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1. O6mue nosoxeHUst

1.1. Mannoe Ilonoxxenue pa3zpaboTaHo B cooTBETCTBUU ¢ DenepanbHbIM 3ak0OHOM Ne 273-D3 ot
29.12.2012 «O6 ob6pazoBannu B Poccuiickoit @enepanun» ¢ m3MeHeHussMu oT 4 asrycra 2023
rona, ®enepanbubiM 3akoHOM OT 29.12.94 Ne 78-D3 «O OGuOIMOTEUHOM JIeJIe)» ¢ U3MEHEHHUSIMH OT
14 anpens 2023 roxa, Ilpukazom Munucrepctsa KynbTypsl Poccuiickoit @enepanuu oT 8 oKT0ps
2012 roma N 1077 «O6 yrBepxkaenun Ilopsaka ydera JOKYMEHTOB, BXOJIIUX B COCTaB
oubmmoreynoro Qouma» ¢ m3MeHeHwssMd Ha 2 deBpans 2017 roma, I[lucekmom MuHucTepcTBa
obOpasoBanuss u Hayku Poccuiickoir ®Deneparuu ot 08.12.2011r. Ne MJI-1634/03 «O6
HCI0JIb30BAHMU y4EOHUKOB B 00pa30BaTEIbLHOM IIPOLIECCE», a TAaKKe YCTaBOM 00pa30BaTEIbHOMN
OpraHu3aluM M JIpyrMMH HOPMAaTUBHBIMM IIpaBOBbIMM akTamMu Pocculickoin ®Penepanuu,
PErIaMEeHTHPYIOUIUMH ~ JCATENBHOCTh  OpPraHU3allHii, OCYIIECTBIIIONINX 00pa30BaTEIbHYIO
NEeSITENIbHOCTbD.

1.2. Hacrosimee IlomoxkeHne o mikoJbHOM OuOmmoredHoM Qouae (manee — IlomoxkeHue)
oTIpeNieNsIeT MOPSIOK yueTa Onbnarorednoro (GoHma u MexaHU3M (OPMHUPOBAHUS, COXPAHHOCTH U
MPENOCTABICHNUS B TMOJb30BaHUE YYEOHHKOB, Y4YEOHBIX MOCOOMH, Y4eOHO-METOAMUYECKUX
MaTepuajoB OOydaromMMcs 00pa30BaTEIbHON OpraHu3aluu (jJajnee — MIKoJa), OCBaHBAIOIUM
OCHOBHBIE 00pa3oBaTeNbHBIE MPOTPaMMBl B Tpenenax (eaepaTbHBIX TOCYIapCTBEHHBIX
00pa3oBaTEeNbHBIX CTAaHAAPTOB, a TAaKkKe 3aKpeIUIsieT OTBETCTBEHHOCTh BCEX YYaCTHUKOB
00pa3oBaTeIbHON JNESTEIHHOCTH.

1.3. ITonsTus, ucnosb3yemsle B [lonoxxennn:

Yueonuk — yaebnoe nznanue, cojepikaiiee CHCTEMaTUIEeCKOE U3JI0KEHUE YYEOHOW JUCITUTIINHBI,
COOTBETCTBYIOIIEE YueOHOM mporpamme U 0(UIIHAIBHO YTBEPKACHHOE B KaUeCTBE IaHHOTO BUJA.
MosxeT OBITh IPEICTABIICH B MIEUYATHOMN M DJIEKTPOHHOU (opMme.

Yueonoe nocooue — yuebHoe wu3naHue, AOMONHAIONIEE WJIM 3aMEHSIONIEe YacTUYHO, WU
MOJIHOCTHIO YU€OHUK, 0(UIIAILHO YTBEPKICHHOE B KAUECTBE JaHHOTO BHU/IA.

Pabouaa mempaos — ydyeOHOe TmocoOMEe, HMEIIee OCOOBI TUIAKTHYECKUNM —ammapar,
CIOCOOCTBYIOIIUNA CaMOCTOSITEIFHOM paboTe 00yUaromerocs: Haj OCBOCHHEM y4eOHOTO MpeaMeTa.
Yueono-memoouueckue mamepuanvt — COBOKYIIHOCTH MaTEpHajoB, B IOJHOM oObeMe
ofecreunBarOIMX MpernoJjaBaHue AAHHON JUCHMILIMHBI (aTiIachl, KOHTYPHbBIE KapThl, IOYPOYHOE
IUTAaHUPOBAHUE, CPEICTBA KOHTPOJISI 3HAHUM, CIIPaBOYHbIE H3aHUs, paboure MporpaMMBl U T.1I1.).
Cpeocmea o00yyeHuss u 60cChumaHusa — Jpyrue€ HWCTOYHUKHA ydeOHOW wuHOpMaIuwy,
MpeIoCTaBIIsIeMble 00yJaromUMCs B X0/1e 00pa30BaTeIbHOM 1eATEIbHOCTH.

1.4. Ilenpto Hacrosmiero IlosoxeHust sBisieTcss CO30aHUE YCIOBUM Uil MAaKCUMAaJbHOTO
obOecrieueHrs y4yeOHON JUTEepaTypold OOYy4arOIIMXCS IIKOJBI, TOBBIIMIEHUE OTBETCTBEHHOCTH
MeJaroruyeckoro KOJJICKTUBA U CEMbU 3a NMPaBUIIbHOE, PAllMOHAILHOE HCIIOJIb30BAHUE IIKOJIbHBIX
y4eOHHKOB, OpraHu3anusi paboThl cpeau oOOydaroluxcs W UX POIUTENEH M0 BOCHUTAHHUIO
OCO3HAHHOTO, OEPEKHOTO OTHOILIEHUS K Y4eOHUKY.

1.5. Vuer noxymeHTOB OMONMOTEYHOTO (POHIA SIBISETCS OCHOBOW OTYETHOCTH U TUIAHUPOBAHUSA
NeSITEeNbHOCTH OMOIUOTEKH, CIIOCOOCTBYET OOECIIEUEHUIO €r0 COXPAaHHOCTH.

2. ®opmupoBaHue GpoHIa y1eOHMKOB U NMOPS/IOK y4yeTa (poHIa YueOHOil JuTepaTypsbl
2.1. KommnekroBanue yuyeOHOro (hoHma OMOMMOTEKH MIKOJIBI MPOUCXOTUT HAa OCHOBE €3KEr0THO
yTBepxkaaeMbix denepanbHbIX MepeuHell yueOHMKOB, PEKOMEHIOBAHHBIX K HMCIIOJIB30BAHUIO TPH
pealM3aliii  MMEIOIIUX TOCYJAapCTBEHHYIO aKKPEOUTAIMI0 O00pa30BaTeNbHBIX MPOTrpamMm
HAYalpHOTO OOIEro, OCHOBHOTO OOIEro, cpeaHero ooOmero o0pa3oBaHus, TEepeYHE
OpraHM3aIfii, OCYIIECTBISIOMIUX BBIMTYCK YUE€OHBIX TMOCOOHMI, KOTOpBIE [OMYCKAlOTCA K
MCIOJIb30BAHHUIO TPU pealIM3alii UMEIOIIUX TOCYIaPCTBEHHYIO aKKPEAUTAIIUI0 00pa30BaTeIbHBIX
nporpaMm. ExxeroHo yTBepKaaeTcs nepevyeHb y4eOHUKOB U YUeOHBIX MOcoOui 00pazoBaTeIbHON
OpraHH3aIiHx.
2.2. O0Opa3oBarelibHas OPraHM3aIMs CAMOCTOSTENIbHA B BLIOOPE M OIPEICICHUN:

* KOMIUIEKTa y4YeOHHMKOB, Yy4Y€OHBIX TMOCOOMH, Yy4eOHO-METOOUYECKUX MaTepHalioB,

obecreynBaroIINX MpernojaBaHue y4eOHOro mpeaMeTa, Kypea, TUCIUIUIMHBL (MOIyIs);
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« cpencTB oOydeHHs M BOCIIUTaHHA. BBIOOP cpeicTB 0OyueHHst M BOCIIUTAHUS OIIPEICIIACTCS
cneruuKoi conepxanus u popMoii opranuzanuu 00pa3oBaTEIBHON ACSITEITLHOCTH.

2.3. Tlomomunenue yueOHOTO (hoHIA oOecmednBaeTcs 3a CYeT cpeacTB (emepaabHOTO,
PETHOHATBHOTO, MYHHIHMIAIBHOTO OromkeroB (cr.35, m.2 @DenepanpHoro 3akoHa «O0
obpasoBanun B Poccuiickoit ®enepanuuy»); HHBIX HCTOYHHMKOB, HE  3alpeIIeHHBIX
3aKoHOJATeNbCTBOM P®d, B T.4. 0€3BO3ME3IHOTO TMOKEPTBOBAHHS (PU3MYECKMMU W/WIN
IOPUINIECKUMU JINLIAMH.

2.4. B mensx obecrieueHusi 00ydaroUIuXcsl yd4eOHHKaMH, y4eOHBIMH MOCOOMSMH IIKOJA MOKET
B3aUMO/ICHCTBOBATh C JAPYIMMH 00111€00pa30BaTeIbHBIMU OpraHU3alUsIMU palioHa, YIIpaBiIeHUEM
oOpa3oBaHUsl.

2.5. HenocpencrBeHHOE PYKOBOJCTBO M KOHTPOJIb PabOTHI MO CO3JaHHUI0O U CBOEBPEMEHHOMY
MONOJHEHUI0  OMOMMOTeYHOro (OHJA IIKOJIBHBIX Y4Y€OHHUKOB  OCYIIECTBISIET  JTUPEKTOP
00pa30BaTeNIbHOI OpraHu3alty.

2.6. Jlomyckaercss HCIIOJNB30BAaHHE  YYEOHO-METOJMUYECKMX  KOMIUIEKTOB, BXOAAIIUX B
@enepalbHblil NepeyeHb y4YEOHMKOB, COIVIacCOBaHHBIX Ha Ilemarornueckom coBere U
YTBEP)KJICHHBIX IPUKA30M JUPEKTOPA IIKOJIBI.

2.7. na >pdexTuBHON opraHM3amuyd 0Opa30BaTENFHOW NESTEIHHOCTH HCIOJIB3yeTCs Y4eOHO-
METOIUYECKOE 00eCTIeYeHUE U3 OJHOU MPEAMETHO-METOIUICCKON JIMHHH.

2.8. Iponecc pabotel mo (opmupoBanuio ¢GoHAa y4eOHOW JAUTEPATyphbl BKIIOYAET CIEAYIOIIHE
JTAIbL:

« paboTa TeENarormyeckoro KoJulekTuBa ¢ @DenepaidbHBIM IEepeyHeM  y4eOHHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K NCTIOJIH30BAHUIO B 00pa30BATEIBHBIX OPraHU3aINsX;

* TOATOTOBKA CIMCKA YIEOHHKOB, TUTAHUPYEMBIX K UCIIOJIb30BaHUIO B HOBOM y4eOHOM TOIY;

* IpelrocTaBiIeHHE cHucka ydeOHMKOB IlemarormdeckomMy coBeTYy Ha COIVIACOBAHUE U
YTBEPXKJICHUE;

e JMAarHOCTHKA YPOBHS OOECIEUEHHOCTH OOyJalomuxcsi Y4eOHOW JHUTepaTypod Ha
CIIEAYIOIIMNA y4eOHBIN TOJl B COOTBETCTBUU C KOHTMHI'€HTOM OOYyYarolMUXCsl, COCTAaBICHUE
NEePCHEKTUBHOIO TIaHa KOMIUIEKTOBaHMs y4eOHOro (hoH/a;

« odopmiieHHE 3aKa3a YIeOHUKOB M YYEOHBIX MOCOOMH B COOTBETCTBHUHU C YTBEP)KICHHBIM
CIMCKOM Y4€OHMKOB U IUIAHOM KOMILIEKTOBAHUS,

* IIPOBEJECHME AyKIMOHA M 3aKJIIOYEHHE J0rOoBOpa C IOCTaBILMKOM O 3aKylke yuyeOHOH
JUTEpaTyphl;

* IIPUEM U Y4eT BHOBb IIOCTYNUBLIEH yueOHOH JIUTEpaTypsl B OMOIHOTEKY.

2.9. bubnuoTteunpiii (OHJ IIKOJBHBIX YYCOHHMKOB YUWUTHIBACTCS M XPAHUTCSA OTACIBHO OT
OCHOBHOTO (hOH/1a TKOJIBHOH OUOIHMOTEKH.

2.10. K oubnuomeunomy ¢ondy yueonoii numepamyper (yieOHomy (HOHIY) OTHOCSTCS
yueOHHKH, yueOHble ocobus, opdorpaduueckue cioBapy, MaTeMaTudeckiue Tabauibl, COOPHUKH
yIpaKHEHUH U 3a7a4, IPAaKTUKyMbl, KHUTW JUIS YT€HUs, XpECTOMAaTHH, padoune TeTpau, aTiachl,
KOHTYpHBIE€ KapThl B II€YaTHOM U OJJIEKTPOHHOM BHUJE, COJEp’KaHHE KOTOPBIX OTBEYAET
TpeOOBaHUAM TOCYIAapCTBEHHBIX 00pa30BaTEIbHBIX CTAHIAPTOB, (eepaIbHbIX ITOCYAAPCTBEHHBIX
TpeGoBaHUH, 00pa3oBaTeIbHBIX CTAaHJAPTOB U CAMOCTOSATENILHO YCTaHABJIMBAEMbIX TpeOOBaHUH,
OpraHu3allusIMM,  OCYUIECTBISIOIIMMU  OOpa30BaTENbHYIO  J€ATEIbHOCTD, OecruiaTHO
MPEJOCTaBIISIIOTCA B IOJb30BAHWE HA BpeMs MOJIydeHHs OOpa3oBaHMs Y4eOHMKM M y4deOHbIe
nocobus, a TaKke y4eOHO-METOJMUECKHEe MaTepuallbl, CpeicTBa OOy4eHHsS U BOCHUTAHUS.
oOecreynBaroIuX MPEEeMCTBEHHOCTh M3y4E€HUS JUCHMIUIMH W CHUCTEMAaTH3UPOBAHHBIX IO
00pa30oBaTeNIbHBIM 00JIACTSIM.

2.11. JloxymeHTHI, BKJIIO4aeMble B (GoHA OuOnMMoTekH, mapkupytorcsa. Ilpu stom moryr ObITh
WCIOJIb30BAHBl IITEMIIEIH, KHIKHBIE 3HAKHM, WHUBHUyalbHbIC IITPUXOBBIE KOJBI, APYTHE BH]IbI
MapKHUPOBKH.

2.12. JIokyMeHTBI MOCTYIAOT B OMOIMOTEKY M BKIIIOUAIOTCS B OMOIMOTEUHBIH (OHA B pe3yiabTare
MOCTAaBKH 00s13aTEIBHOTO IK3EMIUISIpa, TMOKYNKH (TIOAMUCKH, OOMEHa, JapeHus, M0KepTBOBaHUS,




KOIUPOBAHUS OPUTHHAIOB M3 (PoHAa OMOIMOTEKH). JJOKYMEHTBI, MOJIrOTOBICHHBIE K MPHEMY B
OoubnmoTeyHbIi POoH, MOABEPIatOTCS EPBUUYHON 00pabOTKE U MHIUBUAYATHbHOMY YUETY.
2.13. JIOKyMEHThl NpPUHUMAIOTCS MO TEPBHUYHBIM YUETHBIM JIOKYMEHTaM (HaKIaaHas, aKT),
BKJIFOYAIOLIUM CIIHCOK ITOCTYIIJICHUN.
2.14. TlpueM AOKYMEHTOB, NOCTYHAOIUX B OWUOMMOTEKYy O€3 MEepBHYHBIX JOKYMEHTOB Ha
0e3B03Me3/1HON OCHOBE (00s3aTENbHBIE SK3EMIUISIPHI, ACTIO3UTHBIE SK3EMIUISPhI MEXKITyHAPOIHBIX
opraHu3ainuii, 0e3BO3ME3/JHBIC MOCTYIUICHHUS W3 HEW3BECTHBIX W AHOHUMHBIX HCTOYHHKOB),
odopmMIIsieTcs aKTOM O IpUeMe IOKYMEHTOB.
2.15. [lpueM TOKYMEHTOB, MOCTYMAIOMIMX B OMOIMOTEKY OT IOPHINIECKOT0, (PU3UIECKOTO JIHIA B
BHJIC Jlapa C yKa3aHHEM €ro Ha3zHaueHHs Ui MOMOoJIHEHUs OubmnoTednoro (ouna, ohopmisercs
JIOTOBOPOM IOKEPTBOBAHUS B COOTBETCTBUHM C ['paxkaaHckuM Kojekcom Poccuiickoin Penepanuu
(ct. 574, 582).
2.16. IlpueM NOKYMEHTOB OT YHUTaTelel B3aMEH YTEPSIHHbIX W TNPHU3HAHHBIX PAaBHOICHHBIMH
yTpaueHHbIM, OQOpMIseTcs akToM O npuéMe TOKyMEHTOB B3aMEH YTEpsHHbIX. B  akre
yKa3piBaeTcsl  (aMHIIMS, HMHUIUAIBl  YHTATeNs, CBEISHHs 00  YTepSHHBIX  HM3AaHUSAX
(peructpanmoHHBIM HOMEp, KpaTkoe Oudiamorpaduyeckoe ONMMCcaHue U3JaHus, 1IeHa) CBEICHUS O
MPUHATHIX U3/1aHUAX (KpaTkoe oubnuorpaduyeckoe onucaHue U3aHus, [eHa), MOANNUCH YUTATENsS]
Y IPUHUMAIOIIEH CTOPOHBI.
2.17. Vuér OubmumoreyHoro ¢oHJIAa y4eOHOW JIMTEpaTypbl OTpPaKaeT IMOCTYIUICHUE, BHIOBITHE,
oOuryr0 BeMMYMHY (poHIa y4eOHHMKOB, M CIY)KUT OCHOBOW €ro MpaBUIILHOTO (OpPMHUpPOBAHUS,
1[E€JIEBOTO MCMOJIb30BAaHUS U COXPAHHOCTH, OCYLIECTBICHHSI KOHTPOJIS 3@ HAJIMYUEM U JIBUJKEHUEM
y4eOHUKOB.
2.18. Tlpomecc ydera OubOIMOTEYHOro (oHIA YICOHWKOB BKIIFOYACT: MPHEM, IITEMITCICBaHUE,
perucTpanuio MNoCTyIUICHU, paclpeielieHusl 0 KilaccaM, BBIOBITHS, a TaKKe MOBEJCHHE UTOTOB
JBUKEHHS (POHA U €T0 IPOBEPKY.
2.19. Bce omepanuu 1o ydeTy MPOU3BOJATCS 3aBEAYIONIUM OMOIUOTEKOW, CTOMMOCTHBIA Yy4eT
Benercs OyxranTepueit, oOcayxuBaromei mkony. HBeHTapuzamus yueOHOTO (DOHIAa M cBepka
JTAHHBIX OMOJIMOTEKH W OyXTaITEpUN MMPOBOJAUTCS €KETOTHO.
2.20. Yuer yueOHOUM NHUTEpaTyphl OCYIIECTBIISAETCS TPYNIOBBIM criocobom U Benetrcss B «Kuure
cymmapsoro yuera» (manee - KCY) u (umm) snexkrpornHoM Buje. KCY ydeOHHMKOB XpaHHUTCS B
O6uOIMOTEKE MOCTOSHHO.
2.21. KCVY cOoCTOUT U3 TPeX YacTei:
Yacte 1. Iloctymnenue B ¢oua. B oty yacTe 3amuchiBaeTcst 00Iliee KOJIMYECTBO MOCTYMHBIIMX
y4eOHUKOB U HUX CTOMMOCTb C OOSI3aTEJIbHBIM YKa3aHHEM HOMepa M JaThl COINPOBOAUTEIHLHOTO
nokymenTa. Homep 3anucu exeroano HaunHaeTcsi ¢ No 1 1 ua€T 1o nopsiky mocTyIIeHHH.
Yacte 2. BeiObite u3 donma. B 3Toif yacTu 3amuchiBalOTCS HOMEpPAa aKTOB Ha CIUCAHHE
y4eOHHKOB C YKa3aHHMEM JIaThl YTBEPKACHUS aKTa U OOIIEr0 KOJWYECTBA CIIMCAHHBIX YUeOHUKOB
Ha o011y cymmy. Hymepanust 3anucei o0 BRIOBIBIINX U3/IaHUSAX U3 T0JIa B TOJ IPOI0JKACTCS.
Yacte 3. Utoru yuera auxenus (oHIOB. B TpeTheil 4acTu 3amMChIBAIOTCS WUTOTU JIBUKCHHS
¢dbonma yueOHUKOB:

+ o0Iee KOJIMYECTBO MOCTYMHUBIINX YYEOHUKOB 32 TEKYIIH r0Jl, HA CYMMY;

« oOl1ee KOJIMYECTBO BBIOBIBIIMX Y4EOHUKOB 3a TEKYLIHH I'0Jl, Ha CYMMY;

« oOuiee KOJUYECTBO YYEOHHMKOB, COCTOSIIMX Ha ydyeTe Ha | sSHBaps MOCIEIYIOIIEro

rojia, Ha CyMMYy.

2.22. VIHpuBuayaibHbIN (TpyNIoOBOM) ydeT yueOHMKOB OCYIIECTBIISIETCS B KapTOTEKE ydeTa
y4eOHMKOB Ha KaTaJOXHbIX KapTOdyKax CTaHJIapTHOro pasMepa. Ha kapTouke yka3bIBaeTcs
perucTpaloHHbIE HOMep, OuOnIMorpaduueckoe onucaHue ydeOHHMKA, CBEAECHHUS O KOJIUYECTBE
MOCTYMUBIINX y4eOHUKOB C yKa3zaHHeM LieHbl. [Ipu HEOJHOKpaTHOM MOCTYIUIEHHMH Y4eOHMKA, HE
UMEIOIEM OTJIMYHMM, KpoMe rojia M3/JaHusl U IEHbI, BCEe MOCTYIUICHHsS 3aHOCATCS Ha €IUHYIO
KapTouky. Ecnu ke B yueOHHKe BHECEHBI JIOTIOJIHEHHSI M U3MEHEHUS, TO Ha HETO 3aBOJMTCS HOBas
KapTouka. KapTouku paccTaBisioTcs B yIETHYIO KapTOTEKY MO KJlaccaM, a BHYTPH KJIACCOB — TIO
npeameram. [lociie ciucanust Bcex y4eOHUKOB KapTOUKU U3bIMAIOTCS U3 KAPTOTEKH.




2.23. Y4eTHble KapTOYKH Y4E€OHHKOB pPETUCTPUpYIOTCS B <«OKypHane perucrpanuu y4eTHBIX
KapTouek OMOIMOTeyHOro (POHIA IIKOIBHBIX YIEOHUKOBY», KOTOPBIM BEAETCS MO 00pasily: HOMep
0 MOPAAKY, Ha3BaHHE, Ki1acc, Ne akTa BBIOBITHS KAPTOUKH.
2.24. VYuery mojiexar Bce BHUAbI Y4EOHMKOB W y4eOHBIX mocoOuii. Paboume Terpanm,
IUIAKTHYECKUE MaTephalibl, TaOJHIIbI, TMPOMUCH, KOHTYPHBIE KapThl, aTiachl SBISIOTCS
JOKYMEHTaMH BPEMEHHOTO Xapakrepa. Mx yder mpoumsBoautcs B «Terpamu ydera ITOKyMEHTOB
BPEMEHHOTO XapaKTepay.
2.25. Ha npuHSATHIX MEPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOIAMUTCS 3aMUCh, OITBEPKAAOIAL,
YTO TOCTYIHBIIUE JIOKYMEHTHI MPHHATHI B OMOMMOTEUHBIH (OHJ Kak B OOBEKT 0COOO IIEHHOTO
IBUKUMOTO uMymecTBa (nanee - OL[I) ninm kak B 00BEKT MHOTO JBHYKHMOTO UMYIIECTBA.
2.26. IlepBuyHbIE y4eTHBIC NOKYMEHTHI, MOATBEpXKIAOMUe (aKT MOCTYIUICHUS, NEepeialoTcs B
OyXxranTepuio JJisl BKIIIOUEHHUS B ydeT OnbinoTedHoro GpoHa.
2.27. ExxexBapTaibHO, pH ycioBuu n3MeHeHus cocrasa OLIJIU, cBenenust 06 o0memM KoJIn4ecTBe
U CTOMMOCTH JIOKYMEHTOB, BKJIIOUEHHBIX B COCTaB OMOIMOTEHYHOTO (oHIa, Kak O00BEKT 0c000
[IEHHOTO JIBKUMOTO MMYIIECTBA, IEPEAAIOTCS YIPEAUTEIIO.
2.28. B3ameH yTepsHHBIX WM WCIIOPYEHHBIX YYEOHWKOB TPUHUMAIOTCS JpPYrUe KHUTH,
HEOOXO/IMMBIEC TIKOJEe. YUEeOHWKH, YTepsITHHbIE W NPHUHSITHIE B3aMEH, yUuThiBatoTcs B «Terpamam
ydeTa KHHT M JPYTrUX JOKYMEHTOB, IPHHATHIX OT YATATEIICH B3aMEH YTEPSTHHBIX).
2.29. Yder BKJIIOYAeT PETUCTPAIMIO TOCTYIUICHUS JOKYMEHTOB B OWMOMMOTEYHBIH (OHI, HX
BBIOBITUS U3 (DOHJIA, UTOTOBBIE IaHHBIE O BeJIMYMHE (00beMe) Bcero OubanoreyHoro (oHAa U ero
MOApa3IeNIoB, CTOUMOCTH (POHAA.
2.30. OcHoBHBIE TpeOOBaHMUS, IPEABIBISEMbIC K YIETY OMOIHOTEYHOTO (hOHMIA:
¢ TIOJHOTA M JOCTOBEPHOCTH YYETHOU WH(POPMAIIHH;
*  OIEpPaTUBHOCTH;
*  JOKYMEHTHUpPOBaHHOE O(OpMIIEHHE KaXKJIOTO MOCTYIUIEHUS B (POHI M Ka)X10ro BbIOBITUS
u3 GoHaa;
*  COBMECTHMMOCTb IpHEMOB M (OpM YydeTa, HUX HAAESKHOCTb MPH MNapauIeIbHOM
KCMOJIb30BAHUM TPAAUIIMOHHON U aBTOMATU3UPOBAHHON TEXHOJIOTUN yUeTa;
*  COOTBETCTBHME HOMEHKJIATypbl IOKa3arened ydera (oHAA aHAJOTHMYHBIM IOKa3aTessM
roCcyJapCcTBEHHON OMOINOTEYHOM CTaTUCTUKY.

3. ITopsinok BbIIa4YM U BO3BPAaTAa y4eOHUKOB
3.1. Tlopsaok monp3oBaHus yuyeOHOW nuTeparypoit ompenensercs [lomoxkeHnem o OUOIMOTEKE,
[TpaBunamu nosp30BaHuss OMOIMOTEKOH U JaHHBIM [lonoXKeHHEM.
3.2. K oOyvaromumcsi, OCBavBalOIIUM OCHOBHBIC 00Opa3oBaTEIbHBIC MPOTPAMMBI B IpEIesiax
(benepaibHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSITCS:

+ oOyuaroluecs, OCBaBAOIIKE MPOrPaMMy HaYalIbHOTO 00IIero 00pa3oBaHus;

+ 0oOyuaromuecs, OCBaBAOIIUE IPOrPaMMy OCHOBHOTO 00IIIEro 00pa3oBaHus;

+ oOyuaromuecs, OCBaBaOIIKE MPOrPaMMy CPEIHEro o01ero oopa3oBaHusl.
3.3. Ilkoma OecruiatTHO oOecrneunBaeT oOydaromuxcs y4eOHMKaMH, Y4eOHBIMU M yueOHO-
METOJMYECKUMH TOCOOUSIMH B COOTBETCTBMU C  (efiepalibHBIM IEepPeYHEM YYEOHHKOB,
PEKOMEHI0BAHHBIX (AOMYIIEHHBIX) K MCIOIH30BAHUIO MPH PeATU3allii UMEIOIIUX aKKPEAUTAIIUIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIbHOTO OOIIEro, OCHOBHOTO OOIIEro, CpeaHero ooIero
oOpa3oBaHusi B mpenenax ¢eaepalbHbIX TOCYAAPCTBEHHBIX O0Opa30BaTEeNbHBIX CTaHAAPTOB.
ObecrnieyeHre O0O0Y4JaIOIIUXCSl YKa3aHHBIMH M3aHUSMU OCYIIECTBISIETCS 3a CYET M3JaHHi,
uMeromuxcs B (QoHae MKOIbHONW OmOmmoreku. bubnuoreuHbiit GOHI €XKEeroJHO MOMOIHSAETCS
HEO0OXOIUMBIMH YUeOHUKAMH, YI€OHBIMH U Y4€OHO-METOAMYECKUMHU TTOCOOHSIMH.
3.4. YueOHas nuTepaTypa HCIOIb3YEeTCsS HE MEHEE 5 JIeT, HO MPHU COOTBETCTBUU DenepalbHOMY
cTanaptry u QenepalbHOMY IMEpPeUHI0 YYeOHMKOB MOKET HCIOJIb30BaThes 10 10 jer (mucemo
MunucrepctBa oOpazoBanus u Hayku PO ot 08.12.2011r. Ne M/]-1634/03).
3.5. VYueOHmku, ydeOHBIE TMOCOOMS U Yy4eOHO-METOIMYECKHE MaTepUallbl, HEOOXOAUMBIE
oOydaronuMmcsi JUIsl OCBOCGHHSI Y4eOHBIX TMPEAMETOB, KypCOB, IUCIHMIUIMH 3a TIpeaelaMu



(denepanbHBIX  TOCYZAPCTBEHHBIX  OOpa30BAaTENbHBIX  CTAaHAAPTOB, POJHUTENH  (3aKOHHBIC
MIPEICTAaBUTENN) IPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTssM-UHBaNUAM U JIE€TSIM C OTPaHUYECHHBIMH BO3MOXXHOCTSIMH 310POBBSI, O0YJaIOLTIMCS Ha
JIOMy TI0 OCHOBHBIM 00I11€00pa30BaTENbHBIM MPOrpaMMaM C HCIOJB30BAaHUEM JUCTAHIIMOHHBIX
00pa30oBaTeNbHBIX TEXHOJOTUI HA MEPHO/] MOJydeHU 00pa30BaHUs YUCOHUKH MPEIOCTaBISIOTCS
B [10JIb30BaHUE OECIIIIATHO.

3.7. YueOHuKH, ydeOHBIE TOCOOUS M y4eOHO-METOIMYeCKrne Marepuaibl (pabouue Mmporpamel,
MOYPOYHOE TUIAHUPOBAHHUE, METOJMYECKHE MOCOOUS W T.I.) JJIS JJMYHOTO ITOJIb30BAHUS yYIUTEIS
IIKOJIBl MTPHOOPETAIOT CaMOCTOSITENbHO. Eciay naHHBIE WM3JaHUS MMEIOTCS B HAIWYMH B (OHIE
OUOIIMOTEKH, YIUTENS 00ECIICUNBAIOTCS MU B €IMHIYHOM DK3EMIUIIpe OeCIIaTHO.

3.8. YueOHuKH, yueOHbIE U Y4€OHO-METOAWYECKHE TOCOOHS MPEIOCTABISIFOTCS OO0YJarOmUMCS
IIKOJIBI B JINYHOE TIOJIB30BAHUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T'0Jl HE3aBHCHMO OT TOTO,
Ha KaKoi CpOK OOy4eHHsI OHU pacCUUTaHbl. BTOpOI KOMITIEKT Y4EOHHMKOB MOKET OBITh BBIJIaH TI0
3asBIICHUIO POJHTENCH B CBA3M C YXYIIIEHHEM 3/0pOBBS O0Oy4aromerocs TNpu HATUYAU
CBOOOHBIX SK3EMILIIPOB B OUOIHOTEKE.

3.9. Ilepex Hauasom ydeOHOTO Trojga OMONMMOTEKAPh BBIJAECT YYEOHHKH Ha KJIACC KIACCHBIM
pykoBoautensiMm 1-11 kmaccoB mo rpaduky, YTBEpKAEHHOMY IUPEKTOPOM IIKOJIbI. Bbimaua
y4eOHOH JTUTEepaTyphl KIACCHBIM PYKOBOIUTENSM (pukcupyercs B «KHUTE BbIIaun yIeOHHKOBY H
MTOITBEPKTAETCS TTOAMUCHIO KIIACCHOTO PYKOBOIUTEIS.

3.10. OOyy9aromuecs KO MOJyYaroT YIeOHUKHN U ydeOHbIe mocoOus u3 (oHaa OMOIHMOTEKH Y
KJIACCHBIX PYKOBOJHWTENEH B Hadajge ydeOHOro roja. Brigada ydeOHUKOB M y4eOHBIX TOCOOWH
poauTensM 1-X kimaccoB 1 oOydaromumces 2-9 ki1accoB (GUKCHPYETCsl KJIACCHBIMU PYKOBOIAUTEISIMU
B «BemomMocTH BeIIauM U BO3BpaTa YUeOHUKOBY» ¥ TIOATBEPIKIACTCS TMUYHON MOAMUCHIO OJTHOTO U3
poauTenel oOydaromierocs B 1 kiacce, a Bo 2-11 kimaccax — JWYHON MOANMHUCHIO 00YJArOIIETOCs.
«BenomocTu BelIauM U BO3BpaTa yueOHUKOB» XpaHATcs B Oubnuoteke. KimaccHble pykoBoauTenu
1-11 xmaccoB mpoBOAAT Oeceay-WHCTPYKTaX OOYYaIOIIMXCS CBOEro Kjacca W MX pPOIUTENCH
(3aKOHHBIX MPEJICTABUTEIICH) O MPaBUJIAX MOJH30BaHUS yUeOHUKAMHU.

3.11. B HCKIIOUUTENBHBIX CIydasx oOydaromuecs: (IOJHKHUKH, BHOBb MPHUOBIBIINE, a TAKKE IS
noarotoBku kK OI'D m EI'D, Ha nerHee oOydeHWE) MOMY4arOT Y4eOHUKH y OuOIHMOTEKApS.
VYyeonukn s moaroroBku k OI'D m EI'D obOywaromumes 9-x m 11-X KJ1acCoB U BHOBB
NpUOBIBIIMM BBIJAIOTCS TOJIBKO TPU HAIMYMU UX B Oubnnoreke. Bbimaya HeoOXOIUMBIX
y4eOHUKOB Ha JIETHUN NMEPUOJT PUKCUPYETCS B YUTATENbCKUX (GOpMYIIsipax MOJl JIUYHYIO MOJIUCH
00yJaronuxcs.

3.12. Y4eOHuKHM MOTYT OBITh BBIJIaHBI KaK HOBBIC, TAK U MCIIOJL30BaHHBIC paHee. B TeueHnue oaHOM
Hezenu o0yJaroluecs JOHKHBI IPOCMOTPETh BCe YUeOHUKU U yueOHbIe TOCOOUS, BbIJaHHBIE UM B
TU4HOe mToib3oBaHue. llpu oOHapyxeHun [edeKTOB, MEMIAIOUUX BOCHPUITHIO Y4eOHOTO
Matepuana (OTCYTCTBHs JIUCTOB, MOPYHM TEKCTa) OOYUYaIOIIUMNCS HWIIM €ro POJIUTENH (3aKOHHBIE
[PECTABUTENIN) MOTYT 0OPaTUThCS B OMOIMOTEKY JIJIsl 3aMEHBI €r0 APYTUM. YUeOHUK MOXKET OBbITh
3aMEHEH IpH ero Hanuuuu B Gouae oudbnuorexu. [lo ucreueHnn yka3aHHOTO CpoKa MPETEH3UHU 10
BHEITHEMY BUJY U KayecTBY yueOHHMKa OMOIMOTEKOW HE MPUHUMAIOTCS, a OTBETCTBEHHOCTH 3a
oOHapyXeHHbIe Je(deKThl B CIaBA€MbIX YYEOHUKAX HECET TOT OOy4aloUIWiicsi, KOTOPBIM HMHU
M0JIb30BAJICS.

3.13. B koHue y4eOHOro roja ¥ Hpu Hepexojae oOyyaromierocs B T€YeHHE y4yeOHOTo roja u3
IIKOJIBI B JPYryl0 0Opa30oBaTeNbHYI0 OpraHM3alui0 y4eOHUKH, ydeOHble Mocobus, pabouue
TeTpaaul U Y4eOHO-METOJMUYECKHe MaTepualbl, MpPEJOCTaBIECHHbIE B JIMYHOE I0JIb30BAaHUE
oOyyaromuxcs, BO3BpAIAlOTCs B OMONMOTEKY IIKOJbL. B ciyyae mopum wim yrepu yueOHHKA,
y4eOHOTO WIN y4eOHO-METOJHUUECKOro MOCOOMs, MPelOCTaBICHHOr0 OOydaroneMycs B JMYHOE
M0JIb30BaHKE, POJUTENHN (3aKOHHBIE MPEICTAaBUTENN) 00s3aHbI BOZMECTHTH YyIIepO W BEPHYTH B
O6uOIMOTEKY HOBBIH y4eOHUK.

3.14. OGyuaromuecs BBITYCKHBIX KJIACCOB MEpes] MOJyYeHUEM JTOKyMEHTa 00 OKOHYAaHUH LIKOJIbI
00s13aHBI IOJTHOCTHIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JTUCTY).



3.15. Bo3BpaT yueOHHKOB B KOHIIE Y4€OHOTO roJia OCYIIECTBIISICTCS O TpaduKy, COCTaBICHHOMY
3aBenyroule OHONMMOTEKOW U YTBEP)KICHHOMY JAUPEKTOpOM InKoibl. [lpuem ydeOHHMKOB
MIPOU3BOIUTCS:

« ot oOyyaromuxcs 1 — 8, 10 K1accoB - KIIACCHBIMH PYKOBOIUTEISIMH;

« or oOywaromuxcs 9 m 11 xmaccoB - 3aBenyromeld OMOTMOTEKOW COBMECTHO C
KJIaCCHBIMU pyKoBojauTesiMu. KiaccHblil pykoBoautens obecnieunBaer 100% sBKY
00yJaromuxcs CoO BCEMHU YIeOHUKaMU B COOTBETCTBUH C TPAPHKOM.

3.16. OOyuarommecss 00s3aHBl CIaTh YYEOHWKH B IIKOJbHYIO OHOIMOTEKY B COCTOSIHUH,
COOTBETCTBYIOIIEM €MHBIM TPEOOBAHHSIM O UX UCIIOIB30BAHUIO H COXPAHHOCTH.

4. BpiObITHE Y4eOHUKOB U3 OuOJIMOTedHOro hoHaa
4.1. Cpok ucIoIb30BaHUs yaeOHUKA HE MEHEE TISITH JIET.
4.2. BpiObITHE yueOHUKOB U3 (oHIa OMOIMOTEKH TPOU3BOIUTCS 110 IPUUNHAM:

* BeTxocTH ((pU3UYECKUid U3HOC);

*  YCTapeloCTH MO COJIEPKAHUIO;

« yrepe (C yKazaHHEM KOHKPETHBIX 0OCTOSTEILCTB yTEPH).
B akrte 0 BbIOBITHM (UKCHpYIOTCS CBeA€HHUA 00 ydeOHMKax, MCKIIOYAaEMbIX TOJBKO IO OJIHOM
MPUYMHE.
4.3. Criucanve y4eOHHKOB MPOBOJMTCS HE PEXe OJHOTO paza B roj. Ha kakaplil BUJ CHHCAaHUS
(«Betxuey, «YcTapeBIme 1Mo CoJAepKaHuio», « Y TEPSHHBIE YNTATEIIMU») COCTABIISETCS aKT B 2-X
AK3EeMILISIpax, KOTOPBIA MOAMUCHIBAETCA KOMUCCUEH M YTBEPKAAETCS AUPEKTOPOM IIKOJbL. OauH
SK3EMIUISIP aKTa XpaHUTCS B OMOIMOTEKEe, APYro ImepemaeTcs IMOJ| PaclUCKy B OyXTralTepuro,
KOTOpasi MPOU3BOAMUT CIHCaHHe ¢ OajaHca LIKOJIbI YKa3aHHOW B aKTe€ CTOMMOCTH Y4€OHMKOB.
CrucanHple TO akTy Y4YeOHHUKHM CHAIOTCS B COOTBETCTBYIOIIME OPraHH3allMl IO 3aroTOBKE
BTOPUYHOTO ChIpbsl. JIeHbIM OT cAauu y4eOHUKOB BHOCSITCSI HA PACUETHBINA CUYET HIKOJIBI.
4.4, BpiObiTe ydeOHUKOB u3 (poHma OuOMMOTEKH OQOPMIIIETCS aKTOM 00 HCKIIOYCHHH U
OTpaxkaeTcs B KHHI€ CyMMapHOIO yueTa, a TaKkKe B KapTOTEeKe ydera y4yeOHHMKOB. BriObiThE
y4eOHBIX MaTEpPHUAJIOB BPEMEHHOTO XpaHEHUs MPOU3BOIUTCS B KOHIIE KAJIEHJAPHOTO roJia Mo aKkTy
C YKa3aHHEM MPUYHUHBL: «MaTepHuaj BPEMEHHOTO XPAHEHUS».
4.5. AKTHl Ha cnHcaHue y4eOHHMKOB BU3HPYIOTCA WICHAMU KOMHCCHUHU 1O COXpPaHHOCTU (OHJIOB.
3aBU3UPOBAHHBIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM HIKOJIBI.
4.6. CrucanHble 1O akKTy Y4eOHUKM MOTYT OBITh HCIOJNB30BaHbl JJIi HW3TOTOBJICHUS
JIUIAKTUYECKOTO MaTepuaia, JUlsl pecTaBpallMOHHBIX pabOT WM MEpPEeAaloTCs OpraHu3alusM 0
3aroTOBKE BTOPCHIpbs. YacTh Y4eOHMKOB, HAXOIALIUXCA B YIOBJIETBOPUTEIHLHOM COCTOSTHUH,
MIOCJIE CIIMCAaHUs MOXKET BbIIaBaThCs OOYYAIOIIMMCS Ui TIOJrOTOBKU K SK3aMEHaM, IepeaaBaThCs
B yueOHbIe KaOMHETHI WM UCIOJIB30BaHbI ISl PEMOHTA APYTUX Y4EOHUKOB.
4.7. XpaHeHue CHCAHHBIX y4eOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIPEIIacTCs.

5. YdeT HTOroB JABH:KeHHUsI OHOJIMOTEeTHOr0 hoHIa

5.1. Uroru nBumxeHus GOHIOB MOABOJSATCS B KHHIE€ CyMMapHOro ydera OubinoreyHoro (oHpaa
(W IpyroM perucTpe CyMMapHOIO ydeTa, NMPUHSATOM B OHOIMOTEKE) Ha OCHOBAaHHM JIaHHBIX
CYMMapHOTO y4eTa O MOCTYIUICHUU U BBIOBITUH JJOKYMEHTOB.

5.2. HtoroBble MaHHbIE UMEIOT YEThIpe O0S3aTENbHBIX MOKAa3aTels: COCTOSJIO Ha Hayallo Toja,
MOCTYIHJIO 3a TOJI, BEIOBLIO 3a IOJl, COCTOUT Ha KOHEIl roja. MIToroBble JaHHbBIE MO IEKTPOHHBIM
CETeBBIM YHAlCHHBIM JOKYMEHTaM MPEJICTABISIIOTCS CIEAYIOIMIMMU TOKa3aTeNsiMU  YUeTHBIX
€IMHUIL: COCTOSJIO Ha Hadajo roja, ohopMJIeHO B JOCTYI B T€UEHHUE TOJa, JOCTYI MPEKpalleH B
TeYeHHe T0/1a, COCTOMUT Ha KOHEI[ Toja.

6. [IpoBepka HATUYMA JOKYMEHTOB 0M0JIHOTE4YHOro GoHIa

6.1. O6s3aTenbHas HHBEHTAPU3AIMS IPOBOIUTCS B CIEAYIOIINX CIYyqasX:
* TIpU CMEHE MaTepUaAIIbHO OTBETCTBEHHOTO JINIIA;
*  IIpH BBISBJICHUU (PAKTOB XUIIECHUS WU MOPYU JOKYMEHTOB;



* B ClIy4ae CTUXUMHOro O€ACTBUS, MOXKapa WIM JPYIMX 4Ype3BbIYAMHBIX CHUTYalUi,
BBI3BaHHBIX SKCTPEMAJIbHBIMU YCIOBUSAMY;
« mpu nepenave GoHga OMOTUOTEKHN UITU €€ YaCTH B apCHILY;
* IIPH peopraHu3alfy 1 JMKBUJALUN OUOITHOTEKH.
Jlnist mpoBesieHHsI IPOBEPOK TUPEKTOPOM 00pa30BaTEeNIbHON OpraHM3allii Ha3HAYAETCsI KOMHUCCHS,
B COCTaB KOMUCCHH JIOJDKEH BXOJUTH MPEICTABUTENb OyXTaJITepUH.
6.2. [IpoBepka (hoHIA B IIJITAHOBOM MOPSAKE OCYIIECTBIIIETCS OJMH pa3 B 5 JeT.
6.3. IlpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEPIIACTCS COCTABJICHHWEM aKTa O pe3ysbTaTax
MIPOBEACHUS MMPOBEPKH HATUYUS JOKYMEHTOB y4eOHOTO (hOHIA M MPUIIOKEHHEM K HEMY CIIHCKa
JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTaHOBJICHHOW npuynHe. B akTe QuKCHpyIOTCS CBEACHUS O
KOJINYECTBE:
* JIOKyMEHTOB y4eOHOTro (hoH/a M0 JaHHBIM y4eTa;
¢ JIOKyMEHTOB, UIMEIOIINXCS B HATMUHH;
¢ JIOKyMEHTOB, OTCYTCTBYIOIIMX B OMOIMOTEYHOM (DOH/IE 110 HEYCTAaHOBJICHHON MPUYNHE.
B akTe Taxke yka3bpIBalOTCd HOMEP M Jara akTa O MPOBEACHUM NPEIbIAYIIEH MPOBEPKU. AKT C
MPWIOKEHUEM CIHUCKa JIOKYMEHTOB, OTCYTCTBYIOIIMX [0 HEYCTAaHOBJIEHHOM NpHUYUHE,
MOATNUCKHIBACTCS MpeceaaTesIeM U YeHaMH KOMUCCUU U YTBEPKAAECTCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpm BeIIBICHMM B TIpollecce TMPOBEPKH (OHAA OTCYTCTBYIONIMX JOKYMEHTOB U
HEBO3MOXXHOCTH YCTAHOBJIEHUSI BUHOBHBIX JIMII YOBITKM TI0 HEAOCTauye CIHCHIBAIOTCS B
COOTBETCTBUU C JICUCTBYIOIIUM 3aKOHOJATEIbCTBOM.

7. le10n1poOM3BOACTBO B OPraHu3anuu yuera 6udanoreqnoro ¢ponaa
7.1. Opranuzaiusi pabOTHI ¢ JOKYMEHTAMH TI0 y4eTy OMOIMOTEYHOro (JOH/Ia OCYIIECTBIISIETCS 110
MpaBUJIaM BEJICHUS JEJIONPOU3BOJICTBA.
7.2. OCHOBHBIE JIOKyMEHTBI, B KOTOPBIX OCYUIECTBIISETCA Yy4eT, MOJIekKAT IOCTOSTHHOMY
XpaHEHUIO0 KaK JOKYMEHThI CTporoi otueTrHoctu. llocTosiHHO, A0 NUKBHIAuU OWOIMOTEKH,
XPaHATCS PEruCTPhbl UHANBUAYATEHOTO U CyMMAapHOTO y4eTa JOKYMEHTOB OMOIMOTEYHOro (PoHIa
(perucTpauOHHbIE KHUTH, UHBEHTAPHbIE KHUTH, KHUTH CYMMapHOIO y4yeTa, yYETHBIH KaTajor u
KaTaJioTH).
7.3. B cooTBercTBUM C TMpaBWIaMHU OPraHM3AlMM TOCYJApPCTBEHHOIO apXUBHOTO Jela
YCTaHABIIMBAIOTCA CJENYIOIIME CPOKM XpaHEHHUs JAOKYMEHTOB, OOeCHnedMBarollMX Y4eT |
COXPaHHOCTH ()OHJIOB:
*  COINPOBOJUTENIbHBIE JOKYMEHTHI (HAaKJIagHble, CUeTa, OMHCH, CIUCKM Ha MOCTYMAIOIIYIO
nuTeparypy) — 3 roja;
* TPUXOJHBIC aKThl HA JHUTEPATYpPy, MOIYYCHHYIO OecIIaTHO WM 0€3 COMPOBOJIUTEIBHBIX
JOKYMEHTOB, — 3 TOJ1a;
* KHUTA yuyeTa JIMTEePaTyphl, YTePSHHON YUTATEISIMA U IPUHATOMN B3aMeH, — 3 roja;
* aKThl Ha CIIMCAaHHE KHUT U TEPUOAMYECKUX H3IJAHMM, yYETHBbIE KAPTOUKH, KHIDKHBIC
(hopMyIsApsI ClIMCAaHHBIX H3Aanui — 10 ner.
7.4. Tlo wucTeyeHUM CPOKOB XpAHEHHUS YUETHbIE OKYMEHTHl MOIJIEKAT YHHUYTOXCHHIO B
yCTaHOBJICHHOM HOPSKE.
7.5. Jlo oxkoHYaHUsS OuYepeTHON MPOBEpPKH (POHIA XPAHATCS aKThl O pe3yJbTaTax MpPOBEICHUS
MPOBEPKH HATUYMS JOKYMEHTOB OMOIMOTEeYHOro (hoHaa.

8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOr0 (hOHIA KOJIbHBIX y4eOHUKOB

8.1. CoxpanHocTh (oHIa oOecrneyrBaeTcss CO3J4aHUEM ONTUMAIIBHBIX YCIOBUN XpaHEHUs H
UCIOJIb30BaHUS YU€OHUKOB, a TAK)Ke OXPAaHOU X OT HOPYU U XUILEHHUH.

8.2. XpaHeHue y4eOHMKOB OCYILIECTBIISIETCS COTJIACHO AECUCTBYIOMIMM WHCTPYKLHMSM MO OXpaHe
TPyZla ¥ MOKapHOI 0€301MacHOCTH.

8.3. ®oHJ yueOHUKOB pacHojaraeTcs U yUuThIBA€TCs OTAEIBHO OT OCHOBHOTO (poHa.

8.4. OTBETCTBEHHOCTh 3a OpPraHU3alMI0 COXPAaHHOCTH (OHJa Y4eOHHMKOB BO3JAraeTcs Ha
JMPEKTOpa IIKOJIbI U 3aBEAYIOIIEro OnOIMOTEKO.



8.5. OTBETCTBEHHOCTh 32 COCTOSIHUE M COXPAaHHOCTh BBIJAHHBIX YY€OHHKOB B TEUCHHE y4eOHOTO
roga Hecyr oOydaromuecs, mnoJib3yromuecss 3TuM QougoM. OHHM Xe, TpU HEOOXOAUMOCTH,
OCYILECTBJISIOT UX PEMOHT.
8.6. B cnywae yrepu WM mopyHM Y4eOHUKA POJIUTENH (3aKOHHBIEC MPEICTABUTENIN) BO3MEIIAIOT
HAaHECCHHBIN yIepO B COOTBETCTBUU C JCHCTBYIONIUM 3aKOHOIATEIIHCTBOM.
8.7. B mensx KOHTpOJIS 32 COXPAaHHOCTBIO YUEOHHKOB O0O0yJaromMMucs 2 pa3a B roj (ceHTsI0ps u
ampenb) OMOIMOTEKON MPOBOAATCS BHIOOPOYHBIE PEHIbI MO TPOBEPKE COCTOSHUS YYCOHHKOB.
CaeneHus o pe3yibTaTax peila T0BOASTCA 10 KIACCHOIO PYKOBOJUTEINS, IPU HEOOXOJUMOCTHU JI0
3aBy4a o YBP. [lo pe3ynbTaTaM npoBEpKU COCTABIISIETCS aKT.
8.8. Kpurepuu 1mo mpoBepKe COCTOSIHUS YICOHUKOB:

*  HAJIMYHKE 3aIUCH O MPUHAICKHOCTH YIECOHHKA 00yJaromemycs;

s  HaJIMYME BCEX YUEOHMKOB HA MOMEHT MPOBEPKHU (COTIACHO PACTIMCAHHUIO YPOKOB);

*  Hajuuue o0J0XKeK Ha yueOHUKaXx;

* BHEIIHUHN BUJ y4yeOHHKa (OTCYTCTBHE I'psI3U, HAIHCEH, IOMSITOCTEH, TOPE30B, PBaHbIX

CTpaHULl, TOBPEXACHNHN NEPEIIETOB B yUeOHUKAX);
« st 1 —4 knaccoB - HaJIM4KeE 3aKIaJ0K.

9. [IpaBujia MoJib30BaHUs YYeOHHKAMHU I 00YYAIOLIUXCS U POaMTeeii

9.1. OGyyaronriecss UMEIOT TPaBO TOJIy4aTh YUYeOHWKH, MPEIyCMOTPEHHBIE 00pa3oBaTEILHBIMHU
MIPOrpaMMaMy IIKOJIbI, BO BPEMEHHOE M0JIb30BaHue U3 oHIa OMOIMOTeKN OECIIaTHO.

9.2. Y4eOHUKHN BBIIAIOTCS OOYJarOIUMCsI CPOKOM Ha OJHH TOJl, HE3aBUCUMO OT TOTO, Ha KaKOM
CpOK OOydYeHWs] OHM pacCUMTaHbI, 0e3 TMpaBa Tepedadyd W TpoJaxku. Bo3BpaT yueOHHKOB
rapaHTHPYETCS POJUTEISIMH (3aKOHHBIMH TTPEJICTABUTEISIMH).

9.3. YueOHHMKHM MOTYT OBITh BBIJIaHBI KaK HOBBIE, TaK M HCIOJb30BaHHBIC paHee. [Ipobiembr
HEXBAaTKH Y4eOHHMKOB pEIIAIOTCs 4yepe3 OOMEHHO-pe3epBHBIM (POHI MmIKOJ paiioHa (00JIAaCTHOTO
LIEHTpa).

9.4. OOyuaromuecsi JOJDKHBI MOAMKMCATh KKIbIM ydeOHWK, TOJIYYCHHBIH M3 (OHIA MIKOJIBHOM
onbmmoreku (y4eOHBIN 101, aMHIIHS, UM, KJIacc).

9.5. Y4eOHUK T0HKEH UMETH JAOTOTHUTEIBHYIO ChEMHYIO 00JIOKKY.

9.6. B yueOHuKax Henb3s MHUCATh, PUCOBATH, 3aTU0AaTh U BHIPHIBATH CTPAHUIIBI U T.I.

9.7. OOyuaromuecsi 00s3aHBI BO3BpAIaTh IIKOJbHBIC YYCOHHMKH B ONPSITHOM BHUIE, 10
HE0OX0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHMKHU TOJDKHBI BO3BpAIIAThCsl B OMOIUOTEKY B YCTAaHOBJICHHBIE CPOKH B KOHIIE y4eOHOTO
rojia, 10 JIETHUX KaHUKYIL.

9.9. Bemycknuku (9,11 kimaccoB) 00s13aHBI paccuUTaThCs ¢ OMOIMOTEKOW MO MCTEUYCHHH CPOKa
00yueHwust (10 MOJyUIEHHsI aTTeCTara).

9.10. OGyyaromuecs, BbIOBIBAIOIINE B T€UECHUE YYEOHOTO Troja, 00s3aHbl claTh YU4eOHUKH Tepe]
MOJIyY€HUEM JTIOKYMEHTOB.

9.11. B cnyyae mop4u Uil yTepu yueOHHMKOB 00ydaromirecss 00s13aHbl BO3MECTUTH X HOBBIMH HITU
PaBHOIICHHBIMU 110 COTJIACOBAHUIO C 3aBEIYIOLIUM OMOIMOTEKOM.

9.12. OTBETCTBEHHOCTh 32 COXPAaHHOCTb TOJYYEHHBIX IIKOJbHBIX YYEOHHKOB HECYT Kak
oOyuaromiecs, Tak ¥ UX pOJAUTENH (3aKOHHBIE MPEICTABUTEINHN).

10. TpeGoBaHus K HCNOJIH30BAHUIO U 00eCIIeYeHHIO COXPAHHOCTH Y4eOHUKOB

10.1. Obyuatomuecs: 06s13aHbI OEPEKHO OTHOCUTHCS K YUeOHHKaM, HE JIONYCKaTh MX 3arpsi3HEHUs
Y TIOPYH, MPUBOAALIUX K TIOTEpe HHPOPMAIHH, YXYALIAIOMINX YI000UYUTaeMOCTh, YCIOBUS UTEHUS
(moTepst ANIEMEHTOB W300pa)KeHUs, TSATHA, IApaluHbl, OTCYTCTBUE OJHOW WM OoJiee CTpaHHMII,
CKJICMBaHUE CTPAHHUIl U TIOBPEXKJICHUE TEKCTa WM WIUTFOCTPAIIUN MPH PACKPBITHH, Aedopmarius,
MOTPEMAaHHOCTh OJIOKA WK TIEPEIUIeTa).

10.2. I[lpu wucnonp30BaHUM Y4eOHUKA IMEPBOTO TOJA, OH JOJKEH OBITh CHaH B IIKOJBHYIO
OMONMMOTEKY B OTJIMYHOM COCTOSIHUH: YHCTHIM, IENbIM, 0O€3 TOBPEKICHHNA U TMOTEPTOCTEH
KOpeIlIKa, yIIIOB Meperuiera, 0e3 OTphIBa Meperuiera oT OJIoKa.



10.3. Ilpu ucnosib30BaHNM YU€OHHUKA BTOPOTO-TPETHETO I0Ja, OH JOJDKEH OBITh CAAaH B IIKOJBHYIO
OMOMMOTEKY B XOpOIIEM COCTOSHHM: YHCTHIM, UENbIM, JOIYCKAlOTCS HE3HAYUTEIbHbIC
MIOBPEXKJIEHUS: MOT'YT ObITh HEMHOI'O IIOTPEMNAaHbl YIOJIKHU [IEpEIieTa, KOPELOK (HO HE MOPBaH).
10.4. Ilpu ucrosib30BaHUM Y4eOHHMKA YETBIPEX-MATH JIET, OH JOJDKEH OBITh CJaH B IIKOJIbHYIO
OUOIMOTEKY B YAOBJICTBOPUTEIILHOM COCTOSIHUH, MPUTOJHBIM JJISl IATBHEHIIEr0 MCIIOIb30BaAHUS:
YHUCTHIM, JOIyCKaeTcs HaJApblB Kopewka (He Oojee 1 cM. OT Kpasi) W Iepemiera B MECTE €ro
COEJIMHEHUS C OJIOKOM.

10.5. Tlpu ucmonbp3oBaHMK ydeOHHUKA MIECTH JIET W OoJjiee, OH JIOJDKEH OBITh C/aH B IIKOJBHYIO
OUOIIMOTEKY B YAOBJIETBOPUTEIILHOM COCTOSIHUH, MIPUTOJIHBIM JIUISI TATBHEHIIIEr0 MCTIOIb30BaAHUS:
YHCTBIM, JIOIIYCKAaeTCsl HaJApbIB Kopemika (He Oojee 2-3 ¢M OT Kpasi) M IeperieTa B MECTE €ro
COEIMHEHUS C OJIOKOM.

10.6. Bce moBpexieHHst JOIDKHBI OBITh aKKYPaTHO CKIIESHBI MPO3PAYHOI Oymaroii, 1100 MIMPOKHM
MIPO3PaYHBIM CKOTYEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM AeATeJbHOCTH

11.1. /IupexTop MIKOJBI HECET OTBETCTBEHHOCTh 3a OpPraHU3alMI0 PAOOTHI MO CBOEBPEMEHHOMY
MONOJHEHUI0 OMONMOTEYHOrOo (OHJa IIKOJBHBIX Y4YEOHHUKOB, oOecreueHue OOydJaronuxcs
yueOHUKaMH, Y4eOHBIMU MOCOOUSMH, Y4eOHO-METOJMYECKUMH MaTepHallaMu, CpeICTBaMu
00y4eHHS U BOCITUTAHUSL.

11.2. 3amecTHTens JTUPEKTOpPA IIKOJBI IO Yy4eOHO-BOCIHUTATEIHLHOW paboTe ompenerser
MOTPEOHOCTh IIKOJBI B YUeOHHMKAaX, COOTBETCTBYIOIIMX TPOTpaMMaM OOYUEHHsI, OCYIIECTBIISIOT
KOHTPOJIb 32 HCIOJh30BAHUEM TII€JarOTHYECKUMHU pabOTHHKaMHU B XOJZie 00pa3oBaTelbHON
NEeSITeNIbHOCTH  Y4eOHUKOB, Y4YeOHbIX TMOCOOMH U y4eOHO-METOIMYECKHMX MaTepuajoB B
COOTBETCTBUU CO CIIMCKOM, OIpPENEICHHBIM IIKOJIOW, COBMECTHO C YUYHMTEISIMU M 3aBEAYIOIIUM
OMOTMOTEKON OCYIIECTBISET KOHTPOJIh 3@ BHITIOJHEHWEM OOYJarOIMUXCsl €IUHBIX TpeOOBaHUM IO
HCIOJIb30BAHUIO U COXPAHHOCTH Y4€OHUKOB.

11.3. KnaccHple pPYKOBOJWUTETHM HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE Y OOYYArOIIMXCS
OEpeKHOTO OTHOIICHUS K Yy4eOHOW KHHUTE, 3a COCTOSHHE YYEOHHKOB M YYEOHBIX IOCOOMIA
00y4Jarommxcsi CBOEro Kjacca B TEUEHHWE y4eOHOTO ToJ/ia, CBOCBPEMEHHYIO BhIJauy (crady)
Y4eOHMKOB, YUYEHBIX M Yy4eOHO-METOJAMYECKHX IMOCOOMH B OWUONMMOTEKY B COOTBETCTBHUHU C
rpaduKoM, yTBEPKIEHHBIM TUPEKTOPOM LIKOJIBI.

11.4. 3aBenyrommuii OMOIMOTEKON HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH MH(OpManuu 00
00eCre4eHHOCTH Y4eOHHKaMU, Y4eOHBIMH MOCOOMSMHU M y4eOHO-METOAUUYECKUMU MaTepuagaMu
oOyuaronuxcs MIKOJIbI, 32 OPTaHu3alni0 paboThl OMOTMOTEKH IO BbIJaue U BO3BpaTy YUeOHUKOB,
y4eOHBIX MOCOOM U Y4eOHO-METOJMYECKUX MAaTepHalioB OOYy4aroIIMMHCS, 3a COXPaHHOCTh
6ubnmroreynoro (oHaa yueOHON JTUTEPATYPHI.

11.5. Poputenu (3akOHHBIE NPEACTABUTENM) OOYYAIOIIUXCS HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh MOJYYEHHBIX YUeOHUKOB, Y4€OHBIX TOCOOH U y4eOHO-METOAUUECKUX MAaTEPHATIOB U
BO3MEIIAIOT UX yTPaTy WK MOpuy OMOIHMOTEKE IIKOJIbI.

11.6. OGyuatomiuecs HecyT OTBETCTBEHHOCTb 3a COXPAHHOCTb Y4€OHMKOB, Y4€OHBIX IOCOOUM U
y4eOHO-METOIUYECKUX MAaTEPHUAJIOB, MOJIYYEHHBIX U3 (DOHA IITKOJIBHON OMOINOTEKH.

12. 3aka0ounTeIbHbIE MOJI0KEHUS

12.1. Hactosimee I[lonoxeHnue o mkoJbHOM OMOIHOTEYHOM (OHAE, MOpsIKe ero GopMUpoBaHHUs,
ydeTa, UCMOJIb30BaHUS U 00eCTIeYeHHs] COXPAHHOCTHU SIBIISICTCS JIOKAIBHBIM HOPMATHUBHBIM aKTOM,
npuHuMaetcsa Ha [legarornyeckom coBeTe IIKOJBI U yTBEPXKIAeTcs (JIMOO BBOJIUTCS B JIEHCTBUE)
MIPUKA30M JUPEKTOpa OpraHU3aI|H, OCYIIECTBISIONIEH 00pa30BaTeNbHYIO JESTEIbHOCTD.

12.2. Bce usMeHeHUs U JOTIOJHEHHS, BHOCHMBbIE B Hactosmiee [lomoxkenue, ohopMIsSIOTCS B
MUCBMEHHOW ¢GopMe B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHOJATEIBCTBOM Poccuiickoit
denepanuu.
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12.3. Tlonoxenune o OubmmoreyHoM ¢oHae 00pa30BaTENbHON OpraHU3alMy NPUHUMACTCS Ha
HEOMNpENENeHHbId CpoK. M3MeHeHus u nonosHeHus K IIoJI0KEeHHI0 NMPUHHMAKOTCS B MOPSIKE,

npenycMorpeHHoM 11.12.1. Hactosero [Tonoxenus.
12.4. Tlocne npunsTus IlonoxkeHus (WM W3MEHEHWH M JOIMOJHEHUN OTICIBHBIX ITYHKTOB U

pa3ziesioB) B HOBOM peaklUy MPEeablayias peAaKiius aBTOMAaTHUYECKH YTPAUUBAET CHITY.
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