COTJIACOBAHO :
[Tporokou ITK YTBEPXKXIEHO

paGOTHUKOB yUPEKICHHS }
or 3£ 06 R0RLE Ne 5 npukazom oT 30.06.2026 Ne j_é__%/
MOJIOKEHUE :

0 Mepax HeJoNyleH!sl COCTaBJICHHUS HeopUUHAILHON OTHETHOCTH
H MCNOJIb30BaHHsA NMOLIeIbHbIX 1I0KYMCHTOB
B MyHUIMNAILHOM (HO/KETHOM JT0IIKOJTLHOM 00pa3oBaTeJIbHOM YUpekKIeHHH
nerckuii caa Ne 12 «CBeTa40K»

Hacrtosimee IlonoskeHne pa3paboTaHO B LENSX  HEAOTYIICHHA COCTaBJICHUSA
Heo(pUIMAILHOW ~ OTYETHOCTH M MCIONBL30BAHNS MOIJENIbHBIX  JOKYMCHTOB B
MyHHIUTIAIEHOM OIOKETHOM JIOUIKOTEHOM 00pa30BaTEIILHOM YUPEKIACHHH NETCKUN cajl
Ne 12 . «CeTastuok» (manee - VupexaeHue), B COOTBETCTBHH €O cratbeii 13.3
deepanbHOro 3aKoHa OT 25 nekadbps 2008 roma Ne 273-®3 «O TPOTUBOAEHCTBUH
KOpPYIIHN» C W3MCHCHUAMH OT 10 urons 2023 roja.

B ciyuae W3MEHEHHUS 3aKOHOJATE/IbCTBA Poccuiickoit deaepanuu, perympyromero
comepxanne HacTosmero Ilonoxenns, B [Monoxkenue JOMKHBI OBITH  BHECCHBI
COOTBETCTBYIOIIHE MONMPABKU ¥ AONOIHCHUA.

1. O0mme MoJIOKEeHUs
1.1. «Omuemy — HTO MUCBMEHHOC WM YCTHOC coOOIIeHUE 10 KOHKPETHOMY BOIPOCY,
KOTOpOE OCHOBAHO Ha JOKYMEHTaJIbHBIX JaHHbIX.
1.2. «oxymenm» - JOKYMEHT, CO3IaHHBIH TOCYIAPCTBEHHBIM OPTaHOM, OPTaHOM MECTHOTO
CaMOYNpaBIICHUS,  FOPUANYECKAM  WIIHN Gu3MyecKUM  JIHLOM, oQOpMIICHHBIH B
YCTAHOBJIEHHOM TIOPAZKE U BKJTIOUEHHBIH B JOKYMEHTOOO0POT;
1.3. «Hoxymenmuposanue» - dukcauus UHPOpMALMK HA MaTCPUATILHBIX HOCUTEIISIX B
YCTaHOBIEHHOM TIOPSIKE;
1.4. TIo/UIMHHOCTh < JOKYMEHTOB  YCTaHABIMBACTCH IIyTEM MPOBEPKH  TIOJUTMHHOCTH
MOATMHMCEN JOMKHOCTHBIX JIMI U COOTBETCTBHS COCTABJICHHA JIOKYMEHTOB JlaTaM OTPaKCHHS
B HUX omepanmii , uHpopmaimn, $aKkToB W.T.JL.

2. Topsaaok aelicTBUil MPH oOHapyKeHHH HCIO/Ib30BaAHN NoyieJIbHBIX JIOKYMEHTOB U
cocTaBJieHust HeoPUIHATBHON OTYETHOCTH
2.1. Ilpu oOHapy»KE€HHH COCTABICHHA Heo(UIMaTbHON OTYCTHOCTH NOKHOCTHBIC
JMIa, B YbW TIOJHOMOYHsS B COOTBETCTBHH C JIOJKHOCTHBIMU  00S3aHHOCTAMM ~ BXOJIHT
[OArOTOBKA, COCTaBJIeHHWE, TpPEACTaBICHUE H HarpaBJeHHE OTYETHOCTH HECYT
TIEPCOHANBHYIO  OTBETCTBEHHOCTH 3a cocrapieHue Heo(pUIMaNbHOW OTYETHOCTH H
HCIOb30BaHUS TTOJICJIbHBIX JJIOKYMEHTOB,

2.2. JIomKHOCTHOMY JIMILY, OTBETCTBEHHOMY 34 COCTaBJIEHUE JTOKYMEHTOB 10 CBOCMY
HAIIPaBJICHUIO  JICSITEIILHOCTH, HE0OXOJAUMO BECTH HETOCPE/ICTBEHHBI  KOHTPOJIb 1
PETYJIAPHO OCYIIECTBIIATH TPOBCACHUC IPOBEPOK Ha MPEAMET NOMTHHHOCTH JIOKYMEHTOB,
00pa3yomuXcs y CIEUHaIncToB (paOOTHHUKOB) Y4UpexkICHHA, HAXOAAIMXCAH y HEro B
NpAMOM TTOTYMHEHHN.

2.3. Tlpu TIpoBEICHUM TIPOBEPOK YHUTHIBATD, 4YTO TOUIMHHOCTH JIOKYMCHTOB
yCTaHABIMBAETCS  IIyTeM  TMPOBEPKH peanbHOCTH — MMCHOLIMXCS B HHUX [OJIMUCEeN
JOJKHOCTHBIX JIMIl ¥ COOTBETCTBHS COCTaBJICHUA JIOKYMEHTOB JIaTaM OTPAXCHUS B HUX



orneparuii, nHhopMany, GaKToB U T.J.

IIpy YTEeHUH JIOKYMEHTOB, [TOCIIE YCTAHOBICHHA WX IMOIMHHOCTH, TIPOBEPATH JTOKYMCHTBI
M0 CyMIECTBY, TO €CTh C TOYKH 3PEHHs JOCTOBEPHOCTH, 3aKOHHOCTH OTPAKCHHBIX B HHUX
XO3SMCTBEHHBIX ONepaluii, nHpopmanuu, Gpakrax u T. 1.

2.4. JIoCTOBEpHOCTH Omepanuii, 3a@UKCUPOBAHHBIX B JOKYMEHTAX, MPOBCPACTCSH
M3YUEHUEM HTUX W B3aUMOCBSI3aHHBIX C HUMH JIOKyMEHTOB, ONPOCOM COOTBETCTBYIOMIMX
JIOJDKHOCTHBIX JIML, OCMOTPOM OOBEKTOB B HAaType M T.1. 3aKOHHOCTh OTPAXKCHHBIX B
JOKYMEHTaX  Olepaldii  yCTAaHaBIMBAeTCs IIyTeM  MPOBEPKH WX  COOTBCTCTBHA
JCWCTBYIOIIEMY 3aKOHOATEIILCTBY.

2.5. Tlpu BeisBIeHUH (HAKTOB  WCMONb30BaHWsS  TMOAACTBHBIX  JIOKYMEHTOB
He3aMeUIMTENBHO  MHPOPMHUPOBATH  AMPEKTOpa  YUPEOKACHHs, a TaKKEe TPHHATH
COOTBETCTBYIOIIME MEPHI 110 HEJOMYIIEHHIO COCTABICHNS HEODUIMATLHON OTYECTHOCTH M
UCTIOJIB30BaHUS TTOJIEIBHBIX JOKYMEHTOB.

3. 3akirounuTeIbHas YacTh

3.1. Uzmenenus u gonoiaHerus k [TonoxkeHnuto o Mepax HEIOMYIICHUs COCTABIICHUSA
HeOpUIMATBEHONH  OTYETHOCTM W HUCIOJIB30BaHHWS — MOJJICNBHBIX — JOKYMEHTOB B
MyHHIHITATEHOM GOKETHOM JIOMIKOIBHOM 00pa30BaTelbHOM YUPEKICHUH ACTCKUH call
Ne 12 «Cetnsuox» oGOpMISIOTCS B TTHCBMEHHON (OpME M YTBEPXKIAIOTCA MPUKA30M TIO
YupexaeHuro.

3.2. Cpok aeiictBus ganHoro [Tomoxenus He OrpaHUYCH.

3.3. Hacrosimee Ilonoxkenue MOXKeT ObITh OTMEHEHO TOJIBKO PEIICHWEM 3aBEAYHOLICIO
VupexaeHus.

3.4. Hacrosimee TTonoskenue BCTyNaeT B CHIIy C MOMEHTA €r0 YTBEPKIAECHHS W JICHCTBYCT
OeccpouHo.

3.5. C tekcroM Hactosmero ITomokenus paGOTHUKM YUpEXKACHHs, HEMOCPEACTBEHHO
OCYIIECTRIIAIOUIME JACATEIHLHOCTb 10 COCTABJIEHHUIO JOKYMEHTAIMHU, @ TAKKE JOJKHOCTHBIC
NIl OTBEYATOIIHE 3a MOATOTOBKY, COCTABJIEHHE, HATIPABICHHE OTYECTHOCTH JOJKHbI OBITH
03HAKOMJICHBI TI0]T TOATIMCD.



