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HOJIOXKEHHUE
0 IIKO0JIbHOHM OHOJIHOTEKE
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1. O0mue MoI0KeHHA

1.bubnmuoreka SBJISIETCS CTPYKTYPHBIM oApa3ielICHuEM
00111600 pa30BaATEIILHOTO YUpEKICHUS, y4aCTBYIOIUM B y4eOHO-
BOCIIUTATEJIBHOM IIpOoLlecce B LemiX o0ecnedeHus IIpaBa YYaCTHHUKOB
00pa3oBaTeNLHOTO TMPOIlecca Ha OECIUIATHOE II0JIb30BaHHE OMOIIHOTEYHO-
UH()OPMaIUOHHBIMH PECYPCAaMH.

2 JlearenpHoCTh OUOIMOTEKH 00IIE00pa30BaATENBHOrO yUpexKaeHus (majee
— OubnmoTeKka) oTpakaeTcsi B ycTaB OOIe00pa30BaTENLHOIO YUPEKICHUS.
O6ecriedeHHOCTh OUOIMOTEKH Y4eOHBIMH, METOIMYECKIMH H CIIPaBOYHBIMH
JOKYMECHTaMH YYMTBIBACTCA IIPU JIMIEH3UPOBAHUHM 0OIIe00pa3oBaTeIbHOIO
YUPEIKICHUS.

3 Ilenu Oubinmorexku o0O0IIEO00pPa30BATENIFHOIO YUYPEXKIEHHS COOTHOCATCS C
HeJsIMA ~ ODIIE00pPa3oBaTEIBHOTO  yUpeXKIEHHS: (OPMHPOBAHHM  OOILIEH
KyJIbTYypHl JIMYHOCTH OOYYalOI[UXCSi HAa OCHOBE YCBOGHHS 005S3aTeIbHOrO
MUHHUMYMa COJEepiKaHus o00IieoOpazoBaTeNbHEIE IIPOrpaMM, HMX afanTalus K
)KH3HH B OOINECTBE, CO3JaHUME OCHOBBI JUIi OCO3HAHHOIO BEIOOpa M
NOCJICAYIOIIETO OCBOEHHsS IIPO(PECCUOHAIBHBIX 00pa30BaTEIbHBIX MIPOrpaMM,
BOCIIUTAHHE TPaXKJAHCTBEHHOCTH, TPYHOMIOOMS, yBa)kKeHHS K I@paBaM u
cBoOomaM desoBeKa, JIOOBH K OKpy»KalomeW upupone, PoauHe, ceMbe,
(opmuUpoBaHuE 300pOBOTO 00pa3a KU3HH.

4 bubimorexka pyKOBOJCTBYETCS B CBOEH JeATENBHOCTH (eaepalbHBEIMU
3aKOHaMH, yKaszaMu M pacnopspkeHusmu llpesunenta Pocculickoit ®expepainuu,
IIOCTaHOBJICHMSAMH K pacnopsbkeHusmu lIpasurenscrBa Pocculickoit @enepanuu u
MCTIOJTHUTEIBHEIX OpraHoB CcyObekToB Poccuiickoi @enepaiuy, pelIeHHIMU
COOTBETCTBYIOIETO opraHa yIpaBIICHUA obpazoBaHueM, yCTaBOM
00111e00pa30BaTENIBHOTO YUPEXKICHHUS, ITONO0KEHHEM O OHOIHOTEKE, YTBEPKICHHOM
[IPUKa30M JUPEKTOpa 00111e00pa30BaTENBFHOI0 YUPEKICSHHS.

JlesATenbHOCTE OMOIMOTEKM OCHOBBIBAETCS HA IIPUHIIMITAX JEMOKPATHH, T'yMaHH3Ma,
00I1IeT0CTYITHOCTH, [IPUOPHUTETA 00IIIeYEeIOBEUECKHUX IIEHHOCTEH,
Ipak1aHCTBEHHOCTH, CBOOOJHOI0 Pa3BUTHUS JIMIHOCTH.

5. llopsimox ImOJIB30BaHUSA UCTOYHUKAMHU HH(OpMALMU, I€PEeUYEHb OCHOBHBIX
YCIyI M YCIOBUA HX MNOpenocTaBlieHUs orpeaeisitorcs IlomoxkeHueM o
onbnmoreke obIIe00pa30BATENBHOrO yUpexXaeHus U IIpaBunamMu MmoJib30BaHUS



GHOTMOTEKON, YTBEPKIEHHBIMA pPYKOBOAMTENEM  00meo0pa3oBaTebHOTIO
yUpEeKICHUS.

6. Obmeobpa3oBaTebHOEe YUPEKICHUE HECET OTBETCTBEHHOCTH 32 AOCTYIHOCTD H
Ka4eCTBO 6H6HH0T611H0-HH(13opMauHOHﬂoro o0ciy)KuBaHMUS OUOITHMOTEKH.

7. Opranmzanys OOCITy)KHBaHHS YYaCTHHKOB OOpa3oBaTeNBHOrO Mpolecca
IPOM3BOIUTCS B COOTBETCTBMU C IPaBHIaMHM TEXHHUKH 0e30IacCHOCTH H
IPOTHBOIIOKAPHBIMH, CAHUTAPHO-TUTHEHUIECKUMHU TpeOOBaHUSIMH.

2. OcHOBHBIC 32JaYH:

OCHOBHBIMH 3anadaMi OMOJIMOTEKHU ABJIIFOTCA:
a) obecrevyeHre ydacTHHKaM OOpa30BaTEJILHOrO Iponecca oOy4garonumcs,
[IearoruHaeckKiM pabOTHUKaM, POJUTENSAM (MHBIM 3aKOHHBIM IIPEICTaBUTEIISAM)
obygaronmxcsa (naiee - Moab30BaTeiisiM) — A0CTyIa K uHbOpMaluY, 3HAHUSM,
WIesM, KyJIbTYPHBIM LIEHHOCTSM IIOCPEIACTBOM HCIOJIB30BAHMA OHUOIMOTEYHO-
H(MOPMAIIMOHHBIX pecypcoB 00111e00pa3oBaTeIbHOrO yIpPEKACHHUA.
6) BOCIMTaHME KyJIBTYpHOTO H TpPa)XIaHCKOTO CaMOCO3HaHM:, IIOMOMIb B
COLIMATH3AIIY 00YyYaroIMIerocs, pa3sBUTHH €ro0 TBOPYECKOTO ITOTCHIHANIA,
B) (OPMHpOBaHME HABHIKOB HE3aBHCHMOrO OHOJIMOTEYHOIO IIONB30BATEIL:
oOydeHHe MOMCK 0TOOPY M KPUTHYECKOH OleHKEe HH(OPMAIHHY,
r) COBEpIIEHCTBOBAHHE IPEIOCTABIAEMBIX OHOIMOTEKOM yCIYr Ha OCHOBE
BHEIPECHUS HOBBHIX MH(OPMAIMOHHBIX TEXHOJIOIMH W  KOMIIBIOTCPH3AIHH
6u6IHOTEeYHO-UHMDOPMAIIMOHHBIX — IIPOLIECCOB,  (POPMUPOBAHHE KOM(OPTHOH
OMOJIMOTEYHOM CPEJIBL.

3. OcHOBHBbIE (PYHKIHH

Tl peajiu3aliyi OCHOBHBIX 3a4a4 oubOJJIMoTeKa:
a) dbopmMUpyeT hoHI OMOIIMOTEYHO-UH(DOPMAITMOHHBIX peCypcoB
0011e00pa30BaATEIBLHOI0 YUPEIKICHHUS .

® KOMIUIEKTYeT yHHBepCalbHBIA  (OHI  y4eOHBIMH,  XYHNOXKCCTBEHHBIMH
HAay4HBIMH, CIIPABOYHBIMH, II€[IarOTHYECKUM M HayIHO-NOIYJSPHRIMH
MOKYMEHTaMH Ha TPAJMUUOHHBIX W  HETPAJAHMIUOHHBIX  HOCHTCILIX
uH(bOpMaLH;

e norosHsieT (oHN MHGOPMALMOHHEIME pECypcaMu ceTH VIHTEpHET, OazamMu U
GaHKaM¥ JaHHBIX IPYTHX YUIPEKISCHUNA U OpraHu3aluu;

e aKKyMyJaMpyeT GOHZ JOKYMEHTOB, CO3/1aBa€MBIX B 0011e00pa30BaTEIEHOM
yupexaenud  (myOnukanui #  paboT  IIe/[aroros 001me00pa3z0BaTEIBLHOIO
YUpEXKICHHS, Iy dlIiX Hay4dHEIX paboT 1 pedepaToB 00y4aromuxcs U Ap.);

e OCYILIECTBISET pa3MENIEHIE, OPTaHH3AIHIO W COXPAHHOCTH IOKYMEHTOB;

e OCYIIECTBISET MOPSAOK ydera 6ubmuoTedHoro Gonaa y4eOHUKOB OCYIIECTBILICTCS
B COOTBETCTBHMHM ¢ MHCTpyKumed o6 ydere OHOmMOTEYHOro (oHZA OubIMOTEK
00pa3oBaTeNbHBIX  YYPEXKICHHUH, YTBEpXKICHHOH IpuKa3oM MUHUCTEPCTB
obpazoBanust Poccuiickod (Qezpeparuu  OT 24.08.2000 1. 2488. VYwuer
6ubmoTeyHoro (GoHga Y4eOHHMKOB OCYIIECTBIAETCA HOKyMEHTaMH: «Kuura
cymMMapHOTro y4era, «Kaproreka ydera y4eOHHKOBY, «Terpamp yueTa y4eOHBIX
MaTepHalloB BPEMEHHOIO  XapakTepa, aBTOMATH3MPOBAHHOM IPOrpaMmon
JUCTAHIMOHHOTO y4eTa QOHI0B y4eOHOU TUTEPATYPBL. Yd4eTy mojjie;xaT BCS BUJIBI
yyeOHOU JIMTEparyphl, BKIIOYCHHBIE B ouommoreunslii  GoH. IIpoHM3BOIUTE
eXKEroJHO CBEPKY JaHHBIX OHONHOTEKH U OyXralTepUH yIpaBICHHU oOpa3oBaHus
HoBoky06aHCKOI0 paloHa.



¢0) co3zaeT HHGPOPMAIHOHHYIO IPOIYKIHIO:

e OCYIIECTBISET aHAIUTHKO—CUHTETHIECKYTO nepepaboTKy UH(MOPMaLIKK;

e OpraHuM3yeT U BEIET CIIpaBOYHO-OHONIHOrpadMueCKul  anmapar: KaTaJoru
(andaBUTHBIH, CUCTeMaTWIeCKHii), KapTOTeKH (CHCTEMAaTHYCCKYIO KapTOTEKY
cTaTel, TeMaTWdecKMe KapTOTEKM), 3JIEKTPOHHBIA KaTallor, 0a3pl JTaHHBIX IIO
npoduitio 061meo6pa3oBaTeNbHOTO YIPEKICHU;

e pa3pabaThIBAET PEKOMEHATEILHBIC 6ubHorpagryeckie mocodus (CIUCKH,
0030pBI, YKa3aTeNI! U T.IL.);

e obccreumBaeT WHGOPMHPOBAaHHE IOJIB30BATENCH 00 uHGOOPMAIMOHHOM
IPOAYKIIUH,

B)  ocymecTBiseT  Au(hepeHIIpOBaHHOE OuOIUOTEYHO-UHHOPMAITIOHHOE

0OCIy)KUBaHUE 00yJarOTIUXC:

e IpenoCTaBisieT HMH(POPMAIMOHHBIE PECYpChl Ha Pas/IMIHbI HOCHUTEJISIX Ha
OCHOBE M3Y4YCHM UX MHTEPECOB U HH(YOPMAIIMOHHBIX mOTpeOHOCTEH;

e co3jaeT yCIOBHS U peajd3allii  CaMOCTOATCIBHOCTH B o0Oy4JeHuH,
[103HABATEJILHONW, TBOPUYECKOW JESTENPHOCTH C OINOpOH Ha KOMMYyHMKAIMIO;
CIIOCOOCTBYET pPa3BUTHIO HABBIKOB camoo0Oydenus: (ydacTHe B CETEBBIX
ONMMIIMANAX, TEIeKOMMYHHUKAIMOHHBIX IIPOEKTa B CUCTEME AMCTaHIMOHHOTO
o0y4eHuUs);

e opragmsyer oOydeHHe HaBbIKaM HE3aBHCHUMOTO OMOIMOTEYHOr0 ITONIB30BATENA U
noTpebuTens WHGOpMAUKKM COLCHCTBYET WMHTCIpalldM. —KOMILICKCA 3HAHUY,
YMEHHUI U HABBIKOB PAOOTEHI C KHUTOH ¥ mH(MOpMallieH;

e OKa3bIBaeT MHMOPMAIMOHHYIO MOJJIEPXKKY B PEIICHHMH 3a/ad, BOSHUKAOIIHX B
IpoIecce uX y4eOHOH, caM006Pa30BATENBHON U IOCYTOBOM AEATEIIBHOCTH;

® OpraHM3yeT MAcCOBBIE MEPOIPHUATHS, OPUCHTHPOBAHHBIC Ha pa3BUTHE OOLIEH U
YHTATENBCKOM KYJIBTYpHl JIAYHOCTH, COIEHCTBYET PAa3sBUTHIO KPUTHIECKOTO
MBIIIJICHHS |

® DYKOBOIUT BOCIIMTATEIBHOH paboTOM C KHUIOM B IpyIINax IPOAICHHOrO AHS, B
Kaccax KOMIIEHCHPYIONIEro o0ydeHHs, B KOPPEKIIMOHHBIX Klaccdx (mpu ux
HaJIAIUN);

r) OCYILIECTBIISIET nudhepeHUPOBaHHOE OMOJIMOTEYHO-

“HGOPMAIIMOHHOE 00CITy’)KUBAHUE MEAArOrMICCKuX PabOTHUKOB:

o BHIBIAET WHGMOPMAIMOHHBIE IOTPEOHOCTH H  YHOBICTBOPACT 3aMpoCH],
CBSI3aHHBIE ¢ 00yYeHHEM, BOCIIUTAHUE U 3[I0POBHEM TETeH;

e BHIABISET HHQOPMAIMOHHEIE TOTPEOHOCTH U YIOBJIETBOPACT 3aIPOCHL B obnactu
[1eJarorAYecKIX HHHOBALMH U HOBBIX TEXHOJIOT UM,

e cojeiicTBYeT - IpOGdecCHOHABHON KOMIIETEHIUH, IOBBIIICHUC KBaJIM(PUKAIIUH,
IIPOBEJIEHUIO aTTECTAllUN,;

o co3maeT 6aHK IEJarordyeckod — MH(OpMaruM  Kak  OCHOBBI eTAHOH
uH(OPMAIMOHHOM CITy>KOBI 00111e00pa30BaTeNbHOTO yIPEKACHH, OCYILECTBIISIET
HAKOIUIEH e CHCTEMATH3AIMI0 HH(GOPMAIIUH 110 MPEeIMETaM, paszieinaM i TeMaM,

e OpraHu3yeT JIOCTYn K OaHKY [ejaroruueckoil MHGOpMANEH Ha JIOOBIX
HOCHUTEJISX, TIPOCMOTP 3JIEKTPOHHBIX BEPCHHU NENArorIeCcKhX W3/IaHUH,;

¢ OCYILECTBIIAET TEKyIIEe rHGOopMUpOBaHUe (IHU HHQOPMALUH 0030pBlI HOBBIX
[OCTYIUIEHUM  H Iy OJTUKAIHi), HHGOPMUPOBAHUE PYKOBOJICTBA
06Ie06Pa30BATENBHOTO  YYPEXKIEHHs 1O BOIpOcam yIIpaBIICHUS
06pa3oBaTENbHBIM IIPOLIECCOM;



,\‘.

* [O/UIEPXHBAET IEATeTHHOCTh NEeJarori4eckiux pabOTHHKOB OOIIACTH CO3NaHHs!

nHMOPMAIMOHHEIX IIPOLYKTOB (IOKyMEHTOB, 6a3 faHHEIX, Web-cTpanuil 4 T. 11.;)

 CrIocOOCTBYET: IPOBEINCHMIO 3aHATHH IO (POPMHPOBAHHH HH(POPMALIHOHHOM

KyJIBTYDBI, SIBISIETCS 6a30H /i IPOBEIEHHs IPAKTHYECKUX 3aHATHH 10 paboTe C
HH(OOPMaIMOHHEIMUA PECYPCaMHU;
n) ocymectsisieT auddepeHIUpoBaHHOE OUOIMOTEYHO-UH(DOPMAIIMOHHOTO

06CITyKUBAaHUE POJMUTENEHN (MHBIX 3aKOHHBI IIPEICTABUTEIIEH) 00y JarOIIHXCsI:

® YIIOBJIETBOPSET 3aIIPOCHI OJIb30BaTENEH HUHPOPMHUPYET 0 HOBBIX
MIOCTYIICHUSIX B OUOIUOTEKY;

e KOHCYJIFTHPYET IO BOIIPOCAM OpraHU3allM¥ CEMEWHOIO YTCHHUs, 3HAKOMHUT C
rH()OpManueil 10 BOCIIUTaHUH JIETEH,

® KOHCYJIGTHPYET I10 BOIPOCaM y4eOHbBIX H3IaHHK JJIs 00yJarOmiXCsL.
e BeleHuMe CBepku OubmmoreyHoro ¢onma ¢ «DenepanbHBIM CIIHCKOM
9KCTPEMUCTCKUX MaTepHUaJIOB.

4.0prasu3zamasi AesiTeJIbHOCTH OHOJIHOTEKH

1.

BubnuroTedHo-uHGOPMALIMOHHOE -00CITyKHBAaHUE OCYIECTBIIIETCA HAa OCHOBE
6UOIHOTeUHO-HH(BOPMAIIMOHHEIX PECYPCOB B COOTBETCTBUH C y4eOHBIM H
BOCITUTATEIILHBIM IaHaMH  00ImeoO0pa3oBaTeIbHOI0  YYPEXKICHHS,
porpaMMaMu, IPOeKTaMH U IUTAaHOM pabOTEl OMOIHOTEKH.

BubnuoTreka BIpaBe IPEIOCTABIATh IUIATHbIE OMOIHOTEYHO- HH()OPMALHOHHbIE
YCIyTH, IepedeHb KOTOPHIX OIPENeNseTcss yCTaBOM 00meo0pa3oBaTebHOro
YIpEKACHUS.

CrnoHcopcKasi IIOMOIIb, [TOJly4eHHas OMOIMOTEKONH B BH/E LIENEBBIX CPEICTB
Ha KOMIUIEKTOBaHME (POHAA M 3aKyNKy O0OpydOBaHHWsS, HE BJIEYET 3a COOOU
CHIDKEHUSI HOPMATHUBOB U (WIH) aOCONIIOTHEIX Pa3MEpOB (DMHAHCHUPOBAHUS U3
Oromkera 00IIIe00pa3oBaTEIbHOIO YYpEeXAEHHd. JCHEXKHBIE CpeacTsBa 3a
CHAaHHYIO OMONMOTEKOM MakKylarypy pacXOOyHTCs Ha  YIIyYIICHHE
MaTepHaATbHO-TEXHUYECKON 0a3bl OMOJIHOTEKH, IIOIITHUCKY
npodecCHOHAIBHEIX U3IaHUH, KOMIUIEKTOBaHKE (HOH/IA TOKYMEHTOB.

4 B nensx obecriedeHusI MOJIEPHHU3AUH OUOTHOTEKH B YCIOBUAX HH(DOPMATH3AIIAA

oOpa3oBaHuMsi W B IIpeJenax CpEJACTB, BBIACISIEMBIX  yYPEAUTEIAMY,
0011e00pa3oBaTENbHOE yUpexkaeHue 00ecreurBacT ONOIHOTEKY:

rapaHTHPOBAaHHEIM  (DHHAHCHPOBAaHHEM  KOMILIEKTOBaHHS  OHONMOTEYHO-
HH(MOPMALOHHEIX PECYPCOB (B CMETe YUPeXKAEHHUs BEIBOJUTCSA OTACIBHO);
HEOOXOMMMBIMHA  CIIY)KEOHBIMH ¥ IPOU3BOJACTBEHHBIMHM IIOMCLIECHUSMH B
COOTBETCTBUM CO CTPYKTYpod OHONMOTEKM M HOpPMATHBaMH II0 TEXHHKE

6e30IacHOCTH SKCIUIyaTal[iid KOMIIBIOTEPOB (OTCYTCTBHE BBICOKOW BIa)XXHOCTH,
3aIBUIEHHOCTH  TIOMEINEHHs, KOPPO3MOHHO-aKTMBHBIX  IIPUMECEHd WM

3JEKTPONPOBO/ISIIEH ITBUIH) ¥ B COOTBETCTBUM ¢ nonoxxenusamu CanlIuH;
COBPEMEHHOM  DIIEKTPOHHO-BBIUMCIUTEIBHON, — TENIEKOMMYHHUKAIHOHHOH M
KOIIMPOBAIEHO-MHO)KATEIIBHOM TEXHHKOM M HEOOXOMUMBIMU IIPOrPaMMHBIMH
IPOAYKTaMHU;

DEMOHTOM. M CEPBHCHBIM OOCIy)KMBaHMEM TEXHHKA U 00OpyAOBaHHMA
6UOTHOTEKH, OUOIMOTEYHON TEXHUKON M KaHIEISIPCKAMU IIPHUHAIEXHOCTSMHU.

O61meo0pa3zoBaTeNbHOE YUPEXKICHHE CO31aeT YCIOBU ISl COXPAaHHOCTH

anmaparyphl, 000pyIOBaHNs M UMYIIECTBa OHOIHOTEKH.

OTBETCTBEHHOCThP 34 CHCTEMAaTH4YHOCTH MU Ka4d€CTBO KOMILJIEKTOBAHMS

OCHOBHOTO (hoH/Ia OUOIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (hOH/a B COOTBETCTBUH



¢ GenepalbHBIMKM IEpedHsSMU y4eOHUKOB H y4eOHO-METOUYESCKHX H3JaHHMK,
co3/laHHe HeoOXOIMMBIX YCIOBHIA s AEATENBHOCTH OUOIHOTEKH HECET PYKOBOJUTEID
0611e00pa30BaTETHHOIO YIPEKICHHA B COOTBETCTBUU C YCTABOM YUPEIKICHHUA.

Pesxum paGoOTHl OMONHOTEKH ONpEeNsieTcsl 3aBeyIolluM OHOIMOTeKOH
(6m6mHOTeKapeM) B COOTBETCTBMH C IPABHIAMH BHYTPEHHEro paclopska
obmeobpa3oBaTebHOr0  yupexiaenus. llpw ompeneneHnd pexuma paboTEI
OUOIMOTEKH IPEyCMATPUBAETCS BELICICHHUE:!

e J(ByX 4acoB pabouero BpeMEHH eKeJHEBHO HA BBIIOJIHEHHE BHYTPHOHOMHOTEHOH
paboThI;

e ONHOrO pa3a B Mecsll — CAHUTAPHOTO JHSA, B KOTOPHIA 0OCIyXHBaHHE
IOJIL30BATEJIEH HE TIPOU3BOTUTCS,

* He MeHee OJHOIO pa3a B MeCsL] — METOAUYECKOTO JTHI.

B nensx obecredeHHs palMOHAIBHOTO HCIONB30BaHMS HH()OPMalOHHBIX
pecypcoB B paboTe ¢ A€THMH U IOHOIIECTBOM OHONIHOTEKa 0011e00pa30BaATENBHOTO
yupexKJeHusl B3auMoJeicTByeT ¢ Oubnmorekamu MHUHHCTEPCTBA KYJIBTYDPE
Poccuiickonn Meneparun.

5. YnpasJjeHue.
1) Vupasnenne  OuOIMOTEKOHM  OCYIIECTBIIETCS B COOTBETCTBHH  C
3aKOHOIATENECTBOM Poccuiickoit Denepanun, cyopektoB Poceuiickon Denepanun
1 ycTaBOM 00111e00pa30BaTeIbHOI0 YUPEIKACHUH.
2) Ob1iee pyKOBOJCTBO JAEATEIBHOCTBIO OHOIHOTEKH OCYIIECTBISICT PYyKOBOAUTEND
00111600pa30BaTENBHOIO YIPEKTCHHUS.
3) PykoBojaCTBO OMOIMOTEKOH OCYIIECCTBILAET 3aBeyloIuid  OHOIMOTEKOH
(6ubIHOTEKApPH), KOTOPHIA HECET OTBETCTBEHHOCT B IPEeeNax CBOCH KOMIIETEHIHH
mepes; OOIIECTBOM W PYKOBOJMTENEM 00mIe00pa30oBaTeNbHOrO  yIpexKIACHHM,
00yJaIOIIUMHUCS, UX PONUTENIMH (HHBIMH 32KOHHBIMH IpEJCTaBUTENSIMH) 3a
OpraHM3allAI0 M pPE3YJbTAaThl [ESATENbHOCTH OHONMOTEKH B COOTBETCTBHH C
QYHKIHOHATBHBIME  0053aHHOCTSMH, IpPelyCMOTPEHHBIMU KBaJTH(PUKALMOHHEIMH
TpeGOBaHUSIMM, TpPYJOBEIM JOIOBOPOM H  yCTaBOM 0011e00pa30BaTENBHOTO
yUpEIKICHHUS.
4) 3Bapenyrommii OuGnuoTekod (6HONMOTEKAaph) HA3HAYACTCS PYKOBOAHTEIIEM
0611e00pa30BATENBHOTO  YUPEXKACHUSA, MOXKET SBIATHCS HICHOM IIENaroruiecKoro
KOJUIEKTHBA M BXOIMTH B COCTaB II€/JarOIMYECKOr0 COBETa 001Ie00pasoBaTebHOro
YUPEKACHUA. |
5) Meroguyeckoe CONPOBOXKAECHHE AEATEIBHOCTH ouonuoreku obecrieduBacT
crienuaacT (METOMHCT) o yueOHBIM (OHIAM M IIKOJIBHBIM OMONHOTEKaM OpraHa
yIIpaBJIeHus 00pa30BaHUEM, YUIPEKIEHHs CUCTEMBI IIEPETIOJrOTOBKA H IOBAIIICHHS
KBaIM(UKAIUY, PETHOHAIBHOIO HH()OPMAI[MOHHOTO LIEHTPA.
6) 3aBemyromuil GubIHOTEKOU (6MONMMOTEKAph) paspabaThiBAcT W TPEACTaBIACT
PYKOBOJIUTEIO 00Ie00pa30BaTebHOr0 YUPEKICHHA Ha yTBEPHJICHUE CIICIYIOMHC
JIOKYMEHTBI:
a) MOJIOYEHUe 0 GEOIMOTEKE, IPaBHIIA ONB30BAHISI OHONTHOTEKON;
6) MIaHOBO-0TYETHYIO JOKYMEHTAIUIO;
B) TEXHOJIOTUYECKYIO JOKYMEHTALUIO.

[TopsioK - KOMIUIEKTOBAaHMS — InTara OuOIMOTEKH 00111e00pa30BaTEIBLHOIO
YUpPEXKAECHUS PETTIAMEHTUPYETCS €0 yCTaBOM.

Ha pabory B OHONMOTEKYy NPHHMMAIOTCS JIMIA, HMCIOLINC HE00X0IUMYTO
npoQecCHOHAIBHYIO IIOATOTOBKY, COOTBETCTBYIOIIYIO TpeOOBAHUAM
KBAIM(DUKAIIHOHHOM  XapaKTEpPUCTUKA  II0  JOJDKHOCTH — H IIOJy4EHHOM



b

CHEI[HANbHOCTH, HOATBEPKICHHYI JOKyMEHTaMH 00 o0OpazoBaHmd # (WiH,
KBaTU(DUKAITHH.

PaboTHukM OMOIMOTEK MOTIYT OCYIIECTBIATH IIE€QArOTMYECKYIO AEATEIbHOCT.
CoBMmenenue OubMMOTEUHO-UH(DOPMAIIHOHHON ¥ II€JarorM4eckKoil  JesTebHOCTH
OCYIIIECTBIISETCS paOOTHUKOM OHMOIMOTEKH TOJIBKO Ha J0OPOBOJILHOM OCHOBE.

TpynmoBele oTHOmIEHWs pabOTHUKOB OuUONMHOTEKHM W 00IIE06Pa30BATEILHOIO
YUPEXKICHHS PErYIHPYIOTCS TPYAOBBIM JJOTOBOPOM, YCIIOBHS KOTOPOT'O HE JOJKHBI
IIPOTHBOPEYUTH 3aKOHOAATENbCTBY Poccuiickoii demepauu o TpyLe.

6. IlpaBa u 00s13aHHOCTH OHOJIHOTEKH
1,Pabomnuxu bubnuomexu umerom npaeo.

a) CaMOCTOSITEIPHO BBIOUpaTh (OPMBI, CpeACTBA M METOABl OHOIHOTEYHO-
HHGOPMAIIMOHHOTO  OOCIy)KMBaHHA O00pa30BATENFHOTO W  BOCIHTATEIHHOTO
IPOILISCCOB B COOTBETCTBMM C LEISIMH M 3aJladaMH, YKa3aHHBEIMH B YCTaBe
o0meoOpa3oBaTEIFHOTO  YYpEXAEHHs W IIOJOKEHHH O  OubOIHoTeKe
00111€00pa30BaTENIHFHOI0 YUPEKICHUS;

6) IPOBOJMTHL B YCTAHOBJIEHHOM TOpsiiKe (aKyJIbTaTUBHBIE 3aHATHSA, YPOKUA M
KpY>KKH OHOJIMoTeYHO-0MbIorpadudeckux 3HaH|K U HH()OPMAIIHOHHOM

B) ONPENENATh HCTOYHUKH KOMIUIEKTOBAHUSI HH(GOPMAIIHOHHEIX PECYPCOB;

I) M3BIMaTh W pPEaM30BEIBATh HOKYMEHTHI K3 (OHIOB B COOTBETCTBUHU C
HHCTPYKIMEHN I10 yueTy OUbIHoTedyHOro (hoHIa;

1) OIpENeNsiTh B COOTBETCTBHH C IIPaBHJIAMH II0JB30BaHUSA OHOIMOTEKOMN
00I1e00pa30BaTEILHOTO  YUPEXKIOEHHS, YTBEPKIECHHBIMH  pPYKOBOILUTEIEM
00111€00pa30BaATEIFHOTO YUYPEXKACHHSI, W IO COIVIACOBAHHIO C POIUTENHCKHUM
KOMUTETOM WU IONEYUTENHECKMM COBETOM BHJBI M Pa3sMepBl KOMIICHCAIIHH
yiep0ba, HaHEeCEHHOKO I10JIE30BaTEIISIMUA OHOIIMOTEKY;

€) y4acTBOBaTh B YIPAaBICHUH 00Ie0Opa30BaTeIbHEIM YUPEKICHHEM B IOPSIKE,
OIIPEEIISIEMOM YCTaBOM 3TOTO YUPEKICHHUS;

’K) MMETh €XEroAHbI OTIHycK 28 KaleHJapHBIX MTHEH M JONOIHHUTEIILHBIN
OIIJTAYMBAEMBIA OTI[yCK B COOTBETCTBHHA C KOJUIEKTHBHEIM JOTOBOPOM MEXIY
pabOTHUKaMH M PYKOBOJICTBOM 00I1€00pa30BaTEIbHOI0 YUPEKICHHS I HHBEIMU
JIOKaJIbHBIMU HOPMATHUBHBIMH aKTaMH;

3) OBITH NPEJCTABICHHBEIMU K Pa3IUYHBIM (opMaM IMOOMIpeHHs, HarpagaM M
3HAKaM OTJIMYHS, IIPEAYyCMOTPEHHBIM Ui paOOTHHUKOB o0Opa3oBaHHsA H
KyJIBTYPBIL;

M) y4aCTBOBATh B COOTBETCTBUU C 3aKOHOZATENIbcTBOM Poccuiickoit ®enepanuu
B paboTe OUOIMOTEUHBIX aCCOIHAIIMI HITH COIO30B

K) B COOTBETCTBUM ¢ TpeboBanusmu DenepanmpHoro 3akoHa «O
IIPOTUBOJIEUCTBUH SKCTPEMHUCTCKON AeATenbHOoCcTH» Ne 114-D3 ot 25.07.2002r.
M B LEIAX HCKIIOYEHHMS BO3MOXHOCTH MAacCOBOTO  PaclPOCTPAaHEHHS
SKCTPEMHUCTCKHX MaTepHajIOB CBOCBPEMEHHO IIPOBEpSITh (OHA OHMOIHOTEKH Ha
HaJIMYHE IIOCTYIUIEHWHM HOBBIX JaHHBIX B «®enepaibHBIii  CIIHCOK
SKCTPEMHUCTCKHMX MaTEpUAIOB» U CBEpPATh JaHHBIE C aJl(@aBUTHBIM H
9JIEKTPOHHBIM KaTajloraMu IIKOJIbHOM OUOIMOTeKY; |

JI) B COOTBETCTBHH C TpeboBanusiMu DenepanbHoro 3akoHa Ne 436-O3 ot
29.12.2010 (pem. ot 14.10.2014r.) «O 3ammure meTedi OT HH(POPMAIIHH,
IPAYUHAIONIEN BpEeX UX 3[0POBBIO H PA3BUTHUIO» OOECIIEYHUTH 3aIUTY JAETEH OT
BPEIHOU JJIs1 UX 3[0POBbS U Pa3BUTUS UH(POPMAIIUHU.

2.Pabomuuxu bubnuomexu 0b6a3anbvl

a) Oo0ecmeuuTh II0JIB30BATENISIM BO3MOXKHOCTE pPabOTEl ¢ HMH(POPMAIHOHHBIMH



pecypcaMu OHOJIMOTEKH;

6) mHQOPMHpPOBAThH MOJH30BATENIEH O BHIAX IIPENOCTABIISIEMBIX OMOIMOTEKOM
yCIYT; )

B) 00ECIIEUNUTh HAYIHYIO OpraHu3aIuio GOHIOB U KaTaJIoI0OB;

r) ¢opMUpoBaTh (HOHIBI B COOTBETCTBUU C YTBEPXKIECHHBIMH (enepalbHBIMU
epeYyHs MU  y4eOHBIX  W3/1aHUM,  0Opa3oBaTELHBIMH  IIPOrpaMMaMH
00Imeo0pa3oBaTEeIFHOTO  YUPEXKICHUsI, WHTEpeCcaMH, IIOTPEOHOCTIMH H
3alpocaMu BCEX KaTEerOpUil MoJIb30BaTelIEH;

Jl) COBEPILIEHCTBOBATh MH(POPMAIIMOHHO-OUbOIHorpadudeckoe u OHOIHOTEYHOE
oOCIIy>KMBaHUE I10JIL30BaTEJIEH;

e) obecreunMBaTh COXPAHHOCTH HCIIOJB30BAHHUS HOCHUTEEeH HWHGOpPMAIluH, HX
CUCTEMAaTU3ALMIO, Pa3MeEIIeHUE U XPAHCHHE

)K) OCYLUECTBISITH Yy4YeT, BbIJjady U oO0ecmeduBaTh COXPaHHOCTh OaHKa
MEJIUaTeKU, er0 CUCTEMATU3AIIUIO, pa3MellleHUe H XpaHEHHE;

3) obecrieuuBaTh PeXKUM pabOTHI B COOTBETCTBHH C ITOTPEOHOCTSIMHU II0JIB30BATENIEH
1 paboToit 00111e00pa3z0BaTEIHFHOIO YUPEIKICHHUS,

M) OTYUTHIBATBCS B  YCTAHOBJIEHHOM IIOpSAJKE IIEpesl PYKOBOAHUTEIEM
00111e00pa30BaTEILHOTO YUPEKICHHMS;

K) IIOBHIIIATh KBAJTU(HUKALIHIO.

7. 1IpaBa 1 00s13aHHOCTH I10JIL30BaTEIEH OUOTHMOTEKHU

[lonv306amenu bubnuomexu umerom npaso.

a) INojy4yaTh IIOJIHYHO HHGOpPMAalMI0 O cocTaBe OubOmHoTeyHoro GoHsa,
UH(OPMALIMOHHBIX PECypcax U IMPe0CTaBlIsIeMbIX OHOINOTEKOHN yeIyrax;

6) 0JIb30BAaTHCS CIIPaBOYHO-OHOIMOrpadhHIeCcKHM armapaToM OHOIHOTEKH;

B) IOJIy4aTh KOHCYJHTAIlHOHHYIO IIOMOIIb B IIOMCKE M BEIOOpPE HCTOYHHKOB
HH(pOpMaIuy;

r) IOJy4YaTh BO BPEMEHHOE IOJIb30BaHHE HAa a0OHEMEHTE W B YHUTAJIHLHOM
3aJle IeYaTHbIE W3JaHus, ayJAuOBU3YAIbHBIE [JOKYMEHTH H Jpyrue
HMCTOYHUKHU UH(OpMAILIUY;

1) poAJjieBaTh CPOK MOJIb30BaHUS JOKYMEHTAMHU;

€) [mnojy4daTb TeMaTh4eckue, (QaxTorpaduyeckue, YTOUYHSAIONHE U
oubnmorpaduueckre cupaBKu Ha OCHOBE (hoHIa OHMOIUOTEKH;

K) II0JIy4aTh KOHCYJIBTAllHOHHYIO IIOMOINs B pabore ¢ mHoOpmMmarueil Ha
HETPAIUIMOHHBIX HOCHUTEIISIX MPHU II0JIB30BAHWH D3JIEKTPOHHBEIM WU HHBIM
000pyZI0OBaHUEM; |

3) yd4acTBOBaTb B  MEPOIPHUATHSAX, IMPOBOAUMBIX  OHOJIMOTEKOIA;
[I0JIb30BAaThCsl IUIATHBIMHU YCIyraMH, IpPeIoCTaBISIeMBIMH OHOJIMOTEKOMH,
COIJIACHO yCTaBy OOIIe00pa30BaTEIbHOrO YUYPEXKICHUS U IIOJIOXKEHHUIO O
IUIATHBIX yCIIyTax, YTBEPKIACHHOMY PYKOBOJHUTEIIEM
00111e00pa30BaTENHHOIO YUPEIKICHHUS;

1) oOpamaTecs M1 pa3pellieHus KOHQIIMKTHOM CUTYallui K PYKOBOIUTENIO
0011e00pa30BaTEILHOI0 YIPEIKICHUS.

K) KIMETh CBOOOIHBIN HOCTYI K (JOHAM MEIUATEKH;

JI) IOJIy4aTh BO BPEMEHHOE I0JIb30BaHUE U3 (DOHIA MEIUATEKU IEKTPOHHBIE
U3[aHus U ayJU0-, BUIEO-MaTePHUAIbL.

ITonvzoeamenu bubnuomexu obsa3ambl.”

a) coOJIIOaTh MpaBUJIa IT0JIb30BaHUs OUOIHOTEKOM;
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6) OepeXxHO OTHOCHTHCS K IPOM3BENCHHSM II€YATH (He BBIpBIBaTH, He 3arubail.
CTpaHHll, HE JenaTe B KHHIaX MOMYEPKUBAHHM, [TOMETOK), HHBEIM JOKYMEHTaM Ha
PasIMIHBIX HOCHTEJISIX, 000PYIOBAHHIO, HHBEHTAPIO;

B) IOANEPKHMBATH IIOPANOK PAaCCTAHOBKH JIOKYMEHTOB B OTKPBITOM JOCTYIIE
OnOIMOTEKH, PACTIONOKEHHUS KApTOUeK B KATAIOrax U KapTOTeKax;

I) HOJb30BAaThCSA LEHHBIMA M CIIPABOYHBIMH AOKYMEHTaMH TOJIBKO B IIOMEIIECHHH
OubmuoTexu;

1) yOEOUThCS TPU IOIYIESHHH JIOKyMEHTOB B OTCYTCTBHU Je(EeKTOB, a Ipu
OOHapyXeHMH  NpOMHAOOPMHPOBATH 006  3TOM paboTHMKa  OHONIHOTEKH.
OTBEeTCTBEHHOCTH 3a OGHApyIKEHHBIE NeQEKTEl B CHaBAEMBIX JOKYMEHTAX HECeT
[IOCTICTHHUHU I10JIb30BATEIIb;

€) PacIHCHIBATHECS B UYHUTATEIHCKOM bopMynsipe 3a KayKABI ITOTydYeHHBI
JOKYMEHT (MCKIIIO9eHHe: obyyaronuecs 1-4 KJIaCCOB);

’K) BO3BpAIaTh JOKYMEHTHI B OHOIIHMOTEKY B YCTAHOBIIEHHBIE CPOKH;

3) 3aMEHATHh JOKYMEHTHI OHMOJIMOTEKH B CIydae WX YTpaThl WJIH IIOPYU UM
PaBHOLCHHBIMH, JIHOO KOMIIEHCHPOBaTh ymiepb B pasMepe, YCTaHOBJIEHHOM
[IpaBHJIAMH ITOJIb30BaHUS OUOIMOTEKOIH;

M) MOJHOCTBIO PACCYHTATHCS ¢ GUOIHOTEKOM IIO UCTCYECHHH CpOKa O0yd4eHHUs
WM paboTEL B 0011€06pa30BaTeIbHOM YIpesk ICHUH:

K) COOIIO1aTh MpaBHUiIa IOTb30BAHHUS MEJIMaTEKOH;

1) OEPEXKHO OTHOCHUTHCS K 2NEKTPOHHBIM M JTFOOEIM HHBIM HOCHTEJISIM UH(DOpMAaIuy,
ITOJIyYCHHBIM M3 (DOH/Ia MEAHATEKY;

M) IIPH IIOJlyYCHUH SJIEKTPOHHEIX H APYrUX NOKYMEHTOB U3 (DOHIA MEIHATEeKH
HIOJIB30BATENb TOJDKCH MPOCMOTPETh X B MEJMATEKE U B CIIydae OOHapyXeHHUs
1e(PEKTOB COOBIUTE 06 3TOM OTBETCTBEHHOMY JIHILY;

H) NpU yTpaTe WM YMBIIUIEHHOMN [IOpY€ OJJIEKTPOHHBIX M3NAaHUM U JPYTUX
AOKYMCHTOB 3aMCHUTH WX TAKHMH JK€ KONHAMH WIH H3NaHUAMH, [PH3HAHHBIMH
MCIMAaTEKOH PpaBHOLEHHBIMH. IIpH HEBO3MOMXHOCTH 3aMEHEL BO3MECTHUTH
PEaBHYIO PHIHOYHYIO CTOMMOCTE H3/aHHA.

OTBETCTBEHHOCTE 3a IPHYHHEHHE HEBOCIOIHUMOLO Bpe/la 3JIEKTPOHHBIM
HOCHTEJSIM HECOBEPINCHHOJCTHUMHU II0JIb30BATENSIMH HECYT OTBETCTBEHHOCTE
HX POIUTENH (3aKOHHBIE IPECTABUTENH).

Ilopsiiok moIb30BaHus GHGIHOTEKOI:

a) 3alMCh O0y4YaroIUXCs 06Ie06pa30BaTENEHOrO YYpPEKICHUI B OUOIHUOTEKY
HPOU3BOAUTCA TIO CIIMCOYHOMY COCTaBy KJacca B HHIAMBUAYAIEHOM IIOPSITIKE,
[ICAaroruieCKuX M HMHBIX PabOTHHKOB 00IIE06pPa30BATEILHOIO YUPEXKICHHUS,
poauTenei (MHbIX 3aKOHHBIX [IpeCTaBUTeNeH) 00y4aromuxcs 1o nacropry;

6) mepeperucTpanms noas30BaTeNel 6O THOTEKH IIPOU3BOJUTCS €XKETOTHO;

B) JJOKYMEHTOM, IIOATBEPKIAIONIMM [IPABO I0JIB30BAHIS OMOIMOTEKOM, sBIsSETCS
YUTATENECKUN (POPMYIISp;

I') YHTaTeNbCKHUE GopMyIsap puxcupyer AaTy BBIJAYU ITOJIE30BATEII0 JOKYMEHTOR
13 (oHa OMOINOTEKH U WX BO3BPAIEHHUS B oubroTeKy.

Ilopsinok noib30Banus a6OHEMEHTOM: |

a) TOJI30BATENU MMEIOT IPAaBO MONYYAT HA JOM M3 MHOIOTOMHEIX U3IaHUUA He
Ooliee IBYX JIOKYMEHTOR OJHOBPEMEHHO);

6) MakCHMaNbHBIE CPOKH MOJIE30BAHMS JOKYMEHTAMH:

- Y4eOHUKH, y4eOHbIe TOCOOHA-YIeOHbIIH IO

- HAy4YHO-TIONYJIIpHAsL, [IO3HABATE/IbHAA, XYHOXKECTBEHHas JMTeparypa -1
MECSIII;



- IEPUOJUYIECKHE U3TaHMs, H3JaHUs MOBBILIEHHOTO crpoca - 15 qHeild;

B) II0JIb30BATEIH MOTYT IPOJJIHTH CPOK ITOJIB30BAHMs JOKYMEHTAMHM, €CIIA Ha HUX

OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX IIOIB30BaTEIEH.

IHopsiAoK NM0/IB30BAHUS YHTAJBHBIM 32JI0M:

a) IOKyMEHTHI, IpeJHa3HadYeHHbIe s pabOoThl B YHTAJIBLHOM 3aje, Ha JIOM He

BBIJIAFOTCS;

6) SHLIMKIIONIEIUU, CIIPABOYHUKH, PEIKUE, IIEHHLIE H UMEIOIIMECS B € JUHCTBEHHOM
SK3EMILUISIpE MOKYMEHTHI BBIJAIOTCS TOJIBKO JJjIsd pabOTBl B YHUTAJIHLHOM 3alle;

ITopsiiok paboThl ¢ KOMIBLKTEPOM, PACIIOI0KEHHBIM B OUOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YUACTHUKOB 00pa30BaTEILHOIO IIPOLiEcca

MPOM3BOJUTCS IO IpaUKy, YTBEPXKICHHOMY DPYKOBOIHUTEIEM YUPEXKIECHHS U B

IIPUCYTCTBUHU COTPYAHHKA OUOINOTEKH;

6) paspemaercs paboTa 3a OJHUM IEPCOHAIBHBIM KOMITBIOTEPOM He 0Oojiee IBYX

YeJI0BEK OJHOBPEMEHHO;

B) IIOJIb30BaTENb HMEET INpaBO paboTaTh C HETPAIAMIMOHHBIM HOCHUTEIEM

WHGOpPMALlMM IOCIE NPEIBAPUTENBHOTO TECTHPOBAHHA €ro  pabOTHHKOM

OMOIIHOTEKH,

) IO BCEM BOIIpocaM IOMcKa HH(popMaiuu B MHTepHETE IOIB30BaTENh HOIDKEH

obpamarbess K pabOTHHUKY OuONMOTEKH; 3ampelnaercs oOpalleHHe K pecypcam

HuTepreTa, npeAnoiararoM OIIaTy;

1) paboTa ¢ KOMIIBIOTEPOM HPOHM3BOJUTCS COTIIACHO YTBEPXKIECHHHIM CaHHTapHO-

THTHEHHYECKMM TpeOOBaHMUSM.

Hacrosiimee Ilonmo)xeHue BCTymaeT B CHIIy C MOMEHTa YTBEPXKICHHS H
pacnpocTpaHsaeT CBOE JECHCTBHE Ha IPaBOOTHOIIEHUS, BO3HUKIIHE C 2 CEHTAOPS
2019 roxa.

Ilpukaz om 30.09. 201 9e. M‘»‘213 3eet)eﬂo ¢ oeticmeue c 02.09.2019e.
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