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MOJIOKEHUE
O NOCTOSIHHO JEMCTBYIOIIEN SKCIEPTHON KOMUCCHUHU
KI'BIIOY «I[TPUMOPCKHNI NHIYCTPUAJIBHBIN KOJIJIEIK»

l. OBIIME ITOJIOXXEHUA

1.1. TloctosinHO nelicTByromiasi skcrnepTHas komuccus (OK) cozmaercs ans opraHu3aliil U MPOBEICHUS
METOAMYECKOW U TPAKTHUECKOW padOThI MO IKCHEPTH3E IIEHHOCTU JOKYMEHTOB, OTOOPY M MOJTOTOBKE K
neperaye Ha apXMBHOE XpaHEHHWE [OKYMEHTOB, BKIIOYAs YINPaBICHUECKYIO, HAay4YHO-TEXHUYECKYIO,
ayJMOBU3YQJIbHYI0, MAIIMHOYUTAEMYI0O M JIPYIyI0 CHCIHAJIbHYIO JIOKYMEHTAIMI0, OOpa3ylolIylocs B
IpoLEecce NeATEIbHOCTH KOJIIeIkKa.

1.2. IloctosHHO nelicTByromas OK sBisieTcs COBEILATENbHBIM OPraHOM IpU AMPEKTOPE KOJUIEKA.
Pemenust komuccun BCTYNAlOT B CUITY MOCIIE UX YTBEPKACHUS PyKOBOJUTENIEM YUPEKICHUS.

1.3. B cBoeii pabote DK pykoBoactByetcs Ilonoxxennem 06 ApxuBHom donne Poccuiickoit denepanuu,
OcHoBamu 3akoHojatenbcTBa Poccuiickoit denepann 06 ApxuBHoM ¢onae Poccuiickoit @enepanuu u
apXuBax, PaclopsAUTEIbLHBIMU TOKYMEHTAMH OTPaciIeBOro ¢eiepaibHOro opraHa ynpaBieHus, IpuKazaMu
PYKOBOJUTENS YYPEXKAEHUS, TUIOBBIMU M BEJOMCTBEHHBIMH IIEPEUHSMHU JOKYMEHTOB CO CpOKaMH
XpaHeHus, nojoxenueM o6 JK yupexnenus.

1.4. DxcrepTHas KOMHMCCHS BO3IJIABJISIETCS OAHMM M3 3aMECTUTENIE PYKOBOAMTENS YUPEKICHUS, €€
CeKpeTapeM SIBJISETCs JIMI0, OTBETCTBEHHOE 3a apXuB yupexkaeHus. [lepconanpblii cocraB DK HazHavaercs
MPUKA30M PYKOBOJUTENS YUPEXKACHUS U3 4yucia HanOoliee KBATU(DUIMPOBAHHBIX COTPYIHUKOB BEIYIIUX
CTPYKTYPHBIX IOJpa3/IeiCHUH, PEACTaBUTENS JeONPON3BOACTBEHHON CiIyKObl. B KauecTBe 3KCepTOB K
paboTe KOMHCCUU MOTYT MPUBJIEKATHCS MPECTABUTENN JTIOOBIX CTOPOHHUX OpraHHU3aIlHil.

2. OCHOBHBIE 3AJJAUYM SKCITEPTHOM KOMUCCHU,

OcHoBHBIMH 3aauaMy DK SIBISIOTCS:

2.1. Opranu3anus U MPOBEJIECHUE IKCIEPTU3BI IICHHOCTH JOKYMEHTOB Ha CTaJuH JIEJIOMPOU3BOJICTBA TIPH
COCTaBJICHUU HOMEHKJIATYPBI JeJT U (POPMUPOBAHUU JECIT.

2.2. Opranuzanuss ¥ TPOBEICHHE DKCIEPTU3bl IIEHHOCTH JOKYMEHTOB HAa CTa U IOATOTOBKH HX K
ApXUBHOMY XPaHEHHUIO.

3. OCHOBHBIE ®YHKIIMH SKCIIEPTHOW KOMUCCUN.

B cooTBeTcTBHU C BO3/I0KEHHBIMU Ha Hee 3agauamMu DK BhINONHSIET ciaenytone pyHKInu:

3.1. Opranusyer ¥ MPOBOIUT pabOTy MO €XKETroJHOMY OTOOpPY JOKYMEHTOB YUpPEXIEHHUS (B TOM dYHCIe
HAyYHO-TEXHUUYECKOH U CrielnaibHON JOKYMEHTAIMH) Ul JaIbHEUIIEro XpaHeH!sI U K YHUUTOXKEHHUIO.

3.2. OcymiecTBIsiET METOAMYECKOE PYKOBOJACTBO pPAa0OTON MO DSKCHEPTHU3E IIEHHOCTH JIOKyMEHTOB
YUPESKACHUS M TI0 TOATOTOBKE MX K apXMBHOMY XPAaHEHHWIO, MO Pa3pabOTKe HOMEHKIATYpPHI eI, JaeT
HKCIIEPTHYIO OIIEHKY MPOEKTaM HOPMaTUBHO-METOAMUYECKUX JTOKYMEHTOB 10 Ha3BAaHHBIM BOIIPOCAM.

3.3. Oka3pIBaeT COAECMCTBHE W METOJMYECKYIO MOMOILb CIEHUANINCTaM YUpEeXICHUS 110 WHUIUATUBHOMY
JOKYMEHTUPOBAHMUIO (3alMCH BOCIOMUHAHUM CTapediinx paOOTHUKOB, KHHO(POTOCHEMKH) C LEIbIO
CO3/IaHUs YCTHOM UCTOPUH CBOETO YUPEIKICHHUS.

3.4. PaccmarpuBaer, NpPUHUMAET peEHICHUS 00 OJOOpPEHMH ONUCH JIeJl TOCTOSTHHOTO XpaHEHUs
YIPaBJICHYECKOH U CHEelMaIbHON JOKYMEHTAIMM; aKThl O BBLACICHUHM K YHHUYTOXEHHIO JOKYMEHTOB C
UCTEKIIUMH CPOKAMHU XPAHEHUS: JIOKYyMEHTOB O cpokamu xpaneHus 10 et u Gonee.

3.5. CormnacoBbIBaeT U MPENOCTABIAECT HAa YTBEP)KIECHUE PYKOBOAHUTENIO CBOJHYI) HOMEHKIATYpYy el
YUPEKACHUS; ONUCH JIed IO JUYHOMY COCTaBy; aKThl 00 yTpaTe WJIM HEUCTIPAaBUMOM MOBPEXKICHUH
JIOKYMEHTOB TOCTOSIHHOTO XPaHEHHsI; aKThl O BBIJCICHUM K YHUYTOXKEHUIO JOKYMEHTOB C HMCTEKIIUMU
CpPOKaMH XpaHEHHs; aKThl 00 yTpaTe Wi HEHCIIPABUMOM MOBPEXKIECHUH TOKYMEHTOB IO JIMYHOMY COCTaBY.
3.6. CoBMeCTHO CO cIy)0aMu IeIOTPOU3BOJCTBA M KaapOB IMPOBOAUT JUISI COTPYAHUKOB YUPEKICHHS
KOHCYJIbTAIlMM MO BoOINpocaM palboThl € JIOKYMEHTaMM, YYacTBYEeT B IPOBEICHUU MEPOIPUATUH I10
MIOBBIIIIEHUIO UX JIETIOBOW KBAJTH(DHKAIIHH.



4. TIPABA DKCIIEPTHOI KOMHCCHU.

DKcnepTHas KOMUCCHS UIMEET MIPaBo:

4.1. B npenenax cBoei KOMIETEHIIMH JaBaTh PEKOMEHJAIMK CTPYKTYPHBIM IIOPA3ACICHUSAM U OTACIIBHBIM
COTPYAHMKAM YYpPEXKIEHHUS IO BOMpocaM pa3pabOTKM HOMEHKJIATYpHl JAed W (OpMHUpPOBAHHS OEN B
JIEJIONPOU3BOJCTBE, IKCIEPTU3bl IEHHOCTH TOKYMEHTOB, PO3bICKA HEIOCTAIOIIUX JAEJ MOCTOSHHOIO CpOKa
XpaHEHUS U JIeN 110 JUYHOMY COCTaBY, YIOPSIOUEHHs U 0(hOpMIIeHUSI JOKYMEHTOB.

4.2. 3anpamuBaTh OT PYKOBOJUTENEH CTPYKTYPHBIX MOAPA3ACIICHHN:

NUCbMEHHBIE OOBSICHEHUS O NPUYMHAX YTpPaThl, MOPYM WJIM HE3aKOHHOI'O YHHMYTOXKEHHUS JOKYMEHTOB
ITOCTOSTHHOTO U JTIOJITOBPEMEHHOI'O CPOKOB XPAHEHHUs, B TOM YHUCJIE JOKYMEHTOB I10 JINUHOMY COCTaBY;
NPEUIOKEHUS U 3aKIII0YEHUs, HEOOXOMMBbIE [Tl ONIPE/IETICHUs CPOKOB XPAaHEHUS JJOKYMEHTOB.

4.3. 3acnymmMBaTh Ha CBOUX 3aCEJaHUSAX PYKOBOJUTENIEH CTPYKTYPHBIX OJpa3AesIeHu i O X0 MOArOTOBKU
JOKYMEHTOB K apXMBHOMY XPaHEHUIO, O IPUYNHAX YTPaThl JOKYMEHTOB.

4.4. llpurnamarh Ha 3acelaHMsi KOMHUCCHUM B KAaueCTBE KOHCYJIbTAHTOB U HKCIEPTOB CIELUAINCTOB
CTPYKTYPHBIX TOJApa3JeleHUd, MpeacTaBuTeneil ydpexaeHuid ['ocyaapcTBEHHOW apXUBHOM CIIyKObI
Poccuu, CTOpOHHUX OpraHu3alUi.

4.5. OK umeer nmpaBo HE NPUHHMMATh K PACCMOTPEHMIO M BO3BpALLATh I 1OPaOOTKM HEKAYECTBEHHO U
HEOPEIKHO MOJIrOTOBJICHHbBIE JOKYMEHTBHI.

4.6. UndopMupoBaTh pyKOBOJICTBO YUPEKACHUS 110 BOIIPOCAM, OTHOCSIIIUMCS K KOMIETEHIIUN KOMUCCHH.

5. OPTAHU3ALMA PABOTBI DKCIIEPTHOM KOMUCCHUU.

5.1. Bompocsl, oTHocsmuecss K KoMmmereHunu OK, paccmaTpuBalOTCs Ha €€ 3acelaHMsiX, KOTOpbIe
NPOBOIATCSL MO Mepe HEOOXOOUMOCTH, HO He pexxke | pa3 B roa. Bcee 3acemanust xommccuu
nportokonupytorcs. [loctynatomnue Ha paccmoTpenne DK MOKYMEHTHI paccMaTpHBAIOTCS HA €€ 3acelaHuu
He no3Hee yem uepe3 10 nuei.

5.4. 3acenanne DK W mpuUHATBIE HA HEM PELICHHUS CUUTAIOTCS MPABOMOYHBIMHU, €CJIU B TOJIOCOBAHUU
MPUHSJIM y4acTHEe HE MEHEE MOJOBUHBI MPUCYTCTBYIOMIMX Ha 3acenanuu wieHoB DK. IIpaBo pemaromiero
rojoca umeroT Toiabko uieHsl OK. IlpurnamieHHble KOHCYJIbTaHTBI M OKCHEPThl HMEIOT IIPaBO
COBEUIATEJIBHOTO r0JIOCa, B TOJJOCOBAaHUHU HE YYACTBYIOT.

Pentenue IMPUHHUMACTCA MPOCThIM 6OJII)HII/IHCTBOM T'OJIOCOB MPUCYTCTBYIOIIUX HaA 3aCCAAHHWU YJICHOB. HpI/I
pa3/iesIeHnH TOJI0COB MOPOBHY pelIeHUe MPUHUMAET npeacenatesb DK u pyKoBOJICTBO yUpeKICHUS.

5.5. Beaenue nenonpousBojictBa DK, XpaHeHUEe U UCTIOIb30BAHKUE €€ JOKYMEHTOB, OTBETCTBEHHOCTD 32 UX
COXPAaHHOCTh, @ TaKKe€ KOHTPOJb 3a MCHOJHeHHeM NpuHATHIX DK pernienuii BoznmaraioTcs Ha cekperaps
KOMHCCHH.
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