COI'JTACOBAHO: YTBEPXJEHO:
Ilenarornyeckum COBETOM npukazom MbBY J1O CIII «Cmena»
MBY 10 CII «Cmena» oT «18» mas 2023r. Ne 23 (O)
(ITporokon ot «18» mast 2023r. Neo 1)

IHOJOKEHHUE
00 o0meM coOpaHun paGOTHUKOB
MYHHUIHMIIAJIBHOI0 OI0IKETHOT0 YUPeKACHUSA
AOMOJTHUTEJIbHOr0 o0pa3oBanus «CnopTuBHas mKojaa «CMeHa»



1. OOmuume moJI0KEHUA

1.1. ITonoxxenune o6 obmem coOpanuu padotHukoB MBY J1O CIHI «Cmena»
(manmee cOOTBETCTBEHHO — YupexkaeHue, [lonoxenue) pa3paboTaHo B COOTBETCTBUU C
TpynoBeim konekcom Poccuiickorr @enepaumu ot 30.12.2001 Ne 197-@3,
®enepanbHbIM 3aKOHOM OT 29.12.2012 Ne 273-®d3 «O06 obOpazoBanuu B Poccuiickoit
Qenepaunmn», Y CTaBOM Y UpEeKICHUS.

1.2. Hacrosmee IlonoxxkeHnue omnpenensier Lead, 3aAadyd, COCTaB,
KOMIIETEHIIUI0, CPOK MOJHOMOUYMNA 0O0IIero coOpaHusi pabOOTHUKOB YUpexACHUS U
perjiaMeHTUPYeT AeATENbHOCTh IAHHOTO OpraHa yIpaBieHUsl Y YpexIeHUEM.

2. Uenu u 3agaun popmupoBanus oO1ero coopanus pabOTHUKOB
YupexaeHus

2.1. OOmee cobpaHue paOOTHHKOB YUpPEXKIACHUS SBISETCS KOJJIETHATbHBIM
OpraHoOM ympaBjeHUs YUpexaeHuEeM, 00bEIUHSIIONIMM PAOOTHUKOB Y UpeKICHUSI.

2.2. OOmee cobpanre pabOTHUKOB YupexaeHus cHOpMUPOBAHO Ha
OCHOBaHUMU MyHKTa 4 ctatbu 26 @enepanbHOro 3akoHa ot 29.12.2012 Ne 273-P3
«O6 obpaszoBanuu B Poccuiickoit deneparuu» U YcraBa YUpexaAeHUS B IEISIX
pacuIMpeHus KOJUICTHATBHBIX, IEMOKpaTHYECKUX (POpM YIpaBieHUs Y UPEKICHHUEM,
peanuzanuu  TpaBa paOOTHUKOB YUpEKICHUS Ha YydyacTHe B  YIIPaBICHUH
YupexxaeHuem, a TakkKe pa3BUTHUS M COBEPIICHCTBOBAHUS  JICSITEIHHOCTH
YupexaeHus.

2.3. OcnoBHO# 3amaueit OOmero coOpanus paOOTHUKOB YUpeKacHUs
SIBJISIETCSI KOJIJIETHAIBHOE PEIICHUE BaYKHBIX BOTIPOCOB JICSITEIIBHOCTH Y UPEIKICHUS.

2.4. O6mee cobOpanue pPaOOTHUKOB YUPEKICHHUS PYKOBOJCTBYETCS B CBOCH
JIEeSITeILHOCTHU Koncrurynuuei Poccuiickoit denepannu, benepaabHbIM
3aKOHO/JATEILCTBOM,  3aKOHOJATEIhCTBOM  KpacHomapckoro kpas, YCTaBOM
Yupexaenus u HacTosmuM [lomoxeHuem.

3. CocraB, cpok mosiHOMOUMA U KoMrieTeHust Oo1iero coopanusi pabOTHUKOB
YupexaeHus

3.1. OOmee coOpanue paOOTHUKOB YUpEKICHUS O0Opa3yloT pabOTHUKH
YupexaeHus: BceX KaTerOpuil U JTOJDKHOCTEH, Ul KOTOPBIX YUPEKICHUE SBISECTCS
OCHOBHBIM MECTOM PalOThI, HJIM pabOTAIOIINE TT0 COBMECTUTEIHCTBY, B TOM YHCIIE —
Ha YCJIOBHSIX HEMOJHOTO pabouero mHs (gamee — wieHbl OOmEero coopanwms
pPabOTHUKOB YUpexAeHUs).

B coctaB o0miero cobpanusi pabOTHUKOB YUpeKIeHUSI HE BXOIAT paOOTHHKH,
OCYIICCTBIISIFOIIUE TPYIOBbIE (PYHKIIMHM IO TpakIaHCKO-TIPABOBHIM JIOrOBOpaM, Ha
YCJIOBUSIX TPYJOBBIX COTJIAIICHUH.

3.2. VYyactue B pabore OOmero cobpanusi paOOTHUKOB YUPEKICHUS
OCYIIECTBIISIETCS €r0 WICHaMH Ha OOIIECTBEHHBIX Hadalax — 0e3 omiatbl. Cpok
MoJIHOMOYM wiieHoB O0uiero coOpaHusi yCTaHABIMBAETCS HA MEPUOJ MX paOOThl B
YupexaeHun.



3.3. Bozrnasnsier O01iee coOpanue paOOTHUKOB YuUpekIeHUs NpeaceaaTelib,
n30upaeMblil U3 yrcia wieHoB O6miero coOpanusi pabOTHUKOB Y UpeKIEHHSL.

[Ipencenarens OOero coopanus paboTHUKOB YupexaeHus: cooupaer Ooiee
coOpaHue paOOTHUKOB YUpEKIEHUs, MPEICEAATENbCTBYET HA HEM, OPIaHU3YET €ro
paboTy M BeAEHHE MPOTOKOJIOB, KOHTPOJUPYET BBINOJHEHUE pemeHuit Oomero
coOpanusi pabOTHUKOB Y UPEIKICHHUS.

Ob6miee cobpaHue paOOTHUKOB YupexaAeHUss U30UpaeT cekperapsi, KOTOPBIi
OCYLIECTBIISIET pabOTy MO MOATOTOBKE €ro MpoBeAeHUs U (Qukcauuud paboThl U
pELIeHHI TaHHOTO KOJUIETHAIBHOTO OPTaHa YIPaBICHHUS.

3.4. O6miee cobpanrie paOOTHUKOB YUpeKISHUsI ICHCTBYET OECCPOUHO.

34.1. Cpok mnonHomounii uneHoB OOmero cobpaHust pabOTHUKOB
VYupexaeHus: ycTaHaBIMBAaeTCs Ha EPUOJ] UX PaOOTHI B YUPEKICHUU.

3.4.2. Cpok mnoimHOMOuUMi Tmipeacenarenss u cekperapss OOimero codopaHus
paboTHUKOB YupexeHus — 3 (TpH) roaa.

3.5. K komnierennu O6111ero codpanust pabOTHUKOB Y UPEKICHUST OTHOCUTCS

3.5.1. oOcyxneHne MepcreKTUBHOTO TUIaHA Pa3BUTHUS YUpEkKICHUS, BHECEHUE
IIPEJIOKEHUN 110 HEMY;

3.5.2. npunstue [lonoxenust 06 OOem codpaHuu;

3.5.3. ywactme B pa3pabOoTKe U TPHUHATHE KOJUIEKTUBHOIO JOTOBOpa
(V3MEHEHU! U JOTOJIHEHUM K HEMY), IPaBUJI BHYTPEHHETO TPYIOBOIO PaCIOpPsIKa,
MHBIX JIOKAJIBHBIX aKTOB, PETJIAMEHTUPYIOIIUX IEATEIbHOCTh Y UpEeXKICHHUS,

3.5.4. 3acnymuBanue otyeTa npeacenarens Ooiero coopanusi 006 UCTIOTHEHUH
U (UJTK) O XOJIe UCTIOJIHEHUS MPEeAbITyIuX pemenuid O0miero coopanus;

3.5.5. u3bpanme wu3 uucia uwieHoB OOmEero coOpaHusi NpPeICTaBUTENS
(MpencTaBUTENBLHOTO OpraHa) W HaJleJIeHUE €ro IMOJHOMOYHMSIMHU TPECTaBIsATh
MHTEPECHl BCEX pa0OTHUKOB YUPEKJIEHUS B COITMATBHOM MapTHEPCTBE HA JIOKAIBHOM
yYpOBHE, B TOM YHCJIE B COCTaBe KOMHUCCUHU, 00pa3yeMou JIJisl BEICHUS KOJUIEKTUBHBIX
NEPETOBOPOB, B CIlydasX, KOrja padOOTHUKU YUpexXICeHHUS He OOBEAMHEHBI B
nepBUYHbBIC TPO(COIO3HBIE OPTaHU3AIMY WIIH TaKasi OpraHu3alys He ONpeieicHa;

3.5.6. uzbpanue u3 yucna uiaeHoB OOmero cobpanus uineHoB Komuccuu 1o
TPYAOBBIM CIIOpaM Y UpexICHUS;

3.5.7. pazpemieHre KOH(MIUKTHBIX CUTYyalWil (CIIOPOB) MEXIY YYaCTHHKAMU
00pa3oBaTEIbHBIX OTHOIICHUN YUPEeKICHUS;

3.5.8. mpemnmaraeT s HArpaXAeHUS MW TOONIPEHHUS KaHAUAATYpbl Ha
NeAarorndeckux paboTHUKOB YUpeKICHHUS;

3.5.9. wuHBIE BONPOCHI, OTHECEHHBIC 3aKOHOJATEIHLCTBOM POCCUHCKOU
®enepannu U 3aKoHOAAaTeIbCTBOM KpacHomapckoro kpas K kommereHun OO1ero
cobpaHus.

3.6. Ob6mee coOpanne paOOTHUKOB YUpPEKICHUS HE BBICTYNAET OT WMEHU
YupexneHus.



4. Tlopsinok u cpoku co3biBa OO11ero coOpanusi pabOTHUKOB Y UpEKICHMUS,
NOpsAIOK MpoBeieHus 3aceaanuii Oouero coopanus pabOTHUKOB
YupexaeHus U PUHATUS UM PELLICHUN

4.1. OOmee cobpanue pabOTHUKOB YUpexJIeHHs] coOupaeTcsi (CO3bIBAECTCS)
npeacenateneM OOmero coOpaHusi paOOTHUKOB YUpEeKACHUS IO COOCTBEHHOM
WHUIIMATHUBE, 10 WHUIMATHUBE TUPEKTOpa YupexkneHus, [lemarorndeckoro comeTa
Yupexaenuss wid WHULMATHBE He MeHee 1/3 (omHoit Tperu) uneHoB OOriero
coOpanusi pabOTHUKOB Y UPEIKICHHUS.

O6miee coOpanue paOOTHUKOB  YUpexXIeHUs coOupaeTcss 10 Mepe
HEOOXOIMMOCTH, HO HE pekKe IBYX pa3 B Toj. [yt pereHuss HeoOX0MMBIX BOTIPOCOB
MOTYT coOupatbcsi BHeouepeanbie O0ume coOpanusi pabOTHUKOB Y UpeKIeHUS.

Wuunuaropsl  co3biBa  BHeodepenHoro OOmero coOpaHusi paOOTHHUKOB
YupexxaeHus: JOJDKHBI OOpaTHTHhCS C NMHUCBMCHHBIM 3asBICHUEM K MpEceaaTelIo
OO6mrero cobpanuss paOOTHHKOB YUpPEKJCHHUS, yKa3aB NMPHUYMHBI, MPEArojaracMple
MOBECTKY JHA W JaTy TmpoBefeHus 3acenanus OOmero coOpaHus paOOTHUKOB
YupexnaeHus.

[Mpencenarens OO6mero coopanuss paOOTHUKOB YUPEXKJACHHUS BIIPaBE MPUHSTH
pemeHne 00 OTKa3ze B €ro Co3biBE, COOOIIMB HMHHUIIMATOpaM co3biBa OOIIero
coOpanusi paOOTHHKOB YUPEKJICHUS O TNMPUYMHAX OTKa3a B YAOBICTBOPCHUU HX
3asIBIICHMUS.

B cnydae npunstus pemenus o cos3biBe OOmero coOpanHusi paOOTHHUKOB
Yupexaenus npencenarens OOmero coopanus pabOTHUKOB YUpeKICHUS MOPYyYaeT
cekpetapro O61iero coopanusi pabOTHUKOB YUpekKACHHSI OCYIIECTBUTH MOATOTOBKY
K €ro MpOBEACHHUIO.

4.2. Tlepoe OOmee cobOpanre pabOTHUKOB YUpexAeHUS coOupaercs
TUPEKTOPOM YUpexAeHHs, KOTOPBIM BEAET 3aceqaHue A0 M30paHus mpeaceaarens
O6mero coopanust paOOTHUKOB Y UpeKICHUS.

4.3. Ilpeacenarens OOmiero codbpanus paOOTHUKOB YUPEXKICHUS (IUPEKTOP
VYupexaenusi npu co3siBe nepBoro Oomero cobpanus paOOTHUKOB YUpEKIICHUSA)
u3Bemaer wieHoB OOmero cobpanHuss paOOTHUKOB YUpEXKICHHS O JaTe, MECTe
npoBeneHus u noBectke OOmiero coOpanus paOOTHUKOB YUPEKICHUS HE TO37HEE
yeM 3a 10 (aecsaTh) AHEN OO AaThl IPOBEACHUS 3aCEIAHNUS.

4.4. O6mee coOpanue paOOTHUKOB YUPEKIACHHUS CUUTACTCS MPABOMOYHBIM,
€CIM Ha 3aceJaHud TMPHUCYTCTBYET OoJiee MOJIOBUHBI 4WwieHOB OOmiero coOpaHwus
paboTHUKOB YupexaeHus. B cimydae oTcyTcTBHS KBOopyMa 3acemanue OOmiero
coOpaHusi paOOTHUKOB YUPEKIACHUS TEPEHOCUTCS W Ha3HA4YaeTcs HOBas JaTa
3acemaHusl.

4.5. Jlna pewmeHHs BONPOCOB, 3aTPATMBAONIMX 3aKOHHBIE HHTEPECHI
paboTHuKOB, Ha 3acenanusi OOmero cobpanHus paOOTHUKOB YUPEKIACHUS MOTYT
MIPUTJIANIATHCS 00YUYaAIOIIUECs, POAUTENN 00yUaIOMKNXCsl (3aKOHHBIE TIPEICTABUTENN),
MPEICTABUTENN YIPEAUTEIIS, TPOQPCOI3HBIX OPTaHOB, O0IIECTBEHHOCTH, MHBIC JTUTIA.

[Ipurnamennsie ydactByloT B pabore OOmero cobpanusi pabOTHUKOB
VYupexaeHus: ¢ MpaBOM COBEMIATEIFHOTO TOJIOCA W y4YacTUs B TOJOCOBAaHWM HE
MPUHUMAIOT.



4.6. U30panue npencenarens u cekperapss OOmiero coOpaHusi, MPUHSATHE
JOKYMEHTOB U pelIeHU 1o BompocaM KommereHnun OOmero codpanHus,
dopmupoBanue MHeHus OOIIETO COOpaHUS OCYIIECTBISETCS IyTeM TOJIOCOBAHUS
MpPOCTHIM ~ OOJBIIMHCTBOM  ToJIocOB  (Oosee 50  MpONEHTOB) W3  4ucia
npucyTcTByomux. Ilpu paBeHCTBE TOJIOCOB pEHIAIONIMM  SBISETCS  TOJIOC
npeacenarens O6mero coopanus.

4.7. Bce unensl OO1iero coopanusi pabOTHUKOB Y UpEKIEHUS, y4aCTBYIOIIKE B
3aceJaHNM, MMEIOT TPU TOJOCOBAaHMM MO omHOMy Trosocy. Cekperapp OoOmiero
coOpaHusi paOOTHUKOB YUPEKICHUS IPUHUMAET y9aCTHE B TOJIOCOBAHUU HA PABHBIX
C IPYTUMH PaOOTHUKAMH YCIIOBHUSX.

4.8. B mensx pemieHUs BOIPOCOB, OTHECEHHBIX K KommeTeHIu OO01ero
coOpaHHus, OMYCKaeTcsi MPOBOAWTH 3acelaHus B TUCTaHIUOHHOW (opme. Takoe
3aCelaHne MOXET OBITh IPOBEJCHO C IOMOIIBIO JJICKTPOHHBIX WM HWHBIX
TEXHHYECKUX CPEACTB IMyTeM OOMEHa JOKYMEHTaMH, B TOM YHCJIE, MOCPEIACTBOM
T000T0  BHAA CBSI3M, OOCCIIEUMBAIONICH AyTEHTUYHOCTh TMEpelaBaeMbIX U
NPUHUMACMBIX COOOIICHUH M WX JOKYMEHTAJIbHOE IMOJTBEPIKICHUE, MO3BOJISIONICE
JOCTOBEPHO YCTAHOBUTH JIUI0, TPUHUMAIOIIEE y9acTUE B OOCYKIIEHHU BOIIPOCOB
MIOBECTKH JHS M TOJIOCOBaHWU. B manHOM ciydae mpaBoMoune OO1ero coOpanus u
YCITIOBHSI TOJIOCOBAHUS OMPENEIISIIOTCS 10 TPaBUiIaM, YCTaHOBJIICHHBIM HACTOSIIIAM
IIYHKTOM JIJI1 OYHOTO 3aCE/IaHMs.

4.9. 3acemanus OOmero cobpanusi pabOTHUKOB YupexaeHUs OQOpMIISIOTCS
IPOTOKOJIOM, KOTOPBIN IOAMHKCHIBACTCS TMpejacenaresieM W cekperapeM OOriero
cobpanusi pabOTHUKOB Y UPEIKICHHS.

4.9.1. B kaxaoM TpPOTOKOJE 3acelaHusi YKa3bIBaIOTCS €ro HOMep, jara
npoBeaeHns  OOmero  coOpaHuss  paOOTHUKOB — YUPEXKACHUSA, KOJIUYIECTBO
NPUCYTCTBYIONINX, TIOBECTKA, KPaTKasl 3alMCh BBICTYIUICHUH M TPHUHATHIC PEIICHUS
10 00CYXK/TaeMbIM BOIIPOCaM.

5. 3aKIr0YUTENBHBIE TTOJIOKEHUS

5.1. Hacrosimee IlonoxeHue sBAsS€TCA JOKaJbHBIM HOPMATUBHBIM aKTOM
YupexaeHus, NPUHATO B NOPSAKE, IMPEAYCMOTPEHHOM Y CTAaBOM Y UPEKIACHUS IS
npuHsAtus [lonokeHusi, BCTymaeT B CWIY C JAaThl €r0 YTBEPXKICHHS MPUKA30M
JTUpPEKTOpa YUpeKIeHUs U JEHCTBYET 0€CCPOUHO.

5.2. Bce wu3meHeHuss W (Wiau) JOMNOJHEHMs, BHOCHMBIE B HACTOSAIIEE
[Tonoxenune, oGopMISIIOTCS B MHCHbMEHHOW (opMe, MPUHUMAIOTCS B TOPSIKE,
MPEAYCMOTPEHHOM YCTaBOM Y UpekJeHUs sl npuHsATus [lonoxkeHus, 1 BCTynaroT B
CUJIY C JIaThl YTBEPKACHUS JUPEKTOPOM Y UPEXKICHUS.

5.3. Tlocne npunsarus IlonoxkeHuss B HOBOM pegakiuu (WM HU3MEHEHUH U
nonojsHennit B IlonoxkeHue) mpeaplaylias pelakiys aBTOMAaTHUYECKH YTpauuBaeT
CHUIy.

5.4. IosnoxkeHue NOJICKUT aKTyaau3alyy IPYU U3MEHECHUHU 3aKOHOAATEIbCTBA,
pErIaMEHTUPYIOUIETO MPETyCMOTPEHHBIE UM HOPMBI.

5.5. Hactosimue [TonoxxeHue noiexxuT pa3MEeNIeHUI0 Ha OPUIIMaIbHOM CalTe
YupexneHus.



