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KOJEKC o
OTUKM U CJIYKEBHOI'O MOBEJAEHUS PABOTHUKOB
MYHUITATAJIBHOI'O KASEHHOI'O YUPEXJIEHUS KYJIbTYPBI

«MEXINOCEJEHYECKAS BUBJUOTEKA I'N'TYIIKOBCKOI'O PAMTOHA»

1. O0mue nosoxKeHHs
Kogmexc »tvkm u ciuyxebHoro mnoeneHusi (manee - Kogekc) paGOTHHMKOB
MyHUIUNIAIBHOTO  Ka3€HHOT'O  YUpEeXAEHHUS KyJIbTypel «MeKIoceneHIecKas
o6ubnuorexa [nmymkoBckoro paiiona» (mamee - bubnmortexa) paspabotaH B

COOTBETCTBUH ¢ mnonoxenusMu Konctutyuuu Poccuiickoit ®enepauuy,
QenepanbHoro 3akoHa ot 25.12. 2008 r. Ne 273 - @3 «O npoTUBOAEHCTBUU
KOPpYILH», HOPMAaTHBHBIX IpaBOBbIX akToB [Ipe3mpenta Poccuiickoit

Oenepaunu, IlpaButensctBa  Poccuiickoit ~ ®enepauun, MeToanuueckuMu
peKOMEHAAIMSIMU IO pa3paboTKe U MPUHATHIO OpraHu3alusMU Mep 110
IpeayNnpexAeHUI0 U IPOTUBOACHCTBUIO Koppynuuu (yrB. Muntpyaom 08.11. 2013
Pk

Konekc npencrasinsier co6oi ¢BoA OOLIMX MPUHIMIIOB MPOQYECCUOHATBHON ITUKH U
OCHOBHBIX HOPM CJIy’KeOHOrO MOBEACHUs, KOTOPBIMU JOJIKHBI PYKOBOJICTBOBATHCS
Bce paboTHUKU bubOnnoTeku, He3aBUCUMO OT 3aHUMaeMOMN JOJIKHOCTH.

PaGotHuku bubnuotexw, HEIMOCPEJCTBEHHO OCYILECTBISIONINE OCHOBHYIO
NesITeNIbHOCTD (Oubuorekapu, 6ubmuorpad u Ap. ), KpoMe OOIIUX HOPM ITHKU U
CIIy’)KeOHOTO MOBEIEHHUs, B CBOeH paboTe pyKOBOICTBYIOTCSI HOpPMaMM KOJEKca
3TUKH poccuiickoro Oubnuotekaps, npunstoro Koudepenuueit Poccuiickoit
o6ubnauoreyHoil accouuauuu 26.05.2011 r.

CoGmonenue pabotHukamu bubnmoreku Hacrosimero Kogekca sBisieTcss OIHUM
U3 KPUTEPUEB OLIEHKH KadecTBa MX MPO(GECCHOHAIBHON AESITEIbHOCTH U TPYLOBOU
JUCLUIUINHEIL.

['paxxganuH, nmocrynaoumid Ha paboty B bubnuorexy, 3HaKOMUTCS MO POCIIHUCH C
noJiokeHussMu Hacrosiero Kogekca u cobmonaer ux B IIPOLECCE CBOEH TPYI0BOM
JESTENBHOCTH.

Kaxaerii pabOTHHK OUONIUOTEKH JOJKEH MPUHUMATh BCe HEOOXOAUMbIE MEpPBI [UIs
COOJIIOIEHUS TTOJI0KEHUH Hactosimero Kopaekca, a KakIbld IOJNb30BaTellb
bubnunoreku BripaBe 0KUAATh OT €€ paOOTHUKOB ITOBEIECHUs B OTHOLLEHHUAX C HUM B
COOTBETCTBHUH C MOJIOXKEHUsIMU HacTosimero Konekca.

Lenpro Kogexca sIBIseTCsSI yCTAHOBJICHHUE 3THUYECKUX HOPM U IIPaBUJ CIy>K€OHOro
noBesieHuss paboOTHUKOB buOIMOTEKHM A NOCTOMHOIO BBHIMOJHEHUsS HUMU CBOEH




npoheCCHOHATBHON NeATENBHOCTH, @ TaKKe COIENCTBUE YKPEIJIEHHIO aBTOPUTETa
Bubmorexyu, obecrieueHne eMHON HPaBCTBEHHO-HOPMATHBHON OCHOBBI MIOBEICHUA
paboTHUKOB bUOIHOTEKH.

2. IIpuHUMOBI U TPABHJIA CJIY’KeGHOr0 MOBeeHHUs paGoTHukoB buoanoTekn

2.1. OCHOBHBIE IPUHIIAIIBI CITYK€OHOT0 MOBEICHHA.

Co3HaBasi OTBETCTBEHHOCTh Ilepell IpakJaHaMM, OOIIECTBOM M TOCyIapCTBOM,
paboTHUKK BHOINOTEKH PU3BaHbL:

- WCIONHATH [JO/DKHOCTHBIE  OOS3aHHOCTH ~ JOOpPOCOBECTHO M Ha  BBICOKOM
Npo(eCcCHOHATEHOM ~YPOBHE B LEJAX obecrieueHuss >(GHEKTUBHOH pabOTHI
bubnuorexy;

- HCXOIMTH W3 TOTO, Y4TO NPU3HaHHE, COOIOJeHIe U 3allMTa MpaB u cBo6ox m000ro
YyeJoBeKa, YyBaKeHHWE ero [JOCTOWHCTBA SBJIIOTCA 00sI3aHHOCTBIO ~ KaXXJO0T0
pabotHyKa brubnnoTexy;

- HEyKOCHUTENFHO COOoIaTh MACHCTBYIOLIES 3aKOHOAATEJLCTBO M HOpPMaTUBHEIE
npaBoBble aKThl Poccuiickoit denepanyu U Kypckoit obnactu. He nmomyckats ux
HapyIIeHHs, WMCXOI M3 SKOHOMUYECKOH 1eJIeCO00Pa3HOCTH  WJIM TI0  HWHBIM
IpUYUHAM;

- OCYILIECTBISITH CBOIO JIESTENBHOCTH B Ipeleax IpeiMeTa H ejaell AesATeNbHOCTH
bubnuorexy;

- IIpU WCIIONHEHUH JODKHOCTHBIX OO53aHHOCTEH He OKa3bIBaTh HMPEINOYTCHIS KaKiM-
NHG0 TPOQECCHOHANBHBIM WM COLHAIBHBIM TPYIIaM M OpraHu3aliiM, OBITH
HEe3aBUCHUMBIM OT BHEILIHETO BIIASHUA;

- HCKJIIOYATh JeHCTBYS, CBSI3aHHBIE C BIMSHAEM KaKMX-THOO JIMYHBIX, MY IIECTBEHHBIX
(bUHAHCOBBIX) M HHBIX HHTEPECOB, MPEMATCTBYIOIIMX J00pPOCOBECTHOMY
HCIIOTHEHUIO TOJDKHOCTHBIX 00S3aHHOCTEN;

- cobmomath yCTaHOBIEHHBbIE (eIepalbHBIMI 3aKOHAMM OIPaHHYCHMS W 3alpeTel,
HCIIONHSTE 0BS3aHHOCTH, CBSI3aHHbIe ¢ paboTol bubnuoTexy;

- cO6MOAaTh HOPMBI CIy)KeOHOH, NpOdecCHOHATPHOH ITHKM M TPABUIA NEIOBOTO
MOBE/ICHHS,

- TPOSBISTH KOPPEKTHOCTH ¥ BHUMATENBHOCTH B o0pallleHn: ¢ TpaXJaHaMH U
JIOJDKHOCTHBIMU JIULIAMH,

- TpOSBIATH TEPIUMOCTH U YBaKEHHE K 00bI4asiM M TPaguUUsIM HapoxoB Poccun u
JPYTUX TOCYHApCTB, YYHTBIBATH KyIbTYPHBIC U HHBIE 0COOEHHOCTH pa3IHuYHbIX
STHUYECKHX, COLIMAJIBHBIX rpymil, U KOHLIECCHUH, CrocoOCTBOBATh
MEXHALMOHAIBHOMY U MEXKKOH(PECCHOHAIBHOMY COITIACHIO; '

- BO3NEPXKUBATBCS OT IIOBEICHHs, KOTOPOE MOTIIO Obl BBI3BaTb COMHEHHE B
I06POCOBECTHOM HCIIOTHEHHH PabOTHUKAMH JOJKHOCTHBIX 00s13aHHOCTEH, a TaKXKe



n36eratb KOHQIUKTHBIX CHTyallWi, CIIOCOOHBIX HAaHECTH yLIepd pernyTauud |
aBTopuTery bubauoreky;

IPUHAMATH TPEIyCMOTPEHHBIE 3aKOHOAATeNbCTBOM P®@ Mephl MO HEMOIyICHUIO
BO3HUKHOBEHMsSI KOH(GJHMKTA HHTEPEeCOB M  YPETyJIMpPOBAaHUIO  BO3HHUKIIUX
KOH(JIUKTOB UHTEPECOB;

HE KCIIO0JB30BaTh JOJDKHOCTHOE MOJIOXKEHHE Ul OKa3aHMs BIMSHUS Ha IPUHITHE
HYXXHBIX PEIIeHUN JTUYHOTO XapaKTepa;

BO3JEP)KUBATHCS OT ITyOJMYHBIX BBICKAa3bIBAaHUM, CYXKIEHUH M OLEHOK B OTHOILICHHUN
JeATebHOCTH BbubnnoTeku, e€ AUPEeKTOpa, ecld 3TO He BXOAUT B JOJDKHOCTHEIE
00s3aHHOCTH paboTHUKa bubnnoreky;

coOroaTh yCTAaHOBJIEHHBIE B bubmuortexe TpeGoBaHUS K
IIPEIOCTABICHHIO CITy>KeOHON HH(pOpMaLuy;

YBOKHUTEIBHO OTHOCHUTBCS K JESITEJPHOCTH IIPEACTaBUTENEH CPEICTB MacCOBOM
uHbOpPMaIMK 10 WHPOPMHUPOBaHMIO obuiecTBa 0 pabore bubimoreku, a TaKKe
OKa3bIBaTh COJAEHMCTBHE B MMOJYYeHUH HOCTOBEPHOH MH(OpMalMK B yCTAHOBIEHHOM
TIOpSIIKE.

2.2. PaGoTHukr  00si3aHBI ~ IPOTUBOAEUCTBOBATH  IPOSABIECHHUSM  KOPPYNUHH U

MpeAlpUHAMATh Mepbl 10 ee IpO(UIAKTHKE B IIOpAJKe, YCTaHOBJICHHOM
3aKOHOATeNILCTBOM P® 1 JTOKaIbHBIMH HOPMATUBHBIMU aKTaMHi bHOIHOTEKH.

2.3. PaboTHuKy 3ampemiaercs MOJIy4aTb B CBS3H C HCIIOJHEHHEM KM TOJKHOCTHBIX

0053aHHOCTEN BO3HATPaXKIEHUSI OT (U3UUECKUX M IOPUAUYECKHMX JHUL (TIOJAPKH,
JeHEe)KHBIE BO3HATrPaKACHUS, CCYIbl, YCIYyTM MaTe€pUaJbHOIO XapakTepa, OIuIaTy
pasBjieuyeHui, OTAbIXA, TPAHCIIOPTHBIX PACXO/0B U UHBIE BOSHAIPAXKIEHHUN).

2.4. PaboTHMK MoOXeT oOpabaTbiBaTh M IepelaBaTh Cily:KeOHyr0 HH(OPMAIIUIO,

TepcOHAbHBIE IaHHBIE IOJb30BaTeNe U APYrHX PaOOTHUKOB NPH COONIOAEHHUH
nercTByoux B bubmuorexke HOpM M TpeOOBaHMM, NPUHATBIX B COOTBETCTBHHU C
3aKkoHOAaTeNbCTBOM PD.

3. DTHYeCKHe MPABHJIA CJIY:KeGHOro noBeJeHHs paboTHHKOB bubinoTexkn
3.1. PaboTHHK, HaJeIeHHBIA OpraHU3allMOHHO-PACIIOPIUTEILHEIMU
TOJIHOMOYMSIMH 10 OTHOIIEHHIO K APYTMM pabOTHUKAM, AOJIKEH OBITh JJIs HUX
00pa3LoM npodeccruoHam3Ma, 6e3ynpedHol pelyTalyu, ClIoCOOCTBOBATh
(GOPMHUPOBAHHUIO B YUPEKASHUH GIAronpusITHOro Uil 3G heKTHBHON paboThI
MOPaJIbHO-TICUXOJIOTUYECKOT0 KIMMATa.

3.2. PaboTHHUK, HaleJICHHBIM OpraHU3alMOHHO-PACIIOPSIUTEIbHBIMUA TOJJHOMOYUSAMU I10

OTHOIIEHMIO K APYrMM pabOTHUKaM, JOJDKeH MPUHUMAaTh Mepbl K TOMY, 4TOOBI
[OJYMHEHHbIE eMy Pa0OTHUKH HE JOMYyCKalIX KOPPYIIHOHHOOIMACHOTO ITOBEACHUS,
CBOHMM JIMYHBIM IIOBEJEHHEM I10/IaBaTh MPUMEp YeCTHOCTH, OECIIPUCTPACTHOCTH H
CIPaBEJINBOCTH.



3.3.

3.4.

PaGOTHHK [OJDKEH IPOSBISATh IIPH KCIIOJHEHUHM JOJDKHOCTHBIX 00s3aHHOCTEN
YeCTHOCTb, OECIPUCTPACTHOCTH, CIPABEIMBOCTD, 0OBEKTUBHOCTh, HE IOIIyCKaTh
KOPPYILHOHHO-OMIACHOTO  TOBEICHHUA, ~ KOTOpOe  MOXKCT BOCIIPUHAMATHCS
OKDY)KAIOIMMK Kak OOelIaHue WIM MPEeiyIoKeHHe Nadn BIATKH, Kak cornacue
IPUHATH B3STKY HJIM MPOCK0a O nadye B3ATKH, AU00 KaK BO3MOYKHOCTH COBEPILUTH
MHOE KOPPYILHOHHOE IMpaBOHAPYICHHE.

B ciyxeGHOM IIOBEIeHHH PabOTHUKY He0OX0IUMO:

- MCXOOUTH W3 TOTO, YTO UeNOBEK, ero MpaBa U CBOOOMBI ABJIAIOTCS BBICILIEH
[IeHHOCTBIO, U KaKJBIA UYeIOBEK MMEET [PaBO Ha HENMPHKOCHOBEHHOCTDH YaCTHOU
JKU3HH, JIMYHYIO ¥ CeMeHHylo TaliHy, 3allMTy 4YeCTH, AOCTOMHCTBA H no0Oporo
UMEHU;

- BO3JEpKMBaThCs ~OT  Joboro  BuIA BBICKA3bIBaHUN W JEHCTBUH
JMCKPHMUHALMOHHOTO Xapakrepa IO MpU3HAKaM BO3pacTa, HAI[HOHAJIBHOCTH,
s3bIKA, IPAXKIAHCTBA, COLMAIBHOrO, HMYIIECTBEHHOIO, ceMeMHOro IOJIOXKEHHS,
[TONUTUYECKUX WM PEIMIHO3HBIX YyOeKIeHHH, OT rpy60CTH, OT MPOSIBJICHHUH
NpeHeOpeKUTETPHOCTH, 3aHOCYMBOCTH, MPEAB3ATHIX 3aMeYaHui, MpeabsIBICHUS
He3acCJyKEHHBIX OOBUHEHUH, OCKOpOUTENIBHBIX pEIlINK, IIEHCTBU,
TIPENATCTBYIOIINX WX 3aTPyXHAIOMKMX [EI0BOC oOlLIeHre WIN MPOTHUBOIPABHOE
IIOBEJICHHUE;

- CBOWM IIOBEIEHMEM CIIOCOOCTBOBAThH YCTAHOBJICHUIO B KOJUICKTHBE JEJIOBBIX
B3aUMOOTHOIIEHUH ¥ KOHCTPYKTUBHOI'O COTPYAHUYECTBA;

~  ObITh BEXIMBBIM, JOOpOXKENATENbHBIM, KOPPEKTHBIM, BHUMATCJIbHbIM N
IIPOSIBIIATH TEPIIUMOCTb B OTHOLICHHH C MOJIB30BATE/IAMH Bu6iroTeKu U KOJIeraMu.
3.5. BuemHMi BuA paOOTHHKA MPU HUCIOJHEHUU UM CITyKeOHBIX 00s3aHHOCTEH
JIOJKEH CIIOCOOCTBOBATh yBaKUTEIBHOMY OTHOLICHHIO IPAXAH K bubnuoreke, a
Tpu HeOOXOAUMOCTH COOTBETCTBOBATD OGLIEPHHATOMY [€JI0BOMY CTUIIIO, KOTOPBIH
OTMeuaeT CIepKAaHHOCTb, TPAJULIHOHHOCTD, aKKYPaTHOCT.



