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K 000py/10BAHHIO IOMEIIEHHIi M pa3MEIIeHHI0 TEXHHYECKHX CPE/ICTB,

HCIOJb3YEMBIX IS oﬁpaﬁoTKn NEePCOHAJIBHBIX JAaHHBIX

Hacrosmue TpeGoBaHWs OMNPENEISIIOT MOPSANOK O0OOpYHOBaHHS BBIICICHHBIX
MOMEIIEHUI M  yCJIOBHS pa3MEIleHHMss B HHX TEXHMYECKHX  CPE/ICTB
(IIepCOHATBHBIX KOMITBIOTEPOB, CEPBEPOB | T.I1.), HCTIOB3YEMBIX ISl 00pabOTKH
nepcoHanbHbIX JaHHbX B MBJIOY nerckom camy Ne33.

Pacriosio)xeHue BBIIEIEHHBIX MOMELICHUH M pa3MellaeMbIX B HUX TEXHHYECKHX
CPECTB JOJDKHO MCKIIF0YaTh BO3MOXKHOCTh OECKOHTPOJIBHOTO MPOHUKHOBEHUS B
5TH 30HBI IOCTOPOHHUX JIMI{ U FapaHTUPOBATh COXPAHHOCTH HAXOJIAIINXCS B HAX
KOH(HIEHIIHATBHBIX JOKYMEHTOB, COJEPIKAIIHUX NIEPCOHATBHBIC TAHHBIC.
Pa3memenne 06OpYyIOBaHHMS ¥ TEXHHYECKHX CPEJCTB, NMPEIHA3HAYCHHBIX IS
06paGOTKH MepCOHANBHBIX JAHHBIX, JOIKHO COOTBETCTBOBATH TPEOOBAHHAM
TeXHUKH GE30MacCHOCTH, CAHUTAPHBIM HOPMaM, a TakKe TPeOOBAHMAM I0XKaPHOH
0e30MacHOCTH.

BHyTpeHHSIs IUIAHAPOBKA M PACMONIOXKEHHE PabOYuX MeCT B BBIICICHHBIX
OMEIIEHUSX JOJDKHBI 00€CIIeUMBATh UCIIOJIHUTENSAM COXPAHHOCTH JOBEPEHHBIX
MM KOH(HIEHIHAIBHBIX JOKYMEHTOB M CBEICHHUH, COACPXKAIIUX IEPCOHATBHBIC
JTAHHBIE.

BxojHble [BEpPH BBUICIEHHBIX [OMEINCHHI JOKHBI OBITH 00OPYIOBAHBI
3aMKaM¥, TapaHTHPYIONIMMH CAHKIMOHHPOBAHHBIA JOCTYN B HAX B Hepabouee
BpeMsL.

OKHa ¥ [BEPH BHLICTEHHBIX TIOMELICHUH JODKHEI OBITh 060pYH0BaHbl OXPaHHOH
CHUTHAJIM3AIMel, CBS3aHHON C ITyJTOM IIEHTPAIM30BAHHOTO HAOJIONCHUS 3a
BCEMH CHTHAIBHBIMH yCTPOMCTBAMH.

B - BbIIEJCHHBIE IOMEIIEHHS 110 YTBEPXKIECHHOMY CIHCKY JOIyCKaroTCs
PYKOBOJICTBO ~ OpraHM3allud, COTPYIHHKH CIYXObl —(omeemcmeenHbii 3a)
MH(OPMAIIMOHHON G€30MaCHOCTH, COTPYJIHHKH HH(pOPMAIMOHHO-TEXHUYECKOU
CTyXObl, WHbIC YIOJHOMOYECHHBIE JIMIA W HCIOJIHATEIH, HMEIOIHE MpPsIMoe
OTHOIIIEHHE K IpHeMy, 00paboTKe U nepeaade mepCoHaIbHbIX TaHHbIX.

Jlomyck B BBIIETEHHbIE MOMEIICHHS. BCIOMOTaTeNbHOrO U O0OCITY)KHBAIOMIETO
nepconana (yOGOpIIMIbI, SIEKTPOMOHTEPBI, CAHTEXHUKA W T.J.) HPOHM3BOJHUTCH
TOJIBKO TP CITYXKeOHOM HEOOXOAUMOCTH H B COMPOBOXK/IEHAN OTBETCTBEHHOTO 32
TIOMeILEHHe, TIPH TOM HEOOXOMMMO IPHHSTH MEphI, HCKITIOYAIOIIUEe BU3yalbHbIA
IPOCMOTP KOH(HMICHIHATBHBIX JOKYMEHTOB, COZCPXKAIIMX IEPCOHATBHBIC
JTAaHHBIE.

[lo OKOHYAHWH PaboYero JHs BbIIEICHHBIC TOMEIIEHHs HEOOXOIUMO 3aKpBIBATh
W oleyarsiBaTh, 3aTeM HX CHAl0T [0 OXpaHy ¢ YKa3aHHEeM BpPEMEHH
nprema/ciadd M OTMETKOH O BKIIOYEHHMH M BBIKIIOYECHHH OXPaHHOM
CUTHAIM3AIUY B JKypHAJIe IIpreMa/caui IOMELIEHHH 101 OXpaHy.

Crady KmoYedl W BBIICTICHHBIX IOMEIIEHHH MO OXpaHy, a TaKXKe IMOJIy4eHUS
KIIIOYel M BCKPHITHE BBIJICICHHBIX [OMEMICHUNM HMEIOT IPaBO IPOM3BOJMTH
TOJIKO COTPYJHHKH, pabOoTaloIye B OTUX IIOMCIICHUAX H BHECCHHBIC B
YTBEpX/ICHHBIA PYKOBOACTBOM OpPTaHM3AlMM CIHKCOK C 00pasiamu TIOJIHCEH



3TUX COTPYAHUKOB. CHHCOK XpaHUTCI Yy OTBETCTBEHHOTO JICKYpPHOTO
nojipa3/iesieHns 6e30MacHOCTH.

[lepen BCKpBITHEM BBIJCICHHBIX IMOMEIICHUH JODKHA OBITH IMPOBEpEHa
[[EJIOCTHOCTh OTTHUCKOB TIeUaTeil W WCHPaBHOCTh 3aMKOB. [Ipu oOHapykeHHU
HapyUICHUs LIEIOCTHOCTH OTTUCKOB IedaTel, MOBPEXKICHUSI 3aMKOB WU APYTUX
MPU3HAKOB, YKa3bIBAIONIMX HA BO3MOXKHOE NMPOHUKHOBEHHE B ITH IOMEIICHHS
MTOCTOPOHHUX JIMII, TOMEIIEHNE HEe BCKPBHIBACTCA, a O CIyYUBIIEMCS] HEMEJICHHO
nHGOPMHUPYETCsl PYKOBOACTBO OpPraHM3allMd M IOjpa3jeieHne 0e30macHOCTH
(WM MHOE YIOJTHOMOYEHHOE JIUIIO).

B cnywae yTparbl Kiro4a OT BXOJHOM JBEPU BBIJICICHHOTO IOMEHICHUS
HEMEIJICHHO CTaBUTCSl B M3BECTHOCTH IOJpa3zeiieHue 0€30IacHOCTH (WM MHOE
YIOJHOMOYEHHOE JIULIO).

B BbIIETICHHBIX TOMENICHHSIX, TJI€ YCTAHOBJICHBI CPEACTBA 3aIIUThI WH(OpMAIIUN
OT YTEUKH 1O TEXHHUYECKUM KaHallaM, 3alpeliacTcsl MPUHOCUTh M HCIIOIh30BATh
paauotenedoHbl/coTOBBIE TeNe(OHBI U APYTYIO pagroarnaparypy.

Ha cnyuaii moxkapa, aBapuu WIM CTUXUHHOTO O€ICTBUS JIOJDKHBI OBITH
pa3paboTaHbl  CHEIUAIBHBIE HHCTPYKIIMH, YTBEPKIACHHBIE PYKOBOJCTBOM
OpraHM3aliy, B KOTOPHIX MpPEIyCMAaTPUBAETCS BBI30B  aJIMUHUCTPALIUH,
JOJDKHOCTHBIX  JIUI, BCKPBITHE BBIJICICHHBIX TIOMCHICHUH, OYEPEeTHOCTh U
MOPANOK  CMaceHus  KOHQUACHIMAIBHBIX  JIOKYMEHTOB,  COJAEpXKallux
MePCOHANBHBIC IAHHBIC, U JAILHEHIIICTO UX XPaHCHHSI.



