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OB UCNO/1Ib3OBAHUU HALLUOHA/IbHOIO MECCEHAMEPA «MAX» MPU
OCYLLECTBJIEHUU OBPA3OBATE/IbHOU AEATE/IBHOCTU

MBAOY AETCKUU CA, Ne 12 «CBET/IAYOK»

1. OBLUUE NONOXKEUA

1.1. Hactoauwee lNonoxxkeHne perynanpyer nopaAoK UCNONb30BaHUA HALMOHANbHOIO
mecceHpXepa MAX npu peanusaunm obpasoBaTtenbHbiX NPOrpamm, opraHu3aumm
AUCTAaHUMOHHOW KOMMYHUKaUUU MeXAyY y4acTHMKaMn obpa3oBaTesibHbIX OTHOLIEHUN B
oﬁpasoaaTeanoﬁ opraHusaummn MbZ10Y petckum cag Ne 12 «CseTnsauok» (nanee-
YupexaeHue).

1.2. NonoxkeHne 06 ncnonb3osaHMU HAUMOHANLHOTO MecceHaepa MAX paspaboTaHo Ha
OCHOBaHUU cheayrowmnx HOpMaATUBHO-NPABOBbLIX AaKTOB U AOKYMEHTOB:

- PepepanbHOro 3akoHa oT 27.07.2006 Ne 149-93 «O6 nHpopmaummn, tHPOPMaLUOHHbIX
TeXHONOrMMn U 3amuTe MHGOPMaLUNY;

- ®PeepanbHOro 3akoHa ot 29.12.2012 Ne 273-d3 «06 obpa3zosaHuu B POCCUINCKOWM
Pepepaumun»;

- C1.20 NocraHoBneHun MNpasutenscrea PP ot 11.10.2023 Ne 1678 «06 yresepxaeruun MNpasun
NPUMEHEeHUA OpraHM3auuamMU, OCyLLLECTBAAIOWMMIU 0Opa3oBaTeNbHYIO AEATENbHOCTD,
31€KTPOHHOro 0by4eHuna, ANCTaHUMOHHbIX 06pa3oBaTeNIbHbIX TEXHONOMMI NPU peanunsaumm
obpasoBaTenbHbIX Nporpamm»; |

- NpuKasa MuHucrepcrea npocseweHuna Poccniickon ®epepaumm ot 04.10.2023 Ne 738 «06
yTBEpPXAeHUU PpeaepasibHOro NepeyHa aNeKTPOHHbIX 0bpa3oBaTeibHbIX Pecypcos,
AONYLWEHHbIX K UCMONb30BAHUIO NMPU peannsaunm MMeLWnX rocyAapCcTBEHHYIO akKpeauTaLunio
obpa3oBaTenbHbIX NPOrpamm HavyanbHOro 0buiero, 0OCHOBHOro obuwero, cpeaHero obuiero
obpa3sosaHua» (aanee- NMpukas MuHnpocseweHusa Poccun Ne 738);

- NpuKasa MuHumndpbl Poccun ot 15.07.2022 N2 542/1 «O meponpuUaTUAX NO CO3AaHUIO
3/1eMeHTOB dpeaepanbHoi rocyaapcrseHHOU MHPOPMALMOHHOM cucTembl «Mosa WKona»,
obecneunsaowmx peannsaumio ee GyHKUUI, 1 MeponNpPUATUAX NO cO3AaHuI0 deaepanbHOM
rocyaapcrseHHON MHPOPMALUNOHHON cucTemMbl «MoA LLIKONA»;

- nTucbma MuHucrepcrea npocseweHna PO ot 31.07.2023 No 04-423 «04-423 «O6 ucnonHeHuUu
NpoToKona» (Bmecre ¢ «MeToanMyeckMMn pekoMeHAaUMAMMU ANA NeJarormyecknx paboTHUKOB
obpa3oBaTenbHbIX OpraHU3aunii cpeaHero npogpeccuoHanbHoro obpasosaHus,
obpa3oBaTenbHbIX OpraHn3auuii 4ONONHUTENbHOro 06pa3oBaHUA NO UCMONb30BAHMIO
POCCUIICKOTrO NPOrpammHoro obecneyeHuna Npu B3aMMOoAeiCcTBUM C 06YHAIOLWMMUCA U UX
poauTenamm (3aKOHHbIMU NPEACTaBUTENAMMU)»;

- TuCbma MuHucTepcTea npocseweHna PO ot 22.02.2022 Ne 04-127 «O HanpasBneHuu
METOAUYECKMUX PeKOMeHAaUUun»;



- TucbMma MuHucTepcrea npocseweHna PO ot 26.08.2022 Ne 04-643 «O HanpaBaeHUM
MHPOpMaLUn».

1.3. NMonoxeHne npuHumaeTtca MNeaarorMyeckMm COBETOM, UMEIOLLMM NPABO BHOCUTb B HEro
USMEHEHUA N AONONHEHUA, BBOAUTCA B AEUCTBME NPUKA30M 3aBeyIoLLero.

2. OPTAHU3ALMUA PABOTbI YYACTHUKOB OEPA3OBATE/IbHbIX OTHOLLEHWIA B
HALUMOHANBHOM MECCEHIMKEPE MAX

2.1. Cneumnanuctbl YupexaeHua co3aaloT yCAoBuA ans obecnevyeHns BO3IMOMKHOCTU UCMNO/Ib30BaHUA
y4acTHUKamu obpasoBaTenbHOro npouecca NPorpaMmHOro obecneyeHnsa HaLMOHaNbHOTO
mecceHakepa MAX. PacnpeaeneHue obasaHHocTel cpeam paboTHUKOB YupeXKaeHUs B 4acTy
NEPEHOCA, paHee CO34aHHbIX 4aToB C neagaroramu u pogutenamm, us BK MecceHpgykep u Telegrams
HauUOHaNbHbLIN MmecceHaxkep MAX, noaknoyeHue nonb3oBaTenen K HOBbIM YaTaMm,

MHPOPMUPOBaHME O BO3MOXHOCTAX 06pa3oBaTenbHo NnaaTthopmbl OCyLLuecTBNAeTCcA
aAMUHUCTPauUMen YupexxaeHus.

2.2. ABMUHUCTPaLMA YupexaeHUa KoOopAMHUpYeT obpa3oBaTebHble NPOLEecehi:

- U3[1a€T IOKaNbHble aKTbl U OPraHU3aUMOHHO- pacnpeaenuTeNbHble AOKYMEHTbI, Peryimpyowme
BOMPOCH! UCNO/Ib30BaHUA KOMMYHUKAUWOHHOM NnaThopmbi;

- Ha3Ha4YaeT agMUHUCTPATOPA NNATPOPMbI U3 YMCNA AZMUHUCTPATUBHBIX UAU NeAarormyeckux
PaboTHUKOB YupexkaeHus;

- obecneuynBaeT npucoeanHeHMe No CCbiNkKe- npurnaweHunto B co3agaHHyo rpynny — MbZ10Y
AeTckun cag Ne 12 «CBeTnavyoK» B NONb30BATENbCKOM PONU «Neaaror»:

- QOPMMPYET TEKCTbI COOBLLEHNIT U MHOWM MHGOPMALMOHHDBIN MaTepuan ans PasMelLeHuUn

aAMUHUCTPaTopoMm obpasosaTenbHOM nnaThopmbl Ny6AMKaLMI B YaTax YuperkaeHua ans
3¢QPEKTMBHOM OpraHn3aL MM ynpas/ieHYeCKUX NPOoL,EeCCOoB:

- obecneunBaeT KOMMyHUKaTMBHOE BO3AeiCTBME (B YaTax, NpoBeaeHUe paboumx BCTPEY U
COBeLaHMK B OHNaUH namn rubpuaHom ¢popmare nocpeacTBOM CO34aHUS BUAEO-KOHpEepeHUUuU-
CBA3M) C y4acTHMKammn 06pa3oBaTeNbHbIX OTHOLWEHUI ANA PeLLeHUs YNPaBAeHYeCKUX 334,34 B yaTax;
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- OPraHM30BbIBAET €XXeAHEBHbIN MOHUTOPUHT GaKTUUECKU NPUCYTCTBYIOLLMUX- OTCYTCTBYIOLLUX, B TOM
yncne 3aboneswnx BOCNUTAHHUKOB:

-obecneunsaer cOTPYAHUKOB YupexaeHna TeXHUYECKUMM CPeaCTBaMM obyyeHusn, pa3sutue
MaTepuanbHO-TeXHUYecKon 6asbl, He0bXoAMMONM ANA UCNONBb30BAHMUA BO3MOXKHOCTE

HauMOHanbHOro mecceHaxxepa MAX (A0CTyn K MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTH
«MIHTepHeT», cpeacTBam BbIYUCINTENIbHOW TEXHUKU, NporpaMmmy obecrneyeHuio u
npe3eHTauMoHHOMY 060pya0BaHUIO U Ap.);

- 4ap.

2.3. AADMUHUCTPATOP HaLMOHaNbHOIro MecceHaxkepa MAX (panee- agmuHucTpartop)
NOATroTaBAMBAET NNOWaAKy ANA PerncTpaumm y4actTHMKos obpasoBaTenbHOro npouecca,

OCYLLECTB/IAET NOAAEPKKY NPUMEHAEMbIX TEXHONOTUI NOCPEACTBOM BbINONHEHUA CEAYIOLLEND
KOMMN/IeKca 3aaau:

- Ha3Ha4aeT A0NO0/IHUTeNbHbIX aAMUHUCTPATOPOB M3 YuCNa NPUCOEAUHMBLUMXCA Ha NaaThopmy
neaarornyecknx paboTHUKOB;



- BHOCUT, peAaKTUpyeT 1 yaanaet uHpopmauuio o6 YupexxaeHuu B IMMHOM KabuHeTe
HaUUOHANbHOIrO mecceHakepa MAX;

- OCYLWeCTBNAET B3aUMOAEeUCTBUE CO CNYXKOOI TEXHMYECKOW NoAAEepKKM MO BONpocam
MCNO/Ib30BaHUA PYyHKLMOHaNa obpasoBaTenbHon NnaTHopMbi;

- NpY HeobX0AMMOCTH CO3AaeT CTPYKTYPY YUperkaeHUa, KOMNOHEHTOM KOTOPOi1 ABNAETCA rpynna, B
COOTBETCTBMM C YTBEPXKAEHHOU HOMEHKNATYPOU;

- NP1 HeobXxoAMMOCTU co3AaeT NPOU3BO/NbHbLIE YaTbl € yH4aCTHUKAMM 06pa30oBaTeNbHbIX OTHOLIEH M
ANA NPOBEAEHUA POAUTENbCKUX COBpaHUii, IKCKypCuiA, oHNaiH-mapadoHOB u ap.;

- Np1 HeobxoAMMOCTU co3aaeT U HanpaBAAEeT NeaarorMyeckum paboTHUKaM, POAUTENAM CCbITKU-
npuUrnaweHna ana npucoeanHeHUa B COOTBETCTBYIOLMI YaT B COOTBETCTBYIOLLEN
NONb30BaTE/IbCKOU POQU HA NnhaTdopmy;

- NP1 HEOOXOAUMOCTU NpUKpennAeT Neaaroruyecknux paboTHUKOB, BbINONHAIOLWMUX AO0/MKHOCTHbIE
obA3aHHOCTM BOCnUTaTeNe, No rpynnam:;

- PeAaKkTupyeT UHGOpMaLmio, CBA3AHHYIO C ABUXKEHMEM BOCNUTAHHUKOB U Neaarormyeckux
paboTHUKOB YuperkaeHus;

- aHHY/IMpyeT HeBOCTpPebOoBaHHbIE CCbINKU- MPUTNALIEHUA HA NPUCOEAUHEHUE K YUPEKAEHUIO C
uenvto obecneveHna nHpopmaumoHHoN 6e30nacHOCTN y4acTHNKOB 06pa3oBaTe/IbHbIX OTHOLLEHUIA:

- Ny6nKyeT HOBOCTH, 06BABNEHUA U MHYIO MHOOPMAUMIO O AleATENIbHOCTU YUpexaeHus B obuiem
KaHane YypexaeHua no 3anpocy agMUHUCTPALMU U Nefarormyeckux paboTHUKOB;

- NN1aHUpYyeT, OpraHN30BbIBAET U CONPOBOXKAAET TPAHCAALMU, NPOBOAUMbIE YUPEIKAEHUEM:

- OKa3blBaeT NOMOLLb M NOAAEPKKY yHaCTHUKam 06pa3oBaTeIbHbIX OTHOLIEHUI N0 3PPeKTUBHOMY
MCNO/Ib30BaHUIO PYHKUMOHaNa y4ebHOro npoduna HaumMoHanbHOro mecceHaxepa MAX:

- AOBOAUT A0 CBEAEHMNA aAMUHUCTPALUU CTAaTUCTUYECKMNE AaHHbIe MO UCNONb30BaHUIO NNaTGOPMbI
B YupexxaeHuu;

- 1 Aap.

2.4. BocnutaTtenb obecneynsaeT B3aUMOAENCTBME MeXKay YupexxaeHuemM U poauTenamu
(3aKOHHbIMKM NPeACTaBUTENAMM) BOCMUTAHHUKOB NO BONPOCAM MCMO/b30BaHUA PYHKLNOHANbHbIX
BO3MOXXHOCTEN NpoduUNA B HaLMOHaNbHOM MecceHaxepe MAX gna peleHus Bcex 3aaaud B rpynne:

- NPUCOEANHACTCA K YUperKAEHUIO NO CCbINIKe- NPUrNaLeHnio B Co34aHHyto rpynny « MBA0Y
AeTckum cag Ne 12 «CBeTnavoK» B NONb30BATENbCKOM PONU «Neaaror»;

- OCyLecTBnneT MHpopmuposaHue 06 NCNONb30BaHUN B AEATENbHOCTU YupeKaeHus pecypcos
HauMoHanbHoOro mecceHaxepa MAX, a TakXke 0 He0bxXoAUMMbIX AENCTBUAX CO CTOPOHbI poauTenemu
ANA NCNONb30BaHUA 0bpa3oBaTeIbHON NNAaTGOPMbI Ha POAUTENBCKUX COBPAHUAX:

- obrosapusaet npasuna noseaeHUA Nosb3oBaTenei B cOO6LECTBAX U Mepax OTBETCTBEHHOCTY 3a

HapylweHne AeUCTBYIOWEro 3aKOHOAaTeNbCTBa Ha COBPaHUAX U ceMUHapaXx, NOCBALLEHHbIX TeMe
MHPOPMALUUOHHOM Be30nacHOCTY;

- NPUHMMAET yyacTue B 0Oy4aroWmnxXca MeponpuaTUAX NO UCNO/Ib30BaHUIO BO3MOXKHOCTe
HaUuMOHanbHOro mecceHaxepa MAX B obpasoBaTtenbHOM npouecce;



- OPraHM3yeT npucoeanHeHue poauTenei (3aKoHHbIX NpeacTaBUTeNnei) K CO3aaHHbIM
POAUTENBCKMM YaTaMm;

- NP1 HeO6X0AMMOCTHM CO3AaEeT AONONHUTENbHbBIE YaTbl C Y4ACTHUKaMMU obpa3zoBaTenbHbIX

OTHOLWEHUN ANA KOMMYHUKALMOHHOIO B3aMMOAENCTBMUA C LLe/Iblo peLlleHna onpeaeneHHbIX
obpa3soBaTenbHbIX 3aaay;

- NOAAEPKNBaET U pa3BMBaeT KOMMYHUKALMIO B 4aTax C y4aCTHMKaMu 06pa3oBaTebHbIX
OTHOLWEHUN C UCNONIb30BaHNEM PYHKLUUOHaNa yyebHOoro NpopuNA B HaLMOHANbHOM MeCCeHaXKepe

MAX, BKNIOYaA BO3MOXHOCTM OpraHn3auumm u npoBeaeHuA MEpPONPUATUA B ANCTAHUMOHHOM
dopmare;

- MPOBOAUT poauTenbckue cobpaHua NocpeacTBOM BUAEOKOH(EPEHLCBA3M B CIy4ae ecau
NPOBECTU BCTPEYY C NIMYHBIM NPUCYTCTBUEM HEBO3MOXKHO:

- NP1 HeobX0AMMOCTH CO3aeT NPOU3BO/BHbBIE YaTbl C YHACTHUKAMU 0bpa3oBaTeNbHbIX OTHOLIEHUM
ANA NPOBEAEHUA POAUTENBCKUX COBPaHUiA, KOHCYbTaLIMNIA, OHNaWH-MapadoHOB 1 Ap.;

- HECET OTBETCTBEHHOCTbL 3a MOAepaLMio U 6IOKUPOBKY KOHTEHTA, Pa3MELLLEEHHOTO Ha CTPaHULE
NOAKOHTPONIbHOTO @My KaHana\uaTta, NPUHUMaeT Mepbl MO yA4aNEHNI0 COOTBETCTBYHOLLMX
MAaT€pUanos Co CTpaHULpl B Cly4ae NOABNEHUA KOHTEHTA, KOTOPbI MPOTUBOPEYUT AEICTBYIOWEMY

3aKoHoAaTenbCTBy Poccuinckon ®enepaunm n /unm Hapylwaert npasa U 3aKOHHbIE UHTEPECH!
TPEeTbUX UL

- 1 ap.

2.5. Y3kui cneumnanuct (MysbikanbHbI pyKOBOAUTENb, Neaaror-ncuxonor, yuyuteno-noronen)
KOOPAUHUPYET Npouecchl NO NCNONb30BAHUIO PYHKLMOHANbHBIX BO3MOXKHOCTEN y4ebHOro
NPOduAA B HaLMOHaNbHOM MecceHaXepe MAX ans peweHus obpasoBaTenbHbIX 3a4au:

- NPUHUMaAET y4yacTue B 0byyaloWwmx MeponpUATUAX NO UCNONb30BAHUIO BO3MOKHOCTE
HauWoHanbHoro mecceHaxepa MAX B8 obpasoBaTenibHOM npouecce;

- NNaHUPYET OHNAUH-3BOHKU ANA NPOBEAEHUA AUCTAHLMOHHOIO 3aHATUA C BOCNUTAHHUKAMMU;
- oCyuiecTsaneT obuweHune B rpynnoBbiX YaTax Mexay neaaroramm m poaUTeNaAMM;

- NP1 HeOOXOANMOCTH CO3AAET NPOM3BONBHBIE C YHACTHMKaMM obpa3oBaTe/ibHbIX OTHOLWEHUI ANA
NPOBEAEHNA POAUTENbCKUX CODPaHUIA, KOHCYNbTaUMIA, OHNANH-MapadOHOB U Ap.:

TPETbUX NULL;
- 1 ap.

2.6. Pogutens (3akoHHbIN npeacTasutens) ¢ uensio y4acTua B obpasoBaTenbHOM KOMMYHUKaL MM
MCNONb3yeT PYHKUNOHaNbHbIE BO3MOXHOCTU MKOM «Chepym», a MMEHHO:

- PUCOEANHACTCA K 4aTy NO CCbI/IKe-NPUrNALIEHNIO, NOlY4EHHOM OT NeAarornyeckoro paboTHUKa
(BOCnuTaTens, npeacTaBuUTeNs agMUHUCTPaLMM obpa3oBaTenbHOM opraHu3aumm);

- yHacTyeT B 06pa3oBaTeibHON KOMMYHUKaLMK, OCYLLECTBAAEMOM B YaTe, C UCMNONb30BaHUEM
$yHKuUMoHana undpposoro cepsuca.



