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Konekc atrku 1 cimyke0HOT0 MoBeIeHHs] paOOTHUKOB
MyHHIIMTIATBHOTO OIO/IKETHOTO YUPEKACHUS AOMOJIHUTENBHOTO 00pa30BaHUs
«Jerckas my3bikanbHas mkosa N 2 um.M.I1. Mycoprckoro»

1. OO01Me noJI0KEHU

1.1 Hacrossmmit Kogexc »d3Tuku u  ciayxkeOHOro moBeneHust pabotHukoB (mamee Komekc)
MyHUITUTIATFHOTO OFOKETHOTO YUPEXKICHHUS JTOMOJHHUTEIBHOTO 00pa3oBaHus (janee — YUpexKICHHE)
ocHOBaH Ha noJyioxkeHussx Koncrurynuu Poccuiickoit @enepanuu, OenepaibHOTO 3aK0HA OT 25 ekadps
2008 r. Neo 273-®3 «O npOoTUBOACUCTBUM KOPPYIILHMU», a TAKKE YCTAHABJIMBAIONIUX B OTHOLIECHUH
paboOTHUKOB YUpexAeHHUS OrpaHWYEHHMs, 3alpeTbl M OOS3aHHOCTH HHBIX (enepaJbHbIX 3aKOHOB,
HOpMAaTHBHBIX MpaBoBbIX akTOB IIpesmnenta Poccuiickoit ®denepaunuu, IlpaBurenbctBa Poccuiickoit
®denepanun, APYrMX HOPMATHUBHBIX MpPaBOBbIX akToB Poccuiickoir ®enepaunu, BHYTPEHHHX
PETYIATUBHBIX JOKYMEHTOB YUpEXKJEHUS, a TakKe Ha OOIIeNpU3HAHHBIX HPABCTBEHHBIX MPUHIUIAX U
HOpPMax pOCCHICKOro oOIIecTBa U rocy1apcTBa.

12. Tlonoxenust Kogekca pacupoCTpaHstOTCsl Ha BCE CTPYKTYpPHbIE MOApa3AciieHus: Yupexaenus. 1.3.
I'paxxnanun Poccuiickoit denepanuu, MocTymarnui Ha padboTy B YupexaeHue, 00513aH 03HAKOMHUTBCS C
nonoxxkenusimu Konekca v cobmogaTh UX B POILIECce CBOEH AeATeIbHOCTH.

1.4. Kaxxnapiii pabOTHUK YUpexaeHHsS JOJKEH MPUHUMATh BCE HEOOXOIUMBIE MEPHhI ISl COOJIOICHUS
noJjioxkeHui Hactosimiero Koaekca, a kaxapli rpaxkaanud Poccuiickoit denepanu BopaBe 0kKUIaTh OT
paboTHUKa YupexAeHHs MOBEICHUS B OTHOLUICHUSIX C HUM B COOTBETCTBUU C MOJIOKEHUSIMU HACTOSIETO
Kozxekca.

1.5. Henbto Kopekca siBisieTcs YCTaHOBJIGHHWE ATHUECKUX HOPM M TMPABUI CIY)KEOHOTO MOBEICHUS
pabOTHUKOB AJIsi JOCTOMHOTO BBIMOJHEHUSAMH UMHU CBOEW MPO(ecCHOHANBHON NEATENbHOCTH, a TaKKe
COJICHCTBUE YKPEIUICHUIO aBTOpPUTETa YUpeKIeHHs, OOecrnedyeHue eIWHBIX HOPM TOBEICHUS
pabotHukoB. 1.6. Komekc cimyXuT ocHOBOW uii (HOpMHUpPOBAHHS JOJKHOW MOpalIM B KOJUICKTUBE,
YBOKUTEJIHLHOTO OTHOIICHUS K JAEATEIbHOCTH YUpexkJeHHsS B OOIIECTBEHHOM CO3HAaHUM, a TaKkKe
CHOCOOCTBYET TOBBIIIEHUIO OOIIECTBEHHOTO CO3HAaHWS W HPABCTBEHHOCTH pPab0OTHUKOB, HX
CaMOKOHTPOJISL.

1.7. Konexc mpusBaH TOBBICUTH 3()()EKTUBHOCTH BBITIOJHEHUS PAOOTHUKAMU YUPEKICHHS CBOHMX
JOJIKHOCTHBIX 00S3aHHOCTEH.

1.8. 3nanue u cobmonenue paboTHUKOM YupexaeHus Koaekca siBisieTcss OJHUM U3 KPUTEPUEB OLICHKU
KauecTBa ero npoeCCUOHATbHON AeATeILHOCTH U CIY:KEOHOTO MOBEACHHUS.

1.9. Hacrosmmii Komexc momIekuT omyOnMKOBaHWIO Ha OQUIMATBHOM caiite YupexaeHus B
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTn IHTepHeT.



II.  OcHOBHbIE IPUHIIMIIBI U IPABUIIA CITYKEOHOTO MOBEACHHS pAOOTHUKOB Y UpEKICHUS

2.1. PaboTHuKM Y4YpexIeHHs, CO3HaBas OTBETCTBEHHOCTh II€pell TOCYAapCTBOM, OOIIECTBOM U
rpakJaHaMH, 0Os3aHbI:
2.1.1. UCHOJHATH JOKHOCTHBIE OOS3aHHOCTH JIOOPOCOBECTHO M Ha BBICOKOM MpPO(ecCHOHATEHOM
YPOBHE;
2.12. cobnronaTts TpeboBaHUs 3aKOHOAaTeNbCcTBA Poccuiickoit deaepannuy U BHYTPEHHUX PETYIATUBHBIX
JOKYMEHTOB YUpEeKICHUS;
2.1. 3. oCyIIECTBIATH CBOIO ACSATEIBHOCTD B MPEJEIaX CBOUX MOJTHOMOYUN U TTOJTHOMOYHHN Y UpeKICHUS;
2.1.4. npu HCIOJIHEHUHU JIOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh NPEANOUYTEHHUS KaKUM-JIMOO
po(hecCHOHATFHBIM WM COIUAIBHBIM TPYIIaM U YUpEeKICHUSAM, OpPraHU3alusiM, ObITh HE3aBUCHMBIMU
OT BJIMSIHUS OTJEJIbHBIX JOJDKHOCTHBIX JIML M aIMUHUCTPATUBHOTO J1aBJICHUS;
2.1.5. coOmoaTh CONMANBHYIO CIPABEIITUBOCTD M PABHOIIPABHO PACIIPEEIISATh COIHAIBHBIE PECYPCHI C
LeIbI0 pacIIupeHHsi BbIOOpa U BO3MOKHOCTEN JUIsl BCEX KOHTPAareHTOB, B TOM YHCIIE, Ul HEMMYILIHX,
COLIMAJIBHO YSI3BUMBIX U JAPYTUX JIUL, OKAa3aBIIMXCS B TPYIHOM )KU3HEHHOH CUTYyalllH;
2.1.6. wuckmO4aTh JCUCTBUS, CBA3aHHBIE C BIMSHUEM KaKUX-JTHOO JIMYHBIX, HWMYIIECTBEHHBIX
(puHAHCOBBIX) U MHBIX MHTEPECOB, MPENATCTBYIOLIUX JT0OPOCOBECTHOMY HMCHOJHEHUIO JOJKHOCTHBIX
00s13aHHOCTEIA;
2.1.7. cobmogaTh NpU MCIOJIHEHUU JOJDKHOCTHBIX OOS3aHHOCTEH YCTaHOBJIEHHBIE (enepalbHbIMU
3aKOHAaMH, WHBIMM HOPMAaTUBHBIMM TNpaBOBBIMM akTamMu Poccuiickoit ®enepanum u  YupexaeHHs
OTpaHUYEHUS U 3aIPETHI;
2.1.8. cobmroaaTh HEUTPATBHOCTD, UCKITFOYAIONTYI0 BO3MOKHOCTD BIIMSIHUS Ha CITYKEOHYIO JACSITEIHHOCTD
perieHni MOJUTUIECKUX TTApPTHi, HHBIX OOIECTBEHHBIX 00hEIMHECHHIA;
2.1.9. coOnromate HOPMBI CITY)KeOHOH M TPO(ECCHOHATBHON STHKH, TpaBUja JICJIOBOTO IMOBEACHUS H
OOIIEeHM,
2.1.10. mposABJISTH KOPPEKTHOCTh M BHUMATEIBHOCTh K TpaXJaHaM M JOJDKHOCTHBIM JIMIAM NP
CIY)KEOHBIX KOHTaKTaXx C HHMH;, MPUHUMATh MEphl [0 HEIOMYIIEHUIO JI000H BO3MOXKHOCTH
BO3HUKHOBEHHUS KOH(INKTAa HHTEPECOB;
2.1.11. He nmomyckaTb KOPPYNUHUOHHOTO MOBEIAEHHUS, B TOM YHCJIE BO3JEPKUBATHCS OT MOBEICHHS,
KOTOpPO€ MO>KET BOCHPHUHHUMATHLCS OKPYXKAIOIUMU Kak oOeliaHue Ui MpeAsio’KeHre Aayu B3ATKH JH00
KaK coTJlacue MPHUHATH B3ATKY, WIHM Kak mpocb0a (HaMek) O jJaye B3SATKU, a TaKXKe MPOTUBOACHCTBOBATh
JIOOBIM MPOSIBJICHUSIM KOPPYILUU U MPOYUM 3JI0YHOTPEOICHUSM B YUPEKICHUY;
2.1.12. yBemomIsATh MOJDKHOCTHOE JIMIIO YUPEXKIECHUS MO TPO(HIIaKTHKE KOPPYMIIMOHHBIX M HHBIX
MIPaBOHAPYIICHUM, OpraHbl MPOKypaTypsl U HHbIE (eaepalbHble TOCYAapCTBEHHbIE OpPraHbl 000 Bcex
cilydasx OOpalieHUs K HUM KakuX-TUOO JIMIl B LENSAX CKIOHEHHS K COBEPILICHUIO KOPPYMIIUOHHBIX
MpaBOHAPYIIEHUI;
2.1.13. He3amMeMJIUTENBbHO YBEIOMJISAITH CBOErO HEMOCPEACTBEHHOTO PYKOBOJMUTENS, a TaKKe
JOJKHOCTHOE JIMIO YUpexAeHUs Mo Npo(UIaKTUKE KOPPYMIMOHHBIX U WHBIX MPaBOHAPYIICHUNH O
CTaBIIMX M3BECTHHIMH (paKTaxX KOH(IMKTa UHTEPECOB U KOPPYILMUOHHBIX MPOSBICHUHA B YUpeKICHUH,
00CcTOSTeNbCTBAX U ACUCTBUX (0e37eiicTBIM) pAaOOTHUKOB YUPEkKACHUS U TPEThUX JIMII, MTOCTY>KUBIIHUX
WM CIOCOOHBIX MOCITYKUTh MPUUYMHAMU BO3HUKHOBEHHUS B YUpEkKJACHUU KOH(MIMKTAa UHTEPECOB /UK
KOPPYIIMOHHBIX MPOSIBIIEHUH, a TAaKXKe O MPUYMHEHUU (BO3ZMOYKHOM MPHUUYMHEHUH) Bpela YUpexkIeHUIO;
2.1.14. nOBOIUTH 10 CBEAEHUS HETIOCPEICTBEHHOTO WJIM BBILIECTOALIETO PYKOBOIUTENS HHPOPMALIHIO O
TOM, 4YTO Kakoe-TMbo JHUI0 TMpejiaraeT padOTHUKY YUpEXKACHUS COBEpIIUTh HE3aKOHHBIH,
HEMpPaBOMEPHBI WM TMPOTUBOpEYAlUi TpeOOBAHUSAM K CIY)KEOHOMY IOBEAECHHUIO IOCTYIOK WM
KakKUMJILOO WHBIM 00pa3oM HapyIINTh 3aKOHOJATENbCcTBO Poccuiickoit ®Dexepaliii U HACTOSIIUI
Kozgeke, o moOBIX CTaBIIMX HM3BECTHBIX (aKTax B OTHOIIEHUHM COBEPIIEHHBIX JIMOO TOTOBSIIMXCS
MIPaBOHAPYIIEHUH CO CTOPOHBI JAPYTUX PaOOTHUKOB YupexaeHHus (eciu MMeroliascs MHpopMmanuus He
TpeOyeT yBeIOMIICHHS COOTBETCTBYIOIIETO PYKOBOJIUTENS coriacHo moamyHktam 2.1.13. m 2.1.14.
HacTosIero adsamna);
2.1.15. He pa3riamarbh M HE MHCIOJB30BaTh HEHAAJIEKAIIUM 00pa3oM CBEICHHUS, OTHECCHHBIE
3akoHoJaTenbcTBOM Poccuiickoit ®exnepaunu K CBEACHUSAM KOH(UICHLMAIBHOTO Xapakrepa u



ciykeOHyro MH(popManuio (CBeJeHHsS OTPAaHMYEHHOTO PACIPOCTPAHEHMSA), a TAKKEe WHBbIC CBEICHHMS,
CTaBILIME M3BECTHBIMU B CBSI3U C UCIOJHEHUEM TPYAOBBIX 0053aHHOCTEIH;

2.1.16. He nomyckaTh OKa3aHUS BO3ACUCTBUSI HA CBOMX KOJUIET B LEJSIX IPUHSTHS IPOTUBO3aKOHHOTO U
(n1) He0OOCHOBAHHOTO PELICHHUS;

2.1.17. BO3#EpKUBATHCS OT IMOBEICHHS, KOTOPOE MOTJIO OBl BBI3BATH COMHEHHE B JI0OPOCOBECTHOM
WCTIOJITHEHUU TPYJOBBIX 00S3aHHOCTEH, a TakKe n30erarb KOHMIMKTHBIX CUTYallul, CIOCOOHBIX HAHECTH
yliep0 pernyTanuy Wik aBTOPUTETY paOOTHUKOB YUPEKICHUS W/UIH Y UPEkKACHUIO;

2.1.18. He pnomyckaTh NPOSBICHUN (opMaliu3Ma, BBICOKOMEPHS, HEYBaXHTEIHHOTO OTHOLICHHS K
3aKOHHBIM MPOCH0aM M TPEOOBAaHUSAM IPAXKIAH B CBSA3H C HCIIOJIHEHHEM TPYIOBBIX 00SI3aHHOCTEH;

2.1.19. Bo3mepkuBaTbCS OT IMYOJUYHBIX BBICKA3bIBAHUM, CYXICHUW U OIICHOK B OTHOIICHHUH
VYdpexxaeHus, ecii 3TO He BXOIUT B 0053aHHOCTH paOOTHHKA;

2.1.20. cobmrogath KOH(QUIACHIMAILHOCTh HMHPOPMAIMK O KOHTPAreHTE, KacCaloICHCsl YCIOBUH ero

KU3HEJCATCIILHOCTH, JJMYHBIX KAYeCTB U MPOOJIeM, IPUHUMATEL MEPHI ISl €€ 00eCIIeUCHHST,
2.1.21. He WUCHOIB30BATH CIY)KEOHOE TIOJIOKEHHE JUIsi OKa3aHUs BIMSHUS Ha JEITEIHHOCTD

TOCYJapCTBCHHBIX OpPraHOB W OPraHOB MCECTHOTO CaAMOYIIPABJICHHA, opraﬂnsaunﬁ, JOJDKHOCTHBIX JIMII,
TrOCyJapCTBCHHBIX 1 MYHUIIMITIAJIBHBIX CIIYKAIIUX IMPU PCHICHUH BOIIPOCOB JIMYHOT'O XapaKTepa,

2.122. yBaXUTEIHbHO OTHOCUTHCS K JIEATEILHOCTH MPEJICTaBUTENIEH CPEJICTB MacCOBOW MH(OpMAIUU 1O
nH(popMHUpOBaHUIO OOmIecTBa 0 paboTe YUpexaeHHs, a TaKKe OKa3blBaTh COJICHCTBUE B IOTYYEHUU
JOCTOBEPHON MH(POPMAIMK B YCTAHOBJIEHHOM MOPSIIKE;

2.1.23. NMOCTOSHHO CTPEMHUTbCS K OOECHEYeHHI0 KaKk MOKHO Oosiee 3(PPEeKTHBHOTO U 3KOHOMHOTO
pacrnopsikeHus (UHAHCOBBIMH CpEICTBAMH, HMHBIM HMMYIIECTBOM, MaTepHAIbHO-TEXHUUYECKUMU H
JIPYTUMHU pecypcaMu Y UpexaeHus;

2.1.24. He UCnoJIb30BaTh UMYILECTBO YUPEKIECHHUS B LIEJSIX, HE CBA3AHHBIX C WCIIOJIHEHUEM TPYIOBBIX
00s3aHHOCTEH, a TaKXKe HE Mepe/laBaTh €ro B TAKUX LEISX HHBIM JIUIaM;

2.125. cobmoaTh NPUHLUIBI U TpeOOBaHUSA, YCTaHOBIIEHHbIE DenepaibHBIMU 3aKOHAMH OT 18 uroms
2011 1. Ne 223-®3 «O 3akymnkax TOBapoB, pabOT, YCIAYT OTACIbHBIMUA BUAAMH IOPUANYECCKUX JTUID U OT 5
ampens 2013 r. No 44-®3 «O KOHTpakTHOM cucteMe B cdepe 3aKylmoK TOBApOB, pabOT, YCIAyr s
ofOecrieyeHHs TOCYAApCTBEHHBIX W MYHHUIMNAIbHBIX HYXI» W H3JaHHbIE B COOTBETCTBHH C HUM
BHYTPEHHHE PETYJATHBHBIE JIOKYMEHTbl YUpeXICHHWS, HE CO3JaBaTh CBOUMHU JEHCTBUAMH
HE0OOCHOBAHHBIE MPEUMYIIECTBA JUIsI KAKUX-JINOO YUaCTHUKOB 3aKYIIOK.

2.2. PaGoTHUK YupexaeHus, HaJeJleHHbIH OpraHu3allMOHHO- PACIOPAIUTEILHBIMU MTOJIHOMOYHUSMH IO
OTHOIICHUIO K APYTMM paOOTHUKAM YUpexACHUS, TOKEeH ObITh AJIsl HUX 00pa3lom npodeccuoHanuzma,
Oe3ympeuHoil  pemyTalu, CBOMM  JIMYHBIM  [OBEJACHHEM  MOJaBaTh MpPUMEpP  UYECTHOCTH,
OecIpUCTPACTHOCTHU U CHPABEIMBOCTH.

2.3. PaGotHuk YupexxaeHus, HaJleJICHHbI OpraHU3allMOHHO-PACIOPATUTEIbHBIMU OJTHOMOYUSIMU T10
OTHOIICHUIO K IPYTUM paOOTHUKAM YUpexkKICHUS:

2.3.1. mpuHUMAET MEpHI M0 MPEJOTBPAILICHHUIO U YPET'YIIMPOBAaHUIO B KOJUIEKTHBE KOH(INKTa HHTEPECOB,
10 TIPEAYIPENKACHUIO KOPPYIILIUH, BKIIOUYasi MEPhI 110 PEIOTBPALICHUIO KOPPYIIIMOHHO-OTIACHOTO
TIOBE/ICHMS;
2.32. colleiicTBYET YCTAaHOBIJICHHIO U MOICPIKAHUIO B KOJUIEKTHBE 37J0POBOTO MOPAJIbHO-
MICUXOJIOTUYECKOTO KIUMaTa;
23.3. npu onpeneneHUH o0beMa U XapakTepa Mopy4aeMoil JpyruM paboTHUKAM Y4UpexieHHs paboThl

PYKOBOJICTBYETCSI IPUHLIUIIAMH CIIPABEUIMBOCTH, yUeTa JUUHBIX U JIEIOBBIX KaYeCTB, KBATM(PUKALIUU U
OTbITa MO JYNHEHHBIX;
23.4. He IOTyCKAeT MO OTHOLIEHHIO K IMOYMHEHHBIM Pa0OTHHUKAM HE0OOOCHOBAHHBIX MPETEH3MH, a TaKkkKe
¢axTOB rpy00CTH M OECTAaKTHOCTH;
23.5. nposiBiisieT 3a00Ty O MOJAYMHEHHBIX, BHUKAET B UX MPOOJIEMbl U HYXIbl, COJEHCTBYET MPUHATHIO
3aKOHHBIX U OOOCHOBAaHHBIX pPELICHUH, CHOCOOCTBYET MPO(ECCHOHATIFHOMY M JOJDKHOCTHOMY POCTY
pabOTHHKOB;



23.6. OKa3pIBaeT MOJICPKKY W TIOMOIIh MOJIOABIM CHEIHATUCTaM (C OMBITOM PadOTHI 10 3 JeT) B
nproOpeTeHN PO ECCHOHATHHBIX HABBIKOB;

2.4. PaboTHUKH YUpeKIeHUs, HAJCICHHBIC OPraHU3aIMOHHO-PACTIOPSAUTEILHBIMUA TOJTHOMOYUSMHU TI0
OTHOIIECHUIO K JIPYrUM paOOTHUKaM, HECYT OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOATEIILCTBOM
Poccuiickoit @enepanuu 3a ACUCTBUS WM OE3ACUCTBHS MOMYMHEHHBIX COTPYIHHKOB, HAPYIIAFOIIMX
MIPUHIIUIIBI STUKU ¥ TIPaBHJIA CITYyKEOHOTO MOBEICHHMSI, €CIIM OHU HE MPUHSIIN Mep, YTOOBI HE JIOMYCTHUTh

TaKMUX JEeUCTBUN MK Oe31eiCTBU.
. Otuka noBeneHus: pabOTHUKOB YUpeKICHUS

3.1. PaGoTHUKN YUpeKICHUS B CBOCH JIEATEILHOCTH UCXOAT U3 KOHCTUTYLIMOHHBIX MTOJIOKEHUH O TOM,
YTO YEJIOBEK, €ro IpaBa U CBOOOBI SBIISIOTCS BBICHIEH IIEHHOCTBIO, U KaXKIbli IpakJaHUH UMEET IPaBO
Ha HEIPUKOCHOBEHHOCTh YACTHOM >KM3HU, JINYHYI0O U CEMENHYIO TaliHy, 3allUTy YE€CTH, JOCTOMHCTBA,
cBoero g06poro umend. 3,2. PaboTHUKH YUpekIeHuUs:

3.2.1. 06s13aHBI cOOMOIaTh OOIIETIPUHATHIE 3TUYECKHE HOPMBI U MpaBuia AEIOBOTO MOBENEHUS, OBbITH
BEXKJIMBBIMH, JOOPOKEIATESTHbHBIMU, KOPPEKTHBIMU, MPUHIMITHAILHBIMA, BHUMATEIIBHBIMU, TPOSBIISTH

TEPIUMOCTh M HEMPEIB3ATOCTh B OOIIEHWH C TpaKJaHAMU M KOJUIETaMHu, PaOOTHHKAMU APYTHUX
OpraHu3aIuil;

3.22. mpu3BaHbl CHOCOOCTBOBATH CBOMM TIIOBEJICHWEM YCTAaHOBJICHUIO B KOJUICKTHBE JCIIOBBIX
B3aMMOOTHOIIIEHUH, OTHOIIEHUI TMapTHEPCTBA, B3aMMOYBAKEHUS U B3aUMOTIOMOIIH, KOHCTPYKTUBHOTO
COTPYIHUYECTBA JIPYT C APYTOM.

3.23. nOMKHBI MPOSBIATH YBa)KEHUE K 00bIYasiM M TpaAULIMSIM HapoaoB Poccuu U Ipyrux rocynapcrs,

VYUTHIBATh KYIBTYPHBIE M WHBIE OCOOCHHOCTH pPa3jMYHBIX O3THUYCCKUX, CONUAIBHBIX TPYIIT U
KoH(eccuit;

3.24. 00s3aHBI CTPEMUTHCS B JIIOOOW CHUTyalldd COXPaHATh JMYHOE JOCTOMHCTBO, OBITh 0Opa3oM
MOBEJICHUS, TOOPOTIOPSATOYHOCTH ¥ YECTHOCTH BO BCeX cpepax oOIeCTBEHHON KU3HH;

3.25. nomkHBI M30eraTh JIMYHBIX W (DMHAHCOBBIX CBSI3E€HM, CIOCOOHBIX HAHECTH YIIEPO HUX YECTH H
JOCTOMHCTBY, pEMyTalun YUpeKIeHUs;

3.26. HEe IOMycKaTh NPHUHATHS THUIIU, KypEHUS BO BpeMs CIYy)KEOHBIX COBEIIaHHM, Oeces, HMHOTO
CIIyeOHOTrOo OOIeHuss ¢ rpaxaaHamMu. KpuTuka MMEIMUXCS HEAOCTaTKOB B PabOTE CO CTOPOHBI

PYKOBOJIUTENS WM KOJUIET JOJDKHA OBbITh OOBEKTHUBHOM, B3BELIEHHOW, NPUHIUIHAIBHON U C
MMOHMMAaHHEeM MIPUHUMATHCS TEM paOOTHUKOM YUpeKJIeHHs, K KOTOPOMY OHa oOpalieHa.

3.3. IIpu uCHOTHEHUHU TPYAOBBIX 00SI3aHHOCTEN PAaOOTHUKH Y UPEKICHUS BO3CPIKUBAIOTCSI:

3.3.1. ot m000T0 BHJA BBICKA3bIBAHWW M JCUCTBHH AUCKPUMHUHAIIMOHHOTO XapaKTepa IO MpHU3HAKaM
1oJIa, BO3pPAcTa, pachl, HAIIMOHAIBHOCTH, f3bIKA, TPAKIAHCTBA, COIMAIBHOTO, MMYIIECTBEHHOTO WJIU
CEMEMHOro MOJIOXKEHUS, UCXOAS U3 MOJIUTUYECKUX WM PEIUTHO3HBIX MPEANOYTCHUN, poJia 3aHITUN U
MHBIX UMEIOIINXCS PA3IUYUi;

3.32. ot rpyboCcTH, HpPOSBICHUN MPEHEOPEKUTEIHHOTO TOHA, 3aHOCUYUBOCTH, MPEAB3ATHIX 3aMEUYaHUl,
MpeIbSBICHUS HEPAaBOMEPHBIX, HE3ACIY>KEHHbBIX 0OBHHEHHIA;

3.33. oT yrpo3, OCKOPOUTEIbHBIX BBIPAKEHUH WIW PEIUIMK, ACUCTBUN, OT HEHOPMATHBHOW JIEKCHUKH,
MPEMSITCTBYIOUIUX HOPMAITFHOMY OOIIEHUIO UM TPOBOLIUPYIOLIUX MPOTUBOIIPABHOE MOBE/ICHUE.

3.4. PabotHuku VYupexIeHHs IODKHBI ObITh BEXIMBBIMU, J0OpOXKENaTeIbHBIMU, KOPPEKTHBIMHU,
BHUMATEJIBLHBIMU U MPOSIBISTH TOJIEPAHTHOCTH B OOIIEHUH C TPaKJaHaMH U KOJUIETaMH.

3.5. He nomyckaetcst o6cyxaeHrne pabOTHUKAMHU HEJOCTATKOB U JIMYHOM KU3HU CBOMX KOJIJIET.

3.6. TloBexgenue pabOTHHMKA BCerja M MPH JIOOBIX OOCTOSTENHCTBAX JODKHO OBITH O€3yNMpPEuHBIM,
COOTBETCTBOBATh BBICOKMM CTaHIApTaM MpodeccnoHaln3Ma W HPABCTBEHHO-ITHUYECKUM MPHUHIIUIIAM.
Huuto He 10KHO MOPOYHTH JENOBYIO PEMYTAIIUIO U aBTOPUTET paOOTHUKA.

3.7. PabOTHUKY MPEANUCHIBAETCS: MOCTOSIHHO KOHTPOJIUPOBATH CBOE MOBEACHHE, YYBCTBA U AMOIIUHU, HE
MO3BOJISISL JIMYHBIM CUMIATHUSAM WJIM aHTUMIATHUSIM, HETIPUS3HHU, HACTPOCHHUIO WM JIPYKECKUM UYyBCTBAM
BIIUSATh HA CIY)KEOHBbIC pEIIeHHs, yMETh MPEABHJETh MOCIEACTBHS CBOMX JCUCTBUN W pEIICHUM;
oOpararbcs OJMHAKOBO KOPPEKTHO C KOJIJIETaMU, PYKOBOJCTBOM HE3aBUCHUMO OT MX CIY)KEOHOTO WIIH
COI[MAIBHOTO MOJIOKEHHUS.



3.8. B mporiecce TeneoHHOro 00MmIEHUs TOJHKHBI OBITH COOIOAEHBI CIEIYIONINE TPaBHIa;
- Ha BXO/AIINE 3BOHKHU CIIEYeT OTBEYATh KaK MOYKHO OBICTpEe, ITPU OTBETE HA3bIBATh CBOE UMS;
- IpU 3BOHKE B MOJpa3JeleHUs YupexaeHus pabOTHHKY HEOOXOJMMO Ha3BaTh CBOE HMs U
JOJKHOCTD (JINO0 HAMMEHOBAHUE MOIPA3/ICIICHNs ), a TAK)KEe TOMHTEPECOBATHCS, MOXKET JIN COOECEHUK B
JAHHBI MOMEHT yJEJIUTh BpEMS pa3roBoOpy;
- IpU 3BOHKE B JIPyrH€ OpraHu3alMyd HEOOXOIMMO Ha3BaTh CBOIO (paMMIIMIO M MM$, JOJIKHOCTD,
O3BYYHUTh Ha3BaHWE YUPEKICHHUS, CHPOCHTh, yJOOHO JH COOECETHHKY pa3roBapHBaTh B JIAHHBIH
MOMEHT;
- 3aKaHYMBaTh pPA3roBOp, KaK IPABWJIO, JOJKEH IMO3BOHUBIIMM, - €CIM BOIPOC, MO KOTOPOMY
PaboTHUKY HEOOXOIMMO CBSI3aTbCsA C KOJUIETAMHM WJIM BHEIIHUMH TIPEACTAaBUTEISIMH HE SIBISICTCS
CPOYHBIM, CJIE€IyeT OTAaBaTh MPEANOYTEHUE CBS3U IO 3JIEKTPOHHOU mourte. Eciu ke Bompoc ABiseTcs
CPOYHBIM, OJTHAKO IPHU 3TOM HEOOXOIMMO IOHECTH J0 coOeceaHrKa 0OJbIoi 00beM HH(pOpPMAINH, TO
TeneOHHBI 3BOHOK JOJDKEH OBITh TIPEABAPEH AIIEKTPOHHBIM COOOIICHHEM, COJEPKAIIUM 3Ty
nH(pOpMaLKIO B HEOOX0IUMOM 00bEME;
- 00CY)XJIEHHE C KOJUIETaMHU JIMYHBIX BOINPOCOB, PEUICHHE JWYHBIX MPOOJIEeM, a TakXKe JIMYHbIE
pasroBOpkI IO TeNePOoHy B pabouee BpeMs paclieHUBAIOTCS KaK HEPErlaMEHTHPOBAHHBIE [1€PEPHIBHI.
3.9. Ilpu BO3HMKHOBEHHWH KOH(MDIMKTHON CHTyallul MEXAy MOAPA3ACICHUSIMHA, TPUOPUTETHBIM
HaIpaBJICHUEM PELICHUS] KOH(IIMKTA SBIISETCSA yUET HHTEPECOB Y UPEKACHUS B LIETOM.
3.10. BuemHuii BUJ paOOTHHKOB YUpEXJEHUS IPH HCIIOJIHEHUH WMH TPYIOBBIX OOS3aHHOCTEH, B
3aBUCHUMOCTH OT YCJIOBUM HUX HCIOJHEHHS, JODKEH CIOCOOCTBOBATH YBAXKUTEIBHOMY OTHOIICHHIO
rpaxaaH K YUpeKJIEHHIO, COOTBETCTBOBATH OOIIECIPUHSATOMY JIEJIOBOMY CTHJIIO, KOTOPBIM OTIMYAIOT
O0(pUIMAIBHOCTD, CAEPKAHHOCTD, TPAJUIIMOHHOCTD, aKKypaTHOCTh. PaboTHUKN YupexaeHus coOmoaatoT
Pa3yMHYIO JOCTaTOYHOCTh B MCIIOJIb30BAaHUU KOCMETHKH, IOBETUPHBIX U3JEINN U UHBIX YKPAIIEHUH.

IV. 3aknrounrenbpHbIE TTOJIOKEHUA

4.1. Ecnmu y paboTHMKa YUpeXJACHHS BO3HUKAIOT 3aTPYIHECHUS B OTHOIIEHWW TOHMMAHHS JHOO
npuMeHeHusT noJjokeHnid Kopekca, oH BIpaBe OOpaTHTBCS 3a KOHCYNIbTAIMEW (pa3bsCHEHUSMH) K
CBOEMY HENOCPEICTBEHHOMY PYKOBOIHTENIO, a TaKKe K JOJDKHOCTHOMY JIMIy YUPEKICHUS IO
po(UITAKTHKE KOPPYIIIMOHHBIX W MHBIX IPaBOHAPYIICHUH.

4.2. PykoBOIUTENW BCEX YPOBHEHW HE MMEIOT MpaBa CKPBIBATH OT BBIIICCTOSIIETO PYKOBOJCTBA (DaKThI
HEHAJUIeKAIIETO MCTIOJHEHHS UX TIOJYMHEHHBIMU PA0OTHUKAMHU YUpPEXKICHUS TPYAOBBIX 00s3aHHOCTEH.

4.3. PykoBomuTenu BceX YpOBHEH YUpEKACHUS HE JNOJDKHBI JOMYCKaTh IMpeciieioBaHUE PaOOTHUKOB
YdapexxJeHuss 3a  YBEIOMJIGHHE WM WH(QOPMHUPOBAHHUE  COOTBETCTBYIOIIETO  PYKOBOJUTEIIS,
npenycMoTperHHoe HactosnmM Kogekcom. B To ke BpeMss He0OXOAMMO IpeceKaTh JIFOObIC MOMBITKH
pacrpocTpaHeHHs 3aBEI0MO JIOKHOW WH(GOpPMAIIMK, HENPOBEPEHHBIX MM HETIOATBEPIKICHHBIX (PAKTOB C
IEJIBI0 OTIOPOYUTH PAOOTHHUKA YUPEKICHHUS, HE3aBHCUMO OT €r0 JIOJDKHOCTH.

4.4, Ha paGoTHHKa VYUpexJeHUs HE MOXET ObITh HAJIOKEHO JUCIMILIMHAPHOE B3BICKAHHWE 3a
npenocraBieHne MHGopManuu o HapymieHun Kojekca, 3a KpUTHUKY PYKOBOJMTENS WIH KOJUIET 10
00CTOSATENILCTBAM, IPEAYCMOTPEHHBIM HacTosIUM Koaekcom.

V.  OTBeTCTBEHHOCTh pabOTHHKA YUpexeHus 3a Hapymienue Konekca

5.1. Hecobmronenne Konekca MOXXeT NpPUBECTH K AUCHUIUIMHAPHBIM CaHKIMAM — BIUIOTh JIO
YBOJIBHEHUSI - B COOTBETCTBHM C JIEHCTBYIOIIMM TPYIOBBIM 3aKOHOAATEILCTBOM P® M JIOKanbHBIMU
HOPMaTUBHBIMH aKTaMH.

5.2. B cnywasx, mperycMOTpeHHBIX (elepaabHbIMU 3aKOHaMH, HapyuleHue nojoxeHuid Konekca
BJIEUET NMPUMEHEHHE K pabOTHUKY YUpeKIeHUs Mep IOPUINYECKOI OTBETCTBEHHOCTH.



