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1 O0mue monoxeHust

Hacrosiee [Tonosxkenue o mopsake 06paGoTKH EPCOHANBHBIX JAHHBIX (aee
- Ilonoxernne) 8 KI'OBY Bnammsoctokckas KIII IV Buna (manee — Yupexmenue)
pa3pabotano B cooTBeTcTBMM ¢ TpynmoBeiM KonekcoM Poccuiickoit ®emeparmm,
Koncrurynuein Poccuiickoit ®Denepanmu, I'paxnancknm xomekcoMm Poccuiickoit
®e¢nepauyn, PepepanpHpiM 3akoHOM 0T 27 mons 2006 r. Ne 149-®3 «06
uHpopManny, WHOOPMALNHOHHBIX TEXHOJIOTMAX W O 3amuTe  HHODOPMAIMIY,
OenepanbHbM 3aK0HOM 0T 27 yroist 2006 1. Ne 152-33 «O nepcoHANbHBIX JAHHBIXY,
[onoxenuem 06 oGecnedeHMH Ge30MACHOCTH MEPCOHAIBHBIX NAHHBIX IIPH HX
06paGoTke B MHYOPMAIMOHHBIX CHCTEMaX [EPCOHATBHBIX JAHHBIX, YTBEP)KICHHBIM
ITocranosnennem IlpaBurenncrea Poccuiickoii ©Oenepanum ot 01.11.2012 Ne 1119,
IonoxennemM 06  ocoGeHHOCTAX  06paGOTKM  NEPCOHANBHBIX  JAHHBIX,
OCyIIEeCTBIsIEMON 0€3 WCMONB30BAHUA CPEJCTB aBTOMATHU3ALMH, YTBEPHKICHHBIM
IMocranosnenuem ITpaBuremscrsa Poccuiickoit ®emepamuu ot 15.09.2008 Ne 687,
IlpaBuiiaMu BHYTPEHHETO TPYAOBOTO pACHOPANKA YHUPEKICHHS M ONpEAETSICT
NOPSAZIOK MOJY4eHWs, y4eTa, oOpaboTkM, HAKOIUIEHWS M XPAaHEHMS IEPCOHAIBHBIX
JaHHBIX.

Hemy paspaGorkn Ilonoskenuss - ompenenenme nopsanka o6paGoTku
NIEPCOHANLHBIX JAHHBIX PAGOTHUKOB YUPEKIECHAS M HHBIX CYOBEKTOB MEPCOHANBHBIX
JaHHBIX, NEPCOHANBHBIC [JaHHbIE KOTOPBIX MOMIEXAaTr 00paboOTKE, Ha OCHOBAaHHMH
HOJTHOMOYMIA OIeparopa;, oOecredYeHHe 3amMThl IpaB M CBOOOJ YEJOBEKa W
TP@KNAHMHA, B T.4. paGoTHMKA YupexIaeHWs, Ipu 00paGoTKe e€ro MnepcOHATbHBIX
JaHHBIX, B TOM YHMCJIC 3aUTHl IIPAB Ha HEMPHUKOCHOBEHHOCTh YACTHOMN >KH3HH,
JIUYHYIO W CEMEHHYIO TaifHy, a Takoke YCTaHOBJICHHE OTBETCTBEHHOCTH JIOJDKHOCTHBIX
il UMEIOMUX JOCTYI K NEPCOHANBHBIM JaHHBIM, 32 HEBHINOJIHEHHE TPeCOBaHUIMA
HOPM, PEryIupyromux 00paboTKy U 3alUTy NEPCOHAILHBIX JaHHbIX.

1.1 Ilopsinok BBo#a B JiciicTBHE U M3MEHEHUS 11010XKEHIS



Hacrosmee TlonokeHre W W3MEHEHMS K HEMY YTBEPKIAAIOTCS PYKOBOAMTICIEM
YupexacHUs W BBOAATCS NpHKa3oM. Bce pabOTHMKYM YUPEKICHHA JOJDKHBL ObITH
O3HAKOMJIEHH! 1o pacmucky ¢ [TonoxxeHreM 1 H3MCHEHIUAMU K HEMY.

1.2 OCHOBHbIE IOHATHS U COCTAB MEPCOHATBHBIX JAHHBIX PAa0OTHHKOB
Jna neneit acrosiero [1010xKeHNs HCMONL3YIOTCSA CIISAYIOMINE OCHOBHBIE ITOHATHA:
- IepCOHATHLHBIE JaHHble paboTHWKA - mobad uH(pOpMAIWs, OTHOCAAACT K
OTIPE/IeICHHOMY KT ONPE/EIEMOMY Ha OCHOBAHUH TaKoi HH(Opmaruy paboTHIIKY,
B TOM YHCIIE €r0 (PaMIIHS, MM, OTIECTBO, TOM, MECII, JaTa ¥ MECTO POXKICHUA, afApeEC,
ceMeiiHoe, CONMANBHOE, WMYIIECTBEHHOE NOJOKeHHe, oOpasoBanme, mpodeccus,
JOXOMBI, Apyras uH(popMarms, Heo6XoquMas paboToAaTemo B CBA3H € TPYAOBBIMHU
OTHOIIEHWAMH;
- 06paboTKa MepCOHATBHBIX JAHHBIX - COOp, CHCTEMAaTH3AIMsA, HAKOTUICHHE, XpaHCHHE,
yrounenre (0GHOBIEHHE, W3MEHEHNUE), UCIIONH30BAHME, PACHPOCTPAHEHHE (B TOM
gucie nepeaada), o6e3MMyYMBaHME, ONOKMPOBAaHHME, YHMYTOXECHHE IMEPCOHAIBHBIX
JAHHBIX PaGOTHUKOB Y UPEKICHHS,
- KOH(IICHIMATLHOCT MEPCOHATBHBIX TaHHBIX - 00A3aTEIbHOE /UL COOMONCHHS
HA3HAYEHHOTO0 OTBETCTBEHHOrO JIMIA, TONYYUBIIEr0 HOCTYIl K TEPCOHAILHBIM
JIlAHHBIM PaGOTHMKOB, TPEOOBAHME HE [OIMYCKaTh AX PacIpOCTpaHeHUs 0e3 cornacus
paGOTHHKA WM MHOTO 3aKOHHOTO OCHOBAHWMS,
- PACTIPOCTPAHEHHE TIEPCOHATBHBIX JaHHBIX - IEHCTBIA, HANPABJICHHBIC Ha MEPeAATY
IIEPCOHAIBHBIX JaHHBIX pPAGOTHUKOB OIpEJCNeHHOMY Kpyry Jmi (Tiepenaya
IIEPCOHANBHBIX JAHHBIX) WIM Ha O3HAKOMJICHHE C MEPCOHANBHBIMA JAHHBIMA
HEOTPaHMYEHHOrO KPYyra JIMIl, B TOM 9HC/Ie 00HApOAOBAHUE NEPCOHAIBHBIX TaHHBIX
pabOTHUKOB B CpeCTBax MaccOBOMH MH(OpMAIH, pasMELICHUE B HH(OPMALIMOHHO-
TEJIEKOMMYHHMKAIMOHHBIX CETAX MM NPEIOCTaBjICHUE MOCTYIIa K MEPCOHATHHBIM
JAHHBIM PabOTHHKOB KaKHM-JIHO0 HHBIM CIIOCOOOM;
- YICTIOJTB30BAHKE TIEPCOHATBHBIX JAAHHBIX - JEHCTBHS (OIEpaliiy) ¢ NepCoHATEHBIMU
JAHHBIMH, COBEpPINAEMBIE MODKHOCTHBIM JMIOM YUPEXKACHUA B LEIAX NPHHATHSL
peHICHWIT WM COBEpIICHHS MHBIX JEHCTBUH, MMOPOXAAOIMX IOPUIUICCKUC
HOCJIENACTBHS B OTHOIICHHM PAbOTHHUKOB TGO MHBIM 00pa3oM 3arparuBarOInX HX
npasa ¥ CBOGOIB! WM IIpaBa M CBOOOIBI APYTUX JIMLL,
- GNOKMpOBAaHHE TEPCOHATbHBIX JAHHBIX - BPEMEHHOE NpEKpaleHHe c6opa,
CHCTEMATH3alY, HAKOIUICHMSA, WCIOIB30BAHUA, PacHpOCTPaHCHUs NEPCOHATBHBIX
JAHHBIX paOOTHHUKOB, B TOM YMCJIE HX NEepeaaIn;
- YHMYTOXKEHHME NEPCOHATHHBIX JAHHBIX - JCHCTBHA, B pE3yIbTare KOTOPBIX
HEBO3MOMKHO BOCCTAHOBHTH COZIEPYKAHME TIEPCOHALHBIX JAHHBIX B HEQOPMAIOHHOH
CHCTEME IEPCOHANBHBIX [AHHBIX PpAOOTHHKOB WIM B DPE3YIbTaTe KOTOPBIX
YHHUTOXKAIOTCA MaTepHaIbHble HOCHTENH] IEPCOHATLHBIX JaHHBIX PaOOTHHKOB;
- 00e3MMYMBaHME NEPCOHATbHBIX [aHHBIX - JCHCTBHA, B pe3yjbTare KOTOPBIX
HEBO3MOKHO OINPEACIUTh NPUHALICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
paGoTHHKY;
- 0OmENOCTyIHbIE NEePCOHATbHbIC JAHHBIE - TIEPCOHAIBHBIC JAHHBIC, TOCTYII
HEOrPAHMUEHHOTO KPYTa JIAL K KOTOPBIM NPEIOCTABIIEH C COTIacksi pabOTHHMKA WK Ha
KOTOpBIE B COOTBETCTBHH C (yeJepaibHBIMK 3aKOHAMH HE PacrpoCTpaHACTCS



TpeboBaHNe COOMONEHI KOHDUIEHIMATIBHOCTH:

- HH(popMamma - cBeseHus (cooGIeHWS, JAHHBIC) HE3aBUCHMO OT (JOPMBI HX
TIPEICTABIICHHS,

- AOKYMCHTHUPOBaHHAs UH(OpMALI - 3adUKCHpOBaHHA HA MaTEPHATIBHOM HOCHTENE
IYTeM  JOKYMCHTHDOBAHMsS MH(GOPMALMs C PEKBH3HTAMH, IO3BOJISIOMIMMH
OIPE/CITATD TAKYIO UH(OPMALIMIO MK €€ MATEePHUATBHBIH HOCHTED,

B cocraB mepcoHanbHEIX maHHBIX paboTHHKOB  YupexmeHUs BXOIAT
AOKYMEHTEI, COAEpPNAMME HHPOPMAMIO O NACHOPTHHIX [aHHBIX, oOpazoBaumi,
OTHOIICHHH K BOMHCKOH OOS33aHHOCTH, CEMEIMHOM TOJOXKEHHH, MECTE KUTEIHCTBA,
COCTOAHMH 37J0POBBA, A TAKKE O MPEABIAYIINX MECTaX UX PAGOTHL.

2. Kommiekc A0KyMeHTOB, CONPOBOKIAIONIH apoxecc odpopmiieHus
TPYAOBBLIX OTHOMICHHI PaGoTHHKA B YupeKIeHRH NPH ero npueme, nepesojae v
u YBOJILHEHHH

Hudopmanms, npeacransemas paGoTHHKOM IIPH TIOCTYIUICHWH Ha paboTy B
YupexieHue, J0/DKHA IMETh AOKyMeHTanbHyI0 Ghopmy. ITpy 3akiouenrm TpyaoBoro
A0roBOpa B COOTBETCTBHHM CO CT. 65 TpymoBoro komexca Poccuiickoii Depeparin
JILIO, NOCTYIAIOMIEE Ha paboTy, IpeABbIBILET paboTONATENIO:

- IachopT WM HMHOM OOKYMEHT, YIOCTOBEPSIOMA JAYHOCTh, & TaKXe KOIMH
CBUJICTEIECTB O rOCY IapCTBEHHON PETUCTPAINH AKTOB MPAKIAHCKOTO COCTOSTHHS,

~ TPYAOBYIO KHIKKY, 33 HCKIIOYEHHEM CIIy4aeB, KOIJa TPYHOBOi JIOTOBOD
3aKIIOTACTCA  BICPBBIC WIM PabOTHMK TOCTYmAeT Ha pabory Ha YCIOBUAX
COBMECTHTENLCTBA, JIMOO TPY/IOBasi KHIDKKA Y paboTHMKA OTCYTCTBYET B CBSI3H C €€
YTPaToi WK 110 APYTHM IPUUHHAM,

= CIPAaxoBO€ CBUAETCIABCTBO TOCYAAPCTBEHHOTO IIEHCHOHHOTO CTPaxOBaHK,
CTPaXOBOH MEIMUMHCKMH TOJMC O0f3aTENbHONO MEIMIHHCKOIO CTPaxOBaHUs
TpaxaaH;

- HAOKYMEHTBI BOHHCKOrO y4YeTa - Ijii BOCHHOOOM3AHHBIX M JIHIl, TOJJIEHKAMIIX
BOMHCKOMY VYETY;

- NOKyMEHTH! 00 06pa3oBaHuy, mpodecCHOHANBHOM MEPENOATOTOBKE, MOBBIMICHUN
KBaTH(UKAIUHY, CTRKHPOBKH, IPHCBOCHUH YYCHO# CTETIEHH, YYEHOro 3Baums (eciu
TaKOBbIE UMEIOTCH);

- CBUJICTEILCTBO O MIOCTAHOBKE HA YYET B HAJIOTOBOM OpraHe (H3MYECKOro IMIA 110
MECTY XKHUTEIICTBA Ha TeppuTopun Poccuiickoit ®eaepanmm.

Ilpn odopmnenuu pabornuxa B YapexxaeHuu paGoTHUKOM OTZENa KaapoB
3aMOMHMOTCS yHUGHIHpoBaHHbie Gopmbr T-1 u T-2 «JIruHas Kaprodka pabGoTHIKAY,
B KOTOPOH OTP&KAIOTCA CHEAYIOIIHE AHKETHBIE W Ouorpapuyeckie naHHBIE
paboTHUKA:

- o0mue ceenenms (®.M.0. pabormuka, mara POXKIEHHUSA, MECTO POXKICHMI,
TPOKIAHCTBO, oOpaszoBaHue, mnpodeccus, craxk paGoThl, cocrosHue B Gpake,
NaCTIOPTHEIE JAHHKIE);

- CBS/JICHHS O BOMHCKOM Y4YeTe;

- JaHHbIE O IIpHEMe Ha palboTy;

B nanbHeiimem B INIHYIO KapTOUKY BHOCATCS:



- CBEZICHUA O TIEPEBOMIaX Ha APYTYIO paboTy;

- CBEICHUA 00 aTTeCTaIMM,

- CBEACHMS O MOBBILICHUH KBATH(PHKAIIIH;

- CBEICHMA O IIPOYECCHOHANBHOM IEPETIOATOTOBKE,

- CBEJICHHA O Harpajax (IOOLIPEHHsX), TIOUETHHIX 3BAHISIX;
- CBeIleHus 00 OTIyCKax;

- CBEJICHUS O COLMANBHBIX TAPAHTHAX;

- CBEJICHHUA O MCCTE JKHTEILCTBA U KOHTAKTHBIX Tele(oHax.

B orzene xanpoB YupexkaeHHsA CO3JAIOTCA M XPAHATCH CHEAYIOIIHE TPYIIILI

JAOKYMEHTOB, COICPIKaIIMe NAHHBIC O pA0OTHUKAX B €AHHUYHOM M CBOJTHOM BHIIE.
JIOKyMeHTBI, COAepKallie TNEPCOHATBHBIC [AaHHBIE pPAOGOTHUKOB (KOMILICKCHI
AOKYMEHTOB, CONPOBOXIAOLIME MPOIECC O(OPMIECHHS TPYAOBBIX OTHOINCHUI IIPH
npueMe Ha paboTry, TIEpeBOAE, VYBONBHEHWM, KOMIUIEKC MATEPHATOB IO
AHKETHPOBAHMIO, TCCTHPOBAHMIO, IPOBEICHHMIO COOECENOBAHMIT ¢ KaHIMAATOM Ha
AOJGKHOCTD; NMOAMHHUKY M KOIMKM MPUKA30B I10 JIMYHOMY COCTaBY; JMYHBIE /€A U
TPYAOBBIE KHIDKKH DAOOTHHKOB; JeNa, COAEep)KAallfe OCHOBAHHA K HPHKA3y IO
JMYHOMY COCTaBy; Jena, COACPKalMe MaTepHaIBl aTTeCTAlMH PaGOTHHKOB,
CTyXeOHBIX PacCCHOBAHME, CIPABOYHO-MH(OPMALMOHHBIM OaHK JaHHBIX MO
nepcoHany (KapTOTEKH, HKyPHAIBI); MOMIMHHMKYA ¥ KOIMU OTYETHBIX, AHATATHIECKUX
M COPAaBOYHBIX  MAarepHaioB, IMEPENABAEMBIX  PYKOBOACTBY  YUpekKICHHUS,
PYKOBOAMTEIAM CTPYKTYPHBIX IOAPA3JCICHUN;, KOMMM OTYETOB, HANPABIIEMBIX B
TOCYJapCTBECHHBIC OPraHbl CTATUCTHKW, HAIOTOBHIE MHCIECKLMY, BBIIECTOSIIIE
OpTaHbl YIIPABJICHHA U APYTHE YIPEKICHHUSA).
JIokyMeHTalws 110 OpraHu3aiy paboThl CTPYKTYPHBIX NOAPa3AeeHHH (TI0I0KEHIT
O CTPYKTYPHBIX IOJIPa3/Ie/ICHUAX, JO/DKHOCTHBIE UHCTPYKIMM PaGOTHIKOB, IIPUKA3HI,
PacriOpsDKCHHA,  yKasaHMs  DYKOBOACTBA  YUPEKACHHUSA), JOKYMEHTHI IO
IJIAHMPOBAHUIO, YYETy, aHAIW3y M OTYETHOCTH B 4YacTH paboThl ¢ MEPCOHANOM
Yupexaenus.

3 Coop, 06paGoTka, 3aMHTA HEPCOHAIBHBIX JAHHBIX, NOPAAOK 06paGoTKH H
XpaHeHns NePCOHATbHBIX JAHHBLIX

3.1 Iopsanox nony4eHns nepcoHaIbHbIX JaHHBIX
Bce nepconanbble paHHBIC paGOTHUKA YUPEKIAEHHS CIHeAyeT NONY4aTh y HEro
camoro. Eciu MepCOHaIbHBIE AaHHBIE PAOOTHHKA BO3MOKHO MOJYYHTH TONBKO Y
TPEThEH CTOPOHBI, TO PAGOTHHK HOMKEH OBITh YBEIOMIIEH 06 9TOM 3apaHee M OT HEro
JOJDKHO OBITh MONYYEHO NHCHMEHHOE coriacie. JI0/DKHOCTHOE M0 paboToxaTess
JOJDKHO COOOIMTS PaGOTHHKY YUpemKIEHHs! O LEJIAX, HPeoNaracMbIX HCTOTHUKAX
H Croco0ax MoMydeHus! TIEPCOHAIBHBIX JAHHBIX, a TAKKE 0 XapaKTepe MOTeKAIIHX
TOJIyYCHHIO TNEPCOHAIBHBIX [AHHBIX M MOCHEACTBHAX OTKa3a paboTHMKA AarTh
MMUCbMEHHOE COMIaCHE Ha UX TOTyYCHHE.

Paboronarens He mMeer mpaBa Hosiydarb H 0Opa0arThiBaTh IEPCOHATBHbIC
AaHHble PAabOTHHKA YUPEKACHHT O €ro PacoBOi, HALMOHANLHON NPUHAIICKHOCTH,
IMOJTUTHYIECKUX B3TIBAX, PEIUTHO3HEIX WA QUIOCOMCKUX YOSKICHUAX, COCTOSHHAN
310pOBBS, HHTUMHOM KU3HH. B Clly9asx, HEMOCPEICTBEHHO CBA3AHHBIX C BOIPOCAMHU



TPYZIOBBIX OTHOUICHHMHA, B COOTBETCTBHM €O CT. 24 KoHcturymmm Poccwuiickoit
Oenepaimu paGoTonarens Bhpase HOoIy9aTh U 00pabarsiBaTh AaHHBIE O YACTHOM
AU3HH PaOOTHHKA TOJBKO ¢ €70 NMCHMEHHOTO COrIIACHSL

IIpenocraBnerue comckareneM mOIDKHOCTH NMEPCOHANBHBIX JAaHHBIX [0
3AKTIOYCHHA TPYJOBOIO JOroBopa (pe3roMe M T.II HH(OPMAIMH) CYHTACTCH, B
CoOTBETCTBUU ¢ ['paxmanckmm Komekcom Poccuiickoii ®enepamim (cr. 158),
MOJMAIIMBBIM COTJacCHEM (KOHKIOAEHTHBIM JeiCTBHEM), HOJPa3syMeBaeT COTJIacHe
cyObekTa Ha 00paboTKy ero HCPCOHABHBIX JaHHBIX M He TpefyeT HamIus
AOIOJIHUTEIHHOIO IMCBMEHHOTO COTJIaCHs.

3.2 Iopsimox 06paboTkwy, Nepenavn ¥ XpaHCHH IIePCOHAIBHBIX JAHHBIX
OG6paloTka yKkasaHHBIX IIEPCOHAIBHBIX AHHEIX paboTHHKOB paboronarenem
BO3MOXHa TOJIbKO € IIMCHMEHHOT0 MX COrJIacks JTN60 6e3 MX COTIacHs B CIICAYOUINX
ClIydasx:

1) cyObeKT mepcoHanbHbIX TaHHBIX Al COTIACHE B HHMChMEHHOH hopMe Ha 06paboTky
CBOMX IICPCOHATIBHBIX JTAHHBIX;

2) IEPCOHANIBHEIE AAHHEIE ABJIAIOTCS 00IIEIOCTY ITHBIMIM,

3) mepcoHaNbHEIE JAHHBIE OTHOCATCS K COCTOSHMUIO 3[I0pOBbs CYOBEKTa IEPCOHANBHBIX
AaHHBIX H X 00paGoTKa HeOOXOMMMa IJIS 3aMIATHL €rO XKW3HH, 3J0POBbS WIIM MHBIX
KU3HCHHO BKHBIX UHTCPECOB JIMOO *KI3HH, 310POBbS WK UHBIX KI3HEHHO BAKHBIX
HHTCPECOB NPYruX AL, W MONYYEHHE COTIACHSI CYGBEKTA MePCOHATBHBIX AHHBIX
HEBO3MOXHO;

4) 06paboTKa epCOHATBHEIX JAHHBIX OCYHICCTBIIACTCS B MEAMKO-TIPOPHIIAKTHIECKHUX
UCTIIX, B LCJIX yCTAHOBJICHHA MEJMIMHCKOTO JHATrHO33, OKA3aHMd MeIUIMHCKIX
MEIMKO-COMANBHEIX YCIYT TPY YCIOBHH, UTO 0OPaGoTKA HEPCOHANBHBIX NAHHBIX
OCYWECTBICTC  JIMIOM, NPOQECCHOHANBHO  3aHAMAIOLMMCS  MEIMIIHHCKOI
ACATENBHOCTBIO M OOA3AHHBIM B COOTBETCTBHMH ¢ 3aKOHOAATENbCTBOM PoccHiicKoii
Dezepaumy COXpaHITh BpadeGHYyI0 TaiiHy; 3 ;

5) o06paboTka NEPCOHATBHBIX NAHHBIX UICHOB (Y4acTHHKOB) 0OGLIECTBEHHOrO
OOBE/MHEHNS HITH PEJIMTHO3HOM OpraHu3aliu OCYIIECTBIIAECTCS] COOTBETCTBYIOLIMMH
OOIIECTBEHHbIM 00hCAMHEHNEM HITH PEUTHO3HOMN OpraHuzanyei, IefcTByOmyMy B
COOTBETCTBHU C 3aKOHONATENbCTBOM Poccumiickoit Denepammm, mis HOCTIDKEHHS
3aKOHHBIX TEJICH, INPEAYCMOTPEHHBIX HMX YUPEAUTENLHBIMH JAOKYMEHTaMH, HpH
YCJIOBHH, MTO NEPCOHANbHbIC JaHHBIE HE GYIyT PacpOCTPAHATHCH 63 COINIACHS B
MUCEMEHHOU (hopMe CYyOHEKTOB MEPCOHANBHBIX JIAHHBIX :

6) 00paboTka IEpPCOHATBHBIX NAHHBIX HeoOX0IHMMa B CBSI3M C OCYINECTBICHHEM
TIPABOCYIHSA;

7) 00paboTKka MEpPCOHANBHBIX JAHHBIX OCYINECTBISIETCSI B COOTBETCTBHM C
3aKOHOIATENLCTBOM Poccuiickoit ®emeparmm o Ge30macHoCTH, 06 OIEpaTHBHO-
PO3BICKHOM JEATENBHOCTH, 4 TAOKE B COOTBETCTBHH C YTOJIOBHO-UCTIOTHUTE ILHBIM
3aKOHOAATENLCTBOM Poccuiickoit @enepammu. Paboronarens BIpaBe 00pabaThiBaTh
IICPCOHANBLHBIC JAHHBIE PAGOTHHKOB TOJIBKO ¢ HX MHCHMEHHOTO COTJIACHS.

ITucemenHOE cornacue paGoTHUKA Ha 00paboOTKy CBOMX IIEPCOHAIbHBIX JIAHHBIX
JOJDKHO BKJTIIOYATH B CeOA:

- Gavwnmo, mmi, ordectso, anpec CYyOBEKTa IEPCOHATBHBIX JAHHBIX, HOMEp



OCHOBHOT'0 OKYMEHTA, YAOCTOBEPSIOMErO €ro MMYHOCTh, CBEACHMS O 1aTe Bbixauu
YKa3aHHOTO JOKYMEHTA M BBIIABIIEM €0 OPraHe;

- HauMeHOBaHWe ((aMWIMIO, MM, OTUECTBO) M aipeC ONEPaTopa, MONYYAIOIMIEro
corjacue CyOBheKTa NEPCOHAIBHAIX JAHHbIX;

- ek 06paboOTKU MEPCOHANBHBIX JAHHBIX,

- TEpEYEHb MEPCOHAIBHBIX [AHHBIX, HA 00pabOTKYy KOTOPHIX [JAETCH COTJIacHe
CyOBEKTa ITePCOHANBHBIX JAHHBIX;

- TIEPEUCHD JEHCTBHI C MEPCOHANBHBIMY JAHHBIMH, Ha COBEPIIEHHUE KOTOPHIX HACTCH
coriacue, oOumiee OIMHUCAHHE MCMONB3YEMBIX ONEPATOPOM CrocoboB 06paGoTKH
MEPCOHANBHBIX JAaHHbIX;

- CPOK, B TEYEHHUC KOTOPOTO ACHCTBYET COINIACUE, a TAKKE TOPSIIOK €r0 OT3hIBA.

Cornacue paboTHIKa He TPEGYETCS B CIEAYIOMUX CAYIasIX:;

- 00paboTKa NepCOHANbHAIX HAHHBIX OCYLIECTBIAETCS HAa OCHOBAHMM (helepaTBHOrO
3aKOHA, YCTAHAB/MBAIOIICTO €€ LICNb, YCIOBHSA MOJIYYECHHUS MIEPCOHANBHBIX JAHHBIX U
Kpyr CyOBEKTOB, MEPCOHANbHBIE NAHHbIE KOTOPHIX MOAIEXAT 06paboTKe, a TakKe
OTIPCIICIIAIONIET0 IIOIHOMOTHA paboTomares;

- 00paGoTka NEPCOHAIBHBIX [JAHHBIX OCYIIECTBIIETCS B TIEIAX MCIOTHEHHS
TPYZOBOrO JOroBOpa, OJHOW U3 CTOPOH KOTOPOTO SBISETCH CYOBEKT IEPCOHATBHBIX
JaHHbIX;

- 00paboTKa IepCOHANBHBIX JAHHBIX OCYINECTBIIACTCS [UIS CTATUCTHYECKUX MIIH WHBIX
HAy4HBIX LeIed Ipu yCHoBHM 0053aTeNbHOTO OGE3NHUMBAHUS MEPCOHANBHBIX
JaHHBIX;

- 00paboTKa MepCOHANBHBIX JaHHBIX HeOOX0AMMA JUTS 3ALIUTHI JKU3HH, 300POBbS MK
WHBIX JKA3HCHHO BXHBIX HMHTEPECOB paOOTHUKA, €CH MONyYEHHE €ro COrjacus
HEBO3MOXKHO.

Takum o6pasom, B cooTBeTcTBHHM CO CT. 86, r11. 14 TK P® B 1enax obecreyeHus
npaB U cBOOOJ ueioBeKa M rpaxaaHuHa PaGotoxarens M €ro npecTaBUTENH HpH
00paboTKe NEPCOHANBHBIX NAHHBIX PalOTHHMKA OIDKHBI COGMIONATh CIEAYIOLIHE
o0mue TpeboBaHks:

- 00paboTKa IEPCOHATHHBIX JAHHBIX MOKET OCYIIECTBIIATHCS HCKTIOYMTETHHO B IIEJIAX
obecreyenysi COOMONEHMA 3aKOHOB W WHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
COZICHCTBHA Pa0OTHUKAM B TPYNOYCTpoHcTBe, 00Y4EHHH U IIPOJBIKEHIHN 0 CIYX0e,
obecriedeHys MMYHOM Oe30IIaCHOCTH PAGOTHHKOB, KOHTPOIS KOJMHYECTBA U KA9eCTRA
BBITOJIHAEMOH pabOThl ¥ 00ECIIEUEHNS COXPAHHOCTH HMYILIECTBA,

- [IpY ONpe/ieNieHHH 00beMa 1 COAEPIKaHs, 00padaTbiBaeMbIX TEPCOHATHHBIX JAHHbBIX
Paboroparens fomken pykoBosicTBoBarhes Koncruryrmeit Poccuiickoit Penepary,
Tpynoebim konexcom Poccriickoit @eepaumy U MHBIMH (e/IepalbHBIME 3aKOHAMIL,

- TIpY NPUHATUN PEIICHUH, 3aTparuBalOIX UHTEpechl paborumka, PaGoromarens He
UMEET IpaBa OCHOBBIBATHCA HA IEPCOHANBHBIX NAHHBIX PAOOTHHKA, MOJYYECHHBIX
UCKIIOYMTENIBHO B pe3y/lbTare MX aBTOMATH3HUPOBAHHON 00paGoTKU  min
3NEKTPOHHOTO MOTyICHWS,;

- 3alIMTA NCPCOHANBHBIX JAHHBIX pa0OTHUKA OT HETIPABOMEPHOT0 MX MCIIOIH30BAHUSA
MM yTpathl obecrieumBaercs PaGoronmareneM 3a cueT ero CpeicTB B MOpSIKE,
YCTaHOBJIEHHOM (peiepaibHbIM 3aKOHOM,



- PabOTHMKM M WX MPENCTABHTENH NOJDKHBI OBITh O3HAKOMICHLI MO PACIHCKY C
AOKYMEHTaMH  YUpeXASHWS,  yCTaHABIMBAIOIMMU nopanok  o6paboTkm
TIEPCOHAIBHBIX NAHHBIX PAGOTHUKOB, @ TakKe 06 MX MpaBax ¥ OGS3aHHOCTIX B HTOM
obnacTu;

- BO BCCX CIIy4asx OTKa3 pabOTHHMKA OT CBOMX IIPaB HA COXPAHEHHE H 3aIUUTY TaHHBI
HEICUCTBUTEICH.

4. Ilepenaua n xpaHenne NepcoOHATLHBIX TAHHBIX
4.1. Ilpu nepenade mepCcOHATBHBIX JAHHBIX pabotnrika PaGoronarens momken
cOOJIIOaTh CleNyIoNMe TPeOOBAHMUS:
- HE CO00IIaTh NEPCOHATBHBIE JaHHbIE PaGoTHUKA TPETheH CTOpoHe 6e3 MMCEMEHHOTO
Cornacus paOOTHMKE, 33 MCKJOUECHHEM CIIYIaeB, KOTIA 5TO HEO0X0OUMO B IIENAX
HPCAYNPEXACHAS YIPO3bl MU3HH M 3[0pPOBBIO pabOTHHKA, a TAKKe B ciyyasx,
YCTaHOBJICHHBIX (pe/IepaibHBIM 3aKOHOM:;
- HE CO00WaTh MepPCOHANBHbIE JAHHBIE PaGOTHMKA B KOMMEPYECKHX IIEeTIX 0e3 ero
TIHCBMEHHOTO COTJIACHS.
- IIPENTIPEAUTS JIALY, IOJTYYHBIINX IIEPCOHANBHBIE JaHHbIE paGOTHHKA, O TOM, YTO TH
AQHHBIE MOTYT ObITh HUCTIONB30BAHbI JUIIb B NEJSX, I KOTOPBIX OHW COOOILEHBI, Y
TpebOBaTh OT STHX JTHIl OATBEPKICHHUS TOTO, YTO TO pasuiio cobmonero. Jluna,
TIOMY9MBIIME MEPCOHAIBHBIE NaHHbie DPAOOTHMKA, OOA3aHBI COGIIOAATH pexum
CEKPETHOCTH (KOHQUAEHIManbHOCTH). JanHoe ITonoxeHue He pacrpocTpaHsieTcs Ha
OOMEH NEePCOHANBLHBIMA JAHHBIMH pabOTHMKOB B TOpANKE, YCTAHOBIEHHOM
(eaepanpbHBIMH 3aKOHAMY, :
_ OCYHICCTBIATL NEpefady NEPCOHAIBHBIX NAHHBIX DPaGOTHMKOB B Mpeienax
YupexneHns B COOTBETCTBHM ¢ HACTOSIIIM Ionoxenuem;
- Pa3pemiarh NOCTYyNl K NEPCOHATBHBIM JAHHBIM DPAGOTHHKOB TONBKO CIICIHATBHO
YHOTHOMOIEHHBIM JINIAM, [P ITOM YKa3aHHbIE JHIIA JOJDKHbI IMETh TIPABO I0JTy4aTh
TOIBKO T€ IEPCOHATbHBIC JHaHHbIE DaGOTHHKA, KOTOPHIE HEOOGXOMMMBL U
BBITIOJTHCHHS KOHKPETHOM ()Y HKIHI,
- HE 3aNpaliuBaTh HHPOPMALWMIO O COCTOSHWUM 30POBbS PaGOTHHUKA, 3 HCKIFOYCHHUEM
TEX CBEJCHMH, KOTOPHIE OTHOCATCA K BOHPOCY O BO3MOMHOCTH BBINOMHEHIS
PaboTHHUKOM TPYIOBOI PYHKINH;
- HCpeaasarh MEPCOHAIBHBIC JaHHbIe PaGOTHUKA IPENCTABUTENAM PaGOTHHUKOB B
IIOpAAKE, YCTaHOBJICHHOM TpymoBBIM KomekcoM Poccuiickoii Qenepauym, u
OTPAHMMHBATh 3Ty HH(OPMALHIO TONBKO TEMH MEPCOHATLHBIMH JAHHEIMHE paboTHHKa,
KOTOPbI€ HCOOXOMMMBI UL BBIONHEHNS YKa3aHHBIMH NPEICTABUTEIIMY UX (DYHKIHH.
4.2. XpaneHue U MCIONB30BAHMAE TICPCOHATBHBIX JAHHBIX:
® IlepconanbHple naHHBIe PaGOTHHKOB 00pabaThIBAIOTCA W XPaHATCS B OTHEIE
KaZipoB, MNCPCOHAIBHBIC HAHHBIC Y4YAIUXCS O0OPabaTHIBAIOTCS W XpaHATCA B
KaHUCTApUM ¥ B IPEJHASHAYCHHBIX JUI 3TOTO JJIEMEHTaX HMH(DOPMALMOHHBIX
CHCTEM.
® IlepconambHple naHdble PaGOTHUKOB W yqammxcsi MOryT OBITh TIONYYEHBI,
TIPOXOIHUTE NANbHEHIyI0 06paGoTKy W NepeiaBaThcs HAa XpaHEHWE KAk Ha
OYMaKHBIX HOCHTEIISIX, TaK U B JJIEKTPOHHOM BH/IE — B JIOKATEHOM KOMITBIOTEPHOM



CCTH U B CIICIIMAILHBIX KOMITBIOTEPHBIX Tporpammax: «1C: 3aprnara u kamgphi»,
«IKONbHBIN 0pHCH U T.1..
Ilpu mosiydyenuy TEPCOHANBHBIX NAHHBIX HE OT PaGOTHMKA (33 HCKIFOYEHHEM

CIy4acB, €CIH INEPCOHAIBHBIC NAaHHBIE ObLIM IPENOCTaBIEHHl PaboOTOATEMO HA
OCHOBaHHH ()eCPATLHOTO 3aKOHA WM €CIM TNEPCOHATBHBIEC TAHHBIE SBJISIOTCS
o0IeI0CTyIHBIMK) paboToaTens 40 Havama oOpaGOTKH Takux MEPCOHANBHBIX
JaHHBIX 00513aH MPEIOCTABUTE PAGOTHHKY CIEAYIOMIYEO HHGOPMALIHIO:

>

VVY

HaUMEHOBaHWE ((pamuins, WMA, OTIECTBO) W aIpec Oneparopa IWIH ero
NIPEACTaBUTEIS;

1eJib 00pabOTKM NEPCOHATBHBIX TAHHBIX U €€ PABOBOE OCHOBALHE;
HpeanoaracMbi€e 0Jb30BaATENH EPCOHANIBHBIX JAHHBIX,

YCTAHOBIICHHbIE — HacTosAmMM  (DenepanbHBIM  3aKOHOM  @paBa  CyOBeKTa
MEPCOHATBHBIX AAHHBIX.

5. /locTyn Kk mepcoHALHBIM JAHHBIM PAGOTHHKOB

5.1. IlpaBo nocTyna k NepCOHAIbHBIM JAHHBIM PAGOTHHKOB HMEIOT:
- TAPEKTOp YUperKIeHNUs;

~ COTPYXHUKH OTJEJIA KaiPOB;

- COTPYAHUMKH OyXrantepuu.

5.2. PaboTHHK YUpexxaeHust HMEET IPaBo;

AT LN

HOJTy9aTh AOCTYII K CBOWUM IIEPCOHAIBHBIM JAHHBIM M O3HAKOMIICHHE C HHMU,
BKJIIO9asi IIPaBO Ha 6€3B03ME3THOE TIONYUEHIE KO JIF0GOM 3aMICH, COJepIKanieit
HEPCOHANBHBIC JaHHbIC PaOOTHUKA;

TpeboBare or PaGotogarens YTOYHEHHS, WCKIIOYEHHS WIH WCTIPABICHHS
HCTIOJHBIX, HEBEPHBIX, YCTapeBINMX, HEIOCTOBEPHBIX, HE3AKOHHO MOIYYEHHBIX
UK He ABJIIOMMX HeoOXoqumbiMK 1 PaGoToiareist HepCcoHanbHbIX AAHHBIX,
nony4arh oT Pabortonaresns:

CBEICHMI O JIMLAX, KOTOPHIE MMEIOT JOCTYH K MEPCOHANBHBIM [aHHBIM HITH
KOTOPBIM MOXET OBITh NPETOCTABICH TAKOM AOCTYII;

IepeyeHb 00pabaTEIBAEMBIX IEPCOHANBHBIX JTAHHBIX M HCTOUHHUK UX ITONYIEHUS,
CpOKH 00paGOTKM NEPCOHANBHBIX JAHHBIX, B TOM YHCIE CPOKH HX XpaHeHus,
CBE/ICHUS O TOM, KaKue IOpHINYCCKUE MOCAECACTBIS U CYOBEKTa IEPCOHATBHBIX
AAaHHBIX MOXET II0BJIEYH 32 C000H 00paboTKa €ro MEePCOHANBHbIX JAHHBIX.
TpeboBarh usBeLIeHys PaGoToaTesieM Beex JIHL, KOTOPHIM paHee ObLIA COOOIIEHBI
HEBEPHBIC MM HETIONHbIC IEPCOHANBHbIE JaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX
UCKITIOYCHMAX, HCIIPABICHUAX WIH JOTOJHEHUSX;

00)Ka/I0BaTh B yIOJTHOMOYCHHbIN OPraH 10 3aIuTe NpaB CYOBEKTOB IIEpCOHATIBHBIX
AAHHBIX WIH B CyIeOHOM MOPAIKE HENPAaBOMEPHBIE ACHCTBUSA WIH Ge3meiiCTBU
PabGorozarens npu 06paboTke U 3aIMTE €TI0 IEPCOHATBHBIX AAHHBIX,

KOITMPOBATh M JIEJATh BBIIMCKY NEPCOHANBHBIX JAHHBIX pabOTHHKA pa3pemacTcs
UCKIFOUUTEIBHO B CIY)KE€OHBIX IEIAX ¢ NMHCBMEHHOrO pa3pelleHrs HadaibHUKa
OTAes1a Kaapos;

nepesaa WHYOpMALKMU TPEThell CTOPOHE BO3MOMKHA TONBKO TPU MHCHMEHHOM
coryiacuv pabOTHHAKOB.



6. OTBeTCTBEHHOCTD 32 HapylieHHe HOPM, pery.IHpyIOmHX 06padorTKy u 3AMHATY
HEPCOHANBHBIX JAHHBLIX
PaGotnmke Yupexnenus, suHOBHEIC B HapymIEHNW HOPM, DPeryIUPYIOIIX
nofydeHne, 00paGoTKy M 3amMTY IEpPCOHATBHBIX AaHHBIX paGOTHHMKA, HECYT
JUCUHMIUTMHAPHYIO aIMAHHCTPATHBHYIO, TP@KAAHCKO-IIPABOBYIO M YTOJNOBHYIO
OTBETCTBCHHOCTD B COOTBETCTBHH C ()eIEPaIbHBIMY 3K OHAMIL



