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1. OBIIUE MMOJIOKEHUSA

[TpakTHKa CTYy/IE€HTOB SIBJIIETCS COCTABHOM YacThi0 00pa30BaTEeNIbHOTO MIPOLIECCa U COCTABHOM
YacThI0 OCHOBHOW oOpazoBarenpHOil mporpammbl  (OOII) cpemnero mpodeccuoHanbHOTO
obpazoBanust  (CIIO), obOecneunBaromeii peanuzamnuio  DenepaabHOTO  TOCYIAPCTBEHHOTO
obpazosarenbHoro crangapra (PI'OC) CIIO.

[IpakTka MMeeT LEIbI0 KOMIUIEKCHOE OCBOEHHE OOydYarollMMHCS BCEX BHUIOB
po¢eCCHOHATBLHOM IEATETLHOCTH M0 CHEIMATBHOCTH CPEAHET0 MPO(PECCHOHATBHOTO 00pa3oBaHus,
dbopMupoBanue oOUMX U NpodeCcCHOHATBHBIX KOMIIETEHIUH, a TaKKe MPUoOpeTeHne He0OXOIUMBIX
YMEHUH U ONbITa MPAKTUIECKON pabOTHI IO CIEIUATBHOCTH.

Bugamu mpakTHKW CTYAEHTOB, OCBaMBAIOIIMX OCHOBHYIO OOpa3oBaTElIbHYIO MpPOTrpamMmy
(OOII) cpemnero mpodeccuonanpHoro odbpazoBanus (CIIO), sBisroTcs: ydeOHAsh TpPaKTHKA |
IIPOM3BOJICTBEHHAs MpakTuKa. [Ipon3BoaCTBEHHAs MPaKTUKa BKIIIOYAET B ce0sl ClIEIYIOIINE ITAIbI:
NPaKTUKA 10 TPOQHITIO CIENUAIBHOCTH U MPEAUIIIOMHAs TPaKTHKA.

VYyeOHas mpakTHKa HampaBieHa Ha (JOPMUPOBAHKE Y O0YUAIOIINXCS YMEHU, TPUOOpeTEeHHE
NEPBOHAYAILHOTO MPAKTHYECKOTO OMBITA C OCIETYIOIUM OCBOCHHEM OOIINX U MPO(HECCHOHATBHBIX
KOMIIETCHIINH.

[IpakTrka Mo MpOGUIIO CHEHaTFHOCTH HarpaBiieHa Ha (OPMHPOBAHUE y O0YYarOmIETroCs
o0mmx W  NOpodecCHOHANBHBIX  KOMIIETEHIMM, MpUOOpEeTEeHHE MPAKTUYECKOro  OIbITa,
COOTBETCTBYIOILIMUX BHUJY NPO(ECCUOHATBLHOM JAEATEIbHOCTH M peaju3yercs B  paMKax
npodeccuonansubix Moayneit OOII CIIO, npegycmoTtpennbix @I'OC CIIO no cnenuanbHOCTH.

[TpenaumuioMHas MpakTUKa HampaBieHa Ha YriyOJeHHE MEePBOHAYAIBHOIO MPAKTUYECKOTO
ombITa 00Yy4YarolIerocs, pa3BUTHE OOIMMX U TPO(ECCHOHATBHBIX KOMIIETEHIUH, MPOBEPKY €ro
TOTOBHOCTH K CAMOCTOSTEIBbHOU TPYIOBOM JEATEIBHOCTH, @ TAK)KE Ha MOATOTOBKY K BBIIIOJIHEHUIO
BBIMMYCKHON KBaJM(UKAIIMOHHONW pabOThl B OPraHU3ALUAX PA3IMYHBIX OPraHU3AIMOHHO-TPABOBBIX
dbopm.

CopneprkaHue BceX BUJIOB MPAKTUKU ONpeneNseT nporpaMMa npogdecCuoHaIbHBIX MOAYJeH
CIIO na ocnoBe ®I'OC CIIO, obecneunBaroiias 000CHOBAaHHYIO IMOCJIEAOBATEILHOCT Ipoliecca
OBJIQICHUSI CTYJIEHTaMHM CHCTEMOW TNpOPEeCCHOHATIbHBIX YMEHUM U HAaBBIKOB, LEJIOCTHOM
npodeccuoHaNBbHON 1€ATEIbHOCTHIO M IEPBOHAYAIIBHBIM OIBITOM B COOTBETCTBUU C TPEOOBAaHUSIMU
denepanbHOTO TOCYAAPCTBEHHOIO 00pa3oBaTENbHOIO CTaHIAapTa CpelHEero MpogeccHOHAIBLHOIO
00pa3oBaHUs MO MPeIaraeMbIM CHEIUATBHOCTSIM.

PykoBoauTenu mpakTHUKU pa3pabaThIBAlOT IPOrpaMMBbI TPAKTUKU M OIEHOYHBIA MaTepua o
BUJIAM U CHEIUAIBHOCTSIM, KOTOpPbIE pacCMaTpUBAIOTCA Ha 3aCElIaHUAX IMKIOBOM METOAMYECKOMN
KOMHCCHUH, COTJIACOBBIBAIOTCS C pabOTOAATENISIMHU.

Hampasnenue cTyneHTOB Ha IPAaKTUKY O()OPMIISETCS TPUKA30M, KOTOPHIM YTBEPKAAETCS BUJ
NPAaKTUKH, CPOKU TIPOBEACHUS MTPAKTUKH, MECTO MPOXOXKICHHS MPAKTHKH, PyKOBOJUTENb MPAKTHKH
U3 YHuCla TpernojaBaresiel M MacTepoB IPOU3BOACTBEHHOro oO0ydeHus. CTyAeHT BIpaBe
CaMOCTOSITENIbHO BBIOpAaTh MECTO MIPOXOXKACHUS MPAKTHUKH, COIJIACOBaB €ro C PYKOBOAUTEIEM
MPAKTUKH , €CIIHM TporpaMma MpakTUKU OyJIeT pealn30BaHa B JaHHON OpraHu3auy (TpearnpusTUi)
B [IOJIHOM 00BEME.

CryneHTsl, COBMENIaoIue 00y4eHue ¢ TPyI0BOH IEATEIbHOCTRIO, HIMEIOT MPABO MPOXOIUTh
MPaKTUKy B OpraHu3anuu (MpeAnpUsITHH) TI0 MECTY PaOOTHI B CIIy4asiX, €CJIH OCYIIECTBIsIEMas UMHU
npodeccuoHaIbHast JesITeIbHOCTh COOTBETCTBYET LEIISIM MPAKTUKU.

[TponomkuTeNTsHOCTh paboYero IHS CTYJIEHTOB MPU MPOXOKICHUH MPAKTUKHU COCTABIISIET 36
4acoB B HEJEIIO HE3aBUCUMO OT BO3pacTa.

Jns Ui ¢ OrpaHWMYEHHBIMH BO3MOXKHOCTSIMH  3[IOPOBbSI M HMHBAJIHIOB BBIOOP MECT
POXOXKJIEHUS MPAKTHUK COTacyercs ¢ TpeOOBaHUEM UX JOCTYMHOCTH JUIS JTAHHBIX 0OYUYaIOIIMXCS U
MPAKTHKA IPOBOJIUTCS C YIETOM OCOOEHHOCTEH MX NCUXO0(U3NYECKOTO Pa3BUTHSI, HHINBUYaTIbHBIX
BO3MOXHOCTEH M COCTOSHUS 370poBbs. [Ipu HeoOXoauMocTH (IO 3asBIEHUIO0 00Yy4aroIerocs)
npenocTasisieTcs yueOHast UHpopmalus B TOCTYIHBIX popMax: B
neyaTHON (GopMe yBeIHMUEHHBIM MpU(TOM; B GOpPME AIIEKTPOHHOTO JTOKYMEHTA; MHAWBUYyaIbHbIC
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KOHCYJIbTallUW C MPUBJICYCHUCM CYpAONCPCBOAYNKA; NHAUBUAYAJIbHBIC 3aaHWs, KOHCYJIbTAllUNU U
Ap.

2. OPTAHM3AIIUSA YYEBHOM U TPOU3BOICTBEHHOM ITPAKTUKHA

Bce cTyneHTsl mepen HayajuoM NPakTUKU O0s3aHbl MPUCYTCTBOBATh Ha OPraHU3ALMOHHOM
coOpaHHH, KOTOPOE MTPOBOJAT PYKOBOJUTENIN IPAKTUKHU - IIPEIIOIaBATEIMN KOJUIEKa.

Ha opranu3annoHHOM cOOpPaHMHU CTYACHTHI J0JIKHBI OJYYUTh!

1. TlporpamMmy y4eOHOH MM MPOWU3BOACTBEHHON MPAKTHKU B IIEYATHOM WM B JICKTPOHOM
BapHaHTE.

2. Meronuueckue  peKOMEHAANUA 1O  O(QOPMIICHUIO  pEe3yJIbTaTOB  y4eOHOW U
IIPOU3BOJCTBEHHOM IIPAKTUKH.

3. OPOPMJIEHME PE3YJBbTATOB YYEBHOH #W NPOU3BOJICTBEHHOU
IHPAKTUKH

1.1 .B xoxe mpaktuku ctyneHtsl BeayT JHEBHUK O IMPOXOXIAEHUU IMTPAKTUKUN.
JIHeBHMK M OTYET MO MPAKTUKE SBISIIOTCA OTYETHBIMU JOKYMEHTaMH, XapaKTePU3YIOMHUMH WU
MOATBEPKIAIOIIUMH MPOXOKICHUE CTYIEHTOM MPAKTUKH.

TpeboBanus K BeaeHU0 JIHEBHUKA 0 YU4eOHOM U IIPOU3BOJACTBEHHOU IIPAKTUKE
* JIHEBHUK SIBJIIETCS JOKYMEHTOM, 10 KOTOPOMY CTYAEHT NOATBEPHKIAAET BBIIOJHEHUE

MPOTPaMMBbI IPAKTUKH;

* 3amnucH B JHEBHUKE JI0JKHBI BECTUCH €KEAHEBHO U COJIEPKATh NMEPEUCHb BBITOJIHEHHBIX
pabor 3a /1eHb;

* JIHEBHUK €XETHEBHO MTPOCMATPUBACT PYKOBOIUTENb MPAKTUKU WU PYKOBOJIUTEH
MPAKTUKU OT MPEINPUITUS HAa yueOHOMN, MPOU3BOICTBEHHOM MPAKTUKE COOTBETCTBEHHO U
CTaBUT OIIEHKY U 3aBEPSIET NOANUCHIO;

* Tlo oxoHYaHUM MPAKTUKU JTHEBHUK MO Y4€OHOM, TPOU3BOJCTBEHHON MPAKTHUKE 3aBEPsIeTCS
MeYaThl0 OPraHu3aluu, TJ1e TPOXOAUII IPAKTUKY CTY/ICHT;

* JIHEBHUK MpHIaraeTcs K OTYETY MO MPAKTUKE U CIAETCS I MPOBEPKU PYKOBOIUTEITIO
MPAKTUKHU OT KOJUIEIKA.

Crpykrypa JIHEBHHKA IO YUEOHOM U IPOMU3BOJICTBEHHON IIPAKTHKE:

+  ®opma auesHukKa (IIpunoxenue 1)

* Ilpunoxenus (B kadecTtBe mpunoxeHus K J[HEBHUKY MPAKTHUKUA CTYIEHTHI O(OPMIISIOT
rpadguyeckue, ayaumo-, (Goro-, BHAECO - MaTepualbl, MOATBEPKIAIOIIME MPAKTUUECKUI OIIBIT,
MOJTYYCHHBIN Ha MPAKTHKE).

1.2 Ha mnporshkeHMHm Bcero mepuoga padOTbl B OpraHW3alMd CTYACHT JIOJDKCH B
COOTBETCTBHUH C IPOTrPaMMOi PaKTUKU cOOMPATh U 00padaThIBaTh HEOOXOIMMBIN MaTepHuall, a 3aTeM
npenctaButh ero B Bujae opopmiennoro OTYHETA O I[IPAKTUKE cBoemy pykoBoauTento.

OTueT Mo MpakTHKE COCTaBJIseTCs MO BUAY NPAKTUKU (yuyeOHasi, MPOU3BOACTBEHHAas) U
ABJISIETCS] OCHOBHBIM JIOKYMEHTOM CTY/IEHTA, OTPAKAIOIIHUM, BBIITOJTHEHHYIO UM, BO BpEMs ITPAKTHKH,
paborty.

OTyeT 0 MpakTUKE COCTABIAETCS MHAMBUAYAJIbHO KaXKIbIM CTyAeHTOM. 11 cocTaBiieHHs,
pelaKTUpOBaHUs U O(hOpPMIIEHHUSI OTYETa CTYyIEHTaM PEKOMEHAYeTCs OTBOAMUTH MocieqHue 2-3 aHs
IIPOU3BOJCTBEHHON NpakTUKU. OTYeT CTyAeHTa O MPAKTHKE JOJDKEH BKIIOYAaTh TEKCTOBBIM,
rpaduyueckuil U Apyroi WITIOCTPUPOBAHHBIN MaTepUaIbl.

PexomeHayeTcs cienyromuil opsaoK pasMeLeHHs MaTeprala B OTUeTe:

1 TurynbHBIN JUCT;



2 Or4er o BBIMOJIHEHUH 3aJJaHUH 110 TPAKTUKE:
2.1 ConepxaHnue;

2.2 Bgenenue;

2.3 OcHoOBHast 4acTh;

2.4 3akirodeHue;

2.5 CHHCOK HCIIOIb30BaHHBIX UICTOYHUKOB;
2.6 IlpwnoxeHus.

WNHnuBunyansHOE 3a1aHKE;
ATTecTalMOHHBIN JIUCT;

JIHEBHUK 110 NIPAKTUKE;

XapakTepucTuKa Ha IPAKTHKAHTA.

o Ok Ww

Odopmrnenue oTuéra o yueOHOM U IPOU3BOJACTBEHHON MPAKTHUKE

TUTYIbHBIN JHUCT - 3TO TIepBas (3arjaBHas) CTpaHuIla paboThl, HA HEM HEOOXOJIUMO yKa3aTh
HauMEHOBaHUE BHa MpakTuku: 1. YueOHas; 2. [IpousBoacTBeHHas (1o mpoduiiio CHeHanbHOCTH),
yKa3bIBaeTCsl Ha3zBaHWe mpodeccuoHanbHoro moayis; 2. IlpomsBoacTBeHHas (MpeaIUIIIOMHAs)
(ITpunoxxenue 2).

Conepxanme. Ilepeuncnenne uHGOPMAIMOHHBIX OJOKOB OTYéTa C  yKa3aHHEM
COOTBETCTBYIOIIUX CTPAHUII.

Brenenue. [lepea HauasioM NpakTHKXA PYKOBOJMUTEIb BBIIAET CTYACHTY 3aJ]aHUE HA PAKTHUKY,
coJieprkaliee e 1 3a/1a4u e€ MpoxokaeHus. IMEHHO OHU BKIIIOYAIOTCS B BBEACHHE OTYETA. 37€Ch
JKe CJeyeT apryMEeHTUPOBATh aKTyaJlbHOCTh TEMBI UCCJICIOBAHUS U yKa3aTh, KaKUE HOPMATUBHO-
MIPABOBBIE JOKYMEHTHI MPEINpPHUATHS BBl UCHONB30Bajdu. OObEM BBEACHMSI HE IMPEBBINIACT 2-X
CTpaHHII.

OcHoBHas yactb OgopmiisieTcs corinacHo TeMaM NpeasIoKEHHBIM B IPOrpaMMe MPaKTUKU

M0 CIEUUATbHOCTAM Koiuiemxka. ColepKUT UCCIEIOBAHUE AESITENbHOCTH MPEANPHUATHS U aHaIu3
MIOJIyYEHHBIX PE3YJIbTATOB.

B nanHoM pasnene cTyaeHT JaéT NoApOOHBIN OTYET O BBHIOJHEHUH €XKETHEBHBIX 3aJaHUIN U
OTHCBIBAET U3yUYEHHBIE U OTPAOOTaHHBIE BOIPOCHI, IPEIOKEHHBIE B IPOTrPaMMe MPaKTHKH.

3axnrouenue Paznen otuéra, B KOTOPOM CTY/AEHT BbICKa3bIBa€T CBOE MHEHUE O MPEANPUATUH,
00 opranuzanu U 3QpQPEeKTUBHOCTH MPAKTUKU B 1IE€JIOM, COL[MAILHON 3HAUMMOCTH CBOEH Oynyiei
crenuanbHOCTH. Ha 0CHOBE M3y4eHHOr0 NMPAaKTUYECKOro MaTepuaa BO BPEMS IMPAKTUKH CTYACHTY
CJIEYET BBIABUTBH KaK IOJIOXKUTENIbHBIC, TAK U OTPULATEIbHBIE CTOPOHBI IE€ATEIHOCTH OpraHU3alluu
0a3bI-IIPaKTUKHU, a TaKXKe MPEIOKUTh MEPOIIPUATHS 110 YCTPAHEHUIO BBISIBJICHHBIX HEJOCTaTKOB U
JaNbHEeHIeMy COBEpIIEHCTBOBAHHUIO pabOThl opraHu3anuu. GopMynupoBaTh UX HYXHO KpaTKO U
YETKO.

CHucoK MCNONb30BaHHBIX MCTOYHUKOB HA4YMHAETCA C IEPEYHSs HOPMATHUBHO-IPABOBBIX
JOKYMEHTOB. 32 HUMHU pacrojiaratoTcs METOAMYECKHEe U yueOHbIe TocOo0usl, NEPUOANYECKHUE U3aHNUS,
ajipeca BeO-cailToB.

[MpunokeHus - 3aKiIOUUTENbHBIA paznen Otuéra, conepkamuii oOpa3lbl U KOIUU
JOKYMEHTOB, PHCYHKH, TaOiuibl, ¢pororpaguu U T.A., IO MEPEYHIO NMPHIOKEHHUH, YKa3aHHOMY B
IIPOrpaMMe IPaKTHKH.

[Tpu HanucaHuK OTYETA U3YYEHHBII MaTepuall JOJKEH OBITh U3JI0)KEH CBOMMH CJI0BaMH, 0e3
JIOCJIOBHOT'O 3aMMCTBOBAHMSI U3 YUEOHUKOB U IPYTUX JTUTEPATypPHBIX HCTOUHUKOB. Oco00e BHUMaHUE
HE00X01MMO 00paTUTh Ha TPAMOTHOCTD U3JI0KEHHS.

O0béM oTuéTa MO MPOM3BOACTBEHHOM MpAKTHUKE MO MPOQUIII0 creruaibHOCTH — oT 10
JIMCTOB, IO MPEITUIUIOMHON MpaKkTHKe OT 15 nucroB popmaTa A4 (0e3 yuéra npuIoKeHuil).

K otuéry npunararorcs:
ITo yueOHOiI1 npakTHKe:




* HnauBuayanbHOE 3aJjaHUE;

* ATTecTallMOHHBIN JIUCT;

+ JIHEBHUK IO Y4eOHOU MPAKTHKE;

« XapakTepucTuKa OT MPEANPUATHS, 3aBEPEHHAs TOAMKUCHI0 PYKOBOJIUTENS U NIEYaThIO
OpraHu3aluu

ITo npon3BOACTBEHHON PAKTUKE:

* HuauBuayanpHOE 3ajaHUE;

* ATTecTalMOHHBIN JIUCT;

+ JIHEBHUK I10 IPOU3BOJICTBEHHOU IPAKTHKE;

+ XapakTepuCTUKA-OTYET OT MPEANPUSITHS, 3aBEPEHHAS TOANUCHI0 PYKOBOAUTEIIS U M€YATHIO
OpraHu3aIu

3.3. Lenbto oueHKH MO Yy4eOHOW WM MPOM3BOACTBEHHON NpPaKTHKE SBISETCA OLEHKa: 1)
po(eCcCHOHATBHBIX U OOIIHUX KOMIIETCHIINH; 2) IPAKTHYECKOTO OIbITa U YMEHHUH.

Onenka 1o yueOHOM UM MPOU3BOJICTBEHHOM MPAKTUKE BHICTABIISICTCA HA OCHOBAHUU JJAHHBIX
ATTECTALIUOHHOI'O JIMCTA, B KOTOpPOM cojepxkarcs CBEIECHHS OO0 YypOBHE OCBOEHUS
CTYAECHTOM IPO(PECCHOHATBHBIX KOMIETEHIUH.

@dopMHUpOBaHUE ATTECTALMOHHOIO JIUCTA OCYILECTBIIAIOT COBMECTHO PYKOBOJIUTEIb
IPAaKTUKU OT KOJUIEJKA U OT OpraHu3aluu.

®dopma arrectannoHHoro jaucrta (IIpunoxenue 4).

3.4. Ilo oKOHYaHUU NPOU3BOACTBEHHON MPAKTUKU PYKOBOAUTENb IPAKTUKU OT
opranusanuu coctasiser Ha cryaeHTa XAPAKTEPUCTUKY. B xapakrepuctuke He00X0IMMO
yKa3aTb — (aMUIIMIO, HHUIMAJIBI CTYJIEHTA, MECTO NPOXOXKAECHUS PAKTHKH, BPEMs IPOX0XKICHHSL.
Taxoke B XapaKTepPUCTUKE JOJDKHBI OBITh OTPasKEHBI:

- TIOJIHOTA U KaueCTBO BBIIIOJHEHMsI IPOrpaMMbl IPAKTHKH, OTHOILIEHHE CTYACHTA K
BBITNIOJTHEHUIO 33JaHU, IOJTyYEHHBIX B IIEPUOJI TPAKTUKY, OLIEHKA PE3YyIbTaTOB IPAKTUKU CTYICHTA;

- IPOSIBJIIEHHBIE CTY/IEHTOM NPOQecCHOHaNbHbIE U JINYHbIE KAYECTBA;

- BBIBO/JIbI O MPO(ECCUOHATBHON MPUTOTHOCTH CTYIEHTA.

XapakTepUCTUKa C MECTa NPOXOXKACHHUS NPAKTUKH MOJAINUCHIBAETCA PYKOBOJIUTEIEM
MPAKTUKU OT OpraHu3aluu (yupekJIeHHUs, OpraHa) 1 3aBepseTcs Ne4aThblo.

®opma xapaktepuctuku (Ilpunoxenue 5).

4. OPOPMJVIEHHUE TEKCTA OTYETA 110 ITIPAKTHUKE

OTueT 1o yueOHOI ¥ TPOU3BOICTBEHHOW ITPAKTHKE MOXKET OBITh HAIMMCAH BPYYHYIO HA JIUCTAX
C OCHOBHOM HAJMHUCHIO WM Halle4yaTaH.

B nponecce BbIMOTHEHMS OTUETA 10 TPAKTUKE HEOOXOAUMO 00paTUTh 0c000€ BHUMAHUE Ha
KyJbTYpy IHCbMa, pe4H, HE JOMYyCKaTh I'paMMaTHYEeCKHUX, opdorpadmueckux U CHHTAKCUYECKUX
omnOok. Tekct paboThl JOKEH ObITh HANMCaH, MPOCTBIM, JETKO YUTAEMBIM SI3bIKOM SCHBIM H
JOCTYITHBIM JIJISl BOCHPUATHS. TeKCT paboThl HE HAZIO MEperpyKaTh HHOCTPAHHBIMU CIIOBAMH.

TeKcTOBBIN TOKYMEHT BBIMOIHAETCS Ha OAHOM cTOpoHe Oenoii (nmucyeit) 6ymaru ¢popmara A4
(210x297) ¢ ucnonb3oBanuem [1K (mepcoHabHOr0 KOMITBIOTEPA) B TEKCTOBOM peaakrope Microsoft
Word for Windows.

TekcT NOKyMeHTa BBIMOJHSIOT, cOOI0Iasi CleAyIolue pa3Mepsl moiei: npasoe - 10 mwm,
neBoe - 30 MM, BepxHee, HIkHee - 20 MM.

[Tpu BeIONTHEHMH TeKcTa AokyMeHTa Ha [1K criexyeT cobnronaTth cnenyromme TpeOOBaHMS:

- mpudt Times New Roman, pa3zmep — 12-14, ctuinb (HauepTanue) - OOBIYHBIH, IBET IIpUpTa
- YEPHBIN;

- BbIpaBHUBAHUE - 110 IIUPHHE;

- KpacHas (repBasi) cTpoka (oreryn) - 1,25 cm;

- MEXCTPOYHBI MHTEpBaJ — MOJYTOPHBIM Ui mpudTa pasmepoM 12 U oIWHAPHBIA AJSA



pa3mepa mpudra 14;

- ABTOMAaTUYECKUI MTEPEHOC CIIOB.

Ctpanuipl TOKyMEHTa CleIyeT HyMmepoBaTh apaOCckumu Hudpamu, coOnroaas CKBO3HYIO
HyMEpaluIo 10 BCEMY TEKCTy, BKJIIOUas NMpuiIokeHus. HoMep cTpaHuULbl IPOCTABISIOT B PAaBOM
BEpPXHEM yIi1y 6€3 TOYEeK U YepTOYeK.

TUTYTBHBIA JTUCT BKJIIOYAIOT B OOIIYI0 HYMEpALUWIO CTPaHHIl JOKyMeHTa. Ha TuTyiapbHOM
JIUCTE U COJIEpP’)KaHUU HOMEP CTPaHUIIbl HE MPOCTABISETCSI.

3aganue, OT3BIB M PELEH3Us HE BKIIOYAIOTCS B HyMepallHio, IOMEIalTcs B ¢ailn u B
coJiep;KaHue He BKIIOYAIOTCS.

CoxkpalieHne pycCKux CIIOB M clioBocoudeTanuii B jokymente - mo [OCT 7.12-93.

HaumeHoBaHUs CTPYKTYPHBIX 3JIEMEHTOB oT4eTa (3aroyioBku) «Conepkanuey, «Bpenenue,
«3axmoueHne», «CIUCOK MCIOJIb30BAaHHBIX MCTOYHMKOBY BBIMOIHSIOT MO LEHTPY 0e3 ab3amHoro
OTCTyIla W TOYKH B KOHIE C mpomucHoi OykBbl 0e3 mymeparuu. Ilpudr - Arial Cyr, cruias
(HayepTaHue) 00ObIYHBIMH, pasmep — 14-15.

Kaxxaplii cTpyKTYpHBIN 3JIEMEHT TEKCTOBOTO JOKYMEHTA CJelyeT HAaUMHATh C HOBOTO JICTA
(cTpaHuIIBI).

[Tonpa3zaensl UIyT MOCIE0BATEILHO, C HOBOM CTPAHUIIBI UX HE HAUHUHAIOT.

OTt3b1B pykoBoautenss Ha BKP, peueHsus u 3agaHue HUCHONHAIOTCA B OAHOM AK3EMILISPE
(MOANMIMHHUK) ¢ cuHel mneyaThlo. [loAnmMHHMK OT3bIBa W pereH3uu BiiaasiBatoTcs B BKP (me
MOJIIIMBAIOTCS) M TIPEJICTABIAIOTCS HA 3aUIUTy. B ciryuae HEOOX0IMMOCTH, C TOAITMHHNAKA JIEIaeTCsI
KCEPOKOIIHS.

Conep:xanue

CopepxaHue BKJIIOYACT BBEACHHE, HAMMCHOBAHHUS BCEX Pa3lIeliOB, MOAPA3/IEIOB, TyHKTOB
(ecy OHM UMEIOT HAUMEHOBAHHUE), 3aKITI0YCHHE (BBIBOJIbI), CIUCOK HCIOIb30BAaHHBIX HCTOYHUKOB U
HAaUMEHOBAHHE TIPUIIOKEHUH C YKa3aHHEM HOMEPOB CTPAHUII, C KOTOPBIX HAYMHAFOTCS 3TH AJIEMECHTHI
JIOKYMEHTA.

CnoBo «CopeprkaHue» 3alUCHIBAIOT B BHJIE 3ar0JIOBKA MO cepenHe 06e3 ad3aiHoro OTCTyma
C MPOIHUCHOMN OYKBBI.

Pazensr ykaspiBaroTcss 06€3 OTCTYyIA, MOJpa3aeisl ¢ ad3amHoro orcTyma. Eciii 3aroioBok
paszzena, Mmojpasfieiia COCTOUT M3 HECKOJBKUX CTPOK, TO CIEAYIOIash CTPOKA BBIMOIHSAETCS MOJ
nepBoi OYKBOW IpeIbIayIel CTPOKU 3arojioBKa. MeKCTpOUYHbIH MHTEpPBaj, B 3TOM Cily4ae, paBeH
eANHHUIIC.

B conepxanuu TOKyMEHTa JOJDKHBI OBITH TIEPEUYHCICHBI BCE MPHIIOKECHUS C yKa3aHUEM HX
HOMEPOB H 3ar0JIOBKOB.

3aromoBku  «BBegenue», «3akmouenuey», «CIHCOK HCHOIL30BAHHLIX HCTOYHUKOBY,
«[IpunoxeHne» HaUMHAIOT MUCATh Ha YPOBHE MEPBOi OYKBBI HAMMEHOBAHUS pa3zena.

[Hudpser, obo3HavaromMe HOMEpA CTpaHUI] (JIUCTOB), C KOTOPBIX HAUYMHAETCSA pa3jesl WU
nojipa3ziell, cleAayeT pacrmojiarath Ha pacctosHuu 10 MM OT Kpas JHcTa, cOONIoaas pa3psaHOCTh
udp. CoBo «CTp.» HE TMUIIETCS.

Mexny HaMMEHOBaHHMEM pas3Jelia U HOMEPOM CTPaHHUIBI 3aMOJHUTENh TOYKH HE
UCIIOJTb30BATh.

OcHOBHas 4YacTb

OCHOBHY!O 4acTh JOKyMEHTA CJIEIyeT JEJINTh Ha pa3/ieibl, IOApa3ieibl U MyHKTHI. Pa3aensl,
MOJIpa3/ielibl, MyHKTHI U MOAMYHKTHI ClIelyeT HyMepoBaTh apabckumu Hudpamu 6€3 TOUKH B KOHIIE U
3aIllUCBIBATh ¢ a03allHOTO OTCTYTA.

Paznensl AOMKHBI MMETh IOPSAKOBBIE HOMEpa B TNpelesnax BCero JOKYMEHTa, 3a HC-
KIIIOUEHUEM NPUIIOKEHUN, HanpuMep: 1, 2, 3 u 1. 1.

[Toapasnensl 10MKHBI IMETh HyMEpALUIO B IIpefienax Kaxaoro pasznaena. Homep nogpasnena
COCTOMT W3 HOMEpa pazjliena U Mojpaszeia, pa3AcieHHbIX TOUKOW. B koHIle HOMepa moapasnena



TOUYKa He cTaBUTCs, Harpumep: 1.1, 1.2, 1.3 u . 1.

3aroJOBKHM pPa3/eioB, MOAPA3IEiOB CIEAyeT NMUcaTh 4Yepe3 OJUH IMpoOen IMociie HoMmepa
paszena (rmozpaszena) ¢ ad3alHOro OTCTyIa ¢ MPONUCHON OYyKBBI, HE MoaYepKuBasi. Touka B KOHIE
3aroJjioBKa He cTaBUTCA. [lepeHoc clioB B HANMEHOBAHUAX PA3ZEOB U MOAPA3ACIOB HE JOMYCKAETCS.

ITpu nepeHoce 3aroj0BKa Ha BTOPYIO CTPOKY NepBasi 0yKBa BTOPOM CTPOKU pa3MeIaeTcs Ho
nepBoi OyKBOM NEpBOM CTPOKU. MeXCTpOUHBIN UHTEPBAJ B 3TOM CIIy4yae - OAUHAPHBIM.

3aroJI0BKH pa3/eiioB peKOMeHyeTcs BeImoauaTh mpudrom Arial Cyr, ctuib (HauepraHue)
0OBIYHBIN, pazmep - 14; noapaszaenos - mpudtom Arial Cyr, ctuib (HauepTanue) - OOBIYHBIN, pa3Mep
- 13;

Paccrosinue Mex 1y 3aroJJOBKOM pasjielia ¥ 3arojIoBKOM mojpassena - 12 ur.

PaccrosiHre Mex 1y 3aroj0BKOM IMojpa3zesna U TEKCTOM - 6 nT.

Paccrosiaue Mex 1y TEKCTOM M 3ar0JIOBKOM CIIEYIOLIETo moapasaena - 12 mr.

Hanpumep:

2 AHanu3 (pakToOpoB M YCIOBHIM KOMMYHHUKaTUBHOM nearenbHocTy UIT Xaxanos
I1.H. «MixDance»

2.1 OpraHu3aiiuoOHHO-PKOHOMHYECKast Xapaktepuctuka npeanpusatus WUIT Xaxanos
IT.H. «MixDance»

Odopmitenue nepeunciaenmii. [lepen kaxxaon no3unuen nepeurcaeHus caeayeT CTaBUTh
neduc, CTpoUyHyIo OYKBY (32 UCKITIOYEHHEM €, 3, O, T, b, i, b, b), ITOCIIE KOTOPOW CTAaBUTCS CKOOKA.
Jlys naibHEWIeH neTanu3aliy MepeurciIeHH He00X0IMMO HCIIONIb30BaTh apadckue udpsl, ocae
KOTOpI)IX CTaBUTCS CKO6Ka, a 3aIllucChb HpOI/I3BOI[I/ITC$I C 363aHHOFO OTCTyrIa, TGKCT B HepeqncneHI/mx
HAYMHACTCsl C MAJICHbKON OYKBBI, B KOHIIE CTABUTCS TOYKA C 3aISTON, HANPUMep:

Pa3nuuarot 1Ba BUa 3apabOTHOM IIIAThI:

a) OCHOBHYIO:
1) omnara, HauucisieMas paOOTHHKAM 3a OTpabOTaHHOE BpeMs;
2) orulaTa Mo CIeNIbHBIM paclieHKaM;

0) JONOJHUTENBHYIO.

HNim, Hannpumep:

PasznuyaroT n1Ba Buja 3apabOTHOM TIIATHI:

- OCHOBHYIO;

- JIONOJHUTENBHYIO.

3aroioBKY MOAPA3AEIOB HE JOKHBI BBITOJHITHCS B KOHIIE JUCTA, HEOOXOIUMO, YTOOBI 32
HUMH CJI€I0BAJIO HECKOJIBKO CTPOK TEKCTA.

Paznen nomkeH 3aKkaHUYMBATHCSI TEKCTOM, TTOCIICTHUN JIUCT pa3jiena JOJKEH ObITh 3ar0THEH
MUHHUMYM HaIOJIOBHUHY.

CnHcoK MCNO/Ib30BAHHBIX HCTOYHUKOB
Crucok JOJDKEH COACpKaTh NEPEUYCHb HCTOYHHMKOB, HCIIOJB30BAHHBIX IIPH BBIIIOJTHCHHU
paboTHI.

Caenenust 00 UCTOYHHUKAX CIIEYET pacloiarath B MOPSAIKE MOSBIECHUS CChUIOK HA HCTOYHUKHI
B TEKCTE IOKyMEHTa (CKBO3Hasi HyMepalus /Ui BCEro JOKYMEHTa), HyMepOoBaTh apaOCKUMHU I (ppamu
0e3 TOYKHU U MHcaTh ¢ ab3aIlHOro OTCTYMA.

KakgoMy MCTOYHHMKY B CIIMCKE NPUCBAUBAETCS MOPSAIKOBBIM HOMEpP, KOTOPBIN JAeTCs €My
IpY IepBOM yoOMUHaHUHU. [Ipy ganpHEHIMX cChIIIKAaX HA AAHHBIA MCTOYHHK B JOKYMEHTE, HOMEp He
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MEHSIETCSI.

Ob6s3arenbHbIe 31eMEHTHl OnOIMOrpaduIeckoro ONMUCaHus KHUTHU:

- Gamwius M uHAOMAIBl aBTopa. dammwinioo (MMs) OJHOrO aBTOpa IPUBOJAAT B
MMEHHUTEIBHOM Tajexe. [Ipu Hanuumu AByX U TpeX aBTOPOB, KaK MPABUIIO, YKA3bIBAIOT
ums nepsoro. Eciau aBTopoB 4yeTsipe U 6osiee, paMUINK HE YKa3bIBalOT;

- TIOJHOE Ha3BaHUE KHUTH;

- MECTO M3JIaHus;

- U37aTeNbCTBO;

- TOJ U3JIaHMS;

- KOJIMYECTBO CTPAHMUII.

OO0pa3upl onucaHus pa3InIHbIX UCTOUHUKOB IpuBeneHbl B CTO.

MpunoxeHus

B npunoxkeHHsX NOMEIIAIOT Marepuai, JONOJHSIOMMA TEKCT JOKYMEHTAa, KOTOPBIA IIPH
BKJIIOYEHUH B OCHOBHYIO 4acThb 3arpoMokJall Obl TEKCT, Halpumep, rpapuueckuil MaTepual,
Tabmumpl OonpIIoro opMaTa, ycTaB MpennpUATHS, YUETHYIO TMOJIUTUKY, NEPBUYHBIC JOKYMEHTHI
IIPEIIPUATHS 110 TEME UCCIIENOBaHMsl, OTYETHOCTD U T.JI.

[Mpunoxenuss oQOPMIIIOT Kak MPOAODKEHHE JaHHOTO JIOKYMEHTa TIIOCNIe CITMCKa
MCII0JIb30BaHHBIX UCTOYHHUKOB.

[TpunoxeHus, Kak IpaBUIIO, BRITOIHSIOT Ha JucTax Gopmara A4. Jlomyckaercss opopMIIATh
NpUIokKeHus Ha popmaTax OOJIBLIEro pa3Mepa.

B Tekcre nokymMeHTa Ha BCE NPUIOKEHHUS JOJDKHBI OBITH JaHbl CCBUIKHU, K IPUMEPY
(ITpunosxxenue A). IIpunoxenus pacnojararoT B IOPAJIKE CCbUIOK Ha HUX B TEKCTE JOKYMEHTA.

Kaxxnoe npusnoxeHue 10JKHO HAUMHATHCS ¢ HOBOM CTpaHUIb! (JINCTA) C yKa3aHUEM HABEPXY
nocepeauHe crpaHulpl cnoBa «lIpunoxxenue». IIpuioxeHuss o003HAaYarOT 3arjiaBHbBIMM OyKBaMH
pycckoro andasuta, HaunHas ¢ A. [Tocie cnoa «IIpunosxkenue» cienyer 6yksa, 0003HaYarOMast €ro
MIOCJIE0BATENBHOCTD.

[TpunokeHne AOMKHO HMMETh 3aroJIoBOK, KOTOPBIM 3allMChIBAIOT CUMMETPUYHO OTHO -
CUTEJILHO TEKCTa C MPOMUCHON OyKBBI OTJENBbHONU CTPOKOH.

[TpunosxkeHus TOJIKHBI UMETh OOIIYIO C OCTaIbHON YaCThIO JOKYMEHTA CKBO3HYIO HyMEPALIHIO
CTpaHMIL, €CIIU OHU COCTABJISIOT OOLIMI TOM C TEKCTOBBIM IOKYMEHTOM.

®opmyJibl H YPABHEHHSA

YpaBHeHUS U QOPMYIIBI CIEAYET BBIIENATH M3 TEKCTa B OTACIBHYIO CTPOKY (TIO IEHTPY).
Beimie u HUke Kax 101 (opMysIbl MIIM ypaBHEHUS 10JKHA OBITh OCTaBJIEHA OJHA CBOOOHAS CTPOKA.

DopmyIibl, 32 HCKITIOYEHHEM (OPMYJI, IIOMEIIAEMBIX B TIPUIIOKEHUH, CIIETyeT HyMEepOBaTh B
npezenax Bcei paboThl apaOCKUMHU LU paMH, KOTOPBIE 3alUChIBAIOT HA YPOBHE (hOPMYJIBI B KPYTIIBIX
CKOOKax B KpaifHEM ITpaBOM IIOJIOKEHHWHU Ha cTpoke. Jlomyckaercst Hymepanus Gopmyn B mpeaenax
pazznena. B atom cimyyae Homep (GOpPMYINBI COCTOMT M3 HOMeEpa paszesia M MOPSAIKOBOrO HOMepa
bopMyIibl, pa3aesieHHbIX TOuKo, Harpumep (1.1).

[TosicHeHne 3HAa4YeHUH CHMBOJIOB M YHCIOBBIX KOI((UIMEHTOB cJelyeT NPUBOJIUTH
HEMOCPEACTBEHHO 1101 (POPMYIIOH B TOH ke MOCIIeJ0BAaTEIbHOCTH, B KOTOPOW OHHU JaHbI B (hopmyie.
3HaueHNe KaXI0Tro CHMBOJIA M YHCIOBOTO Ko duitnenTa cieayer 1aBaTh ¢ HOBOH cTpoku. [lepByto
CTPOKY IOSICHEHUSI HAUMHAIOT CO CJI0BA «Te», 6e3 ABoeTouns rnocie Hero. [Tocne hopmMysbl cTaBUTCS
3ansTas. Ilpumep:

Cxema pacuera nokaszasa B gpopmyue (1.1).

DOP =(BEP-113k)x(1-Ku)x®dm, (1.1)
rae OOP - s dext punancoBoro peruara, %;

BEP — penTabenbHOCTh COBOKYITHOTO KanmuTala, 10 YIIaThl HAJIOTOB U % 3a KpenuT, %o;
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L3k — HOMHHaIbHAs [IeHa 3aeMHOTO KanuTana, %;
KH — ypoBeHb HaIOr000I0KEHHUS;

@11 — ruieyo GUHAHCOBOTO phryara ((pUHAHCOBBIN JEBEPUIK).

NiumocTpanuu

[Ton wmtocTpanueil MOHUMAIOT YepTeXH, TpaHUKU, CXEMbI, PUCYHKH, HUArpPaMMBI,
BBITIOJTHEHHBIC BPYYHYIO, WJIH X KOMITBIOTEPHBIC PAcTIeYaTKH, (POTOCHUMKH.

WnmrocTpaliiil  TIOJDKHBL  BBITIOJHATHCS COOTBETCTBEHHO TPEeOOBAaHUSM TOCYJApPCTBEHHBIX
cragaaptoB ECKJI u CIT/JIC yepHOii Tymibio Wiy macToi Ha 0enoil Hempo3padHoit Oymare.

Wnmoctpaiiyu, BHIIOJHEHHBIE B KOMIIBIOTEPHOM BapUaHTE, MOT'YT ObITh IIBETHBIMHU.

DOTOCHUMKHM pa3MepoM MeHbIe ¢opmara A4 [OKHBI ObITh HAKJIEEHBI HA CTaHIAPTHBIC
muctel popmarta A4 Genoit Oymarm.

JlonyckaeTcss WUIIOCTpallMd HYMEpOBaTh B Ipefesax pasjena. B 3ToM ciiyyae HoMep
WUTIOCTPAIIMM COCTOMT M3 HOMEpa pasjieia U MOPSIKOBOrO HOMEpa WILTIOCTPAIMH, Pa3AeIeHHBIX
TOUYKOH, HanpuMmep - Pucynok 1.1

CnoBo «PuCyHOK» W €ro HanMMEHOBaHHE IIOMEINAIOT TOCJIEe PUCYHKA W paCHojararor
MOCEPEIMHE CTPOKHU Oe3 a03alHOTro OTCTyMa. Touka B KOHIIE HE CTABUTCA.

PucyHku cnenyeT BbIACIATh U3 TEKCTa YBEJIMYECHUEM MHTEpBalia Ha 6-12 nT mepen u mocie
pHUCYHKa (€ro HAMMEHOBAHMUS).

Ha Bce wiirocTpanuu AOKHBI ObITh JaHBI CCBUTKU B JOKYMEHTE.

[Ipu ccpuIKax Ha WUTIOCTPALMU CJIEIYET MUCATh «... B COOTBETCTBUHU C PHCYHKOM 2» TIPH
CKBO3HOW HyMEpAaIllH U «... B COOTBETCTBHH C PUCYHKOM 1.2» Mpu HymMepalluu pUCyHKa B Mpeaenax
pazzena.

['eHepanbHbBI AUPEKTOP
Ornen kanpos — = OT/ien NOTHCTHKH
h i h i h 4 ¥ ¥ ¥
Ornen Otacn no Ortacn Byxranrtc Oracn peknamel (PHHAHCOBBIN
B3 3aKyMy TOBApa NpoAaK pus W MAPKETHHIA oTaen

Pucynok 1.3 — Oprannsannonnas crpykrypa OOO «BoctokmunTopr» B 2015 1.

J{narpamMmbI

[Ton nuarpaMMamMu MOHMMAIOT TpaUKM M JUAarpaMMbl Pa3IMYHOW (OPMBI: IJIOCKHE
(cToIOMKOBBIE, ITOJIOCOBHIE, CEKTOPHBIE) U 00BeMHBIE. J[MarpaMMa pacronaraeTcs IocepeIuHe.

JuarpamMmma COJEpXKHUT JereHny (TMOSCHSIOIYI0 4YacTh (TEKCTOBYIO, TpadUUecKylo)),
Pa3bBACHSIONIYI0 H300paKeHHYI0 (DYHKITMOHAIBHYIO 3aBUCHMOCTH, NPHUMEHEHHBIE B JHarpaMMe
0003HaueHMsI, KOTOPYIO CIIeyeT pa3MellaTh o 1uarpaMmoil. Jlerenry pacronararot Hoj

quarpammoin mo ueHtpy 6e3 pamku. Ilpumep:
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Pucynok 1.5 - OcHOBHBIE TexHUKO-d3KOHOMHUYecKHe nTokazaTenn OO0 «BocrokmuaTOpr» 3a 2008-
20009 rr. B THIC. pyOnei

Taoauubl

Tabnuubl TPUMEHSIOT IS Jy4Iled HarjsiIHOCTH W yA0OCTBa CpaBHEHHS IIOKazaTeledl U
pasMelaroT 10 IUPUHE CTPAaHUIIbI 6e3 a03allHOTr0 OTCTYIIA.

Tabnuity, B 3aBUCIMOCTH OT €€ pa3Mepa, MOMEIIAI0T M0/ TEKCTOM, B KOTOPOM BIIEPBBIE 1aHA
CCbUIKAa Ha Hee, WM Ha CIEQYyILIeH CTpaHule, WIH, IpU HEOOXOIUMOCTH, B TNPHIIOKEHUH K
JIOKYMEHTY.

Talnu1ibl, 32 UCKIIIOYEHHEM TaOJIMILL TPUIIOKEHUH, ClIeyeT HyMepoBaTh apaOCKUMU UppaMu
CKBO3HOH HyMepalMel, Touka B KOHIIE HOMepa He CTaBUTCs, Harpumep, Tabnuua 2

JlonmyckaeTcst HyMmepoBaTh TaONUIBl B IpeAenax paszaena. B aTom ciyuae HOMep TaOIuIlbI
COCTOMT U3 HOMEpa pasjiesia U MOPSIKOBOIO HOMepa TaONMIIbl, pa3AeleHHbIX TOUYKOM, HalpuMep,
Tabmuna 1.2

CnoBo «Tabnuia» BeIpaBHUBAETCS 10 JIEBOMY KParO TaOJIUIIbI.

Hazpanue TaGnuibl, MpU €ro HaJIMYUM, JOJDKHO OTpa)kaThb €€ CoJepXaHHe, ObITh TOYHBIM,
kpatkuM. Ha3zBanue TaOiauIiel cieayer nomMeniaTh Haj TaOauiei ciesa (rmepBas OykBa MpOMUCHAs,
ocTaJbHbIE CTPOUYHBIE), O3 ab3aIlHOr0 OTCTYIA, B OJIHY CTPOKY C €€ HOMEPOM Yepe3 THPE.

Ha Bce TaOGnuiisl AOKHBI OBITh CCBUIKM B IOKyMeHTe. [Ipu cchlike cienyer mucaTh CIOBO
«Tabiuia» ¢ ykazaHHueM ee HoMepa, Hanpumep, «.. .B Tadnuue 2.1» unu (Tabnuna 2.1)

B koHIIe 3aro0BKOB U MOA3aroJ0BKOB TaOJIUI] TOUKU HE CTaBST. 3arojIOBKHU, M0A3aTr0JIOBKU
rpa¢ cieayer yka3blBaTh B €IMHCTBEHHOM YHCIIE.

JlomyckaeTcsi 3arojloBKM M TOJ3arojIOBKM TaOJIMIl BBINOJHATH 4Yepe3 OAMH HHTEpBal U
OPUMEHSATH pa3mep mpudra B TaGIMIE MEHBIIIE, YeM B TEKCTE.

Tabnuiy ¢ OOJBIIMM KOJUYECTBOM CTPOK JOIMYCKAeTCsl MEePEeHOCUTh Ha JPYrod JHCT
(ctpanuny). Ilpm mnepeHoce wyacTu TaOMUIBI Ha JPYroil JUCT (CTpaHUIy) NHUUIYT CIIOBO
«[Iponomxkenue TaOIUIBI» U YKa3bIBAIOT HOMEp TaOauIbl, HanpuMmep - [Iponomxenue Tadnuus! 1. B
KaX/101 YacTu MOBTOPSIOT IIANKY TaOIHIIbI.

Ecnu B GonbmmHCTBE Tpad TaOIUIBI MPUBEICHBI MOKA3aTeH, BRIPAKEHHBIE B OJTHUX U TE€X
Ke eIMHMILAX W3MEpeHHus (Hampumep B pyOJsiX, MIJTUMETPax, BOJbTAX), HO UMEIOTCA rpadsl ¢
MOKAa3aTesIMU, BHIPAKEHHBIMU B JAPYTUX €IMHULAX U3MEPEHUs, TO HaJ Tabiulel clieyeT mucarhb
HalMEHOBaHME TNpeoliajaroIiero IMokasarens M O00O3HaYeHHE ero (U3NYECKOM BeTMYUHBI,
Hanpumep, «Pa3mepsl B MuimuMeTpax», «HanpskeHue B BOJIbTax», a B

MOJ3ar0JIOBKAaX OCTAJIbHBIX Ipad NPUBOAWUTH HAMMEHOBAHME IOKa3aTened u (Wian) 0003HaueHUs
JIPYTUX €AWHUI] PU3NIECKUX BEITHUMH.
I'pady «HOMEp 1O MOPSIKY» B TAOIHUIY BKIIOYATh HE TOMYCKAETCS.
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[Ipy HeoOXoaMMOCTHM HyMepalMH I[OKa3aTele, NapaMeTpoB WM JPYTrUX JaHHBIX
MOPSIKOBBIE HOMEpa CJelyeT yKa3blBaTh B MepBoOil rpade (00KOBUKE) TaOIUIBI HEMOCPEICTBEHHO
nepel IX HAaMMEHOBAaHUEM 0€3 TOUKH IOCJIe HOMEpa.

IIpumep:

Tabmuuma 1 - AHaau3 OCHOBHBIX TEXHUKO-PKOHOMHYECKUX MOKa3aTese UCCIeyeMOro
NpEANPUITUS
B Teicsiuax pyOneit
M3menenust

TeMII IPUPOCTa,
%

IToxasarenu 2013 rox | 2014ron
ThIC. pYO.

1 YcraBuslii kanutan, crp. 1310 ¢. 1

2 Beipyuka ot peanuzaiuy, ctp. 2110 ¢. 2

3 CebecronMocTh poJiax, cTp. 2120 ¢.2

4 [pubbLIs 0T Mpogax, crp.2200 ¢.2

S IpubbuIb 10 Hamoroobnoxenus, ctp. 2300 ¢.2
6 PenTabensHOCTD Mpojak, %, m.4:1m.2x100

7 CToUMOCTB aKTHBOB, cTp. 1700 ¢.1

[Tponomkenne TadauIb! 1

Nsmenenns

TEMII IIPUPOCTa,
%

IToxazarenu 2013 rox | 2014roxn
ThIC. pYO.

8 PenTabensHOCTh aKTUBOB, % 11.5:11.7x100

9 UKClIeHHOCTD, Y&l

10 CpenneromoBoii (hoH OIIATHI TPY/a, MIIH. pyO.
11 CpenneronoBas 3apaboTHas miaTa, Thic. pyo.

CceblIKHN

[Tpu ccpiike Ha GpopMylly HEOOXOIUMO yKa3bIBaTh €€ MOJIHbIM HOMep B CKOOKax, HalpuMep:
«... B hopmye (1)» mpu CKBO3HOI HyMepaluu U «... B popmyie (1.2)» npu Hymepanuu B mpeaenax
paszena.

[Ipy ccpimkax Ha WIUTIOCTPAIUH CIIEAYET THCAaTh «.B COOTBETCTBUU C PHCYHKOM 2)» IIPH
CKBO3HOW HyMepaIluH U «.B COOTBETCTBUH C PUCYHKOM 2.3» MPH HyMEpaluy B Ipeenax pasena.

[Ipu ccbuikax Ha TaOIUIBI CIEAYET MUCATh «.B COOTBETCTBHH C TaOJHUIIEH 2» MPU CKBO3HOU
HYMEpALUHU U «.B COOTBETCTBUU C Tabauie 2.3» Npu HyMepaluuu B Ipeaesax pasjena.

CchbUIKM Ha LUTHUPYEMYIO JIUTEpAaTypy CJENyeT yKa3blBaThb HOPSIKOBBIM HOMEPOM, O]
KOTOPBIM MCTOYHHUK 3HAYUTCS B CHUCKE HMCIIOJIb30BAaHHBIX MCTOYHHMKOB, B KBaJIpaTHBIX CKOOKax, B
HEOOXOJMMBIX CIIy4asiX, ¢ yKa3aHweMm cTpaHullbl, Hanpumep: [18] wmm [18, c.77] ¢ ykazaHuem
CTpaHUIIBL.

ITo oxoH4yaHuI0 0(popmiIeHHs OTUYET J0JIZKeH OBITh COPOIIIOPOBAH.

5. HIOABEAEHHUE UTOI'OB ITPAKTUKHU

[To oxoOHYaHWMM MPAKTUKU CTYACHT JOJDKEH cAaTh AuddepeHIInpOBAaHHBIN 3a4eT.
OcHOBaHUEM JIJIA JIOITyCKa CTYIEHTA K 3a4ETy MO MPAKTUKE SBJISIETCS MOJTHOCTHIO

0(OPMIIEHHBIN OTUYET IO MPAKTHUKE B COOTBETCTBUU C TPOTPAMMOM MPAKTHUKH.

K oTuéry no y4eOHO# ¥ MPOU3BOICTBEHHOW MPAKTUKE MPUIATAIOTCS !

+ JIHEBHUK IO Y4eOHOW MW IPOU3BOJACTBEHHON MPAKTHKE O(OPMIICHHBIH B COOTBETCTBHUH C
YCTaHOBJICHHBIMHU TPEOOBAHUSMU, 3aBEPEHHBIN MEUaThIO0 OPraHU3alUH - 0236l MPAKTUKU H TIOITUCHIO
PYKOBOJMTEIS MPAKTUKHU OT MPEAIPUATHS.
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* Tlo70XHUTENbHBIN aTTECTAIMOHHBIA JIMCT C yKa3aHMEM BHJOB M KaueCTBA BBITIOJIHEHHBIX
pabot B mepuoji y4eOHOM, MPOU3BOJICTBEHHON NMPAKTHKH, YPOBHS OCBOEHUS MPO(ecCHOHAIBHBIX
KOMIIETEHIINH.

* [lomoxxuTenpHas XapakTEPUCTHUKA OpraHU3allMd Ha CTYJCHTa II0 OCBOCHHMIO OOLIMX
KOMIIETEHIIMH B IEPUOJ TPOXOXKICHUSI IPAKTUKH, 3aBEPEHHAs MOIMChIO PYKOBOIUTEIIS U IIEUaThiO
OpraHu3aIuHg.

B pe3ynbraTe mpoBepkH OTYETa O NMpPAKTHKE CTYIEHT INOJy4aeT OLEHKY 3a npaktuky. Ilpu
OLIEHKE YUHUTHIBAIOTCS COJCPIKAHUE U MPABMIIBHOCTH O()OPMIICHHUS CTYIEHTOM JTHEBHHKA U OTYETA IO
IPAKTUKE; OT3bIBbI PYKOBOJUTEIEH MTPAKTUKH OT OpraHU3aluy U Kosemka. OeHKa poCcTaBIIseTCs
B BEIOMOCTb, 3aUETHYIO KHIDKKY cryzaeHTa. OIEHKYy 3adera IO MpPaKTUKE BHOCAT TaKXKe B
NPUIIOKEHUE K IUIUIOMY CIIELUAINCTA.

CryneHt, He BBIIOJHHMBIIMI INpOrpaMMy NpPAaKTUKU 0€3 YBaXHUTEIbHON NPHUYMHBI WIN
NOJYYMBIIMN OTpULATENbHbIM OT3bIB O paboTe, MOXET OBbITh OTYMUCIEH M3 KOJUIeAXka 3a
aKaJIeMUYECKYIO 33aJ0JDKEHHOCTh. B cilydae yBa)KMTENbHOW MPUYMHBI CTYACHT HANpaBisIeTCs Ha
NPaKTUKY BTOPUYHO, B CBOOOIHOE OT yueObl Bpemsl.

KpuTtepuu olleHKH 0TYETOB 10 MPAKTHKAM:
Otuer 1O IMPAaKTUKEC CTYyACHTA OLCHUBACTCA IIO T-ICTI)IpCX62LHI>HOI\/JI CHUCTEMCE:. «OTIIMYHO,
«XOPOIIIO», «YIOBICTBOPUTEIILHOY», KHEYIOBICTBOPUTECIHLHOY.

«OTIn4HO»:

* BBICTABIIICTCS CTYICHTY, KOTOPBII BBIMOJHWI BeCh 00BbeM pabOThl, MPEAYyCMOTPEHHBIH
MIPOrpaMMOi MPAKTUKU U UHIUBUIYAIbHBIM 3a/IaHUEM;

- co0mrofan TPYAOBYIO TUCIHUIUIMHY, TOAYUHSUICS JEHCTBYIOIIMM Ha MPEINPHUITHH
npaBujaM BHYTPEHHETO TPYIOBOTO pacCIOpsKa, CHUCTEMAaTUYeCKH BEJ JIHEBHUK, B KOTOPOM
3aMmMChIBAJI 00bEM BBITOJTHEHHOM paOOTHI 32 KaXKJIbIN JICHb MPAKTHUKH,

* CBOEBPEMEHHO MPEJIOCTABUII OTUYET O MPOXOKICHUH MPOU3BOICTBEHHOMN MPAKTHKH, a TAKXKE
THEBHUK M XapaKTEPUCTUKY PYKOBOAHUTENS TMPAKTUKU OT TMPEANpUsiTUs, OQPOPMICHHBIH B
COOTBETCTBUU C TPEOOBAHUSIMH MPOTPAMMBI TTPAKTHUKH;

© coJlepiKaHHe pa3felioB OTYeTa MO MPAKTUKE TOYHO COOTBETCTBYET TpeOyemMol CTPYKType
OTYeTa, MMEET YETKOE TOCTPOCHHUE, JIOTUYECKYIO IOCJIEIOBATEIbHOCTh M3JIOKEHUS MaTepHala,
JI0KA3aTENbHOCTh BBIBOJIOB U 0OOCHOBAHHOCTH PEKOMEHIAIINIA;

© KBATU(UIUPOBAHHO  MCIOJB3YyeT  TEOPETHUECKHUE  TIOJIOKEHUS  TPU  aHaJIU3e
MIPOU3BOJCTBEHHO-X035IIICTBEHHOM JEeATETbHOCTH MpEeANPUSTHS, MTOKa3bIBAET 3HaHHUE
MIPOU3BOJICTBEHHOTO MPOILIECCa, Ky3KUX» MECT U Mpo0seM B PYHKIIMOHUPOBAHUYU TIPEIIPUITHS.

«Xopo1ioy:

* BBICTABJIIETCS CTYJIEHTY, KOTOPbII BBINOJHWI BeCh 00BbEM pabOThl, MPEAYCMOTPEHHBIN
[IPOrpaMMO MPAKTUKHA U UHIUBUYAILHBIM 3a1aHUEM;

- co0mofan  TPYAOBYIO JTUCIHUIUIMHY, MOAYMHSUICS JEHCTBYIOIIMM Ha MPEINpHUITHH
IpaBUIaM BHYTPEHHETO TPYIOBOIO paclopsjka, Beld IHEBHHUK, B KOTOPOM 3alMChIBall 00BEM
BBIMIOJTHEHHON pabOThI MPAKTHKH;

* IPEIOCTaBUJI OTYET O IPOXOXKIECHUU IPAKTUKH, a TAKXKE JHEBHUK M XAPAKTEPUCTUKY
PYKOBOAMTENSI TMPAKTUKU OT MPEANpUATUs, OPOPMICHHBIH B COOTBETCTBHUH C TpeOOBaHUSIMU
IIPOrpaMMbI IPAKTHKH;

* COZIep’KaHHE pa3feloB OTYETa IO IPAKTHUKE B OCHOBHOM COOTBETCTBYET TpeOyemMoi
CTPYKTYpE OTYETa, OAHAKO UMEET OTAEIbHbIE OTKIIOHEHUSI U HETOYHOCTH B IIOCTPOCHUH, JIOTUYECKOU
ITOCJIETIOBATEIbHOCTH U3JI0’KEHHSI MaTeprasa, BBIBOJIOB U PEKOMEHAIU;

* XOPpOIIIO 3HAET MPOU3BOJICTBEHHBIH Mpoliecc U PYHKIIMOHUPOBAHUE IPEANPUITHS B LIETIOM.

«Y IOBIETBOPUTEIBHON:
* BBICTABJISICTCSl CTYAEHTY, KOTOPBIA BBHIMIOJHUI BECh O00BEM pabOTHI, MPEITYCMOTPECHHBIN
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IPOTPaMMOi MIPAKTUKH U MHIUBUAYAJIbHBIM 3a/1aHUEM;

© coOmoman TPYAOBYIO JUCHMIUIMHY, HOJYUHSIICS MACUCTBYIOIIUM Ha TMPEANPHITHN
IpaBWJIaM BHYTPEHHETO TPYI0BOTO PACTIOpsIKa, IEPUOIHUECKH BEJl JHEBHHUK, B KOTOPOM 3aITUCHIBAI
00BEM BBITTOJIHEHHON pabOThl TPAKTHKY;

* TIPEIOCTaBUJI OTYET O TMPOXOXKICHUHM MPAKTHKH, a TAKKe THEBHUK M XapaKTEPUCTHUKY
PYKOBOJUTENST MPAKTUKU OT NPEANPUATHS, OPOPMICHHBIH B COOTBETCTBUU C TpPEOOBaHHSIMU
POTPaMMBbI TPAKTUKY;

* COJIep)KaHHE pa3Je]IoB OT4ETa IO IIPAKTUKE B OCHOBHOM COOTBETCTBYET TpeOyemoit
CTPYKTYpE OTYETa, OJHAKO HapyIIeHAa JIOTMYECKasl IOCIEI0BATEILHOCTh HM3JIOKCHUS MaTepHana,
BBIBOJIBI 1 PEKOMEHIALUU HEKOPPEKTHBI;

* 3HAeT OCHOBHBIC OJJIEMEHTHl MPOM3BOJCTBEHHOIO TIpolecca U (PYHKIMOHUPOBAHUS
HPEATIPUSATHSL.

«HeynoBneTBOpUTEIBHOY:

* BBICTABJISIETCS CTYIEHTY, KOTOPBI BBIIOJIHMI BeCh 00BEM pPabOTHI, MPEAyCMOTPEHHBIN
IIPOrpaMMOM PAKTUKHA U MHIUBUIYAIbHBIM 3a/1aHUEM;

* He co0JoJal TPYJAOBYIO IUCLMILIMHY, HE MOMUYMHSICS NEHCTBYIOIMM Ha HPEANpPUATHH
IIpaBUJIaM BHYTPEHHEI 0 TPYAOBOI'0 PacnopsiKa, IEpUOIUIECKH BeJl JTHEBHUK, B KOTOPOM 3aIMChIBAI
00BbEM BBINOJIHEHHON pabOThl MPAKTUKY;

* COJEp’KaHHE DA3/ENOB OTYETa IO IPAKTHUKE B OCHOBHOM COOTBETCTBYET TpeOyeMoi
CTPYKTyp€ OTYeTa, OAHAKO HapyILEHAa JIOTMYECKas MOCJIEI0BAaTEIIbHOCTh H3JIOKEHUS MaTepuaia,
BBIBOJIbI 1 PEKOMEHJALIMN HEKOPPEKTHBI;

* HE BIAJEET 3HAHUAMHM M YMEHMAMH, NPEAYCMOTPEHHBIMH IPOTPAMMOM NPAKTHKH, C
OOJBIIMMH 3aTPYAHEHUSAMH (DOPMYITUPYET OTBETHI Ha MOCTABJICHHBIE BOTIPOCHI;

© c1ab0  MOHMMAaeT  OCHOBHBIE  3JIEMEHTHl  IPOM3BOJCTBEHHOrO  Ipolecca U
(YHKLMOHUPOBAHUS NPEAIIPUITHUS.
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[Ipunoxenue 1
Ilpumep opopmnenun oneenuka npaKmuKu

JHEBHUK
MPOXOXKACHUSA (6U0) IPAKTUKA

CryneHT (xa)
Damunua Uma Omuecmso
CrnenunanpHOCTB/TIpodheccus

I'pynna
MecTo npox0XaeHUs MPAKTUKHU
Cpoku npoxXoKJIeHus ¢ 1o
WHcTpykTax Ha paboueMm MecTe  «_ » 202 r
oama NnOONUCH @.H.0. uncmpykmupyiouje2o
dara (mepuon) Onucanue BbIMOJHEHUS Ounenka Iloanuch
MPOU3BOJACTBEHHBIX 3aJaHNI (BUABI U PYKOBOAUTEJIS
00beM padoT, BHITIOJHEHHBIX 32 J1€Hb) MPAKTHKH

Ogopmnenue omuéma npaxmuxu

nocneonuil Oenv  /{uppepenyuposarnuiii 3auem

PYKOBOI[I/ITGJ'IB IMPaKTUKH

noonuce D.U.0.
M.IL.
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ITpunoxxenne 2
Ooépaszey ohopmnenus mumyapbHo20 1UCma omyemad no NPAKmukKe

MuHuctepcTBO 0Opa3oBaHus U HayKu P/l

locynapcTBerHOE OO KETHOE 00pa30BaTEIbHOCTIPOPECCHOHATBHOE YUPEIKICHHE
«Koitepx 5KOHOMUKH U IPEIPUHUMATETbCTBAY

OTYET I1O
(BUJ]) IPAKTUKE

o TPOoeCCUOHAITBHOMY MOJYJIIO (UHOEKC, HauUMeHo8anue) /
npeo0OUnIoOMHAS

nporpamMmsal MOATOTOBKH CIICHHUAJIMCTOB CPCAHECTO 3BCHA

XX XX XX Haumenosanue cneyuanvnocmu

MEPUOL C & » oo« » 20 roua

CryneHT rpymnsl ®.1.0.

noonucey

HanmenoBanme nNpeaAnpusaATUd:

PykoBoauTeNnb NpakTUKU OT MPEANPUATHS /®.N.0./
noONuUch

OTueT 3annIIeH:
C OLICHKOU PykoBoautens npaktuku or OO /®.N.0./

byiinakck 202
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[Tpunoxenue 3

Oo0pa3zen MHANBUAYAJIBLHOIO 321aHNSI HA PAKTHKY

NUHAUBUAYAJBHOE 3AJIAHUE 11O (BH/]) TIPAKTUKE

CrynenTt(ka) :

O®OUO obyuarouuiics(ascs) Ha Kypce 1o
CIIEIIUATILHOCTH nporen(Jia)

6UO0 TIPAKTHKY B O0bEME __ 4YacOBC «___ » 202 rmo« _ » 202 T

B OpraHu3anuu

HAaMMEHOBAHUE OPraHU3allH, FOPUIUYECKUI apec

Bunbr u 06beM paboT B IeproJ (610) NIPAKTHKU:
We n/n \Buo pabom \Kon-60
uacos

(ITponomkeHue Ta0IHIIBI MOXKET OBITH IEPEHECEHO Ha CIAEAYIONIYIO CTPAHHUILY)

JlaTa BeIgauM 3aJaHUSI «  » 202 r.
Cpok caum oT4era Mo MpakTUKe « _ » 202 T

[Toanuce pykoBOIUTENS IPAKTUKH
, penogaBatenb KOull
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[Tpunoxenue 4
Ooépaszey ammecmayuoHHO20 TUCmMa
ATTECTAIIMOHHBIN JIUCT
Crynent

@amunus Ums Omuecmeo 0OYUAIOIIUNACS HA
Kypce 1o ClelHaIbHOCTH/TIpodeccruu

KOO U HAUMEHOBAHUE
[po1esn (6uo) MOpPaKTUKY mno npogeccuonanbHoMy Mooyio

(uHOexc, HaumeHoB8aHue)

B 00bEME 9acoB B IIEPHUO]I
c 20 I. 110 20 T.
B

HaumernoeaHue opeanuzayuu

B mepuos mpakTHKU B paMKax OCBaMBAaeMOTO BUA MPOPECCHOHATBHOMN JAEITeILHOCTH
BBIIOJIHSII CJICAYIONIHE BHIBI padoT:

Bubl pabor,
KadecTBO BBINIOJTHEHUS
Koxa u popmynupoBKa BBITOTHECHHBIX
Bun paboT (0TIMYHO,
. |bopMupyembIx 00y4aroImuMcs BO BpeMs
npodeccuoHanbHOM XOpOLLIO,
NpodeCCHOHATBHBIX [[TPAKTUKH B PAMKax
NesITeIbHOCTH . YIIOBJIETBOPUTEIBHO,
KOMITETEHIIHIA OBJIAJICHUS
HEY/I0BJIETBOPUTEIIHHO)
KOMIICTCHITHSIMH
[K X.X
[1K .
[1K ...
[K ...

IIpomesscymounas (Mmozosasn) oyenxa no InIM. XX...

3akir0o4eHue 00 ypoBHe 0CBOCHHUSI 00y4al0IMMHUCH NMPO(PeCCHOHAIBHBIX KOMIIETCHINIA:

(oceoenvl Ha NPOOBUHYMOM YpOBHe / 0C80eHbl Ha OA3080M YPOBHE / 0CB0EHbL HA NOPO208OM
VposHe / 0C80eHblL Ha YPOBHE HUdCE NOPO2080O20)

Jara 20 T.

OneHka 3a MpakTUKy

PykxoBoauTeNnb MpakTUKU OT MPEANPUATHS




noonuce
M.IL

D.U.0.

20
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[Ipunoxxenue 5

Oopazey xapakmepucmuku Ha cmyoeHma

XAPAKTEPUCTHUKA

0 MPOXOKACHUM 6UO0 IPAKTUKHU CTYAEeHTA(KH)

CtyneHt

(PUO cmyoenma) Ne kypca/epynnet
IIPOXOAWII ITPAKTUKY C 201 . o 201 1.
Ha 0a3e

Ha38aHue NPeonpusmusl
B IOApa3aACJICHUN

Hazeanue noopasoenenus

3a nmepuoj MpOXOXKIEHUS MTPAKTUKHU CTYJIEHT OCETHII JTHEW, U3 HUX T10
YBaKUTEIbHO MPUYMHE OTCYTCTBOBAI JHEH, MpoIycKu 0e3 YBaXKUTEeNbHON MPUYUHBI
COCTaBWJIN JTHEN.

CryneHt coOnroman/He coOioAan TPYAOBYIO IUCHUIUIMHY W /WU TpaBUjia TEXHUKU
0€30I1aCHOCTH.

OTMedeHbl CleqyolIie HapylleHHs TPYAOBOM AMCUMILIMHBI U /WU TPAaBHI TEXHHUKHU
0€30I1aCHOCTH:

CtTyneHT He crpaBUJICs CO CIEAYIOIIMMU BUaMH padoT:

3a BpEMs IPOXOKACHUA ITIPAKTHKHU CTYACHT IOKa3all, YTO

yMeeT/He yMeeT IUIaHUPOBAaTh M OPraHU30BBIBATH COOCTBEHHYIO JESATEIBbHOCTh, CIIOCOOEH/HE
CHOCO0EH HaJlaXXMBAaTh B3aUMOOTHOILEHHS C JPYTUMHU COTPYAHUKAMU, UMEET/HE UMEET XOPOLINH
YPOBEHb KYJIbTYphl TIOBEJCHUS, YMEET/HE yMeeT paboTaTh B KOMaHJIe, BHICOKast/HU3Kasi CTEIEHb
c(OPMHPOBAHHOCTU YMEHHH B MPOPECCHOHATILHOMN 1EATEIEHOCTH.
B oTHO1IEHNY BBIMTOJIHEHUS TPYIOBBIX 33JaHUI MPOSIBUII ce0st
B pamkax panbHeiimero oOy4yeHHMs W TPOXOXKACHUS NPAKTUKUA CTYIEHTY MOXKHO
HOPEKOMEHI0BATh!

Lonoxcnocmv nacmasnuxa/kypamopa noonucs U.0. @amunua

M.IL



