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INOJIO)KEHHUE O IIKOJbHOU BUBJIUOTEKE

] A OO0 ue noJ1oKeHus

1.1.  Hacrosmee [Tonoxenue pazpaborano Ha ocHoBe PDeepaabHOTO 3aK0HA
Poccuiickoii @enepayn ot 29 mexadps 2012 r. Ne 273 -®3 «O6 06pazoBannu B
Poccuiickoit ®eneparumy, 3akona «O GUOIHOTEYHOM Jesie», Ha OCHOBAHUU
IMpukasa ot 1 mapta 2004 1. Ne 2/2 «O6 OCHOBHBIX HalpaBIEHUSX
COBEPIIEHCTBOBAHUS AEATEIbHOCTH OUOIMOTEKH YupekIeHHH 001ero
obpazoBanus PO», B coorBercTBin ¢ ®I'OC, CanllnH, Ycraa 06pa3oBaTeasHOro
yupexaeHHs; Ha ocHoBaHuMu PenepanpHOro 3akona Ne 114-d3 «O
NPOTHBOAEHCTBUU SKCTPEMUCTCKOMN AEATEIBHOCTHY, B COOTBETCTBUH CO CTATheH
13 3akoHa 0 3ampeeHuy MacCOBOTO PACIIPOCTPAHEHHS SKCTPEMUCTCKOM
nutepatypsl; PenepansHoro 3akoHa ot 29.12.2010 N 436-D3 (pen. ot
14.10.2014) "O 3ammTe neteii oT nHGOPMALMH, TPUINHSIOIIEH BPE HX 3[0POBbIO
U Pa3BUTHIO".

1.2. bubmuoreka obecreunBaeT NpaBa y4acTHUKOB 00pa30BaTeIbHOTO IIPOLecca
Ha GecnaTHOe MoJk30BaHKHe GHOMHOTEYHO-HH(DOPMALIHOHHBIMU PECYPCaMH.

1.3.  O6ecneueHHOCTH GHOTHOTEKH y4eOHBIME, METOANYECKUMU U CIIPABOYHBIMHU
JNOKYMEHTaMH YYHUTHIBAETCS MPH TMLEH3UPOBAHUU 00111e00pa3oBaTeIbHON
OpraHU3AlHH.

1.4, Ilenn GuGIMOTEKH COOTHOCATCS C LETIMH 00pa30BaTe/IbHOM OpraHu3aliu:
GopmupoBanue o61Leit KyIbTYpPBI THYHOCTH 00YYarOLINXCs HA OCHOBE YCBOGHHS
®I'OC, cosnanue ycoBHii A CTAHOBJICHHS IMYHOCTH WIKOJIBHUKOB, PACKPBITHS
UX MHIAWBHIYAIBHBIX CIIOCOOHOCTEH, BOCITHTAHUS TPaXKI1aHCTBEHHOCTH,
TPYOMIO0OUSI, YBaXKeHHs K IpaBaM U cBoOOaM desioBeka, GopMUpOBaHHe
3I0pOBOT0 00pa3a )KU3HHU.

1.5. bubnuoreka pyKOBOACTBYeTCS B CBOEHT IeATeNbHOCTH (peiepanbHbIMU
3aKOHaMH, yKa3zaMH H pacnopsbkeHusiMu [Ipesunenra PO, noctaHoBIeHUAMH U
pacnopsokenusmu Ilpasntensctsa PO 1 ncnonHuTenbHEIX Opranos cyobekToB PO
peIIeHNsIMUA COOTBETCTBYIOIIEr0 OpraHa yrnpasiieHus 00pa3oBaHHeM, Y CTaBOM
o0ueobpazoBaTeIbHON OpraHu3aliuy, HacTOAIUM [To10KeHeM.

1.6.  JlesTensHoCcTs GUOIMOTEKM OCHOBBIBAETCS Ha MPUHLIUANIAX JIEMOKPATHH,
r'yMaHU3Ma, O0IIeIOCTYITHOCTH, TIPHOPHUTETA OOIIeUeIOBeYECKUX 1IEHHOCTEI,
IPaXJaHCTBEHHOCTH, CBOOOJHOTO pPa3BUTUS JUYHOCTH.
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1160 3ITHUYECKOH, COLIHAIBHOM, PaCOBOM, HAIIMOHAJILHOMN HITH PeTUTHO3HOM
TpyTIIBL.
-o(ULIMaTBHBIE MaTEpHAITBI 3aIPEIeHHBIX SKCTPEMUCTCKIX OpraHu3alluii;
-MaTepualnbl, aBTOpaMH KOTOPBIX SBISIFOTCS JIMIIA, OCYXKIEHHBIE B COOTBETCTBUH C
MEXAYHAapOJHO-NIPaBOBEIMU aKTaMH 3a TMPECTyIUIEHHUS NPOTHB MHpa H
YeJIOBEUeCTBA U COJAEpXKalllde IPHU3HAKH, NPEeyCMOTPEHHBIE YacThIO MEpBOI
cTaThi 1 Hacrosiiero MenepanbHOrO 3aKOHA;
- moOble uHBIC, B TOM YHCJIe aHOHUMHBIE, MaTepHAIBI, COJIEPIKALITUE
BBIII€yKa3aHHbIE IPU3HAKYU, IPEAyCMOTPEHHbIE YacThIO NEPBOM CTaThH 1
®enepanpHoro 3akona ot 25.07.2002 r. Ne 114-®@3 « O npoTUBOIeHCTBUH
DKCTPEMUCTCKOU JIeATeILHOCTI.
- MaTepHaJioB, PEeyCMOTPEHHBIX 4.2.cT.5.DenepaibHOro 3aKoHa OT
29.12.2010r.Ne 436-®3 «O 3ammure geteit oT HHGOPMALHH, TPUYHUHSIOIICH Bpe.l
¥X 300POBBIO U Pa3BUTHION.

II1. OcHoBHBbIEe PYHKIIMH OUOJITHOTEKH:

3.1. ®opmupyeT ¢oH] 6ubIMOTEeUHO-MHPOPMAIIMOHHBIX PECYPCOB IIKOJEL.

- KOMIUIEKTyeT YHUBEPCATBHBIA (QOH]T yIeOHBIMH, Xy I0KECTBEHHBIMH, HAYYHBIMH,
CIIpaBOYHBIMH, ITEJATOTMYECKUMH W HAYYHO-TIONMYJISIPHEIMH TOKYMEHTaMH Ha
TPaAUUHOHHBIX U HETPAIUIIMOHHBIX HOCUTENSIX HHPOPMAIUH;

- ONONHseT GOoHA HHPOPMALMOHHEIME pecypcamu ceTd MHTepHeT, 6a3aMu u
OaHKaM¥ JaHHBIX IPYTHX YUPEXAECHUIH U OpraHu3aluil py yCIOBHH
KOMIBIOTEPU3AIUN OHOMOTEKH;

- OCYIIIECTBIISIET pa3MellleHHe, OpraHM3aLHI0 H COXPaHHOCTh IOKYMEHTOB
6ubnuorexn. 3.2.0praHusyeT H BeAeT CIPaBOYHO-OMOIHorpaduyeckuii anmapar:
KaTaJIOTH, TEMaTH4eCKUe KapTOUKH, JIEKTPOHHBINA KaTalor NpH yCIOBUH
KOMITBIOTePH3ALIHNH;

- pa3pabaTbIBaeT peKOMeHIaTeNbHbIe Oubnorpaduueckue mocodus (CIUCKHy,
0030pEI, yKa3aTelly U T. I1.);

- obecneunBaeT MH(GOPMHUPOBaHHE MOIb30BaTeNeH 00 HHPOPMAIIIOHHON
HPOTyKIIWH.

3.3. OcymectBnset quddhepeHurpoBaHHOE OUOIMOTEYHO-UH(POPMAIIIOHHOE
o0CITy)KuBaHUe 00YJarOIHXCS:

- IpeJoCTaBIsieT HH(GOPMAIMOHHBIE PECYPCHI Ha pa3iMYHbIX HOCUTEISX HA OCHOBE
H3Y4YEeHUs] UX UHTEPECOB M UH()OPMAIIMOHHBIX IOTPEOHOCTEH;

- CO3aeT YCIOBUS IJIS PeaTH3al[ii CAMOCTOSTEIHLHOCTH B 00Y4eHUH,
II03HABATENIbHOM, TBOPUYECKON JAeSTeNbHOCTH;

- OpraHusyeT oO0yueHne HaBbIKaM HE3aBUCHMOT0 OMOIMOTEYHOTO IOJIb30BaTEIsT
uH(pOpManny, COACHCTBYeT HHTETPAllMK KOMIUIEKCa 3HAaHW, YMEHUH 1 HaBBIKOB
paboThl ¢ KHUTON U UH(pOpMaLuei;

- OKa3bIBaeT UH(POPMALMOHHYIO OJJIEPKKY B pEIIeHHH 3a/[a4, BOSHUKAIOIIUX B
mpoluecce ux yuebHoit, caMoo0pazoBaTeIbHON U JOCYTOBO#H JIeATEIbHOCTH,

- OpPraHU3yeT MacCOBbIE MEPONPUSTHSI, OPUEHTUPOBAHHEIE HA pa3BUTHE O0IIeH 1
YHUTATEIbCKOHN KyNbTyphl TMYHOCTH, OKA3bIBAET COACHUCTRIE TP OpraHH3aluH
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BHEYPOYHOH eATENbHOCTH, Opranu3yemoii B yciopusx peanusaiua @PI'OC OO,
COZIEWCTBYET Pa3BUTHIO KPUTHYECKOTO MBIIILICHHUST;

- COJICACTBYET YWIeHaM NIearorn4eckoro KOJUIEKTHBA U aJIMHHUCTPALUU
YUYpEXIECHUs B OpraHu3alyy o0pa3oBaTeIbHOIO Ipolecca U JoCyra 00ydJaroIuXCs.
3.4. OcymecTBisieT 6M6IHOTEIHO-UHPOPMALUOHHOE O0CITYKUBAHHE
nefaroruyeckux paboTHUKOB:

- YIOBJIETBOPSIET 3aPOCHI, CBS3aHHbIE C 00yUeHHEM, BOCITUTAHUEM H 3[0POBBEM
JIeTeH;

- YIOBIIETBOPSET 3alIPOCH] B 001aCTH NeJarOrMyeCKUX HHHOBAIMM U HOBBIX
TEXHOJIOIUH;

COZleHCTBYET NPOPECCHOHATBHON KOMIIETEHIINH, HOBBIIICHUIO KBATH(PHUKAIIHH,
IPOBEIEHHUIO aTTECTAIHH;

- co3ziaeT OaHK neparoruyeckoi MHGOPMAaLUK KaK OCHOBBI €THHOM
MH(MOPMAIOHHOM CITyXObI 00111e00pa30BaTEILHOTO YUPEKAESHHS, OCYIIIECTBIISET
HaKOIUIEHHE, CUCTEMAaTU3alHI0 HH(GOpMaLIUH IO IpeIMeTaM, pa3zieliaM i TeMaw;
- OpraHu3yeT JOCTyN K 6aHKy neJarorudeckoil MHGOpMaluy Ha JTIFOOBIX
HOCHTEJISIX; IPOCMOTP IEKTPOHHBIX BEPCHH IleJarorunyecKiux U3Aanui npu
YCJIOBAH KOMIIBIOTEpH3aLIMK OHOIHOTEKH;

- OCYIIECTBIISET TeKylee HHGOpMUpoBaHUe (IHU HHPOPMAIUH, 0030pBI HOBBIX
IOCTYIUICHUH M MyOnuKauii), ”HPOPMUPOBaHHE PYKOBOJICTBA

006111606 pa30BaTENBHOrO YUPEXACHUS IO BOIPOCAM YIIPaBICHHUS
00pa3oBaTeIbHBIM IIPOLIECCOM;

- NOJZIEPXKHUBAET AEATEIBHOCTD NelarOrMYeCKuX pabOTHHKOB B 00JIaCTH CO3IaHUA
MHGOPMaLMOHHBIX MPOIYKTOB (IOKYMEHTOB, 6a3 TaHHBIX, Web-CTpaHHuIl | T. I1.);
- CIIOCOOCTBYET NPOBEACHHUIO 3aHATHI 10 (OPMHUPOBAHUIO HHGOPMALHOHHOM]
KyJBTYPBHI.

3.5. OcymectBiser quddepeHIUpoOBaHHOE OHOIHOTEYHO-HH(DOPMAIIMOHHOE
obciy)KuBaHUe poauTelieil 00yJalonuXCs:

- YIIOBJIETBOPAET 3aIIPOCHI NOJIb30BaTeNeH U HHPOPMHUPYET O HOBBIX
IOCTYIICHUSX B OUOIHOTEKY, B TOM YHCIE CIIocoOCTBYIOMMX peanusaiun GI"OC
00;

- KOHCYJIFTUPYET IO BOIPOCaM OpTraHU3allMH CEMEHHOTO UYTSHHS, 3HAKOMHT C
uH(popManueii 10 BOCIUTAHHUIO JIETEH;

- KOHCYJIBTHPYET IO BOIpOocaM y4eOHbIX U3/IaHUi I 00 yHarOIIUXCS.

IV. Opranmzanus AesiTeJbHOCTH OMOIMOTEKH
4.1. Hamupme yxoMIuieKToBaHHO#M 6ubHoreku, peanusyromeid ®I'OC.
4.2. Ctpyxtypa 6ubmuoTexy: aGOHEMEHT, YATABHBIN 3aJ1, XPaHUIIUIIE YIeOHHUKOB.
4.3. bubnnoTeyHo-uH(pOPMaIHIOHHOE 00CITY)KHUBaHHE OCYIIECTBIAETCS B OCHOBE
OnbnuoTeYHO-UH(OPMAIIMOHHBIX PECYPCOB PETYJIISIPHO MTPOXOISIIMX CBEPKY C
«DenepanbHbIM CIICKOM 3KCTPEMHUCTCKUX MaTepHalIOB» Ha MPEIMET HATHYIHS
U3JIaHUH SKCTPEMHUCTCKOM HaIpaBI€HHOCTH, BKIIOYEHHEBIX B «DeiepanbHblii
CITMCOK 3KCTPEMHUCTCKOM JIMTEPATYphI», @ TAKXKE B COOTBETCTBUH C YIEOHBIM



V. Yopasaenne. lltaT mkoJabHOii OHOJIHOTEKH

5.1. YopaBnenue OUOIHOTEKOM OCYIIECTBISIETCS B COOTBETCTBUH C
3aKOHOAaTeIsCTBOM P®, cyObekToB PD U mITaTHBIM paciucaHHeM IIKOJIBL.

5.2. Ob1ee pyKOBOJCTBO AEATEIBHOCTHIO OHOIHNOTEKH OCYIIECTBISAET JUPEKTOP
ILIKOJIBL.

5.3. PykoBoncTBo 6H6IHOTEKOH OCYIIECTBIsIET GUOIHOTEKAPh, KOTOPBIH HECEeT
OTBETCTBEHHOCTb B IpeJeNIaX CBOSH KOMIIETEHIIUH ITepel AUPEKTOPOM IIKOJIbI,
00y4aroIHMHUCS, UX PORUTEISIMH (3aKOHHBIMH MPEACTABUTENSIMH ) 32
OpTraHM3alMIo U pe3yJIbTaThl ACATEIIEHOCTH OUOINOTEKH, B COOTBETCTBUH C
(GyHKIMOHATEHBIMU 005M3a8HHOCTSMH, [IPELYCMOTPEHHBIMA KBATU(PUKAHOHHBIMH
TpeOOBaHUSIMH, TPYOBBIM JJO'OBOPOM H YCTaBOM 06IIE006pa30BaTeILHOIO
YUPEXKICHHUS.

5.4. bubnanoTexapb Ha3HAYAETCS AUPEKTOPOM HIKOJIBI, IBIISAETCS YIEHOM
IEAaroru4ecKoro KOJJIEKTHBA U BXOJIUT B COCTAaB MENArori4eCcKoro COBETa
00111e06pa30BaTEILHOTO YUPEKIEHHS.

5.5. bubnnoTekapp pa3pabaThIBacT U MPECTABISET PYKOBOAUTENIO
001me06pa3z0BaTEIBHOTO YUPEXKICHHS HA YTBEPIKACHHE CIIEYIOLINE JOKYMEHTEIL:
- IIOJIOXKeHHe 0 OUOIHOTEKE,

- IIpaBUJIa TTOJI30BaHUS OUOIHOTEKOIA;

- INIaHOBO-OTYETHYIO JIOKYMEHTAITHIO;

- IU1aH pa0oTHI Ha TeKYIIHH IO,

- 0T4ET O paboTe 3a NMpoIEAUIM YIeOHBIH IO,

5.6. Ha paboty B 6M6IHOTEKY IIPHHHAMAIOTCS JIHLA, HMEOLIHE HEOOXOAMMYIO
IPO(ECCHOHANFHYIO IIOATOTOBKY, COOTBETCTBYIOIILYIO TPeGOBAHHs
KBATH(UKAIMOHHON XapaKTePUCTHKHU MO JIOJDKHOCTH M ITOJIYYEHHOM
CIIENHAIBHOCTH, IIOATBEPXKACHHYIO JOKyMEHTaMH 00 00pa30BaHHU UIIH
KBaJIM(PHKAIIHH.

5.7. PaboTHUKH OUOIMOTEK MOTYT OCYIIECTBIISATH [I€JarOTHYECKYIO IEATENBHOCTD.
CosMemienne 6M6IMOTEYHO-HHPOPMALIMOHHOM | TI€/[arOrHYECKOM e TeNLHOCTH
ocyuiecTBisercs: paboTHUKOM OUOIHOTEKH TOJIBKO Ha JOGPOBOJIBHOM OCHOBE.
5.8 TpynoBble OTHOILIEHUS! pabOTHIKOB OHONHOTEKH U 0611e06pa30BaTEILHOIO
YUPEXIAECHHS PETyIHUPYIOTCS TPYAOBBIM JOIOBOPOM, YCIIOBHSI KOTOPOTO HE
JIOJDKHBI TIPOTHBOPEYUTE 3aKOHOAATENbCTBY Poccuiickoit Denepanuu o TpyJe.

VI. lIpaBa u 00s13aHHOCTH OHOJTHOTEKH

6.1. BuéanoTexapbp HMeeT NMPaBo:

- CaMOCTOSATEIBHO BEIOMPATh (YOPMBI, CPEICTBA M METOJ(BI OMOIHOTEYHO-
HH(QOPMALMOHHOTO 00CITY)KHBaHUs 00pa30BaTENHHOIO U BOCIIMTATEILHOTO
TIPOIIECCOB B COOTBETCTBUH C LESIMU U 33/ladaMH, YKa3aHHBIMH B YCTaBe
00me06pa3oBaTENBFHOIO YIPEXACHUS U MOJIOKEHUH 0 OUOIMOTEKE
00111e00pa30BaTENLHOTO YUPEKACHHS,

- ONpENENATh HCTOYHUKH KOMIUIEKTOBaHHS HH(GOPMAIIMOHHEIX PECYPCOB;
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BOCIIUTATENBHBIM IJIAHOM IIKOJIBI, IPOrpaMMaMH, IPOEKTaAMH U TLUIAHOM paGoThI
O6ubnuorexu.

- B 6ubnnoTeke 3anpemeHo NpHoOpeTeHre, XpaHEHHe H PACIIPOCTPAHEHHE
9KCTPEMHMCTCKOMU JIMTEpaTyphl Ha Pa3IMIHbIX HOCHTEAX.

4.5. Cioncopckas oMok, ToJyYeHHas GHOIMOTEKOM B BUJIE LIETEBHIX CPEICTB
Ha KOMILIEKTOBaHME (OHAA U 3aKyNKy 000pyI0BaHMs, HE BiIeUeT 3a coboi
CHH)XEHUS] HOPMATHBOB M a0COIIIOTHBIX pa3MepoB (pUHAHCHPOBAHUS U3 OIOKeTa
IIKOJIBL.

4.6. B uensx obecneyeHuss MoiepHH3alUK OUGIHOTEKH B yCIIOBHAX
HHpOpMaTh3anuK 06pa3oBaHus, epexoaa Ha Hosble ®I'OC U B mpejenax CpescTs,
BBIACISIEMBIX YUpeIUTENsIMH, 00Ie00pa3oBaTelIbHOE YUpekKAeHHE 00eCIedUBaET
OubMoTeEKYy (110 IUTaHy, IO Mepe IOCTYIUIEHHS CPE/ICTB):

- TAPaHTHPOBAHHBIM (DMHAHCHPOBAHHEM KOMILIEKTOBAaHHS GUOIHOTEYHO-
WH(OPMAIMOHHBIX PECYPCOB, IIPELYCMOTPEHHBIX B LIKOJIE,

- HEOOXOMMBIMY CIIy)KeOHBIMH U IIPOU3BOACTBEHHBIMHU ITOMEIICHUIMH B
COOTBETCTBUH CO CTPYKTYpOH OUOIHOTEKH X HOPMATHBAMH 110 TEXHHUKE
0€30I1acCHOCTH KCILTyaTalHK KOMITBIOTEPOB (OTCYTCTBHE BBICOKOI BIIAXHOCTH,
3allBUIEHHOCTH [TOMEIIEH!s], KOPPO3HOHHO-aKTHBHEIX IIPUMeCe WK,
3JIEKTPOIIPOBOSAIIEH ITBUIN) U B COOTBETCTBUH C moJtoxeHusMu CanlIuHos;

- COBPEMEHHOH 3JIEKTPOHHO-BBIYHCIUTEIBHOM, TETEKOMMYHUKAIIHOHHOM
KOIMPOBAITEHO-MHOXHUTEIBHON TEXHUKON U HEOOXOAMMBIMH IIPOTPAMMHEIMU
IIPOAYKTaMH;

- PEMOHTOM U CEPBUCHBIM OOCIY>KBaHHEM TEXHUKHU U 060pY10BaHMS
OHOIHOTEKY;

- OMOIHOTEeYHON TEXHUKOM M KaHLEIIPCKMMH IPHHAICKHOCTSIMH.

4.7. IlTkona co3zaeT ycIOBHS UL COXPAHHOCTH alaparyphl, 060pyI0BaHHUS U
HMyIlecTBa OMOIHOTEKH.

4.8. OTBETCTBEHHOCTD 3a CHCTEMATHYHOCTh U KA4eCTBO KOMILIEKTOBAHHS
OCHOBHOTO (oH/1a OUGIHOTEKH, KOMILIEKTOBaHKE yIe6HOro (hoH/a B
COOTBETCTBHH C (eepPaIbHBIMH NIEPEUHAMH yIEOHUKOB M YUeOHO-METOANYECKHX
U3[[aHHH, CO3/IaHle HEOOXOJUMBIX YCIOBHH JUIsl IEATEILHOCTH OUOIHOTEKH HeceT
AMPEKTOP IIKOJIBI B COOTBETCTBHHU C YCTABOM YUPEXKICHHS.

4.9. Pexxum paboThl BHONHOTEKM OnpeienseTcs OTBETCTBEHHBIM 32 O6ubIMoTEKY
(bubimoTeKkapeM) B COOTBETCTBUH C PABIIAMU BHYTPEHHETO PACIIOPSAKA IIKOJIEL.
IIpw onpesenenny pexnMa paboThl GHOIHOTEKH IIpelyCMaTPHBAETCS BEIE/ICHHE:
- /IByX 4acOB pabo4€ero BpeMEHH €XXeJHEBHO Ha BEINIOJHEHHE BHYTPH
OubnuoredHoi paboTsr;

- OJTHOT'O pa3a B MECSII — CAHMUTApPHOIO AHS, B KOTOPBIH 00CTy)KHBaHHE
HOJIB30BaTENCH He MPOU3BOIUTCS;

- He MEHE€e OIHOIO pa3a B MeCAL] - METOAMYECKOIO JHS.

4.10. B nensax obecriedeHus panuoHaILHOIO UCIIOIB30BaHHUS HH(GOPMAIIOHHBIX
pecypcoB B paboTe ¢ neTbMH OMOGIHOTEKa IIKOJIBI B3AUMOJIEHCTBYET C
6ubIIHOTEKaMH IPYTHX 06pa30BaTENBHBIX yUpeXIeHNH ropoa.
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- U3BIMaTh U PEaI30BLIBATh JOKYMEHTHI H3 (DOHIOB B COOTBETCTBHH C
MHCTPYKIKEH 10 y4eTy 6ubnuoreynoro ¢hoHna;

- OMpENETISATh B COOTBETCTBHH C IIPaBUIIAMH TOJIb30BaHHU OHOIHOTEKOIA,
YTBEPXACHHBIMH PYKOBOJHUTEJIEM 00I€00pa30BaTENBLHOTO YUPEXKACHHS, U 10
COIJIACOBAHUIO C MPO(HCOIO3HBIM KOMHUTETOM MM COBETOM IIKOJIBI BUIBI
pasMeprl KOMIICHCAIMH yiiep6a, HAHECEHHOTO MOJIB30BaTENIMH OUOITHOTEKH;

- BHOCHTB IIPEAJIOKEHHUS PYKOBOIUTEIIO IIIKOJIBI IO COBEPIIEHCTBOBAHUIO OTLIATHI
TpyZa, B TOM 4YHCIIe HanbaBoK, TOMJIAT U IPEMUPOBaHHs pabOTHUKOB OHOIMOTEKH
3a IONIOJIHUTENbHYIO paboTy, He BXOJIIIYIO B KPYI' OCHOBHBIX 00s3aHHOCTEH
PabOTHHKOB GHOIHOTEKH; 0 KOMIEHCAIMOHHBIM MEPOTIPHATHSM, CBI3AHHBIM C
BPEIHBIMH YCIOBUAMU TpyJa (6UOIHOTeYHAas MBLIb, IPEBHILIEHHE HOPMAaTHBA
paboTEI Ha KOMITBIOTEPE H T. 1.);

- Y4acTBOBaTh B yIPaBICHHH 001e06pa3oBaTeIbHBIM YUPEXKAEHHEM B OPSIKE,
OMNpPEJICIEHHOM YCTaBOM 3TOT'0 YUPEXKICHHS;

- OBITH NPEICTABIEHHBIME K Pa3IAHBIM (OPMaM MOOIIPEHH)S, HATPaAaM U 3HAKAM
OTJIMYHSL, TIPEyCMOTPEHHBIM JIJIsl pabOTHUKOB 00pa30BaHus U KyJIETYPHI;

- y4acTBOBATh B COOTBETCTBHHU C 3aKOHOAATENLCTBOM P® B paboTe OMOIMOTEUHBIX
accoIManMii WIN COI030B.

6.2. bubauorexaps 00s3an:

- 00eCeUTh NOB30BATENAM BO3MOXHOCTD pabOTHI ¢ HH(OPMALHOHHBIMH
pecypcamu OUOJIHOTEKH;

- HHpOPMHUPOBATH TONB30BATENEN O BUIAX IPENOCTABISIEMBIX OUGIHOTEKOM
yoayr;

- 06eceunTs HayYHYIO OPraHU3anuio GOHIOB H KATAJIOTOB;

- GOpMHPOBATE GOH/E! B COOTBETCTBAH C YTBEPKACHHBIMHU (eIepaTbHbIMK
nepevHsIMH y4eOHBIX M3naHuH, TpeGoBanusm OI'OC, 06pa3oBaTeIbHBIMH
nporpaMMamMi o01eo0pa3oBaTeNbHOTO YUpEekKIEHH s, HHTEPECaMH,
HOTPeOHOCTAMH U 3aIIPOCaMU BCEX KATETOPHUIl IHOJIB30BaTe e,

- COBEPIICHCTBOBATh HH(OPMALIMOHHO-OUGIHOrpaduieckoe U 6HOIHOTETHOE
obciykHBaHUE NONTB30BaTeNIeH;

- 0becreurBaTh COXPaHHOCTD HCIONB30BaHMUs HOCHTE el HH(OPMALIHH, UX
CUCTeMaTH3aLUIO, pa3MellleHHe U XpaHeHHE;

- obecreYnBaTh peXUM paGOTHI B COOTBETCTBHH C OTPEGHOCTIMH MOJIb30BaTeNEl
1 paboToii 06111e06pa3z0BATENBHOIO YUPEKICHHS,

- OTUMTHIBATBCS B YCTAHOBICHHOM IIOPSIKE MEPE PYKOBOAUTEIEM
00111e06pa30BaTENBHOTO YUpEXKAEHHS He pexe 1 pasa B rox;

- IOBBIIIATH KBATH(PHKAIHIO.

VIL IIpaBa u 06s13aHHOCTH M0JIb30BaTe Il OUGJIHOTEKH

7.1. Iloap30BaTe M GHOIHOTEK UMEIOT IPABO:

- IOJTy4aTh NOJTHY0 HH()OPMALHIO O cocTaBe 6HOIHOTEYHOro POH/AA,
MH(OPMAIMOHHBIX PECYPCaX H IPeOCTaBIsIeMbIX GHOIHOTEKOM YCIyTrax;

- HIMETb CBOOOJIHBIA HOCTYT K GHOIHOTEYHEIM (GOHIaM U MHQOPMALYH, He
NPOTHBOpEYaITUMHU TpeboBaHUsM cT.13 OenepansHoro 3akona «O
IPOTUBOJIEHCTBUH SKCTPEMHCTCKOHR JiessTenbHOCTHY OT 25.07.2002 1. No114 — @3,
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HE COZIEpXKAllMMH MaTepUAJIOB SKCTPEMHUCTCKOH HANPaBI€HHOCTH, U HE BXOASAIINX
B DenepanbHbIi CIIMCOK IKCTPEMUCTCKMX MAaTE€PHAIIOB,;

- II0JIE30BATHCA CIPABOYHO-OHOIHOrpadhMIecKUM anmapaToM OHOIHOTEKH,

- TIONT4aTh KOHCYJIBTAIHOHHYIO [IOMOIIb B IOUCKE H BEIOOPE HCTOYHHUKOB
uHopMaIuy;

- TOJIy4aTh BO BpeMEHHOE IOJIb30BaHHe Ha aDOHEMEHTE I€YaTHbIE U3/IaHu,
ayIMOBU3YyabHBIE JOKYMEHTHI M APYTHe HCTOYHUKH HHPOpMAaIWH;

- IPOAJIEBATh CPOK IOJIB30BAHUS JOKYMEHTAMHU,

- IOJIy4aTh TeMaTudeckue, pakTorpapuyeckue, yTOUHSIOMUE U
oubarorpagryecKue CpaBku Ha OCHOBe (poHIa OMOIHOTEKH;

- TIOJIy4YaTh KOHCYJIHTAI[MOHHYIO IIOMOILb B paboTe ¢ MHpopMaLel Ha
HETPAIMIHOHHBIX HOCHTENSX IPH MOJIb30BaHUH 3NEKTPOHHBIM M HHBIM
000pyZOBaHHEM IIPU YCIOBUH KOMIIBIOTEPH3aIINH,

- Y4aCTBOBAaTh B MEPONPUATHSAX, IPOBOIUMBIX OMOIHOTEKOM;

- TIOJIB30BATHCA IIATHBIMH YCIIyT'aMH, PEAOCTaBIsSeMBbIMH OHOIMOTEKOMH;
COITIACHO YCTaBy 00111e00pa30BaTeIbHOTO YUPEKACHHS U IIOJIOKEHHIO O TUIaTHBIX
yCIIyrax, yTBEpPXKACHHOMY PyKOBOAUTENIEM 00Ie00pa30BaTEILHOTO YIPEKICHHS,
- obpararhes Ui pa3penieHus: KOH(QIMKTHON CUTyalMu K PYKOBOIUTEIIO
0011e00pa30BaATENILHOTO YUPEXKACHU.

7.2. Illonb3oBaTein GUOJIHOTEKH 00SI3aHbI:

- CO0IIOIATh IPaBHIa MOJIH30BaHUS OUOIHOTEKOMH;

- 6epeXXHO OTHOCHTHLCS K MPOM3BENCHUSM ITeyaTH (He BHIPIBATh, 3aru0aTh
CTpaHHII, He JIeNIaTh B KHUTaX ITOJYepPKUBaHIM, IOMETOK), MHBIM JTOKyMEHTaM Ha
Pa3IMYHBIX HOCHUTENAX, 000pyIOBaHUIO, HHBEHTAPIO,

- IOIEPXKUBATh MOPSAIO0K PACCTAHOBKH JJOKyMEHTOB B OTKPBEITOM JIOCTYIIe
OUOIHOTEKY,

- [IOJIL30BAThCA LIEHHBIMH U CIIPABOYHBIMU JOKYMEHTAMH TOJIBKO B TIOMEIICHAN
OHOIHOTEKH,

- yOeMTHCS TIPU MOJIyYeHHH JOKYMEHTOB B OTCYTCTBHH J1e(eKTOB, a Py
obHapyxeHuu MpouH(GOPMHUPOBaTh 00 3ToM 6MbaroTekaps. OTBETCTBEHHOCTSH 32
oOHapyXeHHbIE Je(GEKTHI B CIaBAEMBIX JJOKYMEHTAaX HECET MOCIIEMHHUM
[OJIE30BAaTeElh; BO3BPAIIaTh JOKYMEHTHI B OUOIHOTEKY B yCTaHOBJIEHHBIE CPOKH.
7.3. Ilopsinox noib30BaHHs OMOIHOTEKOM:

- 3anuch obydaromuxcs 001eo0pa3oBaTENbHOTO YIpEXKACHU B OUOIHOTEKY
[IPOM3BOIUTCS 110 CIIUCOYHOMY COCTaBY KJlacca B HHIMBHIYalTbHOM MOPSJIKE,
IeJarOrH4eCKUX U HHBIX paOOTHUKOB 001e00pa30BaTEIBLHOIO yUPEXKICHUS,
poauTenei o0ydaromuxcs - 110 IacnopTy;

- IepeperucTpalus oabp30BaTeneil 6MOINOTEKH NPOU3BOAUTCS €XKETOIHO;

- IOKyMEHTOM, [TOATBEPKAAIOLIUM IPaBO I0JIb30BaHHs OUOIHOTEKOH, IBISIETCS
YUTATENLCKAN (HOpMYJIIsp;

- YUTATENILCKHMA (GopMyIIsp GUKCUPYET AaTy BEIIAYH II0JIE30BATEIIO JIOKYMEHTOB
13 (oHaa GHOIMOTEKH ¥ MX BO3BPAILEHHs B OMOIHMOTEKY.

7.4. Tlopsiaox noib30BaHHs A00HEMEHTOM:

- TI0JIB30BATEIM UMEIOT MIPABO TOIYYHUTH Ha JIOM H3 MHOTOTOMHEIX M3/IaHUH HE
OoJee IByX JOKYMEHTOB OJHOBPEMEHHO; '
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- MaKCHMaJIbHbIe CPOKY HOJIB30BaHMs JOKYMEHTaMH, yIeOHHUKH, yueOHbIe TOCOOHs
- yueOHBIN TOJT;

- HAy4YHO-TIONYJIspHasl, IO3HaBaTeNIbHAS, Xy10XKECTBEHHAs! IuTeparypa - 10 ameit;

- HEpHOANYECKHE H3AaHUs, H3IaHUs TIOBBILIEHHOIO CIpOCca - 5 NHEMH;

- [10JI30BaTEN MOTYT MPOAJIMTH CPOK MOJIb30BaHUs JTOKYMEHTAMH, €CJIM Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX MOJIb30BATENCH.

VIII. Iopsiaok npoBeaeHus1 CBEPOK OmOnoreyHoro gponaa u
nocrynawiiei JJuTepaTypsl ¢ peaepajbHbIMHM CIIHCKAMHU
IKCTPEMHUCTCKHX MATCPHAJIOB:

8.1. B cootBerctBuu ¢ DenepanpHpiM 3akoHOM Ne 114 ot 25 mrons 2002 roxa
«O MPOTHBOAEHCTBHM SKCTPEMUCTKON JesiTeIbHOCTH» (CT. 13) Ha TeppUTOpUH
Poccuiickoit ~ ®enmepanuu  3ampeliaeTcss ~— MacCoOBOE  pacupOCTpaHEHHE

OKCTPEMHUCTCKUX MAaTEpHAIIOB, a TaK K€ X XpaHEHHeE.

8.2. Marepuanpl, nMpu3HaHHbIE 3KCTPEMHUCTCKMMHM DEIIEHHEM CyJa MO MECTy HMX
oOHapyXeHHs, MoJIeKaT HeMeIIeHHoM KoHduckanuu. MHdopmarms o cyaedbHoM
pelleHuH TepenaeTcs B (efAepalbHBI OpraH ToCyJapCTBEHHON PErHCTpalid —
Munucrepctso roctuiuu P®. Ha ocHOBE IONyYeHHBIX CBEICHUH (OpPMHUpYETCs
«®DenepanbHblii CIIHCOK SKCTPEMHUCTCKUX MAaTEpHANIOB», KOTODHLIM pa3MEIIeH Ha
caiite: http://www.minjust.ru/nko/fedspisok/.

8.3. B nensax HCKIIFOUE€HHS BO3MOXXHOCTHA MacCOBOI'O pacIpOCTPpaHECHHS
OKCTPEMUCTCKMX MaTEPHAIOB B IIKOJIBHBIX ONOIHOTEKAX JOJDKHA OCYIECTBIATHCS
nposepka (oH/Ia Ha IpeAMET HATHIHS IKCTPEMUCTCKUX MaTepHaoB, KOTopast
IIPOBOJIUTCS:

- [IpH TIOCTYILICHHH HOBBIX JJOKYMEHTOB B (DOHJ;

- CHCTEMATHYECKH (He peXXe OTHOTO pasza B MECIL) IlyTeM CBEPKH UMEIOIIUXCS B
dbouze 1okyMeHTOB ¢ «DPefepabHbIM CIMCKOM SKCTPEMUCTCKMX MaTepHaIOB).
®axT cBepKH pukcupyeTcst AKTOM o cBepke ponna «PeneparbHOro Crucka
9KCTPEMUCTCKUX MaTEPHAIOBY.

8.4. AAMUHHCTPATOPY KOMITBIOTEPHOW CETH LIKOJIBI PEryJsIpHO, He pexe 1 pasa B
Mecsl, HeoOXOHMMO IPOBOAMTH paboTy MO OJIOKMPOBAaHUIO JOCTYIa C
KOMIIBIOTEPOB, YCTAHOBJIEHHBIX B OHONMOTEKe, K caidTaM M JJIEKTPOHHBIM
IOKYMEHTaM, BKJIIOYEHHBIM B «@ellepalbHbli  CIHCOK  9KCTPEMHMCTCKHUX
MaTepuanoBy.

8.5. B 6ubnmoTeke JOIDKEH JIEXaTh pacriedaTaHHbli «DeepalibHbIi CIIHCOK
IKCTPEMHUCTCKHX MaTepuaioBy. ExxeMecs4HO, B Cllyyae pasMelleHHsT HOBBIX
HACTOYHHKOB B «DeiepalbHOM CIHCKE IKCTPEMUCTCKHUX MaTEPHATIOBY,
HEeOOXOUMO IIPOU3BOIUT UX pacledaTKy Ha OyMaxxHoM Hocutene. HoBble JIMCTHI
JIOOaBISIFOTCS K paHee pacrie4aTaHHOMY CIIUCKY.

8.6 Ilpomenannas paborta duxcupyercs B «XKypnane cBepku ¢ «DeneparbHBIM
CITCKOM SKCTPEMHUCTCKHAX MaTepUaIOBy.




