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IToJ102keHHe MO 0OpALEHHIO CO CPeICTBAMH KPHNTOrpadguuecKoi 3aHThI
nHpopmanuu B nHpopmanuonnoii cucreme MB/IOY nerckom caay Ne33

1. O0mmue NoJI0KeHHUst

1.1. Hacrosimas MHCTpyKIMs pa3paboTaHa B LENSAX perjaMeHTaluy ACHCTBUN JIMII,
JOMYIICHHBIX K paboTe CO cpecTBaMu KpunTorpaduueckoit 3ammrsl nHGopMaImu (J1aee -
CK3U) B MBJIOY nerckuii cax Ne33 (manee — OpraHusanus), KOFOpHIE OCYLIECTBIISIOT
pabotsl ¢ npumenernnem CK3U.

1.2. Tlox pa6otamu ¢ npumenenreM CK3W k HacTOAIIEMY MOJIOKEHHUIO TOHUMACTCS
paboTa ¢ NPOrpaMMHBIMHA ¥ amllapaTHBIMU CPEJICTBAaMHM KPUNTOrpadUUECKOH, 3aluThl
MHOOPMALIMH U OCYIIECTBICHHE 3alMIEHHBIX MOKTIOUEH M MHOOPMAIMOHHBIX CUCTEMBI
K BHEITHUM CETSM.

1.3. Tlox obpamennem ¢ CK3U B HacTOSIIEM IOJIOKEHUN ITOHUMAETCS IIPOBEICHHE
MEPONPHATHI IO oOecredeHuto 0e30IMacHOCTH XpaHEHHUs, 0O0pabOTKM M Iepenavd 1o
KaHajiaM cBsi3u ¢ ucrnonb3oBanueM CK3U  wuHOpManuum OrpaHUYEHHOrO JOCTYyIIa
(xoH(pHAEHIMATBHON HHPOPMAIIMHU, B TOM YHCIIE TIEPCOHAIBHBIX JTaHHBIX).

1.4. CK3UW n0/MKHBI HCIOJNB30BAaThCS IS 3alUThl MHPOpPMAalM¥ OrpaHUYEHHOIO

JnocTyna (BKIIOYAs MMEPCOHATIBHBIE JaHHBIE), HE COJEpIKalledl CBEIEHWM, COCTaBIIAIOMINX
rocyaapcTBeHHylo TaitHy (nanee — K1).
' 1.5. Hacrosimee IIOJIOXKEHHME B CBOEM COCTaBe, TEPMHUHAX U  OINPEACICHUIX
OCHOBEIBA€TCS Ha NOJOXKeHusX «MHCTpyknmuu 00 oOpraHu3aium U 00eCHeueHUH
0€30IacHOCTH XpaHeHHs, 00pabOTKM M Iepefayd M0 KaHajlaM CBA3U C MCIOJh30BaHHEM
CPEICTB KpHUNTOrpaduIecKoi 3amuThl MHGOPMALUK C OIPAaHUYEHHBIM JOCTYIIOM, HE
cojepxKaiieil CBEJCHHUM, COCTABISIONIMX TOCYAApCTBEHHYIO TalHy», YTBEPKICHHOM
npukazom ®AIICU ot 13 umrons 2001 r. Nel152 (nanee — Mucrpykuus ®AIICH ot 13 urons
2001 r. Ne152) u «ITonoxenust o pa3paboTke, MPOU3BOACTBE, PeAIU3aLMK U SKCILTyaTaluu
mrdpoBaIbHEIX (Kpurrorpapuueckux) cpeacts 3ammThl uHbopmarmu (Ilonoxenne 1TK3-
2005)», yrBepxaernoro npukazom ®Ch P® ot 9 despans 2005 r. N 66.

2. Pabora ¢ CK3U

2.1. Pasmemenne wu Mmontaxk CK3M, a Take aApyroro o00pyIOoBaHus,
dyukimonupyromero ¢ CK3U, B nmomemenusx noab3osareneii CK3UM 1o/KHBI CBECTH K
MHHAMYMY BO3MOXXHOCTH HEKOHTPOJIMPYEMOIO JOCTYyIa IOCTOPOHHUX JIMI[ K YKa3aHHBIM
cpencrBaMm. TexHuueckoe 0OCIyKHBaHUE TaKOro 00OpYIOBaHMsA M CMEHA KPHUITOKIIOYEH
OCYIIECTBIISIOTCS B OTCYTCTBHE JIMI[, HE NONMyIIEHHBIX K padore ¢ manHeiMu CK3M. Ha
BpemMsi orcyrcTBusi monb3oBareneit CK3W  ykasanHoe o000pynoBaHME, IpU HaJIMYHH
TEXHUYECKOW BO3MOXKHOCTH, JOJDKHO OBITh BBIKIIOYEHO, OTKIIOYEHO OT JHHUHU CBSI3H U
yOpaHO B oOredaThiBaeMble XpaHWIMIIA. B NpPOTUBHOM cilyyae, B OpraHM3alldd JIOJKHBI
OBITH 00CCIIEUCHBI YCIOBHS XPAHEHUS KIIFOUEBBIX HOCUTEIEH, HCKIIIOYAIOIIHNE BO3MOKHOCTh
JOCTYNa K HHUM ITOCTOPOHHHMX JIMIl, HECAHKIIMOHUPOBAHHOIO WCIIOJIb30BAHUSA HJIH
KOITUPOBAaHUS KJIFOUE€BOU MH(OPMALIUN.



1.1. JIns uCKIIOYEeHHs yTpaThl KIOYEBOW WHGOpPMAIMH BCIEICTBUE Je(EKTOB
HOCUTEJIE PEKOMEHAYETCsl, MOoCcie IOJIyYeHUsl KIFOYEBBIX HOCHUTENEH, co3laTh pabouue
xonuu. Komuu A0mKHBI OBITH COOTBETCTBYIOIIMM OOpa3oM MapKUPOBAaHBI U JOJIKHBI
MCIIOJIb30BATHCSI, YIUTHIBATHCS U XPAHUTHCS TaK K€, KAK OPUTMHAJIBI.

1.2. Enunuued NO3K3eMIUIIPHOTO ydeTa KIIYEBBIX JOKYMEHTOB CUMTAETCS
KJIIOYEBOM HOCUTENb MHOIOKPAaTHOTO HMCIOJB30BaHMs. ECIM OOMH M TOT K€ KIIIOUEBOMH
HOCHUTEJb MHOTOKPAaTHO HCHOJB3YIOT JUIsl 3allUCU KPUIITOKIKOYEH, TO €ro KaxXablil pa3
CJIElyET PErUCTPUPOBATH OTAEIBHO.

1.3. Tlepemaua CK3U, sKcriyaTallMiOHHOM M TEXHUYECKOM MOKYMEHTAIIMH K HUM,
KJIIOUEBBIX JOKYMEHTOB JIOMyCKaeTCs TONbKO Mex 1y nois3zoBarensimu CK3U nox pacniucky
B COOTBETCTBYIOIIMX JKypHajlaX IO3K3eMIUIIpHOro yuera. Takasg mepenaya Mexay
noas3oBatensiMu CK3U nomkHa O6bITh caHKIIMOHUpOBaHAa OTBETCTBEHHBIM 3@ OPTaHU3aLUIO
pabor mno kpunrtorpaduueckoi 3ammure uHpopMmanuu. OpraHuzanus C  COIJacHs
OTBETCTBEHHOI0 3a OpraHU3alyi0 paboT MO KPUOTOrpapUUEcKOW 3amuTe HHPOpMaluu
MoseT pazpemnTh nepenaay CK3U, nokyMeHTanuu K HUM, KIIOUYEBBIX TOKYMEHTOB MEXIY
nonymeHHbiMd Kk CK3UW numamu mo akram 6e3 00s3aTeNbHOM OTMETKH B JKypHalle
MO3K3EMIUISIPHOTO YYETa.

1.4. Ilpu oGHapyxeHuH Ha paboueM Mecte, obopynoBanHoM CK3U, mocTtopoHHHX
IporpamMM WM BUPYCOB, HapyIIAONUX paboTy yKa3aHHBIX CPEACTB, padoTa Co cpeicTBaMu
3alMThl MHpOpPMAlMM Ha JaHHOM pabodyeM MecTe JOJDKHA ObITh NpeKpalleHa u
OpPraHU3yIOTCS MEpPONPUITHS IO aHaJIM3y W JIMKBUAALMM HEraTUBHBIX IOCIEICTBUN
JAHHOTO HApYILIEHUS.

2. JleMcTBHSA B CJIy4yae KOMIIPOMeETAIMHA KJIKO4YeH

2.1. O HapymeHHsAX, KOTOPBIE MOTYT NMPUBECTH K KOMIPOMETAIUU KPHUITOKITIOYEH,
UX COCTaBHBIX 4YacTed WM IepelaBaBlUIeiics (XpaHALIEHCs) ¢ UX HUCHOJIb30BAHUEM
uHpOpMallMM OTpaHMYEHHOro JaocTyma, mnonb3oBarenn CK3M o0sa3anbl  cooOmarhb
OTBETCTBEHHOMY 3a OpTaHU3alIo padoT 1Mo KpUnTorpaguueckon 3amure HHPOpMaluu.

2.2. K xoMmpoMeTanuu KIro4Yeld OTHOCSTCS CICAYIOIINE COOBITHS:

2.2.1. yrpara HOCHUTENEH KIoYa;

2.2.2. yTpara MHBIX HOCHUTENEH KII0Ya C MOCIeIyIOUUM O0HApYKEHUEM;

2.2.3. BO3HUKHOBEHHE MOJIO3PEHUI Ha yTeuKy HH(OpMAIIMK WU €€ UCKAKEHUE;

2.2.4. HapylieHUEe IEeOCTHOCTH IeyaTell Ha ceiiax C HOCHUTENSIMU KIHOYEBOU
UH(pOpMAIIMH, €CITU UCTIOIb3YETCs MPoLieIypa OnevaTbIBaHus cei(oB;

2.2.5. yrtpara Kioued OT ceiloB B MOMEHT HAXOXKACHHUS B HHUX HOCHUTENEH
KITIOUEBOM HH(pOpMAIINK;

2.2.6. yrtpara kimoudel OT ceiioB B MOMEHT HaAXOXKJACHHUS B HHUX HOCHUTENEH
KJIFOYEBOM MHPOPMAIUU C TOCIEAYIOIUM 00OHApYKEHUEM;

2.2.7. JOCTYI MOCTOPOHHUX JIMII K KJIFOUE€BOM MH(POPMALINH;

2.2.8. npyrue cOOBITHS YTEpU TOBEPUS K KIFOYSBOU TOKYMEHTAIIHH.

2.3. Kpunrokmoud, B  OTHOLICHHH KOTOPBIX BO3HHKJIO  MOJO3PEHHE B
KOMIIPOMETAIlMU, a TaKKe JACHCTBYIONIME COBMECTHO C HHMH JAPYTUE KPUITOKIIOYU
HE00X0IMMO HEMEJIEHHO BBIBECTH U3 JCHCTBHUS.

2.4. OCcMOTp KIJIIOUEBBIX HOCHTEJIEH MHOTOKPATHOTO HCIOJb30BaHHS MOCTOPOHHUMU
JUIAMHU HE clielyeT paccMaTpuBaTh KakK MOJO3pEHUE B KOMIPOMETAlMU KPUIITOKIIOYEH,
€CITM TIPH ITOM HCKJII0Yalach BO3MOXKHOCTh MX KOMUPOBaHUS (YTCHHUsS, pa3MHOKEHUS). B
Cllydasix  HEJOCTaud, HE  NPEIbSIBICHUS  KIIOYEBBIX  JOKYMEHTOB, a  TaKke
HEOIPEIeJICHHOCTH UX MECTOHAX0XK/ICHHUS MPUHUMAIOTCS] CPOYHBIE MEPBI K UX PO3BICKY.



2.5. MepomnpusTis 1O PO3BICKY W JIOKAJTU3alUU TIOCIEICTBUI KOMIIPOMETAIHH
uH(OPMAIMK OTPAHUYEHHOTO JIOCTYTIA, epEeAaBaBIIecs (XpaHIIEecs) ¢ UCTIOIb30BaHUEM
CK3U, opranmsyer u ocymectBiser Opranuzamusi (o0imagaTeib CKOMIPOMETHPOBAHHOU
UHpOPMAIIMKA OTPAHUYCHHOTO JIOCTYIIA).

3. O0s13aHHOCTH U OTBETCTBEHHOCTD JIHII, JOMYIIeHHBbIX K padore ¢ CK3U

3.1. Jluma, nomymieHnasie k padote ¢ CK3U, o6s3aHsbt:

3.1.1. He pasrmamars KW, k xKoTOpOii OHU JOMYyIICHBI, B TOM YHCII€ CBEIECHHUS O
KPUIITOKITIOYAX;

3.1.2. CoxpaHATb HOCHUTENH KIIOYEBOW HWHGOPMAIMK W JPyrue JOKYMEHTHI O
KJIFOYaX, BbIAABAEMBIX C KIOUEBBIMU HOCUTEISIMY;

3.1.3. Cobmtomatp TpeboBaHus K obOecnedeHuto ¢ wucnoias3oBanueM CK3U
oe3onacuoctu KU,

3.1.4. Coobmate OTBETCTBEHHOMY 3a OpTaHHU3aIMi0 padOT MO KpUNITOTpadUIeCKOi
3amuTe HHOOPMAIIMK O CTAaBIINX €My M3BECTHBIMU MOMBITKAX MOCTOPOHHUX JIUI TIOTYYUTh
cBenienust 00 ucnonb3zyeMbix CK3U unmm KIro4eBbIX JOKYMEHTaxX K HUM;

3.1.5. Hewmenmnenno yBemomusiaTh OTBETCTBEHHOTO 3a OpraHH3aIldio padoT 110
KpunTorpaguueckoir 3ammure uHGopmaruu o dakrax yrpatel wium Hegoctaun CK3U,
KJIFOUEBBIX JOKYMEHTOB K HUM, KJIFOUEH OT MOMEIICHUM, XpPaHWIHUIL, JIMYHBIX e4aTeil U o
Ipyrux (akrax, KOTOphIE MOTYT NPHUBECTH K PA3IJIAICHUIO 3alIUIIAEMbIX CBEICHUM
KOH(DUACHIIMATBHOTO XapaKTepa, a TaKkKEe O MPUYMHAX U YCJIOBHUSAX BO3MOXKHOM YyTEUKU
TaKUX CBEOCHUMU.

3.1.6. B cimyyac HEOOXOTUMOCTH MPOM3BOANTH YHHUYTOKECHHWE KPUIITOKIIOYECH U
KJIIOYEBBIX JOKYMEHTOB B COOTBETCTBUM C TpeOOBaHUSMU NYHKTOB 41-46 MnHcTpykuuun
DAIICU ot 13 wurors 2001 1. Nel52 um yBemomisatb 00 3ToM OTBETCTBEHHOTO 3a
opraHu3aiuio padboT 1o kpurnrorpaduyeckoi 3ammre nHpopmaIum.

3.1.7. He BBoguth HOMepa mmnen3uit Ha CK3U, yxe BBomumbie Ha 1pyrux APM.

3.2. Jluma, pomymieHHble K pabote ¢ CK3U, oTBewaroT 3a UCMOJHEHUE CBOMX
(GYHKIIMOHATBHBIX O0S3aHHOCTEN M COXpPaHHOCTh MH(OpPMAIMU OTPAHUYEHHOTO JOCTYIIA,
KOTOpasi cTajla €My M3BECTHOM BCIEJACTBUE WCIOJHEHUS UM CBOHUX CIYKEOHBIX
00s13aHHOCTEH.

3.3. OTBETCTBEHHOCTh JHII, AomylieHHbIX K pabdore ¢ CK3U, 3a HeucnomHeHnue u
(u)  HEHaJJIeXKallee  MCTIOJMHEHHWE  CBOMX  OOs3aHHOCTEW,  MPEIyCMOTPEHHBIX
COOTBETCTBYIOIUMH UHCTPYKIUAMH (MHCTpyKIIMsI OTBETCTBEHHOTO 3a OpraHU3alniio padoT
no kpunrorpaduyeckoi 3amure nHpopmanuu, Muctpykuusa nons3osatens CK3U1), a Takxke
3a paszriamieHue WH(OpMAIMM OrpaHWYEHHOTO JOCTYIa, CTaBIIed €My HW3BECTHOU
BCIICJICTBUE HWCIOJHEHUSI WM CBOMX CIY)XEOHBIX OOS3aHHOCTEH, Ompeensercs
JICUCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoit @enepaniii U yCIOBUAMHU TPYAOBOTO
JIOTOBOPA.

OTBeTCTBEHHBIH 3a OpraHU3alUio paboT MO KpUNTorpapuyeckoi 3ammure nHGOpMaLiu:

(moxmwcs) (paMunust 1 MHUIAAITET)






