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opsinox YHHYITOXKeHMUsl, 0JJOKHPOBaHHS NePCOHANbHBIX JAHHBIX
COTPYAHHKOB MYHHIIHIIAJIBLHOIOQ
0105KeTHOrO J0MKOILHOrO oOpa3oBaTe1bHOrO yupexaeHus
AeTckHmii cax Ne33 cranunbi He6eprkaeBckoii MYHHIHIIAJIBHOIO
obpasoBanus Kpeimcknii paiion

1. O6mue moJ1oxkeHuss
2

1.1. Hacrosmuii Hopsinok yauuroxenus, OJI0KHpoOBaHMs MIePCOHAIIBHBIX

MaHHeIX B MBJIOY netckom cany Ne 33 onpenensier YCJIOBHS ¥ CITOCOOBI:

- YHUYTOXEHHS OyMaXKHBIX HOCHTENel (moKyMeHTOB), coepKaImx
TICPCOHATIBHbIE TAHHBIE, 10 JOCTIXEHHIO 1)K 00pabOTKHU 3THX ITePCOHANBHBIX
AQHHBIX - IEPCOHANBHBIX JAHHBIX B MAIIHHHEIX HOCHUTENSIX HHPOPMAIH, B TOM
HHCJIE IEPCOHANBHBIX TaHHBIX, H [IPH HEOOXOAUMOCTH caMux MAaIlIMHHEIX,

HOocHTelnel nHdopmarwm.

2.by1okHpoBaHue u YHHUTOXEHHE NePCOHANbHBIX JAAHHBIX,

coaepxkamiuxca B MAIIMHHBIX HOCHTEJISIX ml(])opmamm

2.1. briokupoBauue uHpOpMaIuy, COZIepIKAIlel MepCOHAIbHbIE [aHHEIE
CyObeKTa IepCcoOHaBHBIX AQHHBIX, IPOM3BOJMTCS B CIydasix: eClIi [I€PCOHAJIbHEIE
AAQHHBIC ABJISIOTCS HETIOJIHBIMH, YCTapEBIIMMHU, HEe[OCTOBEPHBIMH: €CIIH CBEIeHHUS
SIBIIAIOTCS HE3aKOHHO MOJIYYE€HHBIMU WITH He ABJISIFOTCS. HEOOXOMUMBIMH J1JIsI

3a5BIICHHOM OIIePATOPOM MEPCOHATLHBIX TAHHEIX enu o6paboTkH.

2.2. B ciyuae TMONTBEPKACHUS (haKTa HELOCTOBEPHOCTH NIEPCOHATIBHBIX
AAAHHBIX yIONHOMOYeHHOe OnepaTopoMm JmIo Ha OCHOBaHUH JIOKYMEHTOB,
TIPE/ICTABICHHBIX CYyOBEKTOM TepCOHAbHbIX AQHHBIX, YIIOJTHOMOYEHHBIM OPraHOM

I10 3a1uTe IIpaB Cy6’BeKTOB NE€PCOHATBHBIX JaHHBIX HJIK TIOTTYYEHHBIX B xone



CaMOCTOSITEJIbHOM ITPOBCPKH, 00s13aHO YTOUYHATH IICPCOHAJIBHBIC JaHHBIC 1

CHATH UX 6JIOKI/IpOBaHI/I€.

2.3. B ciyyae BBIIBIIEHUS HENIPABOMEPHBIX AEHUCTBHUN C EPCOHAIBHBIMU
JaHHBIMU YTIOJTHOMOUYEHHOE OnepaTopoM JIMLO 0053aHO YCTPaHUTh (OpraHu30BaTh
YCTpaHEHHE) JOMYyUIEHHbIE HapyllIeHHs. B cilydae HEBO3MOXXHOCTH yCTPaHEHHUS
JOMYLIEHHBIX HApYLIEHUI HEOOXOAUMO B CPOK, HE MPEBBIIIAIONIMIN TpeX padbounx
JTHEH ¢ JaThl BBISIBICHUS HEIPABOMEPHOCTH JIEUCTBUIN C IEPCOHAIBHBIMU

JAaHHBIMHU, YHUYTOXHUTDb IICPCOHAJIIBHBIC JTAHHBIC.

2.4. O6 ycTpaHEHUH JOMYIICHHBIX HAPYIICHUHN WK 00 YHUUTOXKEHUU
MEPCOHANIBHBIX JJAHHBIX yHoJHOMOUYeHHOe Oniepatopom Juie 00s3aHO YBEIOMUTh
CyOBEeKTa MepCOHAIBHBIX IAHHBIX, & B CIIy4dae, €CJIM 00pallleHre WK 3a1poc ObUIN
HaIpaBJIeHbl YIIOJHOMOUYEHHBIM OPTaHOM I10 3aIUTE PaB CyOHEKTOB

MCPCOHAIBHBIX AAHHBIX, TAKKC YKa3aHHBIﬁ opraH

2.5. YnonmnomouenHoe OnepaTopom JIMIO 00sS3aHO YHUUTOXKUTh
MIEPCOHAJIbHBIC IaHHbIE CYOBEKTA MEPCOHANBHBIX JAHHBIX B CIIyJasx:
JIOCTUKEHUS 11eJIH 00pabOTKHU MEePCOHATBHBIX IAHHBIX OTIEpPaTOp; OT3bIBA

CyOBEKTOM corjiacusi Ha 00pabOTKy CBOMX MEPCOHATBHBIX JaHHBIX.

2.6. YHUUTOXEHUE NMEPCOHATIbHBIX JAHHBIX JTOJDKHO OBITh OCYIIECTBIICHO B
TEUEHUE TPeX AHEH C yKa3aHHBIX MOMEHTOB. B coriacuu cyObekTa nmepCcoHaTbHBIX
JIAHHBIX Ha 00pabOTKY €ro MepCOHABHBIX JaHHBIX MOTYT OBITh YCTAHOBJICHBI
VHBIE CPOKU YHUUTOXKEHUS MEPCOHATBHBIX JAHHBIX MPU JOCTUKECHUU LIEJIN

00pabOTKH MEPCOHANBHBIX TAHHBIX.
3. PaGoTa ¢ 0yMa:KHBIMHU HOCUTEJIAMHM (IOKYMEHTAMH)

3.1. Buapl ¥ nepuo/ibl YHUUYTOKEHHSI OyMaKHBIX HOCUTEIIEH, CoIep KallnX

IICPCOHAJIBHBIC NAaHHBIC, IIPCACTABIICHEI B Ta6J'II/IHe l:

Tabnuua 1. Buasl v nepro/ibl yHUUYTOKEHUS OyMaKHBIX HOCUTEIEH,

CoaCpKaluX MMCPCOHAJIBHBIC IAaHHBIC



Ne | noxkymeHnt Cpox xpaHeHHus JlericTBUs 1O
OKOHYaHUH
/1
Cpoka
XpaHECHUS
1 JIoKkyMeHTHI (CBEJICHHS, COJIepIKaIIe 75 et YHnuTOXKEHNE
MIEPCOHAJILHBIC TAHHBIC O PA0OOTHHUKAX
Omneparopa), mepelaHHbIC U
chopMUPOBaHHBIE IPU
TPYIOYCTPONCTBE pabOTHUKA
2 JIOKYMEHTBI O BOCTIMTAHHUKAX VcraHoBJIGHHBIE | YHHUUTOXXEHUE
(cBeneHus1, coJiepxKaliue nepcoHaIbHbIe | s JaHHBIX
JTaHHBIC BOCIIUTAHHUKOB), POAUTEIICH JIOKYMEHTOB
(3aKOHHBIX MMPEICTABUTENICH) CPOKH XpaHECHUS
3 Jpyrue 1oKyMeHTbI ¢ TprudoM XpaHATCS 110 VHuYTOXKEHNE

«Konduaenmuansao» u « s
cimy»keOHOro nojib3oBaHus» (JKypHassl
y4eTa, CIIMCKHU JOCTYMa,
AKCILTyaTallMOHHAS IOKYMEHTAIUs U

T,IL.)

3aMEHbI Ha
HOBBIE, €CJIU HE
yKa3aH
KOHKPETHBIN

CpOK

3.2 JIokyMeHTbI, yKa3aHHbIE B 1. 3.1. TOKHBI HAXOAUTHCS B IMKa(dax ¢ 3aMKOM,

cefipax ¢ TOCTYNOM K HUM COTPYAHHUKA OTJEsa KaIpOB WU YIIOJTHOMOYEHHBIX

mutl. VIckmioueHne CoCcTaBIsSIIOT JOKYMEHTHI, 00pabaThiBaeMble B HACTOSIITN I

MOMEHT Ha paboueM MecTe.

3.3. [1o oOKkOHYaHUU CPOKaA XpAHEHUS JOKYMEHTHI, yKa3aHHbIE B II. 3.1

YHUUTOKAIOTCA ITyTEM M3MENIbYCHHS Ha MEJIKUE YacTH (UM UHBIM CIOCO00M),

HCKIIOYAaromue BO3SMOKHOCTD IOCIICAYIOIICTO BOCCTAHOBJICHUA I/IH(l)OpMaL[I/II/I nin

CXKUT'alOTCsI.




4. PaboTa ¢ MAIIMHHBIMYU HOCUTEJISIMA UH(POpPMALIMH

4.1. Buasl ¥ mepro/ibl YHUYTOXKEHHS TIEPCOHANTBHBIX JAHHBIX, XPAHUMBIX B
AJIEKTPOHHOM BHJIE («(daiiiax») Ha KECTKOM JAUCKE KoMIbroTepa (naee - HKM]I)
U MallIMHHBIX HOCHUTENAX: KoMIaKT Auckax (manee - CD-R/RW, DVD-R/RWs

3aBucuMocTH oT hopmarta), FLASH-HakonuTesx.

Tabnuna 2. Buabl u nepuoIsl YHUUTOKEHHUS IEPCOHANBHBIX JaHHBIX, XPaHUMBIX

B 3JICKTPOHHOM BHJC Ha JKCCTKOM JHCKC KOMIIBIOTCpPaA

Ne | Undopmarmst, Bus Cpox JIericTBUSA 1T0 OKOHYaHUU CPOKa

HOCUTEIIA XpaHEHUs
XpaHEeHUs

1 | baza maHHBIX J1o co3nanus | IIoBTOpHOE UCTI0JIB30BAHUE HOCUTEIS
aBTOMATU3WPOBAHHOM | OoJiee JUISL 3aIIACU OYEPETHON pE3EPBHOM
uH(OPMAITMOHHOU akTyanbHOM | Konuu b/l, B ciiyyae HEBO3MOKHOCTH -
CUCTEMBI KOITUH YHUYTOKECHUE HOCUTEIS, YIAJIICHUE

apxuBHbIX (aiinos ¢ HXKM/]

4.2. MammnHble HocuTenu nHpopMmanuu (3a uckmouenrnem HXXM/I),
NepeYrcIeHHbIE B I.11. 3.1. JOHKHBI HAXOIUTHCS B ceiide, Kpome PopMUpyeMbIX

i o0pabaTbIBaeMbIX B IaHHBI MOMEHT Ha paboueM MecTe.

4.3. I1o OKOHYaHUU YKA3aHHBIX CPOKOB XPAHEHUS, MAILTMHHBIE HOCUTEIN
nH(popMaruu, Mo aIekKaIIe YHHUTOXKCHUI0, PU3HUECKH YHUUTOXKAIOTCS C IEITBIO
HEBO3MO>KHOCTH BOCCTAaHOBJICHHUS U JAJILHEHUIIIETO UCITOJIB30BAHUS. DTO
JIOCTUTAETCS IMyTeM Je(opMUpOBaHUS, HAPYIICHUS €AMHOM 1IEJIOCTHOCTH

HOCHUTCJIA NN €TI0 CXKUTI'aHMA.

4.4. Tlopnexaniue yHUYTOXKEHUIO (paiiyibl, pacrooKeHHbIC Ha )KECTKOM JUCKE
KOMITBIOTEPA, YAAISIOTCS CPEACTBAMHU ONEPAIMOHHON CUCTEMBI C MOCIIEYIOIUM

«OYHUIICHHUCM KOP3HUHED).




4.5. B ciiydae AOIMyCTUMOCTH MIOBTOPHOTO MCIIOIB30BaHus HocuTelns hopmara CD-
RW, DVD-RW, FLASH npumeHsieTcst mporpaMMHOE yJajeHue («3aTUpaHHUE)
COJIEP>KUMOTO JTMCKA MyTeM ero (hOpMaTUPOBAHUSA C TIOCTEAYIOUICH 3aIChI0

HOBOM MH(pOpMaLIUU HA JaHHBIA HOCUTENb.
5. I[Mopsimok oopmiteHHsI TOKYMEHTOB 00 YHHUTOKEHUN HOCUTETIEH

5.1. YHHUUTOKEHME HOCUTENEN, COAEPIKAIINX IIEPCOHATIBHBIEC TAHHBIE,
OCYILECTBISET crenuaibHas Komuccuns, co3aaBaemast IpuKa3oM pyKOBOIUTENS

Omneparopa.

5.2. B xoae npoueaypbl YHUYTOKEHHUS IEPCOHAIBHBIX TaHHBIX HOCUTENEN
HE00XO0MMO MPUCYTCTBUE uiIeHOB KoMuccuu, ocymecTBistoniel yHu4ToXeHne
NEPCOHANIBHBIX JJAHHBIX U MHON KOH(PUAEHIIMATBHOW HH(POpMaALUK, HAXOaAIENnCs

Ha TCXHHUYCCKHUX CPCACTBAX.

5.3. Komuccusi cocTaBisieT ¥ MOANUCHIBAET AKT 00 YHUUTOXKEHUU HOocuTenel. B
TE€YEHHE TPEX JHEU NOCIE COCTABICHUSI aKThl 00 YHUUTOKEHUH HAIIPaBIISIFOTCS HA
yTBEpKJIEeHHE pyKoBoauTemo Onepartopa. Ilociie yrBepxeHns AKT XpaHUTCS B

ceiipe y pyKOBOIUTEISI COOTBETCTBYIOIETO Moapa3aeiaeHust Onepatopa



