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Koaexe 3THKH H ¢JIy’Ke0HOr0 NOBeAeHHH PA0OOTHHKOR

MYHHllllﬂaJleOl'O Ka3€HHOI0 YUpe:KIeHH
<<K_V.l'leypHO-LIOCYFOBblﬁ HEeHTP HETDOBCKOFO FOPOACKOI0 IOCEeJIEH US>

1. O6iue nonaoxkeHus

1.1. Kogekc 3THKu 1 ciyskeGHOro noseaeHust paboTHMKOB MyHHLHNANBHOTO KA3eHHOIO
yupexnenus «KynbrypHo-gocyrossiii Lientp Tetposckoro ropoackoro nocenenus» (aanee - Konerc)
npeacTassiet coboil cBoA 0OLIKMX NPHHLMKIOB MPO(ECCHOHANLHON STHKH H OCHOBHbIX MPABHII
cysKkeDHOrO MoBeaeH s, KOTOPbIMH A0JKHbI PyKOBOACTBOBATbCS BCe pabOTHHKH MyHMLMNANBHOTO
KazeHHOoro yupesxaenus «KyabTypro-gocyrosbiif LenTp IleTpoBckoro ropoackoro noceneHus
lappunoso-Tocaackoro MyHHLMNansHOro patiora HeaHosckoi obnacTuy

(manee - pﬂ6OTHHl\'H yLlpC‘?[\’,[lCHHfI. quenmenne) HE3aBUCHUMO OT 3aMeLaEMbIX UMH TOJIKHOCTEH.

1.2. Koageke paspaGoran B coorBerctBuu ¢ KoucTutyumeit Poccuiickoit ®eaepaumu,
Tpynoebiv koaekcom Poceuiickoit Penepaunn, GeaepanbhbiM 3akoHOM oT 25.12.2008 Ne 273-@3 «O
MPOTUBOAEHCTBAM  KOPPYMLUHMW» M MHBIMM HOPMATHBHbIMHM MPaBOBbIMM ~aKTamu Poccuiickoi
Denepaliii, a TakoKe OCHOBaH Ha 00LLUEnpH3HaHHBIX HPABCTBEHHbIX MPHUHLMIIAX W HOPMaX POCCHHCKOrO
ofluecTBa M rocyaapcTaa.

1.3. Uensio Kogaekca sBnsieTest yCTAHOBAGHWE OSTHUECKMX HOPM M MpPaBHil Cly:KeOHOTO
noBeeHHs pabOTHHKOB YUpPEKAeHHs [ JOCTOMHOrO BbIMOJHEHHUS MMM CBOeH MpogeCCHOHAIBHOIH
OeITENbHOCTH, a Taloke COMNEHCTBME YKPErUIeHHIO aBTOPUTETa pPabOTHHUKOB YUPEKKIEHHS
obecrieyeHHe eHHbIX HOPM HX MOBEEHHS.

1.4. Konexc npusean nosbickTb H(PEeKTHBHOCTb BbIMOMHEHMS PabOTHUKAMK YupexkaeHHa
CBOMX TPY/IOBbIX 00s13aHHOCTEH. 3HaHHe 1 codntoeHne MK nookeHui Konekca apsercs ogHum 13
KPHTEPHEB OLIEHKH KauecTBa UX MpoeccHOHaNbHOH AeATEIbHOCTH W TPYA0BOM AHCUMILIHHBI.

1.5. Kawapiii paboTHHK Yupex[IeHHs A0JKeH 03HaKOMHUTbCs C nojokenuamu Koaekca u
NPUHUMATL BCe HeoOXOAMMbIE Mepbl AUlsl ero codntoaeHus. Kaxablil rpaxaaHiH BnpaBe OKHAATh OT

paboTHHKa YupeskaeH s NOBEACHHS B OTHOLUGHHSX C HUM B COOTBETCTBHH C nojoxkeHusvu Koaekca.
2. OG6uime NpUHLIMIBI K NpaBUia ciykeGHOro noBeaeHHMs

2.1. JlestensHocTh YupeiaeHus, a Takke ero pabOTHHKOB OCHOBbLIBAETCS HA CEMYHOLLIMX
NpHHUMMAN:

- 3aKOHHOCTb;

- rnpodecCHOHANIH3M;

- n0O6pOCOBECTHOCTD;

= KOH(]) HICHLUHaNbHOCTDb,



- CMpaBeajMBOCTb;

- MH(OPMALIHOHHAS OTKPHITOCTb; 2
- OTBETCTBEHHOCTb:

- 00BEKTHBHOCTb NPH MPHHITHH PeLLeHHH.

2. PaBoruuku VYupeskaeHus, cO3HaBas OTBETCTBEHHOCTb Mepel  IOCYAapCTBOM.

o

OOLIECTBOM W rpask/laHamu, 00s3aHbl:

a) WCTOMHATL AOKHOCTHBIE 00513aHHOCTH 10OPOCOBECTHO M Ha BLICOKOM NPO(eCCHOHANLHOM
YpPOBHE;

6) cobatoaaTh TpeboBaHus 3akoHoAaTenscTa Poceniickoit @enepaunu, Meanosckoi obnactu
1 JIOKANbHBIX JOKYMEHTOB Y UpEIKAEHHS:

B) OCYLUECTBATH CBOIO JEATEJbHOCTb B MpefenaX CBOMX MOJHOMOUYMH M TMOJHOMOUHI
VYupeskaeHus:;

r) NpW  HMCMOJHEHHM [OMKHOCTHBIX 00f3aHHOCTEH ObIThb HE3aBMCMMbIM OT  BIMSHHSA
OTHAEAbHbIX FPakaaH, MPOPECCHOHaNbHBIX AN COLMANbHbIX FPYIN, OPraHr3aLnii;

A1) cobnoaaTh COUMAbHYH CNpaBeiMBOCTb M PAaBHOMPABHO pPacrpeneiiTh COLMaibHble
pecypehbl € LEIbIO pactiipeHts BbiOOpa 1 BO3MONKHOCTEH [UIsl BCEX KOHTPAreHTOB, B TOM YHCIIE 715 JIHLL
OKA3aBLUMXCS B TPYAHOH JKM3HEHHOH CHTYaLIMK;

¢) MpoABAATL TEPMUMOCTb W yBasKeHHe K 0ObluasM W TPaaMLMAM Haponaos Poccuu u apyris
rocynapcTB, YUHTbIBATb KyJbTYPHbIE M HHblE OCOOEHHOCTH PasiiMUHbIX 3THUYECKHMX, COLMaIbHbIX
rpynm 1 KoHdeccuii, cnocobcTBOBaTL MEXKHALIMOHATBHOMY H MEKKOH(ECCHOHANIbHOMY COTIaCHIO!

k) HCKIouaTh AeHCTBHs, CBA3AHHbIE C BIMSIHHEM KaKMX-THOO JNHYHBIX, MUMYLIECTBEHHbIX
((pMHAHCOBBIX) W MHBIX UHTEPECOB, MPEMATCTBYIOLINX J0OPOCOBECTHOMY HCMOIHEHHIO J0JKHOCTHBIX
o0s3aHHOCTEHH:

3) cobnoaars HEeHTpanbHOCTB, MCKJTIOUAOLLLYIO BO3MOJKHOCTb BITHSIHUSA Ha
MpOhecCHOHANbHYIO  AESITENIbHOCTb  PELIEHWH  MOJMTHYECKMX —MapTHi, MHbIX OOLLECTBEHHbIX
00beAMHEHH;

u) cobmoaaTh HOPMbI  ClykeOHOH M Mpo(eccHoHanbHOM STHKH, MpaBuila El0BOro
noBeAcHHs W 00LLEeHHH;

K) TNpOsIBIATb KOPPEKTHOCTb U BHMMATENbHOCTb K FPaKAAHAM M JO/DKHOCTHBIM JiMLIAM NpH
Cily)KeOHOM B3aUMOEHCTBHH C HUMH; _

a)  He JOMYyCKaTh KOPPYMLUHOHHOrO MOBEAEHHS, B TOM YHC/IE BO3ACPIKHBATHCS OT NOBEACH !
KOTOpOE MOJKET BOCTIPHHUMATBCS OKPYIKAIOLLMMK Kak OBeLaHue Uik MpeioikeHHe 1aun B3STKH, 1100
KAk cornacue npuHsTH B3SATKY, WK Kak npocbda (HameKk) o Aaue B3ATKH, a Takke MPUHMMATL MEPbI MO
NPeJOTBPALUEHHIO W YPETYJIHPOBAHHIO KOH(IMKTA WHTEPEcOB, MPOTHBOAEHCTBOBATH JIHOOBIM
MPOSIBJICHHSIM KOPPYTILMK B Y UPEIKAEHHH,

M)  YBEAOMASTH PYKOBOAMTENS YUpeKaAeHHs, J0MKHOCTHOE MU0, OTBETCTBEHHOE 3a paboTy
1o npo(UIaKTHKE KOPPYMUHOHHBIX NPaBOHAPYLUCHHH B YUPEXKACHHH, OpraHbl NPOKypaTypbl H HHbIC
(besiepanbHbIe rOCyapcTBEHHbIE OpraHbl 000 BeeX Clyuasx obpalleHHs K HUM KakHX-1100 UL B Liensx
CKJIOHEHHMs K COBEPLUEHHIO KOPPYMLIHOHHbBIX NPaBOHAPYLIEHHH;

H)  He3aMENJIMTE/bHO YBEIOMISATb PYKOBOAMTENS YUpPEXkKAEHHs, [NOKHOCTHOE JIMLO,
OTBETCTBEHHOE 3a PaboTy Mo MPo(HIAKTHKE KOPPYMLMOHHBIX MPaBOHAPYLIEHHH B YUPEKICHHH, O
CTABWMX WM M3BECTHbIMH (akTax KOH(IMKTA MHTEPECOB W KOPPYMUHMOHHBIX MPOSBIECHWH B
YupeskaeHuH, 00CTosTeNbCTBAX M AeficTBUsX (Ge3neHcTBHH) pabOTHHKOB YUPEKACHUS H TPETHHX JTHLL
MOCYKMBLIMX WM CMOCOOHBIX MOCHYKHTb MPUUHHAMH BOSHUKHOBEHMS B YUPEIKAEHHH KOH(DTINT "
MHTEPECOB W/MIM KOPPYMUMOHHbBIX NPOSBNEHHMH, a TakKe O NPUUHHEHHH (BO3MOJKHOM MPHUHHEHIH)
Bpeaa YupeKaeHHI:

0) He pasriawiaTh M HE HWCMOMb30BaTh HEHaalexkalum o0pa3’oM CBEACHHs, OTHECEHHbIE
saKOHOJATENbCTBOM Poccuiickoit Mesepaln Kk cBeJeHHAM KOH(HIECHLMANLHOrO Xapakrepa, H
cysKkeOHYI0 MH(POPMALIMIO M HHBIE CBE/IEHHS, CTABLIME H3BECTHBLIMHU B CBSI3H C HCTIOTHEHHEM TPYIOBbIX
00s3aHHOCTEH;

M) He [OMycKaTh OKa3aHWs BO3AGHCTBMS HAa CBOMX KOJJer B LEMAX TMpPHHATHI



NPOTHBO3aKOHHOTO H (MJ1H) HEOOOCHOBAHHOTO PELLCHHMS;

p) BO3[Ep/KMBATHLCS OT MOBEAECHHS, KOTOPOE MOFIO Obl BbI3BATH COMHEHHE B 106pOCOBECTHEM
HCMOSHEHHH TPYLOBbIX 06f3aHHOCTEH, a Tawke W3beraTb KOHQIMKTHBIX CHMTyalWi, CrocoOHbIX
HAHECTH YLIepd PenyTaluy Wik aBTOPHTETY PabOTHUKOB YUpEeKACHHS H/HAN Y UPERKACHUIO;

¢)  He J0MycKaTb NposiBAeHKi (hopMann3Ma, BbICOKOMEpPHS], HEYBayKHTEILHOIO OTHOLIEHHS K
3aKOHHBIM MPOCKOAM M TPEGOBAHHAM MPKIAH B CBSI3M C UCTIOJHEHHEM TPYAOBbIX 00S3aHHOCTEH!

T) BO3AepsKHBATLCA OT TMyOJWUHBIX BbICKA3bIBAHMH, CYHKIAEHHA W OLEHOK B OTHOLICHHI
Yupesk/IeHHs, eCi 3T0 He BXOAWT B 00513aHHOCTH pabOTHHMKA:

v)  cobmoaath KOH(PHAEHLMANLHOCTL HHOPMALIMK O KOHTpAareHTe, Kacarowiercs ye10BHil
ero JKM3HEAeATebHOCTH, IMUHbIX Ka4ecTB W Npobsiem, MPUHUMAaTb Mepbl A5 ee obecneueHus,

) He KCMonb30BaTh [OMNKHOCTHOE MONOKEHHE IS OKA3aHWs BAWSHMA HA NESTENbHOCTL
FOCY1aPCTBEHHbIX OPraHOB W OPraHOB MECTHOTO CaMOYMpPaBEeHHs, OpraH13alMH, A0JKHOCTHBIX JIHLL
rFOCYapCTREHHbBIX U MYHHLIMMAbHBIX CYIKALUMX MPH PELUEHHH BONPOCOB IHHHOrO XapaKkTepa.

X) YBaKHTEJbHO OTHOCHTbCS K JEATENbHOCTH MPEACTABMTENEH CpeacTB MaccoBO
nHpopMaLMK 1o HHOPMUPOBaHHIO 06LIECTBa O paboTe YupexaeHHs, a TAKIKE OKa3bIBATh coneiicTBue
B MO/TyUYEHHH JOCTOBEpHON HH(OPMALMK B YCTAHOBICHHOM MOPAIKE;

1) NOCTOSHHO CTPEMHUTLCS K OOecneyeHuto kak MOKHO Gonee S(ppeKTHBHOrO U SKOHOMHOTO
pacriopskeHus: (PMHAHCOBBIMH CPEICTBAMHM, MHbIM HMMYLLECTBOM, MATEpPHaNbHO-TEXHHUECKUMH H
APYTHMH pecypcaMu YupekaeHHs;

4) HE HCMONL30BATb MMYLUECTBO YUPEXkKIAEHHs B LENAX, HE CBA3AHHBIX C HCMOJHEHHCNM
TPYA0BbIX 00A3aHHOCTEH, @ TAKIKE HE NEPe]aBarh ero B TAKKUX LEJIAX HHBIM JTHLAM.

2.3.  PykoBoaurenb VupexaeHus M PYKOBOAMTENH CTPYKTYPHbIX
noapasaeneHuii  YupexaeHus  1OMKHbL - ObiTb A1 pabOTHHKOB Vupexxaenuss  obpasuom
npodeccHoHann3Ma, 0e3yrnpeuHol penyTauud, CBOMM JIMUHBIM OBEACHWEM MOAaBaTh MPHUMEP
4ECTHOCTH, OECTIPHCTPACTHOCTH 1 CMIPABEIIUBOCTH.

2.4, PykosoauTenb YupexieHus M PYKOBOJMTEIH CTPYKTYPHbIX
noapasaeneHuit YupexkaeHus:

a) NPHHMMAIOT Mepbl MO MPeIOTBPALLEHHIO M YPEryTHPOBAHHIO KOH(IHKTA HHTEPECOB, MO
MpefynpeskIeHHIO KOPPYMLUMK, BIJIHOYas Mepbl M0 MPeAOTBPALIEHHIO KOPPYMLHOHHO OMAacHOro
noBeneHHs;

0) coaeHcTBYIOT yCTaHOBJ'leHHl-O. M TOAJEPIKAHHMIO *° B KOJJIEKTHBE  3[0POBOro
MOPAILHO-TICHXOIOFHYECKOT0 KirnMara;

B) rpH OrpedeneHHH oObemMa M XapakTepa Mopy4aeMoii ApyruM paboTHHKam VupeskaeHus
paGoTbl PYKOBOACTBYIOTCS MNPHHLUMMNAMM CMPABEANMBOCTH, YUETA JIMHYHBIX M ACMOBLIX KauCcTe.
KBAAM(PHKALMH K OINbITa NOAYHHEHHBIX:

r) He [OMYCKAIOT M0 OTHOLWIEHWIO K MOA4MHEHHbIM pPaGOTHHKAaM HEOBOCHOBAHHbIN
npeTensuii. a Takke hakToB rpy0OCTH 1 GECTAKTHOCTH;

1) MPOSBAMIOT 3260Ty O MOAYHHEHHBIX, BHUKAIOT B MX MPOOIEMbl H HYIKbI, COAEHCTBYIOT
MPUHATHIO 3aKOHHBIX M ODOCHOBAHHbIX — peLueHUH, cnocobCTBYIOT — NpohecCHOHabHOMY U
NOJIZKHOCTHOMY POCTY PabOTHHKOB:

€) OpraHu3yioT OKa3aHue NOAAEPKKH H MOMOLLM MOJIOZBIM CrIELHanHCTam (C OMbITOM paboTbl
110 TPeX JIeT) B MPHOOpPeTeHHH NPO(pheCCHOHAbHBIX HABBIKOB.

2.5. Pykopoautenb VYUpeXKAEHHs M PYKOBOAMTENH  CTPYKTYPHBIX noapaszieneHuk
Yupesk/aeHHs HECYT OTBETCTBEHHOCTb B COOTBETCTBHH C 3aKOHOIATE/ILCTBOM Poccuiickoil Depepalnu
3a feHcTBHS HiTH Oe3aelCTBHE MOAUHHEHHbBIX COTPYAHHKOB, HAPYLUIAIOWMX NPHHLIMIIbI STHKH W NPABHIa
CyKeOHOrO MOBEIEHHs, €ClH OHM HE NPWHANKW Mep. 4TOObl HEe NOMyCTHTh TakHX JeicTBUI WK

Oe3neliCcTBHS.

3. DTudeckue HOPMbI ClIy’KeGHOTO NOBeAeHH s PadOTHHKOB

3.1. B 10/15KHOCTHOM MOBEAGHHH pabOTHUKY YupeskaeHHs HEOOXOAMMO PYKOBOACTBOBATLL

Tem. uTo B coorBercTBMM ¢ Konctutyuumedt Poccuiickoit Denepauny 4enoBek, €ro npasa CROOGIbI



SIBJISIFOTCS! BbICLUIEH LEHHOCTBIO M KaKAbIH MPaycIaHUH MMEET MPaBO Ha HEMPUKOCHOBEHHOCTb HAC THOI
JKM3HH, JIMUHYIO W ceMelHYH0 TalHy, 3alUTy YeCTH, JOCTOMHCTBA, CBOEro 40OpOro HMEHH. 4

3.2. B 10nKHOCTHOM MOBEAEHHH PABOTHHK YUpPEKAEHHS BO3AEPKHBAECTCS OT:

- 11000ro BH/A BbICKA3biBaHWI W JIEHCTBHI JUCKPUMHMHALMOHHOIO XapakTepa no npu3Hakam
1osia, BO3pacTa, pachl, HALMOHANBLHOCTH, 53blKa, MPAXJAHCTBA, COLMANbHOrO, HMYLLIECTBEHHOrO WilH
CeMeHHOro MoNoKEHHs, NMOJMTHYECKHX HITH PEHTHO3HBIX NPEANOUYTEHHH;

- rpybocTH, TMposBAeHHH MpeHeOPeKUTENbHOr0O TOHA, 3aHOCUMBOCTH, MPEAB3ATBIX
3aMeuaHuil, TpeIbsiBACHHS HEMPaBOMEPHbIX, HE3aCTyIKEHHbIX OOBHHEHHIA;

- yrpo3, OCKOpPOMTENbHbIX BBIPOKEHWH MAM pPEruIMK, AeHCTBMH, MPEnsITCTBYIOLIMX
HOPMaJIbHOMY OOLIEHHIO MM NPOBOLIMPYIOLIKHX MPOTHBOMPABHOE MOBEAEHHE.

3.3. PaboTHukM YupeskaeHHs NpH3BaHbl CNOCOOCTBOBATH CBOMM N0JKHOCTHBIM MOBEACHHEM
VCTAHOBJIEHHIO B KOJJIEKTHBE AEM0BbIX B3aHMOOTHOLUEHHH U KOHCTPYKTHBHOIO COTPYAHHYECTBA APYT
C APYrom.

PaboTHHKH  [JO/MWKHbI  ObITh  BEWUIMBbIMH,  A0OpOKENaTeNbHbIMH,  KOPPEKTHbIMI.
BHUMATEJbHBIMK W MPOSBSTbL TEPNUMOCTb B O0LLIEHHH C FpakKJaHaMH H KOJUIEraMH.

3.4. TIpu BO3HUKHOBEHHH KOH(IHKTHON CHTYaLMH MEXKLY CTPYKTYPHBIMH MOAPA3AeNeHHAMH
Yupekaenus, pabOTHUKAMK YupeskaeHHs TPUOPUTETHbIM HAMpaBieHUEM pELIeHHs KOH(JIMKTa
ABIAETCS yUET MHTEPECOB Y UPernAeHHS B LIEIOM.

3.5. Buewmnuit Bua paboTHuka YupexcieHuss Mpy WCMOMHEHWHW WM  AO/IKHOCTHBIX
o0s3aHHOCTEll B 3aBMCHMMOCTH OT YCJIOBHI TpPYAOBOH [esTebHOCTH AO/IKEH CrnocodCTBOBaTh
YBA/KHUTENBHOMY ~OTHOLIEHHIO rpaskaaH K YUupekAeHHIO, a Takoke, MpU  HEOOXOAMMOCTH,
COOTBETCTBOBATL  OOLUENPHUHATOMY  [EJOBOMY CTH/IO, KOTOPbIH  OTAMYAKOT  CAEPIKAHHOCTb,

TpaauUHUOHHOCTb, aKKYPaTHOCTb.

4 OTBETCTBEHHOCTD 3a HapyLieHHe nonoxkenuit Kogekca

4.1. Hapywenue pabotHukamu YupexxaeHuil nonokeHud nactoswero Koaekca noanesit
MOpabHOMY ~ OCYKAGHHMIO Ha coOpaHHAX —(COBElNAaHMAX. KOH(pepeHuusx), a B  Cayuas.
npeayCcMOTpeHHbIX (heepanbHbIMK 3aKOHAMH, HapyLIeHHe noJioxkeHni Koaekca BieueT npuMeHeHHe K
paboTHHKY Mep OTBETCTBEHHOCTH.

4.2. PaGoTHukH YupexaeHHs B 3aBHCHMMOCTH OT THKECTH COBEPLUEHHOrO MPOCTYMKa HecyT
OTBETCTBEHHOCTb B COOTBETCTBHH C AEHCTBYIOLIMM 3aKOHOAaTebeTBOM Pocculickoit Menepatiuu.

4.3. Cobnwogenue paboTHukom — YupeskaeHuss — nojoxkeHuit  Hactoswero  Kozekca
YUMTBIBAETCS NP HA3HAUEHHH MOOLUPEHHIT U HAaNOKEHHH TMCLUMIIIMHAPHBIX B3bICKAHHH.

4.4. Hapyuenue npaBui aHTHKOPPYNLMOHHOTO MOBEAEHHS BEUET MPOBEAEHHE CTYIKEGHOTO
pacciie1oBarHs 10 00CTOATENLCTBAM BO3HHKHOBEHHS KOPPYMLIMOHHO OMAcHOM CHTYALHH.



