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1. O01mue mosroKeHUA

1. Tonoxenue o0 apxuBe MBJOVn/c «Srogka» pa3paboTaHO B COOTBETCTBUHU C
MIPUMEPHBIM IOJIOKEHUEM 00 apXUBE OpraHU3AllMK, YTBEPKICHHBIM ITpUKa3oM Pocapxusa
ot 11.04.2018 Ne 42.

2. ApxuB MBJIOY n/c «Sfrogka» BBICTYymaeT HUCTOYHMKOM KOMIUIEKTOBAHUS
roCy/1apCTBEHHBIX, MyHUIIMIIAIIbHBIX apXUBOB (J1aee — ApXUB JETCKOIO caja).

3. ApxuB [JETCKOro cajJa CO3JaeTcsi Ha IpaBax CTPYKTYpHOTO IOAPA3IEICHUs,
OCYULIECTBJISIONIEIO XPAaHEHHE, KOMIUIEKTOBAHUE, YYET M HCIOJIb30BAaHUE JTOKYMEHTOB
ApxusHoro ¢onna Poccuiickoit denepanuu, T0KyMEHTOB BpeMEHHbIX (cBbime 10 ser)
CPOKOB XpaHEHHs, B TOM YHCJIE [0 JUYHOMY COCTaBy, 00pa30BaBUIMXCS B JIEATEIBHOCTH
OpraHu3alli{, a TAaK)Ke MOATOTOBKY JOKYMEHTOB K IIepe/aue Ha IIOCTOSIHHOE XPaHEHHUE B
rOCy/apCTBEHHbI (MYHUILIMIIAJIbHBINA) apXUB, UCTOUYHUKOM KOMILJIEKTOBAHUS KOTOPOIO
BBICTYIIA€T JETCKUN Cal.

4. ApxuB IETCKOTO €aJia B CBOEH AEATEIBbHOCTUA PYKOBOACTBYETCS DenepanibHbIM 3aKOHOM
ot 22.10.2004 Ne 125-®3 «O06 apxuBHOoM jene B Poccuiickoit Denepanun», 3aKOHAMHU,
HOPMAaTHBHBIMHM TpPaBOBbIMU akTaMu Poccuiickoit @enepanuu, cyobekToB Poccuiickoi
@enepaunu B chepe apXUBHOIO Jejia U JIEJTONPOU3BOJICTBA, IpaBUIaMU OPTraHU3aLUU
XpaHEHHsI, KOMIUIEKTOBAHMS, YY€Ta U HCIOJIb30BaHUSI JOKYMEHTOB ApPXHBHOrO (poHIa
Poccniickoit @enepanuu n Apyrux apXWBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX OpPTaHax,
opraHax MECTHOI'O CaMOYIIPABJICHUS U OPTaHU3aLUAX.

II. CocTaB 1OKYMEHTOB ApPXHMBa ETCKOI0 cajaa

5. ApXHB JETCKOTO cajia XpPAHUT:

a) JOKYMEHTbI MOCTOSIHHOTO M BpeMEHHbIX (CBbImie 10 JIeT) CPOKOB XpaHEHUs, B TOM
YuCcle TOKYMEHTHI IO JINYHOMY COCTaBy, oOpa3oBaBsiuuecs B aesrensHoctd MB/IOY n/c
«SIroakay;

0) TOKYMEHTbl OCTOSSHHOTO XpaHEHUs M JOKYMEHTHI MO JMYHOMY cocTaBy (oHAa(oB)
OpraHu3alMU-NPEAIIECTBEHHUKOB (ITPU UX HATUYHH);

B) apXUBHbBIC (DOHIBI TUYHOTO MPOUCXOKACHHUS (MPU UX HATTUYINN);

r) poHa monb30BaHus (apxuBa) (MPU HATUYUHN);

1) CHPaBOYHO-TIOMCKOBBIE CPEACTBA K JOKYMEHTaM M YYETHBIE JIOKYMEHTHl ApXHBa
JETCKOTO caja.

II1. 3axayu ApxuBa JeTCKOIo cajxa

6. K 3agauam ApxuBa JIETCKOTO caja OTHOCATCS:

6.1. Opranmnzanuss XpaHEHUs JOKYMEHTOB, COCTaB KOTOPBIX MPEAYCMOTPEH ITYHKTOM 5
Hacrosuero Ionoxenus.

6.2. KommiekroBanue ApxuBa JETCKOrO cajla JOKYMEHTaMH, OOpa30BaBIIMMHUCA B
nestenbHocTH MBJIOVY n/c «Sroakay.

6.3. YueT JOKyMEHTOB, HaXOASIIUXCS HA XPAHEHUU B APXUBE JIETCKOTO CaJa.

6.4. Ucnionb30BaHre JOKYMEHTOB, HAXOIAIIMUXCA HA XpaHEHUH B ApXHUBE JETCKOTO caja.
6.5. ITloarotoBka M CBOEBpeMEHHas TMepenaya JOKYMEHTOB ApXUBHOTO (oHa
Poccuiickon ~ @enmepanmu Ha  NOCTOSSHHOE — XpPaHEHHME B T'OCYJIApCTBEHHBIN



(MyHHLIMIAJIBHBIN ) apXUB.

6.6. Meroauueckoe PYKOBOACTBO M KOHTPOJIb (OpMHUpOBaHUS U O(OpMIIECHHUS €Nl B
CTPYKTYPHBIX NOAPA3JEICHUSIX OpPraHU3allid U CBOEBPEMEHHOW mepenadel ux B ApXuB
JETCKOTO caja.

IV. ®ynknun ApxuBa IeTCKOro cajaa

7. ApXuB JETCKOTO cajia OCYIIECTBISIET CAeAyIoHe (PyHKINU:

7.1. Opranu3yeT npueM JOKYMEHTOB MOCTOSIHHOTO U BpeMEHHBIX (cBbilie 10 J1eT) CpoKOB
XpaHeHus, B TOM YHCIIE [0 JMYHOMY COCTaBy, oOpa3zoBaBuIuxcs B faestenbHocTH MBIOY
1/c «Sroaka», B COOTBETCTBHH C YTBEPKACHHBIM IPAPUKOM.

7.2. Beget y4yetr JOKyMEHTOB U (DOHIIOB, HAXOMASIIUXCS HA XpaHEHUU B ApXUBE JETCKOTO
caja.

7.3. IlpencraBiser B rocy1apCTBEHHbIN (MYHUIIMTIAIBbHBINA) apXUB YUETHBIE CBEICHUS 00
00BEME U COCTABE XPaHALIMXCA B APXUBE JIETCKOIO caja JOKYMEHTOB APXHUBHOIO (poHIa
Poccuiickoit denepannivi U IPyruX apXUBHBIX JOKYMEHTOB B COOTBETCTBUU C MOPSAIKOM
roCy/1apCTBEHHOIO yueTa J0KyMeHTOB ApxuBHoro ¢onna Poccuiickoit @eneparuu.

7.4. CucremaTU3UpyeT U pa3MENIaeT JOKYMEHTHI, MOCTYNAKIIME HA XPAHEHUE B ApPXHUB
JETCKOTO cajia, 00pa30BaBLIMECS B XOJI€ OCYLIECTBICHUS AEATENBHOCTH JETCKOTO caja.
7.5. OCy1eCTBIISIET TOATOTOBKY U MPEACTABIISIET:

a) Ha PacCMOTPEHHUE M COIJIACOBAHUE HKCIEPTHOM KOMHCCHHM JETCKOTO CaJa OMUCH e
MIOCTOSIHHOTO XpaHEHHMsI, BpeMEHHBIX (CBbIlIe 10 J€T) CpOKOB XpaHEHHUs, B TOM YUCIE 1O
JUYHOMY COCTaBY, @ TAKXKE AKThI O BBIJEICHUN K YHUUYTOKEHHIO APXUBHBIX JOKYMEHTOB,
HE TMOJIeKAIIUX XPAaHEHHUIO, aKThl 00 yTpare TOKYMEHTOB, aKThl O HEHCIPAaBUMBIX
MTOBPEKIEHUAX apXUBHBIX JOKYMEHTOB;

0) Ha  yTBEPXKICHHE DKCIIEPTHO-IIPOBEPOYHOM KOMUCCUU (penepanbHOTrO
roCyJJapCTBEHHOTO apXWBa WM YMNOJHOMOYEHHOIO OpraHa HCHOJIHHUTENbHON BIACTH
cyonsekra Poccuiickoii @enepanuu B chepe apxuBHoro aena (manee — IDIIK apxuBHOTO
YUPEXKJIEHUS) OMUCH JIeJI IOCTOSIHHOTO XpaHEeHMS,

B) Ha coriacoBanue OIIK apXuWBHOTO YyUYpeKJACHHS WU TOCYIapCTBEHHOTO apXuBa
cyobekTa Poccuiickoit denepannu (MyHULIIMIATBHOTO apXUBa) B CIydae HaJIENICHUS €ro
COOTBETCTBYIOIIUMHU MOJTHOMOYHUSIMU OMKUCH JI€JT TIO INYHOMY COCTaBYy;

r) Ha corjacoBanue OIIK apXuBHOro yupexJIeHus WM TOCYJapCTBEHHOIO apXHBa
cyobekTa Poccuiickoit denepanuu (MyHULIIMNATBHOTO apXUBa) B CIydae HaJIENICHUS €ro
COOTBETCTBYIOIIMMHM  TIOJJHOMOUMSAMHM aKThl 00 yTpare JOKYMEHTOB, aKThl O
HEUCTPABUMBIX TTOBPEXKICHUSIX apXUBHBIX TOKYMEHTOB;

1) Ha YTBEP)KICHHE 3aBEAYIOIIEMY JIETCKMM CaJOM OIMCHU JIe] MOCTOSHHOIO XpaHEHHUS,
onucu BpeMeHHBIX (cBbimie 10 JIeT) CPOKOB XpaHEHHUs, B TOM 4YHCIIE ONUCH JAeN IO
JUYHOMY COCTaBYy, aKThl O BBIJICIICHUM K YHHUYTOXKEHHUIO ApXWUBHBIX JOKYMEHTOB, HE
MO/ICKAINX XPAHEHWI0, aKThl 00 yTpaTre ITOKYMEHTOB, aKThl O HEHCIPABUMBIX
MOBPEKJCHUSIX apXUBHBIX JOKYMEHTOB, yTBepxkJeHHble (corimacoBanHbie) OIIK wnnm
rOCyJapCTBEHHBIM apxXxuBOM cyObekTa Poccuiickori ®eneparuu (MyHUITMTATBHBIM
apXMBOM) B CJIy4ae HaJEJICHHUs €r0 COOTBETCTBYIOLIMMU MTOJTHOMOYMSIMHU.

7.6. Opranusyet nepenady IT0KyMeHTOB ApxuBHoro ¢gonaa Poccuiickoit deneparu Ha
MOCTOSIHHOE XpPaHEHHUE B TOCYJaPCTBEHHBIN (MyHULIMIIATBHBIN) apXUB.
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7.7. Opranu3yeT ¥ OpOBOJUT SKCHEPTU3Y LIEHHOCTU JOKYMEHTOB BpeMEHHBIX (cBbiiie 10
JIET) CPOKOB XpaHEHUs, HAXOJSAUIMXCS Ha XpaHEHHH B ApXHUBE JETCKOTO caja, B LENIX
oTOOpa JOKYMEHTOB [UJIsi BKIIOUYEHHS B cocTaB ApxuBHOro ¢onna Poccuiickoi
denepanuu, a TaKKe BbISIBICHUS JOKYMEHTOB, HE MOJICKAITNX JalbHEHIIIEeMy XpaHEHHUIO.
7.8. IIlpoBOAUT MepONpUATHSI 110 0OECIEYCHUIO COXPAHHOCTH JOKYMEHTOB, HAXOIAIIUXCS
Ha XpaHEHUHU B ApXUBE JETCKOTO Ccaja.

7.9. Opranuzyet UHPOPMUPOBAHUE PYKOBOJICTBA U pAOOTHUKOB OPTraHU3AIMK O COCTaBe U
coJlep>KaHUM TOKYMEHTOB ApXHBa JIETCKOTO caJia.

7.10. WudopmupyeT monp30oBaTeieii MO BOMPOCAM MECTOHAXOXKIACHHUS apXHBHBIX -
JOKYMEHTOB.

7.11. Opranu3yet BbAa4y JTOKYMEHTOB M JCJ I paOOThl B UATATHLHOM (ITIPOCMOTPOBOM)
3aJIe WK BO BPEMEHHOE I0JIb30BaHUE.

7.12. HcnomHsAeTr 3ampochl ITONB30BATENIEHW, BBIAACT APXUBHBIE KONWU JIOKYMEHTOB,
apXMBHbIC BBITUCKU U apXUBHBIE CITPABKH.

7.13. Bener y4eT UCIOIb30BaHUS TOKYMEHTOB ApXHBa JIETCKOTO CaJia.

7.14. Coznmaer ¢oHa mnonb3oBaHus ApxuBa JETCKOrO cajJa W OpraHu3yeT €ero
UCITOJIb30BaHUE.

7.15. Ocy1ecTBIsSIET BEACHUE CIIPABOYHO-IIOMCKOBBIX CPEACTB K JAOKyMEHTamM ApxuBa
JIETCKOTO caja.

7.16. YuacTByeT B pa3pabOTKe JOKYMEHTOB JAETCKOTO Cajia 1o BOIIPOCaM apXMBHOIO Jieja
U J€JI0NPOU3BOJICTBA.

7.17. Oka3pIBa€T METOAUYECKYIO ITOMOIIB!

a) ciyx0e [eIonpou3BOJCTBA JETCKOrO0 cajJa B COCTaBICHHH HOMEHKIATYpbl e,
(dbopmupoBaHUU U 0QOPMIICHUH JIE;

0) CTPYKTYpHBIM TMOJpa3JeiICHUSIM U paObOTHUKAM JETCKOro cajla B TOJATOTOBKE
JOKYMEHTOB K niepeaye B ApXHB JIETCKOrO caja.

V. IIpaBa ApxuBa IeTCKOro cajaa

8. ApXUB JIETCKOro cajia UMEET MPaBo:

a) MPEJCTaBJISITh 3aBEAYIONIEMY JETCKUM CaJOM MPEIJIOKEHHUSI IO COBEPIICHCTBOBAHUIO
OpraHu3alid XPAHEHUs, KOMIUICKTOBAHMUSA, Y4Ye€Ta U HCIOJb30BAHMUS APXUBHBIX
JTOKYMEHTOB B ApXHMBE JETCKOTO Caja;

0) 3ampammBaTh B CTPYKTYPHBIX TMOAPA3NAEICHUAX JETCKOTO cajJa CBEACHUS,
HEOOXO0IUMBIE JIJIsi pab0Thl ApXUBa JIETCKOTO Caja;

B) JaBaTh PEKOMEHJAIMU CTPYKTYPHBIM MOJPA3ACIICHUSIM OpraHu3allid IO BOIpOCaM,
OTHOCSIIIIUMCA K KOMIIETEHIIUM ApPXUBA JIETCKOTO Caja;

r) UHGOPMHUPOBATH CTPYKTYPHBIC TMOJpa3JeieHus] IETCKOro caja O He0OXOJIUMOCTH
nepegayd JTIOKYMEHTOB B ApPXUB JETCKOIO CajJja B COOTBETCTBUU C YTBEPKIACHHBIM
rpadukom;

1) IPUHUMATh y4yacTue B 3acefaHusx LleHTpaibHOW AKCHEPTHO-MPOBEPOYHON KOMHUCCUU
nipu PenepanbHOM apXuBHOM areHTcTBe, JIIK apXuBHOTO yupekIeHuUs.



