJHOH, MOJNIE3HOW U aKTyaJIbHOM.
1. TpeGoBaHusi, aHATM3UPYIOLINE TU3ANH MPE3CHTALINH, BKIFOYAIOT:

e O0mwmii nu3aitH - opopMiIeHHE TPE3EHTAIUU JIOTHYHO, OTBEYaeT TPEOOBAHUM
JCTETUKHU, TU3alH HE MPOTHUBOPEUHT COJEPIKAHUIO MTPE3EHTAIHH;

e JHMarpaMMbl W PHCYHKH - H300pak€HUs] B NPE3EHTALIMU MPHUBJIEKATEIbHEI,
HUHTEPECHBI 1 COOTBETCTBYIOT COZEPKAHHIO, HE HAKJIAABIBAIOTCS HAa TEKCT (€CIu
3TO He crierranbHble 3P PEKTh);

e TEKCT, BET, (POH - TEKCT JIETKO YMUTaercs, (POH coueTaercs ¢ rpapuuecKuMu
3JIEMEHTAMU,

e CIUCKHM M TaONULBI- CIOUCKH M TaONUIBl B TPE3CHTAIMH BBICTPOEHBI U
pa3MelleHbl KOPPEKTHO;

e BCE CCBUIKH JIOJUKHBI paboTaTh.

PEDEPAT
TpeboBanust k COmEpKaHMIO U CTPYKTYpe pedepara:
1. O6vem pedepara 15-20 ctp.
2. Ucnionb3oBanue He MeHEe 6-7 UCTOYHUKOB W/ TN UHTEPHET-PECYPCOB

3. Hcnomedyemble B pedepaTe HCTOYHHKH JOJDKHBI ObITh He panee 2015 roma
nyOJIMKALIH.

4. Conep:kaHue TOJKHO COOTBETCTBOBATh TEME U ILIaHy pedeparta.

5. B ocHOBHOI1 yacTu pedeparhbl JOKHBI OBITh BKIFOUEHBI CXEMBI, TAOJIULbI, PUCYHKH U
OPYTHUe 3JIEMEHTBI, HHTEPIPETUPYIOLINE TEKCTOBYH) 4aCTh.

6. Pedepar nowKeH MMEThb CTPYKTYPy MHOTOCTPAHHYHOIO IOKYMEHTAa (THTYJIbHBIN
JIHCT, CONEPKaHNe, BBEIEHUE, OCHOBHOH TEKCT, pa3OUTHIN Ha riaBbl U maparpadsbl,
3aKJIFOYEHHE, CITUCOK MCIOJb30BAHHBIX UCTOYHHUKOB, MPHJIOXKEHUS) U OPOpMIIEH 1o
BCEM IpaBHJIaM O0POPMIIEHUS] MHOTOCTPAHUYHBIX JOKYMEHTOB.

[IpumepHas Tematrka pedepaTos:
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1. TIpoOneMHO-OpUEHTHUPOBAHHBIE  MAKEThl  MPUKIAAHBIX  [POrpaMM B
FOPUANYECKON AEATENbHOCTH.

2. TlpuHUMIIBI, METOABI U CBOWCTBA WH(POPMALMOHHBIX M KOMMYHHKAIIMOHHBIX

TEXHOJIOTHH.

3. IlporpamMHbIe KOMIUJIEKCHI aBTOMATU3ALUH €SI TEIbHOCTH NPEANPUATHS.

4. Hnrerpuposannsie MC, Ha3HAUeHUE, BUABI, XapPAKTEPUCTHUKA.

5. DKCHepTHbBIC CUCTEMBI, HA3HAYEHUE, BUABI, XapaKTEPUCTHUKA.

6. Cucrembl  TOAACPKKH  TMPUHATUS  PELICHUH, Ha3HauYe€HUE, BU/IBI,
XapaKTEPUCTHUKA.

7. CeTreBble KOMITBIOTEPHBIE TEXHOJIOTHH.

Ponmb m w™ecto WHPOPMAIIMOHHBIX TEXHOJNOTHH B NPOQeCcCHOHAIBHON
TESTENIbHOCTH.

9. KoMmnbroTepHBIE CIPAaBOYHO-NIPABOBBIE CHCTEMBL. POnb M MECTO NpPaBOBBIX
cuCTeM B IPOGECCHOHANBHON AESTEIbHOCTH.

10. CpaBaurenbnas xapakrepuctuka CIIC «KoncynpranT [lmoc» u «I"apanT».
11. Anroputmsl noucka nagpopmarmu B CIIC.
12. banku n 6a3sl nanHbX. Opranusanus padotel B CYBJI MS Access.

13. Texnomorun o00paboTku TekcroBod wuHpopmaumu. Ob6nactu >3¢ddexTuBHOTO
NPUMEHEHUS] TEKCTOBBIX IMPOLIECCOPOB.

14. Texnonorun 06padOTKH YMCIOBOH M CTATUCTHUECKON HH(POPMALIUH.

15. TexHOMOTUH XPaHEHHs, TOUCKA U COPTUPOBKU MH(YOPMALHHL.

16. Texnonorun o6padoTku rpadpuueckoil 1 MyJIbTHMEINIHHON HH(POPMALIHH.
17. Ilpumenenue Internet-rexHonoruii B mpodeCCHOHATLHOM NesTEBHOCTH.
18. DnexTpoHHast KOMMepLUs.

19. Web-Texnonorum.

20. MeTozb! ¥ CpencTBa 3auuTbl HHYOPMALUN B HHPOPMALIMOHHOH CHCTEME.
21. Opranusanus 3amuTsl HHQOPMALMH OT HECAHKIIMOHUPOBAHHOTO JOCTYIIA.
22. Uctopus passurus CIIC.

23. 0630p pemka CIIC B Poccun. Kpurepum seidopa CIIC. Pexomenpanuu
MIOJIb30BATEIIO.

24. Opranusanus padotsl B CIIC «"apanT»

25. Opranuzanus padotsl B CIIC «Koncynprant [Lmrocy.
26. Ua(opMaIioHHbIE TEXHOJIOTUU B COLMAIbHON cdepe.
27. Cepsucel cetu UHTEpHET.

28. Xapakrepucruka KOMIIBIOTEPHBIX IPOrpamm, HCIIOJIb3Y EMBIX IS
NPEIOCTABJIEHHSI OTIENbHBIX BHIOB COLIMAIBHOTO 00ECTIEUeHUSI.

29. DnexTpoHHAas TPyAOBask KHUXKKA.

30. ABTOMaTH3MpOBaHHAsE HHPOPMALIMOHHAS CHCTEMA MIEHCHOHHOTO (POHAA.

IlTkana oueHMBaHUsA U KPUTEPUN OLICHKU:
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4 KOHTPOJIBHO-OLIEHOYHBIE MaTEPUAJIBI

IUTSL IPOMEKYTOYHOH aTTeCTalluu 10 YueOHOH NUCLIUITIINHE

HpeI[MeTOM OLICHKU SABJIAKOTCA PE3YJIbTATLI O6yLIeHI/I$I Mo JUCHUIIINHE. KOHTpOJ’Ib u
OLICHKA OCYLHECTBJIAKOTCA C UCITOJIb30BAHUEM CIICAYIOIIHUX (I)OpM U MCTOOOB!

Ycrabiit quddepeHmMpoBaHHBIN 3a4€T IO BOIIPOCAM.

OL[eHKa OCBOCHHA OUCHUITIINHBI HpeI[YCManI/IBaeT HUCITOJIB30BaHUEC HK, HpOFpaMMHOFO
obecnieueHus.

YcnoBueM nomycka K 3auéTy sIBJISETCS TOJOXKHTENbHAs arrectanuss nmo Qopmam
pPyOEKHOTO M TEKyIIEro KOHTPOJIS, BBIMOJHEHHWE M 3aIIUTa BCEX MPAKTHUYECKUX
pabor kypca. 3a4éT HpPOBOAWTCS B YCTHOH (opMe IO BOIpPOCAM, BpeMs Ha
MOArOTOBKY K OTBeTy 10 20 MunyT. Jlomyckaercss mpu MOATOTOBKE K OTBETaM
ucnons3osanue 11K u nporpammuoro odecredeHus.

Kommekr OLCHOYHBIX CPEACTB IJId HpOMe}KYTO‘{HOfI arrecranuu

—

10.
11.
12.
13.
14.

15.

Bompocs! k nuddepeHunpoBaHHOMY 3a4€Ty MO JUCLUILIIHE

«HWH(pOopMaIOHHBIE TEXHOJIOTUU B TPO(ECCHOHATBHON AeSITETbHOCTI

Onpenenenne wuHpopmarmonHubix TtexHojoruii. Ilemu WT. Pomp u mecto
UH(OPMALIMOHHBIX TEXHOJIOTUH B TPO(ECCHOHANBHON AESITETBHOCTH.

Oransl ucropudeckoro pazsurus UT.

Ilonsatue  APM. APM  cneumanucros. Ob0masi  XapaKkTepUCTHKA
aBTOMAaTHU3MPOBAHHBIX pabOUNX MECT.

Oyukiun APM. Tpebosanus, npenbsiisiemMbie K APM.

Buner obecnieuenuss APM (TexHM4Yeckoe, MHPOPMALMOHHOE, MATEMATUYECKOE,
MPOrpaMMHOE, 3aIUTHOE, IPABOBOE U SPTOHOMUYECKOE 0OeCIIeUeHNE).

IIporpammuoe obecneuenue UT. Ionsrtue 110 UT.
basosoe I[10 UT, Buabl, Ha3HaUCHHE.

[Mpuknannoe mnporpammHoe obecreuenne UT oOmero Ha3HA4YeHUs, BUIBI,
Ha3HaYEHUE.

[TpoGneMHO-OpHEeHTUPOBAHHBIE MTAKEThI MPUKJIATHBIX MIPOTPAMM IO OTPACISIM H
cepam nesTeNTbHOCTH, BUABI, HA3HAYCHUE.

HaTerpupoBaHHbie MAKEThI, HA3HAYCHHE, BUIIBI.

Haznauenue onepaunroHHON cUCTEMBbI. BHUbI ONEpalMOHHBIX CUCTEM.
Oyukun OC Windows. Bepcun OC Windows.

OcHoBHBIE onepanuu ¢ 00bekTamu (mankamy, sipibikamu) OC Windows.

TexHonornu obpaboTKU TeKCTOBOH MHpopManuu. PemakTmpoBaHuE TEKCTa B
MS WORD.

OcHoBHbIe omepauuu o padore ¢ mokymeHtamu B MS WORD. Hacrpoiiku
napameTpoB nokymeHta B MS WORD. IloaroroBka qokymeHTa k nedata B MS
WORD.
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16.
17.
18.

19.
20.
21.

22.

23.
24.
25.
26.
27.
28.

29.
30.

31.
32.
33.
34.

35.
36.
37.
38.
39.
40.
41.
42.
43.

44.

45.
46.
47.

®opmatuposanue Tekcra B MS WORD.
Cozpanue cnickos B MS WORD.

Pabora ¢ wm3oOpaxenusmu B MS WORD.OcHOBHBIE oOmepauuu 10
penakTiupoBaHHio rpadpudeckux oovekTos (puryp) 8 MS WORD.

Tousttie et 8 MS WORD. Cosmanie HOBOrO CTHIISL.
Cosnanne MHOrokoJioHdaToro tekcta B MS WORD.

Pabora ¢ tabmuumamun B MS WORD (co3manue Tabnuiel, popMaTUpOBaHHUE
rpaHull], oObeqUHEeHNE, pPa30NEHHEe U 3AJTHBKA TYEEK).

IIpasuna odpopmnennss MHOrocTrpaandHoro fokymenta B MS WORD, co3nanue
aBTOOTJIABJICHUS.

BcTaBka cCBIIOK, CHOCOK, KOJIOHTUTYJIOB B JoOKyMeHT MS WORD.
Cpenctea aBTOMaTH3aLMU BBOJA U peaakTupoBanus Tekcta B MS WORD.
IIpasuna vabopa Texcra B MS WORD.

Coxpanenne nokymenta B MS WORD. CoxpaHeHne TOKyMEHTa C apojieM.
O6pabotka yncnosoii napopmannu B Tabnmaaom nporeccope MS EXCEL.

OCHOBHBIE TIOHATHUS SJIEKTPOHHOU TaOnumbl. dDopmarupoBaHHe siueek B MS
EXCEL.

Pab6ora ¢ popmynamu B MS EXCEL. Asrokonuposanue ¢popmya 8 MS EXCEL.

Pabora ¢ ¢ynkumsamu B MS EXCEL. ABromaruueckass Hymepanus B MS
EXCEL

Anpecanus stueexk B MS EXCEL. Bunst anpecos.
IToctpoenue u popmarupoBanue rpadukos u auarpamm B MS EXCEL.
Uro moxxHO BBecTH B stueiiky Tabmuubl MS EXCEL? IlpaBuna u npumepsbl.

Obpaborka craructudeckoir wHpopMmanuu B TabiudHOM mporeccope MS
EXCEL.

Cpenctea aBTOMaTH3aLUMK BBOJA U peaakTupoBaHus aaHHbXx B MS EXCEL.
Opranuszanus padotel B CYBJ] MS ACCESS. Orarmbl paboTsr
[Tepeuncantb ocHOBHBIE 00BEKTHI MS Access.

Uro takoe CYB/l. Haznauenue u ¢pyakuuun CYB/I

CrnocoOsl co3nanus Tabmuiel B CYBJ] MS Access.

Jnst gero HyxkHbI popmbl B CYBJI MS Access.

Jnst gero HyxkHbI 3anpockl B CYBJ] MS Access. CiocoObI co3maHms.
ITepeuncnuts ocHoBHbIE THMBI AaHHBIX B CYBJI MS Access.

WUndpopmammonnsie cucrembl u UT. TlonsTHe HHPOPMALIMOHHONW CHUCTEMBI,
KJIacCU(UKALIUS CUCTEM.

[TonsiTne mpaBoBoi HHGOPMALTH KakK cpeabl HHOOPMALIMOHHON cucTeMbl. Pob
U MECTO CIPAaBOYHO-TIIPABOBBIX CUCTEM B IPOQPECCUOHATBHON e TETbHOCTH.

Hcropus pasBuTHs CIPaBOYHO-NPABOBBIX CUCTEM.
0630p CIIC B Poccun.

Opranmsauus pabdoret B CIIC «Koncymerant IDmroc». ITlouckosble
BO3MOKHOCTH.
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48. Bunel noucka uapopmauuu B CIIC «Koncynbrant [Tmrocy.

49 Tlanku u 3akmagku B CIIC «Koncynbrant Ilnmrocy», HasHadeHHWe, CIIOCOOBI
CO3MIaHMsI.

50. Ilouck nokymeHnToB 1o u3zsecTHbIM pekBusuTam B CIIC «KoncynbranT Ilnrocy.

51. Ilouck moxymentoB B CIIC «Koncynprant Ilmoc», ecnum peKkBU3HUTHI He
WU3BECTHBIL.

52. IlogrotoBka u medatb (popmbl pokymenta ¢ nomourpio CIIC «Koncynprant
Imrocy.

53. Opraamszauus noucka uapopmanuu B UHTEpHET.

54. Opraamnzauust paboOTHI € 3JIEKTPOHHOM MOYTOM.

55. Yeayru u cepBUCHI, TPEAOCTaBIsIEMbIE CEThIO HIHTEepHET.
56. IlonsiTHe ceTu, BUABI CeTel, Kiaccu(uKkaus.

57. IloHsATHE TOMOJOTHUU CETH, BUBI TOMOJOTHH.

58. MH(popMaunOHHbIE TEXHOJIOTHH B COLMATIBHON cdepe.

59. IlporpamMMbl, HCIOJNB3yeMble B CHCTEME O0S3aTENIbHOTO  IEHCHOHHOTO
CTpaxoBaHMsl. DJIEKTPOHHBIE ycIyru u cepucs [1DP.

60. DnekTpoHHAas TPYAOBast KHUXKKA.

IlTkana oueHMBaHUA U KPUTEPUU OLICHKU:

3HaHUs, YMEHHS U HaBBIKM OOYHAIOLIMXCS MPU MPOMEKYTOYHON aTTecTaluu B Gopme
g pepeHIMPOBAHHOTO 3a4eTa ONPEENIIOTCS OLEHKAMHU «3a4TE€HO (OTJIMYHO)Y,
«3auTeHO  (XOpomIo)»,  «3auTeHO  (YHOBJETBOPUTENBHO)», «HE  3a4YTEHO
(HEeyIOBJIETBOPUTEIBLHO)».

«3aureHo (OTIMYHO)» — OOyJaroImuiics TiyOOKO U MPOYHO YCBOWII BECH MPOTrPAMMHBIN
MaTepuall, HCUEPIBIBAIOIIE, TOCIEA0BATENBHO, IPAMOTHO U JIOTHYECKU CTPOUHO €ro
U3JIaraeT, He 3aTPYAHSAETCS C OTBETOM IPHU BUIOM3MEHEHUH 33/JaHUsl, CBOOOIHO
CTPABJISIETCS] C AOMOJHUTEIbHBIMU BOIPOCAMH, MPABIIIBHO OOOCHOBBIBAET OTBETHI,
BBIBOZIBI, YMEET CaMOCTOSITENIbHO 0000ImaTh M HM3Jaratb MaTepuals, HE JOMyCKas
omuboK. JlaH MOSHBIN, pa3BEPHYTHIH OTBET HA MOCTABJIEHHBIH BOMPOC, MOKAa3aHA
COBOKYITHOCTb OCO3HAHHBIX 3HAHUM IO JOUCLHUILIMHE, AOKA3aTEJIbHO PAaCKPBITHI
OCHOBHBIE MOJIOKEHUs BOIPOCOB, B OTBETE MPOCIEKUBAECTCS 4Y€TKasi CTPYKTYPA,
JIOTHYECKasi TOCIEAOBATENbHOCTh, OTpaXarollass CYyIIHOCTb pPaCKPbIBAEMBbIX
MOHSITUH, TEOPW, SIBJICHWH. 3HAHUE MO MPEAMETy IEeMOHCTPUPYeTCss Ha (HOHe
MOHMMAaHHUsl €r0 B CHCTeMe JaHHOW HayKu U MEXIUCLUIUIMHAPHBIX cBsized. OTBeT
U3JIOKEH JIUTEPaTypHBIM S3bIKOM. Moryr OBITh JONYIIEHBl HEOOYEThl B
ONpENENeHUN IOHITUH, HCIPABICHHBIE CTYIEHTOM CAMOCTOSITEJIBHO B IpPOLIECCE
OTBeETA.

«3aureHO (XOpomwio)» — OOyYaroIuiicss TBEPAO 3HAET MPOTPAMMHBIA MaTepHal,
IPaMOTHO U IO CYLIECTBY U3JIAracT €ro, HE TOMYCKAET CyIECTBEHHBIX HETOYHOCTEN
B OTBETE Ha BOIPOC, MOXKET MPAaBUJILHO NPUMEHATh TEOPETUYECKUE MOJIOKEHUS U
BJIa[ieeT HEOOXONUMBIMUA YMEHHUSIMH U HABBIKAMH TIPHU BBITIOJHEHUN MPAKTHUYECKHX
3aAaHui. [laH MOJHBIA, pa3BEpHYTHIM OTBET HA MOCTABJIEHHBINA BOMNPOC, MOKA3aHO
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YMEHHE BBIIEIUTb CYIIECTBEHHBIE M HECYLIECTBEHHBIE NPU3HAKH, NPUYUHHO-
ciencTBeHHble CBsi3UM. OTBET 4YeTKO CTPYKTYpPUPOBAH, JIOTMYEH, W3JI0KEH
JUTEPATYPHBIM SI3BIKOM C HCIOJIB30BAHUEM COBPEMEHHOH TI'MCTOJOTHYECKON
TEPMHUHOJIOTUH. MOryT OBITh IOMyIUEHBI 2-3 HETOYHOCTH WM HE3HAYUTENbHBbIC
OmUOKH, HMCIPABIEHHBIE CTYIEHTOM C MOMOINBIO NpEnojaBaTels, WWIA HE B
IIOJTHOM 00beMe OTBEYAET Ha JOMOJHUTENIbHBIE BOTIPOCHI.

«3aureHO (yIOBJIETBOPUTENBHO)» — OOYYAarOIIMHCS YCBOWUJ TOJBKO OCHOBHOMU

MaTepHajl, HO HE 3HAET OTACNIbHBIX ACTANEH, TOMyCKaeT HETOYHOCTH, HETOCTATOYHO
npaBWIbHbIE (OPMYJIHPOBKH, HAPYIIAET IOCIENOBATEIbHOCTE B M3JIOKEHHU
MpPOrpaMMHOrO marepuana. JlaH HEZOCTaTOYHO TMOJHBIA M HEAOCTATOYHO
pa3BepHyTbIi OTBeT. JIorMka W MOCJIEeNOBATENbHOCTb HU3JIOKEHUS HUMEIT
HapyueHus. JlonyineHsl OMOKN B PACKPBITHH MTOHATUH, YIOTPeOIEHIH TEPMUHOB.
Ctynenr He cmocoOeH  CaMOCTOSTEIBHO  BBIACIHTH  CYIIECTBEHHBIE U
HECYIIECTBEHHbIE TMPHU3HAKUM U NPUYMHHO-CIEACTBEHHBbIE CBA3W. B oTBere
OTCYTCTBYIOT BBIBOJBL. YMEHHE DPACKPBITh 3HaU€HHE OOOOINEHHBIX 3HAHWUN He
nokazaHo. PeueBoe odopmnenne TpeOyeT NOMpPaBOK, KOPPEKLHH, HCIIBITHIBAET
3aTPYAHEHUS] B OTBETAX Ha JOMOJHUTENBbHBIE BOIIPOCHI.

«He 3auteHo (HeyIOBIETBOPUTENBLHO)» — OOYYAIOIIUNCS HE 3HAET 3HAYUTEIBHON YacTh

NpOrpaMMHOTO  MaTepuaja, JAOMyCKaeT cyulecTBeHHble omuOku.  OTBeT
npencTasisier coOOil pa3spO3HEHHBbIE 3HAHUS C CYIIECTBEHHBIMH OIMUOKAMH TIO
Bonpocy. IIpucyTCTBYIOT (pparMeHTapHOCTb, HEJOTMYHOCTh M3JOKeHus. CTymeHT
HE OCO3HAeT CBs3b O0CYXKIAaeMOro BOMpoca Mo OWJieTy ¢ IPYrUMH OOBEKTaMHU
JAUCHUITIIUHBI. OTCYTCTBYI'OT BBIBOBI, KOHKpETHU3alusd W  AO0Ka3aTCJIbHOCTb
n3nokeHus. Peun HErpaMOTHas1, TUCTOJIOTNYCCKAasd TCPMUHOJOTHUA HE UCITOJIBb3YCTCA.
I[OHOJ'IHI/ITGJ'IBHBIG U YTOUHAKOIIHUE BOIPOCHI IMPENOAaBaTE/IA HE TMPUBOAAT K
KOPPEKLIUU OTBETA CTYACHTA, HAa JOTIOJTHUTECIIbHBIC BOIIPOCHI HEC OTBEYACT.

Ilepeuerp HCIONB3yeMBIX  MaTepuasioB, o00OpynoBaHHS ©  HH(GOPMALMOHHBIX

HCTOYHHUKOB

1. TexHuueckue CpeAcTBa. MHTEPAKTHUBHAS OCKA, MYJbTHUMEOUNHBIN MPOEKTOP,
IIK, npunTep, CkaHep, AUTUTAN3ED.

2. IIporpammubie cpencrea: OC Microsoft Windows;, mnakeT NpUKIATHBIX
nporpamm Microsoft Office, cipaBouno-npasoasi cucrema CIIC «KoHCynbTaHT
ILnroc».

3. YueOHuKH, yueOHO-METOUYECKHE TTOCOOHS:

OCHOBHBIE UCTOYHUKH

1. Muxeesa E. B. UTHpopMannoHHbIE TEXHOJOTUH B MTPOGECCHOHATBHON AEATEIbHOCTH:

2.

yue0. mocodue miis ccyzos / E. B. Muxeena. - M. : [Ipocnekr, 2018. - 416 c.

Oranecssn, B. O. HMupopManMOHHbIE TEXHOJOTHH B MNPOodeCCHOHAIPHON
nesitenbroCcTH | yuebnuk mist CITO / B. O. Oranecsin, A. B. Kypunosa. - 2-e w3,
crep. - M. . Axanemus, 2018. - 224 c.

3. Octpoyx, A. B. OcHoBBI HHpOpPMALMOHHBIX TexHOJorwi : yuebnuk mist CI10 / A. B.

Octpoyx. - 3-e u3a., crep. - M. : Axkanemus, 2018. - 208 c.
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4. ®enorosa E.JI. UnpopMaIIOHHBIE TEXHOJIOTHH B MTPOGECCHOHAIBHON A TEIbHOCTH
[DnextponnsIil pecypc] : yued. mocobue / E.JI. denorosa. — M. : ]I «®OPYM» :
HNH®PA-M, 2018 // OBC Znanium.com.

I[OHOJ'IHI/ITGJ'IBHBIG HUCTOYHUKU:

1. Muxeesa E.B. Ilpaktukym 1o uHQOPMALMOHHBIM TEXHOJOTHUSM B
npodecCHOoHaNbHON AesitenbHOCTH. yued. mocodue. — M.: TK Benbu, M3a-o
IIpocnexr, 2012. — 288 c.

2. OduumanpHeIi HWHTEpHET-IOPTAN MpaBoBOi uHpopManmu Popma pocTyna:
(Www.pravo.gov.ru).

3. Hndopmanmonno-npasosoii mopran CIIC «Koncynsrant Ilmrocy Popma
nocryma: https://www.consultant.ru/

4. HndpopmaimonHo-npasoBoii moptan CIIC «lapant» Popma pocryna:
https://www.garant.ru/

5. Odunmaneneiii  caiit  Ilencuonnoro ¢onma Poccum @opma nmocryma:
http://www.pfrf.ru/

6. OdunuansHbIi caiT EI'iCCO. ®dopma JIOCTyTIA:
http://www.pfrf.ru/knopki/egisso/

7. Od¢unuanpHelii caiit MuHHCTEpCTBa Tpyda W COLMAIBHON 3amuTel. Popma
nocryma: https://mintrud.gov.ru/

8. OdunmanpHeiii caiit PoHaa coumajapbHOro crpaxoBanus PDopma pocTyma:
http://fss.ru/

9. Od¢uumaneHeiii cafit @PoHma 00s3aTETBPHOTO METUIIMHCKOIO CTPaXOBaHUS
®opwma nocryna: http:// www ffoms.ru/

10. OduumaneHelli WHTEPHET-TIOPTAN MpaBoBO uHpopManmu Popma pocrymna:
pravo.gov.ru.

2.2. Kpurepun ouenku no aucuuruinie OIT 14 MadopmannoHHbie TEXHOIOTHH B
npoecCHOHATBHON AEATETBHOCTH!
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