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1. O6uue nmostoxxeHUst
1.1. [IpaBuna oOMeHa AENOBBIMU MOJAAPKaMU U 3HAKAMU JIEJIOBOTO TOCTETIPUUMCTBA B MBOY
COIII Ne41 (manee — IlpaBuna) pa3paboTaHbl B COOTBETCTBHH ¢ ToJiokeHUsMu KoucTutyruu Poccuiickoit
Oenepanun, DenepanbHoro 3akoHa ot 25.12.2008. Ne 273-®3 O npoTUBOACHCTBUHM KOPPYIIUH» U
MPUHSATHIMU B COOTBETCTBUHM C HUMH MHBIMH 3aKOHO/IATEIIbHBIMU U JIOKAJIIbHBIMU aKTaMH.
1.2. [IpaBuna omnpenensitoT efauHble st Bcex padotHukoB MBOY COII Ne4l (mamee — YupexieHue)
TpeOOBaHMS K TAPEHUIO U MIPUHATHUIO JIEJIOBBIX MOIAPKOB.
1.3. YupexieHue noafepKUBaeT KOPIOPATUBHYIO KYIbTYPY, B KOTOPOl J1€J0BbIE MOJApKH, KOPHOPATUBHOE
TOCTEIPUUMCTBO U TMPEACTABUTEIBCKUE MEPONPHUATHUS PACCMATPUBAIOTCS TOJIBKO KaK HMHCTPYMEHT ISt
YCTaHOBJICHHSI U TIOJIICPKAHUS JICJIOBBIX OTHOIIEHUI U KaK MPOSIBICHHUE OOIETPUHITON BEXIIMBOCTU B XOJI€
JIEATEIbHOCTH Y UpEKACHUS.
1.4. YupexieHue UCXOAUT U3 TOTO, UTO JOJITOBPEMEHHBIE JI€TIOBbIE OTHOIICHUS OCHOBBIBAIOTCS HA JIOBEPUH U
B3aUMHOM yBakxeHWU. OTHOIIEHUs, MPU KOTOPBIX HAPYIIAETCS 3aKOH W MPHUHIUIBI JEJIOBOM 3TUKH, BPEIST
penyTanuu YUpeXAeHHs W YeCTHOMY HMEHH ero pa0OTHHUKOB, M HE MOTYT OOECHEeYUTh YCTONYHMBOE
JIOJITOBPEMEHHOE pa3BUTHE YupexaeHHUs. Takoro poja OTHOIICHUS HE MOTYT OBITh MPUEMIIEMBI B MPAKTUKE
paboThl YupexkaeHus.
1.5. leiictBue IlpaBuin pacrpocTpaHsieTcs Ha BCceX paOOTHUKOB YUpekXAECHMs, BHE 3aBUCHUMOCTH OT YPOBHS
3aHUMAEMOM TOKHOCTH.
1.6. Nannbie [IpaBuna npeciieayer CIeIyroIne ein:

— ofecrnedyeHne €AMHOOOPA3HOTO TOHUMAHUS POJIM M MeCTa JENOBBIX TOJApKOB, JIEJIOBOTO
TOCTETPUUMCTBA, MPEJCTABUTEIHCKIUX MEPOTIPUSITHI B ICJTOBOM MPAKTUKE Y UPEIKICHNUS,

— OCYIIECTBIIEHUE YIPAaBICHYECKON M XO3AWCTBEHHOW NIEATEIbHOCTH YUPEKICHUS HCKIOYUTENBHO HA
OCHOBE HAJJISKAIIUX HOPM M MPaBHII JCJIIOBOTO MOBEACHUS, 0a3UPYIOIIUXCS HA MPUHIIMIIAX KayecTBa
MIPEIOCTABIICHUS YCIYT, 3alIUTHl KOHKYPEHITNH, HEJOMYIIEHNs KOH(INKTAa HHTEPECOB;

— OmpeneleHHEe €IWHBIX A BCeX PAaOOTHUKOB YUpexJeHUs TpeOOBaHUN K JAPCHHUIO U TIPUHSITHIO
JIEJIOBBIX MOJIAPKOB, K OPraHU3allMy U YYaCTUIO B IPEICTABUTEIILCKUX MEPOIPUSATHUSAX;

— MHUHHMHU3UPOBAHUE DPHCKOB, CBS3aHHBIX C BO3MOXKHBIM 3JI0YMOTpeOJeHWEM B 00JacTH TOJIapKOB,
MPEJICTAaBUTENBbCKUX MeponpuaTtuil. Hanbomnee cepbe3HBIMU W3 TaKUX PHCKOB SIBISIOTCS OMACHOCTH
MOAKYTAa W B3SITOYHUYECTBO, HECIPABEUIMBOCTH IO OTHOIIEHUIO K KOHTPAareHTaM, MPOTEKIIMOHU3M
BHYTPH YUpexKIACHUSI.

2. TpedoBanus, npeabsiBJisieMble K 1€J10BbIM M0JapKaM
U 3HAKaM /1eJIOBOT0 rOCTeNPHUMCTBA
2.1. PaGoTHUKHM YupeXIeHHs] MOTYT TOJTy4YaTh JETOBBIC TOJAPKH, 3HAKU JEIOBOTO TOCTEIPUUMCTBA TOJIHKO
Ha OQUIMATBHBIX  MEPONPUSATHSIX, TPH  YCIOBHU, UYTO ITO  HE MPOTHBOPECYUT  TPeOOBAHUIM
AHTUKOPPYILUOHHOTO 3aKOHOJAaTENbCTBA U HacTosmuM [IpaBusnam.
2.2. [lomapku u ycnyru, IpUHUMAaeMble WM MPEIOCTaBIIIEMble Y UpexkIeHUEM, NTEPEIal0TCs U IPUHUMAIOTCS
TOJILKO OT UMEHH Y UPEXKJICHUS B IIEJIOM, a HE KaK MOJapOK HJIU Iepeiadya ero OT OTAEIbHOTO paboTHHKA.



2.3. [lenoBbie TIOIaPKH, KOTOPhIE pAOOTHUKHA OT UMEHHU YUPEKICHHSI MOTYT MepelaBaTh APYTUM JIHIAM WITH
NPUHUMATh OT APYIMX JIMI B CBS3UM CO CBOEH TPYIOBOH JEATENBHOCTBIO, & TAK)XKE MPEJICTABUTEIIbCKUE
pacxozpbl Ha JI€JI0BOE TOCTENPUUMCTBO JOJIKHBI COOTBETCTBOBATH CIIEIYIOIIUM KPUTEPUSIM:

—  OBITh IPSIMO CBSI3aHBI C YCTABHBIMU LIETISIMU JESTEIILHOCTH Y UPEKIEHUS, MO0 C MaMSITHBIMU JaTaMH,
100MIIesIMH, O0IIIEHAIIMOHATBHBIMU TIPa3IHUKAMH, UHBIMUA COOBITHSIMH,

—  OBITh pa3yMHO 0OOCHOBaHHBIMHU, COPA3MEPHBIMU U HE SBISATHCS PEIMETaMH POCKOIIY;

— HE TPEACTaBIATH COOOW CKpPBITOE BO3HArpaXkJIeHHE 3a YCIyry, JeicTBue WM Oe3zeiicTBue,
MONYCTUTENIbCTBO WM IOKPOBHUTEIBCTBO, MPEIOCTABICHUE IMPAB WM IPUHATUE OINPEACICHHBIX
peuieHuid, OO TOMBITKY OKa3aTh BIMSHUE HA MOJydaTeNss C MHOW HE3aKOHHOW WIIM HEITHYHOMN
LETIBIO;

— HEe co3/aBaTh MAJs TOdydaTens 00s3aTenbCcTBA, CBSI3aHHBIE C €ro CIYXKEOHBIM MOJOXEHHE WU
HCIIOTHEHUEM CITYKEOHBIX (JIOJDKHOCTHBIX ) 005I3aHHOCTEH;

— HE CO3/1aBaTh PEMyTAIIMOHHOI'O PUCKA JUIS JIEJIOBOTO UMH/KA YUpPEXKIECHUs, pAOOTHUKOB M WHBIX JIMIL
B Cllydyae pacKpbITUs HH(POpPMAIMM O COBEPIICHHBIX MOJApKaxX M MOHECEHHBIX MPEACTaBUTEIbCKUX
pacxojax;

— He NPOTHBOPEYUTH MPUHIIUIIAM U TPEOOBAHUAM aHTUKOPPYILIMOHHOTO 3aKOHOAAaTeIbcTBa Poccuiickoit
Oenepanun, Ilomoxkenno 00 AHTHUKOPPYNIIMOHHOW MOJUTHUKA B YupexaeHuu, Koaekcy »TUKU H
CIly’)keOHOTO TOBeJCHHSI pPaOOTHUKOB YUpEeXKICHHs U OOUICNPUHSATHIM HOpMaM MOpald U
HPaBCTBEHHOCTH.

2.4. JlenoBble TOJNApPKU, B TOM YHUCJE€ B BUJEC OKa3aHUS YCIYyTr, 3HAKOB 0COOOr0o BHUMAHHS U y4yacTHs B
pa3BiieKaTEIbHBIX U aHAJIOTMYHBIX MEPOIPUATHUSIX HE JIOJIKHBI CTABUTh PUHUMAIOLIYIO CTOPOHY B 3aBUCHMOE
MOJIO’KEHUE, MPUBOJIUTH K BOBHUKHOBEHUIO KAKUX-JIUOO BCTPEUHBIX O0S3aTENBCTB CO CTOPOHBI MOJIydaTess
WM OKa3bIBaTh BIMSHUE HA OOBEKTUBHOCTH €T0 JICTIOBBIX CYXICHUIN U PEIICHUN.

2.5. CTouMOCTh W TEPUOAMYHOCTh JAapeHUss M TMOJYYeHHUS [EJOBbIX TMOJApKOB W/WIM y4yacTHsl B
IPEJICTABUTEIILCKUX MEPOIPHUATHIX OAHOIO M TOTO K€ TPEThEro JMIA JOJIKHBI ONpPEENSIThCS JI€JI0BOM
HE00XO0/IUMOCTBIO U OBITh Pa3yMHBIMH.

2.6. B kauecTBe MOJapKOB pabOTHHUKH YUPEKACHUS TOJDKHBI CTPEMHUTHCS HCIIONB30BaTh B MaKCHMAJIBHO
JIOMYCTUMOM KOJIMYECTBE CIIYyYaeB CYBEHUPBI, IPEAMETHI U U3/EIINS, UMEIOIINE CUMBOJIUKY Y UPEXKICHHUS.

2.7. Tlogapku M yCIyrdl HE JOJDKHBI CTaBUTh 1O/ COMHEHHE UMUK WJIH JCJIOBYIO PENyTaIHI0 Y UPEKICHHS
WK ero paOOTHHUKOB.

3. [IpaBa u 00s13aHHOCTH PAGOTHHUKOB Yupe:KaeHHUs MPU o0MeHe /1eJI0BBLIMH MOJaAPKAMH U 3HAKAMU
AeJI0BOT0 IroCTeNPpUMMCTBA
3.1. PaGoTHHKY, TPEACTaBIIAS MHTEPEChl YUPEKICHUS WIM JEHCTBYS OT €ro MMEHH, OJDKHBI COON0IATh
TpaHULbl JOIMMYCTHUMOI'O IIOBCIACHUA IIpH oOMeHe ACJIIOBBIMU  MOJapKaMKU HW MPOABJIICHHU JCJIOBOTO
rOCTENPUHUMCTBA.
3.2. PaboTHUKM YupexIeHHs BOpaBe NApUTh TPETBUM JIMIIAM W TIOJydaTh OT HHX JIEJOBBIC TOAAPKH,
OpraHU30BBIBATh U YYACTBOBATH B MPEJICTABUTEIICKUX MEPOIPUSATHUAX, €CIIU 3TO 3aKOHHO, STUYHO U JIEJIaeTCs
HCKIIFOYUTEIBHO B JCJIIOBBIX LECIAX, OIPCACICHHBIX HACTOAIIUMHA HpaBI/IJ'IaMI/I.
3.3. [Ipu moOBIX COMHEHHUSAX B MPABOMEPHOCTHU WJIM STHYHOCTH CBOUX JCHCTBHI PaOOTHHKHU YUpEKICHHS
00s13aHbl MMOCTAaBUTh B U3BECTHOCTh JAUPEKTOpPA YUPEXKACHUS U MPOKOHCYIBTUPOBATHCS C HUM, MPEXKIE YEM
JApUTh WIH MOTYy4YaTh NOJAPKHU WM YYaCTBOBATh B TEX WIIM MHBIX MPEACTABUTENBCKUX MEPOIIPUATHUSAX.
3.4. [Ipu momy4eHWH IEeNOBOTO TOJApKa WM 3HAKOB JEJIOBOTO TOCTEIPHHMCTBA PAOOTHHKH YUPEIKIACHUS
00s13aHBI IPUHUMATH MEPHI 110 HETOMYIICHUIO BO3MOKHOCTH BOSHUKHOBEHUS KOH()IMKTA HHTEPECOB.
3.5. PaboTHuKN YupexaeHHsS HEe BIpPaBe HCIIOIB30BATh CIIY)KEOHOE IMOJIOKCHHUE B JIMUHBIX IIEJIAX, BKIIOYAs
HCII0JIb30BAHUE UMYIIIECTBA Y UPEKACHUS, B TOM UUCIIE:
— I MMOJIYYCHH IMOJAPKOB, BOSHAIPAXKACHWA U MHBIX BBIT'OJ JJIA ce0s JINYHO U APYyrux JIui B oOmeH
Ha OKa3aHHe YUpexXJeHHeM Kakux-TM00 yCIyr, OCYIIECTBICHUS JUOO HEOCYIIECTBICHHS
OTpe/IeJICHHBIX JEHCTBUM, TIepenaun HH(OpMAIuH, COCTABIISIONICH KOMMEPUYECKYIO TailiHY;
— JIA MOJIYYCHHA IMOAAPKOB, BOSHAI'PAKACHUA W HHBIX BBITOA JIS JIMYHO U APYTHUX JIUI B MPOLCCCC
BeIEHUS JeN YUpeXIeHHs, B TOM 4YHUCIe, Kak 10, TaK U IOCJI€ MPOBEICHUS MEPEroBOPOB O
3aKIIOYCHHUHU I'PAKAAHCKO-IIPABOBBIX JOTOBOPOB U UHBIX CICJIOK.



3.6. PaboTHHKaM YupexaeHus He PEKOMEHAYEeTCS NMPUHUMATh WM IMepeJapuBaTh NOJApKU MO0 yCIyru B
J1r000M BHJIE OT TPETHUX JIMIL B KayecTBE 01aroJapHOCTU 3a COBEPLICHHYIO YCIIYTY UM JaHHbIH COBET.

3.7. He nomyckaercs nepeaaBarh ¥ MPUHUMATH TOAAPKU OT YUPEXKACHUS, €r0 paOOTHUKOB U MPECTaBUTENICH
B BHJIE JICHEXKHBIX CPEJICTB, KAK HAIMYHBIX, TAK U OE3HAJIMYHBIX, HE3aBUCUMO OT BaJIIOTHI, & TaKXke B (hopme
aKIUi, ONIMOHOB WM MHBIX JIMKBUIHBIX IEHHBIX OyMmar.

3.8. PaGoTHUKM YupexaeHus JOJKHBl OKa3bIBaTbCsA OT IPEAJIOKEHHH, MOJYyYeHHs IMOAAPKOB, OIUIAThl UX
pacxooB U T.I., KOrja NoJ00HbIE JEHCTBUS MOTYT MOBIUATH WIM CO3/aTh BIICYATICHUE O BIUSHUU Ha UCXOJ
C/IEJIKH, pe3y/bTaT MPOBEICHHs TOPrOB, HA IPUHUMAEMBbIE Y UPEKICHUEM PEIIECHUS U T.J.

3.9. AamMuHucTpanyst ¥ pabOTHUKKA YUpeXIEHUs HE MPUEeMIIOT Koppynuud. Ilogapku He IOMHKHBI OBITH
UCIIOJIb30BaHBI JJIs 1a4M/TI0JIy4EHHsI B3SITOK WIIM KOPPYILMH B JTIOOBIX €€ MPOSBICHUSAX.

3.10. PaGoTHuk YupexxaeHus He BIpaBe MpeaiaraTh TPETbUM JIMI[AM WM IPUHUMATh OT TaKOBBIX MOAAPKH,
BBITLJIATHI, KOMITICHCAIIMU U T.I. cToMMOCThIO cBbIme 3000 (Tpex Thicsad) pyOsiedl wim HE COBMECTHUMBIE C
3aKOHHOW MPAaKTHKOM JeNoBBIX OTHOmIeHWH. Ecnmu paboTHUKY VYupexaeHus mpeiaralorcs mnono0HbIe
HOJapKU WIN JAEHBI'H, OH 00513aH HEMEIJICHHO 00 3TOM JAUPEKTOPY Y UpexkIeHHs.

3.11. PaGoTtHuk YupexaeHHsT KOTOPOMY TpPH BBIMOJHEHHH JOJDKHOCTHBIX OOSI3aHHOCTEH MpeasIararoTcs
HOJapKU WM MHOE BO3HArpaKJACHUE KaK B MPSAMOM, TaK U B KOCBEHHOM BHJIE, KOTOPbIE CLIOCOOHBI MOBIIUAThH
Ha T[IOATOTaBIMBAaEMbIe W/WIM TNPUHUMAaeMble WM pPEIICHHS WIA OKa3aTb BIMSHHE Ha €ro
neicTBue/0e3neiicTBIE, TOIKEH:

— OTKa3aThCsl OT HUX O HEMENJICHHO YBEIOMHTH IUPEKTOpa YupexaeHus o (akre NpeniokKeHus
nogapka (Bo3HarpaKJaeHus);

— O BO3MOXXHOCTH MCKJIIOUWTH JajIbHEHIIME KOHTAKThl C JIMIIOM, MPEIJIOKHUBIIMM MOJAPOK HIIU
BO3HArpaXkKJAeHUe, €CIIU TOJIBKO 3TO HE CBA3AHO CO CIY)KEOHON HEOOXOTUMOCTbIO;

— cllydae, €CiIM NOJAapOK WJIM BO3HArpakJleHUE HE IPEACTABISAETCS BO3MOXXHBIM OTKJIOHUTH WIIU
BO3BpAaTUTh, I€peJaTb €ro ¢ COOTBETCTBYIOLIEH CiIy)kKeOHOM 3amMCKOM  JUIsl  IPUHATHS
COOTBETCTBYIOIIUX MeEp IUPEKTOPY YUpEeKICHUS U NPOAOIKUTH paboTy B YCTAaHOBJIEHHOM B
VYupexxaeHnn nopsiike HaJl BOIIPOCOM, C KOTOPBIM ObUIT CBSI3aH MOAAPOK WM BO3HArpaXKACHUE.

3.12. B cnyyae BO3HUKHOBEHHsI KOH()IMKTa WHTEPECOB MM BO3MOXXHOCTH BO3HHUKHOBEHHS KOH(IMKTA
UHTEPECOB IMpHU TMOJyYEHUHM JIEJIOBOrO TOJapKa WIM 3HAKOB JIEJIOBOTO TOCTEHPUUMCTBA PAOOTHHMK
VYupexenus o0s3aH B MUCbMEHHOM (hOpME YBEIOMUTH 00 3TOM OJIHO U3 JOKHOCTHBIX JIMI], OTBETCTBEHHBIX
3a NPOTHUBOJEHCTBHE KOPPYMLHH, B COOTBETCTBUM C HPOLEAYPOH pPACKPBITUS KOHQIMKTa HHTEPECOB,
yTBepxaeHHOM [lonoxeHnemM o KOH(IMKTE UHTEPECOB, IPUHATHIM B Y UPEKICHHUHU.

3.13. PaGoTHuKaM Yupex/1eHus 3anperiaeTcs:

—  CaMOCTOSITEJIbHO NMPUHUMATh MPEUIOKEHUsI OT OPTaHU3alMi UM TPEThUX JIUI O BPYUYEHUHU JEJIOBBIX
MOJIAPKOB M 00 OKa3aHUM 3HAKOB JIEJIOBOTO FOCTENPUUMCTBA;

— TpUHHUMATh O€3 COIVIACOBAaHUS C JUPEKTOPOM YUpEKIEHUS JEJOBbIE MOJApKU M 3HAKH JI€JIOBOIO
rOCTENPUMMCTBA B XOJI€ MPOBEACHHUS JEJIOBBIX NIEPETOBOPOB, IIPU 3aKIOYEHUH JOIOBOPOB, a TAKXKE B
MHBIX CIIy4asiX, KOTJa MoJ00HbIE JEHCTBUS MOTYT MOBIUSATH WIHM CO3[aTh BIEUaTICHUE 00 UX BIUSHUU
Ha IIPUHUMAEMBIE PELLIECHUS;

— TPUHUMATh JEJIOBbI€ MOJAPKH M 3HAKU JI€JIOBOIO TOCTENPUHMMCTBA B XOJ€ MPOBEACHUS TOPrOB U BO
BpeMs MIPSIMbIX IEPErOBOPOB MPU 3aKIFOYEHUH TIOTOBOPOB (KOHTPAKTOB);

— TPOCHUTH, TPeOOBATH, BEIHYXAATh OPraHU3ALUN WM TPEThUX JIUL JAPUTh UM JIMOO UX POACTBEHHUKAM
JIeTIOBBIE MTOJIAPKHU U/UJIM OKa3bIBATh B MX MOJb3Y 3HAKH JIEJIOBOTO FOCTEIPUUMCTBA;

— TpUHMAMATh MOJApKH B BHUAE HAIMYHBIX, OE3HAJMYHBIX JCHEKHBIX CPEACTB, IIEHHBIX Oymar,
JParoli€HHbIX METAJIJIOB.

3.14. YupexxneHne MOXXET TPHUHATH pEIIeHHe 00 y4acTHW B OJIaTOTBOPHUTEIBHBIX MEPONPHUSTHSIX,
HalpaBJICHHBIX Ha CO3JaHME M YNpOueHHe MMHUKa YupexaeHus. [Ipu 3Tom miuaH M OOJKET ydacTHs B
JAHHBIX MEPONIPUATHUSIX YTBEPKAACTCA JUPEKTOPOM Y UPEKICHUS.

3.15. B ciydae OCYIIECTBICHUSI CIIOHCOPCKUX, OJarOTBOPUTENBHBIX MPOTpaMM YUpEKICHHE JIOJIKHO
IPEBapUTEIBLHO YOCTOBEPUTHCSA, YTO MPEAOCTABIAEMas YUPEKIECHUEM TOMOLIb He OyaeT UCIOIb30BaHa B
KOPPYNIHMOHHBIX LEJIAX WM UHBIM HE3aKOHHBIM ITyTEM.



3.16. IIpu B3auMOJEHCTBUM C JHMIIAMHU, 3aHUMAIOIIMMHU JODKHOCTH TOCYAApCTBEHHOM (MYHMLIUTIAIBHOMN)
CIIy’KOBbI, CIelyeT pPYKOBOJCTBOBAaTbCSI HOPMaMH, pPETyJIUPYIOIIMMU 3THYECKHE HOPMBI M IIpaBHIIa
CIIy’K€OHOTO TTOBE/ICHUS TOCYIaPCTBEHHBIX (MyHUIIUTATBHBIX) CITYKAIIUX.

3.17. Heucnonnenue Hactoammx IIpaBuii MOXeT cTaTh OCHOBaHMEM JUIsl IPUMEHEHUS K PaOOTHHUKY Mep
JUCLHUIIIIMHAPHOT0, aIMUHUCTPATUBHOIO, YTOJIOBHOI'O U T'PAXIAHCKO-IIPAaBOBOT'0 XapaKTEPa B COOTBETCTBUHU C
JNEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

4. Ob6aacTh NpUMEHEeHHsI
4.1. Hactrosimue [IpaBuia mojyiexar MpUMEHEHHIO BHE 3aBUCHMOCTH OT TOTO, KAaKUM 00pa3oM IMepenaroTcs
JIeJIOBBIE MTOIAPKHU U 3HAKHU JIE€JI0BOT0 FOCTEIPUUMCTBA: HANPSIMYIO WIIH Yepe3 MOCPEAHHUKOB.
4.2. Hactosimue [IpaBuna siBisitoTcst 0053aTENbHBIMU 11 BCEX paOOTHUKOB YUPEKIACHHUS B TepHo paboThl B
YupexaeHuu.



