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0 pafoTe C MepPCOHAJILHBIMH AaHHBIMH PA0OTHHKOB MYHHIHIAILHOIO Ka3¢HHOI0
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(MKYK «BepxHexyoanckmii KII1»)

1. O01mHe MoJ10KeHu

1.1. Ilonoxenwe o paboTe C TNEPCOHANBHBIMH JaHHBIME PaGOTHHKOB
MYHHUIIHMIIAJIBHOIO Ka3€HHOTO YYpeXIEHHs KyIbTyphl «BepxHeKyOaHCKHN KyJIBTYypHO-
AOCYroBbIi IIeHTp» BepxHekybaHCKOro ceibckoro rmnoceneHusi HoOBOKyGaHCKOIo
paiiona pa3paboTaHO B COOTBETCTBUH ¢ TpyHoBBIM KojekcoM, DenepanbHbIM 3aKOHOM
or 27.07.2006 Ne 152-®3, ®enepansubiM 3akoHoM oT 30.12.2020 Ne 519-®3 wu
HOPMAaTHBHO-NIPABOBLIMM aKTaMH, AEHCTBYIOLIMMHU Ha TeppuTOpHH Poccumn.

1.2. Hacrosiee nonoxeHue onpeenseT Nopsaok pabotsl (cbopa, 06paboTkw,
UCIIOJIb30BAHMS, PACIPOCTPAHEHUS, XpaHEeHUs. U T. A.) C MEPCOHAJIBHBIMU JAaHHBIMU
pabOTHUKOB M  TapaHTMH KOHQUOCHUMATBHOCTH CBEJEHMHA O  pabOTHHKe,
IIPEJIOCTaBIEHHBIX PA0OTHUKOM paboTOdATEITIO.

1.3. Hacrosuee nonoxxenue Berynaet B cuity ¢ 01 urons 2025 roja.

2. lloryuyenne u 06paGoTKa NePCOHANBHBIX JAHHBIX PAGOTHHKOB

2.1.  Tlepcomanmenble  JaHHBle  paboTHHKA  paboTomaTeNns  MOIyYaeT
HETIOCPEACTBEHHO OT paboTHMKa. PabGoTomatens BmpaBe MOJIyYaTh II€PCOHANIBHBIE
HaHHple PabOTHMKA OT TPETbUX IJUI] TOJBKO NPH HAJIWYUM NHUCBMEHHOTO COTJIACHS
pabOTHYKA MM B UHBIX CIIyYasix, IPIMO  TIPeIyCMOTPEHHBIX B 3aKOHOATEIbCTRE.

2.2. Paboropatens He BhpaBe TpeOOBaTh OT paGOTHUKA IIPEACTABICHIS
MHPOPMAIMY O MOJUTHYECKUX U PENTUTHOZHBIX YOSXKIEHUIX U O €ro YaCTHOMH KU3HH.

2.3. PaboTHHK mpencTaBiseT paboOTOHATENIO .JIOCTOBEPHBIE CBEISHUSI O cebe.
PaboTonarens nposepsieT JOCTOBEPHOCTh CBEAEHUMN, CBEPSAS NaHHEIE, IPeICTABICHHbIE
pPabOTHUKOM, C UMEIOIIUMHUCS Y PabOTHHUKA JOKYMEHTAMH.

2.4. Ilpn u3MEHEHUH NEPCOHANBHBIX TaHHBIX PA0OTHUK NMUCEMEHHO YBEIOMIISET
paboTonaTens 0 TAKAX U3MEHEHHSAX B Pa3yMHBI CPOK, He IPEBBIMIAIOIH 14 JHeid.

2.5. Ilo wmepe wHeobOxoaumoctu paborogarenb wuctpeGyeT y pabGoTHHKA
AOTOJIHUTENIBHBIE CBelICHHs. PabOTHUK peAcTaBisieT TpeOyeMble CBEICHUS U B CIydae
HEOOXOAMMOCTH TIPEdBSABIIET JOKYMEHTBI, MOATBEPKAAIONIME JOCTOBEPHOCTh ITHX
CBEJEHUN.

2.6. Urobb1 06pabaThIBaTh NMEPCOHANBHBIE NaHHBIE COTPYIHHKOB, pabOTONATENb
II0JTy4aeT OT KaXJIOr0 COTPYAHHKA COIIacue Ha 00paboOTKy ero NepCOHANLHBIX JAHHBIX
(Ilpunoxxenne 1). Taxoe cormacue paGoTogarens MOMy4YaeT, €CIH 3aKOH He



npefocraBisger paboTromaTenio IpaBa oOpabaThiBaTh IepCOHAbHBIE JaHHBIE O€3
CorJIacus COTPYIHHUKOB.

2.7. Cornacue Ha 00pabOTKY NEPCOHATBHBIX IMAHHBIX MOXET OBITh OTO3BAHO
pabotHukoM (IIpuioxxenue 2). B cnydae oT3piBa paGOTHHUKOM coryiachs Ha oO6paboTKy
IIEPCOHANBHBIX JAHHBIX paboTomaTess BIpaBe MPOIJODKUTH 00pabOoTKY MepCOHATBHBIX
JAHHBIX 0e3 cornacus paOOTHUKA NpPU HAIWYUK OCHOBAaHMM, YKa3aHHBIX B IIYHKTaX 2 -

11 wactu 1 crateu 6, wactu 2 ctateu 10 u yactu 2 ctaThu 11 denepalbHOrO 3aKOHA OT
27 mrona 2006 r. Ne 152-D3.

3. XpaHeHHe nepcoHaJbHBIX JAHHBIX PA0OTHHKOB

3.1. JImuHble nena U JWYHBIE KApTOUKU XPaHATCS B OyMa)XHOM BUJIE B IaKax,
IPOIIUTEIE U IIPOHYMEPOBAHHBIE 110 CTpaHullaM. JIM4HBIE Jena W JTUYHbIE KapTOYKU
HaXOIITCA B OTAele OyXraarepud B  CHeNUaJbHO OTBEJEHHOM  IIKady,
o0ecrednBaroleM 3alIUTy OT HECaHKLIHMOHWPOBAHHOTO MOCTymna. B KoHIle pabodero
JHsI BCE JIMYHbIE I€]1a U JINYHBIE KAPTOYKHM CHAIOTCS B OT/EN OyXTalTepHH.

3.2. IlepcoHanbHble naHHble pabOTHUKOB MOTYT TaKKe XPaHHUTHCI B
3JIEKTPOHHOM BHJIE€ B JIOKAIbHOW KOMIBIOTEPHOM CeTH. JJOCTYI K 3JIeKTPOHHBIM 0a3aM
JaHHBIX, COJEpPXKAlllUM IIEPCOHAJIbHBIE JaHHble pPabOOTHUKOB, 00eCIeYHNBAETCS
JBYXCTYIIEHYATON CUCTEMOM apoJjieii: Ha YpOBHE JIOKAIbHOU KOMIBIOTEPHOH CETH M Ha
ypoBHe 6a3 paHHBIX. [laponu ycTaHaBIMBAarOTCS 3aMECTHTEIEM PYKOBOIUTENS
OpraHu3allid M COOOINAIOTCS HHIMBUAYaIbHO pabOTHHKAM, HMMEIOIIUM JOCTYI K
NePCOHAIBHBIM JaHHBIM PaOOTHHKOB.

3.3. H3smeHeHue mapojiell 3aMecTHTENleM pPYKOBOJUTENS  OpraHU3alMH
IIPOUCXONUT HE PeXKe OTHOTO pa3a B JIBa MecsIia.

3.4. B uensax mosbllleHUs: 0€30macHOCTU Mo 00paboTKe, Mepeadye U XPAaHEHHIO
NEPCOHATBHBIX JAHHBIX PAa0OTHHKOB B MH(OPMALMOHHBEIX CHCTEMaX IIPOBOAUTCS HX
obesnuuuBanue. s 00e3NWYMBaHUS NEPCOHATBHBIX JIAHHBIX IPUMEHSETCS METOJ
BBEJICHUS UICHTU(DUKATOPOB, TO €CTh 3aMeHa YaCTH CBEICHUI MEePCOHATBHBIX JaHHBIX
UIEHTUQUKATOPaMHU C CO3aHUeM TalJIHL COOTBETCTBUS HICHTUDHKATOPOB UCXOJHBIM
JAHHBIM.

3.5. JlocTynm K IepcOHaJbHbIM JaHHBIM paOOTHHKA HMEIOT PYKOBOAWUTEIND
OpraHu3alliy, €ro 3aMeCTUTENM, TIJaBHbIA Oyxrantep, Oyxranrep. J[octyn
CIELHUAINCTOB JAPYIMX OTACJIOB K IEPCOHAIBHBIM JaHHBIM OCYINECTBISETCS Ha
OCHOBaHHMM  [MCBMEHHOIO  pa3pellieHWss  pPYKOBOAWUTENS  OpraHu3aldd WU
€ro 3aMeCTUTENS.

3.6. KonupoBaTe M nenaTh BBIIUCKU W3 TEPCOHANBHBIX IaHHBIX pabOTHHKA
paspelaeTcss MCKIFOUUTENBHO B CIyXeOHBIX LEeISX ¢ IHCBMEHHOTO paspeLIeHus
PYKOBOJIHMTENS OPraHU3alliH, €T0 3aMEeCTUTEN U [NIABHOTO OyXraiaTepa.

4. Ucnosib30BaHHe MEPCOHAJILHBIX AAHHBIX PAGOTHHKOB

4.1. IlepcoHanbHbIe JaHHbIE PaOOTHUKA UCIIONB3YIOTCS IS IeNiel, CBA3aHHBIX C
BBIIIOJTHEHUEM PabOTHUKOM TPYJOBBIX QYHKIIHH.

4.2. PaboTomarenb WCIONB3yeT I[I€PCOHAIbHBIE MaHHBIE, B YaCTHOCTH, JUIS
pelIeHusT  BOIPOCOB  IPOJABIKEHHMS  pabOTHHKAa MO  ciayx0e, OYepemIHOCTH
NPEIOCTaBIeHUs] €XKEroJHOr0 OTIyCKa, YCTaHOBJEHHS pasMepa 3apiuiatel. Ha
OCHOBaHWHM IEPCOHAIBHBIX IAHHBIX Pa0OTHUKA pEIIaeTCs BOIPOC O JOMYCKE €ro K
MH(OpMaL}H, COCTABIISIONIEH CITy)XeOHYIO UITM KOMMEPYECKYIO TallHy.



4.3. Ilpu npuUHATUM pEIIEHMH, 3aTpardBalOIIMX HHTEPEChl PabOTHHKA,
paGoTozatens He MMeET NpaBa OCHOBHIBATHCS Ha MEPCOHATBHBIX JAHHBIX PaGOTHHKA,
TIOJTy4EHHBIX UCKIIOYUTEBHO B PE3YNbTaTe HX aBTOMAaTH3HPOBAaHHOU 0GPabOTKH WIIH
BJIEKTPOHHOro nocryruieHus. PaboTonarens Takxke He BIpaBe MPUHWMATH PELICHHS,
3aTparuBarolllie HMHTepechl pabOTHUKA, OCHOBBIBASICh HA [OAHHBIX, [JOIYCKAFOLIUX
ABOSIKOE TONKOBaHKe. B cilyyae ecin Ha OCHOBaHUH IIEPCOHANBHBIX MaHHBIX PaGOTHUKA
HEBO3MOXKHO JIOCTOBEPHO YCTaHOBUTh KakoH-THO0 (akrt, paborojarens Npeagaraert
paboTHHKY IpeACTaBUTH MUCEMEHHBIE PA3bsICHEHHUS.

3. Ilepeaava u pacnpocTpaHeHHe NePCOHATbLHBIX JAHHBIX pAGOTHHKOB

5.1. ITpu nepenaye paboronatenem NEPCOHANBHBIX IAHHBIX
pabOTHHKA COTPYHUK JIOJKEH JaTh Ha 9TO COIVIaCHe B MUCHMEHHON MIIH 3JI€KTPOHHOI]
¢opme. Ecu coTpymHuK odopMEN corviacke Ha Nepeaady IIepCOHAIBHBIX NAHHBIX B
JICKTPOHHOM (OpME, TO OH IIOANHCHIBACT COIVIACHE YCWIEHHOH DIeKTPOHHOM
LG POBOH MOANUCHIO.

5.2. Paboromarens BmpaBe mepenaTb HHOOPMAIUIO, KOTOpPas OTHOCHUTCS K
N€PCOHANBHBIM JIAHHBIM pabOTHHKA Ge3 ero COriaacus, eClii TaKue CBEACHHs HY)KHO
nepeaTte IO 3alpoCy TOCYAapCTBEHHBIX OPraHoOB, B IOPSJAKE, YCTAaHOBICHHOM
(GenepantbHBIM 3aKOHOM.

5.3. Paborosiatens He BIpaBe IPeNOCTABIATH LIEPCOHANBHBIE JAaHHEIE paGOTHHKA
TPeThel CTOPOHE Oe3 MHMCHMEHHOIO COINachs paGOTHHKA 32 MCKIIOYEHHEM CIIydaes,
KOrJa 3TO HEOOXOAMMO B ILENSX MNPENyNpPEekAEHHS Yrpo3bl JKM3HA U 370POBBIO
paboTHHKA, a TAKXKe B CIy4asiX, YCTAHOBJIEHHBIX (efepalbHBIM 3aKOHOM.

5.4. B ciywae ecmu 1Mo, oOpaTHBLeecs C 3alpocoM, He YIOJHOMOYEHO
denepalbHBIM 3aKOHOM Ha IIONy4YeHHe MH(GOPMALMH, OTHOCAIMEHCS K MepCOHAIBHBIM
JaHHBIM PabOTHHKa, paboTomarenb O0s3aH OTKA3aTh JMLY B BblAaue HHGMOPMALMH.
JIny, obpaTtHBIIeMyCs C 3aIpOCcOM, BBIZAeTCA yBEAOMJEHHE 00 OTKase B BbIIAye
MH(pOPMALMK, KOUs yBeIOMIICHHUS [TO/IINBAETCS B IMYHOE IO pabOTHHKA.

5.5. IlepconaneHble JaHHBIE paGOTHHUKA MOTIYT OBITH HEpEaHbl MPEACTABHTENAM
pabOTHUKOB B MOPs/IKE, YCTaHOBICHHOM TpPyHOBEIM KOJEKCOM, B TOM 00bEME, B KAKOM
3TO HEOOXOAMMO IS BHINOIHEHHUS yKa3aHHBIMY [IPEICTABUTEAME HX (YHKIIHIL.

5.6. Paboromarenr He BIpaBe pacHpOCTPaHATh IEPCOHAIBHBIE JAHHBIE
pabOTHHKOB TpeTbHMM JHLaM Ge3 coracks paGOTHHKA HA Tepeauy TaKuX JaHHbIX.

5.7. Cornacre Ha 00pabOTKY MEPCOHANBHBIX JAHHBIX, PAa3PELICHHEIX PAGOTHHKOM
AN paclpoCTpaHEeHUs, O(MOPMISAETCS OTAENBHO OT HHBIX COMVIacuii cyOBeKTa
NEPCOHATIBHBIX HaHHBIX Ha 00pabOTKy €ro NnepcoHaIbHBIX JaHHBIX.

5.8. Paboromarens o0s3aH obecmeuuTs paGOTHUKY BO3MOXKHOCTH OIPEHEIHTD
[EepEICHb MEPCOHANIbHBIX JAHHBIX M0 KaXJOM KaTerOpHH IEPCOHAIBHBIX JaHHBIX,
yKa3aHHO¥} B COIIACHH Ha PaCIpPOCTpaHEHUE NEPCOHANBHBIX JAaHHBIX.

59.B cuy4aeecnum U3 IPefOCTABIEHHOTO pabGOTHHUKOM COTJIACHS  Ha
pacnpoCTpaHeHne MNEePCOHATBHBIX HAHHBIX HE CIEYyeT, YTO pabOTHMK COINACHICS C
paclpoCTpaHEHHEM . MEPCOHANBHBIX  JIAHHBIX, TaKWe IEePCOHANbHBIE ITaHHBIE
oOpabartkiBaroTCa paboTonateneM G6e3 pasa pacnpoCTPaHEHHUSL.

5.10. B ciydae ecim U3 pesioCTaBIEHHOTO PaGOTHUKOM COTJIACHS Ha Iepefady
[ICPCOHANBHBIX NAHHBEIX HE CIEAYyeT, YTO PAa0OTHUK HE YCTAHOBHII 3aIPETHl U YCIOBHSA
Ha 00pabOTKy IEpCOHANbHBIX MAaHHBIX MIA HE yKa3al KATerOpHH U IIepedeHb
NEPCOHANIBHBIX AAHHBIX, AJIss O00pabOTKU KOTOPBIX CYOBEKT NMEPCOHAIBbHBIX JAHHBIX



YCTaHABIIUBAET YCIOBUS U 3alIpeThl, paboToAaTeNns 00pabaThIBaeT TaKUe MEPCOHANLHBIE
AaHHble  0e3  BO3MOXHOCTH  Iepefadd  (paclpOCTpaHEHWsl, MpeJOCTABJIEHHs,
JI0CTyIla) HEOTPAaHUYEHHOMY KPYTY JIHII.
5.11. Cornacue paboTHHKA HA paclpoCcTpaHEHHE MEPCOHATBHEIX JAaHHBIX MOXKET
OBITH IIpeI0CTaBICHO pabOTONATEIIO:
. HEIIOCPECTBEHHO;

° C UCIIOJIB30BAHUEM HH(bOpMaHHOHHOﬁ CUCTCMBI YITOJIHOMOYECHHOI'O
OpraHa I10 3allIUTE IpaB Cy6’BeKTOB NEPCOHANBHBIX JaHHBIX.

5.12. B cornacuu Ha pacnpocTpaHeHHe IIePCOHANbHBIX JaHHBIX PAGOTHUK BIPABE
YCTQHOBUTH 3anpeThl Ha Mepefady (KpoMe MpeloCTaBICHHS JOCTyIA) JSTHX
ePCOHANIBHBIX NaHHBIX PabOTOAATEN0 HEOTPAaHUUEHHOMY KPYTY JIMII, & TAK)KE 3alpeTh]
Ha 00paboTKy MM yClnoBHs 0OpaboTku (KpoMe TMOJydYeHHs JOCTYNa) STHX
IIEPCOHANIPHBIX JaHHBIX HEOrpaHM4YeHHBIM KpyroM Jiun. Otkaz paboromarens B
YCTaHOBJIEHUH paOOTHUKOM JaHHBIX 3aIIPETOB M YCJIOBHUI HE JIOMyCKAeTCsl.

5.13. PaboTonatens o06s13aH B CPOK He MO3AHEE Tpex pabouux AHEH ¢ MOMeHTa
IIONyYeHUsT CcOracus pabOTHMKA Ha pPaCHpOCTpaHEHHWE IE€PCOHANBHBIX JAHHBIX
Omy0JIHMKOBaTh MHPOPMALMIO 00 YCIOBHAX OOpaGOTKA M O HAIMYMM 3alpeToB U
ycnoBud Ha 00pabOTKy HEOrpaHHYEHHBIM KpyroM JIMI[ INEPCOHANBHBIX TaHHBIX
paboTHUKA ISl paCpPOCTPaHEHN.

5.14. Ilepenava (pacmpocTpaHeHHe, NPeNOCTaBIEHHE, HOCTYH) NEepPCOHATBHBIX
JaHHBIX, Pa3pelIeHHbIX PaOOTHUKOM ISl paCIIPOCTPaHEHHUs, TOJDKHA OBITH IIpeKpalieHa
B Jr000€e BpeMsd o ero tpebomanuio. JlanHoe TpeGOBaHME IOKHO BKIIOYATH B CeOs
dbamMuinio, WMA, OT4ECTBO (IPH HAIMYUM), KOHTAKTHYIO MH(OpMAanuio (HoMep
TeneoHa, afpec 3NEKTPOHHON MOYTHl WM MOYTOBBIA agpec) pabOTHHKA, a TaKKe
MepeveHb IePCOHANBHBIX TAHHBIX, 00paboTKa KOTOPBIX MOIIEKUT IIPEKPALIEHUIO.

5.15. lletictBie  cornmacus pabOTHHKA Ha PaclpOCTpPaHEHUE IEPCOHATBHBIX
AaHHBIX, TMpPEKpallaeTcs ¢ MOMEHTa IIOCTYIUIEHHS paboTojarento TpeOOBaHM,
YKa3aHHOTO B IIYHKTe 5.14 HacCTOSAIIEro HOJ0XEHUS.

5.16. PaboTHUK BripaBe OOpaTHThCS ¢ TpeOGOBAHWUEM INPEKPATUTH IEpenady
(pacrpocTpanenune, NpenocTaBlIeHHe, NOCTYI) CBOMX IMEPCOHANBHBIX JAHHBIX, paHee
Pa3peNICHHBIX )1  PacHpOCTpaHeHus, K J00oMy ULy, o0pabaThiBaroIeMy €ero
NepCOHAIbHBIE JaHHBIC, B Cilyyae HECOOIIIOIeHUS ToNIoXKeHu i DenepaabHOro 3aK0Ha OT
27.07.2006 Ne 152-03 unu obpatuThes ¢ Takum TpeGoBaHHeM B cyn. PaGoromarens
WJIH TPEThe JIULO 00A3aH0 MPEKPaTUTh Hepelady (paclpocTpaHeHHe, IpelOCTaBIeHHe,
JIOCTYII) IEPCOHANBHBIX JaHHBIX B T€UEHHE TpeX pafounx AHeH ¢ MOMEHTA IOMyYeHHs
TpeOOBaHUs pabOTHUKA WM B CPOK, YKAa3aHHBIM BO BCTYIMBIIEM B 3aKOHHYIO CHIY
pemennu cyzna. Eciu Takol cpok B pelIeHHM CyAa HE yKasaH, TO paboToIaTeNnb Hiu
TPeThe JIULO O0s3aHO TPEKpaTHTh Ilepefady IIePCOHANBHBIX JAHHBIX PaGOTHHUKA B
TEYCHHUE TpeX padouKX AHEH C MOMEHTA BCTYIUICHNUS PEIICHHUs Cy/1a B 3aKOHHYIO CHITY.

6. 'apanTun KOH(pUICHINATLHOCTH MEPCOHANBLHBIX JAHHBIX PAGOTHAKOB

6.1. Mapopmanus, OTHOCAIIASCS K IIEPCOHATBHBIM JaHHBIM pabOTHHUKA, SBIISETCS
CIIy>)K€OHOH TallHOH M OXpaHAETCs 3aKOHOM.

6.2. PaboTHuK BrpaBe TpeGoBaTh MONHYIO HHGOPMALUIO O CBOMX IEPCOHATBLHBIX
AaHHBIX, 00 uX 00paboTKe, UCIIOIb30BAHNHU U XPAHEHUH

3aMecTHTeNb aupekTopa 1o [1I1 ~ " BMT opbaneBa




