[Tpunoxenue k nmpukasy
MYVK Tpounxo-ITevopckuii PJIK
Ne 2840/1 o129.10.2024 r.

Konekc 3 THKH H ¢JTIy:keOHOT0 NOBeJeHHs
PabOTHHKOB MYHHIHIAJBHOIO yupexaeHus KyabTypbl «Tpounko-Ilevopckuii paionnblii xom

KYJAbTYPbD»

1. O6mue moJ0KeHust
1.1. HacTosimuii KOAEKC 3THKH U CITy>keOHOro MoBeIeHUs] pabOTHUKOB MYHHLUMAIBHOTO YUPEKICHUS
KyneTypbl «Tpourko-Iledopckuii palloHHBIN JOM KyJIbTYphl »(aanee — YupexaeHue).
a) NPU3BaH MOBBICHTH AP (PEKTHBHOCTH BBITIOTHEHUS! pAOOTHUKAMH CBOMX JOJDKHOCTHBIX 00S3aHHOCTEI;
0) CITy>KMT OCHOBOM U1 ()OPMHUPOBAHMS IOJDKHOM MOpPAIM B YUPEXKIEHHH KYJIbTYpbl, YBaKUTEIHHOTO
OTHOLIEHHS K paboTe YUpeKIeHUs KYIbTypbl B OOLECTBEHHOM CO3HAHUHU;
B) BBICTYIIAeT KaK WHCTUTYT OOIIECTBEHHOrO CO3HAHUS M HPABCTBEHHOCTH PAaOOTHUKOB YUpeXICHHs
KYJbTYpbl B O0LLIECTBEHHOM CO3HAHHH.
1.2. T'paxmanun Poccwuiickoit ®epnepauuy, rpakIaHUH WHOCTPAHHOTO TOCYJApCTBa - YYaCTHHKA
MEXIyHapOaHbIX JoroBopoB Poccuiickoii ®eznepauii, B COOTBETCTBUM C KOTOPBIM HHOCTPaHHbIC
rpaxiaHe, MOCTYMAalMKe Ha PaboTy YUPEeKICHUS KyJIbTYpbl, 00sS3aHBbl O3HAKOMHUTHCS C HACTOSIIMM
KonexcoM u cobioaaTh ero B mpoiecce cBoei npodhecCHOHaIBbHOMN NesITeIbHOCTH.
1.3. Kaxaplii pabOTHUK JO/DKEH MPUHMMATh BCe HEOOXOIMMBIE Mepbl Ui COOJIIOACHHS HACTOSILIETO
Konekca, a kaxaplii rpaxxnaniH Poccuiickoli @enepalyy BIpaBe OXXUAATh OT PaOOTHHUKA YUpeXIACHHs
MOBEJEHHUS B OTHOLICHUSX C HMM B COOTBETCTBMM ¢ HactosumM Kopekcom. JleficTBHE HACTOSIIETO
Konekca pacmpocTpaHsieTcss Ha MOBEJeHHE PaOOTHUKOB YUPEXISHHS B OTHOIICHHSAX C pakIaHaMH
Poccuiickoii ®enepaumy, ¢ WHOCTPaHHBIMH TpaKAaHaMH M JulamMu 0Oe3 rpaxnaHcTBa (naiee -
rpakJaHe), B COOTBETCTBHH C MEXAyHapoOHbIMH JoroBopamu Poccuiickoii ®exepauuu wiu
(benepaabHBIMU 3aKOHAMH.
1.4. 3nanue u cobmoaeHue paborHukamu Hactosauero Kogekca sBnseTcss OAHUM M3 KPUTEPUEB OLIEHKH
KayecTBa ero npogecCHOHAILHOM NeSITeTbHOCTH U CITy>KeOHOTO MOBEICHHUSI.

2. [IpuHOHIBI ¥ HPaBHJIA CIYKeOHOT0 NOBeJeHHsI PA0OTHHKOB YYpeKIeHne
ITpuHIMITEL CITy)KeOHOro MOBeACHUS paOOTHUKOB SIBJISIFOTCS OCHOBOM HX TIOBEICHHUS.
2.1. PaGoTHHKH, CO3HAaBAasi OTBETCTBEHHOCTh Nepe/] roCyAapCTBOM, OOIIECTBOM, MpaXkiaHaMH, IIPHU3BaHbI:
a) UCTIOJIHATH JOJDKHOCTHBIE 00SI3aHHOCTH, 100POCOBECTHO U Ha BBICOKOM NMPO(ECCHOHATBHOM YPOBHE B
uensax obecrieueHus: 3pHeKTUBHOM paboThl YupeKaeHus;
6) MCXOOUTh W3 TOTO, YTO MPH3HAHHE, COOJIIOACHHE M 3alllUTa NpaB U CBOOOJ YesoBeKa M IpakaaHHHA
OTIPe/IENISIIOT OCHOBHOM CMBICIT IESTeJIbHOCTH PAOOTHUKOB Y UpeXKICHUS;
B) OCYLIECTBJIATH CBOIO J€ATENIBHOCTD B NpeJiesiaX MOJTHOMOYNH Y UperkieH s ;
r) HE OKa3bIBaTh MpPENOYTEHHS KAKMM - JIMOO NPO(ECCHOHAIBHBIM WM COLMAIBHBIM TIpyNNam |
OpraHu3aLusM, ObITh HE3aBUCHMBIM OT BJIMSAHHMA OTAEIbHBIX TIpakaaH, NpOo(ecCHOHANBHBIX WIH
COLIMAJTbHBIX TPYIIN U OPraHU3alui; :
1) UICKJTIOYaTh IEHCTBUS, CBI3aHHbIE C BIMSIHUEM KaKHX - JIMOO JIMYHBIX, UMYLLECTBEHHBIX ((UHAHCOBBIX)
¥ WHBIX HHTEPECOB, MPENATCTBYIOIMX J0OPOCOBECTHOMY UCTIOJIHEHHUIO JOJDKHOCTHBIX 00S3aHHOCTEIH;
€) cobmoaarh YCTaHOBJECHHbIE (eepalibHBIMA 3aKOHAMM OrPaHWYEHHMsS | 3arpeThl, HCIOJIHSThH
00s13aHHOCTH, CBSI3aHHBIE C paboTOH yupexIeHus;
k) cobmoaath 6eCpUCTPACTHOCTh, UCKIIIOYAIOILYIO BO3MOYKHOCTh BJIMSIHUSL HA MX NMPO(ECCHOHATBHYIO
JEATENbHOCTD PELICHHM MOJUTUYECKUX NapTHH U OOLECTBEHHBIX 00beIMHEHHH;
3) co0JII0aaTh HOPMBI CITYKEeOHOM, MPOdeCcCHOHANIBHON STUKHU U MPaBUIIa I€JIOBOTO NMOBEICHNUS;
) NPOSIBJIATH KOPPEKTHOCTb M BHUMATEIBHOCTD B 0OPAIeHHH C rPaXKJaHaMH U JOJDKHOCTHBIMH JIUL[AMMU;



K) TIPOSBJIATH TePNUMOCTh M YBaXKEHHE K OObIYasM U TPaAULHUIM HapoJoB Poccuu U Apyrux rocyaapcTs,
YUMTBIBATH KyJbTYPHBIE M HHBIE OCOOEHHOCTH Ppa3jIMUHBIX ATHHYECKHX, COLMAIBHBIX TPy U
KOHIIECCHUH, CTIOCOOCTBOBATh MEKHALMOHAIBHOMY U MEXKKOH()ECCHOHAIBHOMY COIJIACHIO;

J) BO3JEPKUBATBCS OT TMOBENEHUS, KOTOpOe MO0 Obl BHI3BaTh COMHEHHE B 100POCOBECTHOM
UCTIOJIHEHUH PabOTHMKAMM JIOJDKHOCTHBIX OOS3aHHOCTEH, a Tak ke u3beratb KOH(JIMKTHBIX CHTYaLH,
CMOCOOHBIX HAHECTH YIEepO ero penyTaluy Wik aBTOPUTETY YUPEKACHHS;

M) TIPUHKUMATB MPETYCMOTPEHHBIE 3aKOHOATebeTBOM Poccuiickoil Menepaid Mepbl 10 HEJOMYIIEHHIO
BO3HMKHOBEHMSI KOH(JIMKTOB MHTEPECOB M YpPEryJHpPOBAaHWIO BO3HMKIIMX CIIy4aeB KOH(JIMKTOB
UHTEPECOB;

H) HE WCIONb30BaTh CIy>KEOHOE TNOJIOXKEHHE Ul OKa3aHWs BIIMSAHHMS HA JEATENBHOCTh CTPYKTYPHBIX
NO/Ipa3s/ie/IeHUH YUPEKICHMUS, JOIDKHOCTHBIX JIUI] IPH PELIEHHH BOMPOCOB JIMYHOTO XapakTepa;

0) BO3JEPXKUBATBCA OT MyOJIMYHBIX BBICKA3bIBAHWM, CY)KIEHHM U OLEHOK B OTHOLIEHWM NEATETBHOCTH
YUPEKICHHs, €ro PYKOBOAMTENS, €CJM 3TO HE BXOJUT B JOJDKHOCTHBIE OOS3aHHOCTH pabOTHMKA
YUPEXKACHHUS;

) cobmoaaTh yCTaHOBJIEHHBIE B YYPEXIEHWH MpPaBUIa IMyOIMYHBIX BBICTYIUIEHHM M NPEIOCTABICHHS
ciry>xeOHoM nHdopmanuu;

P) YB&KMTEIBHO OTHOCHTBCS K JAESTENBHOCTH MPEICTABHTENCH CPEACTB MAaccoBOM HMHGOpMAaLMHU IO
vH(pOpMUPOBaHHIO OOLIeCTBa O paboTe y4peKIAeHHs, a TaK XKe OKa3bIBaTh COAEHCTBHE B MONyYEHHH
JOCTOBEPHOH MHPOPMALIMK B YCTAHOBJIEHHOM MOPSIIKE.

2.3. Paborauku obs3anbl cobmonars Koncruryuuio Poccuiickoit @enepauny, denepaibHble 3aKOHBI,
WHBbIE HOpMATHUBHbIE NpaBoBble akThl Poccuiickoit Menepauuy U MyHULMNaabHOTO paiiona «Tpowuiko-
I[Teuopckuiin», a Tak ke YcraBa YupexaeHus, paBuia BHYTPEHHEr0 Pacriopsaka ¥ UHbIE TPABOBBIE AKThI
YUPEXKIECHUS.

2.4, PaboTHMKM 00s13aHBI IPOTUBOAEHCTBOBATH MPOSIBICHHUSAM KOPPYIILMU U MPEANPHUHAMATE MEPHI O €€
NpoduakTHKe B MOPS/IKE, YCTAHOBICHHOM 3aKOHOaTebeTBOM Poccuiickoi denepanuu.

2.5. PabOTHUKM MpU MCIOJHEHHMH MMH JOJDKHOCTHBIX OOS3aHHOCTEN HE JOJDKHBI [OMYCKATh JIMUHYIO
3aMHTEPECOBAHHOCTD, KOTOPAs MPUBOJHUT WIIK MOXKET MPUBECTH K KOH(IIMKTY HHTEPECOB.

2.6. PaGoTHuKK 00s3aHBI yBEIOMIISTH AUPEKTOpa YupeKAeHHUs, OpraHbl Npokyparypbl P® wnu apyrue
rocyJapCTBEHHbIE OpraHbl 0060 BCeX CllydasX OOpalleHHs K HeMy KaKMX-JMOO JIML B LIEJAX CKJIOHEHHS
€ro K COBEpPLIEHUIO KOPPYNLIHOHHBIX IIPaBOHAPYILEHHIA.

2.7. PabotHuk MoxeT oOpabaTeiBaTh W IepenaBaTh ClIyKeOHy0 HHPOPMALMIO TIpH COGJIIONEHHH
NEUCTBYIOLIMX B YYPEXKIAECHUH HOPM M TpeOOBaHHWiA, NPHHATHIX B COOTBETCTBUM C 3aKOHOJATENIHCTBOM
Poccuiickoit @eneparum.

2.8. PaborHuk o00s3aH TNPHHMMATh COOTBETCTBYIOIIME MEpHI 10 OOECTEeYeHHI0 6€30macHOCTH H
KOH(QMICHIIMAIBHOCTH MH(OPMALMK, 33 HECAHKLMOHUPOBAHHOE pasrJialleHHe KOTOPOH OH HeceT
OTBETCTBEHHOCTh M (MJIM) KOTOpas CTajla M3BECTHA €My B CBS3H C HCIHOJHEHMEM JIO/DKHOCTHBIX
o0s3aHHOCTEA.

2.9. PaboTHuK, HaJeJ€HHBIH OpraHU3aLMOHHO-PACTIOPAAUTEBHBIMM MOJHOMOYMAMH 110 OTHOMIEHHIO K
ApYruM pabOTHUKaM, JOJDKEH OBITh [l HHX 00pasuoM mpodeccHoHain3ma, Ge3ynpedHol pemmyTaluy,
Croco6cTBOBaTh (YOPMUPOBAHMIO B yUPEXKAEHUH GJIaronpusTHOro 1ist 3 ek THBHOM paGoThl MOPATBHO -
TNICUXO0JIOrHYECKOro KJIMMaTa.

2.10. PaGoTHMK, Ha/ieeHHbIi OpraHU3alMOHHO-PACTIOPSIUTEILHBIMH TIOTHOMOYMAMH IO OTHOLIEHHIO K
ApYruM pabOTHHUKaM, MPU3BaH: ‘

a) PUHMMATB MepbI 110 NPEIOTBPALIEHHUIO U YPETYJIMPOBAHHIO KOH(IMKTOB MHTEPECOB;

0) NpUHMMATE MEpHI MO NPeaYNPEKASHUIO KOPPY LM,

B) HE JOMYyCKaTh CJIy4aeB MNpPHHYXIEHHS pPabOTHUKOB YYPEeXKIEHHS K YYaCTHIO B JESATEIbHOCTH
TIOJIMTUYECKUX MapTUil U OOLECTBEHHBIX 00beIMHEHMIA

2.11. PaGoTHUK, HafeIeHHBIH OpraHU3aLMOHHO-PACTIOPS AUTEILHBIMU TIOJTHOMOYMSIMH 1O OTHOILIEHHIO K
ApyruM pabOTHHMKAM, NOJ/DKEH NPUHUMATh MEpbl K TOMY, YTOOBI IMOAYUHEHHBIE €My PaGOTHHMKH He
AOIyCKalyd KOPPYMUMOHHO - ONACHOrO MOBEJECHMS, CBOMM JIMYHBIM IIOBEJEHHEM II0aBaTh MPHUMEp
4ECTHOCTH, OECTIPUCTPACTHOCTH ¥ CIIPABEIJIMBOCTH.

3. DTHYecKHe NpaBHJIa CJY)KeGHOro NoBeAeHHs PaGoTHHKAMH YUpeXIEHHs
B ciyxxe6HoM noBeieHHH pabOTHHKY HEOOXOAWMO MCXOJHMTh M3 KOHCTHTYLIMOHHBIX TIOJIOMKEHHMH O TOM,
4TO YeJIOBEK, €ro npasa U CBOOO/BI SABJIAIOTCS BbICILIEH LEHHOCTBIO, M KaXIbIi IPaXKJaHiH UMEET IPaBo
Ha HEMPUKOCHOBEHHOCTh YACTHOM >KMU3HH, JIMYHYIO U CEMEHHYIO TaiiHy, 3allMTy YeCTH, JOCTOMHCTBA,
CBOEro 106poro UMeHH.



3.1. B ciy>xe6HOM MOBEEHUH PabOTHUK BO3/IEPIKUBAETCS OT:

a) moboro BUJa BHICKA3bIBAHUN M JEHCTBHH JAMCKPUMMMHALMOHHOIO XapakTepa Mo NpHU3HaKaM I10Jia,
BO3pAcTa, pachl, HAMOHAIBHOCTH, A3bIKa, MPAKIAHCTBA, COLMAIBHOIO, UMYIIECTBEHHOTO HJIH CEMEHHOTO
TOJIOMKEHHUS, TIOJIATUYECKHX U PETUTHO3HBIX MPEANOYTEHHH;

6) rpybocT, MNpOSBIECHHI MPEHEOPEKUTENFHOIO TOHA, 3aHOCYMBOCTH, MPENB3ATHIX 3aMEYaHMiA,
NpeIbSBICHHUS HETIPABOMEPHBIX, HE3aCTy)KEHHBIX OOBUHEHHH;

B) yrpo3, OCKOPOHMTENBHBIX BBIPOKEHMH WIM PEIUIMK, NEHCTBMH, NpPEenaTCTBYIOMIUX HOPMAbHOMY
OOILEHUIO WITH TIPOBOLIUPYIOIIMX IIPOTHBONPABHOE MOBEIEHHE; ’

I') KypeHHs BO BpeMsl CITyKeOHBIX COBELIIaHMUMH, 6ece1, HHOTO CiTy)KeOHOro OOLIEH s C MPAKIaHAMH.

3.3. PabGoTHMKM TNpH3BaHbl CIIOCOOCTBOBATH CBOMM CITy)KEOHBIM TOBEJCHHEM YCTAHOBJICHHIO B
KOJUIEKTUBE JIEJIOBBIX B3aMMOOTHOLIEHHM M KOHCTPYKTHBHOIO COTPYJHHMYECTBAa IpPYr C JPYroM.
PaGOTHMKM JOJDKHBI OBITh BEXKJIMBBIMH, 10OpPOXKENAaTEIbHBIMH, KOPPEKTHBIMHM, BHHMATEJbHBIMH H
NPOSIBJIATH TOJIEPAHTHOCTh B OOIEHHH C KOJJIEraMy M MPaKJaHaMH.

3.4. Buemnuii B pabOTHHUKA MPH HCIIOJHEHHH MM JOJDKHOCTHBIX OOS3aHHOCTEH B 3aBUCHMMOCTH OT
ycrnoBui cityx0Obl U opmara ciy)keOHOro MeponpusATUs JO/DKEH CIOCOOCTBOBATH yBAKMTEILHOMY
OTHOILEHHIO TPaXKIaH K pabOTHUKAM YUPEeXIEHHs, COOTBETCTBOBATh OOIIEIPUHATOMY JEI0BOMY CTHIIIO,
KOTOPbIN OTIIMYAIOT OPUIHATBHOCTD, CEPHKAHHOCTD, TPAJIULIMOHHOCTD, AKKYPAaTHOCTb.

4. OTBETCTBEHHOCTh 32 HAPYIIEeHHE HACTONIIEro KoJeKca.

4.1. Hapyuienue paboTHHKOM YupexaeHus, pykoBoauteneMm mnonoxeHuit Kopekca moanexur
paccMOTPeHHIO B YTIPaBICeHHH M NP MOATBEPXKACHUH (aKTa HApyLIEHUs - MOPAIIbLHOMY OCYXKIECHHIO Ha
3ace/]aHUAX PYKOBOAMTENsST YIIPAaBICHHS, a B CIydasX, NMPETyCMOTPEHHbIX (eiepabHbIMM 3aKOHAMH,
HapyuleHde TnonoxeHuid Kozmekca BieyeT NpUMeHEHHE K PabOTHUKY YUpPEeKIECHHS IOPHANYECKOM
OTBETCTBEHHOCTH.

42. Cobmonenue paboTHHKaMH YTpaBleHHs W pyKoBoautensmu mnonoxeHud Kopekca
YUUTBIBAETCA MPH MPOBEACHHH aTTeCTalMii pabOTHUKOB Ha COOTBETCTBHUE 3aHUMAEMOMN MOJDKHOCTH,
(bopMHUpOBaHKMH KaJpOBOTO pe3epBa Ul BBIIBHIKEHHS Ha BBILIECTOSIIME NO/DKHOCTH, a TaKkxkKe MNpU
HAJIOXKEHUH TUCLMIUTMHAPHBIX B3bICKAHUH.



